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Rules and Regulations 


Title 21—FOOD AND DRUGS 

Chapter I—Food and Drug Adminis¬ 
tration, Department of Health, Edu¬ 
cation, and Welfare 

SUBCHAPTER C—DRUGS 

PART 148m—OLEANDOMYCIN 

Oleandomycin Phosphate 

Pursuant to provisions of the Federal 
Pood, Drug, and Cosmetic Act (sec. 507, 
59 Stat. 463, as amended; 21 U.S.C. 357) 
and under authority delegated to the 
Commissioner of Food and Drugs (21 
CFR 2.120), § 148m.l Oleandomycin 

phosphate of the antibiotic drug regula¬ 
tions is amended as follows to delete the 
crystallinity requirement for the subject 
drug: 

1. Paragraph (a)(1) is amended by 
deleting the word “crystalline”. 

2. Paragraph (a) (4) (i) is amended by 
deleting the word “crystallinity,”. 

3. Paragraph (b) is amended by delet¬ 
ing subparagraph (7). 

The Commissioner of Food and Drugs 
finds that deleting the above require¬ 
ment for the subject antibiotic drug will 
have no adverse effect on the drug’s 
safety and efficacy. Since this order re¬ 
laxes existing requirements and is non- 
controversial in nature, notice and 
public procedure and delayed effective 
date are not prerequisites to this 
promulgation. 

Effective date. This order shall be 
effective upon publication in the Federal 
Register. 

(Sec. 507, 59 Stat. 463, as amended; 21 U.S.C. 
357) 

Dated: February 12, 1970. 

Sam D. Fine, 

Acting Associate Commissioner 
for Compliance. 

(Fit. Doc. 70-2195; Piled, Feb. 20, 1970; 
8:45 am.] 

Title 5—ADMINISTRATIVE 
PERSONNEL 

Chapter I—Civil Service Commission 
PART 213 —EXCEPTED SERVICE 
Department of the Interior 

,, ^ ec ^ on 213.3312 Is amended to show 
one position of Confidential Assist- 
l n *° The High Commissioner of the 
rust Territory is excepted under Sched- 
C. Effective on publication In the 
' L Register, subparagraph (12) Is 

... under Paragraph <1) of S 213.3312 

as set out below. 


§ 213.3312 Department of the Interior. 

• • • • • 

(l) Office of Territories. ♦ * • 

(12) One Confidential Assistant to the 
High Commissioner of the Trust 
Territory. 

(5 U.S.C. 3301, 3302, E.O. 10577; 3 CFR 1954- 
58 Comp., p. 218) 

United States Civil Serv¬ 
ice Commission, 

[seal] James C. Spry, 

Executive Assistant to 
the Commissioners. 

[F.R. Doc. 70-2230; Filed, Feb. 20, 1970; 
8:48 a.m.| 

PART 213—EXCEPTED SERVICE 
Department of Commerce 

Section 213.3314 is amended to show 
that one position of Confidential Assist¬ 
ant to the Director, Bureau of Interna¬ 
tional Commerce, is excepted under 
Schedule C. Effective on publication In 
the Federal Register, subparagraph (5) 
is added under paragraph (m) of 
§ 213.3314 as set out below. 

§ 213.3314 Department of Commerce. 
• * * • • 

(m) Office of the Assistant Secretary 
for Domestic and International Busi¬ 
ness. • • • 

(5) One Confidential Assistant to 
the Director, Bureau of International 
Commerce. 

(5 U.S.C. 3301. 3302, E.O. 10577; 3 CFR 1954- 
58 Comp., p. 218) 

United States Civil Serv¬ 
ice Commission, 

[seal] James C. Spry, 

Executive Assistant to 
the Commissioners . 

I F.R. Doc. 70-2229; Filed, Feb. 20, 1970; 
8:48 a.m.J 


PART 213—EXCEPTED SERVICE 

Department of Housing and Urban 
Development 

Section 213.3384 is amended to show 
that one additional position of Senior 
Assistant for Congressional Relations Is 
excepted under Schedule C. Effective on 
publication in the Federal Register, sub- 
paragraph (26) of paragraph (a) of 
section 213.3384 is amended as set out 
below. 

§ 213.3384 Department of Housing and 
Urban Development. 

(a) Office of the Secretary. • ♦ • 

(26) Seven Senior Assistants for Con¬ 
gressional Relations. 


(5 U.S.C. 3301, 3302, E.O. 10577; 3 CFR 1954- 
58 Comp., p. 218) 

United States Civil Serv¬ 
ice Commission, 

[seal] James C. Spry, 

Executive Assistant to 
the Commissioners. 

[F.R. Doc. 70-2231; Filed, Feb. 20, 1970; 
8:48 am.| 


Title 7—AGRICULTURE 

Chapter IV—Federal Crop Insurance 

Corporation, Department of Agri¬ 
culture 

[Arndt. 30[ 

part 401—FEDERAL CROP 
INSURANCE 

Subpart—Regulations for the 1969 

and Succeeding Crop Years 

Indemnity Erroneously Paid 

Pursuant to the authority contained in 
the Federal Crop Insurance Act, as 
amended, the above-identified regula¬ 
tions are amended effective beginning 
with the 1970 crop year in the following 
respects: 

The following section is added: 

§ 401.107 Indemnity erroneously paid. 

Notwithstanding any other provision 
of the insurance contract, whenever an 
insured person under any contract of 
crop insurance entered into under these 
regulations, or any other regulations in 
this chapter issued pursuant to the Fed¬ 
eral Crop Insurance Act, as amended, has 
received an indemnity erroneously paid, 
in whole or in part, for a loss in the 
1970 or a succeeding crop year, and the 
Board of Directors of the Corporation 
finds (a) that such indemnity was paid 
as a result of a misrepresentation or 
other erroneous action or advice by an 
agent or employee of the Corporation (b) 
that the insured person received such 
indemnity in good faith in reliance upon 
such misrepresentation or erroneous ac¬ 
tion or advice, and (c) that to require the 
repayment of such indemnity would not 
be fair and equitable, such insured per¬ 
son shall be entitled to retain such in¬ 
demnity the same as if otherwise entitled 
thereto. 

(Secs. 506, 516, 52 Stat. 73. as amended, 77, a s 
amended; 7 U.S.C. 1506, 1516) 

Adopted by the Board of Directors on 
December 5, 1969. 

[seal] Nelson V. Little, 

Secretary, Federal Crop 

Insurance Corporation. 

Approved: February 17, 1970. 

Clifford M. Hardin, 

Secretary of Agriculture. 

[F.R. Doc. 70-2211; Filed, Feb. 20, 1970; 

8:46 a.m.] 
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Chapter IX—Consumer and Market¬ 
ing Service (Marketing Agreements 

and Orders; Fruits, Vegetables, 

Nuts), Department of Agriculture 

| Lemon Reg. 4151 

PART 910—lemons grown in 
CALIFORNIA AND ARIZONA 

Limitation of Handling 

§ 910.715 Lemon Regulation 415. 

(a> Findings. (1) Pursuant to the 
marketing agreement, as amended, and 
Order No. 910, as amended (7 CFR Part 
910), regulating the handling of lemons 
grown in California and Arizona, effec¬ 
tive under the applicable provisions of 
the Agricultural Marketing Agreement 
Act of 1937, as amended (7 U.S.C. 601- 
674 1 , and upon the basis of the recom¬ 
mendations and information submitted 
by the Lemon Administrative Committee, 
established under the said amended 
marketing agreement and order, and 
upon other available information, it is 
hereby found that the limitation of han¬ 
dling of such lemons, as hereinafter pro¬ 
vided, will tend to effectuate the de¬ 
clared policy of the act. 

(2) It is hereby further found that it 
is impracticable and contrary to the pub¬ 
lic interest to give preliminary notice 
engage in public rule-making procedure, 
and postpone the effective date of this 
section until 30 days after publication 
hereof in the Federal Register (5 U.S.C. 
553) because the time intervening be¬ 
tween the date when information upon 
which this section is based became avail¬ 
able and the time when this section must 
become effective in order to effectuate 
the declared policy of the act is insuf¬ 
ficient, and a reasonable time is per¬ 
mitted, under the circumstances, for 
preparation for such effective time; and 
good cause exists for making the provi¬ 
sions hereof effective as hereinafter set 
forth. The committee held an open meet¬ 
ing during the current week, after giving 
due notice thereof, to consider supply 
and market conditions for lemons and 
the need for regulation; interested per¬ 
sons were afforded an opportunity to 
submit information and views at this 
meeting; the recommendation and sup¬ 
porting information for regulation dur¬ 
ing the period specified herein were 
promptly submitted to the Department 
after such meeting was held; the pro¬ 
visions of this section, including its ef¬ 
fective time, are identical with the afore¬ 
said recommendation of the committee, 
and information concerning such pro¬ 
visions and effective time has been dis¬ 
seminated among handlers of such 
lemons; it is necessary, in order to ef¬ 
fectuate the declared policy of the act, 
to make this section effective during the 
period herein specified; and compliance 
with this section will not require any 
special preparation on the part of per¬ 
sons subject hereto which cannot be 
completed on or before the effective date 
hereof. Such committee meeting was 
held on February 17,1970. 

(b) Order. (1) The respective quanti¬ 
ties of lemons grown in California and 
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Arizona which may be handled during 
the period February 22. 1970, through 
February 28. 1970, are hereby fixed as 
follows: 

(1) District 1: 36,270 cartons; 

(il) District2: 168,330cartons; 

<iii > District 3: 13.950 cartons. 

(2) As used in this section, “handled.** 
“District 1.** “District 2," “District 3,** 
and “carton*’ have the same meaning as 
when used in the said amended market¬ 
ing agreement and order. 

(Secs. 1-19. 48 Stat. 31, as amended; 7 U.S.C. 
601-674) 

Dated: February 19. 1970. 

Paul A. Nicholson, 
Deputy Director. Fruit and Veg¬ 
etable Division, Consumer and 
Marketing Service. 

| P.R. Doc. 70-2268; Filed. Feb. 20. 1970; 
8:50 a.m.J 


Title 12—BANKS AND BANKING 

Chapter II—Federal Reserve System 

SUBCHAPTER A—BOARD OF GOVERNORS OF 
THE FEDERAL RESERVE SYSTEM 

l Reg. G | 

PART 207—SECURITIES CREDIT BY 
PERSONS OTHER THAN BANKS, 
BROKERS, OR DEALERS 

Put and Call Options 

§207.106 “I)c«‘p in the money pul ami 

rail options*' as extensions of credit. 

For text of the interpretation on this 
subject, see $ 220.122 of this subchapter. 
(Interprets or applies 15 U.S.C. 78w) 

By order of the Board of Governors, 
January 28.1970. 

[seal) Kenneth A. Kenyon, 
Deputy Secretary. 

(F.R. Doc. 70-2220; Filed, Feb. 20, 1970; 
8:47 a.m.J 


I Reg. T | 

PART 220—CREDIT BY BROKERS 
AND DEALERS 

Put and Call Options 

§ 220.122 “Deep in the money put and 
rail option*” a* extensions of credit. 

(a) The Board of Governors has been 
asked to determine whether the business 
of selling instruments described as “deep 
in the money put and call options” would 
involve an extension of credit for the 
purposes of the Board's regulations gov¬ 
erning margin requirements for securi¬ 
ties transactions. Most of such options 
would be of the “call” type, such as the 
following proposal that was presented 
to the Board for its consideration: 

If X stock is selling at $100 per share, the 
customer would pay about $3,250 for a con¬ 
tract to purchase 100 shares of X at $70 per 
share within a 30-day period. The contract 
would be guaranteed by an exchange mem¬ 
ber, as are standard "puts" and "calls". When 
the contract is made with the customer, the 


seller. w f ho will also be the writer of the con¬ 
tract. will immediately purchase 100 shares 
of X at $100 per share through the guarantor 
member firm In a margin account. If the 
customer exercises the option, the shares 
will be delivered to him; if the option is not 
exercised, the writer will seU the shares in 
the margin account to close out the trans¬ 
action. As a practical matter, it is anticipated 
that the customer will exercise the option In 
almost every case. 

(b) An ordinary “put” is an option 
given to a person to sell to the writer of 
the put a specified amount of securities 
at a stated price within a certain time. 
A “call" is an option given to a person 
to buy from the writer a specified amount 
of securities at a stated price within a 
certain time. To be freely saleable, op¬ 
tions must be indorsed, or guaranteed, 
by a member firm of the exchange on 
which the security is registered. The 
guarantor charges a fee for this service. 

(c) The option embodied in the nor¬ 
mal put or call is exercisable either at 
the market price of the security at the 
time the option is written, or some 
“points away” from the market. The 
price of a normal option is modest by 
comparison with the margin required 
to take a position. Writers of normal 
options are persons who are satisfied 
with the current price of a security, and 
are prepared to purchase or sell at that 
price, with the small profit provided by 
the fee. Moreover, since a large propor¬ 
tion of all options are never exercised, 
a person who customarily writes normal 
options can anticipate that the fee would 
be clear profit in many cases, and he 
will not be obliged to buy or sell the stock 
in question. 

(d) The stock exchanges require that 
the writer of an option deposit and main¬ 
tain in his margin account with the in¬ 
dorser 30 percent of the current market 
price in the case of a call (unless he 
has a long position in the stock) and 
25 percent in the case of a put (unless he 
has a short position in the stock). Many 
indorsing firms in fact require larger 
deposits. Under § 220.3(a) of Regulation 
T, all financial relations between a 
broker and his customer must be in¬ 
cluded in the customer’s general account, 
unless specifically eligible for one of the 
special accounts authorized by § 220.4. 
Accordingly, the writer, as a customer 
of the member firm, must make a de¬ 
posit, which is included in his general 
account. 

(e) In order to prevent the deposit 

from being available against other mar¬ 
gin purchases, and in effect counted 
twice. 5 220.3(d)(5) requires that m 
computing the customer’s adjusted debit 
balance, there shall be included "the 
amount of any margin customarily re¬ 
quired by the creditor in connection with 
his endorsement or guarantee of any 
put, call, or other option’*. No other 
margin deposit is required in connection 
with a normal put or call option undei 
Regulation T. _ .. A 

(f) Turning to the “deep in the 
money” proposed option contract de¬ 
scribed above, the price paid by the buy* 
can be divided into (l) a deposit of 
percent of the current market value o 
the stock, and (2) an additional nxea 
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charge, or fee. To the extent that the 
price of the stock rose during the 30 
ensuing days the proposed instrument 
would produce results similar to those 
in the case of an ordinary profitable call, 
and the contract right would be exer¬ 
cised. But even if the price fell, unlike the 
situation with a normal option, the buyer 
would still be virtually certain to exercise 
his right to purchase before it expired, 
in order to minimize his loss. The result 
would be that the buyer would not have 
a genuine choice whether or not to buy. 
Rather, the Instrument would have made 
it possible for him, in effect, to purchase 
stock as of the time the contract was 
written by depositing 30 percent of the 
stock s current market price. 

<g) It was suggested that the proposed 
contract is not unusual, since there are 
examples of ordinary options selling at 
up to 28 percent of current market 
value. However, such examples are of 
options running for 12 months, and re¬ 
flect expectations of changes in the price 
of the stock over that period. The 30- 
day contracts discussed above are not 
comparable to such 12-month options, 
because instances of true expectations 
of price changes of this magnitude over 
a 30-day period would be exceedingly 
rare. And a contract that does not re¬ 
flect such true expectations of price 
change, plus a reasonable fee for the 
services of the writer, is net an option 
in the accepted meaning of the term. 

(h) Because of the virtual certainty 
that the contract right would be exer¬ 
cised under the proposal described above, 
the w riter would buy the stock in a 
margin account with an indorsing firm 
immediately on writing the contract. The 
Indorsing firm would extend credit in the 
amount of 20 percent of the current mar- 
* e t price of the stock, the maximum 
Permitted by the current § 220.8 (sup¬ 
plement to Regulation T). The writer 
would deposit the 30 percent supplied by 
the buyer, and furnish the remaining 50 
Percent out of his own working capital, 
as account with the indorsing firm 
would thus be appropriately margined. 

<i) As to the buyer, however, the 
writer would function as a broker. In 
Effect, he would purchase the stock for 
the account, or use, of the buyer, on 
what might be described as a deferred 
Payment arrangement. Like an ordinary 

caSk 1 } the writ€r of the contract de¬ 
scribed above would put up funds to pay 

dlffer ence between the price of 
curities the customer wished to pur- 
the customer’s own con tribu¬ 
ne *? s .t° nly risk wou ld be that the 
p ce °* the securities would decline in 
Tw\ of ^ customer’s contribution, 
nnf u he tJ W ? uld be locked in * and could 
for ™ ^ date the customer’s collateral 

shnniH even if the mark et price 
houm fan in excess of 30 percent, but 

slight ° f SUcb a decbne is extremely 

crpriif ¥ ke any °thcr broker who extends 
who n o < a unrein account, the writer 
seiiinfro? the busin ess of writing and 
with o « ch J a contract would be satisfied 
return ** Predetermined amount of 
ur n on his venture, since he would 


realize only the fee charged. Unlike a 
writer of ordinary puts and calls, he 
would not receive a substantial part of 
his income from fees on unexercised 
contract rights. The similarity of his ac¬ 
tivities to those of a broker, and the 
dissimilarity to a writer of ordinary op¬ 
tions, would be underscored by the fact 
that his fee would be a fixed predeter¬ 
mined amount of return similar to an 
interest charge, rather than a fee arrived 
at individually for each transaction ac¬ 
cording to the volatility of the stock and 
other individual considerations. 

(k) The buyer’s general account with 
the writer would in effect reflect a debit 
for the purchase price of the stock and, 
on the credit side, a deposit of cash in 
the amount of 30 percent of that price, 
plus an extension of credit for the re¬ 
maining 70 percent, rather than the 
maximum permissible 20 percent. 

(l) For the reasons stated above, the 
Board concluded that the proposed con¬ 
tracts would involve extensions of credit 
by the writer as broker in an amount ex¬ 
ceeding that permitted by the current 
supplement to Regulation T. Accord¬ 
ingly, the writing of such contracts by a 
brokerage firm is presently prohibited by 
such regulation, and any brokerage firm 
that indorses such a contract would be 
arranging for credit in an amount 
greater than the firm itself could ex¬ 
tend, a practice that is prohibited by 
§ 220.7(a). 

(Interprets and applies 15 U.S.C. 78w) 

By order of the Board of Governors, 
January 28, 1970. 

[seal] Kenneth A. Kenyon, 

Deputy Secretary. 

[F.R. Doc. 70-2221; Filed, Feb. 20, 1970; 

8:47 a.m.J 

Title 14—AERONAUTICS AND 
SPACE 

Chapter I—Federal Aviation Adminis¬ 
tration, Department of Transportation 

SUBCHAPTER C—AIRCRAFT 

[Docket No. 9930; Arndt. 39-945) 

PART 39—AIRWORTHINESS 
DIRECTIVES 

British Aircraft Corp. Model BAC 1-11 
200 and 400 Series Airplanes 

A proposal to amend Part 39 of the 
Federal Aviation Regulations to include 
an airworthiness directive requiring 
modification of the flap signalling mech¬ 
anism and flap control unit on British 
Aircraft Corp. Model BAC 1-11 200 and 
400 series airplanes was published in the 
Federal Register, 34 F.R. 17339. 

Interested persons have been afforded 
an opportunity to participate in the mak¬ 
ing of the amendment. The only com¬ 
ment received in response to the notice 
stated that AD action is not justified 
and pointed out that one operator has 
operated BAC 1-11 airplanes for over 
175,000 fleet hours with no difficulties 


of the kind indicated by the proposed 
AD. However, notwithstanding the ex¬ 
perience of the one operator, service ex¬ 
perience gained by other operators indi¬ 
cates to the FAA a clear need for this 
directive. The comment also stated that 
a 1,500-hour compliance is inadequate 
because the parts are not available. 
However, the FAA has been assured by 
the manufacturer that the necessary 
modification parts will be available for 
compliance with the AD within 1,500 
hours’ time in service after its effective 
date. 

In consideration of the foregoing, and 
pursuant to the authority delegated to 
me by the Administrator (14 CFR 11.89>, 
§ 39.13 of the Federal Aviation Regula¬ 
tions is amended by adding the following 
new airworthiness directive: 

British Aircraft Corp. Applies to Model 
BAC 1-11 200 and 400 series airplanes. 

To prevent false indication of a retracted 
flap position which could result in a failure 
of the flap structure In flight, within the 
next 1,500 hours’ time in service after the 
effective date of this AD. unless already ac¬ 
complished. modify the flap signaling mech¬ 
anism and flap control unit in accordance 
with British Aircraft Corp. Model BAC 1-11 
Service Bulletin No. 27-PM 3550, Revision 
2, dated February 3, 1969, or later ARB- 
approved issue or an FAA.approved equiva¬ 
lent. 

(British Aircraft Corp. Model BAC 1-11 
Alert Service Bulletin No. 27-A-PM 3550, 
dated August 18, 1968, covers the same 
subject.) 

This amendment becomes effective 
March 23, 1970. 

(Secs. 313(a), 601, 603. Federal Aviation Act 
of 1958, 49 U.S.C. 1354(a), 1421, 1423; sec. 
6(c), Department of Transportation Act, 49 
U.S.C 1655(c)) 

Issued in Washington, D.C., on Feb¬ 
ruary 16, 1970. 

R. S. Sliff, 

Acting Director, 
Flight Standards Service. 

[F JR. Doc. 70-2201; Filed. Feb. 20. 1970; 

8:46 a.m.] 


[Docket No. 9844; Arndt. 39-9461 

PART 39—AIRWORTHINESS 
DIRECTIVES 

British Aircraft Corp. Viscount Models 
744, 745D, and 810 Series Airplanes 

A proposal to amend Part 39 of the 
Federal Aviation Regulations to include 
an ail-worthiness directive requiring re¬ 
placement of aluminum breather pipes 
with stainless steel pipes on British Air¬ 
craft Corp. Viscount Models 744, 745D, 
and 810 series airplanes was published 
in the Federal Register, 34 F.R. 14331. 

Interested persons have been afforded 
an opportunity to participate in the 
making of the amendment. No objections 
were received. 

In consideration of the foregoing, and 
pursuant to the authority delegated to 
me by the Administrator (14 CFR 11.89), 
§ 39.13 of the Federal Aviation Regula¬ 
tions is amended by adding the following 
new airworthiness directive: 
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British Aircraft Corp. Applies to Viscount 
Models 744, 745D, and 810 series air¬ 
planes. 

Compliance is required as indicated, un¬ 
less already accomplished. 

To prevent burn-through of aluminum 
piping, accomplish the following: 

(a) For Viscount Models 744 and 745D 
airplanes, within the next 600 hours* time in 
service after the effective date of this AD 
replace the aluminum engine breather pipes 
located between the firewall and drains col¬ 
lector box with stainless steel pipes in ac¬ 
cordance with British Aircraft Corporation 
Bulletin for Modification No. D.3226, dated 
March 17, 1969, or later ARB-approved issue 
or an FAA-approved equivalent. 

(b) For Viscount Model 810 series air¬ 
planes, within the next 600 hours* time in 
service after the effective date of this AD. re¬ 
place the aluminum engine breather pipes 
located between the firewall and drains col¬ 
lector box and the engine accessory gearbox 
aluminum breather pipe which connects into 
the engine breather piping, with stainless 
steel pipes in accordance with British Air¬ 
craft Corp. Bulletin for Modification No. 
FG.2102, dated March 17. 1969, or later 
ARB-approved issue or an FAA-approved 
equivalent. 

This amendment becomes effective 
March 23,1970. 

(Secs. 313(a). 601, 603, Federal Aviation Act 
of 1958, 49 U.S.C. 1354(a), 1421, 1423; sec. 
6(c), Department of Transportation Act, 49 
U.S.C. 1665(c)) 

Issued in Washington, D.C., on Febru¬ 
ary 16,1970. 

R. S. Sliff, 
Acting Director , 
Flight Standards Service . 

[F.R. Doc. 70-2202; Filed, Feb. 20, 1970; 

8:46 a.m.] 


(Docket No. 9948; Arndt. 39-947] 

PART 39—AIRWORTHINESS 
DIRECTIVES 

British Aircraft Corp. Model BAC 1-11 
400 Series Airplanes 

A proposal to amend Part 39 of the 
Federal Aviation Regulations to include 
an airworthiness directive superseding 
Amendment 39-471 (AD 67-25-3) was 
published in the Federal Register, 34 
F.R. 18128. The new AD incorporates 
new service life limits for main landing 
gear door jack attachment saddle brack¬ 
ets installed in accordance with Modi¬ 
fication PM 3082 and incorporates a 
new bracket replacement Modification 
PM 3871 as an alternative means of 
compliance. 

Interested persons have been afforded 
an opportunity to participate in the 
making of the amendment. No objec¬ 
tions were received. 

In consideration of the foregoing, and 
pursuant to the authority delegated to 
me by the Administrator (14 CFR 11.89), 
§ 39.13 of the Federal Aviation Regula¬ 
tions is amended by adding the follow¬ 
ing new airworthiness directive: 

British Aircraft Corp. Model BAC-1-11, 400 
Series Airplanes. 

Compliance required as Indicated. 

To prevent fatigue failure of the main land¬ 
ing gear, Inner door Jack attachment, sad¬ 


dle bracket structure, located on the keel 
In the main landing gear bay at Station 575, 
accomplish the following: 

(a) For airplanes which have not incor¬ 
porated British Aircraft Corp. Modification 
PM 2510 or PM 3082 on the effective date 
of this AD. comply with the following; 

(1) Visually inspect all components of 
the main landing gear, inner door Jack at¬ 
tachment, saddle bracket structure assem¬ 
bly which projects outboard on either side 
of keel structure for cracks or signs of dam¬ 
age In accordance with BAC 1-11 Alert 
Service Bulletin 53-A-PM 2510, Issue 5, dated 
May 16, 1969, or later ARB-approved issue, 
or an FAA-approved equivalent at the fol¬ 
lowing Intervals: 

(1) For airplanes with less than 2.000 
landings on the effective date of this AD, 
Inspect prior to the accumulation of 2,350 
landings, and thereafter at intervals not to 
exceed 350 landings from the last inspection 
until the accumulation of 3,500 landings and 
thereafter at Intervals not to exceed 50 land¬ 
ings from the last inspection. 

(U) For airplanes with from 2,000 to 3,500 
landings on the effective date of this AD, 
unless already accomplished within the last 
350 landings, inspect within the next 350 
landings after the effective date of this AD 
and thereafter at Intervals not to exceed 
350 landings from the last Inspection until 
the accumulation of 3,500 landings, and 
thereafter at Intervals not to exceed 50 land¬ 
ings from the last inspection. 

(Ill) For airplanes with 8,500 or more 
landings on the effective date of this AD, 
unless already accomplished within the last 
50 landings, inspect within the next 50 land¬ 
ings after the effective date of this AD and 
thereafter at Intervals not to exceed 50 land¬ 
ings from the last inspection. 

(2) Within the next 50 landings after the 
effective date of this AD or before the ac¬ 
cumulation of 5,000 landings, whichever 
occurs later after the effective date of this 
AD. unless already accomplished, and there¬ 
after at intervals not to exceed 5,000 landings 
from the last replacement, replace the upper 
web angles P/N AK27-1639 with serviceable 
web angles of the same part number. Com¬ 
pliance with this subparagraph may be dis¬ 
continued after the modifications specified 
in either subparagraph (3)(ii), (3) (ill), or 

(3) (iv) has been accomplished. 

(3) If cracks or damage are found during 
the inspections required by paragraph (a) 
before further flight accomplish one of the 
following: 

(i) Replace cracked or damaged com¬ 
ponents with serviceable components of the 
same part number. 

(11) Modify the saddle bracket structure in 
accordance with British Aircraft Corp. Model 
BAC 1-11 Service Bulletin No. 53-PM-2510, 
Revision 4, dated October 30, 1967, or later 
ARB-approved issues, or an FAA-approved 
equivalent, and replace all cracked or 
damaged components not replaced by Modi¬ 
fication PM 2510 with new components of 
the same part number. 

(ill) Accomplish the modification and re¬ 
placement required by subparagraph (il) of 
this paragraph and in addition modify the 
saddle bracket In accordance with British 
Aircraft Corp Model BAC 1-11 Service Bul¬ 
letin No. 68-PM 3082. Revision 3. dated De¬ 
cember 2. 1968. or later ARB-approved issues, 
or an FAA-approved equivalent. 

(iv) Accomplish the modifications and re¬ 
placement required by subparagraph (11) and 
(ill) of this paragraph and in addition 
modify the saddle bracket structure In ac¬ 
cordance with British Aircraft Corp. Model 
BAC 1-11 Service Bulletin No. 53-PM 3871, 
dated March 31. 1969, or later ARB-approved 
issues, or an FAA-approved equivalent. 

(4) The Inspections required by subpara¬ 
graph (1) of this paragraph may he discon¬ 


tinued after the modifications specified in 
either subparagraph (3)(li), (3) (111), or 

(3) (iv) of this paragraph have been 
accomplished. 

(b) For airplanes which have incorporated 
BAC Modification PM 2510 within the next 
100 landings or before the accumulation of 
14,000 landings after Modification PM 2510 
was accomplished, whichever occurs later 
after the effective date of this AD. and 
thereafter at Intervals not to exceed 14.000 
landings since the last replacement, replace 
upper web angles P/N AK27-10133 with new 
web angles of the same part number. 

(c) For airplanes which have Incorporated 
the modifications required by paragraph (a) 
(3) (ill), within the next 100 landings or be¬ 
fore the accumulation of 20,000 landings 
after Modification PM 3082 was installed, 
whichever occurs later after the effective date 
of this AD. and thereafter at Intervals not 
to exceed 20.000 landings since the last re¬ 
placement. replace the upper web angles P/N 
AK27-10133 with new web angles of the same 
part number. 

(d) For the purpose of complying with 
this AD, subject to acceptance by the as¬ 
signed FAA maintenance inspector, the num¬ 
ber of landings may be determined by divid¬ 
ing each airplane's hours' time in service by 
the operators* fleet average time from takeoff 
to landing for the airplane type. 

Tills supersedes Amendment 39-471 
(32 F.R. 12711), AD 67-25-3. 

This amendment becomes effective 
March 23, 1970. 

(Secs. 313(a), 601. 603, Federal Aviation Act 
of 1958, 49 U.S.C. 1364(a), 1421. 1423; sec. 
6(c), Department of Transportation Act, 49 
U.8.C. 1655(c)) 

Issued in Washington, D.C., on Febru¬ 
ary 16, 1970. 

R. S. Sliff, 
Acting Director, 
Flight Standards Service. 

[F.R. Doc. 70-2203; Filed, Feb. 20. 1970; 

8:46 a.m.] 


SUBCHAPTER E—AIRSPACE 

(Airspace Docket No. 69-SO-126J 

PART 71—DESIGNATION OF FEDERAL 
AIRWAYS, CONTROLLED AIRSPACE, 
AND REPORTING POINTS 


Designation of Transition Area 

On January 8, 1970, FJt. Doc. No. 
70-280 was published in the FemRAJ 
Register (35 Fit. 310), amending IW 
71 of the Federal Aviation Regulations 
by designating the Wetumpka, Ala., trac¬ 


tion area. _ rtllp 

Subsequent to publication of J* 1 ® :r ri. * 
>ast and Geodetic Survey xetoedw 
lal approach radial of the MaX 
OR from 066° to 069°. It is necessary 
alter the transition area description 
reflect this change. Since tins amend 
ent is minor in nature, notice and pu»- 
\ procedure hereon are unnecessary 
tion is taken herein to amend the i 
scordingly. , 

In consideration of the foregoing, 
ctive immediately, F -R. * 

u-280 is amended as follows: In 
re of the Wetumpka, Ala., transit 
•ea description * * 066° * * 
dieted and — * * 069* * m 

[tutted therefor. 
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(Sec. 307(a), Federal Aviation Act of 1958, 
49 U.S.C. 1348(a); sec. 6(c), Department 
of Transportation Act. 49 U.S.C. 1655(c)) 

Issued in East Point, Ga., on Febru¬ 
ary 13,1970. 

James G. Rogers, 
Director , Southern Region. 

| F.R. Doc. 70-2205; Filed. Feb. 20. 1970; 
8:46 a.m.l 


SUBCHAPTER F—AIR TRAFFIC AND GENERAL 
OPERATING RULES 

(Reg. Docket No. 10060; Arndt. 685] 

PART 97—STANDARD INSTRUMENT 
APPROACH PROCEDURES 

Miscellaneous Amendments 

Correction 

In F.R, Doc. 70-633 appearing at page 
1222, in the issue of Friday, January 30, 
1970, on page 1231 under section D, col¬ 
umn DH of the last table, the last figure 
reading “140” should read “1540”. 


<b) Where the Chief, Forest Service, 
determines that damages are so great 
that restoration, reconstruction, or con¬ 
struction is not practical under the cost¬ 
sharing arrangement in paragraph (a) 
of this section, he may allow cancella¬ 
tion of the contract notwithstanding 
provisions therein or in § 221.17. 

(c) The Chief, Forest Service, is au¬ 
thorized to reduce to 7 days the mini¬ 
mum time to advertise the sale of Na¬ 
tional Forest timber whenever he deter¬ 
mines that (1) the sale of such timber 
will assist in the reconstruction of any 
area of an affected State damaged by 
a major disaster, (2) the sale of such 
timber will assist in sustaining the econ¬ 
omy of such affected area, or (3) the sale 
of such timber is necessary to salvage 
the value of timber damaged in such 
major disaster or to protect undamaged 
timber. 

(d> Any request for relief under para¬ 
graphs (a) or (b) of this section shall 
be made in writing to the Forest Super¬ 
visor having administrative responsibil¬ 
ity for the land involved. 


Title 36—PARKS, FORESTS, 
AND MEMORIALS 

Chapter II—Forest Service, 
Department of Agriculture 

PART 221— TIMBER 
Disaster Relief 

Part 221 of Title 36, Code of Federal 
Regulations, is amended by revoking 
1221.9 and by adding a new § 221.9 read¬ 
ing as follows: 

§ 221,9 I)isa*tcr relief. 

This section is to implement the pro¬ 
visions of sec. 3 (a), <b), and (c> of the 
Disaster Relief Act of 1969 (83 Stat. 125) 
wtuch relate to contracts for the sale of 
National Forest timber in areas damaged 
oy a major disaster which is defined as 
one which has been determined by the 
president pursuant to the act of Sep- 
ES’73 1950. as amended (42 U.S.C. 
i«6S-l855g). with respect to those dis¬ 
asters which occurred after June 30,1967, 
nd on or before December 31, 1970. The 

aft*. 18 !? 118 °* secllon 3 are not effective 
alter December 31, 1970. except to the 
extent necessary to apply them to major 
"Wersoccurrlng before that date, 
sals an listing contract for the 

Brm-i.i,, ‘ N;Ulonal Forest timber does not 
chan vp ?i ef from major physical 
Drir£ e £ n0t due Purchaser's negligence 
sectinn„f Pprov ; al of construction of any 
E&L* Spe ^ med 108(1 or other specified 
I major rv acilit >' and ' es a result of a 

major in an affected State a 

tionai ormcf Ca . < r hange results in addi- 
ehaLir 1 onstructl on work by the pur- 

faeiiftv thp°n n ?. Ction with such a road or 

increasi.? 6 Un f ted States shall bear such 

mS b v ?h^ uct f ion cost u - as deter * 

estimatori ^. Cluef ’ Forest Service, the 
for salls^inrf* ^ <1 , ) more than 3 1 ' 000 
'2> more 1,11111011 board feet, or 

tor sales nf^, S1 ? er thousand board feet 
ml ,. 1 to p million board feet, or 

million boar^feet’ 000 ^ SalCS ° Ver 3 


(30 Stat. 34, 35. as amended. 16 U.S.C. 551, 
476; 83 Stat. 125) 

Effective date. This amendment shall 
become effective on the date of its publi¬ 
cation in the Federal Register. 

Clifford M. Hardin, 
Secretary of Agriculture. 

February 17, 1970. 

[F.R. Doc. 70-2212; Filed. Feb. 20. 1970; 
8:47 a.m.] 


Title 41—PUBLIC CONTRACTS 
AND PROPERTY MANAGEMENT 

Chapter 1—Federal Procurement 
Regulations 

PART 1—1—GENERAL 

Subpart 1—1.7—Small Business 
Concerns 

Capability of Small Business Concerns 
To Perform Government Contracts 

This amendment provides that a 
contracting officer shall afford the Small 
Business Administration (SBA) an op¬ 
portunity to review his determination 
that a small business concern submitting 
an otherwise acceptable bid or proposal 
is not responsible for reasons other than 
deficiencies in capacity or credit. If, as a 
result, contrary views are furnished by 
SBA and the determination is not 
rescinded by the contracting officer, such 
views shall be made available for con¬ 
sideration by the procurement official of 
the contracting agency to whom the de¬ 
termination is referred for approval. In 
addition, the amendment deletes the re¬ 
quirement that the contracting officer 
consult with an SBA representative in 
cases of doubt concerning the basis for a 
determination of nonresponsibility in¬ 
volving a small business concern. Such 
procedure is no longer necessary since 
SBA will now review all determinations 
in this regard. 


No. 37-Part I- 2 


Section 1-1.708-2 is amended by revis¬ 
ing paragraph (a)(5) and by deleting 
paragraph (a) (6) as follows: 

§ 1—1.708—2 Applicability and proce¬ 
dure. 

<a) * • * 

(5) A determination by the contracting 
officer that a small business concern is 
not responsible for reasons other than de¬ 
ficiencies in capacity or credit (e.g., lack 
of integrity, business ethics, or persistent 
failure to apply necessary tenacity or 
perseverence to do an acceptable job- 
no t whether the bidder can perform but 
whether he will perform) must be sup¬ 
ported by substantial evidence, docu¬ 
mented in the contract file. These factors 
of responsibility are not covered by the 
certificate of competency procedure, but 
are for determination by the contracting 
officer and approval by the head of the 
procuring activity or his designee. 

(i) Prior to submission of the contract¬ 
ing officer’s determination of nonrespon¬ 
sibility to the head of the procuring 
activity or his designee for approval, the 
contracting officer shall transmit a copy 
of the documentation supporting the de¬ 
termination that a small business con¬ 
cern is not responsible, for reasons other 
than deficiencies in capacity or credit, 
to the assigned SBA representative or to 
the nearest SBA regional office, as 
appropriate. 

(ii) The SBA office receiving the docu¬ 
mentation will, within 5 workdays after 
receipt of the documentation, notify the 
contracting officer in writing whether 
SBA desires to submit contrary views 
concerning the determination. 

(iii) If the contracting officer is not 
so notified, he may conclude that SBA 
has no objection to the determination, 
and he may then submit it for approval 
to the head of the procuring activity or 
his designee. 

<iv) If SBA notifies the contracting 
officer of an intent to submit contrary 
views, SBA will, within 10 workdays 
from the date of notification to the con¬ 
tracting officer, furnish the contracting 
officer with such contrary views and the 
reasons therefor, together with any ad¬ 
ditional factors considered which were 
not included in the contracting officer’s 
determination. If the SBA response is 
not received at the expiration of the 10- 
day period, the contracting officer may 
forward the determination for approval 
with advice that such was the case. 

(v) If, after consideration of SBA 
views, the contracting officer agrees with 
the SBA position, the determination shall 
be rescinded. If the contracting officer 
does not agree with the SBA position, he 
shall then forward the determination to 
the head of the procuring activity or his 
designee for resolution, with an explicit 
indication of his views and the contrary 
SBA position. The decision of such 
higher authority shall be final. 

(vi) The provisions of § 1-1.708- 
2(a)(1) apply if the award must be made 
without delay. In such instance, if 
the procedures of § 1-1.708-2(a) (5) (i) 
through (v) are not followed due to con¬ 
siderations of urgency, the requirements 
of $ 1-1.708-2(a) (1) shall be complied 
with and the determination that a small 
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business concern is not responsible for 
reasons other than deficiencies in ca¬ 
pacity or credit shall be submitted im¬ 
mediately to the head of the procuring 
activity or his designee for approval. 

(6) lDeletedJ 

* * • * • 

(Sec. 205(c), 63 Stat. 390; 40 U.S.C. 486(c)) 

Effective date. This amendment is ef¬ 
fective May 15,1970, but may be observed 
earlier. 

Dated: February 13, 1970. 

Rod Kreger, 

Acting Administrator 
o/ General Services . 

|F.R. Doc. 70-2193; Filed, Feb. 20, 1970; 
8:45 a.m.) 


PART 1-1—general 
E xpanded Synopsizing Requirements 

Correction 

In F.R. Doc. 70-1978 appearing at 
page 3070 in the issue for Tuesday, Feb¬ 
ruary 17, 1970, in § 1-1.1006-4(b), fol¬ 
lowing the fifth line, add “listed in § 1- 
1.1003-7(a)(2) an an-’*. 


Title 45—PUBLIC WELFARE 

Chapter X—Office of Economic 
Opportunity 

PART 1009—SUSPENSION AND 
TERMINATION OF ASSISTANCE 

PART 1067—FUNDING OF COM¬ 
MUNITY ACTION PROGRAMS 

Subpart—Suspension and 
Termination of Assistance 

Chapter X of Title 45 of the Code of 
Federal Regulations is amended by re¬ 
scinding Part 1009 and by adding a new 
Part 1067, reading as set forth above, 
and a new subpart, reading as follows: 

Subpart—Suspension and Termination of 
Assistance 

Sec. 

1067.1- 1 Purpose and scope. 

1067.1- 2 Application of this part. 

1067.1- 3 Definitions. 

1067.1- 4 Suspension. 

1067.1- 5 Termination. 

1067.1- 6 Time and place of termination 

hearings. 

1067.1- 7 Termination hearing procedures. 

1067.1- 8 Decisions and notices regarding 

termination. 

1067.1- 9 Right to counsel; travel expenses. 

1067.1- 10 Modification of procedures by 

consent. 

1067.1- 11 Other remedies. 

Authority: The provisions of this sub- 
part issued under secs. 151. 213. 602, and 604 
of the Economic Opportunity Act of 1964, 
as amended; 81 Stat. 688. 695; 78 Stat. 528; 
81 Stat. 715; 42 U.S.C. 2764, 2796, 2942, 2944. 

§ 1067.1—1 Purpose and scope. 

(a) This subpart establishes rules and 
review procedures for the suspension and 
termination of assistance provided by 
the Office of Economic Opportunity un¬ 


der titles I-D, n, and III-B, of the Eco¬ 
nomic Opportunity Act of 1964, as 
amended (hereinafter the A6t> for fail¬ 
ure of a recipient to comply with appli¬ 
cable law r s, regulations,* Community 
Action Memoranda, standards, issued 
program guidelines, OEO Instructions, 
assurances, grant conditions or approved 
work programs. 

(b) However, this subpart shall not 
apply to any administrative action of the 
Office of Economic Opportunity based 
upon any violation, or alleged violation, 
of title VI of the Civil Rights Act of 1964. 
In the case of such violation or alleged 
violation the provisions of Part 1010 of 
this chapter shall apply. 

§ 1067.1—2 Application of tlii* pari. 

This subpart applies to programs au¬ 
thorized under titles I-D, II. and m-B 
of the Act, and administered by OEO. It 
does not apply to programs whose ad¬ 
ministration has been delegated to an¬ 
other Federal agency. 

§ 1067.1—3 Definitions. 

As used in this subpart— 

(a) The term “OEO” means the Office 
of Economic Opportunity and includes 
each Regional Office. 

(b) The term “Director” means the 
Director of the Office of Economic 
Opportunity. 

<c> The term “responsible OEO offi¬ 
cial” means the Director and Deputy 
Director of OEO and any other official 
w*ho is authorized to make the grant of 
assistance in question. In addition to the 
foregoing officials, in the case of the 
suspension proceedings described in 
§ 1067.1-4, the term “responsible OEO 
official” shall also include a designee of 
an OEO official who is authorized to make 
the grant of assistance in question. 

(d) The term “assistance” means as¬ 
sistance under titles I-D, II, and m-B of 
the Act in the form of grants of Federal 
funds for the administration of w’hich 
OEO has primary responsibility. 

(e) The term "recipient" means a pub¬ 
lic or private agency, institution or or¬ 
ganization or a State or other political 
jurisdiction which has received assist¬ 
ance under title I-D. II, or III-B of the 
Act. but does not include individuals who 
ultimately receive benefits under any 
program of assistance. 

(f) The term “delegate agency” means 
a public or private agency, institution or 
organization or a State or other political 
jurisdiction to which the development, 
conduct, or administration of all or part 
of a project assisted under titles I-D, n, 
or III-B of the Act has been delegated by 
a direct recipient of the assistance or by 
another agency or organization w f hich 
has received assistance by or through a 
direct recipient, but does not include 
Individuals who ultimately receive bene¬ 
fits under any program or assistance. 

(g) The term “party” in the case of a 
termination hearing means OEO, the re¬ 
cipient concerned, and any other agency 
or organization which has a right or 
which has been granted permission by 
the presiding officer to participate in a 
hearing concerning termination of as¬ 


sistance to the recipient pursuant to 
$ 1067.1-5(e). 

(h) The term “termination" means 
any action permanently terminating or 
curtailing assistance to all or any part of 
a program prior to the time that such 
assistance is concluded by the terms and 
conditions of the document in which 
such assistance is extended, but does 
not include the refusal to provide new 
or additional assistance. 

(i) The term “suspension” means any 
action temporarily suspending or cur¬ 
tailing assistance in whole or in part, to 
all or any part of a program, prior to the 
time that such assistance isconcluded by 
the terms and conditions of the docu¬ 
ment in which such assistance is ex¬ 
tended, but does not include the refusal 
to provide new or additional assistance. 


§ 1067.1—4 Sufpenaion. 

(a) General. The responsible OEO 
official may suspend assistance to a re¬ 
cipient in whole or in part for breach or 
threatened breach of any requirement 
stated in § 1067.1-1. Such suspension 
shall be pursuant to notice and oppor¬ 
tunity to show cause why assistance 
should not be suspended as provided in 
paragraph (b) of this section. However, 
in emergency cases where the responsible 
OEO official determines summary action 
is appropriate, the alternative summary 
procedure of paragarph (c) of this 
section shall be followed. 

• (b) Suspension on notice. (1) Except 
as provided in paragraph (c) of this sec¬ 
tion, the procedure for suspension shall 
be on notice of intent to suspend as 
hereinafter provided. 

(2) The responsible OEO official shall 
notify the recipient by letter or by tele¬ 
gram that OEO intends to suspend as¬ 
sistance in whole or in part unless good 
cause is shown why assistance should not 
be suspended. In such letter or telegram 
the responsible OEO official shall spec¬ 
ify the grounds for the proposed suspen¬ 
sion and the proposed effective date ca 
the suspension. 

(3» The responsible OEO official shall 
also inform the recipient of its right to 
submit written material in opposition to 
the intended suspension and of its ngm 
to request an informal meeting at wmen 
the recipient may respond and att f mp 
to show why such suspension should no 
occur. The period of time within ww 
the recipient may submit such wriue 
material or request the informal meeui g 
shall be established by the response* 
OEO official in the notice of infej} 1 £ 
suspend. However, in no event shall 
period of time within which the recipi, 
must submit written material or req 
such a meeting be less than 5 d*? 6 * 
the notice of intent to suspend assis ^ 
has been sent. If the recipient request 
meeting, the responsible OEO otSe 
shall fix a time and place for the mee • 
which shall not be less than 5 days bv 
the recipient’s request is receive 

OEO. . / cub* 

(4) In lieu of the provisions oi su 

paragraph <3> of this paragraph t 
with the right of the recipient to requ 
an informal meeting, the res P?”f U7C 
OEO official may on his own mn» 
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establish a time and place for such a 
meeting. However, in no event shall such 
a meeting be scheduled less than 7 days 
after the notice of intent to suspend as¬ 
sistance is sent to the recipient. 

(5) The responsible OEO official may 
in his discretion extend the period of time 
or date referred to in the previous para¬ 
graphs of this section and shall notify 
the recipient of any such extension. 

(6) At the time the responsible OEO 
official sends the notification referred to 
in subparagraplis (2), (3). and (4) of 
this paragraph to the recipient, he shall 
also send a copy of it to any delegate 
agency whose activities or failures to act 
are a substantial cause of the proposed 
suspension, and shall inform such dele¬ 
gate agency that It shall be entitled to 
submit written material or to partici¬ 
pate in the informal meeting referred to 
in subparagraphs (3) and (4) of this 
paragraph. In addition the responsible 
OEO official may in his discretion give 
such notice to any other delegate agency. 

(7) Within 3 days of receipt of the 
notice referred to in subparagraphs <2), 
(3), and (4) of this paragraph, the recip¬ 
ient shall send a copy of such notice and 
a copy of these regulations to all delegate 
agencies which would be financially af¬ 
fected by the proposed suspension action. 
Any delegate agency that wishes to sub¬ 
mit written material may do so within 
the time stated in the notice. Any dele¬ 
gate agency that wishes to participate in 
the informal meeting with the responsi¬ 
ble OEO official contemplated herein (if 
not afforded a right to participate under 
the previous subparagraphs) may re¬ 
quest permission to do so from the 
responsible OEO official, who may in his 
discretion grant or deny such permission, 
hi acting upon any such request from a 
delegate agency, the responsible OEO 
official shall take into account the effect 
of the proposed suspension on the par- 

delegate agency, the extent to 
wmch the meeting would become unduly 
complicated as a result of granting such 
Permission, and the extent to which 
tne interests of the delegate agency re¬ 
questing such permission appear to be 
adequately represented by other 
Participants 


a Jw 111 ttle notice of intent to suspend 
^stance the responsible OEO official 
Invite voJu ntary action to ade- 
d tely correct the deficiency which led 

Proc^ding litiati0n °* tlie suspension 

cnl 9 ' The responsible OEO official shall 
tohim* r timely material presented 

to ^ ting, any material presented 
mepthi during the course of the informal 
prov *ded for in subparagraphs 
any °/. this Paragraph as well as 

“W showing that the recipient has ade- 

iTS .h ? ec .^ d the deficiency which 
eeedinp^if m j? ation of suspension pro- 
after considering the mate- 

°EO offlHpi ted him the responsible 
has fa^l C °^ cludes that the recipient 
should show cause why assistance 

Pend suspended, he may sus- 

under surw 06 ln whole or in part and 
*aU s I ^ y terms and conditions as he 


(10) Notice of such suspension shall 
be promptly transmitted to the recipient 
and shall become effective upon delivery. 
Suspension shall not exceed 21 days un¬ 
less during such period of time termina¬ 
tion proceedings are initiated in accord¬ 
ance with § 1067.1-5, or unless the 
responsible OEO official and the recip¬ 
ient agree to a continuation of the sus¬ 
pension for an additional period of time. 
If termination proceedings are initiated, 
the suspension of assistance shall remain 
in full force and effect until such pro¬ 
ceedings have been fully concluded. 

(11) During a period of suspension no 
new expenditures shall be made and no 
new obligations shall be incurred in con¬ 
nection wuth the suspended program ex¬ 
cept as specifically authorized in writing 
by the responsible OEO official. Expendi¬ 
tures to fulfill legally enforceable com¬ 
mitments made prior to the notice of sus¬ 
pension, in good faith and in accordance 
with the recipient’s approved work pro¬ 
gram, and not in anticipation of suspen¬ 
sion or termination, shall not be consid¬ 
ered new expenditures. However, funds 
shall not be recognized as committed 
solely because the recipient has obli¬ 
gated them by contract or otherwise to a 
delegate agency. 

Note: Wilful misapplication of funds may 
violate section 301 of the Economic Opportu¬ 
nity Amendments of 1967, 42 U.S.C. 2703. or 
other criminal statutes. 

(12) The responsible OEO official may 
in his discretion modify the terms, con¬ 
dition and nature of the suspension or 
rescind the suspension action at any time 
on his own initiative or upon a showing 
satisfactory to him that the recipient 
has adequately corrected the deficiency 
which led to the suspension and that 
repetition is not threatened. Suspensions 
partly or fully rescinded may. in the 
discretion of the responsible OEO official 
be reimposed with or without further 
proceedings: Provided however , That the 
total time of suspension may not exceed 
21 days unless termination proceedings 
are initiated in accordance with § 1067.1- 
5 or unless the responsible OEO official 
and the recipient agree to a continuation 
of the suspension for an additional pe¬ 
riod of time. If termination proceedings 
are initiated, the suspension of assist¬ 
ance shall remain in full force and ef¬ 
fect until such proceedings have been 
fully concluded. 

(c) Summary suspension, (l) The 
responsible OEO official may suspend 
assistance without the prior notice and 
opportunity to show cause provided in 
paragraph <b> of this section if he deter¬ 
mines in his discretion that immediate 
suspension is necessary because of a 
serious risk of (i) substantial injury to or 
loss of project funds or propertv, or lii) 
violation of a Federal. State 'or local 
criminal statute, or (iii) violation of sec¬ 
tion 603<b) or 613 of the Economic Op¬ 
portunity Act or of OEO Instructions 
implementing these sections of the Act, 
and that such risk is sufficiently serious 
to outweigh the general policy in favor 
of advance notice and opportunity to 
show cause. 


(2) Notice of summary suspension 
shall be given to the recipient by letter 
or by telegram, shall become effective 
upon delivery to the recipient, and shall 
specifically advise the recipient of the 
effective date of the suspension and the 
extent, terms, and condition of any par¬ 
tial suspension. The notice shall also for¬ 
bid the recipient to make any new 
expenditures or incur any new obliga¬ 
tions in connection with the suspended 
portion of the program. Expenditures to 
fulfill legally enforceable commitments 
made prior to the notice of suspension, 
in good faith and in accordance with the 
recipient’s approved work program, and 
not in anticipation of suspension or ter¬ 
mination, shall not be considered new 
expenditures. However, funds shall not 
be recognized as committed by a recipi¬ 
ent solely because the recipient obligated 
them by contract or otherwise to a dele¬ 
gate agency. (See note under paragraph 
(b) (11) of this section.) 

(3) In the notice of summary suspen¬ 
sion the responsible OEO official shall 
advise the recipient that it may request 
OEO to provide it with an opportunity 
to show cause why the summary suspen¬ 
sion should be rescinded. If the recipient 
requests such an opportunity, the re¬ 
sponsible OEO official shall immediately 
inform the recipient in writing of the 
specific grounds for the suspension and 
shall within 7 days after receiving 
such request from the recipient hold an 
informal meeting at which the recipient 
may show cause why the summary sus¬ 
pension should be rescinded. Notwith¬ 
standing the provisions of this subpara¬ 
graph, the responsible OEO official may 
proceed to initiate termination proceed¬ 
ings at any time even though assistance 
to the recipient has been suspended in 
whole or in part. In the event that ter¬ 
mination proceedings are initiated, the 
responsible OEO official shall neverthe¬ 
less afford the recipient, if it so requests, 
an opportunity to show cause why sus¬ 
pension should be rescinded pending the 
outcome of the termination proceedings. 

(4) Notices of summary suspension 
shall also be furnished by the responsi¬ 
ble OEO official and by the recipient to 
delegate agencies in the same manner as 
notices of intent to suspend as set forth 
in paragraph (b) (6), (7). and (8) of 
this section. Delegate agencies shall have 
the same right to submit written material 
to the responsible OEO official or to par¬ 
ticipate in the informal meeting as in 
the case of intended suspension proceed¬ 
ings set forth in paragraph (b) (6) and 
(7) of this section. 

<5> The effective period of a summary 
suspension of assistance may not exceed 
10 days unless terminated proceedings 
are initiated in accordance with § 1067.1- 
5, or unless the parties agree to a con¬ 
tinuation of summary suspension for an 
additional period of time, or unless the 
recipient, in accordance with subpara¬ 
graph (3) of this pargaraph, requests an 
opportunity to show cause why the sum¬ 
mary suspension should be rescinded. 

(6) If the recipient requests an oppor¬ 
tunity to show cause why a summary 
suspension action should be rescinded the 
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suspension of assistance shall continue 
in effect until the recipient has been 
afforded such opportunity and a decision 
has been made. Such a decision shall be 
made within 5 days, after the conclu¬ 
sion of the informal meeting referred to 
in subparagraph (3) of this paragraph. 
If the responsible OEO official concludes, 
after considering all material submitted 
to him, that the recipient has failed to 
show cause why the suspension should be 
rescinded, the responsible OEO official 
may continue the suspension in effect for 
an additional 7 days: Provided however , 
That if termination proceedings are initi¬ 
ated, the summary suspension of assist¬ 
ance shall remain in full force and effect 
until all termination proceedings have 
been fully concluded. 

§ 1067.1—5 Termination. 

(a) If the responsible OEO official be¬ 
lieves that an alleged failure to comply 
with any requirement stated in § 1067.1- 
1 may be sufficiently serious to warrant 
termination of assistance, whether or not 
assistance has been suspended, he shall 
so notify the recipient by letter or tele¬ 
gram. The notice shall state that there 
appear to be grounds which warrant 
terminating the assistance and shall set 
forth the specific reasons therefor. If the 
reasons result in whole or substantial 
part from the activities of a delegate 
agency, the notice shall identify that 
delegate agency. The notice shall also 
advise the recipient that the matter has 
been set down for hearing at a stated 
time and place, in accordance with 
S 1067.1-6. In the alternative the notice 
shall advise the recipient of its right to 
request a hearing and shall fix a period 
of time which shall not be less than 10 
days in which the recipient may request 
such a hearing. 

(b) Termination hearings shall be 
conducted in accordance with the provi¬ 
sions of §§ 1067.1-7 and 1067.1-8. They 
shall be scheduled for the earliest prac¬ 
ticable date, but not later than 30 days 
after a recipient has requested such a 
hearing. Consideration shall be given to 
a request by a recipient to advance or 
postpone the date of a hearing sched¬ 
uled by OEO. Any such hearing shall 
afford the recipient a full and fair oppor¬ 
tunity to demonstrate that it is in com¬ 
pliance with all applicable laws, regula¬ 
tions. and other requirements specified 
in § 1067.1-1. In any termination hear¬ 
ing, OEO shall have the burden of justi¬ 
fying the proposed termination action. 
However, if the basis of the proposed 
termination is the failure of a recipient 
to take action required by law, regula¬ 
tion, or other requirement specified in 
§ 1067.1-1, the recipient shall have the 
burden of proving that such action was 
timely taken. 

(c) If a recipient requests OEO to hold 
a hearing in accordance with paragraph 
<a) of tills section, it shall send a copy 
of its request for such a hearing to all 
delegate agencies which would be finan¬ 
cially affected by the termination of as¬ 
sistance and to each delegate agency 
identified in the notice pursuant to para¬ 
graph (a) of this section. This material 
shall be sent to these delegate agencies 


at the same time the recipient’s request 
is made to OEO. The recipient shall 
promptly send OEO a list of the dele¬ 
gate agencies to which it has sent such 
material and the date on which it was 
sent. 

(d) If the responsible OEO official pur¬ 
suant to paragraph (a) of this section 
informs a recipient that a proposed term¬ 
ination action has been set for hearing, 
the recipient shall within 5 days of its 
receipt of this notice send a copy of it to 
all delegate agencies which would be 
financially affected by the termination 
and to each delegate agency identified 
in the notice pursuant to paragraph (a) 
of this section. The recipient shall send 
the responsibile OEO official a list of all 
delegate agencies notified and the date 
of notification. 

(e) If the responsible OEO official has 
initiated termination proceedings be¬ 
cause of the activities of a delegate 
agency, that delegate agency may par¬ 
ticipate in the hearing as a matter of 
right. Any other delegate agency, person, 
agency or organization that wishes to 
participate in the hearing may, in 
accordance with § 1067.1-7 (d), request 
permission to do so from the presiding 
officer of the hearing. Such participation 
shall not, without the consent of OEO 
and the recipient, alter the time limita¬ 
tions for the delivery of papers or other 
procedures set forth in this section. 

(f) The results of the proceeding and 
any measure taken thereafter by OEO 
pursuant to this part shall be fully bind¬ 
ing upon the recipient and ail its dele¬ 
gate agencies whether or not they ac¬ 
tually participated in the hearing. 

(g) A recipient may waive a hearing 
and submit written information and 
argument for the record. Such material 
shall be submitted to the responsible 
OEO official within a reasonable period 
of time to be fixed by him upon the re¬ 
quest of the recipient. The failure of a 
recipient to request a hearing, or to ap¬ 
pear at a hearing for which a date has 
been set, unless excused for good cause, 
shall be deemed a waiver of the right to 
a hearing and consent to the making of a 
decision on the basis of such information 
as is then in the possession of OEO. 

(h) The responsible OEO official may 
attempt, either personally or through a 
representative, to resolve the issues in 
dispute by informal means prior to the 
date of any applicable hearing. 

§ 1067.1—6 Time and place of termina* 
lion hearings. 

The termination hearing shall be held 
in Washington, D.C., or in the appro¬ 
priate Regional Office, at a time and 
place fixed by the responsible OEO offi¬ 
cial unless he determines that the con¬ 
venience of OEO. or of the parties or 
their representatives, requires that 
another place be selected. 

§ 1067.1—7 Termination hearing proce¬ 
dures. 

(a) General. The termination hear¬ 
ing, decision, and any review thereof 
shall be conducted in accordance with 
the rules of procedure set forth in this 
section and §§ 1067.1-8 and 1067.1-9. 


tb) Presiding officer. (1) The presid¬ 
ing officer at the hearing shall be the 
responsible OEO official or, at the dis¬ 
cretion of the responsible OEO official, 
an independent hearing examiner desig¬ 
nated as promptly as possible in accord¬ 
ance with section 3105 of title 5 of the 
United States Code. The presiding officer 
shall conduct a full and fair hearing, 
avoid delay, maintain order, and make 
a sufficient record for a full and true 
disclosure of the facts and issues. To 
accomplish these ends, the presiding 
officer shall have all powers authorized 
by law, and he may make all procedural 
and evidentiary rulings necessary for 
the conduct of the hearing. The hearing 
shall be open to the public unless the 
presiding officer for good cause shown 
shall otherwise determine. 

(2) After the notice described in para¬ 
graph (f) of this section is filed with 
the presiding officer, he shall not consult 
any person or party on a fact in issue 
unless on notice and opportunity for all 
parties to participate. However, in per¬ 
forming his functions under this part 
the presiding officer may use the assist¬ 
ance and advice of an attorney desig¬ 
nated by the General Counsel of OEO or 
the appropriate Regional Counsel: Pro¬ 
vided, That the attorney designated to 
assist him has not represented OEO or 
any other party or otherwise partici¬ 
pated in a proceeding, recommendation, 
or decision in the particular matter. 

(c) Presentation of evidence. Both 

OEO and the recipient are entitled to 
present their case by oral or documen¬ 
tary evidence, to submit rebuttal evi¬ 
dence and to conduct such examination 
and cross-examination as may be re¬ 
quired for a full and true disclosure of 
all facts bearing on the issues. The is¬ 
sues shall be those stated in the notice 
required to be filed by paragraph <f) of 
this section, those stipulated in a pre- 
hearing conference or those agreed to by 
the parties. . 

(d) Participation. (1) In addition to 
OEO, the recipient, and any delegate 
agencies which have a right to appear, 
the presiding officer in his discretion 
may permit the participation in the pro¬ 
ceedings of such persons or organiza¬ 
tions as he deems necessary for a proper 
determination of the issues involved- 
Such participation may be limited 
those issues or activities which the pie- 
siding officer believes will meet the neeo^ 
of the proceeding, and may be limn 
to the filing of written material. 

(2) Any person or organization u 
wishes to participate in a proceed 6 
may apply for permission to do so 1 
the presiding officer. This appheati^’ 
which shall be made as soon as possw"; 
after the notice of suspension or P 
posed termination has been receive : 
the recipient, shall state the appUca 
interest in the proceeding the evidence 
or arguments the applicant intend, 
contribute, and the necessity to 
introduction of such evidence 

ar <rThe‘ presiding officer AanpenJ 
or deny such particip a tion an dslP n, 
notice of his decision to toe appUcan 
the recipient, and OEO, and. in the c*. 
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of denial, a brief statement of the reasons 
therefor: Provided however , That the 
presiding officer may subsequently per¬ 
mit such participation if, in his opinion, 
it is warranted by subsequent circum¬ 
stances. If participation is granted, the 
presiding officer shall notify all parties 
of that fact and may. in appropriate 
cases, include in the notification a brief 
statement of the issues as to which par¬ 
ticipation is permitted. 

(4) Permission to participate to any 
extent is not a recognition that the 
participant has any interest which may 
be adversely affected or that the par¬ 
ticipant may be aggrieved by any deci¬ 
sion. but is allowed solely for the aid 
and information of the presiding officer. 

<e> Filing. All papers and documents 
which are required to be filed shall be 
filed with the presiding officer. Prior to 
filing, copies shall be sent to the other 
parties. 

(f) Notice . The responsible OEO offi¬ 
cial shall send the recipient and any 
other party a notice which states the 
time, place, nature of the hearing, the 
legal authority and jurisdiction under 
which the hearing is to be held. The 
notice shall also identify with reasonable 
specificity the facts relied on as justi¬ 
fying termination and the OEO require¬ 
ments which it is contended the recipient 
has violated. The notice shall be filed and 
served not later than 10 days prior to the 
hearing and a copy thereof shall be filed 
with the presiding officer. 

Notice of intention to appear. The 
recipient and any other party which has 
a right or has been granted permission to 
participate in the hearing shall give 
written confirmation to OEO of its in¬ 
tention to appear at the hearing 3 
days before it is scheduled to occur. Fail¬ 
ure to do so may, at the discretion of the 
Presiding officer, be deemed a waiver of 
the right to a hearing. 

(h) Form and date of service. All 
papers and documents filed or sent to a 
Party shall be signed in ink by the appro- 
par * y or *iis authorized repre- 
f»iu Ve * *^ le date on which papers are 
nied shall be the day on which the papers 
are de Posiled, postage pre- 
paid m the U.S. mail, or are delivered in 
Pe^on: Provided however, That the 
date of the notice that there 
L° be pounds which warrant 
wminating assistance shall be the date 
tho L 1 e ! Ivery or attempted delivery at 
last kn °wn address as re- 
uected in the records of OEO. 

thi* * ^ r bearing conferences. Prior to 
^J m « encement of a hearing the pre- 
\1sinnc°? Cer may ’ subject to the pro- 
tion rL° f paragraph (b) (2) » of this sec- 
or rnrrn Ulre the parties to meet with him 
settw* S ^ on f* concerning the 

Peditr^o ent any matter which will ex¬ 
hearing qU1Ck and fail conclusion of the 

dence Technical rules of evi- 

ducteri not apply hearings con- 
Prcsidin^r UrS ^ nt this subpart, but the 

Phnchfifs d^f Cr ; sl } aU apply rules or 

of relevan* de ^!P ed to assu re production 
moiw S 1 i dence and t0 subject testi- 

e xamirmtiSl Ch examln ation and cross- 
animation as may be required for a 


full and true disclosure of the facts. The 
presiding officer may exclude irrelevant, 
immaterial, or unduly repetitious evi¬ 
dence. A transcript shall be made of the 
oral evidence and shall be made available 
to any participant upon payment of the 
prescribed costs. All documents and other 
evidence submitted shall be open to ex¬ 
amination by the parties and opportunity 
shall be given to refute facts and argu¬ 
ments advanced on either side of the 
issues. 

(k) Depositions. If the presiding of¬ 
ficer determines that the interests of 
justice would be served, he may authorize 
the taking of depositions provided that 
all parties are afforded an opportunity 
to participate in the taking of the de¬ 
positions. The party who requested the 
deposition shall arrange for a transcript 
to be made of the proceedings and shall 
upon request, and at his expense, furnish 
all other parties with copies of the 
transcript. 

(l) Official notice. Official notice may 
be taken of a public document, or part 
thereof, such as a statute, official report, 
decision, opinion or published scientific 
data issued by any agency of the Federal 
Government or a State or local govern¬ 
ment and such document or data may be 
entered on the record without further 
proof of authenticity. Official notice may 
also be taken of such matters as may be 
judicially noticed in the courts of the 
United States, or any other matter of 
established fact within the general 
knowledge of OEO. If the decision of the 
presiding officer rests on official notice 
of a material fact not appearing in evi¬ 
dence, a party shall on timely request 
be afforded an opportunity to shew the 
contrary. 

(m) Proposed findings and conclu¬ 
sions. After the hearing has concluded, 
but before the presiding officer makes 
his decision, he shall afford each par¬ 
ticipant a reasonable opportunity to sub¬ 
mit proposed findings of fact and con¬ 
clusions. After considering each proposed 
finding or conclusion the presiding officer 
shall state in his decision whether he has 
accepted or rejected them in accordance 
with the provisions of § 1067,l-8<a). 

§ 1067.1—Decision* and notice* re¬ 
garding termination. 

(a) Each decision of a presiding officer 
shall set forth his findings of fact, and 
conclusions, and shall state whether he 
has accepted or rejected each proposed 
finding of fact and conclusion submitted 
by the parties, pursuant to § 1067.1-7 
(m). Findings of fact shall be based only 
upon evidence submitted to the presiding 
officer and matters of which official 
notice has been taken. The decision shall 
also specify the requirement or require¬ 
ments with which it is found that the 
recipient has failed to comply. 

<b> The decision of the presiding offi¬ 
cer may provide for continued suspen¬ 
sion or termination of assistance to the 
recipient in whole or in part, and may 
contain such terms, conditions, and 
other provisions as are consistent with 
and will effectuate the purposes of the 
Act. 


(c) If the hearing is held by an inde¬ 
pendent hearing examiner rather than 
by the responsible OEO official, he shall 
make an initial decision, and a copy of 
this initial decision shall be mailed to all 
parties. Any p*.rty may, within 20 days 
of the mailing of such initial decision, 
or such longer period of time as the pre¬ 
siding officer specifies, file with the re¬ 
sponsible OEO official his exceptions to 
the initial decision and any supporting 
brief or statement. Upon the filing of 
such exceptions, the responsible OEO 
official shall, within 20 days of the mail¬ 
ing of the exceptions, review the initial 
decision and issue his own decision 
thereof, including the reasons therefor. 
The decision of the responsible OEO offi¬ 
cial may increase, modify, approve, 
vacate, remit, or mitigate any sanction 
imposed in the initial decision or may 
remand the matter to the presiding 
officer for further hearing or considera¬ 
tion. 

(d) Whenever a hearing is waived, a 
decision shall be made by the responsible 
OEO official and a written copy of the 
final decision of the responsible OEO offi¬ 
cial shall be given to the recipient. 

(e) The recipient may request the Di¬ 
rector to review a final decision by the 
responsible OEO official which provides 
for the termination of assistance. Such 
a request must be made in writing within 
15 days after the recipient has been no¬ 
tified of the decision in question and 
must state in detail the reasons for 
seeking the review. In the event the 
recipient requests such a review, the 
Director or his designee shall consider 
the reasons stated by the recipient for 
seeking the review and shall approve, 
modify, vacate or mitigate any sanction 
imposed by the responsible OEO official 
or remand the matter to the responsible 
OEO official for further hearing or con¬ 
sideration. The decision of the respon¬ 
sible OEO official will be given great 
weight by the Director or his designee 
during the review. During the course of 
his review the Director or his designee 
may, but is not required to. hold a hear¬ 
ing or allow the filing of briefs and argu¬ 
ments. Pending the decision of the Direc¬ 
tor or his designee assistance shall re¬ 
main suspended under the terms and 
conditions specified by the responsible 
OEO official, unless the responsible OEO 
official or the Director or his designee 
otherwise determines. Every reasonable 
effort shall be made to complete the re¬ 
view by the Director or his designee 
within 30 days of receipt by the Director 
of the recipient’s request. The Director 
or his designee may however extend this 
period of time if he determines that ad¬ 
ditional time is necessary for an ade¬ 
quate review. 

§ 1067.1—9 High! to counsel; travel 
expenses. 

In all proceedings under this subpart, 
whether formal or informal, the recipient 
and OEO shall have the right to be 
represented by counsel or other author¬ 
ized representatives. If the recipient and 
any delegate agencies which have a right • 
to participate in an informal meeting 
pursuant to § 1067.1-4 or a termination 
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hearing pursuant to § 1067.1-7 do not 
have an attorney acting in that capacity 
as a regular member of the staff of the 
organization or a retainer arrangement 
with an attorney, the Boards of Direc¬ 
tors of such recipient and delegate 
agencies will be authorized to designate 
an attorney to represent their organiza¬ 
tions at any such show cause proceeding 
or termination hearing and to transfer 
sufficient funds from their current oper¬ 
ating grants to pay the fees, travel, and 
per diem expenses of such attorney. The 
fees for such attorney shall be the rea¬ 
sonable and customary fees for an attor¬ 
ney practicing in the locality of the at¬ 
torney. However, such fees shall not 
exceed $100 per day without the express 
written approval of OEO. Travel and 
per diem expenses may be paid to such 
attorney from grant funds only in ac¬ 
cordance with the policies set forth in 
the Standard Government Travel Regu¬ 
lations and in §§ 1069.3-1 to 1069.3-6 of 
this chapter (OEO Instruction 6910-1). 
The Boards of Directors of the recipient 
or any delegate agency which has a right 
to participate in an informal meeting 
pursuant to § 1067.1-4 or a termination 
hearing pursuant to § 1067.1-7 will also 
be authorized to designate two persons 
in addition to an attorney whose travel 
and per diem expenses to attend the 
meeting or hearing may be paid from the 
organization's current operating grant. 
Such travel and per diem expenses shall 
conform to the policies set forth in the 
Standard Government Travel Regula¬ 
tions and in §§ 1069.3-1 to 1069.3-6 of 
this chapter (OEO Instruction 6910-1). 

§ 1067.1—10 Modification of procedures 
by consent. 

The responsible OEO official or the 
presiding officer of a termination hear¬ 
ing may alter, eliminate or modify any 
of the provisions of this subpart with 
the consent of the recipient and, in the 
case of a termination hearing, with the 
consent of all delegate agencies that 
have a right to participate in the hearing 
pursuant to § 1067.1-5(e). Such consent 
must be in writing or be recorded in the 
hearing transcript. 

§ 1067.1—11 Ollier remedies. 

The procedures established by this 
subpart shall not preclude OEO from 
pursuing any other remedies authorized 
by law. 

Effective date. This subpart shall be¬ 
come effective 30 days following the date 
of publication in the Federal Register. 

Frank Carlucci, 
Assistant Director 
for Operations. 

February 12, 1970. 

(PR. Doc. 70-2196: Piled, Feb. 20. 1970; 

8:45 &.m.| 


PART 1067—FUNDING OF COM¬ 
MUNITY ACTION PROGRAMS 

Subpart—Denial of Application for 
Refunding 

Chapter X, Part 1067 of Title 45 of the 
Code of Federal Regulations is amended 


by adding a new subpart, reading as 
follows: 

Subpart—Denial of Application for Refunding 

Sec. 

1067.2- 1 Applicability of this subpart. 

1067.2- 2 Purpose. 

1067.2- 3 Definitions. 

1067.2- 4 Procedures. 

1067.2- 5 Right to counsel. 

Authority*: The provisions of this subpart 
issued under secs. 213, 602, and 604 of the 
Economic Opportunity Act of 1964, as 
amended; 81 Stat. 695; 78 Stat. 528; 81 Stat. 
715; 42 U.S.C. 2796. 2942. 2944. 

§ 1067.2—1 Applicability of thi* Mtbparl. 

This subpart applies to grantees re¬ 
ceiving financial assistance under sec¬ 
tions 221. 222, and 312 of the Economic 
Opportunity Act of 1964, as amended 
(EOA), when the assistance Is adminis¬ 
tered by OEO. 

§ 1067.2-2 Purpose. 

This subpart establishes rules and re¬ 
view procedures for the denial of a 
current recipient’s application for re¬ 
funding under sections 221, 222, or 312 of 
the EOA. It does not apply to any admin¬ 
istrative action of OEO based upon any 
violation, or alleged violation, of Title 
VI of the Civil Rights Act of 1964. In the 
case of such violation or alleged viola¬ 
tion, the provisions of Part 1010 of this 
Title shall apply. 

§ 1067.2—3 Deli nil ions. 

As used in this subpart, the terms 
“OEO”, “Director”, and “recipient” shall 
be defined in accordance with § 1067.1-3, 
except that the term “recipient” as used 
in this subpart only includes recipients 
under sections 221, 222, and 312 of the 
EOA. 

§ 1067.2—1 Procedures. 

(a) Wherever possible, OEO shall 
make a tentative decison at the time of 
its field prereview as to the level of re¬ 
funding which it intends to furnish a re¬ 
cipient for the recipient’s next program 
year. An OEO official shall notify the re¬ 
cipient of this tentative decision nor¬ 
mally in the letter of understanding and 
as soon as possible following the field 
preview. 

(b) The procedures set forth in para¬ 
graphs (c) through (g) of this section 
shall apply only where an application 
for refunding submitted by a current 
recipient is rejected or is reduced to 80 
percent or less of the recipient’s current 
level of operations (programs-in-place) 
or where OEO requires that a program 
account be eliminated or reduced to 80 
percent or less of the current level of 
operations. These procedures apply only 
to assistance furnished under sections 
221, 222 and 312 of the Act, an apply 
only to reductions based on circum¬ 
stances related to the particular grant, 
such as ineffective or improper use of 
Federal funds or noncompliance with 
OEO directives. These procedures do not 
apply to reductions based on general 
policy or in instances where regardless 
of a recipient’s current level of opera¬ 
tions (program-in-place), its application 
for refundng is not reduced by 20 percent 
or more. 

(c) Before rejecting an application of 
a recipient for refunding or reducing the 


refunding within the meaning of para¬ 
graph (b) of this section, OEO shall 
notify the recipient of its intention and 
shall offer the recipient an opportunity 
to submit written material and to meet 
informally with an OEO official to show 
cause why its application for refunding 
should not be rejected or reduced. Writ¬ 
ten notification of OEO’s intention shall 
be sent to the recipient as far in advance 
of the end of the recipient’s current pro¬ 
gram year as possible. The notice shall 
inform the recipient that a tentative 
decision has been made to reject or re¬ 
duce an application for refunding. The 
notice shall also state the reasons for 
the tentative decision to which the ap¬ 
plicant shall address himself if he wishes 
to make a presentation. 

(d) If the recipient requests an in¬ 
formal meeting with an OEO official as 
discussed in paragraph (c) of this sec¬ 
tion, such a meeting shall be scheduled 
by OEO as soon as possible after the 
notice is sent to the recipient informing 
it of OEO’s tentative decision to reject 
or reduce its application for refunding. 
However, this meeting may not, without 
the consent of the recipient, be sched¬ 
uled sooner than 14 days after OEO has 
mailed the notice to the recipient. If 
without fault on the part of the recip¬ 
ient, the recipient’s operating funds 
have been exhausted before it has been 
afforded an opportunity to meet with 
an OEO official, the recipient shall be 
furnished sufficient financial assistance 
by OEO to maintain its present level of 
program operations until it has had such 
opportunity. 

(e) The official who shall conduct 
this meeting shall be an OEO official who 
is authorized to make the grant of as¬ 
sistance in question, or Ills designee. 
However, in the case of any grant whicn 
may be made by a regional official only 
with the concurrence of a Headquarters 
official, and in which the application for 
refunding is proposed to be rejected 
or reduced upon the initiative of tne 
Headquarters official, the meeting snail 
be conducted by such Headquarters 


official or his designee. 

(f) An OEO official who participated 
in the tentative decision to reject or 
reduce the application for new assis “ 
ance shall wherever possible at tend tne 
meeting. The meeting shall be held i 
Washington. D.C., in the appropriate 
Regional Office, or in the city or county 
in which the recipient is located. Within 
the limits stated in the preceding sen¬ 
tence, the decision as to where the me 
ing shall be held will be made by Ob 
If the meeting is held In a location otner 
than the city or county in which tne 
recipient is located, OEO will autbo 
the Board of Directors of the recip ie n 
transfer sufficient funds from its cu 
operating grant to pay the travel 
per diem expenses of a representau i 
the Board to attend the meeting. 

(g) The recommendation of t* ie0 

cial who conducts the meeting tog 
with any written material 
the recipient shall be forwarded lorn 
view to an OEO official who is auth0 
ized to make the grant of assistance 
question. This official shall inform 
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recipient of his decision and the basis 
for the decision. 

§ 1067.2-5 Right to counsel. 

In all proceedings under this subpart, 
whether formal or informal, the recipient 
and OEO shall have the right to be rep¬ 
resented by counsel or other authorized 
representatives. If the recipient does not 
have an attorney acting in that capacity 
as a regular member of the staff of the 
organization or a retainer arrangement 
with an attorney, the Board of Directors 
of the recipient will be authorized to 
designate an attorney to represent their 
organization at the meeting described 
in § 1067.2-4 (f) and to transfer sufficient 
funds from its current operating grant 
to pay the fees, travel and per diem ex¬ 
penses of such attorney. The fees for 
such attorney shall be the reasonable and 
customary fees for an attorney practic¬ 
ing in the locality of the attorney. How¬ 
ever, such fees shall not exceed $100 per 
day without the express written ap¬ 
proval of OEO. Travel and per diem 
expenses may be paid to such attorney 
from grant funds only in accordance 
with the policies set forth in the Stand¬ 
ard Government Travel Regulations and 
in §§ 1069.3-1 to 1069.3—6 of this chapter 
(OEO Instruction 6910-1). 

Effective date. This subpart shall be¬ 
come effective 30 days following the date 
of publication in the Federal Register. 

Frank Carlucci, 
Assistant Director 
for Operations . 

February 12,1970. 

(P-R. Doc. 70-2197; Filed, Feb. 20, 1970; 

8:45 a.m.J 


practice, it is exempted from notice of 
proposed rule making and public proce¬ 
dures thereon by 5 U.S.C. 553 and may 
be made effective in less than 30 days 
after publication in the Federal 
Register. 

1. Paragraph 2 of Appendix B is re¬ 
vised to read as follows: 

2. Document inspection facilities . The 
document inspection facilities are located at 
the offices of the Commandant and District 
Commanders. These facilities are open to the 
public during regular working hours at the 
following addresses: 

Commandant (A), U.S. Coast Guard. 400 
Seventh Street, SW., Washington, D.C. 20591. 

District Offices 

Commander, 1st Coast Guard District, J. F. 
Kennedy Federal Building. Government Cen¬ 
ter, Boston, Mass. 02203. 

Commander, 2d Coast Guard District, Fed¬ 
eral Building, 1520 Market Street, St. Louis, 
Mo. 63103. 

Commander, 3d Coast Guard District, Gov¬ 
ernors Island, New York, N.Y. 10004. 

Commander, 5th Coast Guard District 

Federal BuUding. 431 Crawford Street, Ports¬ 
mouth, Va. 23705. 

Commander, 7th Coast Guard District. 

Room 1018, Federal Building, 51 Southwest 

First Avenue. Miami, Fla. 33130. 

Commander. 8th Coast Guard District. 

Customhouse, New Orleans, La. 70130. 

Commander, 9th Coast Guard District, 1240 
East Ninth Street, Cleveland, Ohio 44199. 

Commander, 11th Coast Guard District. 
Heartwell Building, 19 Pine Avenue, Long 
Beach, Calif. 90802. 

Commander, 12th Coast Guard District, 
630 Sansome Street, San Francisco, Calif. 
94126. 

Commander, 13th Coast Guard District, 
618 Second Avenue, Seattle. Wash. 98104. 

Commander, 14th Coast Guard District, 
677 Ala Moana, Honolulu, Hawaii 96813. 


Title 49—TRANSPORTATION 

Subtitle A—Office of the Secretary 
of Transportation 

[CGFR 69-144 J 

PART 7—PUBLIC AVAILABILITY OF 
INFORMATION 

Appendix B—U.S. Coast Guard 

CH P?1 ES w Addres * of Facilities and 
CJRI> Maintenance Responsibility 

dwuS*. B of Part 7 describes the 
S? Inspection facilities of the 

arT a^uM 1, kInds ° r recor ds that 
coDvin^ 1 a . b ll tor pubIic inspection and 
cSSSf , at ^se facilities and the pro- 
tf^he used by the public in re- 
Tdentlflabie records. This docu- 

certain Pr n Vld ^ corrected addresses for 
nain eoast Guard faculties and a 

Guarrf vl an ^ e which Provides that Coast 
lor t.ho ^ sse ^ and shore station logbooks 
toe thp < l Prren *' year and 1 year preced- 
the ofrirp ^.? nt year are maintained at 

aiandw nnH th .!, ap ? ropriate distrlct com - 

taWri older logbooks will be inain- 
d P a t The office of the Commandant. 
amen d Co A “tOnard. The authority to 
C PR 7 i (cT* 611 ^ 155 B t- s authorized by 49 

agenev 6 amendment relates to 
y lna nagement, procedure and 


Commander, 17th Coast Guard District, 
Post Office Box 3-5000, Juneau, Alaska 99801. 

2. Paragraph 4 fa) is amended by add¬ 
ing subparagraph (15) to read as follows: 

4. Requests for identifiable records under 
Subpart E of this part. • • • 

(a) • • • 

(15) Coast Guard vessel and shore station 
logbooks more than 1 year old on January 1 
of the year the request is made. 

3. Paragraph 4(b) (3) is revised to read 
as follows: 

4. Requests for identifiable records under 
Subpart E of this part. • • • 

(b) • • • 

(3) Coast Guard vessel and shore station 
logbooks for the current calendar year and 
the 1 calendar year Immediately preceding 
the current year. 

• • • • • 

4. Paragraph 4(d) Is revised to read as 
follows: 

4. Requests for identifiable records under 
Subpart E of this part . • • • 

(d) OCMI-Commanding Officer, U.S. Coast 
Guard Marine Inspection: 

OCMI-Commandlng Officer, USCG Marine 
Inspection Office, 427 Commercial Street, 
Boston, Mass. 02109. 

'OCMI-Commandlng Officer, USCG Marine 
Inspection Office, Pearl Street Station, Post 
Office Box 108, Portland, Maine 04112. 

OCMI-Commandlng Officer. USCG Marine 
Inspection Office, 104 Customhouse, Provi¬ 
dence, R.I. 02903. 
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OCMI-Commandlng Officer. USCG Marine 
Inspection Office, Poet Office Box 1400, Avon¬ 
dale Station. Paducah, Ky. 42001. 

OCMI-Commandlng Officer, USCG Marine 
Inspection Office, Room 4020, Federal Office 
Building, 550 Main Street, Cincinnati, Ohio 
45202. 

OCMI-Commandlng Officer. USCG Marine 
Inspection Office, Box 695, Dubuque, Iowa 
52001. 

OCMI-Commandlng Officer, USCG Marine 
Inspection Office, Poet Office Box 2412, Hunt¬ 
ington. W. Va. 25725. 

OCMI-Commanding Officer, USCG Marine 
Inspection Office, 360-360A Federal Building, 
600 Federal Place. Louisville, Ky. 40202. 

OCMI-Commandlng Officer, USCG Marine 
Inspection Office, 856 Federal Building, 167 
North Main Street, Memphis, Tenn. 38103. 

OCMI-Commanding Officer, USCG Marine 
Inspection Office, 670 U.S. Courthouse, 801 
Broadway, Nashville, Tenn. 37203. 

OCMI-Commanding Officer, USCG Marine 
Inspection Office, U.S. Post Office and Court¬ 
house Building, Room 1032, Pittsburgh, Pa. 
15219. 

OCMI-Commanding Officer, USCG Marine 
Inspection Office. Suite 1210, 208 North 
Broadway, St. Louis, Mo. 63102. 

OCMI-Commanding Officer, USCG Marine 
Inspection Office. Room 313, Federal Building, 
Albany, N.Y. 12207. 

OCMI-Commandlng Officer, USCG Marine 
Inspection Office, Battery Park Building, New 
York. N.Y. 10004. 

OCMI-Commanding Officer, USCG Marine 
Inspection Office, Customhouse. Philadelphia, 
Pa. 19106. 

OCMI-Commanding Officer, USCG Marine 
Inspection Office, Customhouse, Baltimore, 
Md. 21202. 

OCMI-Commanding Officer, USCG Marine 
Inspection Office, Federal Building, Room 200, 
Portsmouth, Va. 23705. 

OCMI-Commanding Officer. USCG Marine 
Inspection Office, Room 101, Federal Building, 
Wilmington, N.C. 28401. 

OCMI-Commandlng Officer, USCG Marine 
Inspection Office, Room 625, Federal Building, 
334 Meeting Street. Charleston, S.C. 29403. 

OCMI-Commanding Officer, USCG Marine 
Inspection Office, Box 4398, Jacksonville, Fla. 
32201. 

OCMI-Commanding Officer, USCG Marine 
Inspection Office, Suite 301, 601 Northeast 
First Avenue, Miami. Fla. 33132. 

OCMI-Commanding Officer, USCG Marine 
Inspection Office. Post Office Box 3666, San 
Juan. P.R. 00904. 

OCMI-Commanding Officer, USCG Marine 
Inspection Office, Poet Office Box 8191, Sa¬ 
vannah, Ga. 31402. 

OCMI-Commanding Officer, USCG Marine 
Inspection Office, Post Office Box 3172, 
Tampa, Fla. 33601. 

OCMI-Commanding Officer, USCG Marine 
Inspection Office, Post Office Box 1621, Corpus 
Christ!. Tex. 78403. 

OCMI-Commandlng Officer. USCG Marine 
Inspection Office. Room 234, Customhouse, 
Galveston, Tex. 77550. 

OCMI-Commandlng Officer, USCG Marine 
Inspection Office, 7300 Wingate Street, Hous¬ 
ton, Tex. 77011. 

OCMI-Commanding Officer, USCG Marine 
Inspection Office, Room 663, Federal Build¬ 
ing, Mobile, Ala 36602. 

OCMI-Commandlng Officer, USCG Marine 
Inspection Office, 201 Gateway Building, 124 
Camp Street, New Orleans, La. 70130. 

OCMI-Commandlng Officer, USCG Marine 
Inspection Office. Federal Building, Custom¬ 
house. Fifth and Austin Avenue, Port Arthur, 
Tex. 77640. 

OCMI-Commanding Officer. USCG Marine 
Inspection Office, Room 440, Federal Build¬ 
ing, 121 Ellicott Street, Buffalo. N.Y. 14203. 
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OCMI-Commanding Officer, USCG Marine 
Inspection Office. 10101 South Ewing Avenue, 
Chicago. III. 60617. 

OCMI-Commanding Officer. USCG Marine 
Inspection Office, 1055 East Ninth Street, 
Cleveland. Ohio 44114. 

OCMI-Commanding Officer, USCG Marine 
Inspection Office, Federal and Courthouse 
Building. Room 424. Detroit, Mich. 48226. 

OCMI-Commanding Officer. USCG Marine 
Inspection Office. Canal Park, Duluth, Minn. 
55802. 

OCMI-Commanding Officer. USCG Marine 
Inspection Office. Post Office Box 308, Ludlng- 
ton. Mich. 49431. 

OCMI-Commanding Officer. USCG Marine 
Inspection Office, 2420 South Lincoln Me¬ 
morial Drive. Milwaukee, Wis. 53207. 

OCMI-Commanding Officer. USCG Marine 
Inspection Office, Room 208, Federal Build¬ 
ing, Oswego. N.Y. 13126. 

OCMI-Commanding Officer, USCG Marine 
Inspection Office, Municipal Building. 8t. 
Ignace. Mich. 49781. 

OCMI-Commanding Officer. USCG Marine 
Inspection Office. Federal Building, Room 
5101. 234 Summit Street, Toledo. Ohio 43604. 

OCMI-Commanding Officer. USCG Marine 
Inspection Office (Los Angeles-Long Beach). 
2035 Customhouse. 300 South Ferry Street. 
San Pedro, Calif. 90731. 

OCMI-Commanding Officer. USCG Marine 
Inspection Office. Box 2029. Station B. San 
Francisco, Calif. 94126. 

OCMI-Commanding Officer, USCG Marine 
Inspection Office. B Street Pier. San Diego. 
Calif. 92101. 

OCMI-Commanding Officer. USCG Marine 
Inspection Office, 496 Federal Building, 511 
Northwest Broadway, Portland, Oreg. 97200. 

OCMI-Commanding Officer, USCG Marine 
Inspection Office, 618 Second Avenue, Seattle. 
Wash. 98104. 

OCMI-Commanding Officer. USCG Marine 
Inspection Office. Post Office Box 157, FPO, 
San Francisco, Calif. 96630. 

OCMI-Commanding Officer. USCG Marine 
Inspection Office, 610 Fort Street, Honolulu, 
Hawaii 96813. 

OCMI-Commanding Officer, USCG Marine 
Inspection Office. Post Office Box 1286, An¬ 
chorage. Alaska 99501. 

OCMI-Commanding Officer, USCG Marine 
Inspection Office, Post Office Box 3-5000, 
Juneau, Alaska 99801. 

(Sec. 552. 80 Stat. 383. as amended, sec. 9. 
80 Stat 944 ; 5 U.S.C. 522, 49 U.S.C. 1657: 
49 CFR 7.1(C)) 

Effective date. These amendments shall 
become effective on the date of publica¬ 
tion in the Federal Register. 

Dated: February 17, 1970. 

W. J. Smith, 

Admiral. U.S. Coast Guard. 

Commandant . 

[F.R Doc. 70-2241; Filed. Feb. 20. 1970: 
8:49 a.m.J 


Chapter X—interstate Commerce 
Commission 

SUBCHAPTER A—GENERAL RULES AND 
REGULATIONS 

| No. MC-C-2: Ex Parte No. MC-371 

PART 1048—COMMERCIAL ZONES 

New York, N.Y., Commercial Zone 

Order. At a session of the Interstate 
Commerce Commission, Review Board 
No. 2. held at its office in Washington, 
D C., on the 4th day of February 1970. 

It appearing, that on November 17, 


1961, the Commission made and entered 
its report. 88 M.C.C. 336, and order in 
this proceeding; 

It further appearing, that by petition 
filed July 2. 1969, Lehigh Valley Rail¬ 
road Co. seeks restoration of the section 
203(b)(8) exemption to defined areas 
of Newark, N.J., within the New York, 
N.Y., commercial zone: 

And good cause appearing therefor: 

It is ordered. That said proceeding in¬ 
sofar as it relates to the zone adjacent 
to and commercially a part of New York, 
N.Y., be, and it is hereby, reopened for 
further consideration. 

It is further ordered. That § 1048.1 of 
Title 49 of the Code of Federal Regula¬ 
tions be, and it is hereby, amended to 
read as follows: 

§ 1018.1 New York, N.Y. 

<a » The a p p 1 i c a t i o n of § 1048.101 
Commercial zones determined generally, 
with exceptions, is hereby extended to 
New York. N.Y. 

<b> The exemption provided by sec¬ 
tion 203(b)(8) of the Interstate Com¬ 
merce Act. of transportation by motor 
vehicle, in interstate or foreign com¬ 
merce. performed wholly within the zone 
the limits of which are defined in para¬ 
graph <a> of this section, is hereby re¬ 
moved as to all such transportation ex¬ 
cept < 1 > transportation which is per¬ 
formed wholly within the following 
territory: The area within the cor¬ 
porate limits of the cities of New 
York, Yonkers, Mount Vernon, North 
Pelham. Pelham. Pelham Manor, 
Great Neck Estates, Floral Park, and 
Valley Stream. N.Y., and Englewood, 
N.J.: the area within the borough limits 
of Alpine. Tenafly, Englewood Cliffs. Le- 
onia. Fort Lee, Edgewater, Cliffside Park, 
Fairview. Palisades Park, and Ridgefield. 
Bergen County. N.J.: and that part of 
Hudson County, N.J., east of Newark Bay 
and the Hackensack River; (2) trans¬ 
portation which is performed in respect 
of a shipment which has had a prior, or 
will have a subsequent, movement by wa¬ 
ter carrier, and which is performed 
wholly between points named in sub- 
paragraph (D of this paragraph, on the 
one hand, and. on the other, those points 
in Newark and Elizabeth. N.J., identified 
as follows: All points in that area within 
the corporate limits of the cities of New¬ 
ark and Elizabeth. N.J., west of Newark 
Bay and bounded on the south by the 
Main Line of the Penn Central Trans¬ 
portation Co., on the west by the Newark 
& Elizabeth Branch of the Penn Central 
Transportation Co., and on the north by 
the property of the Penn Central Trans¬ 
portation Co.; and (3) transportation 
which is performed in respect of a ship¬ 
ment by rail carrier, and which is per¬ 
formed wholly between points named in 
subparagraph (1) of this paragraph, on 
the one hand, and. on the other, (i) 
points in Kearny, N.J., within an area 
bounded on the north by the Main Line 
of the Jersey City Branch of the Penn 
Central Transportation Co., on the south 
and east by Fish House Road and Penn¬ 
sylvania Avenue, and on the west by the 
property line of Penn Central Transpor¬ 
tation Co. TrucTrain Terminal. (ii)(a) 


Newark. N.J., within an area bounded 
on the north by South Street and De- 
lancey Street, on the east by Dor emus 
Avenue, on the south by the freight 
right-of-way of Penn Central Transpor¬ 
tation Company (Waverly Yard, New¬ 
ark, N.J., to Greenville Piers, Jersey City, 
N.J.. line), and on the west by the Penn 
Central Transportation Co/s Hunter 
Street produce yard, and (b) Newark. 
N.J., within an area bounded on the 
north by Poinier Street, on the east by 
Broad Street, on the south by the passen¬ 
ger right-of-way of the Penn Central 
Transportation Co/s Main Line, and on 
the west by Frelinghuysen Avenue. 

(49 Stat. 543, as amended; 544, amended 546, 
as amended. 49 U.S.C. 302, 303, 304) 

It is further ordered, That this order 
shall become effective on the 23d day 
of March 1970, and shall continue in ef¬ 
fect until the further order of the Com¬ 
mission. 

It is further ordered. That the peti¬ 
tion. except to the extent granted herein, 
be, and it is hereby, denied. 

And it is further ordered . That notice 
of this order shall be given to the gen¬ 
eral public by depositing a copy thereof 
in the office of the Secretary of the Com¬ 
mission, at Washington. D.C., and by 
filing a copy with the Director, Office of 
the Federal Register. 

By the Commission, Review Board 
No. 2. 

r seal] H. Neil Garson, 

Secretary. 

(F.R. Doc. 70-2235; Filed. Feb. 20. 1970; 

8:49 a.m~| 


| No. MC-C-258 (Sub-No. 1)| 

PART 1048—COMMERCIAL ZONES 

Kansas City, Mo.-Kansas City, Kans., 
Commercial Zone 

Decision and order. At a session of the 
Interstate Commerce Commission. Re¬ 
view* Board No. 2, Members Mills. Boyle, 
and Parker, held at its office in Washing¬ 
ton. D.C,, on the 4th day of February 
1970. 

It appearing, that the limits of the 
Kansas City. Mo.-Kansas City, Kans, 
commercial zone were originally defined 
in 31 M.C.C. 5; and redefined in 51 M.C.C. 
833. 54 M.C.C. 288. 79 M.C.C. 513, 100 
M.C.C. 75, 103 M.C.C. 19. and 105 M.C.C. 
750 (49 CFR 1048.8); and that by peti¬ 
tion filed July 7. 1969, Bonner Springs 
Chamber of Commerce and Southeaster! 
Public Service Co., doing business as Mid- 
Continent Underground Storage, see 
redefinition of the limits of the zone 
adjacent to and commercially a pan 
of Kansas City. Mo.-Kansas City. Kans., 
within which transportation by mo or 
vehicle, in interstate or foreign co 
merce, not under a common contr * 
management, or arrangement for a co - 
tinuous carriage or shipment to or i 
points beyond the zone, is part 
exempt from certain requirements 01 
Interstate Commerce Act under the pi 
visions of section 203(b)(8) theW • 
as to include therein the city of Bonne 
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Springs, Kans., and Loring, Kans., and 
adjacent areas in which are located the 
facilities of Mid-Continent Underground 

Storage; 

It further appearing, that pursuant to 
the Administrative Procedure Act, notice 
of the filing of the petition was published 
:n the Federal Register on November 19, 
1969. which notice stated that no oral 
hearing was contemplated, and that per¬ 
sons desiring to participate in the pro¬ 
ceeding were invited to file representa¬ 
tions supporting or opposing the relief 
sought; 

It further appearing, that representa¬ 
tions were filed in support of the petition 
by (1 > the Bonner Springs. Kans.. Plan¬ 
ning Commission, (2) the mayor of Bon¬ 
ner Springs. Kans., (3) Southeastern 
Public Service Co., doing business as 
Mid-Continent Underground Storage, 
'4) Edward A. Roberts, Jr., (5) Miller’s 
Pharmacy. ( 6 ) Greeley Gas Co., (7) 
Noel G. Brewer, ( 8 ) Bonner Springs 
Chieftain, <9) Nat N. Nast, Jr., (10) 
Richardson Corp., ( 11 ) Ernie Frey Ford, 
Inc, ( 12 ) White’s Dept. Store, and (13) 
Harrelson’s Auto Parts and Equipment, 
Inc., and no representations were filed 
In opposition to the petition; 

It further appearing, that the city of 
Bonner Springs, Kans., and Loring, 
Kans., and areas adjacent to the latter 
point in which are located the facilities 
of Mid-Continent Underground Storage, 
adjacent to, but not now within the 
Kansas City, Mo.-Kansas City, Kans., 
commercial zone, are, in fact, economi¬ 
cally and commercially a part of Kansas 
City, Kans.; 

And it further appearing, that by in¬ 
cluding the private entrance road of the 
company which is reached over such pri- 
Va ^ entrance road, which crosses no 
publicly dedicated road, is constructively 
considered to be in the same position as 
a point entirely situated within the zone 
** is : therefore, unnecessary to in¬ 
clude within such zone all the area em¬ 
braced by the said facilities. See Trans¬ 
portation Activities of Tometta, 48 
M.C.C. 637. 639; 

therefor^ 0 ^’ and good cause a PP ear * n K 
ordered, That the proceed- 

rJL!? e ^ and is hereby, reopened for 

^consideration. 

bil^ u I ther ordered. That § 1048.8 as 
m the order entered in this 
o L ? g on 0c tober 11. 1966 (49 CFR 
set be ’ and ^ * s hereby, vacated and 
herA^ de V and Showing revision is 
nereby substituted in lieu thereof: 

^ ^ ^* ,naas City, Mo.-Kansas City, 

a nll't z / f/ 1 ^ ad J ac ent to and commercially 
KaU < !f-!S nsas City * Mo.-Kansas City, 
motor voh! 1 ^ 1 T hich transportation by 
commer n* [cle : ^ interstate or foreign 
man?remp» n f 0t under a common control, 
0r arran &ement for a con- 
a Point a f e or s hipment to or from 
C > Dd the zone is Partially ex- 
203<b) regulation under section 
Act <49 n q^. ^terstate Commerce 
a compS C J 03 ;, b), 8 ) ). includes and 
bouncir-d hv d o ^ a l P° tat s in the area 
ed “y a line as follows: 


Beginning on the north side of the Missouri 
River at the western boundary line of Park- 
vllle, Mo., thence along the western and 
northern boundaries of Parkville to the 
Kansas City, Mo., corporate Umits, thence 
along the western, northern, and eastern cor¬ 
porate limits of Kansas City, Mo., to its Junc¬ 
tion with U.S. Bypass 71 (near Liberty, Mo.), 
thence along U.S. Bypass 71 to Liberty, thence 
along the northern and eastern boundaries of 
Liberty to its Junction with U.S. Bypass 71 
south of Liberty, thence south along U.S. 
Bypass 71 to its Junction with the Independ¬ 
ence, Mo., corporate limits, thence along the 
eastern Independence, Mo., corporate limits 
to its Junction with the Lee’s Summit corpo¬ 
rate limits, thence along the eastern Lee’s 
Siimmlt corporate limits to the Jackson- 
Cass County line, thence west along Jackson- 
Cass County line to the eastern corporate 
limits of Belton. Mo., thence along the east¬ 
ern. southern, and western corporate limits 
of Belton to the western boundary of Rich- 
ards-Gebaur Air Force Base, thence along 
the western boundary of said Air Force base 
to Missouri Highway 150, thence west along 
Missouri Highway 150 to the Kansas-Missouri 
State line, thence north along the Kansas- 
Missourl State line to 110th Street, thence 
west along 110th Street to its Junction with 
UB. Highway 69, thence north along U5. 
Highway 69 to Its Junction with 103d Street, 
thence west alonja; 103d Street to its junction 
with Quivera Road (the corporate boundary 
of Lenexa, Kans.), thence along the eastern, 
southern, western, and northern boundaries 
of Lenexa to Pflumm Road, thence north 
along Pflumm Road to its Junction with 
Kansas Highway 10,-thence west on Kansas 
Highway 10 to its junction with Kansas 
Highway 7, thence along an imagincry line 
due west across the Kansas River to the 
Wyandotte County-Leavenworth County line 
(142d Street) at Loring, Kans., thence west¬ 
erly along County Route No. 32, a distance of 
three-fourths of d mile to the entrance to the 
facilities of Mid-Continent Underground 
Storage. Loring. thence from Loring in a 
northerly direction along Loring Lane and 
Linwood Avenue to the southern boundary 
of Bonner Springs, Kans., thence along the 
southern, western, and northern boundaries 
of Bonner Springs to its Intersection with 
Kansas Highway 7, thence southeast along 
Kansas Highway 7 to its Junction with Kan¬ 
sas Highway 32. thence east on Kansas High¬ 
way 32 to the corporate boundary of Kansas 
City, Kans., thence north, west, and east 
along the corporate boundaries of Kansas 
City, Kans., to its Junction with Cernech 
Road and Pomeroy Drive, thence north¬ 
westerly along Pomeroy Drive to its Junction 
with 79th Street, thence along 79th Street 
to its junction with Walcott Drive at Pome¬ 
roy. Kans . thence due west 1.3 miles to its 
Junction with an unnamed road, thence north 
along such unnamed road to the entrance of 
Powell Port facility, thence due north to the 
southern bank of the Missouri River, thence 
east along the southern bank of the Missouri 
River to a point directly across from the 
western boundary of Parkville, Mo., thence 
across the Missouri River to point of 
beginning. 

(49 Stat. 543, as amended, 544, as amended, 
546, as amended; 49 U.S.C. 302, 303, 304) 

It is further ordered , That this order 
shall become effective on the 23d day of 
March 1970, and shall continue in effect 
until further order of this Commission. 

And it is further ordered. That notice 
of tliis order shall be given to the general 
public by depositing a copy thereof in the 
office of the Secretary of the Commis¬ 
sion. at Washington, D.C., and by filing a 
copy with the Director, Office of the Fed¬ 
eral Register. 


By the Commission, Review Board 
No. 2. 

[seal] H. Neil Garson, 

Secretary. 

[F.R. Doc. 70-2236; Filed. Feb. 20, 1970; 
8:49 a.m. J 


Title 50—WILDLIFE AND 
FISHERIES 

Chapter I—Bureau of Sport Fisheries 
and Wildlife, Fish and Wildlife 
Service, Department of the Interior 

PART 33—SPORT FISHING 

Great Meadows National Wildlife 
Refuge, Mass. 

The following special regulation is is¬ 
sued and is effective on date of publica¬ 
tion In the Federal Register. 

§ 33.5 Special regulations; sport fish¬ 
ing; for individual wildlife refuge 
areas. 

Massachusetts 

GREAT MEADOWS NATIONAL WILDLIFE REFUGE 

Sport fishing and entrance on foot for 
this purpose are permitted on the Great 
Meadows National Wildlife Refuge, Con¬ 
cord, Mass. 

These open areas are delineated on 
maps available at refuge headquarters 
and from the Regional Director, Bureau 
of Sport Fisheries and Wildlife, U.S. 
Post Office and Courthouse, Boston, 
Mass. 02109. Sport fishing shall be in 
accordance with all applicable state 
regulations. 

The provisions of this special regula¬ 
tion supplement the regulations which 
govern sport fishing on wildlife refuge 
areas generally, which are set forth in 
Title 50, Code of Federal Regulations, 
Part 33, and are effective through De¬ 
cember 31, 1970. 

Richard E. Griffith, 
Regional Director, Bureau of 
Sport Fisheries and Wildlife . 

February 16,1970. 

I F.R. Doc. 70-2198; Filed, Feb. 20, 1970; 
8:45 a.m.| 


PART 33—SPORT FISHING 

Monomoy National Wildlife Refuge, 
Mass. 

The following special regulation is is¬ 
sued and is effective on date of publica¬ 
tion in the Federal Register. 

§ 33.5 Special regulations; sport fish¬ 
ing; for individual wildlife refuge 
areas. 

Massachusetts 

MONOMOY NATIONAL WILDLIFE REFUGE 

Sport fishing in tidal waters is per¬ 
mitted from the shores of Monomoy 
National Wildlife Refuge, Chatham, 
Mass. 

A map of the refuge is available from 
the Refuge Manager, Great Meadows 


No. 37-Part X- 
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Title 24—HOUSING AND HOUSING CREDIT 

Chapter VM—Federal Insurance Administration, Department of Housing and 

Urban Development 

SUBCHAPTER B—NATIONAL FLOOD INSURANCE PROGRAM 

PART 1914—AREAS ELIGIBLE FOR THE SALE OF INSURANCE 
List of Designated Areas 

Section 1914.3 is amended by adding in alphabetical sequence a new entry to the 
table, which entry reads as follows: 

§ 1914.3 List of designated areas. 

• •••••• 

Effective date 
of authorization 

State County Location Map No. 8tate map repository Local map repository of salo of flood 

Insurance for 
area 


Texas_Harris.— City of Baytown: 148 201 

Lakewood, 0480 0L 

Wooster, and 
Brownwood 


Toxas Water Develop- Offloe of the Planning Feb. 27,11*74 


ment Board, 301 
West Second St. f 
Austin, Tex. 7871L 

State Board of Insur¬ 
ance, 11th and San 
Jacinto, Austin, 
Tex. 78701. 


Director, City llall, 
2401 Market St., 
Baytown, Tex. 
77520. 


(National Flood Insurance Act of 1968 (title XIII of the Housing and Urban Development 
Act of 1968, 42 UB.C. 4001-4127). effective Jan. 28. 1969 (33 FJL 17804, Nov. 28, 1968); 
Secretary's delegation of authority to Federal Insurance Administrator, 34 FJR. 2680, Feb. 27, 
1969) 


Issued: February 24,1970. 


George K. Bernstein, 
Federal Insurance Administrator . 


(F.R. Doc. 70-2218; Filed, Feb. 20, 1970; 8:47 am.] 


PART 1915—IDENTIFICATION OF FLOOD-PRONE AREAS 
List of Flood Hazard Areas 

Section 1915.3 is amended by adding in alphabetical sequence a new entry to the 
table, which entry reads as follows: 

§ 1915.3 List of flood hazard areas. 


Effective date 
of Identification 

State County Location Map No. State map repository Local map repository of 

flood hazards 


National Wildlife Refuge, 191 Sudbury 
Road, Concord, Mass. 01742, and from 
the Regional Director, Bureau of Sport 
Fisheries and Wildlife, U.S. Post Office 
and Courthouse, Boston, Mass. 02109. 
Sport fishing shall be in accordance with 
all applicable State regulations. 

The provisions of this special regula¬ 
tion supplement the regulations which 
govern sport fishing on wildlife areas 
generally, which are set forth in Title 
50, Code of Federal Regulations. Part 33, 
and are effective through December 31, 
1970. 

Richard E. Griffith, 
Regional Director, Bureau of 
Sport Fisheries and Wildlife . 

February 16,1970. 

]FJL Doc. 70-2199; Filed. Feb. 20, 1970; 

8:45 am] 


PART 33—SPORT FISHING 

Salt Plains National Wildlife Refuge, 
Olda. 

The following special regulation is 
issued and Is effective on date of publi¬ 
cation In the Federal Register. 

§ 33.5 Special regulations; sport fish¬ 
ing; for individual wildlife refuge 
arena. 

Oklahoma 

SALT PLAINS NATIONAL WILDLIFE REFUGE 

Sport fishing on the Salt Plains Na¬ 
tional Wildlife Refuge. Okla., is per¬ 
mitted only on areas designated by signs 
as open to fishing. These open areas, 
comprising 7,800 acres, are delineated 
on maps available at refuge head¬ 
quarters, Jet, Okla., and from the office 
of the Regional Director, Bureau of 
Sport Fisheries and Wildlife, Post Office 
Box 1306, Albuquerque, N. Mex. 87103. 
Sport fishing shall be in accordance with 
all applicable State regulations subject 
to the following special conditions: 

(1) The open season for sport fishing 
on the refuge extends from April 15 
through October 15, 1970. inclusive, in 
Great Salt Plains Lake as posted, in Sand 
Creek, the three main channels of Salt 
Fork River, and the right-of-way of 
Oklahoma State Highway 11 as posted. 

(2) It is illegal to take game fish by 
any means other than hook and line. 
Trotlines must be removed from waters 
at the close of the fishing season. 

The provisions of this special regula¬ 
tion supplement the regulations which 
govern fishing on wildlife refuge areas 
generally which are set forth in Title 
50, Code of Federal Regulations. Part 
33, and are effective through Decem¬ 
ber 31, 1970. 

Fred L. Bolwahnn, 
Refuge Manager, Salt Plains 
National Wildlife Refuge , 
Jet, Okla . 

February 2, 1970. 

]F.R. Doc. 70-2217; Filed, Feb. 20, 1970; 

8:47 am] 


Texas_Harris_City of Baytown: H 48 201 

Lakewood, 0480 01. 

Wooster, and 
Brownwood 
additions. 


••• • • • 

Texas Water Develop- Office of the Planning Feb. 28, mo¬ 
ment Board, 301 Director, City Hall, 

West Second St., 2401 Market St., 

Austin, Tex. 78711. Baytown, Tex. 

77520. 

State Board of Insur¬ 
ance, 11th and Soil 
Jacinto, Austin, 

Tox. 78701. 


(National Flood Insurance Act of 1908 (title Xin of the Housing and Urban De^elop*^ 1 ' 
Act of 1968, 42 U.S.C. 4001-4127), effective Jan. 28. 1969 (33 FB. 17804. Nov - 27 

Secretary's delegation of authority to Federal Insurance Administrator, 34 FR. 2680, t 
1969) 


Issued: February 24,1970. 


George K. Bernstein, 
Federal Insurance Administrator . 


[F.R. Doc. 70-2219; FUed, Fob. 20, 1970; 8:47 am] 
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Proposed Rule Making 


DEPARTMENT OF AGRICULTURE 

Agricultural Stabilization and 
Conservation Service 


[ 7 CFR Part 724 ] 
TOBACCO 

Notice of Determinations To Be Made 
and Action To Be Taken With Re¬ 
spect to Termination of Marketing 
Quotas on Cigar-Binder (Types 51 
and 52) Tobacco for the 1970-71 
Marketing Year 


Pursuant to and in accordance with 
section 371(a) of the Agricultural Ad¬ 
justment Act of 1938, as amended (re¬ 
ferred to hereinafter as the “Act”). an 
investigation is being made to determine 
whether the operation of farm market¬ 
ing quotas in effect on Cigar-binder 
(types 51 and 52) tobacco for the 1970-71 
marketing year will cause the amount of 
such kind of tobacco which will be free 
of marketing restrictions to be less than 
the normal supply for such kind of to¬ 
bacco for such marketing year. 

Upon the basis of such investigation 
the secretary finds the existence of such 
fact, he will proclaim the same and in 
such proclamation specify such increase 
m. or termination of, existing quotas as 
he finds, on the basis of such investiga- 
non, is necessary to make the amount of 
, kind of tobacco which will be free 
oi marketing restrictions for the 1970-71 
marketing year equal to the normal 


miM 16 ? ec f etary Proclaimed marketln* 
^ be to effect on Cigar-bindei 
5 L^ and 52) tobacco for thi 

1969- 7°. 1970-71, and 1971-72 market- 

and announced the nationa 
marketing quota for the 1969-70 market- 
“JL y * ar l 34 PR 1629) - The Secretary 
martSf ed a re ferendum of farmers or 
for such 3 marketini 
in- - 34 PR - 16991 ■ and such market- 
ofth*?! were a PProved by 92 percent 
(34 pnSS* voting in such referenduir 
the ‘ The Secreta ry announcec 

1970- 7 / ° na , marke ting quota for the 

As s-a*** year <3s pr - 25 ° 6 » 

due Mur*?,!** aw ’ the Secre tary will ir 
oatiouaf m d ® te rmine and announce th< 
tnarketli arketmg quota f °r the 1971-72 
whether L year - rogardless of (1) 
for Uie I 97 n te 7 r i mmat , es marketin g quotas 
whetherhi™- 1 " larket tog year and ( 2 ) 
na te ma ,-^? Ught m due cours e termi- 

“WtottagJS r ®] 48 f ° r toe 1971-72 
Ur ? de f Present law, the 

given markeul^ narketmg QUOtas for an * 
application ^^ y « ar would be limbed in 
Under e , ffect to that year only 

Act of i94Q tl0n 106 of the Agricultural 
w °uld be a von , a . mende d. Price support 

^ar-biL^ f ab e ° n the 1970 crop 01 

dcr (types 51 and 52) tobacco 


even if marketing quotas are terminated 
for such year since producers did not dis¬ 
approve quotas for such year. Further, as 
authorized by section 101 of such Act, 
price support will be made available on 
all Cigar-binder (types 51 and 52) to¬ 
bacco produced in 1970 if marketing 
quotas are terminated. 

Data show that total disappearance 
(domestic use plus exports) of Cigar- 
binder (types 51 and 52) tobacco has 
decreased from 26 million pounds during 
the 1955-56 marketing year, prior to the 
advent of reconstituted binder sheet, to 
5 million pounds during the 1969-70 
marketing year. This has necessitated 
drastic adjustments in production. Pro¬ 
ducers have used the Soil Bank and the 
Cropland Adjustment Program exten¬ 
sively in making these adjustments. In 
addition, the allotted acreage has been 
reduced from 17,643 acres in the 1955-56 
marketing year to 4,202 acres for the 
1968-69 marketing year. 

Total disappearance (domestic use plus 
exports) has exceeded production mate¬ 
rially every year since 1955, and the ex¬ 
cessive supplies have been used up, result¬ 
ing in less than normal supplies at the 
end of the 1968-69 marketing year. Acre¬ 
age allotments for the 1969-70 marketing 
year were increased 50 percent, but only 
50 additional acres were produced. After 
deducting the acreage diverted under the 
Cropland Adjustment Program from 
the acreage allotment in 1969, the har¬ 
vested acreage in 1969 was only 42.8 
percent of the acreage available for pro¬ 
duction. despite the fact that prices in¬ 
creased 5 cents per pound in 1968. 
Acreage allotments were increased 15 
percent for the 1970 crop. 

It is estimated that the carryover at 
the beginning of the 1970-71 marketing 
year will be about 6.9 million pounds. If 
the same proportion of the allotted 
acreage available for production is grown 
in 1970 as in 1969 and per acre yield is 
equal to the average of those for the last 
3 years, production in 1970 will amount 
to about 3 million pounds. Thus, it ap¬ 
pears that the amount of tobacco which 
will be free of marketing restrictions will 
be about 10 million pounds. Normal sup¬ 
ply is 18.4 million pounds. 

Section 371(a) of the Act provides 
that, in the course of the investigation 
conducted by the Secretary, due notice 
and opportunity for hearing shall be 
given to interested persons. Accordingly, 
consideration will be given to data, views, 
and recommendations pertaining to the 
determinations and actions described in 
this notice which are submitted in writ¬ 
ing to the Director, Tobacco Division, 
Agricultural Stabilization and Conserva¬ 
tion Service, U.S. Department of Agricul¬ 
ture, Washington, D.C. 20250. All written 
submissions made pursuant to this notice 
will be made available for public inspec¬ 
tion at such time and in a manner con¬ 


venient to the public business (7 CFR 
1.27(b)). All submissions must, in order 
to be considered, be postmarked not later 
than 15 days from the date of publica¬ 
tion of this notice in the Federal 
Register. 

Signed at Washington, D.C. on Febru¬ 
ary 19,1970. 

Kenneth E. Frick, 
Administrator, Agricultural Sta¬ 
bilization and Conservation 
Service . 

IF.R. Doc. 70-2254: Filed, Feb. 19, 1970; 
2:20 p.m.l 


Consumer and Marketing Service 
[ 7 CFR Parts 1121, 1126 ] 

| Dockets Nos. AO-364-A2, AO-231-A34J 

MILK IN THE SOUTH TEXAS AND 
NORTH TEXAS MARKETING AREAS 

Notice of Recommended Decision and 
Opportunity To File Written Excep¬ 
tions on Proposed Amendments to 
Tentative Marketing Agreements 
and to Orders 

Notice is hereby given of the filing with 
the Healing Clerk of this recommended 
decision with respect to proposed amend¬ 
ments to the tentative marketing agree¬ 
ments and orders regulating the handling 
of milk in the South Texas and North 
Texas marketing areas. 

Interested parties may file written ex¬ 
ceptions to this decision with the Hear¬ 
ing Clerk, U.S. Department of Agri¬ 
culture, Washington, D.C. 20250, by the 
7th day after publication of this decision 
in the Federal Register. The exceptions 
should be filed in quadruplicate. All 
written submissions made pursuant to 
this notice will be made available for 
public inspection at the office of the 
Hearing Clerk during regular business 
hours (7 CFR 1.27(b)). 

The above notice of filing of the deci¬ 
sion and opportunity to file exceptions 
thereto are issued pursuant to the pro¬ 
visions of the Agricultural Marketing 
Agreement Act of 1937, as amended (7 
U.S.C. 601 et seq.) f and the applicable 
rules of practice and procedure govern¬ 
ing the formulation of marketing agree¬ 
ments and marketing orders (7 CFR 
Part 900). 

Preliminary Statement 

The hearing on the record of which 
the proposed amendments, as hereinafter 
set forth, to the tentative marketing 
agreements and to the orders as 
amended, were formulated, was con¬ 
ducted at Houston, Tex., on January 6, 
1970, pursuant to notice thereof which 
was issued December 17, 1969 <34 FR 
19985). 

The material issues on the record of 
the hearing relate to: 
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1. Class I milk prices, South Texas 
order and Zone n of North Texas order. 

2. Location differentials under the 
South Texas order. 

3. Miscellaneous and conforming 
changes in: 

(a) South Texas order, and 

(b) North Texas order. 

Findings and Conclusions 

The following findings and conclusions 
on the material issues are based on evi¬ 
dence presented at the hearing and the 
record thereof: 

1. Class I milk prices , South Texas 
order and Zone 11 of North Texas order. 
The Class I price of the South Texas 
order should continue to be the basic 
formula price for the preceding month 
plus $2.48, and plus 20 cents per hundred¬ 
weight. The Class I price of the North 
Texas order in Zone n should continue 
unchanged. 

When the South Texas order was made 
effective October 1, 1968, the Class I price 
was established for an initial 18-month 
period as the basic formula price for the 
preceding month plus $2.48, plus a tem¬ 
porary addition of 20 cents. The 20-cent 
addition was made a permanent part of 
the pricing formula effective January 1, 
1969. 

The basic formula price is the price for 
manufacturing grade milk f .o.b. plants in 
Wisconsin and Minnesota, as reported by 
the Department for the month adjusted 
to a 3.5 percent butterfat basis. A mini¬ 
mum basic formula price of $4.33 is 
provided. 

The cooperative association which is 
the principal supplier for the South 
Texas market proposed that the Class I 
price formula in the order be continued 
indefinitely. 

Two South Texas handlers proposed 
lower Class I prices. One proposed that 
the price be reduced 10 cents, at the same 
time proposing an equal reduction in the 
Zone II Class I price of the North Texas 
order. The other handler asked that the 
South Texas Class I price be reduced 21 
cents. 

It is concluded herein that the South 
Texas order Class I price should con¬ 
tinue to be the basic formula price plus 
$2.48, and plus 20 cents. Such price will 
tend to maintain producer milk supplies 
now associated with the market. Within 
the framework of the existing procure¬ 
ment system which includes the regular 
receipt of supplementary supplies from 
other order markets, this price will as¬ 
sure an adequate supply for the market. 

Throughout the effective period of the 
order the sources of milk supply for the 
market have been in most respects the 
same as before the order. The principal 
part of the supply is milk received from 
producers' farms. Producer milk alone, 
however, has not been enough to supply 
all of handlers’ Class I sales. During the 
first 14 months of order regulation ( Oc¬ 
tober 1968 through November 1969) 
Class I sales of handlers averaged 55 mil¬ 
lion pounds per month while producer 
milk supplies averaged 53 million 
pounds. In only 2 months have the pro¬ 
ducer milk supplies exceeded handlers’ 
Class I use, and then by less than 2 per¬ 


cent, in February and November 1968. 
For the entire period of October 1968 
through November 1969 producer re¬ 
ceipts were 4 percent less than Class I 
uses of handlers. This situation resem¬ 
bles that which existed prior to issuance 
of the order. Then, also, it was neces¬ 
sary for local handlers to receive ship¬ 
ments from Northern Texas and Kansas 
areas because of the deficit of locally 
produced supplies. 

The quantity of producer milk on the 
market in recent months has been some¬ 
what more than a year before. Producer 
receipts totaled 160.5 million pounds in 
October-December 1968 and 171.5 million 
pounds in the same period of 1969.’ The 
3-month volume in 1969, however, pro¬ 
vided a margin of only 2.5 percent over 
handlers’ Class I disposition. 

Milk on the North Texas Federal order 
market is the nearest large supply from 
which supplemental milk may be ob¬ 
tained. The North Texas market, with a 
volume of producer milk nearly twice 
that of South Texas, serves as the pri¬ 
mary source of reserve milk for this 
market. 

During the first 12 months of the order 
(October 1968-September 1969) South 
Texas handlers’ receipts from other order 
sources averaged 6.5 million pounds 
monthly, of which 5.3 million pounds 
monthly were allocated to Class I dis¬ 
position. Other order milk received at 
pool plants therefore provided about 10 
percent of the market’s Class I milk 
needs. Monthly receipts of other order 
milk have varied during the period with¬ 
out a specific trend, ranging from 4.6 to 
7.8 million pounds monthly. The smallest 
quantity was received in October 1969. 

The existing system of procurement 
with most of the milk supply from pro¬ 
ducers. supplemented by shipments from 
other Federal order 'markets, has worked 
satisfactorily for meeting handlers' total 
needs. 

Because of the partial dependence on 
out-of-market milk the supply situation 
for this market is affected by conditions 
in other markets from which milk sup¬ 
plies may be procured. As previously 
stated, among the markets which nor¬ 
mally furnish milk to South Texas the 
North Texas market has the largest vol¬ 
ume of receipts. Producer milk utiliza¬ 
tion in North Texas during the first 10 
months of 1969 was 73 percent Class I 
compared to 88 percent utilization in 
South Texas. The Wichita and Okla¬ 
homa Metropolitan markets, also occa¬ 
sional sources of other order milk, had 
producer milk Class I utilization of 68 
percent and 69 percent respectively dur¬ 
ing the first 10 months of 1969. The 
San Antonio market had Class I utiliza¬ 
tion of producer milk at 68 percent dur¬ 
ing these months. Thus markets which 
represent the most significant sources of 
available reserve milk have supplies 
which are more ample in relation to 
local fluid needs than is the case in South 
Texas. 


1 Official notice is taken of Dec. 1969 
Monthly Statistics published by South 
Texas Market Administrator. 


The principal producer cooperative in 
the South Texas market is also a princi¬ 
pal supplier of milk in the other order 
markets from which supplies are received 
and the organization now takes respon¬ 
sibility for intermarket movements of 
milk when supplies are needed in a given 
market. Dairy farmers within the organi¬ 
zation may be shifted from other 
markets to South Texas when efficiency 
in procurement favors such an 
arrangement. 

In view of the supply relationships 
with other markets and the fact that 
the volume of producer milk on the 
South Texas market increased slightly 
during the effective period of the order, 
there is no immediate threat to ade¬ 
quacy of supply for this market. The 
price level which has prevailed hereto¬ 
fore is concluded to be adequate in the 
circumstances found. 


The price formula of the order should 
not be reduced, however, as proposed by 
certain handlers. It is important that 
any price action at this time should not 
lessen the incentive for dairy fanners 
regularly associated with this market to 
continue In milk production for delivery 
to this market. Because the South Texas 
market is the second largest in the south¬ 
west in terms of Class I disposition, 
the direct milk supply from producers’ 
farms is necessary to insure a reliable 
source to meet the market’s fluid needs. 
Any substantial deterioration of this 
source would make increasingly difficult 
the procurement of an adequate supply 
for this market, even though some de¬ 
pendence on other areas in the south¬ 
west region has been necessary. 

Price relationship with other markets 
was the principal factor in the proposals 
made by two handlers for a lower Class I 
price level. One handler, using distance 
from Chicago as a basis for relative price 
levels in the Texas markets concluded 
that the Houston Class I price should be 
26 cents over the North Texas order 
price at Dallas instead of 36 cents. He 
also would reduce the Class I price in 
the North Texas order Zone II by lo 
cents. An essential part of this handler s 
proposal was to retain the price differ¬ 
ence between Houston and Zone II of tne 
North Texas order which now is 26 cents. 

The first such proposal must be denied 
for the reasons previously cited wmcn 
support continuation of the present pnc 
level. There was no support for un 
change in the North Texas Zone Hprice 
separate from a like change in the Sout 
Texas Class I price. This proposal tnua 
has no merit apart from the first P*°" 
posal. Therefore it is denied also. 

The other handler testified that there 
is no need for different Class I price lev 
at Dallas and Houston, claiming tnai 
there was no showing that the milk pr 
duction or marketing conditions are . 
different within the areas covered^ 
the two orders. This, however is con 
trary to the findings already cited wj 
respect to the production and utilize 
in the two markets. 

The higher price at Houston, whici- 
a deficit market, than at Dallas is nee 
to secure for the South Texas marke 
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necessary milk supply. Obviously, a price 
level even 36 cents higher than at Dallas 
has not induced from regular producers 
all the milk needed to meet market re¬ 
quirements. For the balance of the 
needed milk supply procured from North 
Texas or other markets relied upon to 
complete the supply needs, there is a cost 
factor over the North Texas Class I price 
to induce the milk to be brought to Hous¬ 
ton. Location-wise, the areas of impor¬ 
tant milk supply are nearer to major 
consuming centers in the North Texas 
marketing area than to principal con¬ 
suming centers in the South Texas mar¬ 
keting area. 

2. Location differentials. The zone in 
which no location adjustments are ap¬ 
plied to the Class I and uniform prices 
for milk received at plants under the 
South Texas milk order should be ex¬ 
panded to include the Texas counties of 
Lavaca and Wharton and that part of 
each of the counties of Colorado and 
Gonzales w r hich is south of U.S. Highway 
90. 

The South Texas order provides for 
location adjustments at plants more than 
60 miles from the nearer of the city halls 
in Houston or Beaumont, Tex. The near¬ 
by area, within the 60 mile distance 
where no adjustments apply, is des¬ 
ignated as Zone I. North of Highway 90 
and in Fayette County. Tex, the follow¬ 
ing minus location adjustments apply 
outside Zone I for designated distances 
from the Houston city hall: 60-100 miles, 
12 cents; 100-140 miles, 18 cents; 140- 
180 miles. 22 cents; and 180-225 miles, 
26 cents. South of Highway 90 and out¬ 
side of Fayette County and Zone I, plus 
location adjustments are provided for 
designated distances from the Houston 
city hall. They are: 60-100 miles, 12 
cents; and 100-140 miles, 18 cents. 
Beyond these specified mileage zones, 
adjustments at the rate of 1.5 cents for 
each additional 10 miles from the Hous¬ 
ton city hall apply for both minus and 
Plus differentials. 

Two handlers proposed changes in lo¬ 
cation differentials under the South 
Texas order. Their proposals related only 
to the application of location differentials 
to their individual plants and not to re¬ 
vision of the differentials at other loca¬ 
tions generally. 

Sanitary Creamery, Inc., Gonzales, 
Tex., proposed that the 18-cent plus lo¬ 
cation differential at its plant be deleted 
or that some other adjustment be made 
to reduce the Class I price at such loca¬ 
tion. Land O’Pines Dairy Products Co., 
Lufkin, Tex., proposed that the minus 
location differential at its plant be in¬ 
creased to result in a Class I price thereat 
which would not exceed the North Texas 
order Class I price for plants at Marshall 
and Tyler, Tex. 

Gonzales is 136 miles directly west of 
Houston. It is 68 miles east of San An¬ 
tonio and 49 miles southeast of New 
Braunfels. San Antonio and New Braun¬ 
fels are the principal price basing points 
under the San Antonio and Austin-Waco 
orders, respectively. 

Under current pricing, the Gonzales 

lass I price is $2.86 over the basic for¬ 
mula price compared to $2.68 at Houston, 
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$2.74 at San Antonio and $2.70 at New 
Braunfels. In consideration of price 
levels prevailing in the nearest available 
markets, San Antonio and New Braun¬ 
fels, and the location of Gonzales rela¬ 
tive to these alternative markets, pro¬ 
curement of a milk supply for the Gon¬ 
zales plant does not require a price 
higher than the $2.68 level at this time. 
Further, a higher price is not necessary 
in relation to alternative sources in the 
North Texas area. 

The Class I price at Gonzales should 
not be lower than at Houston. how r ever. 
In areas to the south of both locations, 
milk supply is short in relation to fluid 
disposition. A low'er price at Gonzales 
could induce milk producers to seek 
higher priced outlets to the south rather 
than supplying the plant at Gonzales. 
It is concluded therefore that no loca¬ 
tion differential should apply under the 
South Texas order at Gonzales. 

The proposed change can be accom¬ 
plished by extending the zone in which 
no location adjustment applies. The 
Texas counties of Lavaca and Wharton 
and that portion of the counties of Colo¬ 
rado and Gonzales lying south of U.S. 
Highway 90 should be included in a no 
adjustment zone. 

The handler at Lufkin is 119 miles 
north of Houston. A minus location dif¬ 
ferential of 18 cents applies at his plant. 
This results in a price 8 cents higher 
than the price under the North Texas 
order for plants at Marshall and Tyler 
with which the Lufkin handler competes. 

Marshall and Tyler are located ap¬ 
proximately 80 and 100 miles, respec¬ 
tively. to the north of Lufkin. The 8-cent 
low’er price in effect at Marshall and 
Tyler relative to Lufkin reflects the ad¬ 
justment of Class I pricing from north 
to south. This is the direction in w r hich 
transportation costs are incurred in mov¬ 
ing milk supplies to Houston and major 
marketing outlets south of Houston from 
North Texas areas where more ample 
supplies are produced. The location 
value of the milk at all intervening lo¬ 
cations, i.e.. the amount necessary to 
assure a supply at a particular plant, 
whether it is locally produced or shipped 
in from the supply sources to the north, 
reflects the cost of such transportation. 
Otherwise, the producer will seek the 
best alternative outlet. 

Considering the distances between 
Lufkin and the Marshall and Tyler 
plants and the related cost of moving 
milk, the price difference is reasonable. 
The proposed change in the location dif¬ 
ferential at Lufkin accordingly is denied. 

Section 1121.54 entitled “Pricing 
zone’ 1 should be deleted. This provision 
specifies the area in w r hich no location 
differentials apply. The same purpose 
can be achieved by modifying § 1121.53 
entitled “Location differential to han¬ 
dlers” to include the language describing 
the no location differential zone. 

In his brief, a North Texas handler 
requested that the South Texas order 
location differential at Dallas be modi¬ 
fied. The handler contemplates that al¬ 
though his plant at Dallas has been pre¬ 
viously regulated by the North Texas 
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order, it may become subject to the 
South Texas order because of the large 
volume of sales made into the South 
Texas marketing area. For 2 recent 
months his sales in the South Texas area 
exceeded those in North Texas and such 
condition for a third month would result 
in regulation by the South Texas order. 

The handler requests that the location 
differential under the South Texas order 
at Dallas be changed to minus 36 cents 
instead of 29 cents so that his price at 
this location w'ould be the same under 
either order. 

The record is not sufficient to deal with 
the problem presented by the handler. 
At the hearing the same handler sup¬ 
ported the level of Class I pricing for 
the South Texas market which results in 
the price at the Dallas location which 
he now seeks to modify. Pricing under 
the South Texas order at the Dallas lo¬ 
cation or any location other than Hou¬ 
ston w’as not explored by him on the 
record, and the testimony does not dis¬ 
close how other plants might be affected 
by the change proposed in the brief. The 
proposal would need to be considered in 
relation to zone rates for plants at other 
distances from Houston which may be 
more or less distant than proponent’s 
plant. There is no basis in the record for 
changing the rates for plants at other 
locations where changes might be appro¬ 
priate in the event the price for the 
Dallas location wrere modified. In the 
absence of sufficient information to judge 
the results of the handlers proposal on 
price relationships among plants and 
thus on the entire schedule of location 
differentials the proposal is denied. 

3. Miscellaneous and Conforming 
Changes (a) South Texas order. In par¬ 
agraph (a) of § 1121.80 Time and method 
of payments , the reference to “§ 1126.72”, 
should be changed to “§ 1121.72.” The 
language, as corrected, properly refers 
to the computation of the uniform price 
pursuant to § 1121.72 of the South Texas 
order. 

<b) North Texas order. In 5 1126.90, 
relating to payments to producers, the 
term “a partial payment” should be sub¬ 
stituted for the term “an advance 
payment.” 

The order requires each handler to pay 
each producer before the end of the 
month with respect to milk delivered 
during the first 15 days of the month at 
a rate not less than the Class II price 
for 3.5 percent milk of the preceding 
month without deduction for hauling. 
The order further provides that when 
the handler completes payments for all 
milk delivered during the month, he is 
given credit for the partial payment he 
made for milk delivered during the first 
15 days of the month. 

The term “partial payment” is more 
descriptive of the type of payment to 
which reference is made and this term 
should be substituted for “advance pay¬ 
ment” in § 1126.90(b). 

Rulings on Proposed Findings and 
Conclusions 

Briefs and proposed findings and con¬ 
clusions were filed on behalf of certain 
interested parties. These briefs, proposed 
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findings and conclusions and the evi¬ 
dence in the record were considered in 
making the findings and conclusions set 
forth above. To the extent that the sug¬ 
gested findings and conclusions filed by 
interested parties are inconsistent with 
the findings and conclusions set forth 
herein, the requests to make such find¬ 
ings or reach such conclusions are denied 
for the reasons previously stated in this 
decision. 

General Findings—South Texas 

The findings and determinations here¬ 
inafter set forth are supplementary and 
in addition to the findings and deter¬ 
minations previously made in connection 
with the issuance of the aforesaid order 
and of the previously issued amendment 
thereto; and all of said previous findings 
and determinations are hereby ratified 
and affirmed, except insofar as such find¬ 
ings and determinations may be in con¬ 
flict with the findings and determina¬ 
tions set forth herein. 

(a) The tentative marketing agree¬ 
ment and the order, as hereby proposed 
to be amended, and all of the terms and 
conditions thereof, will tend to effectu¬ 
ate the declared policy of the Act; 

(b) The parity prices of milk as deter¬ 
mined pursuant to section 2 of the Act 
are not reasonable in view of the price of 
feeds, available supplies of feeds, and 
other economic conditions which affect 
market supply and demand for milk in 
the marketing area, and the minimum 
prices specified in the proposed market¬ 
ing agreement and the order, as hereby 
proposed to be amended, are such prices 
as will reflect the aforesaid factors, in¬ 
sure a sufficient quantity of pure and 
wholesome milk, and be in the public 
interest; and 

(c) The tentative marketing agree¬ 
ment and the order, as hereby proposed 
to be amended, will regulate the han¬ 
dling of milk in the same manner as, and 
will be applicable only to persons in the 
respective classes of industrial and com¬ 
mercial activity specified in, a market¬ 
ing agreement upon which a hearing has 
been held. 

Recommended Marketing Agreement 
and Order Amending the Order 

The recommended marketing agree¬ 
ment is not included in this decision be¬ 
cause the regulatory provisions thereof 
would be the same as those contained in 
the order, as hereby proposed to be 
amended. The following order amending 
the order, as amended, regulating the 
handling of milk in the South Texas 
marketing area is recommended as the 
detailed and appropriate means by which 
the foregoing conclusions may be carried 
out: 

1. In § 1121.51, paragraph (a) is re¬ 
vised to read as follows; 

§ 1121.51 Class prices, 

• * • » • 

(a) Class I price. The Class I milk 
price shall be the basic formula price for 
the preceding month plus $2.48, and plus 
20 cents. 

• • * • ♦ 


2. In § 1121.53, paragraphs (a) and 

(b) are revised to read as follows: 

§ 1121.53 Location differential to han¬ 
dlers. 

(a) For that milk which is received 
from producers at a pool plant located 
(1) in Fayette County, Tex., or (2) north 
of U.S. Highway 90 and 60 miles or more 
from the nearer of the city halls in Beau¬ 
mont and Houston, Tex., by the shortest 
hard-surfaced highway distance, as de¬ 
termined by the market administrator, 
and which is transferred to another pool 
plant in the form of fluid milk products 
and assigned Class I disposition at the 
transferee plant pursuant to paragraph 

(c) of this section, or which is otherwise 
classified as Class I milk, and for other 
source milk for which Class I location 
adjustment credit is applicable, the price 
specified in § 1121.51(a) shall be reduced 
at the rate specified below for the appli¬ 
cable distance that such plant is located 
from the Houston city hall by shortest 
hard-surfaced highway distance, as 
determined by the market administrator: 

Rate per 

Miles from city hall h undredweight 

In Houston, Tex.: (cents) 


60 miles but less than 100 miles_ 12 

100 miles but less than 140 miles_ 18 

140 miles but less than 180 miles_ 22 

180 miles but less than 225 miles_ 26 


For plants located beyond the 225 mile 
distance from the city hall in Houston, 
Tex., the rate of adjustment shall be in¬ 
creased 1.5 cents for each 10 miles or 
fraction thereof that such plant is lo¬ 
cated more than 225 miles from the city 
hall in Houston, Tex., by shortest hard¬ 
surfaced highway distance, as deter¬ 
mined by the market administrator: 

(b) For that milk which is received 
from producers at a pool plant located 
south of U.S. Highway 90 and (1) out¬ 
side the Texas counties of Colorado. Fay¬ 
ette, Gonzales, Lavaca, and Wharton, 
and (2) beyond 60 miles from the nearer 
of the city halls in Beaumont and Hous¬ 
ton, Tex., by the shortest hard-surfaced 
highway distance, as determined by the 
market administrator, and which is 
transferred to another pool plant in the 
form of fluid milk products and assigned 
Class I disposition at the transferee plant 
pursuant to paragraph (c) of this sec¬ 
tion, or which is otherwise classified as 
Class I milk and for other source milk 
for which a Class I location adjustment 
is applicable, the price specified in 
5 1121.51(a) shall be increased at the 
rate specified below for the applicable 
distance that such plant is located from 
the Houston city hall by the shortest 
hard-surfaced highway distance, as de¬ 
termined by the market administrator. 

Rate per 

Miles from city hall hundredweight 

in Houston. Tex.: (cents) 

60 miles but less than 100 miles 12 

100 miles but less than 140 miles 18 

For plants located beyond the 140 miles 
distance from the city hall in Houston. 
Tex., the rate of adjustment shall be 
increased at the rate of 1.5 cents for 
each 10 miles or fraction thereof that 


such plant is located more than 140 
miles from the city hall in Houston. 
Tex., by the shortest hard-surfaced 
highway distance, as determined by the 
market administrator; 

• • • • • 

§ 1121.54 [Revoked] 

3. Section 1121.54 is revoked in its en¬ 
tirety. 

§ 1121.80 [Amended] 

4. In § 1121.80(a), the reference 
“$ 1126.72” is changed to read 
“§ 1121.72.” 

General Findings—North Texas 

The findings and determinations here¬ 
inafter set forth are supplementary and 
in addition to the findings and determin¬ 
ations previously made in connection 
with the issuance of the aforesaid order 
and of the previously issued amendment 
thereto; and all of said previous findings 
and determinations are hereby ratified 
and affirmed, except insofar as such find¬ 
ings and determinations may be in con¬ 
flict with the findings and determina¬ 
tions set forth herein. 

(a) The tentative marketing agree¬ 
ment and the order, as hereby proposed 
to be amended, and all of the terms and 
conditions thereof, will tend to effectuate 
the declared policy of the Act; 

(b) The parity prices of milk as de¬ 
termined pursuant to section 2 of the 
Act are not reasonable in view of the 
price of feeds, available supplies of feeds, 
and other economic conditions which 
affect market supply and demand for 
milk in the marketing area, and the 
minimum prices specified in the pro¬ 
posed marketing agreement and the or¬ 
der, as hereby proposed to be amended, 
are such prices as will reflect the 
aforesaid factors, insure a sufficient 
quantity o-f pure and wholesome milk, 
and be in the public interest; and 

(c> The tentative marketing agree¬ 
ment and the order, as hereby proposed 
to be amended, will regulate the han. 
dling of milk in the same manner as, 
and will be applicable only to persons 
in the respective classes of industrial 
and commercial activity specified in, a 
marketing agreement upon which a 
hearing has been held. 

Recommended Marketing Agreement 
and Order Amending The Order 

The recommended marketing agree¬ 
ment is not included in this decision 
because the regulatory provisions 
thereof would be the same as those con¬ 
tained in the order, as hereby proposed 
to be amended. The following ordei 
amending the order, as amended, regu¬ 
lating the handling of milk in the North 
Texas marketing area is recommended 
as the detailed and appropriate means 
by which the foregoing conclusions may 
be carried out: 

In § 1126.90(b), the words “an ad¬ 
vance” is deleted and the words a 
partial” is substituted therefor. 
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Signed at Washington, D.C- on 
February 18, 1970. 

John C. Blum, 
Deputy Administrator, 
Regulatory Programs . 

(PA. Doc. 70-2240; Filed. Feb. 20, 1970; 
8:49 a m. I 

DEPARTMENT OF 
TRANSPORTATION 


corporated in the training syllabus of 
squadrons operating from the Roosevelt 
Roads Naval Station. Therefore, it is 
proposed to delete the requirement for 
VFR operation above 5,000 feet. In addi¬ 
tion, it is proposed to change the time of 
designation for both areas to '‘Continu¬ 
ous” and make them joint use. 

If the changes proposed herein are 
adopted, nonrule-making action will 
be taken to have Warning Areas W-428A 
and W-428B altered so that the altitudes, 
time of use and controlling agency would 
coincide with R-7101 and R-7104. 


Federal Aviation Administration 
[ 14 CFR Part 73 1 
[Airspace Docket No. 69-SO-160] 
RESTRICTED AREAS 
Proposed Alteration 

The Federal Aviation Administration 
is considering amendments to Part 73 of 
the Federal Aviation Regulations which 
would modify the designated altitudes 
and the times of designation of Restrict¬ 
ed Areas Rr-7101 Culebra, P.R., and 
R-7104 Vieques, P.R., and designate a 
controlling agency for both areas. 

Interested persons may participate in 
the proposed rule making by submitting 
such written data, views, or arguments 
as they may desire. Communications 
should identify the airspace docket 
number and be submitted in triplicate to 
the Director, Southern Region, Atten¬ 
tion: Chief, Air Traffic Division, Federal 
Aviation Administration, Post Office 
20636. Atlanta, Ga. 30320. All communi¬ 
cations received within 30 days after 
publication of this notice in the Federal 
Register will be considered before action 
is taken on the proposed amendments. 
The proposals contained in this notice 
may be changed in the light of comments 
received. 

An official docket will be available for 
examination by interested persons at the 
Federal Aviation Administration, Office 
of the General Counsel, Attention: 
Rules Docket, 800 Independence Avenue 
SW., Washington, D.C. 20590. An infor¬ 
mal docket also will be available for 
examination at the office of the Regional 
Air Traffic Division Chief. 

The Department of the Navy has pro¬ 
posed changes in the designated alti¬ 
tudes and times of designation of Re¬ 
stricted Areas R-7101 and R^7104 and 
nas agreed to joint use of both areas, 
inese areas are presently designated 
trom the surface to flight level 500 with 
user operations above 5,000 feet to be 
™J°J£ted only at altitudes where VFR 
conditions exist. The present time of 
f or R-7101 is “Continuous 
local U™ 6 - Other times by 
issued 24 hours in advance." 

R-7104 “By NOTAM Issued 24 
homs in advance.” 

states that during the past 
tirmc 16 ^ ensit 7 of fleet training opera- 
flr „ Q s Q 2 t qmring the of these restricted 
npT^it i ncreas ed considerably, and 
stririlrf de « Veloped Reties requiring re¬ 
nted airspace above 5,000 feet in both 

and IFR conditions have been in¬ 


In view of the foregoing, it is proposed 
that both R-7101 Culebra Island, P.R., 
and R^7104 Vieques Island, PJt., be 
amended as follows: 

Designated altitudes. Surface to FLr-500. 
Time of designation. Continuous. 
Controlling agency. Federal Aviation Ad¬ 
ministration, San Juan ARTC Center. 

These amendments are proposed under 
the authority of sectioh 307(a) of the 
Federal Aviation Act of 1958 (49 UJS.C. 
1348) and section 6(c) of the Depart¬ 
ment of Transportation Act (49 U.S.C. 
1655(c)). 

Issued in Washington, D.C., on Feb¬ 
ruary 16, 1970. 

T. McCormack, 

Acting Chief, Airspace and 
Air Traffic Rules Division. 

[F.R. Doc. 70-2204; Filed, Feb. 20, 1970; 
8:46 a.m.] 


Federal Highway Administration 
[ 49 CFR Part 371 1 

[Docket No. 5-1; Notice No. 2] 

FEDERAL MOTOR VEHICLE SAFETY 
STANDARDS 

Motor Vehicles of 1,000 Pounds or 
Less Curb Weight 

The Federal Highway Administrator 
is considering amending the applicability 
section of the Federal Motor Vehicle 
Safety Standards (49 CFR 371.7(a)) so 
that the standards for motor vehicles 
will apply to all motor vehicles irrespec¬ 
tive of their weight. The effect of the 
amendment would be revocation of the 
general exemption for vehicles, other 
than motorcycles and trailers, having a 
curb weight of 1,000 pounds or less. 

The Administrator proposes to make 
the amendment effective on January 1, 
1971. 

Vehicles having a curb weight of 1,000 
pounds or less were given a general 
exemption from the Initial Federal 
Motor Vehicle Safety Standards issued 
on January 30, 1967. It was the belief 
of the Administrator that manufacturers 
of these smaller vehicles would, at that 
time, face especially difficult problems in 
bringing them into conformity with the 
standards. On October 14, 1967, the Ad¬ 
ministrator published an advance notice 
of proposed rule making stating that 
consideration was being given to adding 
new standards applicable to motor ve¬ 
hicles of 1,000 pounds or less and revis¬ 
ing certain other standards to extend 


their applicability to those motor ve¬ 
hicles. In addition, on May 29, 1969, a 
discussion paper on this subject was cir¬ 
culated to interested persons, and on 
July 16, 1969, a public meeting on the 
subject was held in Washington, D.C. 
Thus, by January 1, 1971. those manu¬ 
facturers will have had nearly 4 years 
in which to develop the tooling and other 
technology needed to overcome those 
problems. Since the publication of the 
initial standards, tests, and other data 
have demonstrated that the energy ex¬ 
change in a collision between two ve¬ 
hicles will result in more disastrous con¬ 
sequences for the lighter of the vehicles. 
In severe impacts, the doors of light¬ 
weight vehicles tend to open, subjecting 
occupants to the risk of ejection. This 
risk might have been averted if those 
vehicles had conformed to Motor Ve¬ 
hicle Safety Standard No. 206. Further 
delay in achieving compliance with all 
or at least the major Federal Motor 
Vehicle Safety Standards applicable to 
heavier vehicles may create an unrea¬ 
sonable and intolerable risk of harm to 
the motoring public. For these reasons, 
the Administrator has concluded that 
the time is ripe to consider removing 
the general exemption for light-weight 
vehicles. 

In addition to revocation of the ex¬ 
emption in § 371.7(a) of Part 371, the 
proposal would also amend provisions of 
Motor Vehicle Safety Standards Nos. 105 
and 110 which establish performanc re¬ 
quirements for passenger cars while they 
are traveling at speeds higher than the 
maximum speeds many smaller vehicles 
can attain. The proposed amendments 
would provide for testing those vehicles 
at speeds which are related to their 
maximum speed capabilities over a dis¬ 
tance of 1 mile. Although the smaller 
vehicles often use tires and rims having 
a different size than those designated in 
Standards Nos. 109 and 110, no amend¬ 
ment to those standards is considered 
necessary because interested persons may 
obtain listing of additional tire and rim 
size designations by following the pro¬ 
cedures set forth in Appendix A to each 
of those standards. Since the remaining 
standards for vehicles pertain in mini¬ 
mum performance requirements which 
should not be affected by vehicle weight, 
no amendments to those standards are 
proposed. 

Interested persons are invited to sub¬ 
mit written data, views, or arguments 
pertaining to the proposed amendments. 
Comments must identify the docket 
number and must be submitted in 10 
copies to the Docket Section, Federal 
Highway Administration, Room 4221, 
400 Seventh Street SW., Washington, 
D.C. 20591. All comments received before 
the close of business on April 24, 1970, 
will be considered by the A dminis trator 
before further action is taken. All com¬ 
ments will be available for examination 
in the rules docket at the above address 
both before and after the closing date 
for comments. 

In consideration of the foregoing, the 
Federal Highway Administrator pro¬ 
poses to amend Part 371 of Title 49, CFR, 
as set forth below. 
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This notice of proposed rule making 
is issued under the authority of sections 
103 and 119 of the National Traffic and 
Motor Vehicle Safety Act of 1966 (15 
U.S.C. 1392, 1407) and the delegation of 
authority at 49 CFR 1.4(c). 

Issued on February 16,1970. 

F. C. Turner, 

Federal Highway Administrator . 

Part 371 of Title 49, CFR, would be 
amended— 

A. by revising § 371.7(a) to read as 
follows: 

§ 371.7 Applicability. 

(a) General. Except as provided in 
paragraphs (b) through (d) of this sec¬ 
tion, each standard set forth in Subpart 
B applies according to its terms to all 
motor vehicles or items of motor vehicle 
equipment the manufacture of which is 
completed on or after the effective date 
of the standard. 

• * * * * 

B. by amending paragraph S4 of 
Motor Vehicle Safety Standard No. 105 
as follows: 

1. Subparagraph S4.1 would be re¬ 
vised to read as follows: 

54.1 Service Brake System. Except as 
provided in S4.1.1 and S4.1.2, the per¬ 
formance ability of the fully operational 
service brake system for passenger cars 
shall not be less than that described in 
section D of Society of Automotive En¬ 
gineers Recommended Practice J937, 
“Service Brake System Performance Re¬ 
quirements—Passenger Cars”, June 1966, 
and tested in accordance with SAE Rec¬ 
ommended Practice J843a, “Brake Sys¬ 
tem Road Test Code—Passenger Car”, 
June 1966. 

2. A new subparagraph S4.1.1 and a 
new subparagraph S4.1.2 would be added, 
reading as follows: 

54.1.1 Brake Effectiveness Tests. If a 
vehicle cannot attain the test speeds 
specified in S4.1, it shall be tested at a 
speed of 5 miles per hour less than the 
maximum speed it can attain from a 
standing start by accelerating at its max¬ 
imum rate for a distance of 1 mile on a 
zero gradient. The pedal force require¬ 
ments for a 20 f.p.s.p.s. deceleration rate 
for that test shall be as follows: 


Maximum 

attainable Pedal force 

speed ( m.pJi .) ( pounds) 

30 or less- 15 to 100. 

31 through 60- 15 to 120. 

61 through 80_ 20 to 150. 


S4.1.2 Fade Tests. If a vehicle cannot 
attain a test speed specified in S4.1 
within the stop intreval provided for the 
fade test, its test speed shall be the speed 
it attains from a standing start by accel¬ 
erating at its maximum rate on a zero 
gradient for a distance equal to the speci¬ 
fied interval. 

3. Subparagraph S4.2.1 would be re¬ 
vised to read as follows: 


PROPOSED RULE MAKING 

S4.2.1 Emergency System Perform¬ 
ance. If failure of a pressure component 
or insufficient hydraulic fluid in the sys¬ 
tem causes loss of pressure in any part 
of the brake system, the remaining por¬ 
tion of the brake system shall be capa¬ 
ble of stopping the vehicle loaded in ac¬ 
cordance with SAE Recommended Prac¬ 
tice J843a, June 1966, from a speed of 
60 m.p.h., in not more than 646 feet, 
without pulling or swerving to the ex¬ 
tent that would cause the vehicle to leave 
a level, 12-foot wide lane on a clean, 
dry smooth, Portland cement concrete 
pavement (or other surface with equiv¬ 
alent coefficient of surface friction). If 
a vehicle cannot attain the test speed of 
60 m.p.h., it shall be tested at 5 miles per 
hour less than the maximum speed it can 
attain from a standing start by accelerat¬ 
ing at its maximum rate for a distance of 
1 mile on a zero gradient. The maximum 
stopping distance for that speed is pro¬ 
vided in the following table: 


If the speed Is equal to or But less The stopping 
more than (m.p.h.) thou distance is 

(m.p.li.) (feet) 


65. 60 M3 

60. 55 449 

46. 60 303 

40._. 45 287 

35. 40 220 

30. 35 162 

25. 30 112 


C. By revising subparagraph 84.4.1(b) 
of Motor Vehicle Safety Standard No. 110 
to read as follows: 

(b) In the event of rapid loss of in¬ 
flation pressure with the vehicle travel¬ 
ing in a straight line at 60 miles per hour 
or at 5 miles per hour less than the 
maximum speed it can attain from a 
standing start by accelerating at its 
maximum rate for a distance of 1 mile 
on a zero gradient, whichever is less, re¬ 
tain the deflated tire until the vehicle 
can be stopped with a controlled brak¬ 
ing application. 

|F.R. Doc. 70-2206; Filed, Feb. 20, 1970; 

8:46 tun.) 


Hazardous Materials Regulations 
Board 

E 49 CFR Parts 172, 173, 174, 177] 

(Docket No. HM-42; Notice No. 70-3] 

TRANSPORTATION OF HAZARDOUS 
MATERIALS 

Combustible Liquids 

The Department’s Hazardous Mate¬ 
rials Regulations presently define a flam¬ 
mable liquid as any liquid having a flash 
point of 80" F. or lower. Liquids having 
flash points higher than 80* F. are not 
now within the scope of the Department’s 
Hazardous Materials Regulations. Liq¬ 
uids in this higher flash point range in¬ 
clude kerosene, fuel oil, turpentine, and 


certain alcohols, all of which present 
fire hazards during transportation. These 
liquids are often referred to by the 
generic name, combustible liquids, which 
normally refers to liquids having flash 
points between 80° F. and 200* F. These 
materials are routinely transported in 
tank cars, tank trucks, and portable 
tanks with no requirement that these 
tanks be identified during transportation 
as containing a material having a fire 
hazard. 

Fire, police, and rescue personnel are 
generally trained to deal with fuel oil 
and kerosene accidents in the same man¬ 
ner as they deal with gasoline accidents. 
In order to be able to do their job, they 
must have immediate information re¬ 
garding the contents of these tanks. 
Without this information, the emergency 
personnel might well be misled into be¬ 
lieving that the tanks contained some 
innocuous commodity such as milk or 
molasses. Their attention might, there¬ 
fore, be misdirected away from this sig¬ 
nificant potential hazard. The Board be¬ 
lieves that it will be in the public inter¬ 
est to require that tanks containing com¬ 
bustible liquids be marked or placarded 
to properly reflect the hazard present 
and is proposing in this notice to adopt 
an identification system. 

Compounding the problem of lack of 
information as to hazards is the fact that 
many tank truck operators are trans¬ 
porting combustible liquids in tanks 
which bear the placard “Non-Flamma¬ 
ble”. This is apparently done in order to 
be able to permanently mark the word 
“Flammable” on tanks which are used 
interchangeably in shipping flammable 
or combustible liquids. In that way, the 
carrier need only to add a small tag or 
plate with the word “Non” on it rather 
than having to constantly remove and 
replace a larger placard having the word 
“Flammable”. Placarding of this type is 
a gross misrepresentation of the actual 
hazard that would be present should such 
vehicles be involved in accidents, parked 
or stopped near fires, or otherwise placed 
in jeopardy. 

A second related problem involves the 
transportation of liquids which have 
flash points above 200* F. but which are 
transported at temperatures at or ex¬ 
ceeding their flash points. If tanks con¬ 
taining these hot liquids fail during 
transportation resulting in rupture or 
leakage, the overall public hazard may 
be just as great as flammable or com¬ 
bustible liquids with lower flash points- 

The Board believes that these two 
closely related problem areas can best o 
resolved by including in the regulations 
a new hazard classification for combus- 
tible liquids (flash points between 80° F. 
and 200* F.) and other liquids (flash 
points above 200* F.) which are trans¬ 
ported at a temperature higher than 
their flash points. 
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The 200° P. upper limit is one com¬ 
monly used by industry and Govern¬ 
ment. The National Fire Protection 
Association, in their “Fire Protection 
Guide on Hazardous Materials/' second 
edition. 1967, uses a 200° F. breakpoint in 
flash point. The Federal Highway Ad¬ 
ministration does the same in its “Motor 
Carrier Safety Regulations” (49 CFR 
392). The 80 o -200° F. range will include 
almost all of the commonly transported 
combustible fuel oils which comprise the 
major portion of bulk shipments. The 
Board recognizes that for certain other 
punx>ses a cutoff of 150° F. has been 
used. The Board therefore, while propos¬ 
ing a cutoff of 200° F. f requests specific 
comment on whether a 150° F. cutoff 
would be warranted. Reasons for recom¬ 
mending either cutoff point or for any 
cutoff within this range should be given. 

The Board is proposing to require that 
shipments of combustible*liquids in tanks 
be clearly identified by the same type of 
vehicle placards used for identifying 
other rail and highway shipments. A new 
"Combustible” placard is proposed for 
highway use as an alternative to the 
"Flammable” placard, and the existing 
"Dangerous” placard is proposed for 
shipments by rail. 

Because of the significantly lower de¬ 
gree of potential hazard involved in ship¬ 
ments of combustible liquids in smaller 
containers, the Board is proposing to 
apply these new rules only to shipments 
in containers having a volume greater 
than 110 gallons. 

Interested persons are invited to give 
their views on this proposal. Communi¬ 
cations should identify the docket num¬ 
ber and be submitted in duplicate to the 
Secretary. Hazardous Materials Regula¬ 
tions Board. Department of Transporta¬ 
tion. 400 Sixth Street SW.. Washington. 
D C. 20590. Communications received on 
or before May 5, 1970 will be considered 
before final action is taken on the pro¬ 
posal. All comments received will be 
available for examination by interested 
persons at the Office of the Secretary, 
Hazardous Materials Regulations Board, 
both before and after the closing date 
for comments. 

In consideration of the foregoing, it 
ts proposed to amend 49 CFR Parts 172, 
174. and 177 as follows: 

I Part 172 would be amended as 

follows: 

A> in §172.4 paragraph (a> would 
am ended by adding the following 
abbreviation as the third line: 

1 '} . Explanation of signs and abbre¬ 

viation*. 

( a» * • • 

Comb L —Combustible liquid. 

• • • • 

In §172.5 paragraph (a), Com- 

. \ lty would be amended as 

l allows: 

& I TO r 

'*•••> la*t of explosive* and other dan- 
^**n>us articles. 

fa) • • • 


Article 


Classed as— Exemptions and packing 
(soe sec.) 


Labels 
required 
if not exempt 


Maximum 
quantity in l 
outside 
container 
by rail 
express 


{add) 

Combustible liquid, n.os . Comb. L. 173.118.. 


II. Part 173 would be amended as 
follows: 

(A) In the Table of Contents §§ 173.115, 
173.118 would be amended to read as fol¬ 
lows: 

Sec. 

173.115 Flammable and combustible liq¬ 
uids; definitions. 

173.118 Exemptions for flammable and 
combustible liquids. 

(B) The heading to Subpart C would 
be amended to read as follows: 

Subpart C—Flammable and Com¬ 
bustible Liquids; Definitions 

1 C > In § 173.115 the heading would be 
amended; paragraph (d> would be added 
to read as follows: 

§ 173.115 Flammable arid combustible 
liquid*; definition*. 

* * • # * 

<d> A combustible liquid, for the pur¬ 
pose of Parts 170-189 of this chapter, is 
any liquid i other than a flammable 
liquid' which— 

< 1 ) Gives off flammable vapors (as de¬ 
termined by flash point from Tagliabue’s 
open-cup tester/ as used for test of burn¬ 
ing oils) at or below a temperature of 
200 F., or 

(2 • Can give off flammable vapors and 
while carried has a temperature at or 
above its flash point when determined 
by the same test specified in subpara¬ 
graph of this paragraph. 

«D) In § 173.118 the heading would be 
amended: paragraphs (b) and (c) would 
be added to read as follows: 

§ 173.118 Exemptions for flammable 
mid combustible liquids. 

• • • • » 

«b > Combustible liquids in packagings 
not exceeding 110 gallons rated capacity 
are exempt from Parts 171-189 of this 
chapter. 

ASTM Test D 1310. 


(c) Combustible liquids in packagings 
of more than 110 gallons rated capacity 
are exempt from the packaging, marking, 
and labeling requirements of this part 
except § 173.401(a) (2). 

(E) In § 173.401 subparagraph <a» «2> 
would be added to read as follows: 

§ 173.101 Dangerous articles. 

(a> * • * 

(2) Every portable tank, having a 
rated capacity of more than 110 gallons, 
used for the transportation of combusti¬ 
ble liquids mast be marked “Combustible 
Liquid” in letters at least 2 inches high. 

* • • * • 

III. Part 174 would be amended as 
follows : 

(A) In § 174.541 subparagraphs (a> 
(2). (a) (3) would be amended to read as 
follows: 

§ 171.541 “Dangerou*” placard*;‘‘Dan¬ 
gerous—Radioactive material" plac¬ 
ard*; or “Caution—Residual phos¬ 
phorus" placards. 

(a) * • • 

(2» Cars containing flammable solids, 
oxidizing materials, or poisonous solids 
(class B>. in bulk: or combustible liq¬ 
uids in packagings exceeding 110 gallons 
rated capacity. 

(3) Tank cars containing flammable 
liquids, combustible liquids, flammable 
solids or oxidizing materials, acids or 
corrosive liquids, poisonous liquids or 
solids 'class B». flammable compressed 
gases, nonflammable compressed gases. 

• • • * * 

(B) In § 174.584 the Table in para¬ 
graph (a) would be amended by the fol¬ 
lowing addition following the entry, “For 
flammable liquids”: 

§ 174.584 Waybill*, switching order*, or 
other billing. 

(a) • • • 


Placard endowment 

Label notation to fol- Placard notation to follow most l>c H" high and 
low entry of the article entry of the article on appear on the billing 

on the billing the billing near the space provided 

for the car uunthci 


Forr<iiitl>ti*ijhl« liquids None..“Ihuigerous Placard"... . “Dangerous" 

-••• ••• •••’ 


IV. Part 177 would be amended as 
follows: 

(A) In § 177.823 paragraph (a)(1) 
table would be amended by the follow¬ 
ing addition following the entry, “Flam¬ 
mable liquid, • • Note 1 following 


subparagraph (b)(1) would be canceled 

as follows: 

§ 177.823 Required exterior marking on 
motor vehicle* and combinations. 

(a) • • • 

<!)♦•• 


Type of marking or placard 


Commodity 


Combustible liquid—in packagings exceeding 110 gallons 
rated capacity. 


COMBUSTIBLE or FLAMMABLE 
(Red letters on white back¬ 
ground ). 


« No. 37—Part I 
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(b) • • • 

( 1 ) • • • 

Note 1: [Canceled] 

* • • • • 

This proposal is made under the au¬ 
thority of sections 831-835 of title 18, 
United States Code, and section 9 of the 
Department of Transportation Act (49 
UJ5.C. 1657). 

Issued in Washington, D.C., on Febru¬ 
ary 12,1970. 

J. B. McCarty, Jr., 
Captain , U.S. Coast Guard, 
By direction of Commandant , 
U.S. Coast Guard . 

R. N. Whitman, 
Administrator , 

Federal Railroad Administration, 

F. C. Turner, 

Federal Highway Administrator, 
[FJEI. Doc. 70-2222; Filed, Feb. 20, 1970; 
8:47 a.m.] 

CIVIL AERONAUTICS BOARD 

[ 14 CFR Parts 21 l f 302, 399 ] 

[Docket No. 20029] 

FILING AND PROCESSING OF CERTAIN 
APPLICATIONS FOR FOREIGN 
PERMITS 

Termination of Rule Making 
Proceeding 

February 17, 1970. 

On July 10. 1968, the Board gave 
notice by circulating PSDR-21, EDR- 


140, and PDR-27 (33 F.R. 10108) that it 
had under consideration amendments to 
Parts 399, 211, and 302 concerning the 
filing and processing of applications for 
foreign air carrier permits. The Part 
399 amendments proposed to establish 
a new Policy Statement articulating the 
Board’s decisional standards for foreign 
permit applications in conformity with 
bilateral agreements. Revised Part 211 
would have specified the information 
which foreign carriers must file to sup¬ 
port their permit applications. The Part 
302 amendments would have provided 
new procedures for invoking and rebut¬ 
ting the Policy Statement standards. 

Pan American. Saturn and 16 foreign 
carriers filed written comments. 1 With 
the exception of two foreign carriers, 
APSA and Air Afrique, the parties op¬ 


1 The foreign carriers filing comments 
were: Aerollneas Peruanas, S.A. (APSA); Air 
Afrique; British Eagle International Airlines, 
Ltd., British Overseas Airways Corp. (BOAC); 
British West Indian Airways, Ltd. (BWIA); 
El A1 Israel Airlines Ltd.; Iberia, Lineas 
Aereas de Espana, SA.; Japan Air Lines Co., 
Ltd.; KLM Royal Dutch Airlines; Lineas 
Aereas Costarricenses. S.A. (LACSA); Linea 
Aerea Nacional-Chile (LAN); Lufthansa 
German Airlines; Sabena Belgian World Air¬ 
lines; Scandinavian Airlines System (SAS); 
Swissair; and SA. Empress de Viacao Aerea 
Rio Grandense (Varig). 


pose or decline to support major features 
of the proposed regulations. 

As stated in the notice of proposed 
rule making, the Board’s purpose in pro¬ 
posing the regulations was to speed up 
and simplify foreign carrier permit pro¬ 
ceedings. Before proposing the regula¬ 
tion, the Board believed that some for¬ 
eign governments may have viewed the 
Board’s existing procedures as burden¬ 
some. In their response to the rule mak¬ 
ing proposal, however, the foreign car¬ 
riers question the need for the new rules. 
Japan Air Lines asserts that it has not 
experienced any great delay in Board 
proceedings; and the carriers generally 
express a strong preference for the 
Board’s current regulations. 

In these circumstances, the Board has 
concluded that it is not appropriate at 
this time to adopt the proposed amend¬ 
ments. 

Accordingly, the Board hereby termi¬ 
nates the rule making proceeding in 
Docket 20029. 

(Sections 204(a). 402 and 1001 of the Federal 
Aviation Act of 1968, as amended. 72 Stat. 
743, 757, and 788; 49 U.S.C. 1324, 1372, and 
1481) 

By the Civil Aeronautics Board. 

[seal] Harry J. Zink, 

Secretary. 

[FJFt. Doc. 70-2243; Filed, Feb. 20, 1970; 

8:49 a.m.J 
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Notices 


amended (7 U.S.C. 181 et seq.), a basic 
order was issued December 13, 1934, in 
the case of In regard Sioux City Stock 
Yards Co., respondent, prescribing the 
rates and charges to be assessed by the 
respondent for the stockyard services 
rendered by it at the Sioux City Stock 
Yards, Sioux City, Iowa. Such rates and 
charges have been modified from time 
to time by subsequent orders issued in 
the proceeding. The latest such order was 
issued on January 6. 1970, prescribing the 
rates and charges to be assessed by the 
respondent to and including Decem¬ 
ber 31. 1971, unless modified or extended 
by further order before the latter date. 

On January 27, 1970, the respondent 
filed a petition requesting that the rate 
orders in this proceeding be dismissed in 
conformity with § 203.11 of the State¬ 
ments of General Policy under the * 
Packers and Stockyards Act. The peti¬ 
tion reads as follows: 


DEPARTMENT OF STATE 

Office of the Secretary 

| Public Notice 320J 

UNITED STATES-CANADIAN CONTI¬ 
NENTAL SHELF BOUNDARY QUES¬ 
TION 

Notice of Reservation of Exploration 
and Exploitation Rights of United 
States and Its Nationals 

On November 5,1969, the United States 
passed to the Canadian Government a 
diplomatic note presenting the U.S. Gov¬ 
ernment’s position with respect to use 
of the Georges Bank continental shelf. 

By virtue of the authority vested in me 
by section 4 of the Act of May 26, 1949 
‘63 Stat. Ill; 22 U.S.C. 2658), notice 
is hereby given that the U.S. Government 
has refrained from authorizing geologic 
exploration or mineral exploitation in 
the area of the Georges Bank continental 
shelf. Pending agreement on the delimi¬ 
tation of the continental shelf in the 
Gulf of Maine, the U.S. Government does 
not acquiesce in or recognize the validity 
of permits or other authorizations issued 
by the Government of Canada to explore 
or exploit the natural resources of any 
part of the Georges Bank continental 
shelf, and reserves its rights and those 
of its nationals in that area. 

r seal] Elliot Richardson, 

Acting Secretary of State. 

February 12, 1970. 

[F.R. Doc. 70-2239; Filed, Feb. 20. 1970; 

8:49 ajn.J 


DEPARTMENT OF THE INTERIOR 

Office of the Secretary 
GEORGE V. KENNEDY 

Statement of Changes in Financial 
Interests 

In accordance with the requirements 
of section 710(b) (6) of the Defense Pro¬ 
duction Act of 1950, as amended, and 
Executive Order 10647 of November 28, 
1955, the following changes have taken 
Place in my financial interests during 
the past 6 months: 

(1) No change. 

(2) No change. 

(3) No change. 

(4) No change. 

1970 iS St ' ateraent 15 made as of January 1, 
Eteted: January 16, 1970. 

George V. Kennedy. 
i p H Doc. 70-2237; Filed, Feb. 20, 1970; 
8:49 a.mj 


JOHN P. MADGETT 

Statement of Changes in Financial 
Interests 

In accordance with the requirements 
of section 710(b)(6) of the Defense Pro¬ 
duction Act of 1950, as amended, and 
Executive Order 10647 of November 28, 
1955, the following changes have taken 
place in my financial interests during 
the past 6 months: 

(1) No change. 

(2) No change. 

(3) No change. 

(4) No change. 

This statement is made as of Febru¬ 
ary 4, 1970. 

Dated: February 4, 1970. 

John P. Madgett. 

(F.R. Doc. 70-2238; Filed, Feb. 20. 1970; 
8:49 a.m.| 


Office of the Secretary 
KANSAS 

Designation of Area for Emergency 
Loans 

For the purpose of making emergency 
loans pursuant to section 321 of the Con¬ 
solidated Farmers Home Administration 
Act of 1961 (7 U.S.C. 1961), it has been 
determined that in the hereinafter- 
named county in the State of Kansas, 
natural disasters have caused a need for 
agricultural credit not readily available 
from commercial banks, cooperative 
lending agencies, or other responsible 
sources. 

Kansas 

Sherman. 

Pursuant to the authority set forth 
above, emergency loans will not be made 
in the above-named county after Decem¬ 
ber 31, 1970, except to applicants who 
previously received emergency or spe¬ 
cial livestock loan assistance and can 
qualify under established policies and 
procedures. 

Done at Washington, D.C., this 17th 
day of February 1970. 

Clifford M. Hardin, 
Secretary of Agriculture. 
[F.R. Doc. 70-2213; Filed, Feb. 20. 1970; 
8:47 a.m.] 

Packers and Stockyards 
Administration 

[P & S Docket No. 426J 

SIOUX CITY STOCK YARDS, DIVISION 
OF UNITED STOCKYARDS CORP. 

Notice of Petition To Vacate Order 
and Dismiss Proceeding 

Pursuant to the provisions of the 
Packers and Stockyards Act, 1921, as 


This Is a rate proceeding under the Packers 
and Stockyards Act. 1921, as . amended (7 
U.S.C. 181 et seq.). 

Respondent is now operating under an 
order Issued January 6. 1970, which became 
effective January 12. 1970, and which shall 
remain in effect to and including Decem¬ 
ber 31, 1971, unless modified or extended. 

The basic rate order In this proceeding was 
Issued December 13. 1934, as a part of P. & S. 
Docket No. 425. During the period since the 
basic rate order has been in effect, the re¬ 
spondent has followed the procedure, prior 
to filing a petition for modification of basic 
order, of submitting statistical Information 
supporting such proposals. 

Respondent feels after some discussion 
with the Department that changing eco¬ 
nomic condition in the industry, together 
with a changing marketing structure in the 
trade territory and other circumstances, have 
brought about a situation which makes the 
necessity and continuation of formal proce¬ 
dure for obtaining modification In rates and 
charges no longer necessary. 

It Is requested, therefore, .that in con¬ 
formity with the policy expressed in section 
203.11 of the Statements of General Policy 
under the Packers and Stockyards Act (9 
CFR 203.11) that the rate order in this pro¬ 
ceeding be vacated and the proceeding be 
dismissed. 

Any interested person may file with 
the Hearing Clerk, U.S. Department of 
Agriculture, Washington, D.C. 20250, 
within 10 days after the publication of 
this notice in the Federal Register, 
written data, views, comments, or argu¬ 
ments with respect to the petition filed 
by the respondent. 

Ail written submissions made pursu¬ 
ant to this notice will be made available 
for pubilc inspection at such times and 
places and in a manner convenient to the 
public business (7 CFR 1.27(b)). 

Done at Washington, D.C., this 16th 
day of February 1970* 

Donald A. Campbell, 
Administrator. Packers and 
Stockyards Administration. 
[F.R. Doc. 70-2214; Filed, Feb. 20. 1970; 

8:47 a.m. | 


DEPARTMENT OF AGRICULTURE 
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DEPARTMENT OF COMMERCE 

Business and Defense Services 
Administration 

NORTH CAROLINA STATE 
UNIVERSITY 

Notice of Decision on Application for 
Duty-Free Entry of Scientific Article 

The following is a decision on an ap¬ 
plication for duty-free entry of a scien¬ 
tific article pursuant to section 6(c) of 
the Educational, Scientific, and Cul¬ 
tural Materials Importation Act of 1966 
(Public Law 89-651, 80 Stat. 897) and 
the regulations issued thereunder as 
amended (34 F.R. 15787 et seq.). 

A copy of the record pertaining to this 
decision is available for public review 
during ordinary business hours of the 
Department of Commerce, at the Scien¬ 
tific Instrument Evaluation Division, De¬ 
partment of Commerce, Washington, 
D.C. 

Docket No. 70-00252-00-28200. Appli¬ 
cant: North Carolina State University, 
Chemistry Department, Withers Hall, 
Raleigh, N.C. 27607. Article: Super¬ 
heterodyne adapter, Model JES-SH- 
30X. Manufacturer: Japan Electron 
Optics Laboratory, Japan. 

Intended use of article: The article is 
an accessory for an electron spin reso¬ 
nance instrument. 

Comments: No comments have been 
received with respect to this applica¬ 
tion. 

Decision: Application approved. No in¬ 
strument or apparatus of equivalent 
scientific value to the foreign article, for 
such purposes as this article is intended 
to be used, is being manufactured in 
the United States. 

Reasons: The foreign article is an ac¬ 
cessory manufactured by the supplier of 
the electron spin resonance (ESR) spec¬ 
trometer for which the applicant re¬ 
quested and obtained duty-free entry in 
Docket No. 68-00624-01-28200. 

The Department of Commerce knows 
of no similar accessory being manufac¬ 
tured in the United States, which is in¬ 
terchangeable with the foreign article, 
or can be adapted for use with the ESR 
spectrometer with which the foreign ar¬ 
ticle is intended to be used. 

Charley M. Denton, 
Assistant Administrator for In¬ 
dustry Operations, Business 
and Defense Service Admin¬ 
istration. 

[F.R. Doc. 70-2191; Filed, Feb. 20, 1970; 

8:45 ajn.] 


UNIVERSITY OF MARYLAND 

Notice of Decision on Application for 
Duty-Free Entry of Scientific Article 

The following is a decision on an appli¬ 
cation for duty-free entry of a scientific 
article pursuant to section 6(c) of the 
Educational, Scientific, and Cultural 
Materials Importation Act of 1966 (Pub¬ 
lic Law 89-651, 80 Stat. 897) and the 


regulations issued thereunder as 
amended (34 P.R. 15787 et seq.). 

A copy of the record pertaining to this 
decision is available for public review 
during ordinary business hours of the 
Department of Commerce, at the Scien¬ 
tific Instrument Evaluation Division, 
Department of Commerce, Washington, 
DC. 

Docket No. 70-00164-01-77030. Appli¬ 
cant: University of Maryland, 636 West 
Lombard Street. Baltimore, Md. 21201. 
Article: Nuclear magnetic resonance 
spectrometer. Model JNM-C-60HL. 
Manufacturer: Japan Electron Optics 
Laboratory Co., Japan. 

Intended use of article: The article will 
be used for routine structural studies of 
a wide variety of substances, as well as 
for routine analysis and structural deter¬ 
mination of synthetic reaction products. 
It will also be used for instructions in 
both fundamental theory and applica¬ 
tions in an undergraduate course in 
Pharmaceutical Analysis and in gradu¬ 
ate courses: Instrumental Analysis, 
Synthetic Organic Chemistry, Spectros¬ 
copy and Advanced Analytical Chem¬ 
istry. Miscellaneous uses include con¬ 
formational studies of proteins; inter- 
molecular hydrogen bonding between 
nucleoside base pairs in DNA; and en¬ 
zyme kinetics. 

Comments: No comments have been 
received with respect to this application. 

Decision: Application approved. No in¬ 
strument or apparatus of equivalent 
scientific value to the foreign article, for 
such purposes as this article is intended 
to be used, is being manufactured in the 
United States. 

Reasons: The foreign article provides 
both an internal and external locking 
system. The most closely comparable 
domestic instrument is the Model HA-60 
nuclear magnetic resonance spectrom¬ 
eter which is manufactured by Varian 
Associates (Varian). The Varian Model 
HA-60 provides either an internal or 
external locking system, but does not 
provide both locking capabilities in the 
same instrument. We are advised by 
National Bureau of Standards in its 
memorandum dated November 19, 1969, 
that the availability of a dual locking 
system in a single instrument is perti¬ 
nent to the purposes for which the for¬ 
eign article is intended to be used. For 
this reason, we find that the Varian 
Model HA-60 is not of equivalent scien¬ 
tific value to the foreign article for the 
purposes for which this article is in¬ 
tended to be used. 

The Department of Commerce knows 
of no other instrument or apparatus of 
equivalent scientific value to the foreign 
article, for the purposes for which such 
article is intended to be used which is 
being manufactured in the United 
States. 

Charley M. Denton, 
Assistant Administrator for In¬ 
dustry Operations, Business 
and Defense Services Admin¬ 
istration. 

[FR. Doc. 70-2190: Filed, Feb. 20. 1970; 

8:46 a.m.] 


UNIVERSITY OF MICHIGAN 

Notice of Decision on Application for 
Duty-Free Entry of Scientific Article 

The following is a decision on an ap¬ 
plication for duty-free entry of a scien¬ 
tific article pursuant to section 6(c) of 
the Educational, Scientific, and Cultural 
Materials Importation Act of 1966 (Pub¬ 
lic Law 89-651, 80 Stat. 897) and the 
regulations issued thereunder as 
amended (34 F.R. 15787 et seq.). 

A copy of the record pertaining to this 
decision is available for public review 
during ordinary business hours of the 
Department of Commerce, at the Scien¬ 
tific Instrument Evaluation Division, De¬ 
partment of Commerce, Washington, 
D.C. 

Docket No. 70-00049-00-54800. Appli¬ 
cant: University of Michigan, Depart¬ 
ment of Opthalmology, 5044 Kresge II. 
Ann Arbor, Mich. 48104. Article: Optical 
bench components. Manufacturer: Pre¬ 
cision Tool and Instrument Co., Ltd., 
U. K. 

Intended use of article: The articles 
will be used to replace parts of existing 
specific instruments used in research on 
the physiology of the eye and for 
teaching. 

Comments: No comments have been 
received with respect to this application. 

Decision: Application approved. No 
instrument or apparatus of equivalent 
scientific value to the foreign article, for 
such purposes as this article is intended 
to be used, is being manufactured in the 
United States. 

Reasons: The article consists of re¬ 
placement parts for an optical bench 
which had previously been imported and 
is now in the possession of the applicant. 
Although, optical benches are being 
manufactured in the United States, the 
parts for such known domestic optical 
benches are not interchangeable with 
those to which the application relates, or 
adaptable to the foreign optical bench 
for which the article is intended. 

Charley M. Denton . 

Assistant Administrator for In¬ 
dustry Operations, Business 
and Defense Services Admin¬ 
istration. 

[F.R. Doc. 70-2192; Filed, Feb. 20, 1970; 

8:45 a.m.J 


DEPARTMENT OF HEALTH, 
EDUCATION, AND WELFARE 

Food and Drug Administration 


AMDAL CO. 

Notice of Filing Petition for Food 
Additive Erythromycin Thiocyanate 

Pursuant to nrovisions of the Federal 
i'ood. Drug, and Cosmetic Act <sec* 
09(b)(5), 72 Stat. 1786; 21 
148(b) (5)), notice is given that Potion 
10-092V) has been filed by the Anidai 
*>., Agriculture Division, Abbott Lab¬ 
oratories, North Chicago, HI. 60064 pro¬ 
ving that the food additive regulations 
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(21 CFR Part 121) be amended to pro¬ 
vide for the safe use of erythromycin 
thiocyanate in the feed of laying chickens 
for improved performance. 

Dated: February 13.1970. 

R. E. Duggan, 

Acting Associate Commissioner 
for Compliance . 

(F.R. Doc. 70-2194; Piled. Feb. 20. 1970; 
8:45 a.m.l 


ATOMIC ENERGY COMMISSION 

(Docket No. 50-1301 

NORTHERN STATES POWER CO. 

Order Extending Provisional Oper¬ 
ating License Expiration Date 

Northern States Power Company of 
Minneapolis, Minn., having filed Appli¬ 
cation Amendment No. 49 dated Febru¬ 
ary 4, 1970, for an extension of the 
expiration date of Provisional Operating 
License No. DPR-11 which authorizes 
possession only of the deactivated Path¬ 
finder nuclear reactor located near Sioux 
Falls, S. Dak., and good cause having 
been shown in the application for this 
extension pursuant to 10 CFR Section 
50.57(d) of the Commission's regula¬ 
tions. It is hereby ordered , That the ex¬ 
piration date of Provisional Operating 
License No. DPR-11 is extended from 
March 12, 1970. to September 12. 1971. 

Dated at Bethesda. Md., this 13th day 
of February 1970. 

For the Atomic Energy Commission. 

Peter A. Morris, 

Director. 

Division of Reactor Licensing. 

IFR Doc. 70-2189; Filed. Feb. 20. 1970; 

8:45 a.m.| 


CIVIL AERONAUTICS BOARD 

| Docket No. 194011 

AUSTIN-WEST SERVICE 
INVESTIGATION 

Notice of Oral Argument 

Notice is hereby given, pursuant to the 
provisions of the Federal Aviation Act of 
^58, as amended, that oral argument in 
the above-entitled proceeding is assigned 
be heard by the Board on March 4, 
197 °- at io a.m., e.s.t., in Room 1027, 
Universal Building, 1825 Connecticut 
Avenue NW., Washington, D.C. 

Dated at Washington, D.C., February 
17, 1970. 

•seal] Thomas L. Wrenn, 

Chief Examiner . 

i p R. Doc. 70-2242; Filed. Feb. 20. 1970; 
8:49 a.m.J 


CIVIL SERVICE COMMISSION 

DEPARTMENT OF THE INTERIOR 

Notice of Grant of Authority To Make 

Noncareer Executive Assignments 

Under authority of § 9.20 of Civil 
Service Rule DC (5 CFR 9.20), the Civil 
Service Commission authorizes the De¬ 
partment of the Interior to fill by non¬ 
career executive assignments in the ex¬ 
cepted service the positions of Associate 
Commissioner for Education and Pro¬ 
grams, Director of Education Programs. 
Director of Community Services, and Di¬ 
rector of Economic Development In the 
Office of the Associate Commissioner for 
Education and Programs. Bureau of In¬ 
dian Affairs. 

United States Civil Serv¬ 
ice Commission. 

I seal 1 James C. Spry, 

Executive Assistant to 
the Cominissioners . 

| P R. Doc. 70 2232; Filed. Feb. 20. 1970; 

8:48 a.m.| 

DELAWARE RIVER BASIN 
COMMISSION 

COMPREHENSIVE PLAN 
Notice of Public Hearing 

Notice is hereby given that the Dela¬ 
ware River Basin Commission will hold 
a public hearing on Wednesday. Febru¬ 
ary 25, 1970, in Room 603, City Hall An¬ 
nex. Juniper and Filbert Streets in Phil¬ 
adelphia beginning at 2:15 p.m. The 
subjects of the hearing will be as follows: 

A. Proposals to amend the Compre¬ 
hensive Plan so as to include there the 
following projects: 

1. Borough of Sellersville: A well 
water supply project to augment existing 
water supplies in the Borough of Sellers¬ 
ville. Bucks County. Pa. Designated as 
Well No. 5. the new project is expected 
to yield a maximum of 900 gallons per 
minute (g.p.m.). 

2. Delaware County (Pa.) Board of 
Commisisoners: A proposal to use water 
from Chester Creek in the operation of 
a county incinerator. Only makeup water 
will be taken from the creek, to which 
there will be no return discharge. Ap¬ 
proximately 750 g.p.m. (1.1 million gal¬ 
lons a day—m.g.d.) will be needed when 
operated at the design capacity of 800 
tons per day. 

3. Lower Bucks County Joint Munici¬ 
pal Authority: A water supply project 
to increase the rated design capacity of 
the Levittown water filtration plant from 
8 m.g.d. to 16 m.g.d. and to increase 
their withdrawal of surface water from 
the Delaware River to 16 m.g.d. The 
project serves the Tullytown-Levittown 
areas of Lower Bucks County. Pa. 


4. Upper Merion Township: A project 
to construct a sewage Interceptor, pump¬ 
ing station and force main to replace the 
existing Keebler Pumping Station and 
Beidler Pumping Station and to provide 
the ultimate pumping capacity for that 
portion of the sendee area. The new sta¬ 
tion will pump an average of 2.8 m.g.d. 
of sewage to the existing Trout Creek 
treatment plant, which discharges 
treated effluent to the Schuylkill River. 

5. Commonwealth of Pennsylvania, 
Department of Forests and Waters, Bu¬ 
reau of State Parks: A project to con¬ 
struct a sewage treatment plant to serve 
the camping grounds of the Promised 
Land State Park. Pike County, Pa. The 
treatment is designed to provide tertiary 
treatment to 100.000 gallons prior to dis¬ 
charge into the West Branch Wallen- 
paupack Creek in Green Township, Pike 
County. 

Documents relating to any of the items 
listed for hearing may be examined at 
the Commission’s offices. All persons 
wishing to testify are requested to regis¬ 
ter in advance with the Secretary to the 
Commission. 

Dawes Thompson, 
Acting Secretary . 

February 13. 1970. 

I F.R. Doc. 70-2208; Filed, Feb. 20. 1970; 

8:46 a.m.| 

FEDERAL COMMUNICATIONS 
COMMISSION 

| Dockets Nos. 18691. 186921 

ALABAMA MICROWAVE, INC., AND 

NEWHOUSE ALABAMA MICRO- 

WAVE, INC. 

Designation Order 

In regard applications of Alabama 
Microwave. Inc. for construction permits 
in the Domestic Public Point-to-Point 
Microwave Radio Service for the estab¬ 
lishment of three new stations at or 
near Gadsden, Anniston, and Gunters- 
ville, Ala., and the modification of one 
existing station, KRR71, at Huntsville, 
Ala.: Docket No. 18691, Files Nos. 1481 
through 1484-C1-P-70; Newhouse Ala¬ 
bama Microwave. Inc., for construction 
permits in the Domestic Public Point-to- 
Point Microwave Radio Service for the 
establishment of the three new stations 
at or near Birmingham. Pell City, and 
Anniston. Ala.; Docket No 18692. Files 
Nos. 147 through 149-C1-P-70. 

The Commission in its memorandum 
opinion and order, released October 27, 
1969, designating the referenced appli¬ 
cation for hearing, through.clerical inad¬ 
vertence, erroneously indicated that the 
applications of Alabama Microwave. Inc., 
as being ‘‘File Nos. 1481 through 1484- 
Cl-P-69‘* instead of File Nos. 1481 
through 1484-C1-P-70 as correctly 
stated in the above caption. 
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As a result of the above error Alabama 
Microwave, Inc., was incorrectly as¬ 
signed the lower of the two docket num¬ 
bers applicable to this proceeding. 
However, in view of the number of plead¬ 
ings filed by the various parties which 
reflect the existing docket numbers it 
appears that any change in docket num¬ 
bers at this time would only serve to 
create more problems and unnecessary 
confusion. Therefore, the file numbers 
are changed as indicated above, but the 
docket numbers remain the same. 

Adopted February 13,1970. 

Released February 16,1970. 

[seal! Bernard Strassburg, 

Chief, Common Carrier Bureau. 

[F.R. Doc. 70-2228; Filed, Feb. 20, 1970; 

8:48 am.] 


|Dockets Noe. 18602, 18603; FCC 70R-471 

NATIONAL BROADCASTING CO., INC. 

(KNBC) AND VOICE OF LOS AN¬ 
GELES, INC. 

Memorandum Opinion and Order 
Enlarging Issues 

In regard applications of National 
Broadcasting Co., Inc. (KNBC), Los An¬ 
geles, Calif., for renewal of broadcast 
license. Docket No. 18602, File No. 
BRCT-81; Voice of Los Angeles, Inc., 
Los Angeles, Calif., for construction per¬ 
mit for new television broadcast station, 
Docket No. 18603, File No. BPCT-4192. 

1. This proceeding involves the appli¬ 
cation of National Broadcasting Co., Inc. 
(KNBC), for renewal of its television 
broadcast license for Channel 4 in Los 
Angeles, Calif., and the application of 
Voice of Los Angeles, Inc. (Voice), for a 
construction permit for a new television 
broadcast station also on Channel 4. 
The Commission designated these mu¬ 
tually exclusive applications for hearing 
on a limited financial issue against Voice 
and the standard comparative issue. 1 2 * * * * 
Presently before the Review Board is a 
petition to enlarge issues, filed August 26, 
1969, by KNBC. 8 In its petition, KNBC 
seeks the addition of the following issues: 

(1) To determine all of the facts and 
circumstances surrounding the prepara¬ 
tion and filing of (a) the original Voice 
of Los Angeles application on Febru¬ 
ary 4, 1969, and (b) all subsequent 
amendments to the Voice of Los Angeles 
application. 

(2) To determine whether the original 
Voice of Los Angeles application of Feb¬ 
ruary 4, 1969, was filed in whole or in 
part to impede, obstruct, or delay grant 
of the pending renewal application of 
television station KNBC. 

(3) To determine whether any of the 
proposals made in the Voice of Los An¬ 


1 Memorandum Opinion and Order, FCC 

69-762, released July 16, 1969. Subsequently, 
the Review Board enlarged the Issues by 
Memorandum Opinion and Order, FCC 70R-6, 
_ r __ FCC 2d__ released Jan. 9, 1970. 

2 Also before the Review Board are the 

following related pleadings: (a) Opposition, 

filed Oct. 1, 1969, by Voice; (b) comments, 

filed Oct. 1, 1969, by the. Broadcast Bureau; 

and (c) reply, filed Oct. 22, 1969, by KNBC. 


geles application as filed February 4, 
1969, constituted intentional misrepre¬ 
sentations or reflected such negligence, 
carelessness, ineptness, or irresponsibil¬ 
ity in preparation of the application or 
such disregard of the Commission’s 
processes that the Commission cannot 
rely upon the applicant to fulfill the 
duties of a licensee. 

(4) To determine whether the Voice of 
Los Angeles, or any of its principals or 
agents, has abused the Commission’s 
processes. 

(5) To determine, in the light of the 
evidence adduced pursuant to the fore¬ 
going issues, whether the Voice of Los 
Angeles should be disqualified or should 
receive a comparative demerit. 

(6) To determine the efforts made by 
Voice of Los Angeles, Inc., to ascertain 
the community needs and interests of the 
area to be served and the means by 
which the applicant proposes to meet 
those needs and interests. 

(7) To determine, in the view of the 
evidence adduced pursuant to the fore¬ 
going issue, whether Voice of Los An¬ 
geles. Inc., should either be disqualified 
or receive a comparative demerit. 

(8) To determine whether the final 
Voice of Los Angeles program proposals 
reflect the results of Voice’s ascertain¬ 
ment of community programing needs 
and. if not. whether Voice of Los An¬ 
geles should either be disqualified or 
receive a comparative demerit. 

(9) To determine on a comparative 
basis whether the program service pro¬ 
posed by Voice of Los Angeles or the 
program service proposed by National 
Broadcasting Co. would better serve the 
public interest. 

(10) To determine the basis of the 
Voice of Los Angeles’ estimated program¬ 
ing costs and the reasonableness of that 
estimate. 

(11) To determine the total cost of 
construction and initial operation for a 
period of 3 months for the television sta¬ 
tion proposed by Voice of Los Angeles, 
Inc. 

In essence, the requested issues fall into 
five categories: (a) character qualifica¬ 
tions issues (including “strike”, “inept- 
ness”, misrepresentation, and abuse of 
process issues); (b) Suburban issues; (c) 
a comparative programing issue; (d> a fi¬ 
nancial issue on the reasonableness of 
Voice’s estimated programing costs; and 
(e) a general financial issue against 
Voice. Because of the unusually detailed 
and complex factual showings made by 
the parties here, these areas will be con¬ 
sidered separately. 

Character Qualifications 

2. In requested Issues 1 through 5 of 
its petition to enlarge, KNBC seeks the 
addition of issues which would bear on 
the character qualifications of Voice. In 
this regard, KNBC asserts that Voice’s 
application, as originally filed, was not a 
serious proposal and was filed only for the 
purpose of “impeding, obstructing or 
delaying’’ grant of KNBC’s renewal ap¬ 
plication. To support this assertion, 
KNBC alleges that the original Voice 
application reveals that major portions 


were prepared shortly before filing, that 
personal balance sheets were not sub¬ 
mitted for the stock subscribers, that the 
required bank letter was not submitted, 
and that Voice’s efforts to ascertain com¬ 
munity needs were inadequate. KNBC 
argues that the aplication was hurriedly 
prepared because Voice had reason to be¬ 
lieve that the Commission would act on 
the KNBC renewal and that the applica¬ 
tion which was filed was merely a pro 
forma application which was not in¬ 
tended to be the basis for the grant of 
a license and. therefore, was invalid. As 
support for this contention, petitioner 
asserts that Voice, after filing and prior 
to designation for hearing, substantially 
amended its application in every’ respect 
except the engineering proposal, thereby 
changing its application into a new pro¬ 
posal. Thus, KNBC maintains that Voice: 

(a) Eliminated two of its original stock 
subscribers and added 12 new stock sub¬ 
scribers so that 58 percent of the stock 
is now owned by persons who were not 
subscribers in the original application; 

(b) “totally changed” its financial pro¬ 
posal with regard to its expense and 
revenue projections (because the original 
proposals were “plainly impossible”); 

(c) conducted the bulk of its efforts to 
ascertain community needs after filing 
its application, and made no substantial 
attempt to ascertain community needs 
until after filing its original application; 
and (d) drastically modified its program 
proposals by deleting, shortening, or 
scheduling less frequently its live pro¬ 
graming and increasing its hours of re¬ 
corded programing (which, KNBC al¬ 
leges, indicates that Voice’s original 
proposals either were never seriously in¬ 
tended or were submitted without any 
serious investigation as to the practical¬ 
ity of their effectuation). Considering 
these circumstances, petitioner urges that 
the original Voice application was in¬ 
tended primarily as a “holding action” 
and thus was a “strike” application, or 
at least, raises serious questions whether 
Voice “has proceeded so irresponsibly 
before the Commission that the Commis¬ 
sion cannot rely upon the applicant to 
fulfill its duties and responsibilities as a 
licensee.” 

3. In oppositon, Voice asserts that its 
initial group of stock subcribers was pre¬ 
pared to go forward with full diligence 
and to build and operate the station, and 
Voice submits affidavits from seven of 
its 10 original subscribers to that effect. 
Regarding the amendments to its appli¬ 
cation, Voice notes that eight of the 10 
original subscribers continue to be mem¬ 
bers of the applicant, and that the offi¬ 
cers have remained the same, though a 
new officer was added when the secre¬ 
tary-treasurer’s office was split into two 
positions. Voice asserts that one of the 
two shareholders who withdrew did so 
because another financial commitment 
unexpectedly became due, and that the 
other withdrew because of his concern 
that his involvement might present 
problems for his employer, which was 
attempting to acquire a corporation 
which was licensee of another L° s 
Angeles television station. Conceding 
that two of its original stock subscribei ^ 
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have reduced their commitments. Voice 
contends that one of these did so because 
of marital difficulties and that the other 
wished to keep his stock ownership at the 
same level as the other. All of these de¬ 
cisions, Voice avers, were based on 
changed circumstances after the filing of 
the application. Although the addition 
of Loretta Young Lewis and Robert 
Shewalter, two of the new stock sub¬ 
scribers, meant that the original share¬ 
holders no longer controlled 50 percent 
of the applicant, Voice contends that it 
felt that Miss Young’s participation 
would enhance the applicant. Voice al¬ 
leges that it changed its estimated costs 
of operation after additional study, and 
that such a revision actually indicates 
its good faith in arriving at its financial 
estimate^ Voice further alleges that its 
failure to submit balance sheets for 
stock subscribers and the bank loan let¬ 
ter would not have made its application 
invalid but w'ould only have resulted in 
the specification of financial issues. Re¬ 
garding its ascertainment of community 
needs, Voice submits that, prior to filing, 
it had contacted 121 area leaders and 
conducted a telephone survey and that 
Its exhibits reflected its survey efforts 
and its findings and conclusions to that 
time. Because these exhibits did not 
completely fulfill the requirements of the 
Commission and the Review Board, Voice 
states that additional efforts to ascer¬ 
tain community needs were made and 
that its program proposals were also re¬ 
assessed. In reassessing these needs, 
Voice alleges, it changed its programing 
proposals, in many instances reducing 
the length and/or frequency of some 
programs, but Voice contends that needs 
can be as effectively met by one-half 
hour programs as by one hour programs 
and that some needs can be adequately 
met by programing on an occasional 
basis. In opposition to KNBC’s questions 
concerning Voice’s activity shortly be¬ 
fore filing its application. Voice contends 
that such activity is not uncommon in 
connection with television applications. 
Admitting that it knew that KNBC’s re¬ 
newal was about to be granted, Voice 
asserts that parts of its application had 
been in preparation for some time even 
though other parts were prepared shortly 
before filing. Thus, in answer to KNBC’s 
request for a “strike” issue. Voice alleges 
wiat its initial application was a bona 
nde expression of its intention to prose¬ 
cute its application, and, while amend¬ 
ments were made, the right to amend 
existed, and such' amendments do not 
raise questions as to Voice’s bona fides. 
runner, Voice argues that there is no 
Justification for an “ineptness” issue here 
errors which were present 
m its initial application were cured by 
mendments and w ? ere not permitted to 
^ntinue after designation for hearing, 
nich Voice alleges to be one test for 
assignation 0 f such an issue. In addition, 
asserte there is no pattern of 
oi s on its part which would require 
the addition of such an issue. 

4 In its comments, the Broadcast 
bureau contends that KNBC has not 
P eaded with the sufficiency and specific- 
y ^Quired to support enlargement of 


the issues. Because Voice had a right 
under section 1.522(a) of the rules to 
amend its application prior to designa¬ 
tion for hearing, the Bureau argues that 
there is no merit to KNBC’s argument 
regarding Voice’s various amendments. 
Since Voice went to such lengths to per¬ 
fect its application at the predesignation 
stage, the Bureau urges that it is reason¬ 
able to assume that Voice fully intends 
to construct and operate the facility if 
its application is granted. Although 
KNBC cites an article in Television 
Digest to the effect that KNBC’s renewal 
would have been granted if Voice’s ap¬ 
plication had not been filed, the Bureau 
contends that KNBC’s allegations are 
not sufficiently factual, and that 
KNBC’s request for a strike issue ac¬ 
cordingly should be denied. Similarly, 
the Bureau argues that an “ineptness” 
issue is not warranted. Alleging that 
KNBC has not delineated which of 
Voice’s amendments w r ere designed to 
correct errors as opposed to attempts to 
improve the quality of the application, 
and that KNBC makes no allegation of 
any intent by Voice to deceive or mis¬ 
lead the Commission, the Bureau con¬ 
cludes that KNBC offers nothing to sup¬ 
port its request for an “ineptness” issue 
and that the request should therefore be 
denied. 

5. In its reply, KNBC argues that 
Voice’s affidavits only underscore the 
need for the issues requested, and that 
a hearing is required to resolve the dis¬ 
pute concerning Voice’s conduct. Thus, 
KNBC alleges that none of Voice’s affi¬ 
ants takes any responsibility for Voice’s 
original proposals, that only two state 
that they were willing to go forward 
on the original proposals, that only one 
claims to have read the application prior 
to filing, and that no claim has been made 
that Voice’s principals had control over 
the “consultants’’ who prepared the orig¬ 
inal proposal. These omissions, KNBC 
submits, further support its contention 
that Voice’s original application was in¬ 
tended only to block KNBC’s renewal and 
was irresponsibly prepared. Further, 
KNBC alleges that its renewal applica¬ 
tion became eligible for grant on Novem¬ 
ber 1,1968, that work was done on Voice’s 
application during a period of 2 weeks 
following November 20, 1968, and that 
no work apparently was done on Voice’s 
application until the 4-day period im¬ 
mediately preceding Voice’s filing on Feb¬ 
ruary 4, 1969. Since Voice was aware 
that KNBC's application could have been 
granted at any time during this period, 
petitioner submits that the activity in 
early February “was caused by informa¬ 
tion that KNBC’s renewal w f as to be con¬ 
sidered by the Commission on February 
5, and that this was the real reason for 
the filing on February 4 of Voice’s pro 
forma application.” In addition, KNBC 
argues that Dr. Rickies, Voice's president, 
w T ho had no broadcast experience, never 
discussed with his Washington counsel 
the practicality or feasibility of the pro¬ 
graming proposed in Voice’s original ap¬ 
plication, and that no effort was made to 
relate Voice’s technical proposal to its 
programing proposals because the for¬ 
mer proposal is dated November 25,1968, 
the day Voice held its first interview to 


ascertain community needs. KNBC as¬ 
serts, therefore, that the “gaps, incon¬ 
sistencies. and unanswered questions” in 
the history of Voice’s filing must be ex¬ 
amined in the hearing process. Further, 
petitioner alleges that Voice now con¬ 
cedes that its original programing and 
financial proposals could not have been 
effectuated and that Voice’s willingness 
to submit such proposals “cast a seri¬ 
ous cloud” over its other representations. 

6. The Review Board is of the view that 
the various abuse of process, strike, mis¬ 
representation, and ineptness issues re¬ 
quested by KNBC are not warranted. In¬ 
sofar as KNBC contends that an issue 
is warranted because Voice’s application 
w'as filed to “impede, obstruct or delay” 
grant of KNBC’s renewal, KNBC mis¬ 
conceives the nature of the “strike” issue. 
Ordinarily, such an issue arises w'here a 
licensee or applicant, or individuals close¬ 
ly identified with the applicant or li¬ 
censee, attempts to impede or delay the 
inauguration of a competitive broadcast 
service by filing an application for a 
competitive facility. Asheboro Broadcast¬ 
ing Co., 20 FCC 2d 1, 17 RR 2d 647 
(1969»; Sumiton Broadcasting Co., 15 
FCC 2d 400,14 RR 2d 1000 (1968). That is 
not the case before us. KNBC has made 
no allegation that Voice’s application in¬ 
volves an attempt by a competitor of 
KNBC to interfere with KNBC’s renewal. 
Rather, there is ho indication that Voice’s 
application is anything other than an 
attempt to obtain the facility now' held 
by KNBC. As such, Voice’s application is 
in accordance wdth Commission rules and 
policy, which permit the filing of com¬ 
peting applications when licenses come 
up for renewal. Although its effect may 
be to impede or delay KNBC’s renewai, 
such an effect does not per se indicate 
that Voice may have filed a “strike” ap¬ 
plication. While it is conceivable that an 
application filed in this situation might 
be filed in bad faith, KNBC has not here 
showm bad faith on the part of Voice. 
Ultimately, the question of an applicant’s 
good faith in filing its application must 
hinge on its underlying motive for filing. 
Here, as stated above, there is no indi¬ 
cation that that motive was other than 
an attempt to secure a construction per¬ 
mit for a broadcast facility. KNBC’s 
arguments concerning the filing and sub¬ 
sequent amendment of Voice’s applica¬ 
tion in no way impugn that motive. 
Voice’s application was accepted by the 
Commission as complete when it was 
filed, and the fact that it may have been 
hurriedly prepared in order to avoid be¬ 
ing cut off by KNBC’s renew'al is irrele¬ 
vant so long as it w ? as properly accepted 
for filing. Although Voice did find it 
necessary to amend its application in 
several respects prior to designation for 
hearing, it had a right to do so under 
5 1.522(a) of the rules, and we would 
not be justified in adding an issue against 
an applicant merely because it exercised 
its right to amend. Moreover, several of 
the amendments were required to reflect 
changes in the stock subscribers of the 
applicant, and most of these were addi¬ 
tions to the list, a fact w f hich does not 
indicate that the application was filed in 
bad faith. Nor is there any reason to 
conclude that the withdrawal of two of 
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the original subscribers or the reduc¬ 
tion in subscriptions by two others 
reflects bad faith on the part of the 
applicant; such changes are to be antici¬ 
pated in these endeavors. Likewise, the 
amendments to reflect the applicant’s 
continuing efforts to ascertain commu¬ 
nity needs and concomitant modifica¬ 
tions of its program proposals do not 
show bad faith in Voice’s original filing; 
rather, they reflect an attempt to comply 
with Commission and Review Board re¬ 
quirements. Thus, assuming that those 
original proposals were overly ambitious, 
the Board cannot say that they were pat¬ 
ently unreasonable, and Voice has at¬ 
tempted to cure the defects promptly. 
In short, on the basis of KNBC’s allega¬ 
tions, the Board finds no substantial 
questions raised as to whether Voice 
manifested bad faith in filing its original 
application, whether its filing contained 
misrepresentation or indicated ineptness, 
or whether Voice has otherwise at¬ 
tempted to abuse the Commission’s proc¬ 
esses. Accordingly, Issues 1 through 5 of 
KNBC’s petition to enlarge will be denied. 

Ascertainment of Community Needs 

7. Issues 6 through 8 requested by 
KNBC inquire into Voice’s efforts to as¬ 
certain community needs and w T hether 
Voice’s program proposals reflect the re¬ 
sults of those efforts. In its petition, 
KNBC submits that Voice’s various sur¬ 
vey efforts w-ere "simply formal exercises” 
and that Voice’s program proposals had 
nothing to do with the needs which were 
ascertained from those efforts. In fact, 
petitioner asserts, there appears to be 
an inverse relationship between those 
needs and Voice’s proposals. Thus, KNBC 
alleges that a mail survey produced only 
11 responses out of 700 questionnaires; 
that only eight specific program sugges¬ 
tions are said to have been derived from 
187 man-on-the-street interviews; and 
that a telephone survey of 500 persons 
produced little information as to com¬ 
munity needs. The only type of ascer¬ 
tainment activity w'hich was potentially 
meaningful in terms of Commission 
standards, petitioner alleges, was a series 
of interviews with community leaders, 
but Voice’s reveals specific programing 
suggestions from only 27 of the 121 indi¬ 
viduals contacted prior to filing, and a 
majority of the total number of sugges¬ 
tions made come from individuals con¬ 
tacted after the filing of the original 
application. Further, KNBC contends 
that there is no relation between these 
ascertainment efforts and Voice's pro¬ 
gram proposals, and in support of this 
contention. KNBC relates 10 community 
needs allegedly determined by Voice and 
asserts that as to nine of these needs 
Voice’s amended programing proposals 
actually would reduce in length or fre¬ 
quency or w r ould delete programs w r hich 
would meet those needs. 3 * These facts, 
petitioner alleges, show that Voice’s ef¬ 


3 Concerning a determined need for more 
religious programs, KNBC admits that Voice’s 
amended proposal did increase the time de¬ 
voted to religious programing, but KNBC 
asserts that the program proposals are not 
different from what is “generally available." 


forts to ascertain community needs were 
meaningless, that Voice either ignored 
the results of its efforts or has proceeded 
irresponsibly, and that a Suburban issue 
is thus warranted. 

8. In opposition, Voice alleges that it 
has complied with the requirements for 
ascertaining community needs in that it: 
(a) Surveyed a large number of persons 
representing a wide variety of organiza¬ 
tions and interests; <b) contacted per¬ 
sons in various communities in the Los 
Angeles area; (c) set forth in "great 
length and detail” significant expres¬ 
sions of community needs which were 
expressed by community leaders; <d) 
through affidavits of two of its share¬ 
holders, has supplied statements con¬ 
cerning the needs of the Spanish¬ 
speaking and Negro residents of the 
area; (e) formulated a list of the most 
urgent needs of the community from 
the statements given to it by community 
leaders; and (f) related the demon¬ 
strated needs of the community to its 
proposed programing in a "meaningful 
fashion.”* Voice further submits that 
KNBC’s analysis of Voice’s proposed pro¬ 
graming is faulty because KNBC assumes 
that the original programing of Voice 
"sets up standards of program needs 
against which the latter programing must 
be measured” and that any reduction in 
frequency or length of a program from 
that originally proposed means that com¬ 
munity needs w’ould not be met. Thus, 
Voice alleges, KNBC argues, in connec¬ 
tion with the abuse of process issues, that 
Voice's original proposals would be im¬ 
possible to effectuate but that any sub¬ 
sequent deviation from them indicates 
that community needs wrould not be met. 
Instead. Voice submits that changes in 
the length or frequency of a program 
do not indicate that community needs 
w T ill not be met, because a shorter or less 
frequent program may be just as effec¬ 
tive in meeting community needs as more 
extensive programs. Further, Voice as¬ 
serts, petitioner has not pointed to any 
community need that Voice’s proposed 
programing would fail to meet. If its 
original program proposals could not 
have been effectuated, Voice argues, 
those proposals cannot properly be set 
up as the standard against W'hich to 
judge its final proposal. In addition, 
Voice argues, if the reduction in the 
length and frequency of its program 
means that community needs are not 
being met. then the increase in the 
amount of religious programing must 
mean that those needs are being met, 
although KNBC dismisses this program¬ 
ing as "no different from what is gen¬ 
erally available.” Regarding KNBC’s 
contention that it has failed to reveal 
sufficient programing comments from the 
persons it contacted, Voice contends that 
it was required to reveal only "signifi¬ 
cant” expressions of community needs 


* Voice also urges that KNBC has not met 
the standards of Mlnshall Broadcasting Co., 
11 PCC 2d 796, 12 RR 2d 502 (1968). for 
ascertainment of community needs. Voice 
alleges that KNBC’s showing in this regard 
Is largely a recitation of past performance 
and “name dropping." 


and that it reviewed all of the informa¬ 
tion gained in its contact efforts and has 
extracted the significant suggestions. 
Thus, Voice concludes, it has met the 
standards for ascertaining community 
needs through various acceptable meth¬ 
ods of ascertaining those needs,' and a 
Suburban issue is not warranted* Simi¬ 
larly, the Broadcast Bureau, in its com¬ 
ments. asserts that no issue is warranted 
regarding Voice’s efforts at ascertaining 
community needs. The Bureau submits 
that Voice has attempted to ascertain 
community needs through a variety of 
survey techniques; that Voice has related 
a number of specific community needs 
which were determined through those 
survey efforts; and that Voice’s program 
proposal indicates that it intends to ad¬ 
dress itself initially to many of those 
needs. Accordingly, the Bureau urges that 
KNBC’s requested Issues 5 through 8 
should be denied as being "unsupported, 
speculative, and argumentative.” 

9. In reply, KNBC asserts that it is 
not contending that Voice made no effort 
at ascertainment, but rather that the 
ascertainment which was made "was 
largely irrelevant” to the proposed pro¬ 
graming. Thus, KNBC argues that its 
requested issues were based on Voice s 
original application and the amendments 
thereto, and that Voice’s submission of 
parts of those amendments in its op¬ 
position does not add to Voice’s defense. 
Rather, KNBC alleges that these amend¬ 
ments show the need for such issues 
because most of Voice’s efforts at ascer¬ 
tainment occurred after filing its orig¬ 
inal application, while the programing 
changes made in the amendments re¬ 
duced the amount of programing alleg¬ 
edly designed as responsive to those 
needs. Thus, petitioner alleges that Voice 
proposes "a much smaller amount of 
new's” than is now presented by KNBC, 
whereas its ascertainment findings 
concerning new’s programing support 
KNBC’s programing. Moreover, KNBC 
contends that Voice’s opposition "es¬ 
sentially concedes” that the changes 
made in Voice’s program proposals ac¬ 
tually w ? ere not related to Voice’s ascer¬ 
tainment efforts but rather w r ere re¬ 
quired because its original proposals were 
unrealistic. If the original proposals had 
been responsibly made. KNBC alleges, 
there w r ould have been no need for Voice 
to change its proposals except in re¬ 
sponse to new ascertainment findincs. 
Instead, petitioner asserts. Voices 
changes w>ere made only because the 
original proposals w r ere impractical, and 
consequently, the changes were not 
related to Voice’s post-filing ascertain¬ 
ment efforts. Therefore, KNBC con¬ 
cludes that issues are required concern¬ 
ing both Voice’s ascertainment oi 

community needs and the reliability oi 
its proposals. 


15 Voice urges that the Commission ap¬ 
proved some of the methods It utilizer ^ \ _ 
the Commission renewed NBC’s licenses v. 
KNBR and KNBR-FM in Snn ^noisco. 
tlonal Broadcasting Co.. 16 FCC 2 d 69 , - 
RR 2d 807 (1969). ^ 

• Voice further urges that if such an 
Is warranted against it, then a slmila 
Is also required against KNBC. 
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10. The Review Board is of the view 
that no issue is warranted here regarding 
Voice’s ascertainment of community 
needs. Although some of Voice’s efforts 
would have been insufficient, standing 
alone, to avoid the necessity of spec¬ 
ifying a Suburban issue, the total effect 
of the efforts which were made and the 
results which Voice has obtained from 
those efforts establish that Voice has 
complied with Commission requirements 
concerning ascertainment of community 
needs. Voice has made a number of con¬ 
tacts utilizing various techniques over 
a wide area, including communities sur¬ 
rounding Los Angeles. Furthermore, 
Voice has obtained numerous sugges¬ 
tions concerning community needs. In 
its exhibits Voice has identified the per¬ 
sons who were contacted 7 and has enu¬ 
merated suggestions received from a 
number of those persons.* Voice's Subur¬ 
ban showing also indicates that the ap¬ 
plicant has attempted to evaluate those 
suggestions and has formulated a sub¬ 
stantial list of community needs. Nor 
does KNBC present substantial conten¬ 
tions to the contrary. Instead, KNBC 
argues that Voice’s program proposals 
are unresponsive to these needs and that 
the requested issues are warranted on 
that ground. We disagree. We are not 


persuaded that the changes made by 
Voice in its program proposal after its 
original filing indicate, as petitioner 
contends, that Voice’s proposal is not 
responsive to its findings on community 
needs. The question of whether program¬ 
ing is responsive to community needs 
cannot be answered mathematically by 
counting the length and frequency of 
programs. Certainly, the fact that an 
applicant subsequently proposes less pro¬ 
graming in a particular area cannot 
niean, of itself, that the applicant's pro¬ 
graming is unresponsive to its findings. 
Although an applicant might, by amend¬ 
ment, convert a program proposal which 
originally was responsive to community 
needs Into one which is not, that deter- 
nf?? Uon mufit ** made on an evaluation 
1 the amended proposal, not merely by 
nuw? arison °* the amended proposal 
the original proposal. In this case 
n ° W proposes Programing respon- 
o{ the community needs 
** hf rs ascertained. Even though 
many of these programs are shorter or 
than Programs originally 
w f. canp ot say that the pres¬ 
to « r( !2? Sa 1S an Adequate response to 
ne needs ascertained. Nor does KNBC 

dPtmJ 1 ? ap y si ^ nifi cant community need 
cetermtaed by Voice for which Voice pro- 

CftmJ°, o Pr0pramill? ' Under City of 
md en, 18 FCC 2d 412. 16 HR 2d 555 


leadoro ot the °f cor 

appliJa^ aCted by Volce mdlcates 
contacted represents 

emss the comimmlty 

niflcpnr ai 7 >llcant * 8 ex P®cted to revi 
needs Pubmf 2 >ncernin g cor 
taent ofcom^ N w Ce Rolatin & to A; 
Plicaatc Needs hy Broad 

01 the^n^SS 68 ~ 847t 13 RR 2d 1903. 
Uons revetU^ character of the 
Voice has fon i here * we cannot s 
— failed to meet this require 


(1969), a significant portion of an appli¬ 
cant’s proposed programing must be 
responsive to the community needs which 
he has ascertained, and we believe that 
Voice has met this test. In light of the 
foregoing, no Suburban issue is war¬ 
ranted against Voice.* See H. & C. Broad¬ 
casting Co., 18 FCC 2d 001, 16 RR 2d 
993 (1969). 

Comparative Programing 

11. In requested Issue 9 of its petition 
to enlarge. KNBC seeks the addition of a 
comparative programing issue. To sup¬ 
port this request, KNBC alleges that its 
proposed programing “reflects a level of 
performance approached by few, if any, 
television stations in the United States”, 
and that KNBC’s proposed program 
service would be “far superior” to that 
which Voice could produce on tts 
budget. 2 ’ Thus KNBC asserts that it is 
entitled to a comparative preference 
because of: (a) The greater resources 
which it will be able to commit to its 
programing, particularly its news and 
public affairs programing; (b) its car¬ 
riage of NBC network programs; and 
(c) its carriage of educational and pub¬ 
lic affairs programs produced by the four 
other NBC-owned television stations. 
Because of its ability to commit greater 
resources to its programing, KNBC sub¬ 
mits that its local and network programs 
would be of higher quality than the pro¬ 
graming proposed by Voice. Further, 
comparing its programing with other 
California stations, with New York 
stations, and with other stations in the 
top 50 markets, petitioner contends that 
its news, public affairs, and local pro¬ 
graming is quantitatively superior to 
that offered by most other stations. 11 
Regarding its substantial commitment 
of resources to local programing, KNBC 
asserts that: 

The quality and comprehensiveness of 
television programing, and particularly news 
and documentary programing, are primarily 
a function of the talent, experience and 
imagination of the persons involved In pro¬ 
gram production and secondarily a function 
of the equipment and physical facilities 
used. 

These factors, KNBC submits, are 
“significantly related* ’to cost, and the 
cost of talent is particularly high in Los 
Angeles. Alleging that its programing 


* Although requested Issues 7 and 8 include 
references to a “comparative demerit*', the 
Suburban issue does not relate to an appli¬ 
cant’s comparative qualifications, and no 
showing to warrant a comparative efforts 
issue has been made. Also, the Board will not 
specify a Suburban issue against KNBC, as 
Voice urges parenthetically In Its opposition. 
The request is raised for the first time in 
a responsive pleading, and Voice offers no 
specific factual support for its allegations. 

,ft In Its discussion of this point, KNBC 
also discusses Its request for a financial issue 
based on the reasonableness of Voice's esti¬ 
mated programing costs. The Board will con¬ 
sider the reasonableness of these costs under 
a separate heading. 

11 KNBC contends that Its heavy emphasis 
on news and public affairs programing is a 
direct result of its continuing ascertainment 
of community needs. 


expenses are substantially higher than 
the funds available to Voice, 1 * KNBC 
argues that virtually all of its direct pro¬ 
gram expenses are devoted to the presen¬ 
tation of local programs because it incurs 
virtually no out-of-pocket expense for 
its network programing. As an example 
of the commitment of resources which 
it alleges to be necessary to produce high 
quality programing, KNBC submits a 
detailed description of the staffing, equip¬ 
ment. and programing of KNBC and of 
NBC News in Los Angeles and a descrip¬ 
tion of KNBC’s relationship with other 
NBC affiliates in the 13 western States. 
Voice’s proposal, KNBC alleges, repre¬ 
sents “a substantial reduction” in both 
the quantity and quality of local news. 
Contending that Voice proposes only 
about 60 percent as much total news, 
petitioner submits that more than 50 
percent of its 19 hours of news each week 
will be local and regional news, whereas 
only 30 percent to 40 percent of Voice’s 
proposed 11 hours and 55 minutes of 
new T s will be local and regional coverage. 
Furthermore, KNBC alleges. Voice’s 
available resources for locally originated 
programing “simply would not permit 
the comprehensive, professional news 
coverage possible with KNBC’s extremely 
large staff • * V* Regarding public 
affairs programing, petitioner asserts 
that Voice proposes no locally originated 
public affairs programs; that proposed 
by Voice would be either interview or 
discussion programs. In addition to inter¬ 
view and discussion programs, KNBC 
asserts that it will present, and has pre¬ 
sented on a regular basis locally pro¬ 
duced documentaries dealing with a 
variety of local matters. Petitioner fur¬ 
ther alleges that it is prepared to show 
the superiority of its local programing 
in other areas in addition to news and 
public affairs. 

12. KNBC also argues in its petition 
to enlarge that it is entitled to a com¬ 
parative preference for its proposed pro¬ 
graming because of its affiliation with 
the NBC Television Network and the 
network programing which it will pre¬ 
sent. Such programing. KNBC asserts, 
will be an important part of its program 
service, 1 * w T hereas Voice would present 
mostly recorded material and, sec¬ 
ondarily, locally originated programing. 
Thus, petitioner submits that the regu¬ 
lar and special news, public affairs, and 
cultural presentations of the network 
represent important differences between 
the applicants and are significant in any 


W KNBC, by its own calculations, has de¬ 
termined the amount of funds allegely avail¬ 
able for Voice’s programing. See discussion 
of Voice’s financial qualifications, Infra. 

2 * KNBC alleges that it carries aU NBC 
news, public affairs, and cultural programs, 
whereas many NBC affiliates do not. Thus, 
the only way to insure that all of these pro¬ 
grams will continue to be broadcast In Los 
Angeles, KNBC submits, is by renewal of 
KNBC. for an NBC affiliation with another 
station would not Insure that all such pro¬ 
grams would be carried. Also. KNBC con¬ 
tends, such an affiliation would mean the 
loss of existing nonnetwork programs In 
the area. 


No. 87-Part i. 
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comparison of the applicants.’ 4 KNBC 
also alleges that its programing will be 
superior to that proposed by Voice be¬ 
cause of the additional public service 
programs made available to KNBC by 
the other NBC-owned stations. Thus 
KNBC asserts that these stations regu¬ 
larly exchange locally produced educa¬ 
tional programs and that they also ex¬ 
change public affairs and other locally 
produced programs. In conclusion, KNBC 
asserts that it will continue to produce 
programs which will be substantially the 
same as those broadcast in the past, 
whereas Voice "was not inhibited by 
experience or reality” in its program 
proposals. Despite the fact that the time 
to be devoted to most of the categories 
of programs proposed by Voice is similar 
to the proposals in the KNBC applica¬ 
tion, petitioner alleges that, as a matter 
of simple economics, Voice would not be 
able to reach a level of performance 
equal to that of the four existing non¬ 
network stations in Los Angeles, "much 
less the superior level of performance 
maintained by KNBC.” Thus, KNBC 
concludes, there is a clear and identi¬ 
fiable relationship between the overall 
level of performance of a television sta¬ 
tion and the resources it devotes to pro¬ 
gram production, staffing, and talent, 
and the resulting qualitative differences 
between the applicants* programing are 
far more significant than any quantita¬ 
tive difference between statistical pro¬ 
posals and reflect the better use of the 
television medium. Accordingly, KNBC 
requests the addition of a comparative 
programing issue to this proceeding. 

13. Voice, in its opposition, contends 
that KNBC has not met Commission re¬ 
quirements for the addition of a com¬ 
parative programing issue. First, Voice 
alleges that, because KNBC’s request is 
based on its past performance, not on 
an indication of what petitioner’s pro¬ 
posed programing will be, KNBC has 
failed to show how any comparison could 
be made. In addition, Voice argues that 
program quality is an elusive concept, in¬ 
volving a subjective judgment, and the 
Commission has consistently denied re¬ 
quests for issues that would equate 
financial resources with program quality. 
Alleging that KNBC has failed to meet 
the test for adding a comparative pro¬ 
graming issue set forth in Chapman 
Radio and Television Co., 7 FCC 2d 213, 
9 RR 2d 635 (1967), Voice first contends 
that KNBC has failed to relate the al¬ 
leged substantial differences between the 
applicants* proposals to KNBC’s ascer¬ 
tainment of community needs. Further, 
Voice submits that KNBC, virtually 
ignoring Voice’s proposed programing, 
has failed to make a meaningful com¬ 
parison between the two programing 
proposals. Thus. Voice asserts, KNBC 
focuses on its past programing rather 
than indicating what proposed program- 


KNBC contends that the programs pro¬ 
duced by NBC News form the basis for a 
decisive preference for KNBC. In support of 
this contention, KNBC presents a detailed 
summary of NBC news, public affairs, and 
cultural programs. 


ing it considers to be superior to Voice’s 
proposals. Evidence of past programing, 
Voice states, may be admitted under the 
past broadcast record criterion of the 
standard comparative issue, but KNBC 
should not be allowed to rely on it for 
a preference in proposed programing. In 
addition, Voice urges that KNBC is not 
entitled to rely on the alleged skill of its 
staff for a comparative preference, since 
staffing is not a comparative factor. 18 
Similarly, Voice asserts that financing 
is an absolute, not a comparative, matter 
and that KNBC is not entitled to a com¬ 
parative programing issue because of its 
superior financial resources. Nor. Voice 
submits, should KNBC be entitled to such 
an issue because of its NBC Network 
programing, for such programs would 
continue to be shown in Los Angeles even 
if KNBC’s renewal should be denied, 
since NBC would affiliate with another 
station. Voice also argues that the ex¬ 
change of programs with other NBC- 
owmed stations should not entitle peti¬ 
tioner to a comparative programing 
issue; again, such programs could still 
be presented in Los Angeles over other 
faculties. Regarding KNBC’s compari¬ 
son of its programing with that of other 
stations across the country. Voice sub¬ 
mits that such a comparison is irrelevant 
to this proceeding because the compari¬ 
son here is only between what these two 
applicants propose to do. Voice also con¬ 
tends that much of KNBC’s locally origi¬ 
nated news contains repetition of stories 
and that Voice proposes to do an "out¬ 
standing” job in meeting local news 
needs. Thus, Voice asserts that the com¬ 
parative programing issue should be 
denied. 

14. In its comments the Broadcast 
Bureau also recommends that the re¬ 
quested comparative programing issue 
be denied. Even if Voice’s application 
should be preferred over KNBC, the 
Bureau asserts, the NBC Network would 
still affiliate with another Los Angeles 
station so that there wiU not be a loss 
of NBC Network programs to the com¬ 
munity. Further, the Bureau urges, 
KNBC has made no significant attempt 
to meet the test for such an issue set 
out in Chapman Radio and Television 
Co., supra, because KNBC has not re¬ 
lated its claimed superiority to its 
ascertainment of community needs. In 
addition, the Bureau submits that pro¬ 
duction costs cannot be correlated to pro¬ 
gram quality and therefore that KNBC’s 
argument that its greater resources 
would insure superior quality programs 
is no basis for enlarging the issues." 

15. In reply, KNBC argues that the 
significance of this hearing for members 
of the Los Angeles viewing public will be 
in the programs which appear on their 
television screens, but that both Voice 
and the Bureau contend that program¬ 


16 Voice asserts that it will hire qualified 
personnel. 

w The Bureau does point out that KNBC 
may urge to the Hearing Examiner that it is 
entitled to a preference on its past broadcast 
record and that it might be able to develop 
some of its allegations here under that aspect 
of the hearing. 


ing is the one thing which cannot be con¬ 
sidered here. Pointing to the differences 
in the proposals cited earlier, KNBC al¬ 
leges that it has demonstrated "signifi¬ 
cant differences” between the program¬ 
ing proposals of the applicants, and that 
the facts it has presented have not been 
challenged by Voice or the Bureau. Fur¬ 
thermore, petitioner asserts that the 
thrust of its petition is that qualitative 
differences between the program propo¬ 
sals can be identified objectively and that 
such differences are at least as important 
as differences in the amount of time to 
be devoted to particular program cate¬ 
gories. KNBC also argues that its net¬ 
work affiliation is a quantitative and 
qualitative difference between the appli¬ 
cants which should be explored in the 
hearing. Regarding its relation of com¬ 
munity needs to the programing differ¬ 
ences it has alleged, KNBC maintains 
that its claim of superiority is based pri¬ 
marily on its greater commitment of re¬ 
sources to its programing and that the 
resulting qualitative differences are not 
functions of ascertainment of com¬ 
munity needs and are not foreclosed 
from consideration by the Policy 
Statement on Comparative Broadcast 
Hearings, 1 FCC 2d 393, 5 RR 2d 1901 
(1965). To the extent that its ascertain¬ 
ment of community needs is relevant to 
its request for a comparative program¬ 
ing issue, KNBC alleges that, as an 
operating station, it is continually ascer¬ 
taining community needs and that vir¬ 
tually all of its programs dealing with 
matters of public concern result from 
specific community contacts. 

16. The Review Board is of the view 
that the comparative programing issue 
requested by KNBC is not warranted. 
In the Policy Statement on Comparative 
Broadcast Hearings, supra, the Commis¬ 
sion indicated that such matters w;ould 
be considered only if a specific issue 
were present and that "decisional sig¬ 
nificance would be accorded only to 
material and substantial differences be- 
tw’een applicants’ proposed program 
plans.” In Chapman Radio and Televi- 
sion Co., supra, the Commission statea 
that "a proponent of the I compara¬ 
tive programing] issue should be re¬ 
quired to make a prima facie showing 
that there are significant differences in 
the programing proposed and snouia 
relate his claimed substantial supei - 
ority in program planning to his ascer¬ 
tainment of community needs.” Cf. Jac . 
Inc., 18 FCC 2d 219, 16 RR 2d 579 < 1969K 
Furthermore, such differences must g 
beyond ordinary differences in ju e- 
ment and show a superior devotion 
public service. WSOQ, Inc., FCC 69R-4yy, 
20 FCC 2d 874 (1970). The Review Boara 
is of the view that KNBC has not met 
these standards for the addition o 
comparative programing issue and t _ • 
even considered apart from these ? 
quirements, a comparative P r ogfami 
issue would not be warranted in , 
proceeding. Thus, we do not consid 
that the slightly greater amount oi time' 
KNBC proposes to devote to new r s P r0 
graining, the use by KNBC of the docu 
mentary format for some local piogra 
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or the presentation of network programs 
by KNBC fas opposed to Voice’s nonnet¬ 
work programing) represent substantial 
differences between the applicants’ pro¬ 
graming proposals when those proposals 
are considered as a whole. See Atlantic 
Video Corporation (WRTV), 17 FCC 
2d 475, 16 RR 2d 17 (1969); Lester H. 
Allen. 17 FCC 2d 439. 16 RR 2d 19 (1969) . 
Rather, in our view, the differences 
which are present reflect merely dif¬ 
ferences in judgment between the appli¬ 
cants as to programing and the fact that 
one of the applicants proposes network 
affiliation. Furthermore, even if we as¬ 
sume that there are substantial dif¬ 
ferences in programing, KNBC has not 
attempted, other than by cursory state¬ 
ment, to relate its proposal for greater 
programing in certain categories to its 
own ascertainment of community needs. 
Indeed, the principal thrust of KNBC’s 
argument is that its greater resources 
will enable it to produce programs of 
higher quality than Voice, and that this 
difference between the applicants is not 
a function of ascertainment of com¬ 
munity needs. The Board is of the 
opinion that such a comparison, even 
if it could be made, would not be w r ar- 
ranted in evaluating the qualifications of 
these applicants. See Port Jervis Broad¬ 
casting Co., Inc., 15 FCC 2d 44, 14 RR 
2d 572 (1968). Essentially, KNBC’s con¬ 
tention that it will devote greater re¬ 
sources to its programing comes down to 
an argument that it has greater financial 
resources and a superior staffing pro¬ 
posal. 1 However, an applicant’s staffing 
and financial proposals are matters of 
basic qualifications and are not properly 
subjects for comparison between the 
applicants. Policy Statement on Com¬ 
parative Broadcast Hearings, supra. 
Tnus, while an applicant’s resources may 
be susceptible to objective measurement, 
tne Commission has already determined 
tnat such differences do not bear on a 
determination of which of two appli- 
cants would provide the better service 
Public. Stripped of its financial 
ana staffing aspects, KNBC’s request for 
programing issue comes 
no more than an assertion that 
tho»7?w S Programing has been better 

™*^at which Voice Proposes and that 
«£BC will continue to produce similar 
the recently promulgated 
tore T foment on Comparative Hear- 
canl 11 ^ 1 ^ E'^ar Renewal Appli- 

2&* 0 ? 70 -62-FCC 2d ....... 

sion 15 ’ 197 °- the Commis- 
Past » t f lat a renewal applicant’s 
" LZ dcast rec °rd must be considered 

SUCh an r^v SUCh “ thiS 0ne and 
durim. af 1) lcant whose program service 
been w.w P !f C .^ ding hcense term has 
the attuned to meeting 

tion ha<fn °! u area and whose opera- 
out Her not been eharacterized by seri- 
com„!, ,Clencles ’ wil1 be Preferred over a 
aDbia! T® appllcant - Sin ce this policy 
‘ s 0 bending proceedings, evidence 

w bic E h 8 i , t^ B< l stres5es the amount of money 
md **2* t0r lts P ro 8 r amlng, the size 

lnei >‘ «t their th ° equ,p ’ 


of KNBC’s alleged superior past per¬ 
formance will be considered in this pro¬ 
ceeding under the criteria set forth in 
that Policy Statement. Thus, while not 
a matter for comparison between the ap¬ 
plicants, KNBC’s past programing will 
be relevant to a determination of 
whether its license should be renewed, 
and there is no need to consider it un¬ 
der the comparative programing issue 
requested. 

Effectuation of Program Proposals 

17. In requested Issue 10 of its petition 
to enlarge. KNBC seeks the addition of 
an issue inquiring into the basis for and 
reasonableness of Voice’s estimated pro¬ 
graming costs. Based on its own analysis 
of what Voice would require to construct 
and operate the station, petitioner al¬ 
leges that approximately $2,460,000 of 

,Voice’s estimated $6,500,000 nrst-year 
operating costs would be needed to meet 
nonprograming costs. If, KNBC asserts, 
Voice attempts to purchase the “top 
flight” syndicated situation comedies and 
the recent vintage, high quality feature 
films which it represents in its applica¬ 
tion that it will broadcast, Voice’s cost 
for recorded programing and its nonpro¬ 
graming costs would exceed its first-year 
operating costs by more than $1 million, 
with no provision for the costs of Voice’s 
local programing. Furthermore, KNBC 
contends, programs of this quality would 
not be available to Voice; most of the 
films available in the market are either 
undesirable products or have already re¬ 
ceived multiple showings in the Los An¬ 
geles market, and almost all of the avail¬ 
able syndicated programs have received 
multiple showings. Assuming, however, 
that Voice will purchase what programs 
are available, 1 ” KNBC alleges that the 
first-year costs for the necessary re¬ 
corded programing would be $2,100,000. 1 * 
Subtracting this sum and KNBC’s deter¬ 
mination of nonprograming costs from 
Voice’s estimated operating cost of $6,- 
500.000, KNBC submits, would leave only 
$1,940,000 available for local program¬ 
ing, or about $700 per hour. 90 Conceding 
that Voice might be able to produce the 
total quantity of local programs pro¬ 
posed, petitioner contends that Voice’s 
programing on this budget would be sub¬ 
stantially inferior in quality to that pro¬ 
posed by KNBC and that of even the 
existing independent stations in Los 
Angeles. 

18. In opposition, Voice asserts that 
the Commission inquires only into wheth- 


,N KNBC assumes that Voice will purchase 
these programs by bidding “from the top 
down,” l.e., bidding whatever Is necessary 
to purchase the best programing available in 
the market, then bidding whatever is nec¬ 
essary to purchase the next most attractive 
programing In the market. 

19 KNBC also alleges that first-year costs 
would be substantially lower than costs dur¬ 
ing the second and third years. 

"This figure reflects KNBC's estimate of 
the financing costs for the construction of 
the station. If those financing costs are com¬ 
puted on the basis of the construction costs 
estimated by Voice, KNBC admits that ap¬ 
proximately $950 per hour would be avail¬ 
able for Voice’s local programing. 


er the applicant has adequate funds 
available to effectuate its proposal and 
that KNBC has admitted that Voice does 
have the necessary available funds. Ques¬ 
tions of program quality. Voice submits, 
are subjective, and KNBC’s idea of film 
quality is not necessarily someone else’s 
idea. Further, Voice alleges that money 
expended is not an adequate measure of 
program quality and that designation of 
an issue on costs here would lead into 
a “morass” of opinions and would yield 
no productive results. Moreover. Voice 
submits that the channel in question has 
had a history of successful financial op¬ 
eration and that the 1967 average reve¬ 
nues for independent VHF stations in 
Los Angeles were $8,870,821. so operating 
expenses could be adequately financed 
out of revenue. In its comments the 
Broadcast Bureau also opposes the addi¬ 
tion of such an issue. The Bureau con¬ 
tends that the Commission examined 
Voice’s financial proposal when it des¬ 
ignated the application for hearing and 
that it found no reason to inquire behind 
Voice’s estimated costs. The Bureau at¬ 
tempts to distinguish Florida-Georgia 
Television Company, Inc., 10 FCC 2d 
844, 11 RR 2d 873 (1967), on the ground 
that the facts in that case, in which the 
Board added an issue similar to that re¬ 
quested by KNBC, were “more extreme” 
than those here. Further, the Bureau 
maintains that KNBC has neither shown 
nor asserted that Voice “has no reason¬ 
able economies which would permit it 
to run reasonably economical quality 
programs.” 

19. In reply, petitioner contends that 
Voice has not disputed any of KNBC’s 
cost determinations, but rather argues 
that more money will be available if it 
is needed. However, KNBC alleges. Voice 
could not anticipate that its revenues 
during its first year would equal the 
average revenues of the other established 
nonnetwork stations in Los Angeles, and 
its budget does not propose such a fig¬ 
ure. KNBC further asserts that Voice 
has claimed no plan for effectuating its 
proposal, at substantially lower costs 
than the other nonnetwork stations. 
KNBC contends that nearly all of the 
personnel Voice must hire will be union 
members, that recorded programing 
must be purchased at the market price, 
and. therefore, that the only way Voice 
could effect “economies” would be 
through a failure to live up to its repre¬ 
sentations in its application. Accordingly, 
KNBC requests the addition of an Issue 
inquiring into the basis for and the rea¬ 
sonableness of Voice’s estimated pro¬ 
graming costs. 

20. The requested issue will not be 
added. KNBC admits in its petition that 
Voice would be able to present the quan¬ 
tity of programs proposed in its appli¬ 
cation within its estimated first-year 
operating casts, but, petitioner contends, 
Voice’s programing on that budget would 
be inferior in quality to that proposed in 
its application and to that now broad¬ 
cast by KNBC. The Review Board is of 
the view that this situation does not 
require an inquiry into Voice’s estimated 
programing costs. If an issue were added 
here on the basis of KNBC’s argument 
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that Voice's budget would not permit 
programing of the quality now broadcast 
by KNBC, the Board would be in effect 
equating program quality with program 
cost. However, as KNBC acknowledges, 
the cost for recorded programing is a 
matter of market place economics, and 
we have no reason to believe that a pro¬ 
gram which costs more in the market 
place is inherently superior in quality. 
Similarly, the quality of local program¬ 
ing is not necessarily a function of its 
cost per hour. While a larger budget may 
permit greater technical expertise, the 
quality of programs must, we think, be 
measured in terms of what is actually 
broadcast, not on the dollars expended 
in their production. Of course, an appli¬ 
cant may propose such a small first-year 
operating budget that it apparently could 
not present the programs it proposes, and 
in that case an issue such as that re¬ 
quested by KNBC would be warranted. 
Florida-Georgia Television Company, 
Inc., supra; cf. Chapman Radio and Tele¬ 
vision Co., 19 FCC 2d 157, 17 RR 2d 60, 
reconsideration denied, FCC 69R-477, 17 
RR 2d 1028 (1969). Here, even if we as¬ 
sume all of KNBC’s estimated costs to be 
accurate, Voice's financial proposal would 
afford it sufficient funds to purchase the 
best recorded and syndicated program¬ 
ing available in the market at whatever 
co6t and to spend an average of at least 
$700 per hour on its local programing.* 1 
Even if we assume that KNBC’s compu- 
„ tations are correct, there is, however, no 
allegation here that Voice could not pre¬ 
sent the programs proposed on $700 per 
hour, and KNBC appears to concede as 
much. Thus, KNBC has shown no basis 
for concluding that Voice could not effec¬ 
tuate its program proposals with the 
funds it estimates, and the Board accord¬ 
ingly will not specify an issue as to the 
basis for and the reasonableness of 
Voice’s estimated programing costs. 

Cost of Construction Issue 

21. In requested Issue 11 of its peti¬ 
tion to enlarge KNBC seeks the addition 
of a financial issue inquiring into Voice’s 
total cost of construction and operation 
for 3 months. In connection with this re¬ 
quest, KNBC alleges that its employees 
have conducted an analysis of Voice’s 
application, taking into account all of 
Voice’s specific program proposals, have 
worked out a program schedule for Voice, 
have, determined the requisite studio 
space and technical equipment to effec¬ 
tuate that schedule, and have prepared 
an estimate of the cost of constructing 
such a facility” As a result of this analy¬ 
sis, KNBC contends that a total of 


» If Voice’s nonprograming costs are com¬ 
puted on the basis of Voice’s estimated con¬ 
struction cost rather than on KNBC’s 
estimate of construction cost, Voice, by 
KNBC’s admission, would have an average 
of as much as $950 per hour for local 
programing. 

92 Affidavits are submitted from the person¬ 
nel who participated in this analysis. 


$4,677,000" would be required to con¬ 
struct this facility, which is $2,845,000 
more than that estimated by Voice. 
When this total is added to one-third of 
Voice’s projected first-year operating 
costs, KNBC alleges that Voice will re¬ 
quire a total of $6,302,000 to construct 
and operate for 3 months and that this 
sum is $2,333,000 more than the 
$3,969,000 in financing which Voice has 
available. In connection with its esti¬ 
mate that $1,661,000 will be required to 
construct studios and offices (for which 
Voice proposes only $100,000), petitioner 
asserts that Voice will need at least two 
studios to effectuate its program proposal 
and that a total area of 40,000 square feet 
for the building would be required. Con¬ 
struction costs for such a building. 
KNBC contends, now average about $40 
per square foot in Los Angeles, and the 
cost of the air-conditioning alone would 
equal the $100,000 budgeted by Voice. 

22. Voice, in its opposition, asserts that 
KNBC has again interjected the ques¬ 
tion of quality into its determination of 
Voice’s construction costs and that 
KNBC does not give the basis for its 
figures. In support of its estimate that 
only $1,250,000 would be required for 
its technical equipment. Voice submits a 
list of the equipment on which its pro¬ 
posal is based. This list. Voice submits, 
provides for the various items which 
KNBC claims that Voice will need. The 
Broadcast Bureau, in its comments, also 
opposes the addition of the requested fi¬ 
nancial issue. When it designated the ap¬ 
plication for hearing, the Bureau con¬ 
tends, the Commission fully considered 
Voice’s financial proposal and deter¬ 
mined that Voice was qualified except 
for the limited financial issue designated. 
This determination should not now be 
disturbed, the Bureau asserts. Further, 
the Bureau alleges that KNBC had to 
engage in a myriad of assumptions in 
reaching its estimate, and there may be 
other reasonable approaches to con¬ 
struction and operation. 

23. In reply, petitioner submits that 
Voice has not refuted or even found 
fault with KNBC’s estimate of antenna 
and transmitter costs and the cost of 
studios and offices, and that the equip¬ 
ment list supplied to refute KNBC’s esti¬ 
mate for that item serves only to sup¬ 
port the reliability of KNBC’s estimates. 
KNBC further asserts that questions of 
quality did not enter into its estimates; 
the personality _of actors and script 
quality do not, petitioner maintains, have 
a bearing on the number of mike booms 
necessary or the size of the parking lot 
required by zoning regulations. Regard¬ 
ing the equipment list supplied by Voice. 
KNBC submits an affidavit from its sta¬ 
tion manager in which he indicates that 
additional equipment would be required 


»This total includes transmitter and 
antenna costs of $705,000; studios and offices, 
$1,661,000; studio technical equipment, mo¬ 
bile unit. Installation costs, furniture, etc., 
$2,111,000; legal, engineering, contingencies, 
and miscellaneous costs, $200,000. 


to effectuate Voice’s proposals, such as 
connecting equipment to make the pro¬ 
posal a functioning broadcast unit, addi¬ 
tional master control equipment for 
switching, additional lighting equipment, 
additional video tape recorders, etc. 
KNBC also submits that every page of 
Voice’s equipment list Is dated Novem¬ 
ber 25, 1968, the day on which Voice 
conducted its first interview to ascer¬ 
tain community needs, which allegedly 
indicates that Voice’s equipment pro¬ 
posal was prepared without any informa¬ 
tion concerning the programing pro¬ 
posals it would be required to effectuate. 
Thus, KNBC contends that it has sup¬ 
plied a detailed, factual analysis of 
Voice’s financial requirements which was 
not before the Commission when it des¬ 
ignated the application for hearing, and 
in view of this analysis, it was incumbent 
upon Voice to make some attempt to ex¬ 
plain how KNBC’s analysis is wrong. Be¬ 
cause Voice has failed to do so with re¬ 
spect to most of the figures presented and 
because Voice’s one attempt to refute 
those figures only Indicates the validity 
of KNBC’s estimates, KNBC submits that 
the requested financial issue should be 
added. 

24. The Review Board is of the view 
that expansion of the inquiry under the 
financial issue is required in this pro¬ 
ceeding. 64 However. while KNBC’s request 
would include an inquiry into Voice’s cost 
of operation for the first 3 months. KNBC 
has made no factual showing that Voice’s 
estimate in this regard is inadequate, 
and KNBC has in fact relied on Voice’s 
estimate in making its own determination 
of Voice's requirements for construction 
and operation. Thus, no issue will be 
specified concerning Voice’s cost of oper¬ 
ation for its first 3 months. However. 
KNBC has raised a substantial question 
concerning the adequacy of Voice’s esti¬ 
mated cost of construction, and Voice 
has to a large extent failed to explain 
the discrepancy between its estimates 
and those of KNBC. Thus, KNBC esti¬ 
mates that Voice will require $70o.000 to 
construct its transmitter and antenna, 
whereas Voice’s proposal apparently lists 
only about $280,000 for this item; peti¬ 
tioner claims that Voice will nee 
$1,661,000 to construct the necessary 
studios and offices, whereas Voice has 
budgeted only $100,000 for this item. 
KNBC alleges that equipment neectea 
to effectuate Voice’s program pro¬ 
posals will cost $ 2 , 11 1 . 000 ’ wher 
Voice estimates that only $1,250,0 
would be required. These differences 
in estimates are substantial, and 
KNBC’s estimates are correct. Voice 


94 The data upon which KNBC s JW 1 -* 
based were not before the _ hear - 

Vbice’s application was designated for 
[ng. Therefore, the Commission s f * lude 
specify such an issue does no P ^ 
KNBC’s request at the present oa 

KNBC is entitled to a reasoned am 7*^ 
the merits of its contention. J ***®* 1 lc fl m 2 d 
casting Co. (WUST). 5 FCC 2d 717, 8 
991 (1966). 
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would have a deficit in its proposed fi¬ 
nancing of approximately $2.3 million. 
Although we recognize that in many re¬ 
spects cost differences may reflect dif¬ 
ferences in judgment as to equipment 
purchases. KNBC, as an operating sta¬ 
tion in Los Angeles is in a position to sup¬ 
ply valid estimates of the cost of con¬ 
struction of a television station in that 
community. In view of this fact, the Re¬ 
view Board considers that it was in¬ 
cumbent upon Voice to supply some ex¬ 
planation for the wide discrepancies be¬ 
tween its financial proposal and KNBC’s 
amply supported estimates. Without such 
an explanation, the Board cannot deter¬ 
mine the reason for these differences and 
cannot satisfy itself that Voice has dem¬ 
onstrated its financial qualifications. Al¬ 
though Voice has attempted to explain 
the differences between its equipment 
proposal and KNBC’s estimate, that 
explanation, even if we were to conclude 
that it resolved all questions concerning 
the cost of technical equipment, would 
still leave an unexplained deficit of al¬ 
most $1.5 million in the cost of con¬ 
struction and operation as a result of the 
differences on other estimates. In this 
situation, an issue is required to deter¬ 
mine Voice's total cost of construction. 

25. Accordingly; it is ordered. That 
the petition to enlarge issues, filed Au¬ 
gust 26, 1969, by National Broadcasting 
Co.. Inc. < KNBC). is granted to the 
extent indicated herein, and is denied in 
all other respects; and 

26. It is further ordered , That Issue 1. 
as specified in memorandum opinion and 
order. FCC 69-762, released July 16. 1969. 
is amended to read as follows: 

( 1* To determine with respect to the 
application of Voice of Los Angeles, Inc.: 

,a) Whether John P. Simmons has 
available liquid and current assets (as 
denned in section III, paragraph 4»d>, 

i« 5,i Form 301) in excess of current 
liabilities in sufficient amount to meet 
ms commitment to the applicant. 

<b> Whether the applicant will have 
twr? . a bank loan of $2,500,000 from 
me Union Bank to finance the construe- 

nf°?u and first 3 mon ths cost of operation 
°f the station. 

The basis for estimated cost of 

construction. 

■ d' Whether, in light of the evidence 
under subissue (c» above, the 
evi!i Cant . haa ava i>able to it funds In 
nvniuki. those already shown to be 

necessary SUCh addltional funds are 

dencc ^n eth f ’ in the light of the evi - 
Vow a ^ uced Pursuant to the foregoing, 

qualified *** Angeles * Inc - is financially 


Adopted: February 12, 1970. 
Released: February 16. 1970. 


( SEALJ 

Doc. 


Federal Communications 
Commission. 

Ben F. Waple. 

Secretary. 

70-2227: Filed, Feb. 20, 1970: 
8:48 a.m.| 


(Docket No. 18774; FCC 70-169] 

PRIMER ON ASCERTAINMENT OF 

COMMUNITY PROBLEMS BY 

BROADCAST APPLICANTS 

Order Extending Comment Period 

In the matter of Primer on Ascertain¬ 
ment of Community Problems by Broad¬ 
cast Applicants. Part I. sections IV-A 
and IV-B of FCC forms; Docket No. 
18774. 

1. This proceeding, inviting comments 
on the Primer which the Commission 
proposes to issue concerning the ascer¬ 
tainment of community needs by broad¬ 
cast applicants, was begun by notice of 
inquiry adopted and released Decem¬ 
ber 19. 1969 (FCC 69-1402). Comments 
were to be submitted on or before Janu¬ 
ary 30. 1970. 

2. The Commission lias recently re¬ 

ceived three requests for an extension of 
time for comments. Committee to Im¬ 
prove Bay Area Television by “Motion 
for Extension of time” asks a date of 
February 14. 1970. Students of the 

Georgetown University Law Center. 
Washington, D.C., seek extension of 
60 days, which would be March 30. The 
National Mexican American Anti-Defa¬ 
mation Committee, of Washington. D.C., 
and two other Mexican-American groups, 
ask for 30 days. In addition, in his com¬ 
ments filed January 30. Mr. Jon Paul 
Davidson asks that the Commission not 
reach a decision herein until it has an 
opportunity to consider the results of 
certain “pioneer” community surveys, 
including one scheduled to be conducted 
in Columbia. Md.. from January 12 to 
March 23. 

3. It appears that more time for com¬ 
ments herein is warranted, and that an 
additional period will permit parties to 
furnish information and material which 
may be of value. Accordingly . it is 
ordered. That, the time for comments in 
response to the notice of inquiry in this 
proceeding is extended, to and including 
April 13, 1970. Comments may include 
replies to material already filed in this 
proceeding. 

Adopted: February 11, 1970. 

Released: February 18. 1970. 

By the Commission.' 

Federal Communications 
Commission, 

l seal 1 Ben F. Waple, 

Secretary. 

[F.R. Doc. 70-2226; Filed, Feb. 20. 1970; 
8:48 a.m.) 


1 Chairman Burch absent. 


FEDERAL POWER COMMISSION 

(Docket No. E-7513) 

DUKE POWER CO. 

Order Permitting Change of Rate 
Schedules, etc. 

February 9, 1970. 

Order permitting change of rate 
schedules and supplements during sus¬ 
pension period, accepting for filing su¬ 
perseding rate schedules and supple¬ 
ments thereto, suspending superseding 
supplements to rate schedules, waiving 
notice requirements, and permitting su¬ 
perseding rate schedules and their sup¬ 
plements to become effective as herein¬ 
after ordered. 

By order issued November 20, 1969, in 
the above-entitled proceeding, the Com¬ 
mission suspended and ordered a hearing 
on the lawfulness of rate schedule sup¬ 
plements proposed by Duke Power Co. 
<Duke», w r hich included among others. 
Supplement No. 3 to Duke’s Rate Sched¬ 
ule FPC No. 181. Supplement No. 3 to 
Duke’s Rate Schedule FPC No. 184, Sup¬ 
plement No. 1 to Duke's Rate Schedule 
FPC No. 203. Supplement No. 2 to Duke’s 
Rate Schedule FPC No. 222, and Supple¬ 
ment No. 2 to Duke’s Rate Schedule FPC 
No. 223. Those suspended supplements 
sought to incorporate a fuel cost adjust¬ 
ment clause into the contracts for the 
sale of electric power by Duke to the 
cities of Gaffney, Laurens, and Easley 
and the tow r n of Prosperity. S.C. Rate 
Schedules FPC Nos. 181. 184, 203, 222, 
and 223 were continued in effect by that 
order until this proceeding has been ter¬ 
minated or until the period of suspen¬ 
sion has expired. i.e. t April 22, 1970. 

Duke, on December 10, 1969, tendered 
for filing new service contracts with each 
of the four above-named municipals, to¬ 
gether with supplements * to supersede 
the presently effective rate schedules. 
Each proposed superseding rate sched¬ 
ule consists of <1) a basic service con¬ 
tract, <2> a supplement setting forth de¬ 
livery point information, (3) a supple¬ 
ment containing the‘applicable rate. c4* 
a Southeastern Power Administration 
<SEPA) allocation amendment specify¬ 
ing the amount of power and associated 
energy Duke will deliver from SEPA to 
each delivery point,* and (5• the fuel 
cost adjustment clause. The previously 
filed applicable deficiency energy con¬ 
tracts are being redesignated in Appen¬ 
dix A as supplements to the respective 
basic contracts. 

In the subject tender, Duke is propos¬ 
ing to change the format of its rate 
schedules to conform to Its new standard 
form of contract. Additionally, the ten¬ 
der proposes one rate schedule for the 

1 Tlie tender Is designated in Appendix A 
attached hereto. 

3 Among the submit tala for each customer 
is a SEPA document showing the allocated 
capacity and the dally and annual energy 
allocation from SEPA for each delivery point. 
Such documents have been designated as 
Exhibits to the respective service contracts. 
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city of Laurens with separate supple¬ 
ments for its two delivery points rather 
than the present rate schedule for each 
delivery point. The tender also reflects 
SEPA’s reallocation to these preference 
customers of capacity and energy that 
had originally been purchased by the 
town of Ninety-Six, S.C., whose electric 
facilities were recently purchased by 
Duke. 

The tendered filing does not seek any 
change in rates or charges, contract de¬ 
mands, or conditions of service. The fuel 
cost adjustment clauses 3 are the same 
clauses that were previously filed by Duke 
and suspended by the Commission in this 
proceeding and. if effective, would in¬ 
crease Duke’s billing to these four mu¬ 
nicipals by an estimated $63,475 
annually. 

Duke has requested waiver of the 30- 
day notice requirements contained in sec¬ 
tion 205(d) of the Federal Power Act 
and § 35.3(a) of the Commission’s regu¬ 
lations under the Federal Power Act in 
order to permit its tendered rate sched¬ 
ules and supplements to become effective 
October 20, 1969. In support of that re¬ 
quest, Duke states that notice of the 
SEP A reallocations was not received 
until after October 20,1969, and, further, 
that the tender is only a change in form. 
We shall giant waiver of the 30-day no¬ 
tice requirements to permit the tendered 
Rate Schedules FPC Nos. 241, 242, 243, 
and 244 and their supplements (except 
those pertaining to the fuel cost adjust¬ 
ment clause) to become effective as re¬ 
quested. However, with respect to the 
fuel clause supplements, we shall sus¬ 
pend them until April 23, 1970, to con¬ 
form their effective date to that of the 
supplements that were previously sus¬ 
pended in this proceeding. 

The Commission finds: 

(1) Good cause exists for permitting 
Duke to change its existing Rate Sched¬ 
ules FPC Nos. 181, 184, 203, 222, and 223 
and the supplements thereto during the 
period of suspension and to accept for 
filing the tendered superseding rate 
schedules and supplements thereto. 

(2) Good cause has been shown to 
waive the 30-day notice requirement con¬ 
tained in section 205(d) of the Federal 
Power Act and § 35.3(a) of the Com¬ 
mission’s regulations under the Federal 
Power Act in order to permit the ten¬ 
dered rate schedules and their supple¬ 
ments. except for the fuel cost adjust¬ 
ment clauses, to become effective as here¬ 
inafter ordered. 

(3) It is necessary and appropriate for 
purposes of the Federal Power Act, par¬ 
ticularly section 205 thereof, to suspend 
the operation of the fuel clause supple¬ 
ments tendered on December 10, 1969, 
as herein ordered. 

The Commission orders: 

(A) Duke is hereby permitted to 
change its Rate Schedules FPC Nos. 181, 


184, 203, 222, and 223 and the supple¬ 
ments thereto during the period of 
suspension. 

(B) Duke’s tender of December 10, 
1969, of Rate Schedules FPC Nos. 241, 
242, 243, and 244 and the Supplements 
thereto is hereby accepted for filing. 

(C) The 30-day notice requirements 
of section 205(d) of the Federal Power 
Act and § 35.3(a) of our regulations un¬ 
der that Act are hereby waived to per¬ 
mit Duke’s Rate Schedules FPC Nos. 
241, 242, and 243 and Supplements Nos. 

1, 2, and 3 thereto; and Rate Schedule 
FPC No. 244 and Supplements Nos. 1, 

2, 3, 4, and 5 thereto, to become effective 
October 20, 1969. 

(D) Supplement No. 5 to Duke’s Rate 
Schedules FPC Nos. 241 and 242; Supple¬ 
ment No. 4 to Rate Schedule FPC No. 
243; and Supplement No. 7 to Rate 
Schedule FPC No. 244 are hereby sus¬ 


pended and the use thereof deferred un- 

Dukje Power Co. 

Filed: Dec. 10,1069. Effective: Oct. 20,1969 (as requested). 


til April 23, 1970. On that date, those 
supplements shall take effect in the 
manner prescribed by the Federal Power 
Act, subject to further order of the Com¬ 
mission in Docket No. E-7513, subject 
to Duke’s keeping an accurate account 
in detail of all amounts received by rea¬ 
son of such change in rates and charges, 
and subject to such refund as the Com¬ 
mission may order, all in accordance 
with section 205(e) of the Federal Power 
Act. 

(E) Unless otherwise ordered by the 
Commission, Duke shall not change the 
terms or provisions of Rate Schedules 
FPC Nos. 241, 242, 243, and 244 or the 
supplements thereto until this proceed¬ 
ing has been terminated or until the 
period of suspension has expired. 

By the Commission. 

[seal] Gordon M. Grant. 

Secretary. 


Designation 


Other Party 


Date 


Description 


Rate Schedule FPC No. 241 (Supersedes Rate Schedule City of Easley, 8.C... 11-21-69 Electric power 
FPC No. 181 and Supplement No. 2 thereto). contract. 

Exhibit A to Rate Schedulo FPC No. 241.do.10-20-69 SEPA allocation of 

power and energy. 

Supplement No. 1 to Rato Schedule FPC No. 241.do..11-21-69 Exhibit A-Delivery 

' point No. 1—Class L 

.do .. 1- 1-05 Exhibit B Schedulo 

No. 10. 


* Designated on page four of Appendix A 
as Supplement No. 5 to Duke’s Rate Sched¬ 
ules FPC Nos. 241 and 242, Supplement No. 
4 to Duke’s Rate Schedule FPC No. 243, and 
Supplement No. 7 to Duke's Rate Schedule 
FPC No. 244. 


Supplement No. 2 to Rate Schedule FPC No. 241..... 

Supplement No. 3 to Rate Schedule FPC No. 241..do..11-21-69 Exhibit C--SEPA 

allocation delivery 
point No. 1. 

Supplement No. 4 to Rate Schedule FPC No. 241».do. 1-28-64 Deficiency energy 

(Redesignation of Supplement No. 1 to Rat© Schedulo contract. 

PC No. 181). 

Supplement No. 1 to Supplement No. 4 to Rate Schedule-.do-—-- 8-28-64 Lottcr for rate redue- 

FPC No. 241* (Redesignation of Supplement No. 1 tion for deficiency 

to Supplement No. 1 to Rate Schedule FPC No. 181). energy. 

Rate Schedule FPC No. 242 (Supersedes Rate Schedule Town of Prosperity, 11-21-69 Electric power 

FPC No. 184 and Supplement No. 2 thereto). S.C. #lAfl 

Exhibit A to Rate Schedule FPC No. 242...do. 10-20-69 8EPA dlocrttonof 

power and energy* 

Supplement No. 1 to Rate Schodule FPC No. 242.do.11-21-69 EMMtA- 

Supplement No. 2 to Rate Schedule FPC No. 242..do.. 1- 1-65 ExhlbitB-Schcdulc 

Supplement No. 3 to Rate Schedulo FPC No. 242.....do- 11-21-69 

point No. 1 

Supplement No. 4 to Rate Schedule FPC No. 242 ‘ (Re-.do.... 2- 7-64 Deficiency energy 

designation of Supplement No. 1 to Rate Schodule contract. 

FPC No 184). 

Supplement No. 1 to Supplement No. 4 to Rate Schedulo... ..do— . 8-28-64 Letter for rate' |^‘ n ' 

FPC No. 242 * (Rodesignatlon of Supplement No. 1 to U° n £ r deuc,c y 

Supplement No. 1 to Rate Schodule FPC No. 184). .-fin- 

Rate Schedule FPC No. 243 (Supersedes Rato Schedule City of Gaffney, 8.C.. 11-20-69 P° wor 

ExWlbi^Ato^te Schedule FPC No. 243.--.do. 10-20-69 

Supplement No. 1 to Rato Schedulo FPC No. 243.—do. 11-20-69 Kx^bit A-Mve^^ 

Supplement No. 2 to Rate Schedule FPC No. 243_do. 1- 1-65 Eridbit^B-Schcduio 

do 11-20-69 Exhibit C— 

-ao—.. * allocation delivery 

point No. L 

Rate Schedule FPC No. 244 (Supersedes Rate Schedule City of Laurens, S.C. 11-18-69 
FPC No. 222 and Rate Schedule FPC No. 223 and (Delivery points contract. 

Supplement No. 1, Supplement No. 2 and Exhibit A Nos. 1 and 2). 

ExMblt°A to Rate Schedule FPC No. M (Supersedes.do.—.10-20-«0 SEPAallocaOj®^ 

Exhibit A to Rate Schedule FX’C No. 222). A--boll'™V 

Supplement No. 1 to Rate Schedule FPC No. 244...do..— 11-18-69 j_</tas 5 L 

Supplement No. 2 to Rato Schedule FPC No. 244- do.. 11-18-69 Exhibit A—^ 

Supplement No. 3 to Rate Schedule FPC No. 244.....-do---- 1“ 1~®5 vi 

Supplement No. 4 to Rate Schedule FPC No. 244.do.11-18-69 delivery 

point No. 1* 

Supplement No. 5 to Rate Schedule FPC No. 244.do.~. 11-18 69 delivery 

point No. 2. 

Supplement No. 6 to Rate Schedule FPC No. 244*-do....1&-15-66 P«?^ yeuerp 

(Redesignation of Supplement No. 1 to Rate Schedule 
FPC No. 222). 

> Filed: Apr. 10, 1904; Effective: Dec. 20,1963. 

* Filed: Aug. 31, 1964; Effective: July 1,1964. 

» Filed: Apr. 12,1967; Effective: Nov. 20,1966. 


Supplement No. 3 to Rate Schedule FPC No. 243. 


contract. 
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Fuel Cost Adjustment Clauses Subject 
to Suspension 


Filed: December 10. 1969. 


Effective: Subject To Suspension in Docket 
E-7513 until April 23. 1970. 


Redesignation 
Supplement No. 5 to Rate 
Schedule FPC No. 241 
i Redesignation of Sup¬ 
plement No. 3 to Rate 
Schedule FPC No. 181). 
Supplement No. 5 to Rate 
Schedule FPC No. 242 
t Redesignation of Sup¬ 
plement No. 3 to Rate 
Schedule FPC No. 184). 
Supplement No. 4 to Rate 
Schedule FPC No. 243 
(Redesignation of Sup¬ 
plement No. 1 to Rate 
Schedule FPC No. 203). 
Supplement No. 7 to Rate 
Schedule FPC No. 244 
(Redesignation of Sup¬ 
plement No. 2 to Rate 
Schedule FPC No. 222). 


Other Party 
City of Easley. 
S.C. 


Town of Prosper¬ 
ity. S.C. 


City of Gaffney, 
S.C. 


City of Laurens. 
S.C. (Delivery 
point Nos. 1 
and 2). 


|F.R. Doc. 70-2056; Filed, Feb. 20. 1970: 
8:45 a.m.| 


| Dockets Nos. RI70-1144, ctc.| 

C. R. GALLAGHER, JR. ET AL. 

Order Providing for Heoring on and 
Suspension of Proposed Changes in 
Rotes, and Allowing Rate Changes 
To Become Effective Subject to 
Refund 1 

February 11, 1970. 
The Respondents named herein have 
filed propo sed changes in rates and 

1 Docs not consolidate for hearing or dispose 

of the several matters herein. 


charges of currently effective rate sched¬ 
ules 2 for sales of natural gas under Com¬ 
mission jurisdiction, as set forth below. 

The proposed changed rates and 
charges may be unjust, unreasonable, un¬ 
duly discriminatory, or preferential, or 
otherwise unlawful. 

The Commission finds: It is in the 
public interest and consistent with the 
Natural Gas Act that the Commission 
enter upon hearings regarding the law¬ 
fulness of the proposed changes, and that 
the supplements herein be suspended and 
their use be deferred as ordered below. 

The Commission orders: <A> Under 
the Natural Gas Act, particularly Sec¬ 
tions 4 and 15, the regulations pertaining 
thereto 118 CFR, Chapter II, and the 
Commission’s rules of practice and pro¬ 
cedure. public hearings shall be held con¬ 
cerning the lawfulness of the proposed 
changes. 

<B» Pending hearings and decisions 
thereon, the rate supplements herein are 
suspended and their use deferred until 
date shown in the “Date Suspended Un¬ 
til” column, and thereafter until made 
effective as prescribed by the Natural Gas 
Act: Provided, hoivever, that the supple¬ 
ments to the rate schedules filed by re¬ 
spondents, as set forth herein, shall 
become effective subject to refund 
on the date and in the manner herein 


- Producers operating under small pro¬ 
ducer certificates are permitted to file above- 
celling rate increases In the Permian Basin 
Area without submitting rate schedules as a 
result of Order No. 394 issued January 6. 
1970 Where the words “supplements” or “rate 
schedules” appear in this order, they refer 
to the notices of change in rate filed by the 
small producers herein. 


prescribed if within 20 days from the date 
of the issuance of this order respondents 
shall each execute and file under its 
above-designated docket number with 
the Secretary of the Commission its 
agreement and undertaking to comply 
with the refunding and reporting pro¬ 
cedure required by the Natural Gas Act 
and § 154.102 of the regulations there¬ 
under, accompanied by a certificate 
showing service of copies thereof upon all 
purchasers under the rate schedule in¬ 
volved. Unless respondents are advised to 
the contrary within 15 days after the fil¬ 
ing of their respective agreements and 
undertakings, such agreements and un¬ 
dertakings shall be deemed to have been 
accepted. 1 

(C) Until otherwise ordered by the 
Commission, neither the suspended sup¬ 
plements, nor the rate schedules sought 
to be altered, shall be changed until dis¬ 
position of these proceedings or expira¬ 
tion of the suspension period. 

(D ► Notices of intervention or petitions 
to intervene may be filed with the Federal 
Power Commission. Washington, D.C. 
20426. in accordance with the rules of 
practice and procedure 118 CFR 1.8 and 
1.37(f> 1 on or before April 3. 1970 

By the Commission. 

I seal I Gordon M. Grant, 

Secretary. 


-If an acceptable general undertaking, as 
provided in Order No. 377, has previously 
been filed by a producer, then it will not be 
necessary for that producer to file an agree¬ 
ment and undertaking as provided herein In 
such circumstances the producer s proposed 
increased rate will become effective as of 
the expiration of the suspension period with¬ 
out any further action by the producer. 


Pocket 

No. 

Respondent 

Rate 

sched¬ 

ule 

No. 

.Sup¬ 

ple¬ 

ment 

No. 

RI70 1144 

Rf7n H45 

U. Gallagher, Jr. 
(Oiwnator) et ul., suite 
$. 1003 Broadway, 
l.uhhock. Tex. 79401. 

0) 

(X,4) 

George T A hell »» 

(•) 

C») 


• In " 

(It) 

' <*) 

RI70 H4f> 

Widleu Production Co.« 

(M) 

(M) 

R170U47 

National Bunk of Tulw*. 
Executor of tlie Estate 
of James A. Chapman. 
Deceased. 11 

( M ) 

(*) 

UlTll |i4# 

Apco Oil Cor|).w, 

(«) 

(«) 


Puiyluwer ami producing urea 


Transwestem Pipeline Co. (Wulia 
(Delaware) Kidd. Reeves County, 
Tex.) (RR. District \ r o. S) (PeV- 

^ luhin Basin Area). 

E! Paso Natural (Jus (V (.Sec. 7, Bile. 
106, T and St. L. Survey, Pecos 
County, Tex.) (RR. District No. 8) 
(Permian Itasin Aren). 

El Paso Natural Das Co. ((Joiner.- 
Ellenhuigrr Field, Pecos County. 
Tex.) (UR. District No. 8). 

Northern Natural i JusCo. (Ozena ami 
Hunt Baggett Fields, Crockett 
County. Tex) (RR. District No. 
7-C) (Permian basin Area). 

Natural Gas Pipeline Co. of America 
(C'rlUemiou and Iuxrkridge Fields, 
Word, Winkler, and I-ovinc Count v, 
Tex.) (It It. District No. 8) (Permian 
Basin Area). 

Northern Natural Gas Co. (Puckett 
(Devonian) Field, Pecos Counts, 
Tex.) (RR. District No.8) (Permian 
Basin Area). 


Amount 
of annual 
increase 

Date 

filing 

ti’IUlensl 

Effective 

date 

unless 

suspends! 

Date 

suspended 

Until— 

Cents per Mcf 

Rate In Proposal 
etfeot increased 
rate 

Rate in 
effect suh- 
ject to re¬ 
fund in 
dockets Nos. 

$1.051 

1 12-70 

*1 12 70 

* 1 13 70 

in. 5 

7 * 10. 573 


49 

* 1 29 70 

»120-70 

* 1 21 70 

in. 5 

* « in. 6619 


7, fl®6 

•" t 20 70 

>1-20 70 

11 21 ;n 

16.5 

T • 16. 785 


75 

1-19-70 

1 1-19 70 

- jftW 

16.5 

' ♦ 16. A611I 


35 

1 23 70 

* 1-23 70 

“ 1 24 70 

in. 5 » 

* in. 503 k 


738 

1 26 70 

* X 20 70 

• 1 27 70 

116 * 

• 14. 5510 



IVxdvtls'O.TrsSjS? ° n Respondent was issued ft small producer c 


I I. | Wtfl• 

Nov - »*•*»*. 

Tiu* ''i" 1 '«Mi® <i»<® *>f stiug. 

is limited to I day. 

1W.bwrease. 

W. V 4 ** Ls p.s.i.a. 

"'Amended pertains to contract dated Dec. 31, ! 

"0*1 hy tiling of Jail. 26, 1970. 


?rtlfip?f2? Ucers hereIn are holders of small 
Qectino a f Jcl have filed rate Increases re- 
c reaa e i« P !J, nial reimbursement for the in- 
ct-ut to 7 r Production Tax from 7 per- 
Texav on c percent enacted by the State of 
1 of n!.S P ernber 9 * la69 - to be effective 
v coer 1. 1969. The proposed rates 


•ertmeate in Respondent Issued a small producer certificate in Docket No. CS6fl too. 

“ No rate schedule on file— pertains to contract dated Dec 31 . pun. 

! R<*P°«<lcat teued a small producer certificate in Docket No. <\S07 w. 

No rate schedule on Ale--pertains to contract dated Mav 2 
• Respondent issued a small producer certiflcitte in Docket No. CfSon-28 
1907^° schedule on Ole—pertains to contract?. dated Aug 21, Its*?, and Sept 

J* Respondent Issued a small producer certificate in Docket No. rsno | 

“ No schedule on file—pertains to contract dated Jam* I, li»56. 


exceed the applicable area base celling rate 
determined In Opinion No. 468 for the Per¬ 
mian Basin Area. 

Since the producers' proposed rate in¬ 
creases relate solely to reimbursement for the 
increase In the Texas production tax we 
believe that the proposed rate Increases 


should be suspended for 1 day from the date 
of filing In accordance with order No. 390 
Issued October 10. 1969. since the filings in¬ 
volved were made after October 31. 1969 

|FR. Doc. 70-2057: Filed. Feb. 20. 1970; 
8:45 a.m.j 
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[Dockets Nos. RI70-1149 etc.] 

FRENCH M. ROBERTSON ET AL. 

Order Providing for Hearings on and 
Suspension of Proposed Changes in 
Rates 1 

February 11. 1970. 

The respondents named herein have 
filed proposed increased rates and 
charges of currently effective rate sched¬ 
ules for sales of natural gas under 


1 Docs not consolidate for hearing or dis¬ 
pose of the several matters herein. 

*» Producers operating under small pro¬ 
ducer certificates are permitted to file above- 
celling rate increases in the Permian Basin 
Area without submitting rate schedules as a 
result of order No. 394 issued Jan. 6, 1970. 
Where the words ‘'supplement” or “rate 
schedules” appear in this order, they refer to 
the notices of change In rate filed by the 
small producers herein. 


Commission jurisdiction, as set forth 
below. 

The proposed changed rates and 
charges may be unjust, unreasonable, 
unduly discriminatory, or preferential, 
or otherwise unlawful. 

The Commission finds: It is in the 
public interest and consistent with the 
Natural Gas Act that the Commission 
enter upon hearings regarding the law¬ 
fulness of the proposed changes, and 
that the supplements herein be sus¬ 
pended and their use be deferred as or¬ 
dered below. 

The Commission orders: 

(A) Under the Natural Gas Act, par¬ 
ticularly sections 4 and 15, the regula¬ 
tions pertaining thereto [18 CFR, Chap¬ 
ter I], and the Commission’s rules of 
practice and procedure, public hearings 
shall be held concerning the lawfulness 
of the proposed changes. 


(B) Pending hearings and decisions 
thereon, the rate eun^Icments herein 
are suspended and their use deferred 
until date shown in the “Date Suspended 
Until” column, and thereafter until made 
effective as prescribed by the Natural 
Gas Act. 

(C) Until otherwise ordered by the 
Commission, neither the suspended sup¬ 
plements. nor the rate schedules sought 
to be altered, shall be changed until dis¬ 
position of these proceedings or expira¬ 
tion of the suspension period. 

(D) Notices of intervention or peti¬ 
tions to intervene may be filed with the 
Federal Power Commission, Washington, 
D.C. 20426, in accordance with the rules 
of practice and procedure [18 CFR 1.8 
and 1.37(f)] on or before April 3, 1970. 

By the Commission. 

[seal] Gordon M. Grant, 

Secretary. 


Appendix A 


Docket 

No. 


Respondent 

Rate 

sched¬ 

ule 

No. 

Sup¬ 

ple¬ 

ment 

No. 

French M. Rol>ertson 
et al„ Post Office Box 

519, Abilene, Tex. 79604. 

<9 

09 

McGrath & Smith, Inc.»— 

0 

0 

George T. Abell *- 

09 

09 

.do *__.... 

<«) 

( u ) 

Fox, Butler A Duuigau 

< u > 

09 

American Trading and 
Production Corp. w 

<*9 

09 

.do '•. 

09 

(“) 

__do «•........ 

09 

09 

Robert N. Enfield *. 

09 

09 

Wallen Production Co. 55 — 

0) 

( a ) 

_do«. 

(») 

09 

Wolfson Oil Co ». 

(*) 

09 

Ashmun A Hilliard v . 

09 

(*) 

M. B. Rudman ®. 

09 

09 

.do® .. 

09 

09 

Raymond A. Williams, 

Jr.® 

09 

09 

.do n . 

09 

09 


Purchaser and [.reducing area 


Amount Date 
of filing 
annual tendered 
increase 


El Paso Natural Gas Co. (Northeast $3,600 1-12-70 

Noelke Field, Crockett County, 

Tex.) (RR. District No. 7-C) (Per¬ 
mian Basin Ann). 

El Paso Natural (las Co. (Howard 3,600 1 19 70 

Draw, Northeast Field, Crockett 
County, Tex.) (RR. District No. 

7-C) (Permian Basin Area). 

El Paso Natural Gas Co. (Sec. 7, Bik 792 ® 1 20 70 

106, T A St. I. Survey, Pecos County, 

Tex.) (HU. District No.8) (Permian 
Basin Area). 

El Paso Natural Gas Co. (Gomez- 27,357 »1-20-70 

RUeuburger Field, Peeas County, 

Tex.) (RR. District No. 8) (Per¬ 
mian Basin Area). 

West Texas Gathering Co. (Emperor 23,165 1-19-70 

Devonian Field, Winkler County, 

Tex.) (RR. District No. 8) (Per¬ 
mian Basin Area). 

Tmnswestcm Pipeline Co. (Barstow 10,003 1-19 70 

(Kusselnmn) Field, Ward County, 

Tex.) (RR. District No. 8) (Per¬ 
mian Basin Area). 

El Paso Natural Gas Co. (Broxvn- 16,980 1-19-70 

Bassett (Ellenhurger) Field. Crock¬ 
ett County, Tex.) (RR. District No. 

7-C) (Permian Basin Area). 

El Paso Natural Gas Co. (West Waha 25,589 1-19-70 

(Ellettboryer) Field, Reeves (’oun- 
ty. Tex.) (RR. District No. 8) 

(Permian Basin Area). 

Natural Gas Piixdlne Co. of America 18,913 1-14-70 

(Indian Busin Area. Eddy County, 

N.Mex.) (Permian Basin Area). 

Northern Natural Gas Co. (Ozona 2,420 1-19-70 

Field, < ’rockett County, Tex.) (RR. 

District No. 7-C) (Permian Basin 
Area). 

Northern Natural Gas Co. (Ozona ■ 89 1-19-70 

Field. Crockett County. Tex.) (RR. 

District 7-C) (Permian Basin Area). 

El Paso Natural Gas Co. (Jolrnut 21,452 1-26-70 

Field, Lea County, N.Mex.) (Per¬ 
mian Basin Area). 

El Paso Natural Gas Co. (Midway 1,989 1-27-70 

Lane Strawn and Atoka Gas Field, 

Crockett County, Tex.) (Permain 
Basin Area). 

El Paso Natural Gas Co. (Worsham- 9,751 1-23-70 

Bayer Field, Reeve* County, Tex.) 

(RR. District No. 8) (Permian 
Basin Area). 

El Paso Natural Gas Co. (Gomez 852 1-23-70 

Ellen burger Field, Pecos County, 

Tex.) (ItR. District No. 8) (Per¬ 
mian Basin Area). 

El Paso Natural Gas Co. (Worsham 1,197 1-23-70 

Bayer Field, Reeves County, Tex.) 

(RR. District No. 8) (Permian 
Basin Area). 

El Paso Natural Gas Co. (Gomez 107 1-23-70 

Ellcnburger Field, Pecos County, 

Tex.) (HR. District No. 8) (Per¬ 
mian Basin Area). 


Effec- 

Date 

sus¬ 

pended 

until— 

Ccuts per Mcf 

Rate in 
cflect su*>- 
Ject to re¬ 
fund in 
dockets 
Nos. 

live 

date 

unless 

sus¬ 

pended 

Rate in 
effect 

Proposed 

Increased 

rate 

♦2-12 70 

7-12 70 

14.50 

»• 16.50 


*2 19-70 

7-19-70 

16.5 

*♦17.5656 


♦ 2-20-70 

7-20 70 

16. 5619 

«« 17. 5656 


«2-20 70 

7 20 70 

16.785 

*« 17.802 


• 2-10-70 

7-10-70 

16.5 

*• 18.0675 


•3- 1-70 

8- 1 70 

16.5 

* • 19.0831 


*3- 1 70 

8- 1-70 

16.5 

* • 17.5656 


• 3- 1 70 

6- 1-70 

16.5 

»• 17.5656 


« 2-14-70 

7-14-70 

10.659 

»• 17.646 


* 2-19-70 

7-19-70 

Id 0 

* • 17.0638 


• 2-19-70 

7-19-70 

16.0 

*• 17.0638 


« 2-26-70 

7-26-70 

14.3012 

* * 17.8520 


• 2-27-70 

7-27-70 

10.5 

« 17.5056 


♦2-23-70 

7-23-70 

10. 5619 

* • 17. 5656 

RI70-1087. 

«2-23-70 

7-23-70 

16.5619 

I« 17.5650 

RI70-1087. 

* 2-23 70 

7-23-70 

16. 5619 

* « 17. 5656 

RI70-1088. 

«2-23-70 

7-23-70 

10.5619 

»• 17.5656 

RI7O-1088. 


See footnotes on next page. 
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J No rate schedule on file. Respondent issued a small producer certificate In Docket 

io. CS<*M7- 1 

» Relates to contract dated Nov. 2, 1954. 

<The stated effective date fs the first day after expiration of the statutory notice. 

• Periodic rute increase 

• Pressure base is 14.65 p-s.l.a. 

' So rate schedule 0» flic—pertains to Oct. 11, 1967, ratification of Nov. 9, 1966 

mtract. ;* 

• Respondent Issued a small producer certificate in Docket No. C386-I01. 

» The staled effective date Is the effective date requested by Respondent. 

r> j'un.li’Ut issued a small producer certificate in Docket No. CSGG-109. 
u No rate schedule on file- pertains to coutract dated Feb. 24, 1966. 

Amended by fUim? of Jan. 26, 197a 

No rate schedule on file—pertains to contract dated Dec. 31,1904. 

»' Respondent issued a small producer certificate in Docket No. C8C7 28. 

» No rate schedule on file—pertains to contract dated Aujr. 17,1969. 

» Respondent Issued a small producer certificate in Docket No. CSG6-76. 
c No rate schedule on file— pertains to contract dated May 2, 1969. 


u No rate schedule on file—pertains to contract dated May 4,1067. 

■ No rate schedule on file-pertains to contract dated Feb. 10, I960. 

90 Respondent issued a small producer certificate in Docket No. CS67-60. 

» No rate schedule ou file—pertains to contract dated Sept. 10, 1964. 

* Respondent Issued a small producer certificate in Docket No. CS07-UI4. 

* No rate scluxluJu on filc-pcrtains to contracts dated July 19, 1961 and Mur. *23, 
1962. 

* No rate schedute on file-pertains to contract dated Mar. 23, 1962. 

» ResiKHUieiit issued a small producer certificate In Docket No. CS66-62. 

11 No rule schedule on file -pertains to contract dated July 11, 1949. 
n Respondent issued a small producer certificate iu Docket No. CSG6-120. 

*■ No rate schedule on file-pertains to contract dated Apr. 1, 1966. 

* Respondent issued a small producer certificate in Docket No. CS67-4. 

* No rate schedule on file—pertains to contract dated Nov. 22, 1967. 
n No rate schedule on fllo—pertains to contract dated Mar. 9, 1965. 

** Respondent issued a small producer certificate In Docket No. CS67-5. 

* No rate schedule ou file—pertains to contract dated Nov. 22. 1967. 

* No rate schedule on file—pertains to contract dated Mar. 9,1965. 


Robert N. Enfield requests an effective date 
of February 1, 1970, or the earliest date possi¬ 
ble for his proposed rate Increase. Wolfson 
Oil Co. and the National Bank of Tulsa, Ex¬ 
ecutor of the Estate of James A. Chapman, 
deceased, request waiver of the statutory 
notice to permit earlier effective dates for 
their proposed rate Increases. Good cause has 
not been shown for waiving the 30-day notice 
requirement provided in section 4(d) of the 
Natural Gas Act to permit earlier effective 
dates for the aforementioned producers’ rate 
filings and such requests are denied. 

The proposed periodic rate Increases here¬ 
in are filed by holders of small producer cer¬ 
tificates for Permian Basin sales. The pro¬ 
posed Increases exceed the rate ceilings set 
forth in § 157.40(h) of the Commission’s reg¬ 
ulations for sales made under Small Producer 
Certificates and 6hould be suspended for 5 
months from the date shown in the "Effec¬ 
tive Date" column of Appendix "A" hereof. 

The proposed rate Increase filed by Wolf- 
son Oil Co. (Wolfson) reflects partial reim¬ 
bursement for the full 2.55 percent New Mex¬ 
ico Emergency School Tax. On January 30, 
*970. the buyer, El Paso Natural Gas Co. (El 
Pasoi filed a protest to Wolfson’s proposed 
increased rate. El Paso questions the right of 
the producer under the tax reimbursement 
clause to file a rate increase reflecting tax 
reimbursement computed on the basis of an 
increase In tax rate by the New Mexico Legis¬ 
lature in excess of 0.55 percent. While the 
buyer concedes that the New Mexico Legisla¬ 
ture effected a higher rate.of at least 0.56 
percent, it claims there is controversy os to 
whether or not the new legislation effected on 
increased rate In excess of 0.55 percent. In 
view of the contractual problem presented, 
we shall provide that the hearing herein 
with respect to Wolfson's rate Increase shall 
concern itself with the contractual basis for 
tne rate filing, as well as the statutory law¬ 
fulness of ,be proposed rate and charge. 

IFR. Doc. 70-2058; Filed, Feb. 20, 1970; 

8:45 a.m.l 


l Docket No. CP70-191J 

alabama-tennessee natural gas 

CO. 

Notice of Application 

February 16. 1970. 
no ^ ce that on February 9. 1970, 
Aiabarna-Tennessee Gas Co. (applicant), 
Office Box 918, Florence, Ala. 35630, 
Died m Docket No. CP70-191 an appli¬ 
cation pursuant to sections 7 (b) and (c) 
oi tne Natural Gas Act for permission 
♦jjr t P ^ r< i val 10 aband °n certain facili- 
VAn’* nd for a certificate of public con- 
necessit y authorizing the 
farnfti UCt °v? and °PeratiQn of certain 
in ill 1 CS ’ aU of which are or wUl be used 
j 11 the transportation of natural gas in 
***** commerce for resale, all as 
e AUlly forth in the application 


which is on file with the Commission and 
open to public inspection. 

Applicant proposes to remove and re¬ 
place approximately 5.26 miles of 6%- 
incli O.D. main transmission line with 
12%-inch pipe from a point near Green¬ 
brier, Ala., to a point near Madison, Ala. 
Applicant also proposes to construct and 
operate approximately 4.3 miles of new 
lateral line near Courtland, Ala. 

The total estimated cost of the pro¬ 
posed replacement and construction is 
$235,400, and reutilization of the removed 
6%-Jnch line will reduce the cash re¬ 
quired by $34,500. The proposed facilities 
will be financed by earnings and short¬ 
term borrowings. 

Any person desiring to be heard or to 
make any protest with reference to said 
application should on or before March 10, 
1970, file with the Federal Power Com¬ 
mission, Washington, D.C. 20426, a peti¬ 
tion to intervene or a protest in accord¬ 
ance with the requirements of the Com¬ 
mission^ rules of practice and procedure 
(18 CFR 1.8 or 1.10) and the regula¬ 
tions under the Natural Gas Act <18 
CFR 157.10). All protests filed with the 
Commission will be considered by it in 
determining the appropriate action to be 
taken but will not serve to make the 
Protestants parties to the proceeding. 
Any person wishing to become a party to 
a proceeding or to participate as a party 
in any hearing therein must file a peti¬ 
tion to intervene in accordance with the 
Commission’s rules. 

Take further notice that, pursuant to 
the authority contained in and subject to 
the jursidiction conferred upon the Fed¬ 
eral Power Commission by sections 7 and 
15 of the Natural Gas Act and the Com¬ 
mission’s rules of practice and procedure, 
a hearing will be held without further no¬ 
tice before the Commission on this ap¬ 
plication if no petition to intervene is 
filed within the time required herein, if 
the Commission on its own review of the 
matter finds that a grant of the certifi¬ 
cate or permission and approval for the 
proposed abandonment Is required by the 
public convenience and necessity. If a 
petition for leave to intervene is timely 
filed, or if the Commission on its own 
motion believes that a formal hearing 
is required, further notice of such hear¬ 
ing will be duly given. 

Under the procedure herein provided 
for, unless otherwise advised, it will be 
unnecessary for applicant to appear or 
be represented at the hearing. 

Gordon M. Grant, 
Secretary. 

IF.R. Doc. 70-2224; Filed, Feb. 20, 1970; 

8:48 aon.l 


[Docket No. CP70-190] 

MONTANA-DAKOTA UTILITIES CO. 

Notice of Application 

February 16, 1970. 

Take notice that on February 9, 1970. 
Montana-Dakota Utilities Co. (appli¬ 
cant), 400 North Fourth Street, Bis¬ 
marck, N. Dak. 58501, filed in Docket No. 
CP70-190 an application pursuant to sec¬ 
tion 7(c) of the Natural Gas Act, as im¬ 
plemented by § 157.7 of the regulations 
thereunder, for a certificate of public 
convenience and necessity authorizing 
the construction during the 12-month 
period commencing on April 1, 1970, and 
the operation of facilities to enable ap¬ 
plicant to take pui*chased gas into its cer¬ 
tificated main pipeline system, all as more 
fully set forth In the application which 
is on file with the Commission and open 
to public inspection. 

The stated purpose of this budget-type 
application is to augment applicant’s 
ability to act with reasonable dispatch 
in contracting for and connecting to its 
pipeline system additional supplies of 
natural gas in areas generally coexten¬ 
sive with said system. 

The application states that the total 
estimated cost of all facilities proposed 
will not exceed $400,000, and the total 
cost of any single project will not exceed 
$100,000. The proposed facilities will be 
financed through internally generated 
funds. 

Any person desiring to be heard or to 
make any protest with reference to said 
application should on or before March 
10, 1970, file with the Federal Power 
Commission, Washington, D.C. 20426, a 
petition to Intervene or a protest in ac¬ 
cordance with the requirements of the 
Commission’s rules of practice and pro¬ 
cedure (18 CFR 1.8 or 1.10) and the regu- 
latio ns under the Natural Gas Act (18 
CFR 157.10). All protests filed with the 
Commission will be considered by it in 
determining the appropriate action to be 
taken but will not serve to make the 
Protestants parties to the proceeding. 
Any person wishing to become a party 
to a proceeding or to participate as a 
party in any hearing therein must file 
a petition to intervene in accordance 
with the Commission’s rules. 

Take further notice that, pursuant to 
the authority contained in and subject 
to the jurisdiction conferred upon the 
Federal Power Commission by sections 7 
and 15 of the Natural Gas Act and the 
Commission’s rules of practice and pro¬ 
cedure, a hearing will be held without 
further notice before the Commission 
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on this application if no petition to in¬ 
tervene is filed within the time required 
herein, if the Commission on its own re¬ 
view of the matter finds that a grant of 
the certificate is required by the public 
convenience and necessity. If a petition 
for leave to intervene is timely filed, or 
if the Commission on its own motion 
believes that a formal hearing is re¬ 
quired, further notice of such hearing 
will be duly given. 

Under the procedure herein provided 
for, unless otherwise advised, it will be 
unnecessary for applicant to appear or 
be represented at the hearing. 

Gordon M. Grant, 
Secretary. 

[F.R. Doc. 70-2223; Filed, Feb. 20. 1970; 

8:48 ajn.J 

(Docket No. CP70-193] 

TRANSCONTINENTAL GAS PIPE LINE 
CORP. 

Notice of Application 

February 17,1970. 

Take notice that on February 10, 1970, 
Transcontinental Gas Pipe Line Corp. 
(applicant). Post Office Box 1396, Hous¬ 
ton, Tex. 77001, filed in Docket No. CP70- 
193 an application pursuant to section 
7(c) of the Natural Gas Act for a cer¬ 
tificate of public convenience and neces¬ 
sity authorizing the construction and 
operation of certain facilities for the 
transportation and sale of natural gas in 
interstate commerce and the rendition of 
additional service to certain of its cus¬ 
tomers, all as more fully set forth in the 
application which is on file with the 
Commission and open to public 
inspection. 

Applicant proposes to construct and 
operate approximately 145.47 miles of 
pipeline loops consisting of 42-inch, 30- 
inch, 24-inch, and 16-inch diameter 
lines, 54,200 additional horsepower in 
existing compressor stations, 24 miles of 
20-inch and 12-inch diameter gathering 
laterals, 2.24 miles of 12-inch diameter 
sales lateral, and appurtenant metering 
and regulating facilities. The applica¬ 
tion states that the purpose of the pro¬ 
posed facilities is to provide additional 
pipeline service of approximately 54,400 
Mcf per day, additional underground 
storage service of approximately 70,000 
Mcf per day, and approximately 63,913 
Mcf per day of a new !30-day peaking 
service, all to existing resale customers. 

Applicant further proposes to render 
additional transportation service total¬ 
ing 23,000 Mcf per day for two existing 
customers furnishing applicant addi¬ 
tional gas volumes for resale as well as 
the additional transportation volumes. 

The total estimated cost of the pro¬ 
posed facilities is $75,226,000, which will 
be financed initially from temporary 
bank loans and available cash. 

Any person desiring to be heard or to 
make any protest with reference to said 
application should on or before March 10, 
1970, file with the Federal Power Com¬ 
mission, Washington, D.C. 20426, a peti¬ 
tion to intervene or a protest in accord¬ 
ance with the requirements of the Com¬ 


mission’s rules of practice and procedure 
(18 CFR 1.8 or 1.10) and the regulations 
under the Natural Gas Act (18 CFR 
157.10). All protests filed with the Com¬ 
mission will be considered by it in 
determining the appropriate action to 
be taken but will not serve to make 
the protestants parties to the proceed¬ 
ing. Any person wishing to become a 
party to a proceeding or to partici¬ 
pate as a party in any hearing therein 
must file a petition to intervene in ac¬ 
cordance with the Commission’s rules. 

Take further notice that, pursuant to 
the authority contained in and subject 
to the jurisdiction conferred upon the 
Federal Power Commission by sections 7 
and 15 of the Natural Gas Act and the 
Commission’s rules of practice and pro¬ 
cedure. a hearing will be held without 
further notice before the Commission 
on this application if no petition to in¬ 
tervene is filed within the time required 
herein, if the Commission on its own re¬ 
view of the matter finds that a grant of 
the certificate is required by the public 
convenience and necessity. If a petition 
for leave to intervene is timely filed, or 
if the Commission on its own motion be¬ 
lieves that a formal hearing is required, 
further notice of such hearing will be 
duly given. 

Under the procedure herein provided 
for, unless otherwise advised, it will be 
unnecessary for applicant to appear or be 
represented at the hearing. 

Gordon M. Grant, 
Secretary. 

(F.R. Doc. 70-2225; Filed. Feb. 20, 1970; 

8:48 a.m.] 


SMALL BUSINESS 
ADMINISTRATION 

(License No. 01/01-0020] 

MUTUAL SMALL BUSINESS 
INVESTMENT CORP. 

Approval of Transfer of Control of a 
Licensed Small Business Investment 
Company 

Pursuant to the provisions of 5 107.701 
of the Small Business Administration 
(SBA) Regulations (13 CFR Part 107, 
33 F.R. 326), a notice of a proposed 
transfer of control of Mutual Small 
Business Investment Corporation, 31 St. 
James Street, Boston, Mass. 02116, was 
published in the Federal Register on 
January 8,1970 (35 FR. 345). 

Interested persons were given until 
January 18, 1970, to submit their com¬ 
ments to SBA on the proposed transfer 
of control. No comments were received. 

Upon consideration of the application 
and other relevant information, SBA 
hereby approves the transfer of control 
of Mutual Small Business Investment 
Corporation. 

Dated: February 12, 1970. 

A. H. Singer, 
Associate Administrator 
for Investment . 

(F.R. Doc. 70-2200; Filed. Feb. 20, 1970; 
8;46 a.m.] 


INTERSTATE COMMERCE 
COMMISSION 

(Notice 29] 

MOTOR CARRIER TEMPORARY 
AUTHORITY APPLICATIONS 


February 18, 1970. 

The following are notices of filing of 
applications for temporary authority 
under section 210a(a) of the Interstate 
Commerce Act provided for under the 
new rules of Ex Parte No. MC-67 (49 
CFR Part 1131) published in the Fed¬ 
eral Register, issue of April 27. 1965, 
effective July 1, 1965. These rules provide 
that protests to the granting of an appli¬ 
cation must be flletTtflth the field official 
named in the Federal Register publica¬ 
tion, within 15 calendar days after the 
date of notice of the filing of the applica¬ 
tion is published in the Federal 
Register. One copy of such protests must 
be served on the applicant, or its author¬ 
ized representative, if any, and the pro¬ 
tests must certify that such service has 
been made. The protests must be specific 
as to the service which such protestant 
can and will offei, and must consist of 
a signed original and six copies. 

A copy of the application is on file, and 
can be examined at the Office of the Sec¬ 
retary, Interstate Commerce Commis¬ 
sion, Washington, D.C., and also in field 
office to which protests are to be trans¬ 
mitted. 


Motor Carriers of Property 

No. MC 200 (Sub-No. 233 TA). filed 
February 12. 1970. Applicant: RISS IN¬ 
TERNATIONAL CORPORATION, 903 
Grand Avenue, Kansas City, Mo. 64105. 
Applicant’s representative: Rodger J. 
Walsh (same address as above). Author¬ 
ity sought to operate as a common car¬ 
rier, by motor vehicle, over irregular 
routes, transporting: Meat, meat prod¬ 
ucts and meat byproducts , from 
Wichita, Kans., to points in Florida, 
Georgia, South Carolina, North Carolina, 
Alabama, and Mississippi, for 150 days. 
Supporting shipper: Sunflower Packing 
Co.. Inc., 1410 East 21st Street. Post 
Office Box 8183 Munger Station, Wichita, 
Kans. 67208. Send protests to: Vernon 
V. Coble, District Supervisor, Interstate 
Commerce Commission, Bureau of Opcr- 
ations, 1100 Federal Office Building. 9 1 
Walnut Street, Kansas City, Mo. 64 iub. 

No. MC 30844 (Sub-No. 312 TA). filed 
February 12, 1970. Applicant: KROBU* 
REFRIGERATED XPRESS, INC,, 2125 
Commercial Street, Waterloo. Iowa507u*. 
Applicant’s representative: Paul Rhodes 
(same address as above). Authority 
sought to operate as a common came , 
by motor vehicle, over irregular routes, 
transporting: Meats , meat byproducts , 
and articles distributed by meat pacK - 
inghouses , as described in sections A an 
C of appendix I to the report in descrip¬ 
tions in Motor Carrier Certificates, 
M.C.C. 209 and 766 (except commodities 
in bulk, in tank vehicles, and hides . 
from Postville, Iowa, to points in Con¬ 
necticut, Massachusetts, New Jersey. 
New York, and Pennsylvania, for 181' 
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days. Supporting shipper: Hygrade Food 
Products Corp., 11801 Mack Avenue, 
Detroit, Mich. 48214. Send protests to: 
Chas. C. Biggers, District Supervisor, 
Interstate Commerce Commission. Bu¬ 
reau of Operations, 332 Federal Build¬ 
ing. Davenport. Iowa 52801. 

No. MC 52579 (Sub-No. 121 TA) (Cor¬ 
rection), filed January 29, 1970, pub¬ 
lished in the Federal Register issue of 
February 6, 1970, and republished as 
corrected, thi s iss ue. Applicant: GIL¬ 
BERT CARRIER CORP., 1 Gilbert 
Drive. Secaucus, NJ. 07094. Applicant’s 
representative: Wilfred Abel (same ad¬ 
dress as above). Authority sought to 
operate as a common carrier, by motor 
vehicle, over irregular routes, transport¬ 
ing: Wearing apparel, loose, on hangers, 
from Rutherford, Greenfield, Dresden, 
and Trenton, Tenn; Little Rock, Ark.; 
Hialeah and Miami, Fla.; and Browns¬ 
ville and Morgantown, Ky., for 180 days. 
Note: The purpose of this republication 
is to include Brownsville and Morgan¬ 
town. Ky.. as origin points which were in¬ 
advertently omitted in previous publi¬ 
cation Supporting shipper: Sears, Roe¬ 
buck & Co., 675 Ponce de L£on Avenue 


NE. Atlanta, Ga. 30308; Attention: A. J. 
Erickson, Assistant Territorial Traffic 
Manager. Send protests to: District 
Supervisor Walter J. Grossmann, Bureau 
of Operations, Interstate Commerce 
Commission, 970 Broad Street, Newark, 
N.J. 07102. 


No. MC 55898 (Sub-No. 40 TA), filed 
February 12, 1970. Applicant: HARRY 
A. DECATO. doing business as DECATO 
BROS. TRUCKING CO.. Heater Road, 
Lebanon, N.H. 03766. Applicant’s repre¬ 
sentative: Andre J. Barbeau, 795 Elm 
Street. Manchester, N.H. 03101. Author¬ 
ity sought to operate as a common car- 
ner * by motor vehicle, over irregular 
routes, transporting: Plywood, from 
North Stratford, -N.H., to Clarksville, 
Elkhart, Mishawaka, and Muncie, Ind., 
to De Kalb, Rockford. Sterling, and 
urbana, Ill., to Iron ton, Lima, Marion, 
Toledo, and Vandalia, Ohio, and to 
Janesville, Plover, Sturtevant. and Osh¬ 
kosh, Wis., for 180 days. Supporting 
«£*«• Brown Co., North Stratford, 
03590; Attention: Mr. William S. 
Hamlin. Send protests to: District Su¬ 
pervisor Ross J. Seymour, Interstate 
ommerce Commission, Bureau of Oper- 

v u LA 24 Federal Building, Concord. 

■N.H. U3301. 


No. MC 98353 (Sub-No. 3 TA), filed 
nnS’ 197 °- Applicant: MAYNARD 
tr a doing business as HANSON 

620 East Factory Street, 
vnti* 111 ’ Nebr - ®8025. Applicant’s repre- 
WK": Charles J. Kimball. 300 
Aim™',' Buildin 8. Lincoln. Nebr. 68501. 
ty - sought to operate as a com - 
J™. by motor vehicle, over regti- 
G ,rre cular routes, transporting: 
ouiH,, comm odities, except those re. 
ro,,?. 1 ' special equipment. Regular 
Nphv Betw een Fremont and Omaha, 
the j,,'. ° Ver B S - Highway 275, serving 
point of Vft Uey. and the 
ton irlf D0 ‘? ts OI Yut an, Blair, Arling- 
ia M n if d ’ EUthorn * Mead, and Le- 
cZtn ^ and Carter Lake and 
‘l Bluffs, Iowa. Irregular route: 


Between points within a 10-mile radius 
of Fremont, Nebr., and between points 
within said radial area, on the one hand, 
and, on the other hand, points and places 
in Nebraska, for 150 days. Note: Appli¬ 
cant states it intends to tack at Omaha, 
Council Bluffs, and Carter Lake, and 
take regular and irregular route author¬ 
ities where necessary. Supporting 
shippers: Giant Manufacturing Co., 
Council Bluffs, Iowa: Marlor, Inc., Coun¬ 
cil Bluffs, Iowa; A. L Rood Co. of Iowa, 
Council Bluffs, Iowa; Takln Bros., 
Waterloo, Iowa; Sioux Transportation 
Co., Sioux City, Iowa; Iowa Soda Prod¬ 
ucts Co., Council Bluffs, Iowa; Automo¬ 
tive Warehouse Distributors, Inc., Coun¬ 
cil Bluffs, Iowa. Send protests to: Keith 
P. Kohrs, District Supervisor, Interstate 
Commerce Commission, Bureau of Op¬ 
erations. 705 Federal Office Building, 
Omaha, Nebr. 68102. 

No. MC 112822 (Sub-No. 145 TA) 
(Correction), filed January 7, 1970, pub¬ 
lished in the Federal Register issue of 
January 28, 1970, and republished as cor¬ 
rected, this issue. Applicant: BRAY 
LINES INCORPORATED, 1401 North 
Little, Cushing, Okla. 74023. Applicant’s 
representative: Edward T. Lyons, Jr. t 
420 Denver Club Building, Denver, Colo. 
80202. Authority sought to operate as a 
common carrier, by motor vehicle, over 
irregular routes, transporting: Sugar, 
<1) from Denver, Colo., to points in 
Arkansas, Kansas. Missouri, Texas, 
Oklahoma, and New Mexico, serving 
Denver for purposes of interchange 
only; and (2) from Fort Morgan, Ovid, 
and Sterling, Colo., to points in Arkan¬ 
sas. Kansas. Missouri, Texas, Oklahoma, 
and New Mexico, for 180 days. Note: 
The purpose of this republication is to 
eliminate the phrase “serving Denver 
for purposes of interchange only’* from 
part (2) of the application. Supporting 
shipper: Richard T. Mozinzki, Assistant 
Traffic Manager, Great Western Sugar 
Co., 1530 16th Street, Denver, Colo. Send 
protests to: C. L. Phillips, District Super¬ 
visor, Interstate Commerce Commission, 
Bureau of Operations, Room 240, Old 
Post Office Building, 215 Northwest 
Third, Oklahoma City, Okla. 73102. 

No. MC 113865 (Sub-No. 16 TA), filed 
February 12. 1970. Applicant: LEESER 
& STAUFFER TRUCK SERVICE, INC., 
Rural Route No. 1, Taylor, Mo. 63471. Ap¬ 
plicant’s representatives: Routman and 
Lawley. 308 Reisch Building, Springfield, 
Mo. 62701. Authority sought to operate 
as a contract carrier, by motor vehicle, 
over irregular routes, transporting: Dry 
animal and poultry feeds, dry animal and 
poultry mineral mixtures, animal and 
poultry tonics and medicines, insecticides 
in containers (other than agricultural), 
livestock • and poultry feeders and equip¬ 
ment, and premiums and advertising 
matter relating to such products, from 
plantsite of Moorman Manufacturing 
Co., at or near Quincy, HI., to points in 
Tennessee, for the account of Moorman 
Manufacturing Co., Quincy, HI., for 180 
days. Supporting shipper: Moorman 
Manufacturing Co., 1000 North 30th 
Street, Quincy, Ill. 62301. Send protests 
to: Vernon V. Coble, District Supervisor, 
Interstate Commerce Commission, Bu¬ 
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reau of Operations, 1100 Federal Office 
Building, 911 Walnut Street. Kansas 
City, Mo. 64106. 

No. MC 114273 (Sub-No. 61 TA) (Cor¬ 
rection), filed-January 30, 1970, pub¬ 
lished in the Federal Register issue of 
February 11, 1970, and republished in 
part, as corrected, this issue. Applicant: 
CEDAR RAPIDS STEEL TRANSPOR¬ 
TATION, INC., 3930 16th Avenue, SW.. 
Post Office Box 68, Cedar Rapids. Iowa 
52406. Applicant’s representative: Rob¬ 
ert E. Konchar, Suite 315, Commerce 
Exchange Building, Cedar Rapids, Iowa 
52402. Note: The purpose of this partial 
republication is to include 14 Virginia*\ 
as a destination State which was inad¬ 
vertently omitted in previous publication. 
The rest of the application remains as 
previously published. 

No. MC 124844 (Sub-No. 1 TA), filed 
February 12, 1970. Applicant: M. L. 
BROWN, INC., Post Office Box 5108, 
Wilmington, Del. 19808. Applicant’s rep¬ 
resentative: Samuel W. Eamshaw, 833 
Washington Building, Washington, D.C. 
20005. Authority sought to operate as a 
common carrier, by motor vehicle, over 
irregular routes, transporting: Wrecked 
and disabled commercial motor vehicles, 
and such commercial motor vehicles as 
may be necessary to replace such wrecked 
and disabled vehicles, between points in 
Connecticut, Delaware, Maryland, Mas¬ 
sachusetts, New Jersey, New York, North 
Carolina. Ohio, Pennsylvania, Rhode 
Island, Virginia, West Virginia, and 
District of Columbia (except between 
Wilmington, Del., on the one hand, and 
points in Pennsylvania, Maryland, and 
New Jersey within 100 miles of Wilming¬ 
ton, Del.), for 180 days. Supporting ship¬ 
pers: W. A. Larmore Inc., Post Office Box 
3043, Wilmington, Del. 19804. W. A. Lar¬ 
more III, President; Anchor Motor 
Freight, Inc., 95 Dodson Road. Wilming¬ 
ton. Del. 19804, C. G. Wausen, Vice 
President Maintenance. Send protests to: 
Paul J. Lowry, District Supervisor, Inter¬ 
state Commerce Commission, Bureau of 
Operations, 206 Old Post Office Building. 
129 East Main Street, Salisbury, Md. 
21801. 

No. MC 134327 TA. filed February 9, 
1970. Applicant: PAUL PALMER AND 
GENE C. WHITE, doing business as 
WINNERS CIRCLE TRUCKING CO., 
921 First Federal Building, Atlanta, Ga. 
30303. Applicant’s representative: Wil¬ 
liam Addams. Suite 527, 1776 Peachtree 
Street NW., Atlanta, Ga. 30309. Author¬ 
ity sought to operate as a contract car¬ 
rier, by motor vehicle, over irregular 
routes, transporting: (1) Precast rein¬ 
forced concrete building sections, 
knocked-down, including wall or roof 
sections, panels, or pillars, veneered with 
marble or stone, or not veneered, and 
materials and supplies used in the in¬ 
stallation thereof in straight or mixed 
truckloads, between the plantsite of 
Southeast Schokbeton, Division of Rock- 
win Corp., located near Lavonia, Ga.. and 
Asheville, N.C.; Pikevfile. Ky., and New¬ 
ark, N.J.; (2) materials and supplies in¬ 
cluding wooden or steel patterns and 
molds used in the production or process¬ 
ing the above-described concrete prod¬ 
ucts, except commodities in bulk and 
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except cement, between the plantsite of 
Southeast Schokbeton, Division of Rock- 
win Corp., located near Lavonia, Ga. t and 
Bound Brook, N.J., and Metairie, La., for 
180 days. Supporting shipper: Rockwin 
Corp., 3200 Second Avenue North, Bir¬ 
mingham, Ala. 35222. Send protests to: 
William L. Scroggs, District Supervisor, 
Interstate Commerce Commission, Bu¬ 
reau of Operations, Room 309, 1252 West 
Peachtree Street NW., Atlanta, Ga. 30309. 

By the Commission. 

[ seal 1 H. Neil Garson, 

Secretary. 

(PR. Doc. 70-2233; Piled. Feb. 20. 1970; 
8:48 a.m.] 


(Notice 4951 

MOTOR CARRIER TRANSFER 
PROCEEDINGS 

February 18, 1970. 

Synopses of orders entered pursuant to 
section 212(b) of the Interstate Com¬ 
merce Act, and rules and regulations 
prescribed thereunder (49 CFR Part 
1132), appear below: 

As provided in the Commission’s spe¬ 
cial rules of practice any interested per¬ 
son may file a petition seeking reconsid¬ 
eration of the following numbered 
proceedings within 20 days from the date 
of publication of this notice. Pursuant to 
section 17(8) of the Interstate Com¬ 
merce Act, the filing of such a petition 
will postpone the effective date of the 
order in that proceeding pending its dis¬ 
position. The matters relied upon by 
petitioners must be specified in their 
petitions with particularity. 

No. MC-FC-71676. By order of Feb¬ 
ruary 9. 1970, the Motor Carrier Board 
approved the transfer to All Star Tours. 


Ltd., a corporation, doing business as 
All Star Tours, Ltd., Galt, Ontario, Can¬ 
ada, of the certificate in No. MC-127027 
(Sub-No. 1). issued December 3, 1965, 
to Lancelot E. Zimmer, doing business as 
Zimmer’s Transportation, Stratford, On¬ 
tario, Canada, authorizing the trans¬ 
portation of passengers and their bag¬ 
gage, in round trip charter operations 
beginning and ending at ports of entry 
on the United States-Canada boundary 
line, and extending to all points in the 
United States. S. Harrison Kahn. Suite 
733, Investment Building, Washington. 
D.C. 20005, attorney for applicants. 

No. MC-FC-71811. Dual operations are 
involved . By order of February 11, 1970, 
the Motor Carrier Board approved the 
transfer to William Gilchrist, Old Forge. 
Pa., of certificate No. MC-103306 issued 
to John Laurenzi, Old Forge, Pa., au¬ 
thorizing the transportation of: House¬ 
hold goods, as defined by the Commis¬ 
sion, between Old Forge, Pa., on the one 
hand, and, on the other, points in Con¬ 
necticut. Delaware, Maryland, New 
Jersey. New York, and District of Colum¬ 
bia. Carl Carey. 700 Scranton Life Build¬ 
ing, Scranton, Pa. 18503, attorney at 
law. 

No. MC-FC-71817. Dual operations 
are involved. By order of February 11, 
1970, the Motor Carrier Board approved 
the transfer to William Gilchrist, Old 
Forge, Pa., of certificate No. MC-119213, 
issued to King’s Express, Inc., Philadel¬ 
phia. Pa., authorizing the transportation 
of: General commodities, with the usual 
exceptions, and such commodities as are 
dealt in by wholesale and retail business 
houses, between specified points in New 
York. New' Jersey, and Pennsylvania. 
Kenneth R. Davis. 999 Union Street. Tay¬ 
lor. Pa. 18517. practitioner for applicants. 


No. MC-FC-71882. By order of Febru¬ 
ary 9, 1970, the Motor Carrier Board 
approved the transfer to Barton Lyman, 
doing business as Lyman Truck Line, 
Blanding, Utah, of the operating rights 
in certificate No. MC-71827 issued No¬ 
vember 3, 1958, to I. E. Riddle, doing 
business as Riddle Truck Line. Salt Lake 
City, Utah, authorizing the transporta¬ 
tion of general commodities, with ex¬ 
ceptions, between Cedar City, Utah, and 
Kanab, Utah, serving all intermediate 
points and the off-route points of Hur¬ 
ricane and Mount Carmel, Utah: be¬ 
tween Kanab and Fredonia, Ariz.. serv¬ 
ing no intermediate points; between 
Kanab, Utah, on the one hand, and, on 
the other. Glen Canyon Dam Site in Ari¬ 
zona and points wrtthin 10 miles thereof, 
and between Fredonia, Ariz., on the one 
hand, and. on the other, points in Ari¬ 
zona within 50 miles of Fredonia. Wil¬ 
liam S. Richards, 900 Walker Bank 
Building. Salt Lake City, Utah 84111, at¬ 
torney for applicants. 

No. MC-FC-71901. By order of Febru¬ 
ary 11, 1970, the Motor Carrier Board 
approved the transfer to Nelson R. Reed. 
Philadelphia, Pa., of a portion of the 
certificate in No. MC-106010, issued 
June 10, 1969, to Chandler Transporta¬ 
tion, Inc., Rutherford, N.J., authorizing 
the transportation of household goods 
between Philadelphia, Pa., on the one 
hand, and, on the other, Baltimore. Md., 
New York, N.Y., and points in New Jer¬ 
sey and Delaware. Leon Weinroth, Lewis 
Tower Building, Room 920, 15th and 
Locust Streets. Philadelphia, Pa. 19102, 
attorney for applicants. 

[seal 1 H. Neil Garson, 

- Secretary. 

(F.R. Doc. 70-2234; Filed. Feb. 20, 1970; 

8:48 am.) 
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RECORD RETENTION GUIDE 


GUIDE TO RECORD RETENTION REQUIREMENTS 

(1 CFR, Appendix A) 

REVISION AS OF JANUARY 1, 1970 

This is a Guide in digest form to the provisions of 
Federal laws and regulations relating to the keeping of 
records by the public. It tells the user (1) what records 
must be kept. (2) who must keep them, and (3) how 
long they must be kept. 

The Guide is derived from the law£ published in the 
United States Code, as amended by laws enacted during 
1969, and from the regulations published in the Code of 
Federal Regulations, as amended in the daily issues of 
the Federal Register through December 31. 1969. 

The Guide is prepared by the Office of the Federal 
Register, National Archives and Records Service, Gen¬ 
eral Services Administration. 


Coverage 

In preparing the Guide it was neces¬ 
sary to establish boundaries in order to 
keep it from going beyond its intended 
purpose. The nature of these boundaries 
is outlined below. 

As indicated by its name, the Guide 
adheres strictly to the retention of 
records. It does not cover such matters 
as the furnishing of reports to Govern¬ 
ment agencies, the filing of tax returns, 
or the submission of supporting evidence 
with applications or claims. 

The Guide is limited to provisions 
which apply to a class. Requirements 
applying only to named individuals or 
bodies have been omitted. 

The Guide is confined to requirements 
which have been expressly stated. In 
many laws and regulations there is an 
implied responsibility to keep copies of 
reports and other papers furnished to 
Federal agencies, and to keep related 
working papers. Such implied require¬ 
ments have not been included in the 
Guide. 

The following types of requirements 
have also been excluded from the Guide: 

(1) Requirements as to the keeping 
of papers furnished by the Government, 
such as passports, licenses, permits, etc., 
unless they are closely related to other 
records which must be kept. 


(2) Requirements as to the display of 
posters, notices, or other signs in places 
of business. 

(3) Requirements contained in indi¬ 
vidual Government contracts, unless the 
contracts are incorporated in the Code 
of Federal Regulations. 

Arrangement 

The digests of record-keeping provi¬ 
sions comprising the Guide are grouped 
under the Departments or independent 
agencies which impose or administer 
them (see “Contents 0 ). Individual items 
are numbered to simplify indexing. 

In general, the items retain their orig¬ 
inal numbers from year to year. Renum¬ 
bering occurs only after a major revision 
of the material and is so indicated in 
brackets after the name of the agency 
involved. Individual items revised, 
amended, deleted, or added are shown 
in brackets following the item heading. 

Two supplements to the Guide contain 
generalized information about certain 
requirements under the Second War 
Powers Act of 1942 and detailed infor¬ 
mation on requirements imposed by the 
Civil Aeronautics Board relative to the 
availability of credentials for inspection. 

An index to the Guide follows the last 
supplement. 


NOTICE 

The Guide to Record Retention Requirements docs not have the effect of 
law, regulation, or ruling. It is published as a guide to legal requirements 
that appear to be in effect as of January 1,1970. 
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RECORD RETENTION GUIDE 


I. DEPARTMENT OF 
AGRICULTURE 
1. Foreign Agricultural Service 

1.1 Person* importing certain dairy 
commodities. 

To keep records of importations and 
of the transactions relating to the pro¬ 
curement and disposition of such com¬ 
modities. 

Retention period: Not less than 2 years 
subsequent to the end of the quota period 
during which the importation was made. 
7 CFR 6.28 

1.2 [Deleted] 

1.3-1.11 [Transferred to 11.1-11.8] 

2. Consumer and Marketing Service 

2.1 Orange and grapefruit handlers. 

To maintain records of fruit received 
and disposed of as may be necessary to 
verify reports submitted thereon. 

Retenti on pe riod: At least 2 succeeding 
years. 7 CFR 906.51 

2.2 Central marketing organizations. 

To keep records regarding allotment 
transactions for lemon handlers. 

Retention period: 3 years. 7 CFR 
910.62 

2.3 Lime handlers. 

To maintain records of limes received 
and disposed of in order to verify reports 
submitted to the Florida Lime Admin¬ 
istrative Committee. 

Retention perio d: A t least 2 succeed¬ 
ing fiscal years. 7 CFR 911.60 

2.4 Nectarine handlers. 

To keep records of nectarines received 
and disposed of as may be necessary to 
verify reports submitted thereon. 

Retention perio d- A t least 2 succeed¬ 
ing fiscal years. 7 CFR 916.60 

2.4a Pear, plum, and peach handlers in 
California. 

To maintain records of fruits received 
and disposed of as necessary to verify 
reports submitted to the Control Com¬ 
mittee. 

Retention period: 2 fiscal years. 7 
CFR 917.50 

2.5 Peach handlers. 

To maintain records of peaches re¬ 
ceived and disposed of as may be neces¬ 
sary to verify reports submitted thereon. 

Retention perio d: At least 2 succeed¬ 
ing years. 7 CFR 921.60 

2.6 Apricot handlers. 

To maintain records of apricots re¬ 
ceived and disposed of as may be neces¬ 
sary to verify reports submitted thereon. 

Retention period: At least 2 succeed¬ 
ing years. 7 CFR 922.60 

2.7 Cherry handlers. 

To maintain records of cherries re¬ 
ceived and disposed of as may be neces¬ 
sary to verify reports submitted thereon. 

Retention period: At least 2 succeed¬ 
ing years. 7 CFR 923.60 


2.8 Fresh prune handlers. 

To maintain records of prunes received 
and disposed of as may be necessary to 
verify reports submitted thereon. 

Retention period: At least 2 succeed¬ 
ing years. 7 CFR 924.60. 925.60 

2.9 Potato handler*. 

To keep records of potatoes received 
and disposed of as may be necessary to 
verify reports submitted thereon. 

Retention period: At least 2 succeed¬ 
ing years. 7 CFR 948.80, 950.80, 953.75 

2.10 Onion handlers. 

To maintain records of onions received 
and disposed of as may be necessary to 
verify reports submitted thereon. 

Retention peri od: At least 2 succeed¬ 
ing years. 7 CFR 958.65, 959.80 

2.11 Tomato handlers. 


are completed. 7 CFR 984.80, 984.464, 
984.480 

2.18 Date handlers. [Amended] 

To maintain records of the receipt, 
handling, withholding, and disposition of 
dates. 

Retention period: At least 2 years sub¬ 
sequent to termination of each crop year. 
7 CFR 987.68, 987.168 

2.19 Raisin handlers. 

To keep records as prescribed by the 
Raisin Administrative Committee, of 
raisins received, acquired, stored, sold, 
and otherwise disposed. 

Retention period: At least 2 years after 
the termination of the crop year in which 
the transactions occurred. 7 CFR 
989.76, 989.77,989.176 

2.20 Olive handler*. 


To maintain records of tomatoes re¬ 
ceived and disposed of as may be neces¬ 
sary to verify the reports submitted 
thereon. 

Retention period: At least 2 succeed¬ 
ing years. 7 CFR 965.80, 966.80 

2.12 [Reserved] 

2.13 Lettuce handlers. 

To maintain records of lettuce re¬ 
ceived and disposed of as may be neces¬ 
sary to verify reports submitted thereon. 

Retention period: At least 2 succeed¬ 
ing years. 7 CFR 971.80 

2.13a Celery producer* and handlers in 
Florida. [Amended] 

To maintain records to substantiate 
the reports required by the Florida Celery 
Committee. 

Retention period: Not less than 1 year 
after end of season. 7 CFR 967.71 

2.14 Almond handlers. 

To keep records showing details of 
receipt of almonds, withholdings, sales, 
shipments, inventories, surplus disposi¬ 
tion, and other pertinent information in 
respect to operations. 

Retention period: 2 years after end of 
crop year to which such records apply. 
7 CFR 981.70 

2.15 Almond handlers. 

To keep copies of receipts they have 
issued for almonds received for their own 
accounts. 

Retention period: 2 years after end of 
crop year to which such records apply 
7 CFR 981.71 (retention: 981.70) 

2.16 Filbert handlers. 

To keep records of shelled and un¬ 
held. and disposed of as prescribed by 
Filbert Control Board. 

Retention period: 2 years after end of 
fiscal year in v hich transaction occurred. 
7 CFR 982.71 

2.17 Walnut handlers. 

To keep records of shelled and un¬ 
shelled walnuts and walnut material re¬ 
ceived, held, and disposed of. 

Retention period: 2 years after end 
of marketing year in which transactions 


To maintain records of olives acquired, 
held, and disposed of as may be pre¬ 
scribed by the Olive Administrative 
Committee and needed by it to perform 
its functions. 

Retention period: At least 2 years 
beyond the crop yea r in w hich the trans¬ 
action occurred. 7 CFR 732.61 

2.21 Prune handler*. 

To keep records of prunes received, 
held, and disposed of as prescribed by 
the Prune Administrative Committee. 

Retention period: At least 2 years after 
the end of the crop year in which the 
transaction occurred. 7 CFR 993.74, 
993.174 


2.21a Cranberry handler*. 

To maintain records of all cranberries 
acquired, withheld from handling, 
handled or otherwise disposed of as will 
substantiate the required reports. 

Retention period: Not less than 3 years 
after termination of the crop year in 
which the transaction occurred or for 
such lesser period as the committee may 
direct. 7 CFR 929.61 


2.21b Pear handlers. 

To maintain records of pears received 
and disposed of as may be necessary to 
verify reports submitted thereon. 

Retention period: At least 2 succeeding 
years. 7 CFR 931.60 


!.21c Hops handler*. 

To maintain such records of hops han- 
lled or held as will substantiate the re¬ 
tired reports. _ 

Retention period: At least 2 year 
if ter end of marketing year. 7 
>91.61 

!.21d Handlers (including each subsid- 
iary and affiliate thereof) of I I H 
Shade Tobacco. 

To keep such books and records as will 
slearly show the details of the res P*r. 

person’s handling of tobacco. Including, 
jut not limited to. Identification of tne 

grower of the tobacco and the flei 
which produced. 

Retention period: 5 years. 7 

tom cn ioni 15ft 
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2.22 Shippers handling fruits and vege¬ 
tables covered by exemption certifi¬ 
cates under marketing order pro¬ 
grams. [Amended] 

To keep records of such shipments. 

Retention period: Not specified, except 
for tomatoes (at least 2 succeeding 
years). 7 CFR 917.141. 951.180. 966.80 

(Certificate (record) returned after 
shipment of comm oditi es (pears, grapes, 
and potatoes).) 7 CPE 926.122, 927.125, 
953.104 


2.23 Commission merchants, dealers, 
and brokers of fruits and vegetables 
subject to the Perishable Agricultural 
Commodities Act of-1930. 

(a) To keep accounts, records, mem¬ 
oranda, and documents which disclose 
all business transactions. 

Retention period: 2 years. 7 CFR 48.14, 
46.15, 46.17-46.19, 46.21-46.24, 46.28, 

46.29. 46.31. 46.32 

(b) To preserve records and mem¬ 
oranda which disclose the true owner¬ 
ship and management of the business. 

Retention period: 4 years. 7 CFR 

46.14 


2.21-2.27a [Transferred to new 12] 

2.28 Persons processing, transporting, 
shipping, or receiving poultry 
slaughtered for human consumption 
or poultry products in commerce, 
or holding such products. 

To maintain detailed records of such 
transactions as specified in the regula¬ 
tions. , 

Retention period: 2 years. 7 CFR 

81.152 


2.2&i Exporters participating in the 
chicken export payment program. 

To maintain accurate records relating 
to all chickens exported or to be exported 
in connection with the program. 

Retentio n pe riod: 3 years after date ol 
export. 7 CFR 207.13 

2.29 Dairy plants approved for USDA 
inspection and grading service. 

To maintain (a) records of quality 
tests made on raw milk and cream re¬ 
ceived from each producer, seller, or 
snipper and of plant and laboratory tests 

fl!!ru a ? alyses of raw materials and 
nnished pr °ducts, (b) pasteurization re¬ 
corder charts and water supply test cer- 
uhcates, and (c) most recent copy of 
eajPloyee health certificate. 

Period: (a) 1 year, (b) 6 
Months <c) until employee no longer em¬ 
ployed. 7 CFR 58.148. 58.322 

2.30 2.37 [Reserved} 

•38 l.it-cnsed agricultural products 

warehousemen. 

Rpr copies °* aU receipts issued. 
hp r e . tenti01 } Period: 1 year after Decem- 
snonrtw * 2 ?! year ^ which the corre- 
CFfm n ?i*?' 1 ?n lal Is canceled. 7 

10617 ,i, 7 *,i 02 - 20 - 1*3.17. 104.17. 105.17, 

WU7 - 107.17. 108.17. 111.18 

Licensed agricultural products 

w arc housemen. 

t&ch cancel ed receipt, 
ber 31 : 6 ye&rs Decem- 

1 or the year In which receipt la 


canceled and for such longer period as 
may be necessary for the purpose of any 
litigation which the warehouseman 
knows to be pending, or as may be re¬ 
quired by the Administrator in particular 
cases t o ca rry out the purposes of the 
act. 7 CFR 101.28, 102.34, 103.28, 104.28, 

105.29, 106.30, 107.31, 108.29, 111.33 

2.40 Licensed agricultural products 
warehousemen. 

To keep a copy of his current rules and 
schedule of charges exposed conspicu¬ 
ously in a place accessible to the public. 

Retention period: Requ ired to expose 
current copy only. 7 CFR 101.29, 102.35, 

103.29, 104.31, 105.30, 106.31, 107.32, 
108.30,111.34 

2.41 Licensed agricultural products 
warehousemen. 

Shall use for his licensed warehouse a 
system of accounts approved for the pur¬ 
pose by the Service, and maintain such 
records as are specified. 

Retention period: 6 years after Decem¬ 
ber 31 of the year in which created and 
for such longer period as may be neces¬ 
sary for the purposes of any litigation 
which the warehouseman knows to be 
pending, or as may be required by the 
Administrator in particular cases to 
carr y out the purposes of the act. 7 
CFR 101.33. 102.37, 103.40, 104.28, 105.33, 
106.37, 107.39, 108.33, 111.41 

2.42 Licensed agricultural products 
warehousemen. 

Shall keep on file an exact copy of each 
report required to be submitted by such 
warehouseman. 

Retention period: 3 years after Decern- 
ber 31 of the year in which submitted. 
7 CFR 101.36. 102.38, 103.41, 104.29, 
105.35,106.39.107.42,108.35,111.44 

2.43 Licensed cotton warehousemen. 

To keep copies of certificates covering 
cotton stored, and copies of Form A 
memorandums and Form C certificates 
issued by a board of cotton examiners 
which fortns a basis of any receipt issued. 

Retention period: 1 year after Decem¬ 
ber 31 of the year In which the receipt 
based on such certificates or memoranda 
is canceled. 7 CFR 101.47 

2.44 Licensed cotton warehousemen. 

To keep records of cotton sampling in¬ 
cluding the written request, if any. 

Retention period: 1 year after Decem¬ 
ber 31 of the year in which such cotton 
is removed from the warehouse. 7 CFR 
101.49 

2*45 Licensed classifiers, inspectors, 
graders, and weighers of agricultural 
commodities. 

To keep copies of certificates issued 
by them. 

Retention period: 1 year. 7 CFR 
101.61, 102.69, 104.57. 105.59, 106.66, 
107.68, 108.59, 111.70 

2.46 Licensed agricultural products 
warehousemen. 

To keep either copies of. or the original 
inspection, grade and/or weight, certifi¬ 
cates covering lots of commodities stored. 


Retention period: 3 years after Decem¬ 
ber 31 of the year In which issued. 7 
CFR 102.29, 103.24, 105.46, 106.54, 107.55, 
108.47,111.56 

2.47 Licensed grain warehousemen. 

To keep records of weights, kinds, and 
grades of ail lots of nonstorage grain 
received into and delivered from ware¬ 
houses. 

Retention period: 1 year after Decem¬ 
ber 31 of the year in which the lot of 
nonstorage grain is delivered from the 
warehouse. 7 CFR 102.30 

2.48 Licensed agricultural products 
warehousemen. 

To keep as a record notices of the 
condition of commodities stored in the 
warehouse. 

Retention period: 6 years after Decem¬ 
ber 31 of the year in which created, and 
for such longer period as may be neces¬ 
sary for the purposes of litigation which 
the warehouseman knows is pending, or 
as may be required by the Administrator 
in particular cases to carry out the pur¬ 
poses of the act. 7 CFR 102.54, 103.39. 
106.48,107.51,108.42,111.52 

2.49 Persons shipping agricultural and 
vegetable seeds subject to the Federal 
Seed Act regulatious. 

To keep complete records of each lot 
of agricultural and vegetable seeds trans¬ 
ported or delivered for transportation in 
interstate commerce. Including records 
necessary to disclose the name of any 
substance used in the treatment of such 
seed. 

Retention period: 3 years for docu¬ 
ments, 1 year for seed samples, including 
separate samples of the treated seed por¬ 
tion of any lot of seed. 7 CFR 201.4- 
201.7a 

2.50 Country shippers of agricultural 
seeds subject to the Federal Seed Act 
regulations. 

To keep copies of origin declarations 
they have issued and records showing 
names and addresses of growers or 
country shippers from whom seeds were 
purchased, quantity, and date of delivery. 

Retention period: 3 years. 7 CFR 
201.5 (retention: 201.4) 

2.51 Procurers of seeds from growers 
subject to the Federal Seed Act regu¬ 
lations. 

To obtain and keep the grower’s 
declaration. 

Retention period: 3 years. 7 CFR 
201.7 (retention: 201.4) 

2.52 Growers of seeds subject to the 
Federal Seed Act regulations. 

To keep copy of the grower’s declara¬ 
tion and a sample of the seed. 

Retention period: 3 years for docu¬ 
ments. 1 year for seed samples. 7 CFR 

201.7 (retention: 201.4) 

2.53 Cotton handlers. 

To maintain books and records neces¬ 
sary to carry out the provisions of the 
Cotton Research and Promotion Act and 
to verify required reports. 
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Retention period: At least 2 years be¬ 
yond the marketing year of their ap¬ 
plicability. 7 CFR 1205.335, 1205.531, 
1205.532 

2.54 Licensed cottonseed chemists. 

To keep records of the analysis of each 
individual sample of cottonseed graded 
as well as books, papers, records, and ac¬ 
counts relating to the performance of 
their duties under the Agricultural 
Marketing Act of 1946 and the regula¬ 
tions made under the act by the Secre¬ 
tary of Agriculture. 

Retention period : At least 1 year after 
date of analysis. 7 CFR 61.15 

2.55 Grain inspection agencies and li¬ 
censees. [Added] 


longer if requested by the Director, Vet¬ 
erinary Biologies Division. 9 CFR 116.1 
(retention: 116.2) 

3.2 f Deleted] 

3.3 Distributors of biological products 
marketed under special license. 

To keep complete records showing the 
name and address ol each purchaser of 
the product and the name, serial number, 
and quantity of the product sold to such 
purchaser when the maintenance of 
records of distribution of biological prod¬ 
ucts marketed under special license is a 
condition of the issuance of the special 
license. 

Retention period: Not specified. 9 CFR 
102.6(b)(3) 


processed into food products and of all 
sales and removals of food products from 
processing plants. 

Retention period: 3 years. 7 CFR 
777.15 

4.2b [Transferred to 11.9] 

4.2c Handlers under milk indemnity 
program. 

To keep existing books, records, and 
accounts supporting any information 
furnished in connection with the pro¬ 
gram. 

Retention period: 3 years following 
the end of the year during which applica¬ 
tion for payment was filed. 7 CFR 16.17 

4.3 Ginncrs of cotton. 


To maintain complete records of each 
inspection activity performed. 

Retention period: 2 years after inspec¬ 
tion. 7 CFR 26.55 

2.56 Accredited turpentine and rosin 
processors for naval stores. 

To keep such records as may be neces¬ 
sary to submit correct reports. 

Retention period: Not specified. 7 
CFR 160.50 

2.57 Diverters participating in fresh 
Irish potatoes-livestock feed diver¬ 
sion program. 

To keep records and accounts showing 
the details relative to the diversion and 
disposition of such potatoes. 

Retention period: 3 years after date of 
last payment or 2 years after date of 
audit by USDA, whichever is later. 7 CFR 
208.18 

2.58-2.59 [Reserved] 

2.60 Milk handlers. 

To maintain records pertaining to re¬ 
ceipt and use of milk and milk products, 
including records of production, proc¬ 
essing, and distribution, and financial 
records relating thereto. 

Retention period: 3 years, but can be 
extended by the market administrator 
by written notice. 7 CFR Parts 1001- 
1159 (See specific milk marketing area.) 

2.61 Carriers transporting meat. 

To keep original certificates delivered 
to a carrier separate and apart from all 
its other papers and records or identified 
In some acceptable manner so as to be 
readily accessible for review. 

Retention period: 1 year. 9 CFR 
325.15 

3. Agricultural Research Service 

3.1 Licensed manufacturers (domestic 
and foreign), distributors, and im¬ 
porters of biological products. 
I Amended] 

To keep detailed (a) production rec¬ 
ords including reports of all tests for 
purity, safety, and potency for each serial 
of biological product manufactured in or 
offered for importation into the United 
States, and (b) disposition records show¬ 
ing the sale, shipment, or other dispo¬ 
sition made of the biological products 
handled. 

Retention period: 2 years after ex¬ 
piration date of the product involved, or 


3.4 Operators of approved feed lots. 

To keep records of vaccination and 
disposition of all animals and to keep 
an inventory of animals showing the 
daily admission to and removal from the 
premises. 

Retention period: 1 year. 9 CFR 120.9 

3.5 [Reserved] 

3.6 Research investigators or research 
sponsors administering experimental 
biological products to animals. 

To maintain adequate records relative 
to the disposition of each animal ad¬ 
ministered experimental biological prod¬ 
ucts. Such records include name and 
address of owner, pertinent data about 
animals and their location, and, if sold, 
name and address of purchaser. 

Retention period: At least 2 years from 
the date that an experimental product 
was administered to such animal. 9 
CFR 103.2 

3.7 [Reserved] 

3.8 Research facilities and dealers en¬ 
gaged in transportation, sale, and 
handling of dogs, cats, and certain 
other animals used for research or 
experimentation, or for other pur¬ 
poses. 

To keep records with respect to the 
purchase, sale, transportation, identifi¬ 
cation, and previous ownership of dogs 
and cats but not monkeys, guinea pigs, 
hamsters, or rabbits. 

Retention period: 1 year or longer, as 
may be required by any Federal, State, 
or local law. 9 CFR 2.75, 2.76 (reten¬ 
tion: 2.77) 

4. Agricultural Stabilization and 
Conservation Service 

4.1 [Reserved] 

4.2 Producers of gum naval stores from 
turpentine trees. [Amended] 

To keep records of faces by tracts and 
drifts in connection with the Naval 
Stores and Agricultural Conservation 
Programs. 

Retention period: 2 years following 
close of applicable program year. 1968—7 
CFR 706.606; 1969—7 CFR 706.706 (re¬ 
tention: 7 CFR 708.1) 

4.2a Food processors participating in the 
wheat marketing allocation program. 

To maintain records and documents 
for each processing plant of all wheat 


To keep for each bale of cotton or lot 
less than a bale ginned by him records 
showing (a) date of ginning; (b) name 
of operator of farm on which cotton pro¬ 
duced; (c) name of producer of cotton; 
(d) county and State in which farm 
located; (e) gin bale number or mark; 
(f) name and address of person deliver¬ 
ing cotton to gin; and (g) gross weight 
of each bale and net weight of each lot 
of lint cotton less than a bale. 

Retention period: ‘Until December 31 
of second year following year in which 
cotton is planted. 7 CFR 722.89 (reten¬ 
tion: 722.92) 

4.4 Buyers of cotton. 

To keep for each bale of cotton or lot 
less than a bale purchased from a pro¬ 
ducer records showing (a) name and ad¬ 
dress of the producer; (b) date pur¬ 
chased; (c) original gin bale number or 
equivalent; (d) number of pounds of lint 
cotton in each bale and lot; and (e) 
amount of penalties to be collected, if 
any. 

Retention period: 1 Until December 31 
of second year following year in which 
cotton is planted. 7 CFR 722.90 (reten¬ 
tion: 722.92) 

4.5—4.6 [Reserved] 

4.7 Warehousemen, gunners, buyers, 
processors, common carriers, an 
other persons handling cotton from, 
for, or on behalf of the producer. 

To keep records concerning such cot¬ 
ton so that the accuracy of any reports 
or other records that may be required 
can be checked. . 01 

Retention period: ‘Until December 31 
of second year following year in whicn 
cotton Is planted. 7 CFR 722.91 (reten¬ 
tion: 722.92) 

4.8 Producers of cotton. 

To keep records of cotton marketed, 
and a copy of certificate showing name 
and address of buyer or transferee if 
marketed to persons not within the 
United States. . 01 

Retention period: ‘Until December 31 
of second year following year in whic 
cotton is planted. 7 CFR 722.94 


i For such longer period of time as may 
lues ted. in writing by the State E 
rector or the Director. 
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4.9 Producers and producer-man ufac* 
lurers of hurley, fire-cured, dark air- 
cured, Virginia sun-cured, cigar- 
hinder, cigar-filler and binder, and 
Maryland tobacco. 

To keep copies of reports with respect 
to disposition of tobacco marketed and 
(a) number of acres harvested, (b) total 
production, (c) amount on hand and its 
location, and (d) for each lot marketed, 
name and address of person to or through 
whom marketed, gross price, number of 
pounds marketed, and date of marketing. 

Retention period: 1 1968-69 and suc¬ 
ceeding marketing years—2 years after 
end of marketing year. 7 CFR 724.95 
(retention: 724.109) 

4.10 Producers of fluc-cured tobacco. 

To keep copies of reports with respect 
to disposition of tobacco marketed and 
(a) number of acres harvested, (b) total 
production, (c) amount on hand and its 
location, and (d) for each lot marketed 
name and address of person to or 
through whom marketed, gross price, 
number of pounds marketed, and date 
of marketing. 

Retention period: 1 1966-67 and suc¬ 
ceeding marketing years—2 years after 
end of marketing year. 7 CFR 725.98 

(retention: 725.107) 


4.14 Warehousemen handling hurley, 
fire-cured, dark air-cured, Virginia 
sun-cured, cigar-binder, cigar-filler 
and binder, and Maryland tobacco. 

To keep records that will permit fur¬ 
nishing detailed information of all trans¬ 
actions. 

Retention period: * 1968-69 and suc¬ 
ceeding marketing years—2 years after 
end of marketing year. 7 CFR 724.96- 
724.98 (retention: 724.109) 

4.15 Warehousemen handling flue-cured 
tobacco. 

To keep records that will permit fur¬ 
nishing detailed information of all trans¬ 
actions. 

Retention period: 1 1966-67 and suc¬ 
ceeding marketing years—2 years after 
end of marketing year. 7 CFR 725.99 
(retention: 725.107) 

4.16 Dealers handling hurley, fire-cured, 
dark air-cured, Virginia sun-cured, 
cigar-hinder, cigar-filler and binder, 
and Maryland tobacco. 

To keep records that will permit fur¬ 
nishing detailed information of all trans¬ 
actions. 

Retention period: * 1968-69 and suc¬ 
ceeding marketing years—2 years after 
end of marketing year. 7 CFR 724.99 
(retention: 724.109) 


4.11 Buyers of cigar-filler tobacco, 
cigar-filler and hinder tobacco, and 
cigar-binder tobacco under market¬ 
ing quota regulations. 


To keep records with respect to each 
sale of tobacco made by producer to 
buyer, and to furnish the name of the 
farm operator and the amount of each 
Brade of tobacco obtained from the 
grading of tobacco from each farm; also 
to record other specified information 
and maintain records of sale and dis¬ 
position of tobacco; and to keep copies 
of required reports. 

Retention period: * 1968-69 and suc¬ 
ceeding marketing years—2 years after 
end of marketing year. 7 CFR 724.101, 


•1- Truckers and persons redrying, 
prizing, or stemming hurley, fire- 
cured, dark air-cured, Virginia sun- 
cured, cigar-binder, cigar-filler and 
binder, and Maryland tobacco. 

To keep complete and detailed records 
containing specified Information con- 
erning each lot of tobacco received and 
copies of required reports. 

Retention period: * 1968-69 and suc¬ 
ceeding marketing years—2 years after 
ena of marketing year. 7 CFR 724.103 
(retention: 724.109) 

1.1.1 1 ruckers and persons redrying, 

prizing, or stemming flue-cured to¬ 
bacco. 


il ke , ep complete and detailed records 
containing specified Information con- 

<Ymt« ns f 30 * 1 ot °* tobacco received and 
copies of required reports. 

ce^ e „ ntlon . perlo<,: ’ 1966-67 and suc- 
end ® “feting years—2 years after 
<mm^ 7 k 2 e 5 ^ 0 g 7) year - 7 CFR 725.101 

reque.t^rt long * r P er,od time as may be 
bSectoTL by the 6ut ® Executive 

wlor or the Director. 


4.17 Dealers handling fluc-cured to¬ 
bacco. 

To keep records that will permit fur¬ 
nishing detailed information of all trans¬ 
actions. 

Retention period: * 1966-67 and suc¬ 
ceeding marketing years—2 yea rs after 
end of marketing year. 7 CFR 725.100 
(retention: 725.107) 

4.18-4.26 [ Reserved ] 

4.27 Wheat producers, warehousemen, 
elevator operators, feeders, proces¬ 
sors or transferees, and buyers. 

To keep records of wheat transactions 
(as specified in the regulations). 

Retention period: 2 calendar years be¬ 
yond the calendar year in which the 
marketing year ends. 7 CFR 728.1173, 
728.1174. 728.1177 

4.27a Industrial users of flour second 
clears. 

To maintain accurate records and doc¬ 
uments supporting information shown on 
Form CCC-161 (Industrial Users Produc¬ 
tion Report and Claim for Refund). 
Retention period: 3 years. 7 CFR 

777.19 

4.27b Distributors of flour second clears. 

To maintain accurate records and doc¬ 
uments. including Forms CCC-165 (Proc¬ 
essor Certification) and CCC-165-1 
(Flour Second Clears), relating to the 
sale of flour second clears to industrial 
users. 

Retention period: 3 years. 7 CFR 

777.20 

4.28 Peanut producers. 

To keep copies of specified reporta on 
disposition of peanuts produced and 
marketed. 

Retention period: * 3 years following 
end of pertinent marketing year. 7 CFR 
729.52 (retention: 729.66) 
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4.29 Peanut buyers. 

To keep detailed records of peanuts 
marketed and sales memoranda with re¬ 
spect to farmers stock peanuts 
shelled peanuts purchased from pro¬ 
ducers. 

Retention period: * 3 years following 
end of pertinent marketing year. 7 CFR 
729.57 (retention: 72S 66) 

4.30 Peanut shellors. 

To maintain detailed records and keep 
copies of reports pertaining to the shell¬ 
ing of each lot or peanuts (including rec¬ 
ord of peanuts retained by the sheller) 
as specified in the regulations. 

Retention period: 1 3 years following 
end of pertinent marketing year. 7 CFR 
729.62 (retention: 729.66) 

4.30a Driers of farmers stock peanuts. 

To maintain records as specified in the 
regulations. 

Retention period: * 3 years following 
end of pertinent marketing year. 7 CFR 
729.60, 729.61 (retention: 729.66) 

4.31 Rice producers, warehousemen, 
mill or elevator operators, other 

processors or transferees, and 
liuyers. 

To keep records of rice transactions as 
prescribed. 

Retention period: 2 calendar years be¬ 
yond the calendar year in which the 
marketing year ends. 7 CFR 730.34, 
730.35, 730.38 

4.32 Importers or persons bringing 
sugar and liquid sugar into the conti¬ 
nental United States from domestic 
ofTsbore areas and foreign countries. 

To keep records of operations and 
transactions pertaining to sugar and 
liquid sugar including detailed informa¬ 
tion for each unit of sugar tested and for 
each processing facility. 

Retention period: 2 years following 
end of calendar year in which sugar is 
imported or brought into the United 
States. 7 CFR 810.9 

4.33 Persons marketing sugar and 
liquid sugar produced from sugar 
beets and sugarcane grown in the 
continental United States and mar¬ 
keting sugar for consumption in 
Territory of Hawaii and in Puerto 
Rico. 

To keep records of processings, receipts, 
inventories, and marketings of sugar and 
liquid sugar. 

Retention period: 2 years following 
the end of the calen dar y ear in which 
sugar is marketed. 7 CFR 816.8 

4.34 Persons importing sugar and liquid 
sugar into the continental United 
States (including importers, main¬ 
land refiners, allottees of offshore 
domestic sugar quotas, shipping com¬ 
panies, persons engaged in the move¬ 
ment of sugar in interstate and for¬ 
eign commerce, and surety com¬ 
panies undertaking obligations with 
respect to imported sugar). 

To keep records of receipt, processing, 
and movement of sugar and liquid sugar 
and of tests, eallonages. and weights per¬ 
taining thereto. 

21, 1970 
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Retention period: 2 years following 
end of calendar year in w hich sugar is 
imported or disposed of. 7 CFR 817.11 

4.35 [Reserved] 

4.36 Employers of Virgin Islands ap¬ 
prentice operators of mechanical 
loaders and tractors in the sugar in¬ 
dustry. 

To maintain complete wage records of 
person employed. 

Retention period: 2 years following 
date on which ap plicat ion for Sugar Act 
payment is filed. 7 CFR Part 868 

4.37 Employers of Virgin Islands handi¬ 
capped workers in the sugar industry. 

To maintain complete wage records of 
persons employed. 

Retention period: 2 years following 
date on which his applica tion for Sugar 
Act payment is filed. 7 CFR Part 868 

4.37a Producers of sugar beets and 
sugarcane. 

To maintain complete wage records of 
persons employed in the production, cul¬ 
tivation, or harvesting of sugar beets and 
sugarcane. 

Retention period: 2 years (sugar 
beets); 3 years (sugarcane). 7 CFR Parts 
862, 863, 864 

4.37b Form operators participating in 
the Sugar Act payment program. 

To maintain a record of excess acre¬ 
age in each field or parts of fields and the 
method and purpose of disposal of sugar¬ 
cane grown in excess of acreage in each 
such case. 

Retention period: Until receipt of 
Sugar Act p ayme nt for the applicable 
crop year. 7 CFR Part 855 

5. Commodity Credit Corporation 

5.1 Warehousemen handling storage 
agreements for bulk oils. 

To maintain Inventory and operating 
records. 

Retention period: Not specified. 7 
CFR 1424.2 

5.2 Cottonseed crushers participating in 
the cottonseed oil and meal purchase 
program. [Amended] 

To keep complete and detailed records 
as specified with respect to all purchases 
of cottonseed and other specified trans¬ 
actions. 

Retention period: At least 3 years from 
the last date any of the products ten¬ 
dered by the crusher have been delivered. 
7 CFR 1443.2067 (1967); 7 CFR 1443.67 
(1968 and 1969) 

5.3 Cooperative marketing associations 
of producers participating in the 
Tung Nut Price Support program. 

To maintain detailed records as speci¬ 
fied pertaining to quantities of tung nuts 
and tung nut oil obtained and processed. 

Retention period: 1963 and succeed¬ 
ing crop years—3 years after December 
31 of the crop year to which they pertain, 
7 CFR 1443.333 


5.3a Cooperative marketing associations 
participating in the tung oil ware¬ 
house-stored loan and purchase pro¬ 
gram. 

To maintain a record of quantity of 
tung oil eligible for price support deliv¬ 
ered to associations by eligible producer- 
members and record of quantity of in¬ 
eligible tung oil, showing source and 
disposition. 

Retention period: At least until Oc¬ 
tober 31. 1970. 7 CFR 1421.3577 

5.4 Peanut shellers participating in the 
Peanut Price Support program. 
[Amended] 

To keep accounts with respect to the 
purchase and sale of crop peanuts, in¬ 
cluding types, grades, quality, weight, 
names and addresses of producers and 
purchasers, and date and place of each 
transaction. 

Retention period: 3 years after final 
delivery of peanuts to CCC. 7 CFR 1446.19 
(1967 and subsequent years) 

5.5 Mohair producers participating in 
the Payment Program for Mohair, 
and their marketing agencies 

To maintain books, records, and ac¬ 
counts showing the marketing of mohair 
on which an application for payment is 
based. 

Retention period: 3 years. 7 CFR 
1468.227,1468.272 

5.6 Wool producers participating in the 
Incentive Payment Program for 
Shorn Wool, and their marketing 
agencies. 

To maintain books, records, and ac¬ 
counts showing: purchases of lambs on 
and after April 1, 1956, and marketing 
of wool or lambs on which application 
is based. 

Retention period: 3 years after end of 
specified marketing year. 7 CFR 
1472.1158,1472.1251 

5.7 Lamb and yearling producers par¬ 
ticipating in the Payment Program 
for Lambs and Yearlings (Pulled 
Wool), and persons furnishing evi¬ 
dence to an applicant to enable him 
to receive payment under the pro¬ 
gram. 

To maintain books, records, and ac¬ 
counts showing purchases of unshorn 
lambs on or after April 1, 1956, and 
marketing of unshorn lambs on which 
application for payment is based. 

Retention period: 3 years after end of 
specified marketing year. 7 CFR 
1472.1158,1472.1251 

5.8 Persons purchasing farmers stock 
peanuts from producers for sale to 
slicllers. [Amended] 

To keep accounts of the quality and 
prices paid to them for each lot of farm¬ 
ers stock peanuts sold to a sheller par¬ 
ticipating in the price support program. 

Retention period: Until December 31, 
1970, 7 CFR 1446.1648 (1966); 1967 and 
subsequent years—until December 31 of 
the third year following date of pur¬ 
chase, 7 CFT 1446.19 


5.9 Handlers, dealers, and warehouse¬ 
men performing transactions with 
regard to delivery orders under 
the Livestock Feed Program. 

To maintain books and records which 
will permit verification of all transac¬ 
tions with regard to delivery orders. 

Retention period: At least 3 full years 
following deliveries against delivery or¬ 
ders (or to be kept longer if requested 
by the Commodity Credit Corporation). 
7 CFR 1475.213 

5.10 Dealers participating in the Puerto 
Hican Tobacco Purchase Program. 
[Amended] 

To keep records with respect to all 
transactions relating to the tobacco of 
any crop year during which tobacco is 
sold to CCC. 

Retention period: 3 years after deliv¬ 
ery of tobacco to CCC. 7 CFR 1464.60 


5.11 [Transferred to 11.10] 

5.12 Crushers of castor beans partici¬ 
pating in the castor oil purchase 
program. [Added] 

To maintain books, records, and ac¬ 
counts including name of sellers, date of 
receipt, and the gross and clean weight, 
quality and price of each lot of castor 
bean purchased. 

Retention period: At least 3 years. 7 
CFR 1443.108 


5.13—5.14 [Reserved] 


5.15 L Deleted] 

5.16 [Reserved] 

5.17 Producers participating in the 
honey price support program. 

To maintain (1) records of quantity 
of eligible honey for price support and 
(2) record of honey purchased or ac¬ 
quired which Is Ineligible for price sup¬ 
port showring source and disposition. 

Retention period: 5 years. 7 CFR 
1434.56 

5.18 Cotton ginners participating in the 
cottonseed purchase program. 

To keep books, records, and accounts 
for all purchases of cottonseed (including 
name of producer, date of receipt, weight* 
and purchase price of each lot) and other 
transactions. , , 

Retention period: 3 years from last day 
any cottonseed is tendered to CCC xor 
purchase under the applicable P ar *j£*r 
pating Ginner’s Agreement. 7 erw 
1443.13 


5.19 Cooperative marketing associations 
participating in the price stippo 
program. 

To maintain records showing quantity, 
quality, and disposition of commodlt 
(cotton, dry edible beans, honey, ri • 
soybeans, tung oil) eligible for price sup¬ 
port received from each member, 
same records to be kept for cwnmodities 
received from nonmembers which are m 
eligible for price support. . 

Retention period: Through end of tne 
5 th marketing year following the m 
keting year for which approval 
talned. 7 CFR 1425.17,1425.18 
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5.20 Exporters participating in the to¬ 
bacco export program. 

To maintain accurate records (includ¬ 
ing contracts of purchase, sale, and 
storage) establishing eligibility of to¬ 
bacco for export payments made to ex¬ 
porters under the program. 

Retention period: 3 years after date of 
export. 7 CFR 1490.10 

6. Commodity Exchange Authority 

6.1 Futures commission merchants and 
clearing organizations of contract 
markets depositing customers* 
money, securities, and property. 

To maintain an acknowledgment from 
a bank, trust company, clearing organi¬ 
zation of a contract market, or futures 
commission merchant that it was in¬ 
formed that the money, securities, and 
property deposited therein are those of 
commodity customers and are being held 
in accord with the provisions of the Com¬ 
modity Exchange Act. 

Retention period: 5 years from date of 
closing of such bank account.* 17 CFR 

1.20 (retention: 1.31) 


6.2 Futures commission merchants and 
clearing organizations of contract 
markets depositing obligations pur¬ 
chased with customers* funds. 

To maintain an acknowledgment from 
a bank, trust company, clearing organiza¬ 
tion of a contract market, or futures 
commission merchant that it was in¬ 
formed that the obligations belong to 
commodity customers and are being held 
in accord with the provisions of the Com¬ 
modity Exchange Act. 

Retention period: 6 years from date of 
closing of account.* 17 CFR 1.26 (reten¬ 
tion: 1.31) 


6.3 future* commission merchants and 
clearing organizations of contract 
markets. 

To keep the following records of obliga¬ 
tions and investment securities, date in¬ 
vestments made, name of person from or 
through whom obligations bought, 
amount of money paid, description of 
obligations or securities, identity of de- 
Pf^tories or other places where such 
obligations are segregated, date disposi¬ 
tion made and amount received therefor, 
name of person to or through whom sold. 

Clearing organizations receiving docu¬ 
ments from members representing in¬ 
vestment of customers’ funds shall also 
Keep a record showing separately for each 
member the date on which documents 
ere received from member, description 
oi documents, date on which documents 
were returned to member, or details of 
disposition by other means. 

Retention period: 5 years after invest- 
ment liquidated or loan paid.* 17 CFR 
1-27 (retention: 1 . 31 ) 


years the person required to keep 

subsut^r" reoords at-his option 

ot on eJ* Photographic reproductions there- 
ProlLw?’ }°® ether with facilities for the 
will npri£*? f . 8UCh fllm ,n a manner Which 
examined!** U ** ** reacU1 y Inspected or 


6.4 Futures commission merchants. 

To keep a record of the daily computa¬ 
tion of money, securities and property 
which must be segregated for customers. 
Retention period: 5 years.* 17 CFR 

1.32 (retention: 1.31) 

6.5 Futures commission merchants. 

To keep records furnished customers 
as of close of last business day of each 
calendar month, or as of any regular 
monthly date selected showing cus¬ 
tomer’s position in each future. 

Retention period: 5 years. 1 17 CFR 

1.33 (retention: 1.31) 

6.6 Futures commission merchants. 

To keep copy of confirmation of the 
execution of any trade originated by 
controller of accounts. 

Retention period: 5 years. 1 17 CFR 
1.33a (retention: 1.31) 

6.7 Futures commission merchants. 

To keep a “point balance” record of 
all open trades or contracts of customers 
as of last day of business of each calen¬ 
dar month or any regular monthly date 
selected. 

Retention period: 5 years. 1 17 CFR 

1.34 (retention: 1.31) 

6.8 [Reserved] 

6.9 Futures commission merchants and 
members of contract markets. 

To keep full and complete record of all 
futures and cash transactions including 
all orders, trading cards, signature cards, 
street books, journals, ledgers, cancelled 
checks, copies of confirmations, state¬ 
ments of purchase and sale, together 
with all other data and memoranda and 
records of every sort pertaining to cash 
and future transactions. 

Retention period: 6 years. 1 17 CFR 

1.35 (retention: 1.31) 

6.10 Futures commission merchants and 
clearing members of contract mar¬ 
kets. 

To prepare and keep in permanent 
form the following: (a) a financial 
ledger record showing all charges against 
and credits to each customer's account; 
(b) a record of transactions showing for 
each account all commodity futures 
transactions executed for such account, 
including date, price, quantity, market, 
commodity, and future; (c) a record or 
journal showing for each day complete 
details of all commodity futures trans¬ 
actions executed, including date, price, 
quantity, market, commodity, future, 
and the person for whom such transac¬ 
tion was made (in the case of clearing 
members, the record or Journal should 
also show the floor broker or floor trader 
executing each transaction, a symbol in¬ 
dicating the customer type, the opposite 
broker or floor trader, and the opposite 
clearing member with whom it was made). 

Retention period: 5 years. 1 17 CFR 

1.35 (retention: 1.31) 

6.11 Futures commission merchants and 
clearing organizations of contract 
markets. 

To keep record of all securities and 
property (other than money) received 


from customers to margin, guarantee or 
secure trades and contracts including 
description of securities and property, 
name and address of customer, identity 
of depositories or other places where such 
securities or property are segregated, 
date received and returned or otherwise 
disposed of, including authorization 
therefor. 

Retention period: 5 years from date of 
return of property.* 17 CFR 1.36 (reten¬ 
tion: 1.31) 

6.12 Futures commission merchants and 
members of contract markets. 

To keep record showing for each fu¬ 
tures account name, address and prin¬ 
cipal occupation or business of person for 
whom account is carried and names of 
persons guaranteeing account or exercis¬ 
ing trading control over account. 

Retention period: 5 years from date ac- 
countclosed.* 17CFR 1.37 (retention: 1.31) 

6.13 Contract markets. 

To keep record of each transaction 
wherein a member acts for both 1 a buyer 
and a seller, including the date, price, 
quantity, kind of commodity, delivery 
month, by whom executed, and the exact 
time of execution. 

Retention period: 5 years.* 17 CFR 
1.39 (retention: 1.31) 

6.14" Contract markets. 

Must require warehouse operators 
whose receipts are deliverable in satis¬ 
faction of futures contracts made on or 
subject to the rules of the contract mar¬ 
ket to keep records showing stocks traded 
for future delivery on such contract 
markets, in store by kind, class, and 
grade, including lots and parcels stored 
specially or separately. 

Retention period: 5 years. 1 17 CFR 
1.44 (retention: 1.31) 

6.15 Persons having or controlling a re¬ 
portable position in commodity 
futures. 

To keep books and records showing 
all details of all positions and transac¬ 
tions for future delivery in the com¬ 
modity on all contract markets and all 
positions and transactions in the cash 
commodity. Its products, and byproducts. 

Retention period: 5 years. 1 17 CFR 
18.05 (retention: 1.31) 

7. Farmers Home Administration 

7.1 Borrowers operating under farm 
and home annual plans. 

To maintain records of income, ex¬ 
penses. and operations. 

Retention period: Until summarized 
and refl ected in the Agency's official rec¬ 
ords. 7 CFR 1802.3 

7.2 Local organizations obtaining water¬ 
shed loans and advances under the 
Watershed Protection and Flood Pre¬ 
vention Act. 

To maintain accounts and records re¬ 
lating to the Installation, operations, and 
maintenance of works of improvement. 

Retention period: 1 year after the year 
to which such records pertain. 7 CFR 
1823.155 
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8. Federal Crop Insurance Corporation 

8.1 Insured under Federal Crop Insur¬ 
ance Corpora lion. 

To keep records of harvesting, storage, 
shipments, sale, or other disposition of 
all barley, dry beans, combined crops, 
com, cotton, flax, grain sorghum, 
oats, peanuts, potatoes, canning and 
freezing peas, dry peas, rice, rye, soy¬ 
beans, sugar beets, sugarcane, tobac¬ 
co, tomatoes, and wheat produced on 
each insurance unit covered by the con¬ 
tract. and separate records showing the 
same information for production on any 
uninsured acreage of the insured crop in 
the county in which he has an interest. 

Retention period: 2 years after time of 
loss. 7 CFR 401.111, sec. 17 

8.2 Persons holding lung nut crop insur¬ 
ance contracts. 

To maintain records of harvesting, 
storage, shipments, sale, or other disposi¬ 
tion of all insured crop produced on each 
unit covered by contract, and separate 
records showing same information for 
production on any uninsured acreage of 
the insured crop in the county. 

Retention period: 2 years after the 
time of damage. 7 CFR 407.6, sec. 21 

9. Packers and Stockyards 
Administration 

9.1 Stockyard owners, market agen¬ 
cies, and licensees under Packers 
and Stockyards Act regulations. 

To keep open for public inspection 
(and post in the case of licensees) dupli¬ 
cate copies of all schedules of rates and 
charges and rules or regulations and 
amendments or supplements thereto. 

Retention period: Not specified; how¬ 
ever, required to post and keep open for 
Inspectio n cu rrently effective schedules 
only. 9 CFR 201.22 

9.2 Market agencies or licensees sell¬ 
ing or buying livestock or live poul¬ 
try on a commission or agency basis. 

To keep accounts and records in re¬ 
gard to the Custodial Account for Ship¬ 
pers' Proceeds and the Custodial Ac¬ 
count for Buyers' Funds. 

Retention period: 2 years. 9 CFR 
201.42 (retention: 201.50) 

9.3 Market agencies or licensees sell¬ 
ing or buying livestock or live poul¬ 
try on a commission or agency basis. 

To keep available for inspection by 
owners or consignors or purchasers 
copies of bills covering charges paid for 
or on behalf of the owner or consignor 
which were deducted from the gross 
proceeds of the sale or added to the pur¬ 
chase price thereof when accounting for 
the sale or pin-chase. 

Retention period: 2 years. 9 CFR 
201.45 (retention: 201.50) 

9.4 Stockyard owners, registrants buy¬ 
ing or selling livestock, and licens¬ 
ees buying or selling live poultry. 

To keep (in addition to other neces¬ 
sary records) daily accurate records of 
purchases, sales, shipments, prices, etc. 
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Retention period: 2 years. 9 CFR 
201.46 (retention: 201.50) 

9.5 Sellers of live poultry under Pack¬ 
ers and Stockyards Act regulations. 

To keep copy of ticket prepared by 
seller at time of sale showing the name of 
the designated market, the date of the 
transaction, the names of the seller and 
buyer, the number of coops, kinds of 
poultry, price per pound, and such terms 
and conditions as the parties may agree 
upon. 

Retention period: 2 years. 9 CFR 

201.48 (retention: 201.50) 

9.6 Stockyard owners, market agencies, 
or licensees weighing livestock or 
live poultry for purposes of purchase 
or sale tinder Packers and Stockyards 
Act regulations. 

To keep copy of scale ticket of weigh¬ 
ing showing for both livestock and live 
poultry, name of agency performing the 
service, date of weighing, number of the 
scale or other information identifying 
the scale, name of seller, name of buyer, 
name of consignor, or understandable 
abbreviations of such names; in case of 
livestock, also, the number of head, kind, 
and actual weight, the amount of dock¬ 
age and name or initials of person weigh¬ 
ing it; and. in case of live poultry, also, 
number of coops weighed, the gross, tare, 
and net weights, and the name or initials 
of person operating scale at time of 
weighing. 

Retention period: 2 years. 9 CFR 

201.49 (retention: 201.50) 

9.7 Stockyard owners, market agencies, 
or licensees who weigh livestock or 
live poultry for purposes of purchase 
and sale under Packers and Stock- 
yards Act regulations. 

To keep one copy of form report of 
tests and inspections of scales and shall 
cause one copy to be kept by the agency 
conducting the test and inspection of the 
scales (a third copy to the Area Super¬ 
visor of the Service). 

Retention period: 2 years. 9 CFR 
201.74 (retention: 201.50) 

9.8 Authorized State agencies and live¬ 
stock associations under Packers and 
Stockyards Act regulations. 

To keep adequate records showing in 
detail the income derived from the col¬ 
lection of authorized fees, the disburse¬ 
ment of such funds as expenses for 
conducting the services, the inspections 
performed and the results thereof, in¬ 
cluding records showing a full descrip¬ 
tion of brands, marks, and other 
identifying characteristics of inspected 
livestock; and currently maintain rec¬ 
ords of the brands, marks, and other 
identifying characteristics of livestock 
located in the State from which such 
agency or association will operate and 
with reference to which the authoriza¬ 
tion has been granted. 

Retention period: Not specified.* 9 
CFR 201.89 


9.9 Parkers subject to tbe provisions of 
the Packers and Stockyards Act. 

To retain for the specified period of 
time the following records: 

(a) Cutting tests; departmental trans¬ 
fers; buyers' estimates; drive sheets; 
scale tickets received from others; inven¬ 
tory and products in storage; receiving 
records; trial balances; departmental 
overhead or expense recapitulations; 
bank statements, reconciliations and 
deposit slips; production or sale tonnage 
reports (including recapitulations and 
summaries of routes, branches, plants, 
etc.); buying or selling pricing instruc¬ 
tions and price lists; correspondence, 
telegrams, teletype communications and 
memoranda relating to matters other 
than contracts, agreements, purchase or 
sales invoices, or claims or credit 
memoranda. 

(b) Kill sheets, lot sheets or carcass 
graded cost sheets; carcass hot weight 
sheets and carcass test cost sheets by 
lots for purchases of livestock on a grade 
and yield or grade or yield basis; con¬ 
tracts and agreements; purchase in¬ 
voices; sales invoices; freight bills, bills 
of lading or shipping tickets; scale tick¬ 
ets and weight records issued or prepared 
by the packer; cash sales receipts and 
memoranda; claims and credit memo¬ 
randa; canceled checks and drafts; check 
stubs or vouchers; correspondence, tele¬ 
grams, teletype communications, and 
memoranda relating to contracts, agree¬ 
ments, purchase or sales invoices, or 
claims or credit memoranda. 

(c) Departmental statements and sum¬ 
maries; balance sheets and profit and 
loss or operating statements. 

Retention period: (a) 1 year; (b) 2 
years; (c) 3 years. 9 CFR 203.4 

10. Office of the Secretary 

10.1 Recipients of research grants. 

To keep records of disposition of pro¬ 
ceeds of grants, total costs of project or 
undertaking, amounts supplied by other 
sources, and such other records as to 
facilitate an effective audit. 

Retention period: As specified in con¬ 
tracts. agreements, or operational guide¬ 
lines. 7 U.S.C. 4501 

11. Export Marketing Service 
[Added! 

11.1 Exporters participating in tbe Rice 
Export Program. 

To maintain records showing milled 
rice or brown lice exported or to be 
exported in connection with program. 

Retention period: 2 years after date 
of export. 7 CFR 1481.138 

11.2 Feed grain exporters participating 
in tbe Feed Grain Export Program. 

To keep records, accounts, and other 
documents relating to transactions 
under the program. 

• Records shall not be destroyed or dls P°f^ 
of without the consent In writing or t 
Administrator, Packers and Stockyards Ad¬ 
ministration, Department of Agriculture. » 
CFR 201.50. 
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Retention period: 3 years after date 
of export. 7 CFR 1484.137 

11.3 Exporters participating in the dairy 
products export programs. 

To maintain accurate records showing 
all commodities exported or to be ex¬ 
ported in connection with this program. 

Retention period: 3 years after date 
of export. 7 CFR 1485.216, 1485.266 

11.4 Private organizations or individuals 
which enter the private trade agree¬ 
ments pursuant to title IV of Public 
Law 480. 

Maintain books and records as well 
as pertinent documents, correspondence, 
and memoranda covering all transac¬ 
tions relating to the private trade agree¬ 
ment. 

Retention period: Not specified ( sub¬ 
ject to examination by the Adminis¬ 
trator at all reasonable times until the 
entire amount due under the agreement 
has been paid CCC> . 7 CFR 14.66 

11.3 Suppliers who sell agricultural com¬ 
modities under a title IV credit pur¬ 
chase authorization (including ocean 
transportation). 

Maintain pertinent books, documents, 
papers, and records related to the sup¬ 
plier and the importer. 

Retention period: 3 years after final 
payment under such contracts. 7 CFR 
14.17 


11.6 Exporters or purchasers participat¬ 
ing in the flaxseed and linseed oil 
export pavmcmt-in-kind program. 

To maintain records of flaxseed or lin¬ 
seed oil exported or to be exported and 
any documents relating, to any transac¬ 
tion in connection with this program. 

Retention period: 3 years after date 
of export. 7 CFR 1486.137 


11*7 . Exporters of agricultural commod¬ 
ities under CCC export credit sales 
program. 


To keep books, documents, papers, and 
records involving transactions relating 
to contracts between the exporter and 
tlie importer. 

Retention period: 3 years after ma- 
°* rela ted credit arrangement. 7 
CFR 1488.18 

H-8 Importers and suppliers involved 
in sales of agricultural commodities. 


(a) Importers—to maintain a record 
°l all offers received from suppliers as 
a result of public tenders or negotiation. 

(to) Suppliers —to maintain accurate 
pooks, records, and accounts with respect 
o all contracts entered into hereunder. 
Retention period: Until expiration of 3 

rr!!^ S r final Payment under such 
contracts. 7 CFR 11.6, 11.17, 17.6, 17.17 

11*9 Exporters of wheat. 

To maintain records (including export 
Cont f a S t « or agreements, bills of 
nnri g P 1 * de l iv ery documents, inspection 

ttaL’Sf whea C t ertlfiCateS) ° f a " exporta ' 
«S n 7CTO778 d 13 3 yearS aIter date ° f 


11.10 Exporters and purchasers partici¬ 
pating in the Commodity Credit Cor¬ 
porations wheat and wheat flour ex¬ 
port payment programs under the 
International Grains Arrangement. 

To keep accurate records showing sales 
and deliveries of wheat or flour exported 
or to be exported in connection with the 
programs. 

Retention period: 3 years after final 
payment. 7 CFR 1483.184, 1483.284 

12. Food and Nutrition Service 
[Added] 

12.1 Cooperating State agencies and 
participating public and private 
school* in the National School Lunch 
program. 

To maintain records as specified in 
the regulations. 

Retention period: 3 years after the 
end of the Federal fiscal year to which 
they* pertain. 7 CFR 210.8, 210.13 

12.2 Cooperating State agencies and 
participating public and private 
school* in the .Special Food Service 
Program for Children. 

To maintain records as specified in the 
regulations. 

Retention period: 3 years and 3 
months after the end of the Federal 
fiscal year to which they pertain. 
7 CFR 225.7, 225.14, 225.18 

12.3 Cooperating State agencies, partici¬ 
pating public and private schools, 
and institutions in the Special Milk 
program. 

To maintain records as specified in the 
regulations. 

Retention period: 3 years after the end 
of the Federal fiscal year to which they 
pertain. 7 CFR 215.7, 215.11 

12.4 Distributing, suhdistrihuting, and 
recipient agencies distributing food 

• commodities donated for use in 
school lunch programs, for training 
students in home economics, in sum¬ 
mer camp* for children, by needy In¬ 
dians on reservations, in institutions, 
and management companies pertain¬ 
ing to t2 c feeding operations of the 
institutions, in State correctional 
institutions for minors, and in as¬ 
sistance of other needy persons. 

To maintain records relating to re¬ 
ceipt, disposal, and inventory of com¬ 
modities, including records with respect 
to the receipt, or federally disbursed for, 
and disbursement of funds arising from 
operation of the distributing program; 
also, to maintain records on all activities 
under the Supplemental Food Program. 

Retention period: 3 years from the 
close of the Federal fiscal year to which 
the records pertain. 7 CFR 250.6, 250.8, 
250.14, 250.15,251.9 

12.3 State and State educational agen¬ 
cies, public and privute school* par¬ 
ticipating in the school breakfast and 
nonfood assistance program*. 

To maintain accounts and records as 
specified in sections cited. 


Retention period: 3 years after the end 
of the Federal fiscal year to w T hich they 
pertain. 7 CFR 220.7, 220.24, 220.25 

12.6 State agencies participating in the 
food stump program. 

To keep such records, or an approved 
list in lieu of records, and submit such 
reports and other information as may 
from time to time be required by C&MS. 

Retention period: (a> For unlisted rec¬ 
ords. or list in lieu of records, 3 years 
from the close of the Federal fiscal year 
to w'hich they pertain, or longer If in¬ 
structed in writing by C&MS or the De¬ 
partment: (b) for records covered by an 
approved list, 1 year from the close of the 
Federal fiscal year to which they pertain, 
or longer if instructed In writing by 
C&MS or the Department. 7 CFR 1601.8 

II. DEPARTMENT OF 
COMMERCE 

1. Economic Development 
Administration 

1.1 Recipients of loan* and grants— 
project control records. 

To keep and preserve, and to require 
each contractor and subcontractor to 
keep and preserve, on account of any loan 
under section 201, 202, or 403, Public Law 
89-136, August 26, 1965, or section 6 or 7, 
Public Law 87-27, May 1, 1961, or on ac¬ 
count of any grant under section 101, 
102, 301, 403, or 505, Public Law 89-136, 
August 26. 1965, or section 8, Public Law 
87-27, May 1, 1961, detailed records re¬ 
flecting acquisitions, work progress, ex¬ 
penditures and commitments, and to in¬ 
dicate their relationship to estimated 
costs and schedules. 

Retention period: Until completion of 
all work performed or acquisitions made 
in connection with the project and at 
least 3 years thereafter. 13 CFR 301.54 

1.2 Recipients of loans and grants— 
financial records. 

To keep and preserve so long as any 
sum shall be due and unpaid to the Gov¬ 
ernment on account of any loan under 
section 201, 202, or 403, Public Law 89- 
136, August 26, 1965, or section 6 or 7. 
Public Law 87-27, May 1, 1961, or on ac¬ 
count of any grant under section 101, 
102, 301. 403, or 505, Public Law 89-136, 
August 26, 1965, or section 8. Public Law 
87-27, May 1, 1961. full written records, 
accurately disclosing the amount and the 
disposition by such recipients of the pro¬ 
ceeds of any such assistance, together 
with the amounts and dispositions of 
other funds applied to the project, all as 
shall adequately establish a compliance 
with the requirements of the Act or Acts 
involved and the terms and conditions 
upon which such financial assistance was 
made. 

Retention period: For loans, until final 
payment has been made to the Govern¬ 
ment, and at least 3 years thereafter; for 
grants, until completion of all work per¬ 
formed in connection with the project, or 
until final disbursement has been made 
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by the Government, whichever Is l ater, 
and at least 3 years thereafter. 13 CFR 
301.54 

2. Business and Defense Services 
Administration 

Adjustment Assistance 

2.1 Recipients of adjustment assistance 
under Chapter 2 of title III of the 
Trade Expansion Act of 1962. 
[Amended] 

To keep records which fully disclose 
the amount and disposition of the pro¬ 
ceeds of adjustment assistance and 
which will facilitate an effective audit. 

Retention .period: At least 3 years. 
15 CFR 610.7 

Industrial Mobilization 

2.2 Persons in the United States par¬ 
ticipating in transactions covered by 
BDSA Regulation 3. 

To keep records of receipts and deliver¬ 
ies in sufficient detail to permit the deter¬ 
mination. after audit, of compliance of 
each transaction with provisions of 
BDSA Regulation 3 (Operations of the 
Priorities and Allocations Systems be¬ 
tween Canada and the United States). 

Retention period: At least 3 years. 
32A CFR Ch. VI, BDSA Reg. 3, sec. 7 (a) 

2.3 Individuals, corporations, partner¬ 
ships, associations, or any other or¬ 
ganized groups of persons partici¬ 
pating in any transaction covered by 
Defense Materials System Regulation 
1, as amended December 1, 1959. 

To keep accurate and complete rec¬ 
ords of each such transaction, includ¬ 
ing all rated orders, ACM orders and 
directives received by such persons, 
copies of all rated orders and ACM orders 
placed by such persons, records of pur¬ 
chases, receipts, inventories, production, 
use, sales, and deliveries of all materials 
acquired by means of priority, allotment 
or directive assistance, and records of 
sales and deliveries of all materials sold 
or delivered by such persons pursuant 
to rated orders, ACM orders and direc¬ 
tives. Records shall be maintained in 
sufficient detail to permit the determina¬ 
tion, after audit, whether each trans¬ 
action complies with the provisions of 
DMS Reg. 1, as amended December 1. 
1959. 

Re tenti on period: For at least 3 years. 
32A CFR Ch. VI, DMS Reg. 1, sec. 14 

2.4 Individuals, corporations, partner¬ 
ships, associations, or any oilier or¬ 
ganized groups of persons participat¬ 
ing in any transaction covered by 
BDSA (formerly NPA) Regulation 2 
and BDSA (formerly NPA) Or¬ 
ders M—1A and M—5A. 

To keep accurate and complete records 
of receipts, deliveries, inventories, pro¬ 
duction, and use, in sufficient detail to 
permit the determination, after audit, 
whether each transaction complies with 
the provisions of BDSA Reg. 2 —Basic 
Rules of the Priorities System: BDSA 
Order M-1A—Iron and Steel; and BDSA 
Order M-5A—Aluminum, as applicable 
to such transaction. 

Retention period: For at least 3 years. 
32A CFR Ch. VI. BDSA Reg. 2, sec. 24 
(a); Order M-1A, sec. 19 (a); Order 
M-5A, sec. 15(a) 


2.5 Individuals, corporations, partner¬ 
ships, associations, or any other or¬ 
ganized groups of persons partici¬ 
pating in any transaction covered by 
BDSA Order M-4I. 

To keep accurate and complete rec¬ 
ords of rated orders and directives re¬ 
ceived and monthly records of produc¬ 
tion, production schedules and deliveries 
in sufficient detail to permit the deter¬ 
mination, after audit, whether each 
transaction complies with the provi¬ 
sions of BDSA Order M-41—Metalwork¬ 
ing Machines. 

Retention period: For at least 3 years. 
32A CFRrCh. VI, BDSA Order M-41, sec. 
8(a) 

2.6 Individuals, corporations, partner¬ 
ships, associations, or any other or¬ 
ganized groups of persons participat¬ 
ing in any transactions covered by 
BDSA (formerly NPA) Regulation 6. 

To keep accurate and complete records 
in sufficient detail to permit the determi¬ 
nation, after audit, whether each such 
transaction complies with the provisions 
of BDSA (formerly NPA) Reg. 6—Trans¬ 
fer of Quotas and Ratings; Transfer of a 
Business as a Going Concern. 

Retention period: For at least 3 years. 
32A CFR Ch. VI, BDSA Reg. 6. sec. 8(a) 

2.7 Individuals, corporations, partner¬ 
ships, associations, or any other 
organized groups of persons partici¬ 
pating in transactions covered by 
BDSA Order M-1B—Nickel Alloys. 

To keep accurate and complete records 
of receipts and deliveries in sufficient de¬ 
tail to permit the determination, after 
audit, of compliance of each transaction 
with the provisions of Order M-1B— 
Nickel Alloys. 

Retention period: At least 3 years. 
32A CFR Ch. VI. BDSA Order M-1B, 
sec. 13(a) 

2.8 Producers, distributors, and users of 
copper controlled materials, inter¬ 
mediate shapes, and copper raw ma¬ 
terials. (BDSA Order M— 11A— 
Copper and Copper-base Alloys). 
[Amended] 

To keep accurate and complete records 
of purchases, receipts, inventories, pro¬ 
duction, use, sales and deliveries of cop¬ 
per controlled materials, intermediate 
shapes, and copper raw materials in suf¬ 
ficient detail to permit the determina¬ 
tion, after audit, whether each such 
transaction complies with the provisions 
of Order M-11A—Copper and Copper- 
base Alloys. Such records shall include, 
but shall not be limited to, all authorized 
controlled material orders (ACM), rated 
orders and directives received by such 
persons, and copies of all authorized con¬ 
trolled material orders (ACM), and rated 
orders placed by such persons. 

Retention period: At least 3 years. 32A 
CFR Ch. VI, BDSA Order M-11A, sec. 9 

2.9 Producers of domestic refined cop¬ 
per. (Direction 2 to BDSA Order 
M—11A—Domestic Refined Copper 
Set-Aside). [Amended] 

To keep accurate and complete rec¬ 
ords of production, receipts, sales, and 
deliveries of domestic refined copper in 
sufficient detail to permit the determina¬ 


tion, after audit, whether each transac¬ 
tion complies with the provisions of 
Direction 2 to Order M-11A—Domestic 
Refined Copper Set-Aside. Such records 
shall include, but shall not be limited to, 
all rated orders received by such pro¬ 
ducers. 

Retention period: At least 3 years. 32A 
CFR Ch. VI, BDSA Order M-11A, Dir. 2 
sec. 9(a) 


3. Office of State Technical Services 

3.1 State agencies or institutions re- 
reiving financial assistance under (he 
State Technical Services Act of 1965. 

To maintain records and documenta¬ 
tion (e.g., vouchers, payrolls, invoices, 
contracts) relating to grant and amount, 
nature, and identification of funds sup¬ 
plied from non-Federal sources. 

Retention period: 3 years after end of 
grant period or until audit has been con¬ 
ducted by the Department and all ques¬ 
tions arising therefrom are resolved. 15 
CFR 700.11 

4. Bureau of International Commerce 

4.1 Holders of International Import 
Certificates selling o.* transferring 
commodities covered by such certifi¬ 
cates. [Amended] 

To secure and retain a written ac¬ 
ceptance by the purchaser or transferee 
of all obligations imposed under the ex¬ 
port regulations of the United States. 
Retention period: 3 years. 4 15 CFR 

368.2 (retention: 387.11) 

4.2 Executors of International Import 
Certificates where resale or transfer 
of commodities covered by Import 
Certificate occurs before delivery. 
[Amended] 

To secure and retain written accept¬ 
ance by purchaser or transferee of obli¬ 
gation to provide delivery verification. 
Retention period: 3 years. 4 15 CFR 

368.2 (retention: 387.11) 

4.3 Exporter of commodities related 
to nuclear weapons, nuclear explo¬ 
sive devices, or nuclear testing. 
[Amended] 

To keep copies of exporter’s letter of 
Inquiry and manufacturer’s reply re¬ 
garding use of commodities. 

Retention period: 3 years from, which¬ 
ever is later, date of exportation, reex¬ 
portation, transshipment, diversion, or 
other termination of the transaction. 15 
CFR 378.2 (retention: 387.11) 

4.4 Applicants for export licenses. 
[Amended] 

To keep documents constituting evi¬ 
dence of an order and of facts relating 
to the purchase transaction as specified 
in section cited. 

Retention period: 3 years from, which¬ 
ever is later, date of exportation, reex¬ 
portation, transshipment, diversion, or 
other termination of the transaction. 
15 CFR 372.6 (retention: 387.11) 


* Complete and accurate reproductions may 
e suostituted for documents required to d 
stained under Export Control 
rter 12 months from beginning of jejul 
stentlon period; provided facilities for loca 
on and Inspection are available at the p 
f retention. 15 CFR 387.11 
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4.5 Applicants for export licenses. 

I Amended] 

To keep the originals of any copies of 
documents submitted in support of ap¬ 
plications. 

Retention period: 3 years from, 
whichever is later, date of exportation, 
reexportation, transshipment, diversion, 
or other termination of the transaction. 4 
15 CFR 372.6 (retention: 387.11) 


4.11 Transferors and transferees of ex¬ 
port licenses. [Amended] 

To keep records of all documents evi¬ 
dencing the order covered by these 
licenses. 

Retention period: 3 years from, which¬ 
ever is later, date of exportation, reex¬ 
portation, transshipment, diversion, or 
other termination of the transaction. 4 
15CFR372.13 (retention: 387.11) 


4.6 Foreign importers of aircraft or ves¬ 
sel repair parts. [Amended] 

To keep records of commodities im¬ 
ported from the U.S. and supplied abroad 
to vessels or aircraft. 

Retention period: 3 years from the 
date the commodities are supplied to a 
vessel or aircraft. 4 15 CFR 373.8 (reten¬ 
tion: 387.11) 

4.7 Exporter to a foreign distributor. 
[Amended] 

(a) To retain copies of validated or 
rejected Forms FC-143 and 243, and (b) 
to retain documents, correspondence, 
memoranda, books, and other records 
relating to exports under the Form FC- 
243 procedure. 

Retention period: 3 years (a) from 
date of validated or rejected forms, and 

(b) from whichever is*later, date of ex¬ 
portation, reexportation, transshipment, 
diversion, or other termination of the 
transaction. 4 15 CFR 373.4 (retention: 
387.11) 


4.8 Applicants for a Periodic Require¬ 
ments License. [Amended] 

To keep records of the documentary 
evidence of the prescribed relationship 
with each consignee. 

Retention period: 3 years from, 
whichever is later, date of exportation, 
reexporation. transshipment, diversion, 
or other termination of the transaction. 4 
15 CFR 373.5 (retention: 387.11) 

^•9 Applicants for a Time Limit License. 
[Amended] 


To keep records of the documentary 
evidence of the prescribed relationship 
With each consignee. 


Retention period: 3 years froi 
whichever is later, date of exportatio 
reexportation, transshipment, diversio 
ic termin &tion of the transactioi 
15 CFR 373.6 (retention: 387.11) 


0 Forwarding agents receiving copies 
of commercial invoices not contain¬ 
ing notice of prohibition against 
diversion. [Amended] 

To keep record of notification to ex¬ 
porter of obligation and exporter’s reply 
of compliance therewith. 

AV ?k te ntion period: 3 years from, which- 
J ater » date of exportation, re- 
xportation, transshipment, diversion, 

ic r^Vo* r ? inati0n °* the transaction. 4 
15CFR386.6 (retention: 387.11) 


be !! nd accurat0 reproductions i 

retali55^ Ut I?* for document » required t< 
after io Export Control Regulat! 

months from beginning of requ 

Uon Mrt\E erl0d: provlcled facilities for* 1 < 
of retent. Pectl0n are available at the p 
w retention. 15 CFR 387.11 


4.12 Exporters or agents. [Amended] 

To keep records of export transactions, 
exports and reexports. 

Retention period: 3 years from, which¬ 
ever is later, date of exportation, reex¬ 
portation, transshipment, diversion, or 
other termination of the transaction. 4 
15 CFR 387.11 

4.13 Foreign distributors. [Amended] 

To keep records of distribution, sale, 

or reexportation from a foreign-based 
stock under the Form FC-243 Procedure. 

Retention period: 3 years from date of 
distribution. 4 15 CFR 373.3 (retention: 
387.11) 

4.14 Loan or sale of eommodities by 
airlines. [Amended] 

To keep records of commodities im¬ 
ported from the U.S. and lent, or sold 
to another airline without profit. 

Retention period: 3 years from, which¬ 
ever is later, date of exportation, reex¬ 
portation, transshipment, diversion, or 
other termination of the transaction. 4 
15 CFR 376.8 (retention: 387.11) 

4.15 Carriers releasing shipment with¬ 
out receiving a bill of lading contain¬ 
ing notice of prohibition against di¬ 
version. [Amended] 

To secure a receipted copy of the writ¬ 
ten notice omitted from the bill of lading 
from party taking custody of the ship¬ 
ment. 

Retention period: 3 years from, which¬ 
ever is later, date of exportation, reex¬ 
portation, transshipment, diversion, or 
other termination of the transaction, 4 
15 CFR 386.6 (retention: 387.11) 

4.16 Exporters of certain kinds of tech¬ 
nical data. [Amended] 

To secure and retain a written as¬ 
surance from the consignee regarding 
use of the data and its direct product. 

Retention period: 3 years from, which¬ 
ever is later, date of exportation, re¬ 
exportation, transshipment, diversion, 
or other termination of the transaction. 4 
15 CFR 379.4 (retention: 387.11) 

4.16a Exporters and distributors of com¬ 
modities under distribution licenses. 
[Amended] 

To keep (a) one copy of each validated 
or rejected Form FC 1143; (b) all other 
forms, documents, correspondence, 
memoranda, books, and other records re¬ 
lating to any export from the United 
States under a distribution license; and 

(c) all records regarding a sale or reex¬ 
port by a distributor who is an approved 
consignee. 

Retention period: 3 years (a) from 
date of validation or rejection; (b) from 
whichever is later, date of exportation, 
reexportation, transshipment, diversion. 


or other termination of the transaction; 
(c) from date of sale or reexport. 4 15 
CFR 373.3 (retention: 387.11) 

4.16b L-.S. exporters, foreign-based serv¬ 

ice facilities, and foreign manufac¬ 
turers operating under the Service 
Supply Procedure. [Added] 

To keep records of all exports and re¬ 
exports. 

Retention period: 3 years from which¬ 
ever is later, date of exportation, reex¬ 
portation, transshipment, diversion, or 
other termination of the transaction. 4 15 
CFR 373.7 (retention: 387.11) 

Foreign Trade Zones Board 

4.17 Grantees of foreign trade zones. 

To keep books, records, and accounts 
in the form and manner prescribed in 
"Uniform System of Accounts, Records 
and Reports," approved February 6,1939. 

Re tention period: Not specified. 15 
CFR 400.1002a 

5. Maritime Administration 

5.1 General agents (shipping com¬ 
panies) or their suheontractors and 
berth agents. [Amended] 

To keep books, records, documents and 
accounts (which shall be the property of 
the U.S.), relating to the activities, 
maintenance and business of vessels 
covered by or involving transactions re¬ 
lated to Service Agreements as pre¬ 
scribed in AGE-1—General Agents, 
Agents and Berth Agents. 

Retention period: Until completion of 
audit. 4 32A CFR Ch. XVIII, AGE-1, sec. 
2(a), General Agency Agreement, Art. 3 
(g)(1) and Art. 14: sec. 2(b) Berth 
Agency Agreement, Art. 3(e)(1) and 
Art. 14 

5.2 Agents entering into service agree¬ 
ments. 

To keep separate sets of books of ac¬ 
counts to record the various transactions 
in connection with procedural rules for 
financial transactions under agency 
agreements. 

Retention perio d: Until completion of 
audit. 8 32A CFR Ch. XVm, FIS-1, sec. 1 

5.3 Agents entering into service agree¬ 
ments. 

To keep the originals of all documents, 
at his principal office, including authori¬ 
zations, for facilities, services and sup¬ 
plies and complete tariffs and port 
schedules covering charges at domestic 
and foreign ports incident to the 
operation of the vessels assigned under 
the procedural rules for financial trans¬ 
actions under agency agreements. 

Retention period: Until completion of 
audit. 8 32A CFR Ch. XVm, FIS-1, secs. 
9 and 12 

5.4 General agents. 

To prepare monthly invoices for hus¬ 
banding and other compensation earned 
during preceding month under the ap¬ 
plicable provisions of NSA Order No. 47 
(AGE-4) and record amounts of com¬ 
pensation paid in agency account books. 

•Alter audit by the General Accounting 
Office, the Maritime Administration will take 
custody of the records. 
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Retention perio d: Until completion of 
audit* 32A CFR Ch. XVIII, FIS-2, sec. 
3(a) (1) and sec. 5 

5.5 General agents. 

To keep originals of statements or 
credit memoranda for return premiums 
for all vessels insured with Underwriters 
pursuant to INS-l-Maritime Protection 
and Indemnity Insurance Instructions 
Under General Agency and Berth Agency 
Agreements. 

Retention perio d: Until completion of 
audit.* 32A CFR Ch. XVm, INS-1, sec. 
7(b) 

5.6 General agents. 

To keep records to account, if required, 
for the purchase, delivery to the Master, 
receipts from sales, condemnations, 
transfers and all other transactions in 
connection with slop chests. 

Retention period: Until completion of 
audit.* 32A CFR Ch. XVIII, OPR-1, sec. 
2(e) 

5.7 Masters. 

To keep records and logs disclosing re¬ 
ceipts for the quantities of slop chest 
items delivered aboard ship and for 
losses sustained due to fire, water, or 
other damage which renders articles un¬ 
saleable. 

Retention period: Until completion of 
audit.* 32A CFR Ch. XVLLI, OPR-1, sec. 
3 (d) and (e) 

5.8 General agents. [Amended] 

To keep a copy of each Job Order, Sup¬ 
plemental Job Order or Worksmalrep 
Contracts for the maintenance and re¬ 
pair of vessels when work awarded by 
General Agents. 

Retention period: Until completion of 
audit. 5 32A CFR Ch. XVIII, SRM-5 

5.9 General agents. 

To keep records and supporting docu¬ 
ments pertaining to repairs and equip¬ 
ment purchased for repairs to ships so 
that reports may be made to the Mari¬ 
time Administration. 

Retention perio d: Until completion of 
audit* 32A CFR Ch. XVIII, SRM-2, sec. 
4; SRM-3, sec. 3(d); SRM-4, sec. 2; 
SRM-5. sec. 3(a) and sec. 19 

5.10 Charterers of Government-owned 
dry-cargo vessels. 

To keep books, records, and accounts, 
required under Clause 37(1), Part n, of 
Form 705 charter: section 705 of the Mer¬ 
chant Marine Act, 1936. 

Retention period: 3 years after a re¬ 
lease or final settlement is completed be¬ 
tween the Mariti me Ad ministration and 
the charterer. 46 CFR 221.13 

5.11 [Reserved] 

5.12 Operators of operating-differential 
subsidized vessels. 

To keep copy of Form MA-140, Re¬ 
pair Summary (together with the letter 
and documents pertinent thereto) for 
each terminated voyage. 

Retention period: Not less than 6 years 
after audit and approval by the Mari- 

8 After audit by the General Accounting 
Office, the Maritime Administration will take 
custody of the records. 


time Administration and Maritime Sub¬ 
sidy Board of a final accounting for the 
last year of a recapture period and set- 
tlem ent of such a recapture period. 46 
CFR 272.7 

5.13 Operating-differential subsidy con¬ 
tractors, and such affiliates, domestic 
agents, subsidiaries, or bolding com¬ 
panies connected with, or directly or 
indirectly controlling or controlled 
by, such contractors. 

To keep its books, records, and ac¬ 
counts, as the Maritime Administration 
shall require, relating to the mainte¬ 
nance. operation, and servicing of the 
vessels, services, routes, and lines. 

Retention period: In accordance with 
the provisions of 46 CFR 380.24. 46 

CFR 282.00, 282.01, 292.3 

5.14 Operating-differential subsidy con¬ 
tractors. 

To keep records supporting entries to 
notes and accounts receivable from 
officers and employees and subsidiary 
accounts. 

Retention period: In a ccordance with 
the provisions of 46 CFR 380.24. 46 CFR 
282.364 

5.15 Contractors and subcontractors. 

To keep accounts, books, documents, 
memoranda, minutes and records of 
every kind involving cost of performing 
a contract or subcontract subject to in¬ 
spection and audit by the Administra¬ 
tion. 

Retention period: 2 years after the 
final determination by the Maritime Ad¬ 
ministration. 46 CFR 285.5 

5.16 Contractors and subcontractors. 

To keep books and records in such 
manner that a proper determination of 
profit can be made therefrom. 

Retention period: 2 years after the 
contractor or subcontractor has made 
payment of excess profits as determined 
by the Maritime Administration. 46 
CFR 285.35 

5.17 Operators of operating-differential 
subsidy agreements and depositories. 

To keep certified copies of resolutions 
authorizing the establishment of special 
and capital reserve funds and such other 
accounts established in connection there¬ 
with. 

Retention period: In accordance with 
the provisions of 46 CFR 380.24. 46 CFR 
286.2 

5.18 Taxpayers establishing construc¬ 
tion reserve funds. 

To keep records and make such addi¬ 
tional reports as the Commissioner of 
Internal Revenue or the Maritime Ad¬ 
ministration may require. 

Retention period: 6 months after the 
termination or closing out of the reserve 
fund. 46 CFR 287.26 

5.18n Taxpayers establishing construc¬ 
tion reserve funds; depositories. 

To keep resolutions In connection with 
the establishment and maintenance of 
the construction reserve fund under 
agreement with the depository. 


Retention period: 2 years after a final 
release or settlement agreement is com¬ 
pleted between the Maritime Adminis¬ 
tration/Maritime Subsidy Board and the 
taxpayer. 46 CFR 287.6 

5.19 Operators of operating-differential 
subsidy agreements. 

To keep all working papers (irrespec¬ 
tive of by whom prepared) in support of 
the various statements comprising an¬ 
nual and final accountings. 

Retention period: In acco rdance with 
the provisions of 46 CFR 380.24. 46 
CFR 292.8 


5.20 Citizen applicants to purchase or 
charter a war-built vessel. 

To keep books, records, and accounts 
available for examination as deemed 
necessary by the Maritime Adminis¬ 
tration to verify financial statements 
submitted. 

Retention period: Purchase—10 years 
after completion of contract require¬ 
ments ; charter—5 years after settlement 
of company charters by the Maritime 
Administration. 46 CFR 299.8 

5.21 Purchasers of war-built vessels. 


To keep books, records and accounts 
available for examination and audit as 
may be required by the Maritime Admin¬ 
istration. 

Retention period: Until a final release 
or settlement agreement is completed be¬ 
tween the Maritime Adm inistration and 
the purchaser. 46 CFR 299.21 

5.22 Charterers of war-built vessels. 


To keep books, records and accounts 
relating to the vessel in such form as 
the Maritime Administration may pre¬ 
scribe available for examination and 
audit. 

Retention period: 2 years after final 
release or settlement agreement is com¬ 
pleted between the Maritime Adminis¬ 
tration and the charterer. 46 CFR 
299.31 


5.23 Charterers of war-built vessels, 
Government-owned dry-cargo vessels, 
and war-built dry-cargo vessels. 

To keep books, records and accounts 
relating to the management, operations, 
conduct of the business of and mainte¬ 
nance of the vessels covered by the 
agreement in accordance with the “Uni- 
form System of Accounts” and under 
such regulations as may be prescribed 
by the owner: Provided, That if the 
Charterer is subject to the jurisdiction 
of the Interstate Commerce Commis¬ 
sion, the Administration will not require 
the duplication of books, records and ac¬ 
counts required to be kept in some other 
form by the Interstate Commerce 
Commission. . 

Retention period: 2 years after final 
release or settlement agreement is com¬ 
pleted between the Maritime Adminis- 
tration and the charterer. 46 CFR 
299.39, 299.130 299.202 


24 Charterers of war-built vessels. 

To keep cost records or other sound 
^counting evidence for purpose of sup- 
>rting claims, if any. for post-redelivery 
rerhead expenses. 


3564 


FEDERAL REGISTER, VOL. 35, NO. 37—SATURDAY, FEBRUARY 21, 1970 








RECORD RETENTION GUIDE 


III 1.5 


Retention period: 2 years after final 
release or settlement agreement is com¬ 
pleted between the Maritime Adminis¬ 
tration and the charterer. 46 CFR 
299.48, 299.52, 299.53 

5.25 Underwriting agents under war risk 
insurance program for hull, P & I 
and second seamen. 

To keep a full and complete record of 
all applications, binders and policies, and 
also record all premiums, charges or de¬ 
posits required by the terms of the bind¬ 
ers or policies; and books, records and 
accounts covering the operations and ac¬ 
tivities under the Underwriting Agency 
Agreement, which shall be the property 
of the United States represented by the 
Maritime Administrator. 

Retention period: Until a release is 
granted by the Maritime Administration, 
at which time the Maritime Administra¬ 
tion will take custody of the records. 46 
CFR 308.8 


5.26 Those assured under war risk cargo 
insurance program. 

To keep books, records and accounts 
in such form and manner that all in¬ 
formation available to the assured as to 
the amounts at risk and the amounts of 
losses incurred and premiums due can 
be readily ascertained therefrom by the 
Maritime Administrator. 

Retention period: Until a release is 
granted by the Maritime Administration, 
at which time the Maritime Administra¬ 
tion will take custody of the records. 46 
CFR 308.517 

5.27 Underwriting agents under war risk 
cargo insurance program. 

To keep a full and complete record of 
all applications, binders, and policies, and 
also record all premiums, charges, collat¬ 
eral deposit funds and surety bonds re¬ 
quired by the terms of the binders and 
policies; and books, records and accounts 
covering the operations and activities 
under the Underwriting Agency Agree¬ 
ment, which shall be the property of the 
United States represented by the Mari¬ 
time Administrator. 

Retention period: Until a release is 
granted by the Maritime Administration, 
at which time the Maritime Administra¬ 
tion will take custody of the records. 46 
CFR 308.548 

5.28 Slate maritime school*. 

To keep records pertaining to the 
schools, its officers, instructors, crew, 
£adets, training vessels and shore bases. 
A he schools shall also maintain records 
or cadet enrollments, reenrollments, ab¬ 
sences with or without leave, hospitallza- 
lons. disenrollments, graduations, and 
other analogous data. 

CFR^flo^n period: Not specified. 46 


5—9 Gearing agents under war risk 
cargo insurance programs. 

ofTlLu 6615 a com P let ®. separate system 
ooks, records and accounts covering 

flpra° Pera ^ on and activities under this 
including a record of all 
tinn e ^ neD 4 ts, 7 0Uchers and other informa- 
11 from the underwriting 
nts which shall be the property of the 


United States represented by the Mari¬ 
time Administrator. 

Retention period: During the period of 
the agreement and up to 36 months after 
its termination and thereafter until final 
settlement of any outstanding claims 
against the Administrator by holders of 
policies is sued by the underwriting 
agents. 46 CFR 308.551 

5.30 Operator* under title VI and VII, 
Merchant Marine Act, 1936. 

To keep varied records created while 
under contract with the Maritime Ad¬ 
ministration/Maritime Subsidy Board. 

Retention period: In accordance with 
the provisions of sections cited. 46 CFR 
380.20-380.24 

6. Office of Foreign Direct Investments 

6.1 Persons in the United States making 
foreign direct investments. 

To keep within the United States a 
full and accurate record of each trans¬ 
action subject to the provisions of 15 
CFR Part 1000, whether effected pursu¬ 
ant to authorization or otherwise, and 
of every other transaction with an 
affiliated foreign national. 

Retention period: 2 years. 15 CFR 
1000.601 

6.2 Persons required to make reports 
and persons aiding in preparing such 
reports. [Added] 

To preserve all working papers (ir¬ 
respective of by whom prepared) used 
in preparation of reports required under 
15 CFR 1020.121(a) or 1000.602(b), all 
exhibits, all schedules, and all attach¬ 
ments to such papers, and all books and 
all records related to such reports or to 
such papers. 

Retention period: 2 years. 15 CFR 
1020.121(b) 

7. Assistant Secretary for Domestic 

and International Business 

7.1 Ship and aircraft owners, masters, 
officers, employees and agents 
participating in transportation. 
[Amended] 

To retain records of voyages and/or 
shipments in sufficient detail to permit 
an audit to determine if the provisions of 
orders T-l and T-2 (Shipping restric¬ 
tions) to Country groups X, Y, or Z 
(these include Soviet bloc countries (ex¬ 
cluding Rumania and Poland), Hong 
Kong, Macao. China. North Korea, North 
Vietnam, and Cuba), as set forth in 
the Export Schedule (15 CFR Part 370, 
Supp. 1), have been carried out. No 
changes in the records customarily 
maintained are required provided such 
records supply an adequate basis for 
audit. Records may be retained in micro¬ 
film or other photographic copies in¬ 
stead of the originals. 

R etent ion period: At least 2 years. 
32A CFR Ch. VH, T-l, sec. 4; T-2, sec. 5 

7.2 Persons transporting commodities 
to and from Southern Rhodesia. 

To retain records of shipments in suf¬ 
ficient detail to permit an audit that will 
determine, for each transaction, that the 


provisions of 15 CFR Part 11 have been 
met. Records may be microfilmed or 
photographic copies made. 

Retention period: At least 2 years. 
15 CFR 11.5 

III. DEPARTMENT OF DEFENSE 

1. Office of the Secretary of Defense 
(Departments of Army, Navy, Air 
Force) 

1.1 Contractors with negotiated fixed 
price supply contracts and pur¬ 
chase orders in excess of $2,500. 
I Amended] 

To maintain books, documents, papers, 
and records involving transactions re¬ 
lated to the contract or which will permit 
adequate evaluation of the cost or pricing 
data submitted. 

Retention period: 3 years after final 
payment under the prime contract or the 
time periods specified in ASPR Appendix 
M, whichever expires earlier. 32 CFR 
7.104-15, 30.9. ASPR 7-104.15 

1.2 Subcontractors with contracts or 
purchase orders in excess of $2,500 
(excluding subcontracts or purchase 
orders for public utility services at 
rates established for uniform ap¬ 
plicability to the general public) 
under negotiated fixed price supply 
contracts and purchase orders in 
excess of $2,500. [Amended] 

To maintain books, documents, papers, 
and records involving transactions re¬ 
lated to the subcontract. 

Retention period: 3 years after final 
payment under the subcontract or the 
time periods specified in ASPR Appendix 
M, whichever expires earlier. 32 CFR 
7.104-15, 30.9. ASPR 7-104.15 

1.3 Contractors and subcontractors with 
facilities contracts. [Amended] 

To maintain books, documents, papers, 
and records involving transactions re¬ 
lated to consolidated facilities contracts, 
facilities acquisition contracts, or facili¬ 
ties use contracts. 

Retention period: 3 years after date of 
payment under the contract or the time 
periods specified in ASPR Appendix M, 
whichever expires earlier. 32 CFR 
7.702-13, 7.702-48, 7.703-11, 7.703-41, 
7.704-5. 7.704-33, 30.9 (retention: 7.104- 

41.7.203- 7) 

1.4 Contractors and subcontractors with 
time and materials and labor and 
hour contracts. [Amended] 

To maintain books, documents, papers, 
and records involving transactions re¬ 
lated to the contract. 

Retention period: 3 years after final 
payment under the contract or the time 
periods specified in ASPR Appendix M. 
whichever expires earlier. 32 CFR 7.901- 
16, 7.901-17, 30.9 (retention: 7.104-41, 

7.203- 7) 

1.5 Contractors and subcontractors 
with mortuary services contracts. 
[Amended] 

To maintain books, documents, papers, 
and records involving transactions re¬ 
lated to the contract. 
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Retention period: 3 years after final 
payment under the contract or the time 
periods specified in ASPR Appendix M, 
whichever expires earlier. 32 CFR 
7.1202-1, 30.9 (retention: 7.104-15) 

1.6 Architect-engineer contract*. 
[Amended] 

To maintain books, documents, papers, 
and records involving transactions re¬ 
lated to the contract. 

Retention period: 3 years after final 
payment under the contract or the time 
periods specified in ASPR Appendix M. 
whichever expires earlier. 32 CFR 7.607- 
17, 7.607-22, 30.9 (retention: 7.104-15, 
7.104-41) 

1.7-1.13 [ Reserved ] 

1.14 Contractors with cost reimburse¬ 
ment type supply contracts. 
[Amended] 

To maintain books, records, documents 
and other evidence pertaining to the ex¬ 
penses for which reimbursement is 
claimed under the contract. 

Retention period: 3 years after date of 
“completion” voucher or invoice or the 
time periods specified in ASPR Appendix . 
M, whichever expires earlier, unless re¬ 
lated to litigation. 32 CFR 7.203-7, 30.9. 
ASPR 7-203.7 

1.15 Subcontractors with contracts of 
a cost, cost-plus-fixed-fee. time-and- 
material, or labor-hour type under 
cost reimbursement type prime 
supply contracts. [Amended] 

To maintain books, records, documents, 
and other evidence pertaining to the ex¬ 
penses for which reimbursement is 
claimed under the subcontract. 

Retention period: 3 years after date 
of “completion” voucher or invoice or the 
time periods specified in ASPR Appendix 
M, whichever expires earlier, unless re¬ 
lated to litigation. 32 CFR 7.203-7, 30.9. 
ASPR 7-203.7 

1.16 Subcontractors with subcontracts ’ 
in excess of $2,500 on other than 
cost, cost-plus-fixed-fee, time-and- 
materinl, or labor-hour basis (exclud¬ 
ing subcontracts or purchase orders 
for public utility services at rates 
established for uniform applicability 
to the general public) under cost 
reimbursement type prime supply 
contracts. [Amended] 

To maintain books, documents, papers 
and records Involving transactions re¬ 
lated to the subcontract. 

Retention period: 3 years after final 
payment under the subcontract or the 
time periods specified in ASPR Appendix 
M, whichever expires earlier. 32 CFR 
7.203-7, 30.9. ASPR 7-203.7 

1.17 Contractors with negotiated fixed- 
price research and development 
contracts in excess of $2,500. 
[Amended] 

To maintain books, documents, papers 
and records involving transactions re¬ 
lated to the contract. 

Retention period: 3 years after final 
payment under the prime contract or the 
time periods specified in ASPR Appendix 
M, whichever expires earlier. 32 CFR 


7.302-6, 30.9 (retention: 7.104-15). ASPR 
7-302.6 

1.18 Subcontractors with subcontracts 
in excess of $2,500 (excluding sub¬ 
contracts or purchase orders for pub¬ 
lic utility services at rates established 
for uniform applicability to the gen¬ 
eral public) under negotiated fixed- 
price prime research and develop¬ 
ment contracts in excess of $2,500. 
[Amended] 

To maintain books, documents, papers 
and records involving transactions re¬ 
lated to the subcontract. 

Retention period: 3 years after final 
payment under the subcontract or the 
time periods specified in ASPR Appendix 
M, whichever expires earlier. 32 CFR 
7.302-6, 30.9 (retention: 7.104-15). 

ASPR 7-302.6 

1.19 Contractors with cost-reimburse¬ 
ment type research and development 
contracts. [Amended] 

To maintain books, records, documents 
and other evidence pertaining to all di¬ 
rect and Indirect costs of whatever 
nature for which reimbursement Is 
claimed under the contract. 

Retention period: 3 years after date 
of “completion” voucher or invoice or the 
time periods specified in ASPR Appendix 
M, whichever expires earlier, unless re¬ 
lated to litigation. 32 CFR 7.402-7, 30.9 
(retention: 7.203-7). ASPR 7-402.7 

1.20 Subcontractors with subcontracts 
of a cost, cost-plus-fixed-fee, lime- 
and-material, or labor-hour type un¬ 
der cost-reimbursement type prime 
research and development contracts. 
I Amended] 

To maintain books, records, documents 
and other evidence pertaining to all di¬ 
rect and Indirect costs of whatever 
nature for which reimbursement is 
claimed under the subcontract. 

Retention period: 3 years after date 
of “completion” voucher or invoice or the 
time periods specified in ASPR Appendix 
M, whichever expires earlier, unless re¬ 
lated to litigation. 32 CFR 7.402-7, 30.9 
(retention: 7.203-7). ASPR 7-402.7 

1.21 Subcontractors with subcontracts 
in excess of $2,500 on other than 
cost, cost-plus-fixed-fee, time and 
material or labor-hour basis (exclud¬ 
ing subcontracts or purchase orders 
for public utility service* at rates 
established for uniform applicability 
to the general public) under cost- 
reimbursement type prime research 
and development contracts. 
[Amended] 

To maintain books, documents, papers, 
and records Involving transactions re¬ 
lated to the subcontract. 

Retention period: 3 years after final 
payment under the subcontract or the 
time periods specified in ASPR Appendix 
M, whichever expires earlier, unless re¬ 
lated to litigation. 32 CFR 7.402-7, 30.9 
(retention: 7.203-7). ASPR 7-402.7 

1.22 Contractors with fixed-price con¬ 
struction contracts. [Amended] 

To maintain books, documents, papers 
and records involving transactions relat¬ 
ing to this contract. 


Retention period: 3 years after final 
payment under the prime contract or the 
time periods specified in ASPR Appendix 
M, whichever expires earlier. 32 CFR 
7.603-7,30.9 (retention: 7.104-15). ASPR 
7-603.7 

1.23 Contractors with fixed price con¬ 
tracts in excess of $2,500 for supplies 
or experimental, developmental or 
research work other than (a) con¬ 
struction, alterations or repair of 
buildings, bridges, roads, or oilier 
kinds of real property or (b) experi¬ 
mental, developmental or research 
work with educational or nonprofit 
institutions when no profit is contem¬ 
plated. [Amended] 

To maintain books, records, documents 
and other evidence bearing on the cost 
and expenses of the contractor under the 
contract and relating to work terminated 
(may be kept in microfilm or other 
photographic form to the extent ap¬ 
proved by the contracting officer). 

Retention period: 3 years after final 
settlement or the time periods specified 
in ASPR Appendix M, whichever expires 
earlier. 32 CFR 8.701. 30.9. ASPR 8-701 

1.24 Contractors with fixed price con¬ 
struction contracts amounting to 
more than $10,000. [Amended] 

To maintain books, records, documents 
and other evidence bearing on the cost 
and expenses of the contractor under 
the contract and relating to work termi¬ 
nated (may be kept In microfilm or other 
photographic form to the extent ap¬ 
proved by the contracting officer). 

Retention period: 3 years after final 
settlement or the time periods specified in 
ASPR Appendix M, whichever expires 
earlier. 32 CFR 8.701, 30.9. ASPR 8-701 

1.25 Subcontractors with fixed price 
subcontracts. [Amended] 

To maintain books, records, documents 
and other evidence bearing on the 
cost and expenses of the contractor 
under the contract and relating to work 
terminated (may be kept In microfilm 
or other photographic form to the ex¬ 
tent approved by the contracting officer;. 

Retention period: 3 years after final 
settlement or the time periods specified 
in ASPR Appendix M, whichever expires 
earlier. 32 CFR 8.706. 30.9. ASPR 8-/0b 

1.26 [Reserved] 

1.27 Contractors with Army, Navy, Air 
Force. [Amended] 

To keep control records for Govern¬ 
ment property, whether furnished to or 
acquired by a contractor for the accoun 
of the Government, to be designated ana 
used as official contract records by li 
Government, whenever possible. Rec¬ 
ords and procedures shall be reviewe 
and approved by the Contract Adminis¬ 
trator; status of records should be readi > 
ascertained; consolidated property rec¬ 
ords may be maintained. Property iec " 
ords shall show a unit price, determined 
by the Government, and proper t) 
amount number for each item (summau 
stock records may be maintained in lieu 
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of individual property records for items 
of plant equipment having a value of less 
than $500 each when designated by the 
contract administrator in accordance 
with departmental procedures). Records 
Include those of material, special tooling, 
plant equipment, real property, and 
scrap. (Specific information given in 
Code.) 

Retention period: Not specified. 32 
CFR 30.2, paragraphs 301, 303 through 
315; 32 CFR 30.3, paragraphs 301, 303 
through ^12. (Various regulations of the 
Army, NaVy, and Air Force repeat these 
requirements as they relate to particular 
types of contracts.) 

1.28 Banks holding in special accounts 
advance payments to contractors 
tinder the terms of the Armed Serv¬ 
ices Procurement Act of 1947. 


To keep books and records, memo¬ 
randa, checks, correspondence or docu¬ 
ments pertaining to the account. 

Retention period: 6 ye ars after closing 
of the account. 32 CFR 82.48-1. ASPR 
App. E 414.1(c)(3) 

1.29-1.30 [Reserved] 


1.31 Contractors with negotiated cost- 
reimbursement type incentive or 
price redctemiinable contracts. 
[Amended] 

To maintain books, records, docu¬ 
ments, and other evidence sufficient 
to reflect all direct and indirect costs 
claimed to have been incurred and an¬ 
ticipated to be incurred for the perform¬ 
ance of the contract. 

Retention period: 3 years after final 
payment under the contract or the time 
periods specified in ASPR Appendix M, 
whichever expires earlier. 32 CFR 
7.104-41, 30.9. ASPR 7-104.41 

1*32 Contractors with stevedoring con¬ 
tracts, [Amended] 

To maintain books, papers, or other 
accounting records pertaining to steve¬ 
doring contracts. 

Retention period: 3 years after expi¬ 
ration or termination of the contract or 
the time periods specified in ASPR Ap¬ 
pendix M, whichever expires earlier. 32 
CFR 7.1002-21, 7.1002-22, 30.9 (reten¬ 
tion: 7.104-15). ASPR 7-1002.21 

2. Department of the Air Force 

2.1-2.2 [Reserved] 

2*3 Contractors' flight operating proce¬ 
dures and flight crews. 

To keep records of each flight crew 
procedures 1 ^ policy and flight operating 
C^knticm period: Not specified. 32 


3. Department of the Army 

*•1 t Reserved] 

3 ' 2 ■P^, ner8 of private interstate toll 
bridges. 


tiJ 0 « eep records relating to construe 

bridge nanclng - and promotlon 01 sue 


Retention period. At least 3 years after 
completion of bridge. 33 U.S.C. 528 

3.3 States or municipalities or other 
political subdivisions or public agen¬ 
cies thereof taking over or acquiring 
or constructing an interstate toil 
bridge. 

To keep an accurate record of the 
amount paid for acquiring the bridge and 
its approaches, the actual expenditures 
for maintaining, repairing, and operating 
same, and of the dally tolls collected. 

Retention period: Not specified. 33 
U.S.C. 529 

3.4 [Reserved] 

3.5 Contractors with federally assisted 
contracts. 

To maintain payroll and other related 
records during the course of the work 
for all laborers and mechanics working 
at the site of the work. 

Retention period: 3 years. 32 CFR 
1808.4 

3.6 State or State agencies receiving 
Federul contributions for civil de¬ 
fense equipment. 

To maintain books, records, and docu¬ 
ments relating to such contributions. 

Retention period: 3 years following 
completion of the approved project. 32 
CFR 1801.6 

3.7 State or State agencies receiving 
financial contributions for personnel 
and administrative expenses under 
the Federal Civil Defense Act of 
1950, as amended. 

To keep books, records, papers, and 
other pertinent supporting material In¬ 
cluding those relating to procurement of 
administrative equipment and to merit 
system operations showing receipt and 
disbursement of Federal funds received. 

Retention period: 3 years after pay¬ 
ment unless advised by OCD to maintain 
such records for a longer period. 32 
CFR 1807.6 

IV. DEPARTMENT OF HEALTH, 
EDUCATION, AND WELFARE 

1. Office of Education 

1.1 Local educational agencies receiving 
Federal grants for construction of 
minimum school facilities in areas 
affected by Federal activities under 
Public Law 81—815, as amended. 
[Amended] 

To keep all records supporting claims 
for Federal grants. 

Retention period: (1) Until 5 years 
after the date of final payment under the 
application involved, or (2) until notified 
that such records are not needed for ad¬ 
ministrative review, whichever occurs 
earlier.* 45 CFR 114.61 


•The records involved in any claim or ex¬ 
penditure which has been questioned shall be 
further maintained until necessary adjust¬ 
ments have been reviewed and cleared. 


1.2 Local educational agencies receiving 
Federal grants to cover current ex¬ 
penditures in areas affected by Fed¬ 
eral activities under Public law 81— 
874, as amended. [Amended] 

To keep all records supporting claims 
for Federal grants. 

Retention period: (1) Until comple¬ 
tion of fiscal audit and/or administrative 
reviews which are conducted regularly 
by Federal agencies, or (2) for 3 years 
following fiscal year to which the claim 
relates, whichever is earlier.* 45 CFR 
115.42 

1.3 State and local agencies receiving 
financial assistance for vocational 
education under both the Vocational 
Education Act of 1963 and the 
Smith-Hughes, George-Barden and 
Supplementary Acts, as amended, or 
under the Vocational Education Act 
of 1963 alone. 

(a) To keep all records supporting 
claims for Federal grants or relating to 
the accountability of the grantee for ex¬ 
penditures of Federal grants and match¬ 
ing funds. 

Retention period: Until notified of the 
completion of the program reviews and 
of the fiscal audit covering the records. 
45 CFR 104.36 

(b) To keep records supporting ac¬ 
countability for and disposition of school 
facilities constructed and nonconsum¬ 
able equipment costing $100 or more pur¬ 
chased under the State plan (whether 
from Federal or matching funds). 

Retention period: Until notification in 
writing of the completion of the review 
and audit covering the disposition of such 
school facilities and equipment. 45 CFR 
104.36 

1.4 Slate and local agencies receivins 
financial assistance for vocational 
education in agriculture, distributive 
occupations, home economics, and 
trades and industries, including the 
fishery trades and industry, and prac¬ 
tical nurse training and area voca¬ 
tional education programs under the 
Smith-Hughes and/or George-Barden 
Acts, ns amended. 

(a) To keep all records supporting 
claims for Federal grants or relating to 
the accountability of the grantee for ex¬ 
penditures of Federal grants and match¬ 
ing funds. 

Retention period: Until notified of the 
completion of the program reviews and 
of the fiscal audit covering the records. 
45 CFR 102.24(d), 103.2(e) 

(b) To keep records supporting ac¬ 
countability for nonconsumable equip¬ 
ment purchased under the program 
(whether from Federal or matching 
funds) and costing $10 or more. 

Retention period: Until notification 
of the completion of the review and 
audit covering the disposition of such 
equipment. 45 CFR 102.24(d), 103.2(e) 
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1.5 Slate and local agencies and any 
other entities participating in the li¬ 
brary services and construction pro¬ 
gram, interlibrary cooperation or spe¬ 
cialized State library services under 
the Library Services and Construction 
Act, as amended. [Amended] 

(a) To keep all records Identified as to 
Individual program allotments support¬ 
ing claims for Federal grants or relating 
to the accountability of the State agency 
or any participant for expenditures of 
such grants and of matching funds and 
records supporting maintenance of ef¬ 
fort. 

Retention period: Until State agency 
is notified that they are not needed for 
program administration review and that 
the Department’s fiscal audit is com¬ 
pleted. 45 CFR 130.85 

(b) To keep inventories and records of 
each item initially costing $100 or more, 
in which cost the Federal Government 
has participated, or which was purchased 
with State or local matching funds. 

Retention period: Not specified. 45 
CFR 130.85 

1.6 Stale agencies and training facilities 
receiving payments for training under 
the Manpower Development and 
Training Act of 1962, as amended. 
L Amended J 

To keep all records supporting claims 
for Federal funds or relating to the ac¬ 
countability of a State agency or training 
facility for expenditure of such funds 
and relating to the expenditure of its 
share of the costs of providing training 
under the act. 

Retention period: (1) For 5 years 
after the close of the fiscal year in which 
the expenditure was made by the State 
agency or any public or private training 
facility: or (2) until the State agency 
or training facility is notified of the com¬ 
pletion of the Federal fiscal audit, which¬ 
ever is earlier.* 45 CFR 160.16 

1.7 Recipients of Federal financial as¬ 
sistance for noncommercial broad¬ 
casting facilities pursuant to part IV 
of title III of the Communications 
Act of 1931, as amended. I Amended] 

(a) To maintain all records relating 
to the receipt and expenditure of the Fed¬ 
eral grant funds and to the expenditure 
of non-Federal share of the cost of the 
project. 

Retention period: For 5 years after 
the close of the fiscal year in which the 
expenditure was made; or until the appli¬ 
cant is notified of the completion of the 
Secretary’s fiscal audit, whichever is 
earlier.'* 45 CFR 60.19 

(b) To maintain adequate descriptive 
inventories and other records supporting 
accountability of all transmission appa¬ 
ratus acquired and installed in the proj¬ 
ect and costing, or in the case of dona¬ 
tions. having a fair market value of $100 
or more except that when depreciation 
of such apparatus results in a fair market 
value of less than $100 per unit such 
apparatus may be deleted from such in¬ 
ventory. - 

«The records Involved In any claim or ex¬ 
penditure which has been questioned shall be 
further maintained until necessary adjust¬ 
ments have been reviewed and cleared. 


Retention period: 10 years after com¬ 
pletion of the project. 45 CFR 60.19 

1.8 State or local educational agencies 
receiving grants for education of 
handicapped children. ( Amended] 

(a) To maintain all records support¬ 
ing claims for Federal funds or relating 
to accountability of the grantee for ex¬ 
penditures of such funds. 

Retention period: (1) 3 years after 
close of fiscal year in which expenditure 
was made, or (2) until State educational 
agency is notified that such records are 
not needed for administrative review, 
whichever is the later." 45 CFR 121.32 

(b) To maintain an Inventory (1) of 
all equipment placed in temporary cus¬ 
tody of persons in a private school and 
(2) of all other equipment costing $100 
or more per unit. 

Retention period: (1) Until the equip¬ 
ment is discharged from such custody 
and If costing $100 or more per unit, for 
the expected useful life of the equipment 
or until Its disposition or (2) for expected 
useful life of the equipment or until its 
disposition. Inventory records are sub¬ 
ject to retention requirements for ac¬ 
countability of Federal funds. 45 CFR 
121.33 

1.9 Stale commissions receiving finan¬ 
cial assistance under section 105 and 
institutions receiving financial assist¬ 
ance for construction of higher edu¬ 
cation facilities under the Higher 
Education Facilities Act of 1963, as 
amended. 

(a) State commissions. To maintain 
(1) accounts and documents supporting 
expenditures for expenses, (2) inven¬ 
tories and other records supporting ac¬ 
countability for purchase of equipment 
items costing $50 or more per unit, (3) 
records of each application received, 
and (4) records of all hearings on ap¬ 
peals and all proceedings by which it 
establishes relative priorities and recom¬ 
mended Federal shares for eligible proj¬ 
ects considered. 

(b) Institutions , cooperative graduate 
center boards , and higher education 
building agencies. To maintain all ac¬ 
counting records relating to approved 
projects, including bank deposit slips, 
canceled checks, etc. (or microfilm 
copies), for audit and inspection by the 
Federal Government. 

Retention period: (a)(1) Until notified 
of completion of Federal audits for the 
Federal fiscal year concerned, (2) until 
notified o f the completion of review and 
audit by HEW covering disposition of 
such equipment, (3) at least 2 years 
after final action is taken, and (4) at 
least 3 years; (b) 3 years after the com¬ 
pletion of the project or until the appli¬ 
cant is notified of completion of the 
Government’s audit, whichever is later. 
45 CFR 170.6 

1.10 I/Ocal educational agencies and 
public and private nonprofit agencies 
receiving financial assistance for 
adult education programs under sec¬ 
tion 309 of the Adult Education Act 
of 1966, as amended. [Amended] 

(a) To maintain all records pertain¬ 
ing to the expenditure of the Federal 
grant and non-Federal contribution. 


Retention period: (1) 3 years after 
close of fiscal year in which expenditure 
was liquidated. (2) until grantee is noti¬ 
fied that such records are no longer 
needed for program administrative re¬ 
view, or (3) until notified of completion 
of Federal fiscal audit, whichever Is the 
latest.* 45 CFR 166.76 

(b) To keep inventory and records 
of all items of equipment costing $100 or 
more in which cost the Federal Govern¬ 
ment has participated. 

Retention period: Not specified. 45 
CFR 166.77 


1.11 State and local educational ngen- 
cies receiving (inuncial assistance un¬ 
der title III of the National Defense 
Education Act for strengthening in¬ 
struction in science, mathematics, 
history, civics, geography, economics, 
industrial arts, modern foreign lan¬ 
guage, English, and reading. 
[Amended] 


(a) To keep all records supporting 
claims for Federal grants or relating to 
the accountability of the grantee for ex¬ 
penditures of Federal grants and match¬ 
ing funds. 

Retention period: (1) For 3 years after 
the close of the fiscal year in which the 
expenditure was made; or (2) until the 
State agency is notified that such rec¬ 
ords are not needed for program admin¬ 
istration review; or (3) until the State 
agency is notified of the completion of 
the Department’s fiscal audit, whichever 
is the latest/ 45 CFR 141.18 

(b) To keep records supporting ac¬ 
countability for nonconsumable equip¬ 
ment purchased under the program for 
supervision, related services or adminis¬ 
tration, and costing $50 or more per 
unit. 

Retention period: Until notification of 
the completion of the review and audit 
covering the disposition of such equip¬ 
ment. No such continuing inventory Is 
required for equipment acquired by local 
educational agencies under projects ap¬ 
proved in accordance with section 303 <a) 
of the National Defense Education Act of 
1958. 45 CFR 141 18 

1.12 Private nonprofit elementary nml 
secondary schools receiving loans un¬ 
der title III of the National Defense 
Education Act for acquisition o 
equipment for strengthening instruc¬ 
tion in science, mathematics, modern 
foreign language, other critical »u 
jects, and the humanities and the 
arts. 

To keep all records supporting the use 
of loan funds accessible and intact. 

Retention period: Until the loan ha 
been paid in full or until 3 years afte 
receipt of loan funds, whichever Is late 
45 CFR 142.9 


1.13 Institutes of higher education re¬ 
ceiving financial assistance for gra • 
uatc fellowship programs tinder J 
IV of the National Defense Education 
Act. [Amended] 

To keep all records supporting claims 
for Federal payments. 

Retention period: (1) For 3 years after 

the close of the fiscal year to which su 
records relate; or (2) until they are no 
fled that such records are not needed 
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for program administration review; or 
(3) until they are notified of the com¬ 
pletion of the Department’s fiscal audit, 
whichever is the latest.® 45 CFR 145.5 

1,14 State and local educational agen¬ 
cies receiving financial assistance for 
guidance and counseling and testing 
programs under title V of the Na¬ 
tional Defense Education Act. 
[Amended] 


(a) To keep all records supporting 
claims for Federal grants or relating to 
the accountability of the grantee agency 
for expenditures of Federal grants and 
matching funds. 

Retention period: (1) For 3 years after 
the close of the fiscal year in which the 
expenditure was made; or (2) until 
the State agency is notified that such 
records are not needed for program ad¬ 
ministration review: or (3) until the 
State agency is notified of the comple¬ 
tion of the Department's fiscal audit, 
whichever is the latest.* 45 CFR 143.18 

(b) To keep records supporting ac¬ 
countability for nonconsumable equip¬ 
ment purchased under the program with 
Federal financial participation and cost¬ 
ing $50.00 or more per unit. 

Retention period: Until the State 
agency Is notified of the completion of 
the review and audit covering the dispo¬ 
sition of such equipment. 45 CFR 143.18 

1.15 ^ State educational agencies receiv¬ 
ing financial assistance under sec¬ 
tion 1009 of the National Defense 
Education Act for improvement of 
statistical services. [Amended] 


<a> To keep all records supporting 
claims for Federal gTants or relating to 
the accountability of the grantee agency 
for expenditure of Federal grants and 

matching funds. 

Retention period: (1) For 3 years 
after the close of the fiscal year in which 
the expenditure was made by the State 
educational agency; or (2) until the 
State agency is notified that such records 
are not needed for program administra¬ 
tion review; or (3) until the State 
is notified of the completion of 
the Department’s fiscal audit, whichever 
the latest.* 45 CFR 140.7 
(b) To keep records supporting ac¬ 
countability for nonconsumable equip¬ 
ment purchased under the program with 
federal financial participation and cost- 
$10 or more per unit. 

Retention period: Until notification of 
the completion of the Department's re¬ 
view and audit covering the disposition 
01 such equipment. 45 CFR 140.7 


1 -tale and local educational agon- 
cie» receiving financial assistance foi 
the education of children of low- 
income families, pursuant to title 1 
2. Ine Elementary and Secondary 
Education Act of 1965, whirl 
amended Public Law 81-874, as 
amended. [Amended] 

recnL? 0 kee P Intact and accessible all 
cords sup porting claims for Federal 

ln °ny claim or ex- 
*“* been questioned shall be 

menu haw. 1 ^ Qed untU necessar y adjust- 
have been reviewed and cleared. 


grants or relating to the accountability 
of the grantee for expenditure of such 
grants. 

Retention period: (1) 5 years after 
close of fiscal year In which expenditure 
was made; or (2) until State educational 
agency is notified that such records are 
not needed for administrative review, 
whichever is the earliest* 45 CFR 116.54 

1.17 Stale and local educational agen¬ 
cies receiving financial assistance for 
school library resources, textbooks, 
and other instructional materials, 
under title II of the Elementary and 
Secondary Education Act of 1965, as 
amended. [ Amended ] 

(a) To keep records supporting claims 
for Federal funds or relating to the ac¬ 
countability of the grantee or funded 
agency for expenditure of such funds. 

Retention period: (1) For 3 years after 
the close of the fiscal year in which the 
expenditure was made: or (2) until the 
State agency is notified that such records 
are not needed for program administra¬ 
tion review; or (3) until the State agency 
is notified of the completion of the fiscal 
audit, whichever is the latest.® 45 CFR 
117.37 

(b) To keep (1) Inventories and other 
records supporting accountability of 
equipment, which costs $100 or more per 
unit, purchased with Federal funds for 
use in administration of the State plan, 
and (2) records supporting accountabil¬ 
ity for school library resources, text¬ 
books, and other printed and published 
Instructional materials. 

Retention period: (1) For the useful 
life of the equipment or until the State 
agency is notified of the completion of 
the Department's review and audit cov¬ 
ering the disposition of such equipment, 
whichever is sooner; (2) for the useful 
life of each item by the public agency in 
which title to such materials is vested, 
which ownership is to be evidenced by 
appropriate, permanent marking of each 
item. 45 CFR 117.5, 117.37 

1.18 State and loral educational agen¬ 
cies receiving fmnncial assistance 
under title III of Elementary and 
Secondary Education Act of 1965 for 
supplementary educational centers 
mid services. 

(a) To keep all records supporting 
claims for Federal grants or relating to 
the accountability for expenditure of 
such grants. 

Retention period: (1) 5 years after 
close of fiscal year in which expenditure 
was made, or (2) until State agency is 
notified that such records are not needed 
for administrative review, whichever 
occurs first. 45 CFR 118.11,118.64 

(b) To keep inventories of all equip¬ 
ment acquired with funds under title in 
of the act and costing $100 per unit. 

Retention period: 3 years following the 
period for which such inventories are re¬ 
quired to be made. 45 CFR 118.11, 118.64 


1.19 Recipients of Federal financial as¬ 
sistance for research and research 
related activities in the field of edu¬ 
cation and for construction of na¬ 
tional and regional research facilities 
under the Cooperative Research Act, 
as amended by title IV of the Ele¬ 
mentary and Secondary Education 
Act of 1965. [ Amended] 

(a) To keep all records supporting 
claims under Federal grants or relating 
to the accountability of Federal funds. 

Retention period: (1) Until audit by 
or on behalf of the Department, or (2) 5 
years after the close of the budg et period, 
whichever is the lesser.* 45 CFR 151.18 

(b) To keep inventories and other 
records supporting accountability of 
nonconsumable equipment costing $250 
or more per unit purchased, in whole or 
ln part, with Federal funds. 

Retention period: Until grantee is 
notified of the completion of the Depart¬ 
ment’s review and audit covering dis¬ 
position of such equipment. 45 CFR 
151.18 

1.20 State educational agencies receiv¬ 
ing financial assistance under title V 
of the Elementary and Secondary 
Education Act of 1965 to strengthen 
State departments of education. 
[Amended] 

(a) To keep all records supporting 
claims for Federal grants or relating to 
the accountability of such grantee for 
expenditure of such grants. 

Retention period: (1) 5 years after the 
end of the period for which such grants 
were made available to the grantee, or 
(2) until the grantee is notified that such 
records are not needed for administra¬ 
tive review, whichever occurs first.* 45 
CFR 119.49 

(b) To keep inventories and other 
records supporting accountability of 
equipment, which costs $100 or more per 
unit, purchased by the grantee with 
Federal financial participation. 

Retention period: Until the grantee 
is notified of the completion of the De¬ 
partment's review and audit covering the 
disposition of such equipment. 45 CFR 
119.49 

1.21 Local educational agencies receiv¬ 
ing financial assistance for construc¬ 
tion of public elementary and sec¬ 
ondary schools in areas affected by 
major disasters. 

To keep records supporting claims for 
such assistance. 

Retention period: 5 years following 
date of final payment under the appli¬ 
cation or until grantee is notified that 
such records are not needed for program 
administrative review, whichever is the 
earlier. 45 CFR 112.16 

1.22 Loral educational agencies receiv¬ 
ing financial assistance for current 
expenditures in areas affected by 
major disasters. 

To keep all records supporting claims 
for such Federal funds. 

Retention period: 5 years following 
the fiscal year to which the claim re¬ 
lates, or until grantee is notified that 
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such records are not needed for pro¬ 
gram administrat ive r eview, whichever 
is the earlier. 45 CFR 113.19 

1.23 Stale commissions and institutions 
receiving financial assistance for ac¬ 
quisition of equipment to improve 
undergraduate instruction in insti¬ 
tutions of higher education under 
the Higher Education Act of 1965. 
[Amended J 

(a) State commissions. To maintain 
(1) records supporting expenditures for 
expenses of State commission, (2) a 
complete case file on each application 
received, and (3) records of all proceed¬ 
ings by which it establishes relative 
priorities and recommended Federal 
shares for eligible projects considered. 

(b) Institutions. To maintain all ac¬ 
counting records relating to approval of 
projects and to verification of the appli¬ 
cant’s maintenance of effort, including 
bank deposits, canceled checks, etc. 

Retention period: Until notification of 
completion of Federal audits for fiscal 
year concerned, or 5 years following such 
fiscal year, whichever is sooner, except 
such records shall be maintained until 
any questions on audit have been re¬ 
solved. 45 CFR 171.8 

1.24 Lenders participating in Federal 
loan insurance program for students 
in institutions of higher education 
and vocational students. 

To maintain complete and accurate 
records, reflecting each transaction, of 
all federally insured loan accounts. 

Retention period: Until Commissioner 
has no further need of such records. 45 
CFR 177.41, 178.41 

1.25 State agencies or institutions re¬ 
ceiving financial assistance for com¬ 
munity service and continuing edu¬ 
cation programs under the Higher 
Education Act of 1965. [Amended] 

(a) To maintain all records support¬ 
ing claims for Federal grants or relating 
to accountability of State agency or par¬ 
ticipating institutions for expenditure of 
such grants or of matching funds. 

Retention period: 5 years after close 
of fiscal year in which expenditure was 
made or until notified that such records 
are not needed for program administra¬ 
tion review or of completion of Depart¬ 
ment’s fiscal audit, whichever is sooner. - 
45 CFR 173.29 

(b) To keep Inventories and records 
of all items of equipment initially costing 
$100 or more in which the Federal Gov¬ 
ernment has participated. 

Retention period: Until termination 
of the program. 45 CFR 173.30(b) 

1.26 Institutions of higher education 
participating in the national defense 
student loan program under title II 
of the National Defense Education 
Act of 1958. 

To maintain records of all transac¬ 
tions with respect to the fund, general 
ledger control accounts and subsidiary 
accounts as required, pertinent records 


«The records Involved in any claim or ex¬ 
penditure which has been questioned shall be 
further maintained until necessary adjust¬ 
ments have been reviewed and cleared. 


of fund activities including individual 
oaths, and promissory notes. 

Retention period: Until agreed upon 
with the Commissioner that there i s no 
further need for retention. 45 CFR 
144.11 

1.27 State agencies receiving financial 
assistance for Adult Basic Education 
Programs under the Adult Education 
Act of 1966, as amended. [Amended] 

(a) To maintain all records pertaining 
to the expenditure of the Federal grant 
and non-Federal contribution. 

Retention period: (1) 3 years after 
close of fiscal year in which expendi¬ 
ture was liquidated, (2) until grantee 
is notified that such records are no longer 
needed for program administrative re¬ 
view, or (3) until notified of completion 
of Federal fiscal audit, whichever is the 
latest. - 45 CFR 166.40 

(b) To keep inventory and records of 
all items of equipment costing $100 or 
more in which cost the Federal Govern¬ 
ment has participated. 

Retention period: Not specified. 45 
CFR 166.35 

1.28 Loral educational agencies and in¬ 
stitutions of higher education receiv¬ 
ing financial assistance for bilingual 
education programs under title VII 
of the Elementary and .Secondary Ed¬ 
ucation Act of 1965. [Added] 

To maintain all records pertaining to 
such Federal grant or to the expenditure 
of grant funds. 

Retention period: 5 years after close of 
fiscal year in which the expenditure is 
liquidated or until notified that such 
records are not needed for program ad¬ 
ministrative review, whichever occurs 
first. - 45 CFR 123.26 

1.29 Local educational agencies receiv¬ 
ing financial assistance for demon¬ 
stration projects for reducing school 
dropouts. [Added] 

To maintain all records relating to 
Federal funds and to the expenditure of 
such funds. 

Retention period: 5 years after close 
of fiscal year in which the expenditure 
is liquidated or until notified that such 
records are not needed for program ad¬ 
ministrative review, whichever is earlier. - 
45 CFR 124.25 

1.30 Institutions of higher education re¬ 
ceiving financial assistance for col¬ 
lege library’ resources under title II—A 
of the Higher Education Act of 1965, 
as amended. [ Added 1 

To maintain all records supporting 
claims for Federal funds and relating to 
the accountability of the grantee for ex¬ 
penditure of matching funds. 

Retention period: 5 years after close of 
fiscal year or until notified of completion 
of fiscal audit, whichever is earlier. - 45 
CFR 131.16 

2. Food and Drug Administration 

2.1 Persons introducing shipment or de¬ 
livery of unlabeled food into inter¬ 
state commerce and operators of 
establishments processing, labeling, 
and repacking. 

Persons shipping unlabeled food Inter¬ 
state and operators of establishments 


processing, labeling, or repacking such 
food, where such persons and such 
operator are not the same person, shall 
keep written agreements containing 
such specifications as will insure that 
such food will not be adulterated or 
misbranded upon completion of such 
processing, labeling, or repacking. 

Retention period: 2 years after final 
shipment or delivery of such food from 
such establishment. 21 CFR 5.2 


2.2 Persons introducing shipment or de¬ 
livery of unlubcled drugs and device* 
into interstate commerce and opera¬ 
tors of establishments processing, 
labeling, and repacking. 

Persons shipping unlabeled drugs 
and devices into interstate commerce 
and operators of establishments proc¬ 
essing, labeling, or repacking such drugs 
and devices, where such persons and 
such operator are not the same person, 
shall keep written agreements contain¬ 
ing such specifications as will insure 
that such drugs or devices will not be 
adulterated or misbranded upon com¬ 
pletion of such processing, labeling, or 
repacking. 

Retention period: 2 years after final 
shipment or delivery of such drugs or 
devices from such establishment. 21 
CFR 1.107 


2.3 Persona introducing shipment or 
delivery of unlabeled cosmetics into 
interstate commerce and operator* 
of establishments processing, label¬ 
ing, and repacking. 

Persons shipping unlabeled cosmetics 
Interstate and operators of establish¬ 
ments processing, labeling, or repacking 
such cosmetics, where such persons and 
such operator are not the same person, 
shall keep written agreements contain¬ 
ing such specifications as will insure 
that such cosmetics will not be adulter¬ 
ated or misbranded upon completion of 
such processing, labeling, or repacking. 

Retention period: 2 years after final 
shipment or delivery of such cosmetics 
from such establishment. 21 CFR 1-204 


2.4 Persons introducing shipment or 
delivery of unlabelcd hazardous sub¬ 
stances into interstate commerce an 
operators of establishments receiv¬ 
ing and labeling such substance*. 


Persons shipping unlabeled household 
containers of hazardous substances 
interstate and operators of establlsn- 
ments receiving and labeling such haz¬ 
ardous substances, where the person ana 
the operator are not the same person, 
shall keep written agreements contain¬ 
ing such specifications as will insure tna 
such hazardous substances will not . 
misbranded upon completion of sue 


abeling. „ 

Retention period: 2 years after fin^ 
ihipment or delivery of such hazardo 

_ % a . _ + -Acfa KHchmpnt. 


CFR 191.64 


2.5 Packer, of processed shrimp «nd 
canned oysters operating under 
seafood inspection service. 


Shall keep shipping records covering 
ihipments from each lot of inspect 
seafood. 
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Retention period: At least 2 years. 21 
CFR 85.9,85.24 


2.6 Sponsors and investigators of new 
drugs and antibiotic drugs for in¬ 
vestigational use; persons shipping 
new drugs and antibiotic, drugs for 
laboratory study or for clinical in¬ 
vestigation in animals; sponsors of 
clinical investigations in animals. 


(a) Sponsors of new drugs and anti¬ 
biotic drugs for Investigational use shall 
keep and maintain: (1) complete records 
of each shipment and delivery to an 
investigator and (2) accurate progress 
reports of the investigation and signifi¬ 
cant findings, together with any signifi¬ 
cant changes in the informational ma¬ 
terial supplied to investigators. 

Retention period: 2 years after a 
new-drug application or an antibiotic 
form 5 is approved for the drug or, if un¬ 
approved, 2 years after shipment and 
delivery for investigational use is dis¬ 
continued and the Food and Drug Ad¬ 
ministration is so notified. 21 CFR 
130.3,144.8 

(b) Investigators of new drugs and 
antibiotic drugs shall maintain: (1) 
complete records of disposition of the 
drug, and (2) case histories and other 
data pertinent to the investigation of 
each individual treated with the drug. 

Retention period: 2 years after a new- 
drug application or an antibiotic form 5 
is approved for the drug or, if unap¬ 
proved, 2 years after the investigation is 
discontinued. 21 CFR 130.3. 144.8 

(c) Persons introducing a shipment 
or other delivery interstate of a new- 
drug or an antibiotic drug for laboratory 
study or for clinical investigation in 
animals shall keep and maintain com¬ 
plete records of each shipment and de¬ 
livery including the name and post office 
address of the expert or investigator to 
whom the drug is shipped and the date, 
quantity, and batch or code mark of 
each shipment and delivery. 

Retention period: 2 years after such 
shipment and delivery. 21 CFR 130.3, 
130.3a. 144.8 

(d) Sponsors of clinical investigations 
in animals shall keep and maintain all 
reports received from investigators. 

Retention period: 2 years after the 
termination of the investigation or ap¬ 
proval of a new-drug application. 21 
CFR 130.3, 130.3a, 144.8 

2.6n Manufacturers, processors, pack¬ 
ers, and holders of finished pharma¬ 
ceuticals. 

To maintain records of all written or 
erbal complaints for each product and 
tne evaluation and action relating to 
such complaints. 

Retention period: Not specified. 21 
CFR 133.14 


“* * ersons requesting certification of 

antibiotic drugs; persons introducing 
® ipmcnt or delivery of antibiotic 
r ngs into interstate commerce and 
operators of establishments p roc css- 
labeling, storing, repacking, and 

manufacturing. 


ant^hwf 1 *? ns re( *uesting certification of 
Abiotic drugs shall keep complete rec¬ 


ords of all shipments and deliveries of 
each batch or part thereof. 

(b) Persons shipping antibiotic drugs 
interstate for processing, labeling, stor¬ 
ing, repacking, and manufacturing, 
and operators of such establishments, 
whether or not the shipper, shall keep 
complete records of all shipments and 
deliveries of each batch or part thereof. 

(c) Persons engaged in manufactur¬ 
ing, compounding, processing, packing, 
or labeling an antibiotic drug for which 
a certificate or release has been issued 
or whose name appears on the labeling 
of an antibiotic drug as its manufac¬ 
turer, packer, or shipper shall maintain 
such records and make such reports as 
are necessary to facilitate a determina¬ 
tion whether any such certification or re¬ 
lease should be rescinded or whether any 
regulation should be amended or re¬ 
pealed. 

Retention period: (a) and (b) 3 years 
from date of shipment or delivery and/or 
receipt of same; (c) Not specified, (a) 
21 CFR 146.5; (b) 21 CFR 144.3—144.7; 
(C) 21 CFR 146.14(d) 

Photostatic or other permanent re¬ 
productions may be used as substitutes 
for records identified in this section after 
the first 2 years of retention. 21 CFR 
144.23, 146.7 

2.8 Persons petitioning for exemption 
from certification for antibiotic 
drugs intended for local or topical 
use. 

Shall keep records of all laboratory 
tests and assays required as a condition 
for certification on each batch produced 
and of all shipments and deliveries of 
each batch or part thereof. 

Retention period: 3 years after date 
of shipment or delivery. 21 CFR 144.1 

2.9 Insulin distributors to whom certi¬ 
fications have been issued by the 
Food and Drug Administration. 

Shall keep records of shipments and 
deliveries. 

Retention period: 2 years after dis¬ 
posal of all the batch covered by the cer¬ 
tificate. 21 CFR 164.8 

2.10 Dairy farms and plants at which 
any milk or cream is pasteurized for 
shipment or transportation into the 
United States. 

Shall keep all thermograph charts. 

Retention period: 2 years, unless 
within that period the charts are exam¬ 
ined and released by authorized agent of 
the Secretary. 21 CFR 290.17 

2.11 Persons manufacturing, process¬ 
ing, packing, or bolding finished 
pharmaceuticals. 

Shall keep and maintain (1) batch 
production and control records for each 
batch of drugs; (2) complete records of 
all data concerning laboratory tests per¬ 
formed; and (3) complete records of the 
distribution of each batch of drug in a 
manner that will facilitate its recall if 
necessary. 

Retention period: At least 2 years after 
distribution has been completed. 21 
CFR 133.7. 133.11, 133.12 


2.12 Persons to whom color-additive 
certificates have been issued by the 
Food and Drug Administration. 

Shall keep complete and separate rec¬ 
ords showing the disposal of all the color 
additive from the batch covered by such 
certificates. 

Retention period: At least 2 years after 
disposal of all such color additive. 21 
CFR 3.26 

2.13 Persons delivering for introduction 
or introducing into interstate com¬ 
merce a color additive or a food, 
drug, or cosmetic containing such an 
additive, for investigational use. 

Shall maintain complete records of 
each shipment and delivery. 

Retention period: 2 years after such 
shipment and delivery. 21 CFR 8.33 

2.14 f Reserved] 

2.15 Persons treating food with low dose 
electron beam radiation. 

To keep a record of the radiation in¬ 
tensity and power used by means of re¬ 
corders coupled to the election accelera¬ 
tor. The record shall identify the food 
that has been subjected to the radiation. 

Retention period: 1 year. 21 CFR 
121.3007 

2.16 Persons obtaining an experimental 
permit for use of a pesticide chemical 
for which a temporary tolerance is 
established. 

Shall keep records of production, dis¬ 
tribution, and performance. 

Retention period: 2 years. 21 CFR 
120.31(e)(4) 

2.17 Persons holding approved new-drug 
applications. 

Shall, upon receiving notification that 
an application for a new drug is ap¬ 
proved. establish and maintain such 
records and make such reports as are 
necessary to facilitate a determination 
whether there may be grounds for in¬ 
voking section 505(e) of the Federal 
Food, Drug, and Cosmetic Act (21 U.S.C. 
355(e)) to suspend or withdraw approval 
of the application. 

Re tention period: Not specified. 21 
CFR 130.13(d) 

2.18 . Persons manufacturing, process¬ 
ing, packing, or holding medicated 
feeds. 

(a) Shall keep and maintain appro¬ 
priate receipt and inventory records on 
any drug components used and a produc¬ 
tion record of each batch or run 
produced. 

Re tention period: At least 1 year. 21 
CFR 133.104. 133.105(b) 

(b) Shall prepare, check, and maintain 
a master formula record or card for each 
medicated feed. 

Retention period: At least 1 year after 
production of the last batch. 21 CFR 
133.105(a) 

(c) Shall provide for the maintenance 
of the results of any assays together with 
records of analyses reported by any State 
feed control official. 

Retention period: At least 1 year after 
distribution of the medicated feed has 
been completed. 21 CFR 133.108(e) 
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<d) Shall maintain complete records of 
distribution for each shipment of medi¬ 
cated feed in a manner that will facilitate 
the recall, diversion, or destruction of the 
feed, if necessary. 

Retention period: At least 6 mo nths 
after the date of the shipment. 21 CFR 

133.109 

(e) Shall maintain a record of com¬ 
plaints and the action taken relating to 
such complaints. 

Retention period: 2 years. 21 CFR 

133.110 

2.19 [Reserved] 

2.20 Persons manufacturing, process¬ 
ing, packing, or holding medicated 
premixes for use in the manufacture 
of medicated feeds. 

(a) To maintain appropriate receipt 
and inventory records on any drug com¬ 
ponents used. 

Retention period: 2 years. 21 CFR 
133.204(a) 

(b) To maintain a separate batch- 
production and control record for each 
batch or run of medicated premix 
produced. 

Retention period: At least 2 years 
after distribution by the manufacturer 
has been completed. 21 CFR 133.205(b) 

(c) To maintain records of any assays 
required to assure that the drug com¬ 
ponents and the medicated premixes 
conform to appropriate standards of 
identity, strength, quality, and purity. 

Retention period: At least 2 years after 
distribution by the manufacturer of the 
medicated premix has been completed. 
21 CFR 133.208(f) 

(d) To maintain complete records of 
distribution for each shipment of medi¬ 
cated premixes in a manner that will 
facilitate the recall, diversion, or de¬ 
struction of the medicated premix, if 
necessary. 

Retention period: At least 2 years after 
the date of the shipment by the manu¬ 
facturer. 21' CFR 133.209 

(e) To maintain a record of all writ¬ 
ten or verbal complaints concerning the 
safety or efficacy of each medicated 
premix. 

Retention period: 2 years. 21 CFR 
133.210 

2.21 Person* manufacturing, processing, 
packing, or repacking human foods. 
[Added] 

To maintain records of coding of food 
products. 

Retention period: The shelf life of the 
product, except not longer than 2 years. 
21 CFR 128.7 (i) 

3. Public Health Service 7 

3.1 State health authorities and coop¬ 
erating agencies using grant funds 
for training under section 314 of 
the Public Health Service Act. 
[Amended] 

To maintain records of funds for each 
authorized personnel training grant fqr 
health work under the act. 


7 For Food. Drug and Cosmetic Act regula¬ 
tions applicable to products licensed under 
the Public Health Service Act. see Food and 
Drug Administration, Items 2.6. 2.11, 2.18. 


Retention period: Not specified. 42 
CFR 51.11, 51.13, 51.15 

3.2 Institutions receiving grants for 
research projects. 

To maintain such progress and fiscal 
records as the Surgeon General may 
prescribe. 

Retention period: 3 years after termi¬ 
nation of the project period unless a 
shorter or longer period of time is, re¬ 
spectively. permitted or required in writ¬ 
ing by the Surgeon General. 42 CFR 
52.23 

3.3 State and State agencies receiving 
Federal funds for hospital and med¬ 
ical facilities survey and construction 
projects. 


all funds provided from any source to 
pay the cost of the project and (b) pay¬ 
roll records and kickback statements for 
all laborers and mechanics working at 
the project. 

Retention period: (a) Not specified; 
(b) 3 years after completion of the con¬ 
tract. 42 CFR 57.106 

3.9 Institutions participating in the 
health professions and the nursing 
student loan programs. [Amended] 

To keep records reflecting all trans¬ 
actions with respect to the student loan 
fund, recording Federal capital contri¬ 
butions and Federal capital loans 
separately. 

Retention period: Not specified. 42 
CFR 57.215, 57.309 


To maintain (a) separate fiscal and 
accounting records of Federal and/or 
State funds reflecting the receipt or ex¬ 
penditure of such funds and (b) payroll 
records and kickback statements for all 
laborers and mechanics working at the 
project. 

Retention period: (a) 5 years after 
final payment or until completion of a 
Federal audit and resolution of all ques¬ 
tions arising therefrom, whichever occurs 
first; (b) 3 years after completion of the 
contract. 42 CFR 53.128, 53.131 

3.4 [Reserved] 

3.5 Applicants receiving grants for ini¬ 
tial cost of professional and techni¬ 
cal personnel of community mental 
health centers. 

To maintain such records, books, docu¬ 
ments, and papers that are pertinent to 
assistance under the Mental Retarda¬ 
tion Facilities and Community Mental 
Health Centers Construction Act of 1963. 

Retention period: Not specified. 42 
CFR 54.308 

3.6 State, interstate, municipal, and in¬ 
termunicipal air pollution control 
agencies receiving Federal project 
grants for air pollution control pro¬ 
grams under section 105 of the Clean 
Air Act, as amended. 

To maintain such fiscal records of the 
project and overall air pollution control 
program as will facilitate an effective 
audit. This requirement pertains to non- 
Federal as well as Federal expenditures. 

Retention period: Until grantee is no¬ 
tified in writing that the final audit has 
been completed. Public Law 90-148, 42 
U S.C. 1857 et seq. 

3.7 Institutions receiving Federal grants 
for the construction of health re¬ 
search facilities (including mental 
retardation facilities). 

To maintain (a) all fiscal or other 
records relating to the construction and 
(b) payroll records and kickback state¬ 
ments for all laborers and mechanics 
working at the project. 

Retention period: (a) Not specified: 
(b) 3 years afte r completion of the con¬ 
tract. 42 CFR 57.8 

3.8 Applicants receiving Federal grants 
for the construction of teaching fa¬ 
cilities for health professions. 

To maintain (a) adequate and sepa¬ 
rate accounting and fiscal records for 


3.10 Public or nonprofit private school* 
of nursing receiving Federal funds 
for scholarship grants and for con¬ 
struction of nurse training facilities. 
I Revised] 

To maintain (a) records relating to 
the use of such scholarship grant funds, 
(b) accounting and fiscal records and ac¬ 
counts for all funds provided from any 
source to pay cost of construction project, 
and (c) payroll records and kickback 
statements for all laborers and me¬ 
chanics working at the project site. 

Retention period: (a) 5 years or until 
audit has been completed and any ques¬ 
tions arising therefrom have been re¬ 
solved. whichever is sooner; (b) not 
specified: (c) 3 years after completion ol 
the project. 42 CFR 57.406, 57.910 

3.11 Schools of medicine, dentistry, os¬ 
teopathy, optometry, pharmacy, and 
podiatry, and training centers for al¬ 
lied health professions receiving fed¬ 
eral funds for scholarship grants and 
for improving quality of such schools 
and centers. [Amended] 

To maintain (a) records relating to use 
of such scholarship grant funds, and (b) 
progress and fiscal records relating to 
improving quality of such schools and 
centers. 

Retention period: 5 years or until audit 
has been completed and any questions 
arising therefrom have been 
whichever is sooner. 42 CFR 57.5U. 
57.610,57.715 


3.12 


Schools of public 
grants for provision 


health receiving 
of public health 


training. 

To maintain records, documents, and 
information that relate to the grants. 

Retention period: Until completion or 
the fiscal audit and resolution o, au 
questions arising therefrom. 42 


58.9 

1.13 Public or private nonprofit agen¬ 
cies or institutions receiving rci 
grants for the construction of m 
ical library facilities. 

To maintain (a) fiscal records and 
accounts for all funds provided from 
my source to pay for the cost o 
project and (b) payroll records an 
rickback statements for all laborers 
mechanics working at the project. 

Retention period: (a) Not spccifled^ 
(b) 3 years after completion of tne 
tract. 42 CFR 59a.7 


3572 


FEDERAL REGISTER, VOL 35, NO. 37—SATURDAY, FEBRUARY 21, 1970 







RECORD RETENTION GUIDE 


IV 3.28 


r 


3.14 Public or private nonprofit medical 
libraries or related institutions re¬ 
ceiving Federal grants for improving 
and expanding basic resources. 


3.18 Licensee! domestic and foreign 
manufacturing establishments proc¬ 
essing whole blood (human) or 
packed red blood cells (human). 


To maintain progress and fiscal rec¬ 
ords relating to the use of such grant 

funds. 

Retention period: 3 years after termi¬ 
nation of the grant unless a shorter or 
longer period of time is, respectively, 
permitted or required in w riting by the 
Surgeon General. 42 CFR 59a.20 

3.15 Public or private nonprofit medical 
libraries receiving Federal grants for 
the establishment of regional med¬ 
ical libraries. 


To maintain separate fiscal records 
and accounts for all grant funds. 

Retention period: 3 years after termi¬ 
nation of the grant unless a shorter or 
longer period of time is, respectively, 
permitted or required by the Surgeon 
General. 42 CFR 59a.37 


3.16 Institutions receiving Federal grants 
for National Institutes of ITealth and 
National Library of Medicine train¬ 
ing. 


To maintain fiscal and other records 
relating to the training and instruction 
for which a grant Is awarded. 

Retention period: Not specified. 42 

CFR 64 4 

3.17 Licensed domestic and foreign 
manufacturing establishments of 
biological products or trivalent or¬ 
ganic arsenical*. 


To keep records concurrently with per¬ 
formance of each step in the manufac¬ 
ture and distribution of each lot: com¬ 
plete records of recall from distribution; 
sterilization records including date, 
duration, temperature, and other condi¬ 
tions relating to each sterilization, so as 
* identify the particular process to 
which the sterilization relates; animal 
necropsy records; records by each estab¬ 
lishment participating in manufacture 
of a product showing degree of individ¬ 
ual responsibility with manufacturer 
preparing product in final form to retain 
complete records of all manufacturing 
operations; and records of tests of cul¬ 
tures for verification of identity and 
determination of freedom from ex¬ 
traneous organisms. 

of licensed foreign 
staolishments distributing biological 
products or trivalent organic arsenicals 
nto any State or possession of the United 
States. To keep such records of distri¬ 
bution as are required of domestic 
licensed establishments. 

Retention period: 5 years after the rec- 
°f ds °* Manufacture have been com- 

n rot? ° r J months after the latest ex¬ 
piration date, whichever is later. 

Suspension of retention requirements: 
a summary Is retained, authorization 
be granted to suspend retention of 
corcis 0 f a manufacturing step upon a 

ser°J* ***** 5Uch records no longer 
m , e purpose for which they were 
”***• 42 CFR 73.21. 73.37. 73.77 


To maintain records of the full ex¬ 
planation made by the physician, hos¬ 
pital or other medical facility, of why it 
is essential to allow time for transporta¬ 
tion of whole blood (human) prior to 
determination of test results, to assure 
arrival when needed for transfusion. 

Retention period: 5 years after the 
records of manufacture are completed or 
6 months after the latest expiration date, 
whichever is later. 42 CFR 73.304, 73.327 

3.19 Applicant** receiving Federal grants 
for solid waste disposal projects. 

To maintain such records, books, docu¬ 
ments, and papers that are pertinent to 
the grant received under sections 204 and 
206 of the Solid Waste Disposal Act. 

Retention period: Until grantee Is 
notified in writing that the final audit 
has been completed. 42 CFR 59.6 

3.20' Public or nonprofit institutions re¬ 
ceiving Federal grants for regional 
medical programs. 

To maintain all financial and other 
records relating to the use of the grant 
funds. 

Retention period: Until records have 
been audited unless a different period is 
permitted or required in writing by the 
Surgeon General. 42 CFR 54.405 

3.21 State and State agencies receiving 
grants from comprehensive health 
planning. [Added I 

To maintain adequate records to show 
the disposition of all funds (Federal and 
non-Federal) expended for activities 
under the approved State program. In 
addition to other records required by the 
regulations or which may reasonably be 
required by the Secretary. 

Retention period: 5 years, or until 
audit by HEW has been completed and 
any questions arising therefrom have 
been resolved, whichever is sooner. 42 
CFR 51.4 

3.22 Stale health or mental health au¬ 
thorities receiving grants for compre¬ 
hensive public health services, 
r Added] 

To maintain adequate records to show 
the disposition of all funds (Federal and 
non-Federal) expended for activities 
under the approved State plan, in addi¬ 
tion to any other records required by the 
regulations or which may reasonably be 
required by the Secretary. 

Retention period: 5 years, or until 
audit by HEW has been completed and 
any questions arising therefrom have 
been resolved, whichever is sooner. 42 
CFR 51.104 

3.23 Clinical laboratories which have 
been issued licenses under the Clin¬ 
ical Laboratories Improvement Act of 
1967. [Added] 

To maintain records of observations 
concurrently with the performance of 
each step in the examination of speci¬ 
mens. records that reflect the actual re¬ 
sults of all control procedures, and all 


pertinent laboratory records for such in¬ 
spection, examination, and copying as 
the Secretary may direct. 

Retention period: At least 2 years after 
the date of submittal of report except as 
otherwise prescribed in this part or 
authorized by the Secretary. 42 CFR 74.50 

3.21 Stale agencies receiving Federal 
grants under title V of the Social Se¬ 
curity Act, as amended, for maternal 
and child health services and crippled 
children’s services. 1 Amended and 
transferred from 5.101 

To maintain at the State level such 
accounts and supporting documents as 
will serve to permit an accurate and ex¬ 
peditious determination to be made at 
any time of the costs of carrying out 
the State plan, including the disposition 
of all monies received and the nature 
and amount of all charges claimed to lie 
against the funds authorized for carrying 
out the State plan. 

Retention period: Not specified. 42 
CFR 200.16 

3.25 Slate agencies receiving Federal 
grants under title V of the Social Se¬ 
curity Act, as amended, for maternal 
and child health services and crippled 
children’s services which have pur¬ 
chased items of equipment and sup¬ 
ply to carry out the State plan for 
such services. ( Amended and trans¬ 
ferred from 5.111 

To maintain a complete equipment in¬ 
ventory and adequate property controls. 

Retention period: Not specified. 42 
CFR 200.27 

3.26 State agencies receiving Federal 
grants under title IV, part R of the 
Social Security Act, as amended, for 
child welfare services. [Transferred 
from 5.121 

To establish and maintain such ac¬ 
counts, records, and supporting docu¬ 
ments as will permit an accurate and 
expeditious Federal audit of the program 
to be made at any time. 

Retention period: Until completion of 
audits (including the final resolution of 
any questions raised thereby) or for 3 
years, whichever is later, unless the State 
agency is requested to retain particular 
accounts, records, or supporting docu¬ 
ments for a longer period. 42 CFR 201.11 

3.27 State agencies receiving Federal 
grant*, under title IV, part H of the 
Social Security Act, as amended, for 
child welfare services which have pur¬ 
chased items of equipment and sup¬ 
ply in carrying out the annual budget. 
[Transferred from 5.131 

To maintain a complete equipment in¬ 
ventory and adequate property controls 
covering such items. 

Re tention period: Not specified. 42 
CFR 201.17 

3.28 Fentons receiving special project 
grunts for family planning services. 

1 Added] 

To maintain such records, including 
medical, fiscal, and other health records, 
as the Bureau may prescribe. 

Re tention period: Not specified. 42 
CFR 208.17 
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3.29 State and local public agencies and 
public or nonprofit institutions of 
higher learning receiving Federal 
grants for research projects relating 
to maternal and child health and wel¬ 
fare services. [Added! 


4.3 Hospitals, extended care facilities, 
home health agencies, and outpatient 
physical therapy providers which have 
filed agreements to participate in the 
health insurance for the aged pro¬ 
gram. [Amended] 


they enter into concerning allocation of 
the compensation of the physicians. 

Retention period: Not specified. 20 
CFR 405.487 

4.10 Federal Credit Unions. 

To keep accounting records as pre¬ 
scribed in 45 CFR 301.14. 

Retention period: Not specified.* 45 
CFR 301.14 

4.11 Custodians of records of Federal 
Credit Unions voluntarily liquidated. 

To keep all records of the liquidated 
credit union necessary to establish that 
creditors were paid and that members' 
shareholdings were equitably distributed. 

Retention period: 5 years following 
date of cancellation of the charter of the 
credit union. 45 CFR 310.11, 310.13 

4.12 Suppliers of portable X-ray senin^ 
for Medicare beneficiaries. [AddedJ 

To maintain records of each patient 
receiving services and the name of the 
doctor ordering such services. 

Retention period: At least 2 years or 
for the period of time required by State 
law, whichever is longer. 20 CFR 405.1414 

5. Social and Rehabilitation Service 

Administration on Aging 

5.1 State agencies receiving Federal 
grants under title III of the Older 
Americans Act of 1965, as amended, 
for community planning, services, 
and training. 

To keep such records and afford such 
access thereto as the Secretary of Health. 
Education, and Welfare may find neces¬ 
sary to assure the correctness and veri¬ 
fication of reports. 

Retention period: Not specified 45 
CFR 903.25 

5.2 Public or nonprofit private agencies, 
organizations or institutions receiv¬ 
ing Federal grants under title IV of 
the Older Americans Act of 1965, as 
amended, for research and develop¬ 
ment projects. 

To keep such records and afford such 
access thereto as the Secretary of Health. 
Education, and Welfare may find neces¬ 
sary to assure the correctness and veri¬ 
fication of reports. 

Retention period: Not specified. 45 
CFR 904.9 

5.3 Public or nonprofit private agencies, 
organizations or institutions recc |Y “ 
ing Federal grants under title V o 
the Older Americans Act of 1965, a* 
amended, for training projects. 

To keep such records and afford such 
access thereto as the Secretary of Health. 
Education, and Welfare may find neces¬ 
sary to assure the correctness and ve 
flcatlon of reports. 

Retention period: Not specified. ^ 
CFR 905.9 


• See Accounting Manual for Fed era: Credit 
Unions (July 1965), pp. 146-148. 


To maintain accounting, budgetary, 
and fiscal records for each grant period 
of the amount and disposition of Fed¬ 
eral and cost-sharing funds and total 
cost of grant period: and all basic data, 
cards, tapes, print-outs, tables, charts, 
and data analysis. 

Retention period: 5 years after ter¬ 
mination of the project or until final 
audit, whichever occurs first. 42 CFR 
205.10 

4. Social Security Administration 

4.1 Stales under agreement for voluntary 
coverage of Stutc and local govern¬ 
ment employees. [Amended] 

To keep or cause to be kept records of 
a State and of political subdivisions of a 
State included under an agreement in 
a location accessible to and open for 
inspection by authorized officials of the 
Social Security Administration. Such 
records must show the amount of re¬ 
muneration (tip and non tip) paid to each 
employee for services covered under the 
agreement and the period in which it 
was paid; such forms and systems of 
accounting as will enable the Adminis¬ 
tration to determine the amount of con¬ 
tributions for which the State is liable 
and whether they have been paid: such 
records as are necessary to establish the 
coverage status of individuals, e.g., the 
employees choice in a referendum on a 
desire for coverage basis referendum: 
records of claims for credit or refund 
and the supporting statement which is 
the basis for the claim for credit or re¬ 
fund; records of each employee’s wages 
which are subject to the limitation of 
liability; where the agricultural exclu¬ 
sion was taken must identify in its rec¬ 
ords those employees who performed 
agricultural labor and each period dur¬ 
ing which such services were rendered. 

Retention period: For 4 years (or 
longer if the State or political subdivi¬ 
sion so desires) after the date the con¬ 
tributions were due or were paid. These 
records must be retained for the pre¬ 
scribed period even though the coverage 
of the entity has been terminated. Rec¬ 
ords for claims for credit and refund— 
for 4 years after the date the claim is 
filed even though the coverage of the 
entity involved has been terminated. 20 
CFR 404.1256 

4.2 Carriers under contract to assist in 
the administration of the supple¬ 
mentary medical insurance program 

for the aged. [Amended] 

To maintain such records as the Secre¬ 
tary finds necessary to assure the cor¬ 
rectness and verification of the informa¬ 
tion and reports furnished him under the 
supplementary medical insurance pro¬ 
gram for the aged. 

Retention period: Not specified. 20 
CFR 405.678(f) — 


To keep clinical and other medical 
records, utilization review committee 
reports, physicians certifications, and 
recertifications. 

Retention period: Not specified. 20 
CFR 405.1026, 405.1035(h), 405.1132, 

405.1137(h). 405.1243, 405.1241, 405.1625 

4.4 Hospitals, extended care facilities, * 
home health agencies, and outpatient 
physical therapy providers which have 
filed agreements to participate in the 
health insurance for the aged pro¬ 
gram. [Amended] 

To maintain and provide such infor¬ 
mation as the Secretary finds necessary 
to determine whether payments are or 
were due under title XVm of the Social 
Security Act, and the amounts thereof. 

Retention period: Not specified. 20 
CFR 405.406 

4.5 Psychiatric and tuberculosis hos¬ 
pitals which have filed agreements to 
participate in the health insurance 
for the aged program. [Amended] 

. To maintain such records as the Sec¬ 
retary finds to be necessary to determine 
the degree and intensity of the treat¬ 
ment provided to Individuals entitled to 
hospital insurance benefits under the 
hospital Insurance benefits for the aged 
program. 

Retention period: Not specified. 20 
CFR 405.1036 

4.6 Intermediaries who have entered 
into an agreement to assist in the 
administration of the hospital insur¬ 
ance benefits for tlie aged program. 
[Amended] 

To maintain such records as the Secre¬ 
tary finds necessary to assure the cor¬ 
rectness and verification of the informa¬ 
tion and reports furnished him under 
the hospital insurance benefits for the 
aged program. 

Retention period: Not specified. 20 
CFR 405.660 

4.7 Croup Practice Prepayment Plans 
which have filed agreements to par¬ 
ticipate in the health insurance for 
the aged program. [Amended] 

To maintain records and furnish infor¬ 
mation to substantiate the agreements 
they enter into concerning reimburse¬ 
ment on a cost or charge basis. 

Retention period: Not specified. 20 
CFR 405.241 

4.8 Clinical laboratories. 

To maintain records of laboratory re¬ 
ports. 

Retention period: Not specified. 20 
CFR 405.1316(e) (2) 

4.9 Hospitals and hospital-based physi¬ 
cians under agreements apportioning 
the physicians' compensation. 

To keep records and furnish infor¬ 
mation to substantiate the agreements 
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5.4 State agencies and project grantees 
receiving Federal funds under title 
111 of the Older Americans Act of 
1965, as a mended. [Added] 

To maintain such accounts and sup¬ 
porting documents as will serve to per¬ 
mit an accurate and expeditious deter¬ 
mination to be made at any time of the 
status of the Federal grants, including 
the disposition of the moneys received 
and the nature and amount of all charges 
claimed to lie against the allotment .to 
the State. 

Retention period: Not specified. 45 
CFR 903.13 


5.5—5.9 (Reserved] 

5.10-5.13 [Transferred lo 3.23-3.27 ] 

COMMUNITY SERVICES ADMINISTRATION * 
[ADDED] 


5.10 Public and oilier nonprofit agencies 
and organizations and public or non¬ 
profit institutions of higher learning 
receiving Federal grants for research 
or demonstration projects in the field 
of child welfare. 


To maintain (a) fiscal records for each 
grant period of the amount and disposi¬ 
tion of Federal and cost-sharing funds 
and total cost for the grant period and 
such other records as will facilitate an 
effective audit; (b) all basic data, cards, 
tapes, print-outs, tables, charts and data 
analysis: and (c) such other records as 
may be required. 

Retention period: (a) and (b) 5 years 
after termination of the project or until 
Anal audit, whichever occurs first; (c) 
not specified. 42 CFR 205.10 

5.11—3.19 [Reserved] 

REHABILITATION SERVICES ADMINISTRATION 
I REVISED 1 

3.20 Grantees receiving Federal funds 
construction of university- 
affiHated facilities for the mcntully 
retarded. 


To maintain (a) adequate and sepa¬ 
rate accounting and fiscal records and 
accounts for all funds provided from any 
source to pay the cost of the project and 
Li? ay / oU rec o r ds and kickback state- 
J3J5J? for a fi laborers and mechanics 
working at the project. 

Retention period: (a) Not specified: 

tron? J?** 8 after completion of the con¬ 
tract. 42 CFR 54.4 

^•*■1 All grantees receiving Federal funds 
or the construction of community 
mental retardation facilities. 


(a) ade d u ate and s< 
and fiscal records 
C^ f0r a11 funds P^ded from 

Projects^ (h? cost of constr »c 
fiscifrL ( ^ > ad equate accounting 
•"Oal records to reflect receipt and 

nditure of funds allotted and paid 
construction projects; and (c) pa> 
ords and kickback statements for 
Projects. and mcchanlcs working at 


Mid 3 27 ^° Public Health Service, items 


Retention period: (a) and (b) not 
specified; (c) 3 years after completion 
of the contract. 45 CFR 416.20, 416.24 

5.22 Stale agencies receiving Federal 
grunts for construction of community 
mentul retardation facilities. 

To maintain separate fund accounts 
for all Federal and State funds allotted 
for construction projects, designed to 
show at any given time funds allotted 
and encumbered, and unencumbered bal¬ 
ances; to maintain adequate records of 
account to assure proper accounting of 
all Federal funds received and disbursed 
and similar suitable accounts of receipt 
and disbursement of State, local, and 
other funds used for matching purposes. 

Retention period: Not specified. 45 
CFR 416.24 

5.23 Public und nonprofit agencies and 
organizations receiving Federal funds 
for initial cost of professional and 
technical personnel for community 
mental retardation facilities. 

To maintain adequate and separate 
accounting and fiscal records and ac¬ 
counts for all funds provided from any 
source to pay the costs of the staffing 
project: and such other records as the 
Administrator, SRS, shall prescribe. 

Retention period: Not specified. 45 
CFR 416.94. 416.98 

5.24 Grantees receiving Federal project 
grants for improvement of the qual¬ 
ity of rare and treatment of the men¬ 
tally retarded and for research in 
health-related areas of mental re¬ 
tardation. 

To maintain such progress and fiscal 
records as the Secretary of Health, Edu¬ 
cation and Welfare may prescribe. 

Retention period: 3 years after ter¬ 
mination of the project period unless a 
shorter or longer period of time is, re¬ 
spectively, permitted or required in 
writing by the Secretary. 42 CFR 52.23 

5.25 State agencies receiving Fi»deral 
grants under section 2 of the Voca¬ 
tional Rehabilitation Act for the pro¬ 
vision of vocational rehabilitation 
services. 

To maintain (a) such written person¬ 
nel policies, records and other informa¬ 
tion as necessary to permit an evaluation 
of personnel operations in relation to 
the State agency’s standards: and (b) 
such accounts and supporting documents 
as will serve to permit an accurate and 
expeditious determination to be made at 
any time of the status of the Federal 
grants, including the disposition of all 
moneys received and the nature and 
amount of all charges claimed against 
such grants. 

Retention period: Not specified. 45 
CFR 401.12, 401.18 

5.26 State agencies or other public or 
private nonprofit agencies receiving 
grants for vocational rehabilitation 
programs and activities. 

To keep such records and accounts as 
the Administrator, Social and Rehabili¬ 
tation Service may require. 


Retention period: Not specified. 45 
CFR 403.5. 403.25, 403.39, 404.11, 404.52, 
404.80, 404.103, 405.11, 406.43, 408.5 

5.27 State agencies or other public or 
nonprofit organizations or agencies 
receiving grants for the construction 
of workshops and rehabilitation fa¬ 
cilities. 

To maintain (a) adequate and sepa¬ 
rate accounting and fiscal records and 
accounts for all funds provided from any 
source to pay the cost of the project; 
and (b) payroll records and kickback 
statements for all laborers and me¬ 
chanics working at the project. 

Retention period; (a) Not specified; 
(b) 3 year s af ter completion of the 
contract. 45 CFR 404.22 

5.28 Employees or organizations partici¬ 
pating with the Social and Rehabili¬ 
tation Service in contracts or jointly 
financed cooperative arrangements 
for projects with industry relating to 
handicapped individuals. 

To keep such records and accounts as 
the Administrator, Social and Rehabili¬ 
tation Service may require. 

Retention period: Not specified. 45 
CFR 403.67 

5.29 [Reserved] 

OFFICE OF RESEARCH, DEMONSTRATIONS AND 
TRAINING [ADDED] 

5.30 Institutions of higher learning and 
associations receiving financial assist¬ 
ance for expansion and development 
of undergraduate und graduate pro¬ 
grams in social work. 

To maintain fiscal records for each 
period of the amount and disposition of 
Federal and cost-sharing funds and total 
cost for the grant period and such other 
records as will facilitate an effective 
audit, and such other records as the 
Service may require. 

Retention period: Not specified. 45 
CFR 280.12 


5.31—5.39 [Reserved! 

OFFICE OF JUVENILE DELINQUENCY AND 
YOUTH DEVELOPMENT [ADDED] 

5.40 State, public or nonprofit private 
agencies or organizations receiving 
Federal grants for juvenile delin¬ 
quency and youth development pro¬ 
grams and activities. 

To maintain (a) grant accounting 
records, identifiable by grant number; 
(b) inventories and records supporting 
accountability of equipment which cost 
$300 or more per item; and (c) to keep 
such records and afford such access 
thereto as the Administrator, Social and 
Rehabilitation Service may find neces¬ 
sary to assure the* correctness and 
verification of reports submitted to him. 

Retention period: Ca) Until audit or 5 
years after end of budget period, which¬ 
ever is the less; (b) until completion of 
review and audit covering disposition of 
such equipment; (c) not specified. 45 
CFR 270.21, 270.23, 270.40, 270.42, 270.69, 
270.75, 270.90. 270.92, 270.130, 270.132, 
270.150, 270.152, 270.170, 270.172, 270.187, 
270.189, 270.209, 270.211 
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5.41 Stale or other public agencies re¬ 
ceiving Federal grants for construc¬ 
tion of juvenile delinquency rehabili¬ 
tation facilities. 

To maintain (a) adequate and separate 
accounting and fiscal records and ac¬ 
counts for all funds provided from any 
source to pay the cost of the project and 
(b) payroll records and kickback state¬ 
ments for all laborers and mechanics 
working at the project. 

Retention period: (a) Not specified; 
<b) 3 years after completion of the con¬ 
tract. 45 CFR 270.110 

5.42-5.49 [ Reserved] 

MEDICAL SERVICES ADMINISTRATION l ADDED] 

5.50 Persons or institutions providing 
services under a State plan for med¬ 
ical assistance under title XIX of the 
Social Security Act. 

To keep such records as are necessary 
to disclose the extent of the services pro¬ 
vided to individuals receiving assistance 
under the plan. 

Retention period: Not specified. 45 CFR 
250.21 

6. General Administration 

6.1 State agencies participating in the 
distribution and utilization of surplus 
property for health, education, and 
civil defense purposes under the Fed¬ 
eral Property and Administrative 
Services Act of 1949. 

To maintain accurate accountability 
records of all donable property received, 
warehoused, and distributed by each 
State agency. Accountability records of 
all single items having acquisition cost 
of $2,500 or more shall be kept separate 
from those of lesser amount. 

Retention period: Minimum of 5 years. 
45 CFR 14.6 

6.2 School systems receiving Federal 
assistance. 

To maintain all records relating to per¬ 
sonnel actions, transportation (routes 
and schedules), and student assignments 
and transfers. Including all choice forms 
and transfer applications submitted to 
the school system In compliance with 
title VI of the Civil Rights Act of 1964. 

Retention period: 3 years. 45 CFR 80.6, 
181.19,181.35,181.55 

V. DEPARTMENT OF HOUSING 
AND URBAN DEVELOPMENT 

1. Office of the Secretary 

1.1 Agencies making relocation pay¬ 
ments under urban renewal projects 
and code agencies making relocation 
payments under programs of con¬ 
centrated code enforcement or under 
contracts for the demolition of un¬ 
sound structures. 

To maintain records pertaining to 
eligibility of relocation payments, includ¬ 
ing all claims, receipted bills, or other 
documentation in support of a claim, and 
records pertaining to action on a claim. 

Retention period: 3 years after the 
completion of the urban renewal project 
or other federally assisted activities. 24 
CFR 3.104(1) 


1.2 Public agencies receiving assistance 
under Advances for Public Works 
Planning (First Program) adminis¬ 
tered by the Office of Assistant Secre¬ 
tary for Metropolitan Development. 

To keep accurate accounting records 
of all costs involved in connection with 
plan preparation. 

Retention period: Not specified. 44 
CFR 702.13 

1.3 Agencies making -relocation pay¬ 
ments under open-spare land proj¬ 
ects. 

To maintain records pertaining to 
eligibility of relocation payments, includ¬ 
ing all claims, receipted bills or other 
documentation In support of a claim, and 
records pertaining to action on a claim. 

Retention period: 3 years after the 
completion of the project. 24 CFR 
4.108(g) 

1.4 Public bodies making relocation 
payments under neighborhood facil¬ 
ities projects. 

To maintain records pertaining to 
eligibility of relocation payments, includ¬ 
ing all claims, receipted bills or other 
documentation in support of a claim, and 
records pertaining to action on a claim. 

Retention period: 3 years after the 
completion of the project. 24 CFR 
6.107(g) 

1.5 Public bodies making relocation 
payments under Public Facilities 
Loans, Water and Sewer Grants, and 
Advance Acquisition of Land Pro¬ 
grams administered by the Office of 
the Assailant Secretary for Metropol¬ 
itan Development. 

To maintain records as required in 
eligibility of relocation payments. Includ¬ 
ing all claims, receipted bills or other 
documentation in support of a claim, and 
records pertaining to action on a claim. 

Retention period: 3 year s after com¬ 
pletion of project. 44 CFR 710.10 

1.6 Insurer, or pool, or person executing 
agreement under Federal riot rein¬ 
surance program. I Amended J 

To maintain books, documents, papers, 
and records that are pertinent. 

Retention period: Not specified. 24 
CFR 1906.37 

1.7 Age neb's designing, constructing or 
altering puhlicly-ovwied residential 
structures. [Added] 

To maintain records relating to each 
contract, grant, or loan involving such 
publicly-owned residential structures. 

Retention period: Not specified. 24 
CFR 40.6 

2. Federal Housing Administration 

2.1 Lending agencies with respect to 
property improvement loans. 

To keep complete credit and collection 
file pertaining to each eligible property 
improvement loan transaction, which 
will accompany any claim for loss made 
by the insured, and to include the bor¬ 
rower’s application for a Title I loan, the 
original note, completion certificate (s) 
and other exhibits furnished to the lend¬ 
ing institution by the borrower. Where 


proceeds of the loan are not disbursed 
directly to borrower without dealer In¬ 
tervention in any manner, file will 
include borrower’s written authorization 
to disburse to other than the borrower, 
signed copy of contract or sales agree¬ 
ment describing type and extent of 
improvements to be made and the mate¬ 
rial to be used, also record of written 
notice to borrower of credit application 
approval. Proper evidence shall be in 
the file of permissible additional charges 
assessed against the borrower for addi¬ 
tional expenses such as recording or 
filing fees, documentary stamp taxes, 
title examination charges and hazard 
insurance premiums in connection with 
Title I property improvement loans 
where security is taken in the nature of 
a real estate mortgage, deed of trust 
conditional sales contract, chattel mort¬ 
gage, mechanic’s lien or other security 
device taken for the purpose of securing 
the payment of eligible loans. Evidence 
of late charge billing must be in the file 
if claim is made under the Contract of 
Insurance. With respect to Class 3 
property improvement loans under Title 
I of the National Housing Act, the prop¬ 
erty description, plans and specifications 
shall remain a permanent part of the 
loan file in connection with certification 
to the Commissioner by the insured that 
in its opinion the site is suitable for a 
home and the proposed structure when 
completed will not adversely affect sur¬ 
rounding properties. 

Retention period: Not specified. 24 
CFR 200.171, 200.172, 200.174, 200.177. 
201.2, 201.4, 201.8, 201.10, 201.11 

2.2 Lending agencies—title I. 

To keep dealer files in connection with 
dealer approval, investigation and con¬ 
trol which shall contain the dealer 
application, the approval by the insured 
together with supporting information 
and a record of the insured’s experience 
with the loans originated by such dealer. 

Retention period: Not specified. 
CFR 200.171, 201.8 

2.3 Project mortgagors under the Na¬ 
tional Housing Act. [Amended I 

(a) To keep books and accounts inac- 
cordance with requirements of the tua 
C ommissioner and in such form as * 

' permit a speedy and effective aiiciit and 
maintain for such periods of time as m< y 

be prescribed by the Commissioner: con¬ 
tracts. records, documents, and pape‘ a 
shall be subject to inspection and exami¬ 
nation by the FHA Commissioner andWS 
duly authorized agent at all reaso 
fifties. , 04 

Retention period: Not specifie d „ “_ 
CFR 207.19. 213.30, 220.630, 221 .530. 2- . 
538. 221.550, 221.552, 232.87, 23350 . 
235.830. 236.1, 242.65, 242.79, 810.1. 10 
127,1100.105 

(b) Where neither mortgagor noi < > 

of its associates has any j n 

builder, financial or otherwise, a 
connection with cost certification pro^ 
cedure, records shall be kept of al cos^ 
of any construction or other co 

not representing work under th * 
eral contract; where the 
or its associates have any interest * 
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builder, contractor, or any subcontractor, 
the mortgagor shall keep such records 
and In turn require the builders to keep 
similar records. Requirements also apply 
to rehabilitation projects. 

Retention period: Not specified. 24 
CFR 207.27, 213.35, 213.37, 220.501, 221.- 
550, 231.1, 232.83, 233.505, 234.501, 235.- 
501, 236.1, 241.155-241.160, 810.1, 1000.- 
110-1000.125, 1100.147-1100.155 

2.4 Investors insured under yield insur¬ 
ance provisions under title VII of the 
.National Housing Act. 

To maintain such books, records, and 
accounts with respect to the insured 
project as may be prescribed by the Com¬ 
missioner and will, in the judgment of 
the Commissioner, adequately and ac¬ 
curately reflect the conditions and opera¬ 
tions of the project. The Investor shall 
agree to permit the Commissioner or his 
agent at all reasonable times upon re¬ 
quest to examine any and all books, rec¬ 
ords, contracts, documents, and accounts 
of the Investor which reflect In any way 
the condition or operations of the 
project. 

Retention period: Not specified. 24 
CFR 702.255 

2.5 Lending agencies for project mort¬ 
gages insured under the National 
Housing Act. 

Upon assignment of the mortgage to 
the Federal Housing Commissioner, when 
entitled to receive the benefits of the 
insurance will deliver to the Commis¬ 
sioner, in addition to other items speci¬ 
fied. all records, documents, books, 
papers, and accounts relating to the 
mortgage transaction. 

Retention period: Not specified. 24 
CFR Parts 207, 213, 220, 221, 231-236. 
241. 242, 608, 611, 803, 810, 908, 1000, 
1100 

2.6 Mortgagors of new or rehabilitated 
multifamily housing insured under 
the National Housing Act. 

To keep such records as are prescribed 
by the Federal Housing Commissioner at 
the time certification to keep such rec¬ 
ords is made and to keep them in such 
rorm as to permit a speedy and effective 
audit. 

Retention period: Not specified. 42 
C.S.C. 1434. 

2.7 Mortgages of lower income family 
homes. [Added] 

To maintain such records as the Com¬ 
missioner may require with respect to 

. mortgagor’s payments, the mortgage 
assistance payments received from the 
Commissioner, and the biennial recertifi¬ 
cations of financial status from the 
homeowner or mortgagor. 

Retention period: As prescribed by the 
commissioner. 24 CFR 235.365 

3. Office of Assistant Secretary for 
Research and Technology [Added] 

3-1 Contractors aiid subcontractors with 
research and development contracts. 

To maintain books, records, documents 
and other supporting evidence relating 
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to the contract and such other records as 
specified in 41 CFR 1-20.301—1-20.301-3. 

Retention period: Various. 41 CFR 
Part 1-20 

VI. DEPARTMENT OF THE 
INTERIOR 

1. Office of the Secretary 

1.1 Permittees filming motion pictures 
on any area under the jurisdiction of 
the Department of the Interior. 

To furnish upon request for admin¬ 
istrative use a print of the film foot¬ 
age taken pursuant to the permission 
granted. 

Retention period: 3 years from date 
permission is granted. 43 CFR 5.1 

2. Fish and Wildlife Service 

2.1 Operators of commercial picking 
establishments, cold storage or locker 
plants receiving, possessing, or hav¬ 
ing custody of migratory game birds. 

To maintain accurate records showing 
the numbers and kinds of such birds, 
dates received and disposed of, and the 
names and addresses of the persons from 
whom received and to whom delivered. 

Retention period: 1 year following the 
close of the open season on migratory 
game birds. 50 CFR 10.9 

2.2 Persons exercising privileges under 
permits granted under Migratory 
Bird Treaty Act regulations. 

To keep records and make reports, as 
specified in the permits issued by the 
Bureau of Sport Fisheries and Wildlife 
for the importation, taking, sale, pur¬ 
chase. or other acquisition, and posses¬ 
sion of live migratory birds and their 
eggs for propagating purposes; for the 
importation, taking, sale, purchase, or 
other acquisition, and possession of mi¬ 
gratory birds and their eggs, nests or 
parts for scientific and other limited pur¬ 
poses ; for the disposition and transporta¬ 
tion of such birds, eggs, nests, parts and 
their increase; and for the mounting or 
other preparation by a taxidermist of 
such birds, eggs, or nests. 

Retention period. 1 year following the 
end of the c alend ar year covered by the 
records. 50 CFR 16.9, 16.11, 16.12, 16.13. 
16.14 (retention: 16.3) 

2.3 Persons exercising privileges under 
permits to kill, frighten, or herd 
migratory birds injuring crops. 

To keep an accurate record cf all 
migratory birds killed and submit a re¬ 
port stating the species and number of 
migratory birds killed by the permittee. 

Retention period: 12 months following 
the date on which necessary reports are 
submitted. 50 CFR 16.21 (retention: 
16.3) 

2.4 (Reserved] 

2.5 Persons authorized to kill depredat¬ 
ing purple gallinules in Louisiana. 

To maintain record of the number of 
birds killed by him and submit a report 
thereon. 


Retention period: 12 months following 
the date on which necessary reports are 
submitted. 50 CFR 16.24 (retention: 
16.3) 

2.6 State fish and gume departments 
conducting fish and wildlife restora¬ 
tion projects with Federal aid. 

To keep or direct the keeping of sepa¬ 
rate project records of cost of lands ac¬ 
quired, improvements, construction, 
overhead and maintenance done by or on 
behalf of the State. 

Retention period: 3 years following 
final payment. 50 CFR 80.32, 80.33 

2.7 Licensees on whale catchers and 
factory ships, and at land stntions. 

To maintain records of detailed in¬ 
formation of the killing, capturing, and 
delivery of whales and a detailed record 
of whales received and processed. 

Retention period: 6 months following 
the end of the calendar year to which the 
records apply. 50 CFR 230.30, 230.31, 
230.32 (retention: 230.34) 

2.8 Borrowers from the fisheries loan 
fund. [Amended] 

To maintain books of account and 
submit periodic reports as required by 
the Secretary of the Interior. 

Retention period: End of loan period. 
50 CFR 250.13 

2.9 Recipients of fishing vessel mortgage 
insurance. [Amended] 

To maintain books of account and sub¬ 
mit periodic reports as required by the 
Secretary of the Interior. 

Retention period: End of period during 
which insurance is in force. 50 CFR 
255.4 

2.10 State or State agencies receiving 
Federal funds for research and de¬ 
velopment of commercial fisheries 
Resources. 

To maintain records of accounts, re¬ 
porting and supporting documentation 
thereto. 

Retention period: 3 yea rs after final 
payment is made. 50 CFR 253.8 

2.11 Commercial fishery operators re¬ 
ceiving resource disaster loans. 

To maintain all records incident to the 
fishing operation. 

Retention period: 3 years after the 
note has been satisfied. 50 CFR 253.8 

2.12 State agencies receiving Federal 
assistance under the Jellyfish Act of 
1966. 

To maintain records of accounts and 
reports, with supporting documentation 
thereto. 

Retention period: 3 year s after final 
payment is made. 50 CFR 254.15 

2.13 Masters of shipping vessels en¬ 
gaged in yellow-fin tuna fishing. 
[Amended | 

To keep an accurate log of all fish¬ 
ing operations, including. the date, 
locality, and estimated quantity of tuna 
fish and other marketable fish, by species, 
which are taken on board. 

Re tention period: Not specified. 50 
CFR 280.10 
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2.14 State fishery agencies or other non- 
Federal interests receiving Federal 
assistance under the Anndromoua 
Fish Act of 1965. 

To maintain records of accounts and 
reports, with supporting documentation 
thereto. 

Retention perio d: 3 years following 
final payment. 50 CFR 401.15 

2.15 Contractors and subcontractors of 
demonstration plants for the produc¬ 
tion of fish protein concentrate. 

I Amended ] 

To maintain books, documents, papers, 
and records Involving transactions under 
such contract. 

Retention period: 3 years after final 
payment. 16 U.S.C. 778e 

3. Geological Survey 

3.1 Coal-mine lessees (federally owned 
lands). 

To keep records of all coal mined, sold, 
or otherwise disposed of. Records of 
correct daily weights or biweekly meas¬ 
urements shall be posted if the miners 
are paid by weight or measurement. 

Retention period: Not specified. 30 
CFR 211.15 

3.2 Oil and gas lessees (federally owned 
and restricted Indian lands). 

To keep accurate and complete records 
of the drilling, redrilling, deepening, re¬ 
pairing, plugging, or abandoning of oil 
wells and of all other well operations, 
and of all alterations to casing. 

Retention period: Until submission of 
reports to Regional Oil and Gas Super¬ 
visors. 30 CFR 221.23 
3.3—3.7 [Reserved] 

3.8 Mineral lessees, potash, sodium and 
other minerals (federally owned 
lands). 

To keep books of a correct account of 
all ore mined, put through the mill, of 
all ore and mineral products sold and to 
whom sold, the v/eight. assay value, mois¬ 
ture content, prices received, and per¬ 
centage of mineral products recovered 
or lost. 

Retention period: Not specified. 30 
CFR 231.26 

3.9 Oil and gas and sulphur lessees 
(outer Continental Shelf). 
[Amended] 

To keep well records and production 
records, and information obtained in the 
course of well operations. 

Retention period: Until submission of 
reports to Regional Oil and Gas Super¬ 
visors. 30 CFR 250.38 

4. Bureau of Indian Affairs 

4.1 Indian chartered corporations, un¬ 
incorporated tribes and bands, and 
credit and cooperative associations 
from the United States. 

To keep separate records and accounts 
of their credit activities and of their 
cattle loans. 

Retention period: Not specified. 25 
CFR 91.7 


4.2 Indian corporations and tribes. 

To keep separate records and accounts 
of their cattle loans in connection with 
the revolving cattle pool. 

Retention period: Not specified. 25 
CFR 92.9 

4.3—4.4 [Reserved] 

4.5 Oil and gas pipeline operators with 
rights-of-way over Indian lands. 

To keep books and records of oil pro¬ 
duced or run from the lands. 

Retention period: Not specified. 25 
CFR 161.25 

4.6 Lessees of tribal lands for mining. 

To keep a full and correct account 
of all operations: and their books and 
records. 

Retention period: Not specified. 25 
CFR 171.18 

4.7 Lessees of allotted lands for mining. 

To keep a full and correct accounting 
of all operations and their books and 
records, showing manner of operations 
and persons interested, shall be open at 
all times for examination of such officers 
of the Department as shall be instructed 
in writing by the Secretary of the In¬ 
terior or authorized by regulations to 
make such examinations. 

Retention period: Not specified. 25 
CFR 172.25 

4.8 lessees of lands in Crow Indian Res¬ 
ervation, Montana, for mining. 

To keep books of account showing 
amount of ore shipped or oil or other 
mineral substance sold or treated, and 
showing amount of money received from 
sale of ores, oil, etc. 

Retention period: Not specified. 25 
CFR 173.18 

4.9 lessees of restricted lands of mem¬ 
bers of Five Civilized Tribes, Okla¬ 
homa, for mining. 

To keep a full and correct account of 
all operations; and their books and rec¬ 
ords. 

Retention period: Not specified. 25 
CFR 174.34 

4.10 lessees of lands in Osage Reserva¬ 
tion, Oklahoma, for mining, except 
oil and gas. 

To keep upon the leased premises ac¬ 
curate records of the drilling, redrilling, 
or deepening of all holes, showing the 
formations; and books and records show¬ 
ing manner of operations and persons 
interested. 

Retention period: Not specified. 25 
CFR 175.13 

4.11 Lessees of lands under jurisdiction 
of Quapaw Agency for lead and zinc 
mining. 

To keep books in which shall be a cor¬ 
rect account of all ore and rock mined on 
the tract, of all ore put through the mill, 
etc. 

Retention period: Not specified. 25 
CFR 176.24 

4.12 Lessees of Osage Reservation lands 
for oil and gas mining. 

To keep a full and correct account of 
all operations; and their books and rec* 
ords. 


Retention period: Not specified. 25 
CFR 183.44 

4.13 Lessees of lands in Wind River In¬ 
dian Reservation, Wyoming, for oil 
and gas mining. 

To keep a full and correct account of 
all operations; and their books and rec¬ 
ords, showing the manner of operations 
and persons interested, shall be open at 
all times for examination by such officers 
of the Department as shall be instructed 
in writing by the Secretary of the In¬ 
terior or authorized by regulations, to 
make such examination. 

Retention period: Not specified. 25 
CFR 184.25 

4.14 Traders on Navajo, Zuni, and Ilopi 
Reservations. 

To keep accurate records of business 
activities. Receipts issued by the trader 
for Indian products must be recorded in 
the traders’ books. 

Retention period: Not specified. 25 
CFR 252.7, 252.17 


5. International Pacific Halibut 
Commission 

5.1 Masters or operators of vessels hold¬ 
ing Pacific halibut fisheries license or 
permit. 

To keep an accurate log of all fishing 
operations, including the date, locality, 
amount of gear used, and amount of hali¬ 
but taken daily in each locality. 

Retention period: 2 years. 50 CFR 
301.7 


5.2 flalibut dealers. 

To keep records of each purchase or 
receipt of halibut, showing date, locality, 
name of vessel, firm or corporation pur¬ 
chased or received from and amount in 
pounds according to trade categories of 
the halibut and other species landed 
therewith. 

Retention period: 2 years. 50 CFR 
301.8 

6. International Whaling Commission 

6.1 Factory whaling ships and land sta¬ 
tions. 

To enter immediately in a permanent 
record the information reported by radio 
on whales taken by whale catchers, as 
prescribed in 50 CFR 351.13 (c), ano 
other data, as prescribed in paragTap i 
(d), when it becomes available 

Retention period: Permanent. 50 CtK 
351.13 

7. Bureau of Mines 

7.1 Note (supplied by Bureau of 
Mines): 

Federal Cool Mine Safety Act. Section W 
(55 Stat. 177, as amended by 66 Stat. e 
30 U.S.C. 455) 

Federal Coal Mine Safety Act 


- TITLE X 

Svery owner, lessee, agent, manager, 
endent, or other person haying 
jervision of any coal mine the prod 
which regularly enter commerce or w 
‘rations of which substantially 
rce shall furnish to the Secretary of tn 
ierior, acting through the United 
reau of Mines, or to any 
>resentatlvo of such Bureau, upon req 
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complete and correct information to the beat 
of his knowledge concerning any or all acci¬ 
dents involving bodily Injury or losa of life 
which occurred in such mine during the eix- 
month period immediately preceding the 
date on which the request is made. Whoever 
willfully violates this section shall be fined 
not more than $500. 

Retention period: Records of accidents 
Involving bodily injury or loss of life in 
coal mines should be retained 6 months. 

7.2 Slate and local authorities receiving 
aid for reclamation and rehabilita¬ 
tion of strip and surface mine areas 
under the Appalachian Regional De¬ 
velopment Act of 1965. 

To maintain suitable records and ac¬ 
counts of transactions with and pay¬ 
ments to project contractors. 

Retention period: 3 years after com¬ 
pletion of each individual project. 30 
CFR 42.7 

7.3 Organizations or institutions (public 
and private) or individuals receiving 
Federal grants for solid waste dis¬ 
posal projects. 

To maintain records of all property 
and books of account (including papers 
explaining and proving validity of trans¬ 
actions recorded) of financial transac¬ 
tions Involving Federal grants and those 
financed with matching funds from other 
sources. 

Retention period: 3 years after last 
disbursement of such funds. 30 CFR 

51.12 


7.1 States receiving grants for advance¬ 
ment of health and safety in coal 

mines. 


To maintain books of accounts which 
reflect the financial transactions involv¬ 
ing such grants and transactions fi¬ 
nanced with matching funds from 
sources other than the Federal Govern¬ 
ment. 

Retention period: Until the expiration 
or 3 years after payment under grant. 

30 CFR 53.12 


7.5 Recipients of grants for support of 
research related to authorized Bu¬ 
reau of Mines programs. 


To maintain books of accounts which 
reflect the financial transactions involv¬ 
ed financed under Public Law 

85-934 (72 8tat. 1793. 42 UJ9.C. 1891- 
r™* anc * aJ so transactions financed 
with matching funds from sources other 
than the Federal Government. 

Retention period: Until the expiration 
or 3 years after the grantee’s last dis¬ 
bursement of such funds. 30 CFR 52.12 

/.f> Private helium distributors selling to 
rederul agencies. 


^ eep sucil h elium accounting rec* 
ami neces sary to assure compli- 

regulatio Bs in the section cited 
w ^ n “ 0n perioci: At least 1 year fol- 
2 n l dates ot their applicability 

a made available to any dulj 

authorized representauve of the Bureai 

Mines for examination. 30 CFR 2a 


8. National Park Service 

8.1 Conccssionen. 

To keep records of their employees, 
payrolls, and other records with respect 
to compliance with labor standards es¬ 
tablished from time to time by or pur¬ 
suant to Federal or State labor laws. 

Retention period: 3 years. 36 CFR 

8.6, 8.8 

8.2 Concessioners and subconcessioners 
operating under negotiated contracts 
in areas administered by National 
Park Service. 

To keep such records as the Secretary 
of the Interior may prescribe to enable 
the Secretary to determine that all terms 
of the concession contract have been and 
are being faithfully performed. 

Retention period: 5 calendar years 
after the close of the business year of 
concessioner or subconcessioner. 16 
U.S.C. 20g 

9. Office of Wafer Resources 
Research 

9.1 Individuals and institutions receiv¬ 
ing funds under the Water Resources 
Research Act of 1964. 

To maintain books and records re¬ 
flecting financial transactions involving 
allotments, grants, contracts, or other 
arrangements and all papers necessary 
to explain or prove the validity of the 
transactions recorded. 

Retention period: 3 years after allot¬ 
tee’s or grantee's last disbursement of 
such funds or after last payment there¬ 
under was received by the contractor. 
18 CFR 505.6 

10. Federal Water Pollution Control 
Administration 

10.1 State, municipality, interstate, or 
intcrmunicipality agencies receiving 
Federal grants for the construction 
of treatment works under the Fed¬ 
eral Water Pollution Control Act, as 
amended. 

To maintain (a) records reflecting the 
receipt and expenditure of funds and (b) 
payroll records and kickback statements 
of laborers and mechanics working at the 
site. 

Retention period: 3 years after date of 
final settlement. 18 CFR 601.26, 601.27 

10.2 State, municipality, interstate, or 
intermunicipality agencies receiv¬ 
ing Federal grants for demonstration 
projects for control of discharges 
from stormwater or combined sewer¬ 
age systems. 

To maintain (a) accounting and fiscal 
records reflecting amount, receipt, and 
disposition of grant assistance, total cost 
of project, amount and identification of 
that portion of the cost of the project 
supplied from other sources, and (b) 
payroll records and kickback statements 
of laborers and mechanics working at the 
site. 

Retention period: Not specified. 18 
CFR 601.65 


10.3 Institutions, organizations, and in¬ 
dividuals receiving grants and con¬ 
tracts for basic research or applied 
research development and demon¬ 
stration projects, and grants for train¬ 
ing projects. 

To maintain progress, accounting, and 
fiscal records relating to the conduct of 
approved projects and use of grant and 
contract funds. 

Retention period: 3 years after date of 
final settlement. 18 CFR 601.84 

10.4 State and interstate agencies receiv¬ 
ing Federal grants for assistance in 
meeting the costs of establishing and 
maintaining adequate measures for 
the prevention and control of water 
pollution. 

To maintain (a) records reflecting the 
receipt and expenditure of funds, (b) 
payroll records, and (c) progress records. 

Retention period: Not specified. 18 
CFR 601.2-601.8 

10.5 State, interstate, and local agencies 
receiving Federal grants for plan¬ 
ning. 

To maintain (a) records reflecting the 
receipt and expenditure of funds, (b) 
payroll records, and (c) progress records. 

Retention period: Not specified. 18 
CFR 601.2-601.8 

10.6 Contractors with FWPCA facilities 
construction, maintenance, and re¬ 
pair contracts. [Amended] 

To maintain separate accounting and 
fiscal records to reflect the receipt and 
expenditure of contract funds for the 
purpose of the project. 

Retention period: 3 years after date 
of final settlement or such time periods 
for the particular records specified in 
41 CFR 1-20, whichever expires earlier. 
41 CFR 1-3.814-2, 1-7.602-5, and Part 
1-20 

11. Oil Import Adminlsfration 

11.1 Persons receiving allocations of im¬ 
ports of crude oil, unfinished oils, 
and finished products. 

To maintain complete and current 
records of imports, refinery inputs, petro¬ 
chemical plant inputs and the outputs of 
such plants. 

Retention period: 3 years. 32A CFR 
Ch. X, OI Reg. 1, Sec. 6 

VII. DEPARTMENT OF JUSTICE 

1.1 Foreign agents required to register 
under 22 U.S.C. 611 et seq. 

To keep all books and records relating 
to any activities which require regis¬ 
tration, Including correspondence, mem¬ 
oranda, and other written communica¬ 
tions to and from foreign principals and 
other persons, names and addresses of 
persons to whom “political propaganda” 
has been sent, financial records, etc. 

Retention period: 3 years following 
termination of registration. Upon good 
and sufficient cause shown in writing to 
the Assistant Attorney General in charge 
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of the Internal Security Division, a 
registrant may be permitted to destroy 
books and records in support of the 
information furnished in the registra¬ 
tion statement which was filed 5 or more 
years prior to the d ate of the applica¬ 
tion to destroy. 28 CFR 5.500 

1.2 Manufacturers of and dealers in 
gambling devices. 

To keep monthly records of sales and 
deliveries of gambling devices, showing 
the mark and number identifying each 
article together with the name and ad¬ 
dress of the buyer or consignee thereof 
and the name and address of the carrier, 
and including duplicate bills and in¬ 
voices. 

Retention period: 5 years. 15 UJS.C. 
1173 

1.3 Importers of crude opium or coca 
leaves. 

To keep quintuplicate copy of permit 
to import. 

Retention period: 10 2 years. 21 CFR 
302.10 (retention: 26UJ3.C. (IJEt.C. 1954) 
4705) 

1.4 Exporters of narcotic drugs. 

To keep triplicate copy of export per¬ 
mit. 

Retention period: 10 2 years. 21 CFR 
302.21 (retention: 26 UJS.C. (I.R.C. 1954) 
4705) 

1 .5 Exporters of narcotic drugs. 

To keep a record of any serial numbers 
that might appear on packages of nar¬ 
cotic drugs in quantities of one ounce 
(28.3 grams) or more in such manner 
as will identify the foreign consignee. 

Retention period: 10 Pe rma nent. 21 
CFR 302.27 (retention: 26 CFR 151.132) 

1.6 Importers of special coca leaves. 

To keep duplicate copy of quarterly re¬ 
turn accounting for all transactions in¬ 
volving such leaves or substances derived 
therefrom containing narcotic drugs. 

Retention period: 10 2 years. 21 CFR 
302.46 (retention: 26 U.S.C. (IJEt.C. 1954) 
4705) 

1.7 Persons surrendering narcotic drugs 
to the Regional Directors, Bureau of 
Narcotics and Dangerous Drugs. 

To retain duplicate copy of inventory 
of drugs shipped is required only by reg¬ 
istrants rendering returns. All other 
registrants use Form BND-41, Regis¬ 
trants Inventory of Drugs Surrendered. 

Retention period: 10 2 years. 26 CFR 
151.474(a) 

1.8 Forfeiters of narcotic drugs. 

To keep triplicate copy of inventory 
made at time of confiscation of narcotic 
drugs. 

Retention period: 10 Not less than 2 
years. 21 CFR 307.112 

1.9 Manufacturers of narcotic pre¬ 
cursors. 

To keep a record of the quantity of 
precursors manufactured or otherwise 

10 For reoord retention requirements for 
tax purposes, see Internal Revenue Service, 
XI 4.B9— 4.119. 


acquired, dispositions thereof, names 
and addresses of persons supplied, quan¬ 
tity supplied to each, and use for which 
intended. 

Retention period: 10 Not less than 2 
years. 21 CFR 307.141 

1.10 Manufacturers, compounders, proc¬ 
essors, dealers, wholesalers, re¬ 
tailers, jobbers, distributors, and any 
person otherwise disposing of de¬ 
pressant or stimulant drugs. 

To keep complete inventory and con¬ 
tinuing records of each such drug 
manufactured, compounded, processed, 
stored, received, sold, purchased, deliv¬ 
ered, or otherwise disposed of. 

Retention period: 10 Not less than 3 
years. 21 CFR 320.16, 320.17 

VIII. DEPARTMENT OF LABOR 

1. Office of the Secretary 

1.1 Contractors or subcontractors en¬ 
gaged in construction, prosecution, 
completion, or repair of any public 
building, public work, or work 
financed in whole or in part by loans 
or grants from a Federal agency. 

To keep weekly payroll records setting 
out name and address of each laborer 
and mechanic, his correct classification, 
rate of pay, daily and weekly number of 
hours worked, deductions made, and 
actual wages paid. 

Retention period: 3 years from date of 
completion of contract. 29 CFR 3.4; 32 
CFR 18.703-1; 41 CFR 1-12.403-1 

1.2 Contractors or subcontractors sub¬ 
ject to labor standards provisions ap¬ 
plicable to contracts covering fed¬ 
erally financed and assisted construc¬ 
tion (see 29 CFR 5.1 and 5.5). 

(a) To keep payroll and basic records 
Including name and address of each 
laborer or mechanic, correct classifica¬ 
tion, rate of pay (including rates of con¬ 
tributions or costs anticipated for med¬ 
ical or hospital care, pensions on retire¬ 
ment or death, compensation for injuries 
or illness resulting from occupational 
activity, or insurance to provide any of 
the foregoing, for unemployment bene¬ 
fits, life insurance, disability and sick¬ 
ness insurance, or accident insurance, 
for vacation and holiday pay, for defray¬ 
ing costs of apprenticeship programs, or 
for other bona fide fringe benefits), 
daily and weekly number of hours 
worked, deductions made, and actual 
wages paid to all laborers and mechanics. 

(b) In the case of unfunded plans or 
programs for fringe benefits listed In 
the Davis-Bacon Act, which are approved 
by the Department of Labor, to maintain 
records showing: (1) that the con¬ 
tractor's commitment is enforceable, 
(2) that it has been communicated in 
writing to laborers or mechanics em¬ 
ployed by him, and (3) that it is finan¬ 
cially responsible. 

Retention period: 3 years after termi¬ 
nation of contract. 29 CFR 5.5(a) (3) 
(i) and (6) 


1.3 Contractors or subcontractors sub¬ 
ject to labor standards provisions ap¬ 
plicable to contracts subject only to 
the Contract Work Hours Standards 
Act. 

To keep records relating to wages and 
hours. 

Retention period: 3 year s fro m com¬ 
pletion of contract. 29 CFR 5.5(e), 
516.2(a); 32 CFR 12.303-1; 41 CFR 1- 
12.303 

1.4 Persons subject to the Farm Labor 
Contractor Registration Act of 1963. 

To keep payroll records showing speci¬ 
fied information concerning earnings, 
hours worked, withholdings from wages, 
time periods constituting the basis for 
payment, piece rates, and units of work 
performed at piece rates for migrant 
workers engaged in interstate agricul¬ 
tural employment paid by such a con¬ 
tractor either on his own behalf or on 
behalf of another. 

Retention period: Not specified. 29 
CFR 40.10 

1.5 Contractors or subcontractors sub¬ 
ject to Service Contract Act of 1965. 

To keep records relating to work 
classifications, wages, fringe benefits, 
hours worked, and safety and health 
standards. 

Retention period: 3 years from com¬ 
pletion of the work. 29 CFR 4.6(g), 4.185, 
1516.3; 32 CFR 12.1004; 41 CFR 1- 
12.904-1 

1.6 Sponsors of apprenticeship and 
training programs registered with the 
Bureau of Apprenticeship and Train¬ 
ing. 

To maintain records of the selection 
process which includes a brief summary 
of each interview, and the conclusions on 
each of the specific factors, e.g., motiva¬ 
tion, ambition, willingness to accept 
direction, which are part of the total 
Judgment. The records shall be made 
available to the Bureau upon request. 

Retention period: 2 years. 29 CFR 
30.4(a) (3) 

1.7 Sponsors of Neighborhood Youth 
Corps projects and work training 
and experience programs. 

To maintain such records as required 
by the Secretary for the purpose of the 
administration of the Economic Oppor - 
tunity Act of 1964. as amended. 

Retention period: Not specified, a 
CFR 50.41,51.15 

1.8 Contractor* or subcontractors sub- 
ject to equal opportunity in enipi . 
ment regulations. 

To keep employment or other recoids 
as required by the Director, Office 0 
Federal Contract Compliance, the con¬ 
tracting agency, or an applicant for F ea- 
eral assistance concerning the con ra ' 

Retention period: Not specific 
CFR 1-12.805-4, 60-1.7 
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2. Bureau of Employees’ 
Compensation 

2.1 Physicians and hospitals treating 
Federal employees covered by the 
Employees’ Compensation Act of 
1916, as amended. 

To keep records of all injury cases 
treated by them sufficient to supply the 
Bureau of Employees’ Compensation 
with a history of the employee’s accident, 
the exact description, nature, location 
and extent of injury, the degree of dis¬ 
ability arising therefrom, the X-ray 
findings if X-ray examination has been 
made, the nature of the treatment ren¬ 
dered, and the degree of disability arising 
from the injury. 

Retention period: Not specified. 20 
CFR2.10 

2.2 Employers subject to the provisions 
of the Longshoremen’s and Harbor 
Workers’ Compensation Act, as ex* 
tended by the Defense Base Act, the 
Outer Continental Shelf Lands Act, 
and the Nonappropriated Fund In¬ 
strumentalities Act. 

To keep records In respect to any in¬ 
jury to an employee, including informa¬ 
tion of disease, other disability, or death. 

Retention period: Not specified. 20 
CFR 31.23 

2.3 Employers in the District of Colum¬ 
bia subject to the Longshoremen’s 
ami Harbor Workers’ Compensation 

Act. 

To keep records in respect to any in¬ 
jury to an employee, including informa¬ 
tion of disease, other disability, or death. 

Retention period: Not specified. 20 
CFR 41.22 

3. Office of Labor-Management and 
Welfare-Pension Reports 

3.1 Every labor organization required 
to file a labor organization informa¬ 
tion report under the Labor-Manage- 
ment Reporting and Disclosure Act 
of 1959. 

To maintain records on the matters re¬ 
quired to be reported which will provide 
in sufficient detail the necessary basic 
information and data from which the 
documents filed with the Office may be 
explalned ° r clarified, and 
cnecked for accuracy and completeness, 
and shall include vouchers, worksheets, 
receipts, and applicable resolutions. 

Retention period: Not less than 5 
after filing of documents. 29 CFR 


Every person who pursuant to an 
agreement or arrangement with an 
employer undertakes certain activi¬ 
ties or who. has certain receipts or 
makes certain disbursements subject 
° ! r Labor.Management Reporting 
and Disclosure Act of 1959. 


r( 2° ™ a ^ nt f ln records on the matte 
virL r * ed to ** repor ted which will pr 
deta11 the necessa 
thn in * on &ation and data from whi 
documents filed with the Offi 


may be verified, explained or clarified 
and checked for accuracy and complete¬ 
ness, and shall Include vouchers work¬ 
sheets, receipts, and applicable resolu¬ 
tions. 

Retention period: Not less than 5 
years after filing of documents. 29 CFR 
406.8 


3.3 Labor organizations required to file 
annual financial reports under the 
I.abor-Managcment Reporting and 
Disclosure Act of 1959. 

To maintain records on the matters 
required to be reported which will pro¬ 
vide in sufficient detail the necessary 
basic information and data from which 
the documents filed with the Office may 
be verified, explained or clarified, and 
checked for accuracy and completeness, 
and shall include vouchers, worksheets, 
receipts, and appliable resolutions. 

Retention period: Not less than 5 years 
after filing the documents. 29 CFR 
403.7 

3.4 Employers required to report pay¬ 
ments or agreements or arrangements 
under the Labor-Management Report¬ 
ing and Disclosure Act of 1959. 

To maintain records on the matters 
required to be reported which will pro¬ 
vide in sufficient detail the necessary 
basic information and data from which 
the documents filed with the Office may 
be verified, explained or clarified, and 
checked for accuracy and completeness, 
and shall include vouchers, worksheets, 
receipts, and applicable resolutions. 

Retention period: Not less than 5 years 
after filing of documents. 29 CFR 405.9 

3.5 Persons required to file any report 
under labor organization trusteeship 
reports provision of the Labor- 
Management Reporting and Disclo¬ 
sure Act of 1959. 

To maintain records on the matters 
required to be reported which will pro¬ 
vide in sufficient detail the necessary 
basic information and data from which 
the documents filed with the Office may 
be verified, explained or clarified, and 
checked for accuracy and completeness, 
and shall Include vouchers, worksheets, 
receipts, and applicable resolutions. 

Retention period: Not less than 5 years 
after filing of documents. 29 CFR 408.10 

3.6 Labor organization officers and 
employees who are required to file 
reports of certain income and in¬ 
terests under the Labor-Management 
Reporting and Disclosure Act of 
1959. 

To maintain records on the matters 
required to be reported which will pro¬ 
vide in sufficient detail the necessary 
basic information and data from which 
the documents filed with the Office may 
be verified, explained or clarified, and 
checked for accuracy and completeness, 
and shall include vouchers, worksheets, 
receipts, and applicable resolutions. 

Retention period: Not less th an 5 years 
after filing of documents. 29 CFR 404.7 


3.7 Election officials designated in the 
constitution and bylaws, or the secre¬ 
tary if no other official is designated, 
of labor organizations conducting 
election by secret ballot provided for 
under the Labor-Management Re¬ 
porting and Disclosure Act of 1959. 

To preserve all election records, in¬ 
cluding ballots. 

Retention period: 1 year. 29 CFR 
452.12(d) 

3.8 Officials designated in the constitu¬ 
tion and bylaws, or the secretary if 
no other official is designated, of na¬ 
tional or international labor organi¬ 
zations conducting elections by a 
convention of delegates provided for 
under the Lnbor-Managcmcnt Re¬ 
porting and Disclosure Act of 1959. 

To preserve the credentials of dele¬ 
gates and all minutes and records per¬ 
taining to election. 

Retention period: 1 year. 29 CFR 
452.13(c) 

3.9 Persons required to file any descrip¬ 
tion or report or to certify any infor¬ 
mation therefor tinder the Welfare 
and Pension Plans Disclosure Act. 
[Amended j 

To maintain records on the matters of 
which disclosure Is required which will 
provide in sufficient detail the necessary 
basic information and data from which 
the documents thus required may be 
verified, explained, or clarified, and 
checked for accuracy and completeness, 
and shall include vouchers, worksheets, 
receipts, applicable resolutions and rec¬ 
ords of any written authorization dele¬ 
gating authority to sign any description 
or report. 

Retention period: 5 years. 29 U.S.C. 
308b: 29 CFR 460.2(c), Part 486 

3.10 Surety companies required to file 
reports under section 211 of the 
I.abor-Munagcmciit Reporting and 
Disclosure Act of 1959. 

To maintain records on matters re¬ 
quired to be reported which will provide 
in sufficient detail the necessary basic 
information and data from which the 
reports may be verified, explained or 
clarified, and checked for accuracy and 
completeness. 

Retention period: Not less than 5 
years after filing of report. 29 CFR 
409.5 

4. Division of Public Contracts 

4.1 Supply contractors subject to Public 
Contracts Act (contracts with U.S. 
agencies or District of Columbia). 

To keep unexpired certificate of age 
of employee issued and held pursuant to 
regulations issued by the Secretary of 
Labor under the Fair Labor Standards 
Act, as protection against unintentional 
employment of underage minors. 

Retention period: During period of 
employment of such minors. 41 CFR 
50-201.105 
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4.2 Contractors subject to Public Con¬ 
tracts Act (contracts with U.S. agen¬ 
cies or District of Columbia). 

(a) To keep employment records, In¬ 
cluding name, address, sex. occupation, 
date of birth of each employee under 19 
years of age (if the employer has ob¬ 
tained a certificate of age to record the 
title and office issuing the certificate, 
the number of certificate, if any, the date 
of its issuance, and the name, address, 
and date of birth of the minor, as the 
6ame appears on the certificate of age), 
wage and hour records. 

Retention period: 3 years from date of 
last entry. 41 CFR 50-201.501 (d) 

(b) To keep basic employment and 
earnings records, wage rate tables, and 
work time schedules. 

Retention period: 2 years from date 
of last entry or last effective date, which¬ 
ever is later. 41 CFR 50-201.501 (h) 

5. Wage and Hour Division 

5.1 Stale agencies having agreements 
with Secretary of Labor, or Adnrnnis- 
trator of Wage and Hour Division, 
for utilization of their services in 
making investigations and inspec¬ 
tions' under Fair Labor Standards 
Act and Public Contracts Act. 

To keep accounting records and sup¬ 
porting data pertaining to expenditures 
for investigations and inspections. 

Retention period: Not specified. 29 
CFR 515.6, 1500.86 

5.2 Employers subject to the Fair Labor 
Standards Act making retroactive 
payment of wages to employees, in¬ 
cluding industrial homeworkers, un¬ 
der supervision of the Administrator. 

To record and preserve, as an entry on 
payroll or other pay records, the amount 
of such payment to each employee, the 
period covered by such payment, and the 
date of payment; and preserve a copy of 
the report of each such payment on the 
receipt form authorized by the Wage and 
Hour Division. 

Retention period: 3 years. 29 CFR 
516.2(b), 516.5, 516.24(b)(7), 545.7(d), 
695.6(d) 

5.3 Employers subject to Fair Labor 
Standards Act. 

To keep employment records relating 
to wages, hours, sex, occupation, condi¬ 
tions of employment, etc. 

Retention period: 3 years for records 
containing employee information, pay¬ 
rolls, and certificates, union agreements, 
and notices; and 2 years for basic em¬ 
ployment and earnings records, wage 
rate tables, work time schedules, order 
shipping and billing records (customers 
bills, etc.), job evaluations, merit or 
seniority systems, or other matters which 
describe or explain the basis for payment 
of any wage differentials to employees of 
the opposite sex in the same establish¬ 
ment, records of deductions from.or ad¬ 
ditions to pay. 29 CFR 516.2, 516.3, 
516.5, 516.6, 516.8, 516.11-516.29 


5.4 Employers subject to Fair Labor 
Standards Act employing apprentices 
in skilled trade at wages lower than 
minimuni wage applicable. 

To keep records relating to wages, 
hours, conditions o? employment, etc., as 
well as designation of apprentices on the 
payroll, and when applicable, the ap¬ 
prenticeship program apprenticeship 
agreement, and special certificate under 
which an apprentice is employed shall 
be retained. 

Retention period: 3 years from termi¬ 
nation of apprenticeship. 29 CFR 516.5, 
516.23. 521.8 (a) and (c) 

5.5 Joint apprenticeship committees 
holding certificates issued by Admin¬ 
istrator. 

To keep records of apprenticeship pro¬ 
gram, apprenticeship agreement, and 
special certificate under which an ap¬ 
prentice is employed by an employer; 
the cumulative amount of work experi¬ 
ence gained by the apprentice, and a list 
of employers to whom apprentice was 
assigned and period of time worked for 
each employer. 

Retention period: 3 years from date of 
termination of apprenticeship. 29 CFR 
516.5. 516.23, 521.8 (b) and (c) 

5.6 Employers subject to Fair Labor 
Standards Act employing learners 
under special learners certificates. 

To keep payroll records of learners 
and occupation in which each learner 
is employed; any special learner certifi¬ 
cates issued; statements obtained from 
learners employed under special learners 
certificates of experience acquired in the 
industry in the 3 years prior to employ¬ 
ment as a learner; and to maintain file 
of all evidence and records, including 
correspondence, pertaining to filing or 
cancellation of Job orders (in addition 
to requirements of 29 CFR Part 516). 

Retention period: At least 3 years 
from last effective date of the certificate. 
29 CFR 516.5. 516.23.522.7 

5.7 Employers subject to Fair Labor 
Standards Act employing student- 
learners as Ieamcr9 under certifi¬ 
cates. 

To keep payroll records of student- 
learners and occupation in which each 
student-learner is employed and copies 
of applications servin g as temporary 
authorization under 29 CFR 520.6(c) (2) 
and of any special certificates issued 
under which student-learners are em¬ 
ployed. 

Retention period: At least 3 years 
from the last effective date of the certif¬ 
icate. 29 CFR 516.5, 516.23, 520.7 

5.8 Employers subject to Fair Lnlior 
Standards Act employing handi¬ 
capped workers. 

To keep a copy of special certificates 
authorizing employment of workers 
whose earning capacity is impaired by 
physical or mental deficiencies at wages 
lower than the minimum wages applica¬ 
ble under Fair Labor Standards Act with 
employment record. 


Retention period: 3 years. 29 CFR 
524.10 (retention: 516.5. 516.23) 

5.9 Sheltered workshops (as defined in 
29 CFR 523.2(b)). 

To keep records of the nature of each 
client’s disability and records that re¬ 
flect the productivity of each client on 
a continuing basis or at periodic inter¬ 
vals not exceeding 6 months; learning 
periods when authorized by the certifi¬ 
cate; designation of workers who are 
evaluees and trainees as authorized by 
certificate; Indication of which workers 
are under each certificate where more 
than one certificate held; indication of 
workers for whom individual certificates 
held; pricing of work and time studies 
made to establish prices; documents re¬ 
lating to State certification; and records 
required under applicable provisions of 
29 CFR Part 516. 

Retention period: 2 years. 29 CFR 
525.13 

5.10 Educational institutions employing 
student-workers as learners under 
certificates. 

To keep payroll records showing rate 
of pay, including a copy of any special 
certificate issued. 

Retention period: At least 3 years from 
the last effective date of the certificate. 
29 CFR 516.5,516.23,527.7 

5.11 Retail or service establishments 
subject to Fair Labor Standards Act 
employing full-time students outside 
of their school hours under special 
full-time student certificates. 

To keep payroll records of full-time 
students employed outside of their 
school hours in any retail or service 
establishment and occupations in which 
each such full-time student is employed; 
statements obtained by the employer 
from schools attended by such students 
that the employee receives primarily 
daytime instruction at the physical loca¬ 
tion of the school in accordance with the 
school’s accepted definition of a full-time 
student; records of the monthly hours 
of employment of full-time students at 
special minimum wages under a full¬ 
time student certificate and of the total 
hours of employment during the month 
of all employees in the establishment; 
and any special certificates issued. 

Retention period; At least 3 years 
from the last effective date of the certifi¬ 
cate. 29 CFR 516.5, 616.23. 519.7 

5.11a Retail or service establishments 
subject to Fair Labor Standards •• c 
employing commission employees ex¬ 
empt from overtime pay r °9 l J ir ^' 
merits pursuant to section 7( >)• 

To keep employment records relating 
to wages, hours, circumstances and con¬ 
ditions of employment, including 
symbol or letter to identify each suen 
employee; an indication that the em¬ 
ployee's regular rate of pay to e a 
workweek meets requirements of 
exemption and basic records demonstra - 
ing this fact; copy of the agreement or 
understanding or summary of its ter 
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including the basis of compensation, ap¬ 
plicable representative period, and the 
date on which the agreement or under¬ 
standing was entered into; and total 
compensation paid to each employee in 
each pay period stating separately the 
commission and non-commission straight 
time earnings. 

Retention period: 3 years for records 
containing employee information, pay¬ 
rolls and certificates, union agreements, 
and notices; 2 years for basic employ¬ 
ment and earning records, wage rate 
tables, work time schedules, orders, 
shipping and hilling records (customers* 
bills, etc.), record of d educ tions from or 
additions to pay. 29 CFR 516.2, 516.5, 

516.6. 516.28 

5.12 Homeworkers and employers in the 
women's apparel industry, the jewelry 
manufacturing industry, the knitted 
outerwear industry, the gloves and 
mittens industry, the button and 
buckle manufacturing industry, the 
handkerchief manufacturing indus¬ 
try, and the embroideries industry. 

To maintain a copy of each certificate 
authorizing employment of industrial 
homeworkers in the above industries on 
file in the same place at which the 
worker’s employment records are main¬ 
tained. 

Retention period; Not specified. 29 

CPR 530.8 


5.13 Employers of industrial home¬ 
workers in the women's apparel in¬ 
dustry, the jewelry manufacturing 
industry, the knitted outerwear in¬ 
dustry, the gloves and mittens indus¬ 
try, the button and buckle manufac¬ 
turing industry, the handkerchief 
manufacturing industry, and the 
embroideries industry. 

To keep employment records required 
by 29 CPR Part 516. 

Retention period; Not specified. 29 
CPR 530.9 

5.14 Employers of industrial home¬ 
workers engaged in making hand- 
fashioned jewelry on the Navajo, 
1 ucblo, and Hopi Indian Reserva¬ 
tions. 


To keep records, including name, ad- 
oress, and date ol birth of the home¬ 
worker, if under 19 years of age, 

on!f^ Ption of work Performed, amount 
ana date of cash payments for each pay 
period, and a schedule of piece rates 
and a11 records required by Part 
516 24 XCePt th0Se required b ? 516 2 and 


Retention period: Not specified. 29 
^ Part 530.12(b) (3) 

5.1.*> Employers of homeworkers in the 
fabric and leather glove industry; the 
handkerchief, scarf, and art linen 
industry; the children's dress and 
related products industry; the 
"omen s and children's underwear 
and vmmen’g blouse industry; the 
eedlework and fabricated textile 
nndL 3 . ,nduslp y S and the sweater 
PumoRico. 6WimWear ind " 9,rT in 

« records hlclu dlng name and 
whom outside Puerto Rico from 

Eh*! upon which WOf k to be done 
received; name and address of sub¬ 


contractors, if any, to whom each lot 
delivered, or delivery to homeworkers, 
and Labor Department permit number; 
dates goods delivered to and received 
from subcontractor with description of 
goods and rate of commission; name, 
address, age (if under 19) of homework¬ 
er; style number, description, amount of 
goods delivered, rates, etc.; date home¬ 
worker paid. 

Retention period: 3 years. 29 CFR 
545.7 (a) and (e), 545.8 

5.16 Employers of homeworkers in the 
fabric and leather glove industry; 
the handkerchief, scarf, and art 
linen industry; the children's dress 
and related products industry; the 
women’s and children's underwear 
and women’s blouse industry; the 
needlework and fabricated textile 
products industry; and the sweater 
and knit swimwear industry in 
Puerto Rico. 

To keep handbook furnished to em¬ 
ployers by Wage and Hour Division, in 
which employer enters dates on which 
goods delivered to and received from (or 
purchased from) homeworker: style 
number; description, amount of goods, 
rates, etc.; date homeworker paid; signa¬ 
ture of person acting for employer. 

Retention period: 2 years subsequent 
to date of last entry. 29 CFR 545.7 (b) 
and (e) 

5.17 Employers of homeworkers in the 
fabric and leather glove industry; the 
handkerchief, scarf, and art linen 
industry; the children's dress and 
related products industry; the 
women's and children's underwear 
and women's blouse industry; the 
needlework and fabricated textile 
products industry; and the sweater 
and knit swimwear industry in 
Puerto Rico. 

To keep record of overtime (over 40 
hours 1 week) including hours worked on 
each lot of work, total hours worked each 
week; wages paid at regular piece rates; 
extra amount paid for overtime; this in 
addition to other records required by 29 
CFR 545.7. 

Retention period: Employer, 3 years; 
employee handbook, 2 years. 29 CFR 
545.7 (c) and (e). 

5.18 Employers of homeworkers in 
Puerto Rico (other than needlework 
industries). 

To keep records pertaining to employ¬ 
ment of such homeworkers. 

Retention period: 2 years. 29 CPR 

681.7. 681.8 

5.19 Employers of homeworkers in in¬ 
dustries in Puerto Rico (other than 
needlework industries). 

To keep handbook furnished to em¬ 
ployers by Wage and Hour Division to 
record dates upon which goods in each 
lot were delivered; style number, if any; 
description of, and amount of goods in 
each lot; operations to be performed 
thereon; piece rate to be paid, and net 
amount paid for operations performed 
upon such goods, etc. 

Retention period: 2 years. 29 CFR 

681.7, 681.8 


5.2C Employers of homeworkers in in¬ 
dustries in the Virgin Islands. 

To keep records pertaining to such 
homeworkers. 

Retention period: 3 years. 29 CFR 
695.6. 695 7 

5.21 Employers of homeworkers in in¬ 
dustries in the Virgin Islands. 

To keep handbook records containing 
dates upon which goods in each lot were 
delivered and collected; style number, 
description, and amount of goods in each 
lot. operations to be performed, and 
piece rate to be paid; net amount actu¬ 
ally paid for operations performed; date 
paid and signature of person acting in 
behalf of employer. 

Retention period: 2 years subsequent 
to last entry. 29 CFR 695.6, 695.7 

5.22 Employers of local delivery drivers 
and helpers. 

To keep records and computations 
with respect to employees for whom the 
overtime pay exemption is taken. 

Retention period: Not specified. 29 
CFR 516.14, 551.9 

5.23 Employers, employment agencies, 
and labor organizations subject to 
Age Discrimination in Employment 
Act of 1967 [Amended] 

(a) Employers —(1) To keep records 
for each employee containing name, ad¬ 
dress, date of birth, occupation, rate of 
pay and compensation earned each week; 
(2) when made in the regular course of 
business, to keep personnel or employ¬ 
ment records related to job applications, 
promotion or discharge, job orders sub¬ 
mitted to employment agency or laHtor 
organization for recruitment of person¬ 
nel, test papers of employer-ad minis¬ 
tered aptitude or other employment test, 
results of physical examinations con¬ 
sidered in connection with personnel ac¬ 
tion, and advertisements; (3) to keep 
any employee benefit plans; (4) to keep 
application forms for positions known to 
be of a temporary nature. 

Retention period: (1) 3 years, (2) 1 
year, (3) 1 year after termination of 
plan, (4) 90 days. 29 CFR 850.3 

(b) Employment agencies —To keep 
records related to placements, referrals, 
job orders, job applications, test papers, 
and advertisements. 

Retention period: 1 year. 29 CFR 850 4 
(a)(1) 

(c) Labor organizations —To keep rec¬ 
ords of name, address, and date of birth 
of members, and any individual seeking 
membership in the organization. 

Retention period: 1 year. 29 CFR 850.5 
(a) and (b) 

6. [Reserved] 

7. Bureau of Labor Standards 

7.1 Employers subject to child-labor 
provisions of the Fair Labor Stand¬ 
ards Act. 

To keep certificates of age for em¬ 
ployed minors under 18 years of age. 

Retention period: Until termination 
of employment of minor. 29 CFR 1500.3 
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7.2 State agencies having agreements 
with Secretary of Labor or Adminis¬ 
trator of Wage and Hour Division, 
Labor Department, for utilization of 
their services in making investiga¬ 
tions and inspections. 

To keep accounting records and sup¬ 
porting data pertaining to expenditures 
for investigations and inspections under 
Pair Labor Standards Act, and Public 
Contracts Act. 

Retention period: Not specified. 29 
CFR 515.6,1500.86 

7.3 Employers subject to minimum age 
standards of child-labor provisions of 
Fair Labor Standards Act. 

To keep age certificate (a statement of 
a minor’s age issued under regulations of 
Secretary of Labor) showing minor to 
be above minimum age requirements for 
employment as a protection from an un¬ 
witting violation of minimum age 
standards. 

Retention period: Not specified. 29 
CFR 1500.121 

7.4 Persons accredited for vessel cargo 
gear certification. 

To maintain records of all work per¬ 
formed on gear certification, including 
tests, proof loads, and heat treatment; 
of the status of the certification of each 
vessel issued a register by such accredited 
person. 

Retention period: Permanent. 29 
CFR 1505.10, 1505.11 

7.5 Operators or officers of vessels. 

To keep vessel’s register and certifi¬ 
cates relating to cargo gear. 

Retention period: 4 years after date 
of the latest entry except for nonrecur- 
, ring test certificates concerning gear 
which is kept in use for a longer period, 
in which case certificates are retain ed as 
long as that gear is in use. 29 CFR 
1505.12 

7.6 Employers of maritime employees 
under the Longshoremen’s and Har¬ 
bor Workers’ Compensation Act. 

(a) To keep records as are necessary 
to compute and permit verification of 
standard work-injury frequency and 
severity rate and employee hours worked. 

Retention period: 3 years. 29 CFR 
1506.2 

(b) To maintain records of tests of 
strength of stevedoring gear. 

Retention period: As long as such 
gear is in use. 29 CFR 1504.61 

(c) To keep records of the dates, times, 
and locations of tests for carbon mon¬ 
oxide made when internal combustion 
engines exhaust into the hold or inter¬ 
mediate deck. 

Retention period: 30 days after the 
work is completed. 29 CFR 1504.93 

(d) To keep records relating to tests 
and inspections for the existence of haz¬ 
ardous flammable, explosive, or toxic 
liquids and gases. 

Retention period: 3 months from the 
date of the completion of the Job. 29 
CFR 1501.10, 1502.10. 1503.10 


7.7 Employers subject to Fl^SA employ¬ 
ing children in occupations in agri¬ 
culture under Federal service 
extension exemption. 

To keep the certificate showing minor 
has fulfilled the requirements under pro¬ 
visions of Federal service extension 
exemption. 

Retention period: Not specified. 29 
CFR 1500.70(f) 

7.8 Contractors subject to Public Con¬ 
tracts Act (contracts with U.S. agen¬ 
cies or District of Columbia). 

To keep records of injury frequency 
rates of employees. 

Retention period: 3 years after date of 
entry. 41 CFR 50-201.502 

7.9 Contractors subject to Public Con¬ 
tracts Act (contracts with U.S. 
agencies or District of Columbia). 
[Amended] 

To maintain records of radiation expo¬ 
sure of all employees for whom personnel 
monitoring is required. 

Retention period: Not specified. 41 
CFR 50-204.32 

7.10 Employers subject to FLSA employ¬ 
ing children in agriculture under the 
Voeational-Agriculturc Training Ex¬ 
emption. L Added] 

To keep the certificate showing minor 
has fulfilled the requirements under pro¬ 
visions of vocational-agriculture training 
exemption. 

Retention period: Not specified. 29 
CFR 1500.70(g) 

7.11 Employers subject to FLSA employ¬ 
ing children under the Experimental 
School Supervised and School Admin¬ 
istered Work-Experience Program. 

[ Added] 

To keep a copy of the written training 
agreement showing minor is a student 
participating in the work-experience and 
career exploration program. 

Retention period: Duration of the 
program. 29 CFR 1500.35a(b) (vii) 

IX. POST OFFICE DEPARTMENT 

1.1 Postage meter licensees. 

To keep a Meter Record Book (Form 
3602-A), showing register readings of 
metered mail on each day of operation 
of the meter. 

Retention period: At least 1 year from 
date of final entry. 39 CFR 143.3, 143.7 

1.2 Postage meter manufacturers. 

(a) To maintain at his headquarters a 
complete record by serial number of all 
meters manufactured, showing all move¬ 
ments of each from the time it is 
produced until it is scrapped, and the 
reading of the ascending register each 
time it is checked into or out of service 
through a post office. These records must 
be subject to inspection at any time dur¬ 
ing business hours by officials of the Post 
Office Department. 

(b) To maintain a record by serial 
number of all meter keys issued to post¬ 
masters as well as those sections of the 
manufacturer’s establishment in which 
their use is essential, preferably in the 
form of signed receipt cards. 


Retention period: (a) These records 
may be destroyed 3 years after the meter 
is scrapped; (b) permanent. 39 CFR 
143.8 

1.3 Apartment house managers. 

To maintain a record of the number 
of keys supplied by manufacturers and 
Jobbers, relating the key number to the 
receptable number, so that, when neces¬ 
sary, new keys may be ordered. Key 
numbers shall not be placed on the bar¬ 
rels of the locks, as this would make it 
possible for unauthorized persons to se¬ 
cure keys and gain access to the boxes. 
Apartment house managers must keep 
a record of the combinations of keyless 
locks so that new tenants may be given 
the combination. These records of key 
numbers and combinations must be kept 
in the custody of the manager or a 
trusted employee. 

Retention period: The record of key 
numbers must be kept until the lock has 
been changed when it may be destroyed. 
The record of combinations to the key¬ 
less locks must be maintained until the 
combination is changed, when it may be 
destroyed. 39 CFR 155.6 

X. DEPARTMENT OF STATE 

1. Office of Munitions Control 

1.1 Persons required to register as man¬ 
ufacturers or exporters of Uniti*<l 
States Munitions List articles. 

[ Amended] 

To maintain, subject to the inspection 
of the Secretary of State, or any person 
designated by him, records on the expor¬ 
tation of articles enumerated In the 
United States Munitions List. Records 
shall contain all information pertinent 
to the transaction. 

Retention period: 6 years, except that 
the Secretary may prescribe a longer or 
shorter period in i ndivid ual cases as he 
deems necessary. 22 CFR 122.05 

2. Agency for International 
Development 

2.1 Foreign governments, U.S. voluntary 
agencies, or intergovernmental or¬ 
ganizations involved in the Iran* cr 
of food commodities for use in dis¬ 
aster relief, economic development, 
and other assistance. 

To maintain records and documents 
of all transactions pertaining to receipt, 
storage, inspection, and distribution o 
commodities, including records of receipt 
and disbursement of funds accruing fro 
the operation of the program. 

Retention period: 3 years from close 
of the U.S. fiscal year to which they per¬ 
tain. 22 CFR 211.6 

2.2 AID guppliers of commodities 
commodity-related services for < 
financed programs or projects. 

To maintain all records pertaining to 
the supplier’s business together with a 
other documents bearing on supplier 
compliance with the undertakings an 
certifications of the Supplier’s Cerun- 
cate, atd Form 282. 
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Retention period: Not less than 5 
years after date of execu tion of the Sup¬ 
plier's Certificate. 22 CFR Part 201, 
App. A., sec. 11 

XL DEPARTMENT OF THE 
TREASURY 


1. Bureau of Accounts 

1.1 Public and private agencies holding 
refugee relief loans. 

To maintain adequate books and rec¬ 
ords relating to the funds borrowed from 
the Secretary of the Treasury under the 
Refugee Relief Act of 1953, as amended, 
and resettlement loans made therefrom. 

Retention period: During life of the 
loan. 31 CFR 290.5 


2. Comptroller of the Currency 

2.1 National hanks acting as insurance 
agents and as brokers or agent for 
loans on real estate. 


To keep records available for inspec¬ 
tion by Examiners as specified in 12 
CFR Part 2, including authorization 
statements and certificates, copies of 
agent-bank's reports, adequate records 
of insurance transactions and loans, 
with separate entries and accounts, and 
records as may be required by insurance 
companies. 

Retention period: Permanent, except 
for copies of reports made by the agent 
bank to each insurance company which 
It represents, which copies shall be kept 
for a period of five years, and except for 
records of loans negotiated by the bank 
in acting as broker or agent in making 
or procuring loans on real estate, which 
records shall be kept for a period of 5 
years. 12 CFR 2.2,2.4 

2.2 National banka exercising trust 

powers. 

To keep a separate set of books and 
records showing in proper detail all 
permissible fiduciary transactions en¬ 
gaged in under regulations and State 
and local law. 

Retention period: Not specified. 12 

CFR 9.8 

2.3 National hanks’ shareholder lists. 

To maintain a stock register book con¬ 
taining names, and residences of all 
shareholders, such book to be kept in 
the main office of the bank. 

Retention period: Permanent. 12 

U.S.C. 62 

~ * I ^ erl ‘^ ,cale8 executed by national 
conn un< * cr Exception 13 of R.S. 


keep certificates, executed by an 
ihcer of the bank designated by the 
ward of directors for that purpose, in 
HoVv?° rt °* loans made based on nego- 
abie qt nonnegotiable installment con- 
aumer paper where the bank has in fact 
thn 811(1 18 relying primarily on 

obligations 8 *° T **" paymcnt of auch 

£ ntU repaymeDt of 

2,5 National hanks with 500 or more 
fclutreholdcrs of record. 


m Jn°j eta !? ®° py of annual report, state- 
^ of beneficial ownership and 


changes in beneficial ownership of na¬ 
tional bank securities. 

Retention period: Not specified. 12 
CFR 10.4, 12.3 

3. Bureau of Customs 

3.1 Importer* of alumina to he used 
in producing aluminum. [Added] 

To keep records to support blanket 
certificates issued to show sales of such 
alumina during a specific period to a 
specified manufacturer showing quantity 
and description of the alumina and 
identifying such alumina with the import 
entry. 

Retention period: 3 years from date of 
liquidation of the entry. 19 CFR 54.4 

3.2—3.4- [Reserved] 

3.5 Importers of Patna rice to be used in 
the manufacture of canned soups." 

To keep records to support blanket cer¬ 
tificates issued to show sales of such 
Patna rice during a specific period to a 
specified manufacturer showing quantity 
and description of the Patna rice and 
identifying such Patna rice with the 
import entry. 

Retention period: 3 y ears f rom liquida¬ 
tion of the entry. 19 CFR 10.88 

3.6 Manufacturers, processors, or deal¬ 
ers entering or withdrawing wool or 
hair of the camel under bond or re¬ 
ceiving wool or hair by transfer 
under bond. 

To keep records showing (a) in case of 
entry or withdrawal, the quantity, en¬ 
tered clean content, identity, and de¬ 
scription of such wool or hair; (b) in 
case of receipt by transfer, the quantity, 
description, and date of transfer certifi¬ 
cate of wool or hair and name and ad¬ 
dress of transferor. 

Retention period: Records relating to 
bonded wool or hair—3 years after the 
imported wool or hair has been used in 
manufacturing; records of transferor, 
where the wool or hair has been charged 
against the transferee—3 years from 
date of transfer. 19 CFR 10.93 (reten¬ 
tion: 10.95) 

3.7 Manufacturers or processors of 
products and substances resulting 
wholly or in part from bonded wool 
or hair of the camel. 

To keep records showing (a) date or 
inclusive dates of processing of each lot 
or inclusive dates of each period of 
manufacture; (b) quantity, identity, and 
description of wool or hair not previously 
processed put into process; (c) quantity 
and description of all intermediate prod¬ 
ucts, stocks in process, and wastes not 
described put into process; (d) quantity 
and description of final products and 
quantity by weight of wool or hair con¬ 
tent; (e) quantity of wastes remaining 
on hand; (f) inventory of wool and hair 
on hand at close of each'abstract period; 
(g) quantities and description of any 
yarns spun. 


11 These records are required to be kept by 

manufacturers or producers, proprietors of 
bonded smelting and/or refining warehouses 
operating under section 312. Tariff Act of 
1030, and Importers. 


Retention period: Records relating to 
bonded wool or hair—3 years after the 
imported wool or hair has been used in 
manufacturing; records of transferor, 
where the wool or hair has been charged 
against the transferee—3 years from 
date of transfer. 19 CFR 10.94 (re¬ 
tention: 10.95) 

3.8 Manufacturers, processors, or deal¬ 
ers of articles of wool or hair of the 
camel. 

To keep records showing quantity, de¬ 
scription, and wool or hair content of 
all articles delivered from their prem¬ 
ises pursuant to transfer under bond, 
purchase, consignment, or otherwise; 
date of delivery; name and address of 
person to whom delivered; exact des¬ 
ignation; price paid or agreed upon. 

Retention period: Records relating to 
bonded wool or hair—3 years after the 
imported wool or hair has been used in 
manufacturing: records of transferor, 
where the wool or hair has been charged 
against the transferee—3 years from 
date of transfer. 19 CFR 10.95 

3.9 Importers of rapcsced oil to be used 
in the manufacture of rubber sub¬ 
stitutes or lubricating oil." 

To keep records to support blanket 
certificates issued to show sales of such 
rapeseed oil during a specific period to a 
specified manufacturer showing quantity 
and description of the rapeseed oil and 
identifying such rapeseed oil with the 
import entry. 

Retention period: 3 years from date 
of liquidation of the entry. 19 CFR 
10.100 

3.10 Importers of limestone to be used 
in the manufacture of fertilizer." 

To keep records to support blanket cer¬ 
tificates issued to show sales of such lime¬ 
stone during a specific period to a speci¬ 
fied manufacturer showing quantity and 
description of the limestone and Identi¬ 
fying such limestone with the import 
entry. 

Retention period: 3 years from date of 
liquidation of the entry. 19 CFR 10.101 

3.11 [Reserved] 

3.12 Proprietors of bonded smelting 
and/or refining warehouses operat¬ 
ing under section 312, Tariff Act of 
1930." 

To keep such records of the operation 
that will show the quantities of metal¬ 
bearing materials (a) on hand at the 
beginning of the period and the dutiable 
contents thereof; (b) received during the 
period and the dutiable contents thereof; 
(c) total to be accounted for and the 
dutiable contents thereof; (d) on hand 
at the end of the period and the dutiable 
contents thereof; and (e) worked during 
the period and the dutiable contents 
thereof. 

Retention period: 5 years from date of 
statement. 19 CFR 19.19 

3.13 Importers, exporters, proprietors 
of customs bonded warehouses, 
bonded common carriers, and others 
handling imported wheat in con¬ 
tinuous customs custody. 

To maintain such records as will en¬ 
able customs officers to verify the han¬ 
dling to which imported wheat has been 
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subjected and the proper accounting 
of any increase or shortage in quantity 
from shrinkage or other factor. 

Retention peri od: 2 years after date of 
transaction. 19 CFR 19.34 

3.14 Manufacturers or producers of ar¬ 
ticles manufactured or produced in 
the United States with the use of im¬ 
ported duty-paid merchandise and 
intended for exportation with benefit 
of drawbock under section 313(a), 
Tariff Act of 1930. 11 

To keep records showing the date or 
inclusive dates of manufacture or pro¬ 
duction of the articles, the quantity and 
identity of the imported duty-paid mer¬ 
chandise used or appearing in the ex¬ 
ported articles, the quantity and descrip¬ 
tion of finished product obtained, and. if 
valuable waste is incurred in manufac¬ 
ture and claim is not based on the quan¬ 
tity of imported merchandise appearing 
in the exported articles, the value of the 
imported merchandise used in manufac¬ 
ture and the quantity and value of the 
waste incurred, and, in cases where two 
or more products are obtained, the values 
thereof at the time of separation. 

Retention period: At least 3 years after 
payment of drawback claims. 19 CFR 
22.4,22.6 (retention: 22.46) 

3.15 Manufacturers or producers of ar¬ 
ticles manufactured or produced in 
the United States with the use, in cer¬ 
tain cases, of substituted merchandise 
in lieu of imported duty-paid mer¬ 
chandise and intended for exporta¬ 
tion with benefit of drawback under 
section 313(b), Tariff Act of 1930, 
as amended. 11 

To keep detailed records pertaining 
to duty-paid merchandise or other ar¬ 
ticles manufactured or produced under 
drawback regulations with the use of 
such merchandise designated as the 
basis for the allowance of drawback on 
the exported articles. 

Retention period: At least 3 years after 
payment of drawback claims. 19 CFR 
22.5, 22.6 (retention: 22.46) 

3.16 Manufacturers or producers of 
flavoring extracts and medicinal or 
toilet preparations (including per¬ 
fumery) manufactured or produced 
in the United States with the use of 
domestic taxpaid alcohol and in¬ 
tended for exportation with benefit 
of drawback under section 313(d), 
Tariff Act of 1930, as amended. 11 

To keep records similar to those re¬ 
quired of manufacturers or producers in 
the case of articles manufactured or pro¬ 
duced in the United States with the use 
of imported duty-paid merchandise and 
intended for exportation with benefit of 
drawback under section 313(a), Tariff 
Act of 1930. 

Retention period: At least 3 years after 
payment of drawback claims. 19 CFR 
22.23, 22.24 (retention: 22.46) 


11 These records are required to be kept by 
manufacturers or producers, proprietors of 
bonded smelting and/or refining warehouses 
operating under section 312, Tariff Act of 
1930, and Importers. 


3.17 Licensed customhouse brokers. 

[Amended] 

To keep current records of account re¬ 
flecting all their financial transactions as 
customhouse brokers, including a copy of 
each entry made with all supporting 
papers, except those documents they are 
required to file with Customs, copies of 
all correspondence and other papers re¬ 
lating to customs business and. except for 
certain specified limitations, a record of 
transactions of licensed customhouse 
broker (Customs Form 3079) in addition 
to the regular records of account. 

Retention period: At least 6 years after 
the date of entry. When merchandise is 
withdrawn from a bonded warehouse, 
copies of papers relating to the with¬ 
drawal shall be retained for 6 years from 
the date of withdrawal. 19 CFR 31.23(a) 

4. Internal Revenue Service 

Note: The following items refer to re¬ 
quirements Issued under'the Internal Reve¬ 
nue Code of 1939 and the Internal Revenue 
Code of 1954 which were in effect as of Janu¬ 
ary 1, 1970. All regulations applicable un¬ 
der any provision of law in effect on August 
16. 1954, the date of enactment of the 1954 
Code, are applicable to the corresponding 
provisions of the 1954 Code insofar as such 
regulations are not inconsistent with the 
1954 Code, and such regulations remain ap¬ 
plicable to the 1954 Code until superseded 
by regulations under such Code. The In¬ 
ternal Revenue Service points out that the 
omission from this compilation of any record 
retention requirement provided for by law 
or regulation issued thereunder shall not be 
construed as authority to disregard any such 
requirement. The Service also points out 
that persons subject to income tax are bound 
by the retention requirement given in item 
4.1 regardless of other requirements which 
for other purposes allow shorter retention 
periods. 

The record retention requirements of the 
Internal Revenue Service are divided into 
the following categories: Income. Estate. 
Gift, Employment, Excise, Liquor, Tobacco, 
and Firearms Taxes. 

Regulations issued pursuant .to the In¬ 
ternal Revenue Code of 1939 and not entirely 
superseded are carried in the Code of Federal 
Regulations as Appendixes to Subchapters 
A and D of Chapter I of Title 26. 

Income Tax 

4.1 Persons subject to income tax. 

(a) General. Except as provided in 
paragraph (b), any person subject to 
tax, or any person required to file a re¬ 
turn of information with respect to in¬ 
come shall keep such permanent books 
of account or records, including inven¬ 
tories, as are sufficient to establish the 
amount of gross income, deductions, 
credits, or other matters required to be 
shown by such person in any return of 
such tax or information. 

(b) Farmers and wage-earners. In¬ 
dividuals deriving gross income from 
the business of farming, and individuals 
whose gross income includes salaries, 
wages, or similar compensation for per¬ 
sonal services rendered, are required to 
keep such records as will enable the dis¬ 
trict director to determine the correct 
amount of income subject to the tax, 
but it is not necessary that these in¬ 


dividuals keep the books of account or 
records required by paragraph (a). 

(c) Exempt organizations. In addi¬ 
tion to the books and records required 
by paragraph (a) with respect to the tax 
imposed or unrelated business income, 
every organization exempt from tax 
but required to file an annual return 
shall keep such permanent books of ac¬ 
count or records, including inventories, 
as are sufficient to show specifically the 
items of gross income, receipts, and dis¬ 
bursements. and other required infor¬ 
mation. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of any internal rev¬ 
enue law. 26 CFR 1.6001-1 

4.1a Seclion 38 properly; compulation 
of investment credit and qualified 
investment. 

(a) Members of affiliated group. Keep 
as a part of its records a copy of the 
consent of the common parent (or a copy 
of the statement containing all the re¬ 
quired consents) to the apportionment 
of the $25,000 amount among such mem¬ 
bers. 26 CFR 1.46-1 

(b) Persons computing qualified in¬ 
vestment in certain depreciable property. 
Maintain sufficient records to determine 
whether section 47 of the Internal 
Revenue Code, relating to certain dis¬ 
positions of section 38 property, applies 
with respect to any asset. 26 CFR 1.46-3 

(c) Recomputation of credit and 
qualified investment. Maintain records 
which will establish with respect to each 
item of section 38 property, the follow¬ 
ing facts: (1) The date the property is 
disposed of or otherwise ceases to be 
section 38 property, (2) the estimated 
useful life which was assigned to the 
property for computing qualified invest¬ 
ment, (3) the month and the taxable 
year in which property was placed in 
service, and (4) the basis (or cost), 
actually or reasonably* determined, of 
the property. 

Taxpayers who, for purposes of deter¬ 
mining qualified investment, do not use 
a mortality dispersion table with respect 
to section 38 assets similar in kind but 
who consistently assign to such assets 
separate lives based on the estimated 
range of years taken into consideration 
in establishing the average useful life 
of such assets, must, in addition to the 
above records, maintain records which 
will establish to the satisfaction of the 
district director that such asset has not 
previously been considered as having 
been disposed of. 26 CFR 1.47-1 

(d) Disposition or cessation of section 
38 property. Any taxpayer who seeks to 
establish his interest in a trade or busi¬ 
ness, a former electing small business 
corporation, an estate or trust, or a 
partnership, shall maintain adequate 
records to demonstrate his indirect 
interest after any such transfer or 
transfers. 26 CFR 1.47-3, 1.47-4, 1.47-5, 

(e) Used section 38 property. S50.000 
cost limitation. Maintain records whicn 
permit specific identification of any 
item of used section 38 property selected, 
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which was placed in service by the per¬ 
son selecting the property. Each mem¬ 
ber of an affiliated group shall maintain 
as part of its records a copy of the state¬ 
ment containing the apportionment 
schedule which was attached to the com¬ 
mon parent’s return. 26 CFR 1.48-3 
(f) Election of lessor of new section 
38 property to treat 'essee as purchaser . 
The lessor and the lessee shall keep as a 
part of their records the statements filed 
with the lessee, signed by the lessor and 
including the written consent of the 
lessee. 26 CFR 1.48-4 
Retention period: See Item 4.1 


4.2 Persons paying travel or other busi¬ 
ness expenses incurred by an em¬ 
ployee in connection with tlie per¬ 
formance of bis services. 

To maintain adequate and detailed 
records of ordinary and necessary travel, 
transportation, entertainment, and other 
similar business expenses, including 
identification of amount and nature of 
expenditures, and to keep supporting 
documents, especially in connection with 
large or exceptional expenditures. 26 
CFR 1.162-17, 1.274-5 
Retention period: See Item 4.1. 

4.3 Persons claiming allowance for de¬ 
preciation of property used in trade 
or business or properly held for the 
production of income. 

To keep records of all factors entering 
Into the computation of depreciation 
allowances. 26 CFR 1.167(a)-7 
Retention period: See Item 4.1. 


4.3a Persons changing method of depre¬ 
ciation of section 1245 property. 

To maintain records which permit 
specific identification of the section 1245 
property in the account with respect to 
which the election is made, and any 
other property in such account. The 
records shall also show for all the prop¬ 
erty in the account the date of acaui- 
sUlon, cost or other basis, amounts re¬ 
covered through depreciation and other 
allowances, the estimated salvage value, 
the character of the property, and the 
useful life of the property. 26 
CFR 1.167(e)-! 

Retention period: See Item 4.1. 


•3b I ersons claiming a deduction for 
amounts expended in maintaining 
certain students as a member of 

household. 


£ eep adec l u ate records of amounti 
ctuady paid in maintaining a student 
as a member of the household. For cer¬ 
tain items, such a s food, a record ol 
mounts spent for all members of the 
with an e( l ual Portion thereof 
located to each member, will be ac¬ 
ceptable. 26 CFR 1.170-2 
detention period: See Item 4.1. 

^*1 Persons electing to treat trademark 
? r ,r «de name expenditures as de¬ 
terred expenses. 

811 accounting segregation on 
tmr!l 00ks and recor ds of trademark and 
pWh na ™ e expenditures. for which the 
b ? en ^de. sufficient to per- 
an identification of the charactei 


and amount of each expenditure and the 
amortization p eriod selected for each 
expenditure. 26 CFR 1.177-1 

Retention period: See Item 4.1. 

4.5 Persons electing additional first- 
year depreciation allowance for small 
business. 

To maintain records which permit spe¬ 
cific identification of each piece of "sec- 
tion 179 property” and reflect how and 
from whom such property was acquired. 
26 CFR 1.179-4 

Retention period: See Item 4.1. 

4.6 Persons receiving any class of ex¬ 
empt income or holding property or 
engaging in activities the income 
from which is exempt. 

To keep records as will enable alloca¬ 
tion to be made of amounts of each class 
of exempt income and amounts of Items 
or parts of items allocated to each class. 
26 CFR 1.265-1 

Retention period: See Item 4.1. 

4.7 Taxpayer substantiation of expenses 
for travel, entertainment, and gifts 
related to active conduct of trade or 
business. 

A taxpayer must substantiate each ele¬ 
ment of an expenditure by adequate rec¬ 
ords or sufficient evidence corroborating 
his own statements. 26 CFR 1.274-1, 
1.274-5 

Retention period: See Item 4.1. 

4.8 Corporations receiving distribu¬ 
tions in complete liquidation of sub¬ 
sidiaries. 

To keep records showing information 
with respect to the plan of liquidation 
and its adoption. 26 CFR 1.332-6 

Retention period: See Item 4.1. 

4.9 Qualified electing shareholders re¬ 
ceiving distributions in complete 
liquidation of domestic corporations 
other than collapsible corporations. 

To keep records in substantial form 
showing all facts pertinent to the recog¬ 
nition and treatment of the gain realized 
upon snares of stock owned at the time 
oi the adoption of the plan of liquidation. 
26 CFR 1.333-6 

Retention period: See Item 4.1. 

4.10 Persons who participate in a transfer 
of property to a corporation con¬ 
trolled by the transferor. 

To keep records in substantial form 
showing information to facilitate the 
determination of gain or loss from a sub¬ 
sequent disposition of stock or securities 
and other property, if any. received In 
the exchange. 26 CFR 1.351-3 

Retention period: See Item 4.1. 

4.11 Persons who participate in a tax- 
free exchange in connection with a 
corporate reorganization. 

To keep records in substantial form 
showing the cost or other basis of the 
transferred property and the amount of 
stock or securities and othefr property or 
money received (including any liabilities 
assumed upon the exchange, or any lia¬ 


bilities to which any of the properties 
received were subject), in order to facili¬ 
tate the determination of gain or loss 
from a subsequent disposition of such 
stock or securities and other property 
received from the exchange. 26 CFR 
1.368-3 

Retention period: See Item 4.1. 

4.12 Persons who exchange stock and se¬ 
curities in corporations in accordance 
with plans of reorganizations ap¬ 
proved by the courts in receivership, 
foreclosure, or similar proceedings, 
or in proceedings under chapter X of 
the Bankruptcy Act. 

To keep records in substantial form 
showing the cost or other basis of the 
transferred property and the amount of 
stock or securities and other property or 
money received (including any liabilities 
assumed upon the exchange), in order to 
facilitate the determination of gain or 
loss from a subsequent disposition of such 
stock or securities and other property 
received from the exchange. 26 CFR 
1.371-2 

Retention period: See Item 4.1. 

4.13 Corporations which are parties to 
reorganizations in pursuance of 
court orders in receivership, fore¬ 
closure. or similar proceedings, or in 
proceedings under chapter X of the 
Bankruptcy Act. 

To keep records in substantial form 
showing the cost or other basis of the 
transferred property and the amount of 
stock or securities and other property or 
money received (including any liabil¬ 
ities assumed upon the exchange), in 
order to facilitate the determination of 
gain or loss from a subsequent disposi¬ 
tion of such stock or securities and other 
property received from the exchange. 26 
CFR 1.371-1 

Retention period: See Item 4.1. 

4.14 Railroads participating in a tax- 
free reorganization. 

Records in substantial form must be 
kept by every railroad corporation which 
participates in a tax-free exchange in 
connection with a reorganization under 
section 374(a) of the Internal Revenue 
Code, showing the cost or other 
basis of the transferred property and the 
amount of stock or securities and other 
property or money received, including 
any liabilities assumed upon the ex¬ 
change, In order to facilitate the de¬ 
termination of gain or loss from a sub¬ 
sequent disposition of such stock or 
securities and other property received 
from the exchange. 

Retention period: Permanent. 26 CFR 
1.374-3 

4.15 Record* required in computing 
depreciation allowance carryover* of 
acquiring corporations in certain 
corporate acquisition*. 

Records shall be maintained in suf¬ 
ficient detail to identify any depreciable 
property to which section 1.381(c) (6)-l 
of the regulations applies and to estab¬ 
lish the basis thereof. 26 CFR 1.381(c) 
(6)-l 

Retention period: See Item 4.1. 
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4.16 Corporations and shareholders for 
whom elections are filed with respect 
to the tax treatment of corporate re¬ 
organizations. 

To keep permanent records of all rele¬ 
vant data in order to facilitate the de¬ 
termination of gain or loss from a 
subsequent disposition of stock or securi¬ 
ties or other property acquired in the 
transaction in re spect of which the elec¬ 
tion was filed. 26 CFR 1.393-3 

Retention period: See Item 4.1. 

4.16a Q ua hhed pension or annuity plans 
with provisions for certain medical 
benefits. 

To keep a separate account for record¬ 
keeping purposes with respect to con¬ 
tributions received to fund medical bene¬ 
fits described in section 401(h) of the 
Internal Revenue Code. 26 CFR 1.401-14 

Retention period: See Item 4.1. 

4.17 Employers claiming deductions for 
contributions to an employees’ trust 
or annuity plan or compensating an 
employee under a deferred-payment 
plan. 

To keep records substantiating all data 
and information required to be filed with 
respect to each plan and the deductions 
claimed thereunder. 

Retention period: To be kept at all 
times available for inspection. 26 CFR 
1.404(a)-2 

4.18 Persons required to seek the ap¬ 
proval of the Commissioner in order 
to change their annual accounting 
period. 

To keep adequate and accurate records 
of their taxable income for the short 
period involved in the cha nge and for 
the fiscal year proposed 26 CFR 1.442-1 

Retention period: See Item 4.1. 

4.19 Persons selling by the installment 
method. 

(a) Installment method. In adopting 
the installment method of accounting the 
seller must maintain such records as are 
necessary to clearly reflect income. A 
dealer who desires to compute income by 
the installment method shall maintain 
accounting records in such a manner as 
to enable an accurate computation to be 
made by such method. 

(b) Revolving credit plan . The per¬ 
centage of charges under a revolving 
credit plan which will be treated as sales 
on the installment plan shall be com¬ 
puted by making an actual segregation 
of charges in a probability sample of the 
revolving credit accounts in order to de¬ 
termine what percentage of charges in 
the sample is to be treated as sales on 
the installment plan. The taxpayer shall 
maintain records in sufficient detail to 
show the method of comp uting and ap¬ 
plying the sample. 26 CFR 1.453-1, 
1.453-2 

Retention period: See Item 4.1. 

4.19n Prepaid dues income. 

A taxpayer who makes an election with 
respect to prepaid dues Income shall 
maintain books and records In sufficient 
detail to enable the district director to 
determine upon audit that additional 
amounts were Included In the taxpayer's 
gross income for any of the three taxable 


years preceding such first taxable year. 
26 CFR 1.456-7 

Retention period: See Item 4.1. 

4.20 Persons engaged in the production, 
purchase, or sale of merchandise. 

To keep a record of inventory con¬ 
forming to the best accounting practice 
in the trade or business which clearly 
reflects income and is consistent from 
year to year. 26 CFR 1.471-1,1.471-2 

Retention period: See Item 4.1. 

4.20a Supplemental Unemployment Ben¬ 
efit Trusts. 

To maintain records indicating the 
amount of separation benefits and sick 
and accident benefits which have been 
provided to each employee. If a plan is 
financed, in whole or in part, by em¬ 
ployee contributions to the trust, the 
trust must maintain records indicating 
the amount of each employee’s total con¬ 
tributions allocable to separation bene¬ 
fits. 26 CFR 1.501(C) ( 17 ) —2 (j) 

Retention period: See Item 4.1. 


(l)a reserve for losses on nonqualifying 
loans, (2) a reserve for losses on quali¬ 
fying real property loans, and (3) if re¬ 
quired, a supplemental reserve for losses 
on loans. A permanent subsidiary 
ledger containing an account for each 
of such reserves may be maintained. 26 
CFR 1.593-7 

Retention period: See Item 4.1. 

4.21b Mutual savings hanks, etc., mak¬ 
ing capital improvements on land 
acquired by foreclosure. 

To maintain such records as are nec¬ 
essary to reflect clearly, with respect to 
each particular acquired property, the 
cost of each capital improvement and 
whether the taxpayer treated minor 
capital improvements with respect to 
such property in the sa me m anner as the 
acquired property. 26 CFR 1.595-1 

Retention period: See Item 4.1. 

-.22 Persons claiming allowance for 
cost depletion of natural gas prop¬ 
erty without reference to discovery 
value or percentage depletion. 


4.20b Farmer’s cooperative marketing 
and purchasing associations. 

To keep permanent records of the 
business done both with members and 
nonmembers, which show that the as¬ 
sociation was operating during the tax¬ 
able year on a cooperative basis in the 
distribution of patronage dividends to 
all producers. While under the Code 
patronage dividends must be paid to 
all producers on the same basis, this 
requirement is complied with if an as¬ 
sociation, instead of paying patronage 
dividends to nonmember producers in 
cash, keeps permanent records from 
which the proportionate shares of the 
patronage dividends due to nonmember 
producers can be determined, and such 
shares are made applicable toward the 
purchase price of a share of stock or 
of a membership in the association. 26 
CFR 1.521-1 

Retention period: See Item 4.1. 

4.20c Controlled entitle* arm’* length 
charge*. [Added] 

To maintain adequate books and rec¬ 
ords to permit verification of costs or 
deductions when a factor in determining 
the arm’s length charge for services ren¬ 
dered to other members of a controlled 
group. 26 CFR 1.482-2(b) (3) 

Retention period: See Item 4.1. 

4.21 Corporations claiming deduction 
for dividends paid. 

To keep permanent records necessary 
(a) to establish that dividends with re¬ 
spect to which the deduction is claimed 
were actually paid during the taxable 
year, and (b) to supply the information 
required to be filed with the income tax 
return of the corporation. To also keep 
canceled dividend checks and receipts 
obtained from shareholders acknowl¬ 
edging payment. 26 CFR 1.561-2 

Retention period: See Item 4.1. 

4.21a Mutual savings banks, etc., main¬ 
taining reserves for bad debts. 

To maintain as a permanent part of its 
regular books of account, an account for: 


To keep accurate records of periodical 
pressure determinations where the an¬ 
nual production is not metered. 26 CFR 
1.611-2 

Retention period: See Item 4.1. 


4.23 Persons claiming an allowance for 
depletion and depreciation of min¬ 
eral property, oil and gas wells, and 
other natural deposits. 


(a) General . To keep a separate ac¬ 
count in which shall be accurately re¬ 
corded the cost or other basis of such 
property together with subsequent al¬ 
lowable capital additions to each account 
and all other required adjustments: and, 
to assemble, segregate, and have readily 
available at his principal place of busi¬ 
ness, all the supporting data which is 
used in compiling certain summary state¬ 
ments required to be attached to returns. 

(b) Mineral property. The informa¬ 
tion on which the summary statement is 
based and for which supporting data 
must be kept includes: 

(1) An adequate map showing tne 
name, description, location, date of sur¬ 
veys, and identification of the deposit or 


deposits: 

(2) A description of the character of 
the taxpayer’s property, accompanied by 
a copy of the instrument or instruments 
by which it was acquired: 

(3) The date of acquisition of tne 
property, the exact terms and dates oi 
expiration of all leases involved, and » 
terminated, the reasons therefor; 

(4) The cost of the mineral property 
and improvements, stating the amoU *\ 
paid to each vendor, with his name an 


address; . 

(5) The date as of which the mineral 

property and improvements are yarn*5, 
if a valuation is necessary to estamisn 
the basis; . 

(6) The value of mineral property ana 
improvements on that date with a sta 
ment of the precise method by whicn 
was determined; 

(7) An allocation of the cost or vaiu 
among the mineral property, imp 
ments and the surface of the lani 
purposes other than mineral production, 
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(8) The estimated number of units of 
each kind of mineral at the end of the 
taxable year, and also at the date of 
acquisition, if acquired during the tax¬ 
able year or at the date as of which any 
valuation is made, together with an ex¬ 
planation of the method used in the es¬ 
timation, the name and address of the 
person making the estimate, and an 
average analysis which will indicate the 
quality of the mineral valued, including 
the grade or gravity in the case of oil; 

(9) The number of the units sold and 
the number of units for which payment 
was received or accrued during the year 
for which the return is made (in the case 
of newly developed oil and gas deposits 
it is desirable that this information be 
furnished by months); 

(10) The gross amount received from 
the sale of mineral: 

(11) The amount of depreciation for 
the taxable year and the amount of cost 
depletion for the taxable year; 

(12) The amounts of depletion and 
depreciation, if any, stated separately, 
which for each and every prior year: (i) 
Were allowed, (ii) Were allowable, and 
(iii) Would have been allowable without 
reference to percentage or discovery 
depletion; 

(13) The fractions (however meas¬ 
ured) of gross production from the de¬ 
posit or deposits to which the taxpayer 
and other persons are entitled together 
with the names and addresses of such 
other persons; and 

(14) Any other data which will be 
helpful in determining the reasonable¬ 
ness of the valuation asserted or of the 

deductions claimed. 

(c) Oil and gas properties. The fol¬ 
lowing information with respect to each 
property is required in addition to that 
information set forth in paragraphs (a) 

and (b): 

(1) The number of acres of producing 
oil or gas land and, if additional acreage 
is claimed to be proven, the amount of 
such acreage and the reasons for be¬ 
lieving it to be proven; 

(2) The number of wells producing 
at the beginning and end of the taxable 
year; 

(3) The date of completion of each 
well finished during the taxable year; 

) T ke date of abandonment of each 
well abandoned during the taxable year; 

(5) Maps showing the location of the 
tracts or leases and of the producing 
ana abandoned wells, dryholes, and 
Proven oil and gas lands (maps should 
show depth, initial production, and date 
oi completion of each well, etc., to the 
extent that these data are available); 

(6) The number of pay sands and 
zon™ 86 thickness °* each pay sand or 


7?? e avera ee depth to the to] 
ach of the different pay sands; 

(8) Tlie annual production of the 
Posit or of the individual wells, if 
Koi er ^onnation is available, from 
beginnhig of its productivity to the 
nr ^axable year ’ average nun 
tho inm P r^ ucing during each year, 
(th^ l l a daUy Production of each 
e ex tent to which oil or gas is \ 


for fuel on the premises should be stated 
with reasonable accuracy); 

(9) All available data regarding 
change in operating conditions, such as 
unit operation, proration, flooding, use of 
air-gas lift, vacuum, shooting, and simi¬ 
lar information, which have a direct ef¬ 
fect on the production of the deposit; 
and 

(10) Available geological information 
having a probable bearing on the oil and 
gas content; information with respect to 
edge water, water drive, bottom hole 
pressures, oil-gas ratio, porosity of res¬ 
ervoir rock, percentage of recovery, ex¬ 
pected date of cessation of natural flow, 
decline in estimated potential, and char¬ 
acteristics similar to characteristics of 
other known fields. 

(d) Statement to be attached to re¬ 
turn when depletion is claimed on per¬ 
centage basis. In addition to the require¬ 
ments set forth in paragraphs (a), (b) 
and (c), a taxpayer who claims the per¬ 
centage depletion deduction for any tax¬ 
able year shall attach to his return for 
such year a statement setting forth In 
complete, summary form, with respect 
to each property for which such deduc¬ 
tion is allowable, the following informa¬ 
tion: 

(1) All data necessary for the deter¬ 
mination of the “gross income from the 
property.” as defined in 26 CFR 1.613-3, 
including, (i) Amounts paid as rents or 
royalties including amounts which the 
recipient treats under section 631(c) of 
the Internal Revenue Code, (ii) Propor¬ 
tion and amount of bonus excluded, and 
(iii) Amounts paid to holders of other 
interests in the mineral deposit; 

(2) All additional data necessary for 
the determination of the “taxable in¬ 
come from the property computed with¬ 
out the allowance for depletion,” as de¬ 
fined in 26 CFR 1.613-4. 26 CFR 1.611- 
2,1.613-5 

Retention period: See Item 4.1. 

4.23a Mineral property, taxable income 
computation, allocation of aection 
1245 gain. 

Taxpayer shall have available perma¬ 
nent records of all the facts necessary to 
determine with reasonable accuracy the 
portion of any gain recognized under sec¬ 
tion 1245(a)(1) of the Code which is 
properly allocable to the mineral prop¬ 
erty in respect of which the taxable 
Income is being computed. In the ab¬ 
sence of such records, none of the gain 
recognized under section 1245(a)(1) 
shall be allocable to such mineral prop¬ 
erty. 26 CFR 1.613-4 

Retention period: See Item 4.1. 

4.24 Persons claiming an allowance for 
depletion of timber property. 

To keep accurate ledger accounts In 
which shall be recorded the cost or other 
basis of the property and land together 
with subsequent allowable capital addi- 
tions in each account and all other ad¬ 
justments. In such accounts there shall 
be set up separately the quantity of tim¬ 
ber, the quantity of land, and the quan¬ 
tity of other resources, if any, and a 
proper part of the total cost or value 
shall be allocated to each after proper 


provision for immature timber growth. 
The timber accounts shall be credited 
each year with the amount of the charges 
to the depletion accounts or the amount 
of the charges to the depletion accounts 
shall be credited to depletion reserves 
accounts. 26 CFR 1.611-3 

Retention period: See Item 4.1. 

4.25 Persons electing to aggregate sepa¬ 
rate operating mineral interests. 

To maintain adequate records and 
maps that shall contain a description 
of the aggregation and the operating 
mineral interests within the operating 
unit which are to be treated as separate 
properties apart from the aggregation. 
A general description, accompanied by 
appropriately marked maps, which ac¬ 
curately circumscribes the scope of the 
aggregation and identifies the properties 
which are to be treated separately will be 
sufficient. There shall also be included a 
description of the operating unit in suf¬ 
ficient detail to show that the aggregated 
operating mineral Interests are properly 
within a single operating unit. 26 CFR 
1.614-2 

Retention period: See Item 4.1. 

4.26 Rules relating to separate operating 
mineral interests in the case of mines. 

To maintain adequate records and 
maps that shall contain the following 
information: 

(a) Whether the taxpayer is making 
an election or elections with respect to 
the operating unit in accordance with 
section 614(c)(3) (A) or (B) of the In¬ 
ternal Revenue Code; 

(b) A description of the operating 
unit of the taxpayer in sufficient detail 
to identify the operating mineral inter¬ 
ests which are included within such 
operating unit; * 

(c) A description of each aggregation 
to be formed within the operating unit, 
in sufficient detail to show that each 
aggregation consists of all the separate 
operating mineral interests which com¬ 
prise any one mine or any two or more 
mines; 

(d) A description of each separate 
operating mineral interest within the 
operating unit which is to be treated as a 
separate property, in sufficient detail to 
show that such interest is not a part of 
any mine for which an election to ag¬ 
gregate has been made; 

(e) The taxable year in which the first 
expenditure for development or opera¬ 
tion was made by the taxpayer with re¬ 
spect to each separate operating mineral 
interest within the operating unit, but 
if the first expenditure for development 
or operation has not been made with re¬ 
spect to a separate operating mineral 
interest before the close of the taxable 
year for which the election is made, such 
information should also be included; 

(f) A description of each separate op¬ 
erating mineral interest within the op¬ 
erating unit which the taxpayer elects 
to treat as more than one such interest 
under section 614(c) (2) of the Internal 
Revenue Code, in sufficient detail to 
show that the separate operating min¬ 
eral interest was not a part of an 
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aggregation formed by the taxpayer un¬ 
der section 614(c) (1) of the Code for any 
taxable year prior to the taxable year 
for which the election under section 
614(c) (2) of the Code is made, and to 
show that the mineral deposit represent¬ 
ing the separate operating mineral in¬ 
terest is being developed or extracted by 
means of two or more mines: 

(g) The taxable year in which the first 
expenditure for development or opera¬ 
tion was made by the taxpayer with re¬ 
spect to each mine on the separate 
operating mineral interest that the tax¬ 
payer is electing to treat as more than 
one such interest: and 

(h) The allocation of the mineral 
deposit representing the separate oper¬ 
ating mineral interest between (or 
among) the newly formed interests and 
the method by which such allocation was 
made. 26 CFR 1.614-3 

Retention period: See Item 4.1. 

4.26a Persons aggregating operating 
mineral interests in oil nnd gas wells 
in a single tract or parcel of land. 

To obtain accurate and reliable Infor¬ 
mation. and keep records with respect 
thereto, establishing all facts necessary 
for making the computations prescribed 
for the fair market value method of 
determining basis on the aggregation. 26 
CFR 1.614-6 

Retention period: See Item 4.1. 

4.26b Life insurance companies, con¬ 
tracts with reserves based on segre¬ 
gated asset accounts. 

Separately account for each and every 
income, exclusion, deduction, asset, re¬ 
serve, and other liability item which is 
properly attributable to such segregated 
asset accounts and keep such permanent 
records and other data relating to such 
contracts as is necessary to enable the 
district director to determine the cor¬ 
rectness of the application of the sepa¬ 
rate accounting rules and the accuracy 
of the computations. 26 CFR 1.801-8(c) 

Retention period: See Item 4.1. 

4.27 Life insurance companies distrib¬ 
uting dividends to policyholders. 

Every life insurance company claim¬ 
ing a deduction for dividends to policy¬ 
holders shall keep such permanent rec¬ 
ords as are necessary to establish the 
amount of dividends actually paid during 
the taxable year. Such company shall 
also keep a copy of the dividend resolu¬ 
tion and any necessary supporting data 
relating to the amounts of dividends 
declared and to the amounts held or set 
aside as reserves for dividends to policy¬ 
holders during the taxable year. 

Retention period: Permanent. 26 CFR 
1.811-2 

4.28 Record retention requirements for 
life insurance companies with respect 
to the optional treatment of policies 
reinsured under modified coinsur¬ 
ance contracts. 

The reinsured and reinsurer shall 
maintain as part of their permanent 
books of account any subsequent amend¬ 
ments to the original modified coin- 
surance contract between the reinsured 
and reinsurer. 26 CFR 1.820-2 

Retention period: See Item 4.1. 


RECORD RETENTION GUIDE 

4.29 Regulated investment companies. 

To maintain records showing the in¬ 
formation relative to the actual owners 
of its stock contained in the written 
statements to be demanded from the 
shareholders. For the purposes of deter¬ 
mining whether a domestic corporation 
claiming to be a regulated investment 
company is a personal holding company 
the records of the company shall show 
the maximum number of shares of the 
corporation (including the number and 
face value of securities convertible into 
stock of the corporation) to be consid¬ 
ered as actually or constructively owned 
by each of the actual owners of any of 
its stock at any time during the last half 
of the corporation’s taxable year. Also 
to maintain a list of the persons failing 
or refusing to comply with demand for 
statements respecting ownership of 
shares. 26 CFR 1.852-6,1.852-7 

Retention period: See Item 4.1. 

4.30 Real estate investment trust. 

(a) To maintain in the internal rev¬ 
enue district in which it is required to 
file its income tax return such perma¬ 
nent records as will disclose the actual 
ownership of its outstanding stock. 

(b) Shareholders of record may not be 
the actual owners of the stock; accord¬ 
ingly, the real estate investment trust 
shall demand a written statement from 
shareholders of record disclosing the 
actual owner of the stock. Section 
1.856-6(d). A list of the persons failing 
or refusing to comply in whole or in part 
with the trust’s demand for such state¬ 
ment shall be maintained as a part of 
the trust's records. 

(c) For the purpose of determining 
whether a trust, claiming to be a real 
estate Investment trust, is a personal 
holding company, the permanent records 
of the trust shall show the maximum 
number of shares of the trust (including 
the number and face value of securities 
convertible into stock of the trust) to be 
considered as actually or constructively 
owned by each of the actual owners of 
any of its stock at any time during the 
last half of the trust’s taxable year, as 
provided in section 544 of the Internal 
Revenue Code. 26 CFR 1.857-6 

Retention period: See Item 4.1. 

4.31 Persons claiming credit for taxes 
paid or accrued to foreign countries 
and possessions of the United States. 

To keep readily available for compari¬ 
son on request the original receipt for 
each such tax payment, or the original 
return on which each such accrued tax 
was based, a duplicate original, or a duly 
certified or authenticated copy, in case 
only a sworn copy of a receipt or return 
1s submitted. 26 CFR 1.905-2 

Retention period: See Item 4.1. 

4.32 Western Hemisphere trade corpo¬ 
rations. 

To keep records substantiating income 
tax statement showing that its entire 
business is done within the Western 
Hemisphere and if any purchases are 
made outside the Western Hemisphere, 
the amount of such purchases, the 
amount of its gross receipts from all 


sources, and any other pertinent infor¬ 
mation. 26 CFR 1.921-1 

Retention period: See Item 4.1. 

4.32a Persons or corporations seeking 
to come within the exception to the 
limitation on reduction in income tax 
liability incurred to the Virgin 
Islands, under section 934 of the In¬ 
ternal Revenue Code of 1954. 

Must maintain such records and other 
documents as are necessary to determine 
the applicability of the exception. 26 
CFR 1.934-1 

Retention period: See Item 4.1. 

4.32b United States shareholders of 
controlled foreign corporations. 

To provide permanent books of account 
or records which are sufficient to verify 
for the taxable year subpart F. export 
trade, and certain other classes of income 
and the increase in earnings invested in 
United States property. 26 CFR 1.964-3 

Retention period: See Item 4.1. 

4.33 Executors or other legal represent, 
atives of decedents, fiduciaries of 
trusts under wills, life tenants ami 
other persons to whom a uniform 
basis witli respect to property trans¬ 
mitted at death is applicable. 

To make and maintain records show¬ 
ing in detail all deductions, distributions, 
or other items for which adjustment to 
basis is required to be made. 26 CFR 
1.1014-4 

Retention period: See Item 4.1. 

4.34 Persons making or receiving gifts 
of property acquired by gift after 
December 31,1920. 

To preserve and keep accessible a rec¬ 
ord of the facts necessary to determine 
the cost of the property and, if pertinent, 
its fair market value as of March 1.1913, 
or its fair market value as of the date of 
the gift, to insure a fair and adequate 
determination of the proper basis. 20 
CFR 1.1015-1. 

Retention period: See Item 4.1. 

4.35 Persons participating in exchanges 
or distributions made :n obedience 
to orders of the Securities and Ex¬ 
change Commission. 

To keep records in substantial form 
showing the cost or other basis of the 
property transferred and the amount oi 
stock or securities and other P r °P e ™[ 
(including money) received. 26 CFR 
1.1081-11 

Retention period: See Item 4.1. 

4.36 Stock or security holders records of 
distribution pursuant to tjie UanK 
Holding Company Act of 1956. 

Each stock or security holder who re¬ 
ceives stock or securities or other prop¬ 
erty upon a distribution made by a 
qualified bank holding corporation 
under section 1101 of the Interna 
Revenue Code shall maintain records oi 
all facts pertinent to the nonrecogm- 
tion of gain upon such distribution. * 
CFR 1.1101-4 

Retention period: See Item 4.1. 

4.36a Gain npon sale or exchange of 
obligations issued at an or ip*n»I *** 
discount after December 31, 1“ 

Taxpayer shall keep a record 
issue price and issue date upon or wi 
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each such obligation (if known or rea¬ 
sonably ascertainable by him). If the 
obligation held is an obligation of the 
United States received from the United 
States In an exchange upon which gain 
or loss is not recognized because of sec¬ 
tion 1037(a) of the Code (or so much of 
section 1031 (b) or (c) as relates to sec¬ 
tion 1037(a)), the taxpayer shall keep 
sufficient records to determine the issue 
price of such obligations for purposes of 
applying section 1.1037-1 of the regula¬ 
tions upon the dispositio n or redemption 
of such obligations. 26 CFR 1.1232-3(f) 
Retention period: See Item 4.1. 


nature and amount of the consideration 
paid; and 

(3) If the stock was acquired In a 
nontaxable transaction In exchange for 
property other than money—the type 
of property, its fair market value on the 
date of transfer to the corporation, and 
its adjusted basis on such date. 

In addition, a person who owns “sec¬ 
tion 1244 stock“ in a corporation shall 
maintain records sufficient to distinguish 
such stock from any other stock he may 
own in the corporation. 26 CFR 
1.1244(e)-! 

Retention period: See Item 4.1. 


4.37 Persons engaged in arbitrage op¬ 
erations in stork and securities. 

To keep records that will clearly show 
that a transaction has been timely and 
properly identified as an arbitrage oper¬ 
ation. Such identification must ordi¬ 
narily be entered in the taxpayer’s rec¬ 
ords on the day of the transaction. 26 
CFR 1.1233-1 

Retention period: See Item 4.1. 

4.38 Record retention requirements for 
corporations and shareholders with 
respect to the substantiation of 
ordinary loss deductions on small 
business corporation stock. 


4.38a Foreign investment companies. 

To maintain and preserve such per¬ 
manent books of account, records, and 
other documents as are sufficient to 
establish what its taxable income would 
be if it were a domestic corporation. 
Generally, if the books and records are 
maintained in the manner prescribed by 
regulations under section 30 of the In¬ 
vestment Company Act of 1940, the re¬ 
quirements shall be considered satisfied. 
26 CFR 1.1247-5 
Retention period: See Item 4.1. 

4.39 Persons involved in ihe liquidation 
and replacement of lifo inventories. 


(a) Corporations . The plan to issue 
stock which qualifies under section 1244 
of the Internal Revenue Code must 
appear upon the records of the cor¬ 
poration. In addition, in order to sub¬ 
stantiate an ordinary loss deduction 
claimed by its shareholders, the corpora¬ 
tion should maintain records showing 
the following: 

(1> The persons to whom stock was 
issued pursuant to the plan, the date of 
issuance to each, and a description of 
the amount and type of consideration 

received from each; 

(2) If the consideration received is 
property, the basis in the hands of the 
shareholders and the fair market value 
of such property when received by the 

corporation; 

(3) Which certificates represent stock 
issued pursuant to the plan; 

(4) The amount of money and the 
oasis in the hands of the corporation of 

propert y received after June 30, 
1958. and before the adoption of the 
Plan for its stock, as a contribution to 
capital and as paid-in surplus; 

*5) The equity capital of the corpora¬ 
tion on the date of adoption of the plan; 


(6) Information relating to any tax- 
jree stock dividend made with respect 
w) stock issued pursuant to the plan and 
any reorganization in which stock is 
transferred by the corporation in ex- 
«iange for stock issued pursuant to the 


^ Shareholders. Any person wh< 
* ? deduction for an ordinary los 
? *5* ^der section 1244 of the Cod- 
all file with his income tax return fo: 
ind « yea , r which & deduction for thi 
n\ me< * a statement setting forth 
tw i ™ e ad dress of the corporatioi 
that issued the stock; 

wAoJb? manner in which the stocl 
acquired by such person and thi 


To keep detailed records such as will 
enable the Commissioner, in his exami¬ 
nation of the taxpayer’s return for the 
year of replacement, readily to verify the 
extent of the inventory decrease claimed 
to be involuntary in character and the 
facts upon which such claim is based, all 
subsequent inventory increases and de¬ 
creases. and all other facts material to 
the replacement adjustment authorized. 
26 CFR 1.1321-1, 1.1321-2 

Retention period: See Item 4.1. 

*1.40 Unincorporated business enterprise 
electing to be taxed as a domestic 
corporation. 

(a> General . Except as otherwise 
provided in paragraph (b), any unincor¬ 
porated business enterprise electing to 
be taxed as a domestic corporation un¬ 
der section 1361 of the Internal Revenue 
Code is required to keep records, 
render statements, and make returns in 
the same manner as a domestic corpora¬ 
tion. 

(b) Other records. The following 
other records shall be maintained by a 
“section 1361 corporation:” 

(1* Separate records shall be main¬ 
tained for payments to owners of a “sec¬ 
tion 1361 corporation” in order that a 
determination may be made as to 
whether such payments are compensa¬ 
tion for personal services to which sec¬ 
tion 1361 (j) of the Internal Revenue 
Code applies, or are distributions which 
may be treated either as corporate dis¬ 
tributions or as distributions of personal 
holding company income. 

(2) In the case of a partnership, 
separate capital accounts shall be main¬ 
tained for each partner. Such accounts 
shall set forth the original capital con¬ 
tribution, adjustments thereto (for ex¬ 
ample, because of an owner's share of 
undistributed personal holding company 
income), and any other information 


necessary to establish each partner’s in¬ 
terest in the "section 1361 corporation.” 

t3> A “section 1361 corporation” shall 
maintain records of all transfers of in¬ 
terests by its owners made at any time 
during the period the election under sec¬ 
tion 1361 applies, showing the names of 
the transferor and the transferee, the 
relationship between them, and the in¬ 
terest transferred. 

(4) The records of a "section 1361 cor¬ 
poration*’ snail be maintained in such a 
manner that assets, liabilities, income, 
and expenses of the “section 1361 corpo¬ 
ration’’ are shown separately and dis¬ 
tinctly from assets, liabilities, income, 
and expenses of the owners which do not 
relate to the enterprise. Moreover, sep¬ 
arate records shall be maintained for 
personal holding income and deductions 
attributable thereto. 

(5) A “section 1361 corporation” shall 
maintain an earnings and profits account 
which shall be computed in accordance 
with the rules applicable generally to 
domestic corporations, except that the 
receipt and distribution of personal hold¬ 
ing company income (and expenses at¬ 
tributable thereto) shall not be taken 
into account in determining the amount 
of earnings and profits for the taxable 
year or accumulated earnings and 
profits. 26 CFR 1.1361-10,1.1361-14 

Retention period: See Item 4.1. 

4.41 Records by small business corpora¬ 
tions of (1) distributions of pre¬ 
viously taxed income and (2) undis¬ 
tributed taxable income. 

A small business corporation must 
keep records of (1) distributions of the 
net share of the previously taxed in¬ 
come of each shareholder and (2) each 
person's share of undistributed taxable 
income. In addition, each shareholder 
of such corporation shall keep a record 
of his own net share of previously taxed 
income and undistributed taxable in¬ 
come and shall make such record avail¬ 
able to the corporation for its informa¬ 
tion. 26 CFR 1.1375-4; 1.1375-6 

Retention period: See Item 4.1. 

4.41a Persons required to withhold tax 
on nonresidcntinl aliens, foreign 
corporations, and tax-free covenant 
bonds on payments of income made 
on and after January 1, 1957. 

To keep copies of Forms 1042 and 
1042S. 26 CFR 1.1461-2 

Retention period: See Item 4.1. 

4.41b Affiliated group; (1) intercom¬ 
pany transactions, accounting for 
deferred gain or loss, and (2) alloca¬ 
tion of Federal income tax liability. 

(1) Maintain permanent records (in¬ 
cluding work papers) which will properly 
reflect the amount of deferred gain or 
loss and enable the group to identify the 
character and source of the deferred gain 
or loss to the selling member and apply 
the applicable restoration rules. (2) If 
an affiliated group elects to use the 
method of allocating Federal Income tax 
liability provided in section 1.1502-33 (d) 
(2) (1) of the regulations, it must main¬ 
tain specific records to substantiate the 
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tax liability of each member on a sepa¬ 
rate return basis for purposes of para¬ 
graphs (a)(1) and (b)(1) of such sub¬ 
division (1). In addition, allocations of 
tax liability may be made In accordance 
with any other method approved by the 
Commissioner, but a condition of such 
approval shall be that the group main¬ 
tain specific records to substantiate its 
computations pursuant to such method. 
26 CFR 1.1502-13(c) (5), 1.1502-33, 

1.1552-1 

Retention period: See Item 4.1. 

4.42 Tax-exempt organization*. 

(a) General. To keep records and 
books of account pertaining to informa¬ 
tion included in the annual return, in¬ 
cluding items of gross Income, receipts, 
disbursements, and contributions and 
gifts received, and to keep other perti¬ 
nent information which will enable the 
district director to inquire into the orga¬ 
nization’s exempt status. An organiza¬ 
tions claiming an exception from the fil¬ 
ing of an information return must main¬ 
tain adequate records to substantiate 
such claim. 

(b) Employees ' trusts. To keep as a 
part of its records, written notification 
from an employer to the trustee that 
the employer has or will timely file the 
information required under section 404 
of the Internal Revenue Code. 26 CFR 
1.6033-1 

Retention period: See Item 4.1. 

4.42a Banking institution*, trust com¬ 
panies, or brokerage firms, who elect 
to file Form 1087, Nominee’s Infor¬ 
mation Return, for each actual owner 
for whom it acts as nominee. 

Must maintain such records as will 
permit a prompt substantiation of each 
payment of dividends made to the actual 
owner. 26 CFR 1.6042-1 

Retention period: See Item 4.1. 

4.42b Any trustee, insurance company, 
or other person, which is notified 
under section 6047(b) of the Code 
that contributions to a trust or under 
a retirement plan have been made 
on behalf of an owner-employee. 

Shall maintain a record of such noti¬ 
fication. 

Retention period: Until all funds of 
the trust or under the plan on behalf of 
the owner-employee have been distrib¬ 
uted. 26 CFR 1.6047-1 

4.42c Persons making payments of esti¬ 
mated tax installments in foreign 
currency. 

Maintain a copy of the statement cer¬ 
tified by the foundation, commission, or 
other person having control of the pay¬ 
ments to the taxpayer in nonconvertible 
foreign currency which are expected to 
be received during the taxable year for 
the purpose of exhibiting it to the dis¬ 
bursing officer when making installment 
deposits of foreign currency. 26 CFR 
301.6316-6 

Retention period: See Item 4.1. 

4.43 Persons engaged in construction of 
aircraft for the Army and the Air 
Force. 

To keep books, records, and original 
evidences of costs pertinent to the deter¬ 


mination of the true profit, excess profit, 
deficiency in profit, or net loss from the 
performance of a contract or subcon¬ 
tract. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of the act o f March 
27, 1934, as amended. 26 CFR App. A 

16.13 

4.44 Persons engaged in construction of 
naval vessels or aircraft for the Navy. 

To keep books, records, and original 
evidences of costs pertinent to the deter¬ 
mination of the true profit, excess profit, 
deficiency in profit, or net loss from the 
performance of a contract or subcon¬ 
tract. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of the act of March 
27, 1934, as amended. 26 CFR App. A 

17.14 

4.44a Domestic building and loan asso¬ 
ciations. 

To maintain adequate records to es¬ 
tablish to the satisfaction of the district 
director that various assets tests are met 
for taxable years beginning after Oc¬ 
tober 16, 1962, and ending before No¬ 
vember 1. 1964. 26 CFR 301.7701-13 

Retention period: See Item 4.1. 

Estate Tax 

4.45 Executors of estates. 

To keep detailed records of the affairs 
of the estate as will enable the district 
director to determine the amount of the 
estate tax liability, including copies of 
documents relating to the estate, ap¬ 
praisal lists of items included in the 
gross estate, copies of balance sheets or 
other financial statements relating to 
value of stock, and any other informa¬ 
tion necessary in determining the tax. 

Retention period: Not specified. 26 
CFR 20.6001-1 

Gift Tax 

4.46 Persons making transfers of prop¬ 
erty by gift. 

To maintain books of account or 
records as are necessary to establish 
the amount of the total gifts together 
with the deductions allowable in deter¬ 
mining the amount of taxable gifts, and 
other information required to be shown 
in their gift tax returns. 

Retention period: Permanent. 26 CFR 
25.6001-1 

Employment Tax 

4.47 General record rctenlion require¬ 
ments for employment taxes. 

(a) Form of records. Records shall 
be kept accurately, but no particular 
form is required. Such forms and sys¬ 
tems of accounting shall be used as will 
enable the district director to ascertain 
whether liability for tax is incurred and, 
if so, the amount thereof. 

(b) Copies of returns , schedules , and 
statements. Every person who is re¬ 
quired to keep any copy of any return, 
schedule, statement, or other document, 
shall keep such copy as a part of his 
records. 


<c) Records of claimants. Any person 
(including an employee) who claims a 
refund, credit, or abatement, shall keep a 
complete and detailed record with re¬ 
spect to the tax, interest, addition to the 
tax, additional amount, or assessable 
penalty to which the claim relates. 
Such record shall include any records re¬ 
quired of the claimant by paragraph (b) 
of this section which relate to the claim. 

(d) Records of employees. While not 
mandatory (except in the case of 
claims), it is advisable for each employee 
to keep permanent, accurate records 
showing the name and address of each 
employer for whom he performs services 
as an employee, the dates of beginning 
and termination of such services, the 
information with respect to himself 
which is required to be kept by employ¬ 
ers, and all receipts furnished by 
employers. 

(e) Place for keeping records. All 
records required shall be kept, by the 
person required to keep them, at one or 
more convenient and safe locations ac¬ 
cessible to internal revenue officers, and 
shall at all times be available for inspec¬ 
tion by such officers. 

Retention period: 4 years after the 
due date of such tax for the return pe¬ 
riod to which the records relate, or the 
date such tax is paid, whichever is the 
later. The records of claimants required 
by paragraph (c) shall be maintained 
for a period of at least 4 years after the 
date the claim is filed. 26 CFR 
31.6001-1 


4.48 [Reserved] 

4.49 Employer* required to deduct and 
withhold income tax on wage* which 
include sick pay. 


To keep records with respect to pay¬ 
ments (sick pay) made directly by the 
employer to his employees after Decem¬ 
ber 31. 1955, under a wage continuation 
plan showing, with respect to each em¬ 
ployee, the beginning and ending dates 
of each period of absence from work for 
which any such payment was made, and 
sufficient information to establish the 
amount and weekly rate of each such 
payment; and, to the extent that income 
tax is not withheld on the amount of any 
such payment excludable from the gross 
income of the employee, the amount of 
the payment and the excludable portion 
thereof, and data substantiating the em¬ 
ployee’s entitlement to the exclusion 


from gross income. 

Retention period: So long as the con¬ 
tents thereof may become material in tne 
administration of any internal r even u 
law. 26 CFR 31.3401(a)-!, 31.6001-5 


/_4-1 . *1 enm i \ 


4.50 Employers liable for lax under the 
Federal Insurance Contributions Act. 
[Amended] 


(a) General. (1) To keep records of 
all remuneration, whether in cash or 
a medium other than cash, paid to ms 
employees after 1954 for services (ot 
than agricultural labor which consti¬ 
tutes or is deemed to constitute empi Y 
ment, domestic service in a private ho 
of the employer, or service not in tne 
course of the employer’s trade or b 
ness) performed for him after wo. 
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and records of all remuneration in the 
form of tips received by employees after 
1965 and reported to him. Records shall 
show with respect to each employee re¬ 
ceiving such remuneration: 

(i) The name, address, and account 
number of the employee and such addi¬ 
tional information with respect to the 
employee as is required when the em¬ 
ployee does not advise the employer 
what his account number and name are 
as shown on an account number card 
issued to the employee by the Social 
Security Administration. 

(ii) The total amount and date of 
each payment of remuneration (includ¬ 
ing any sum withheld therefrom as tax 
or for any other reason) and the period 
of services covered by such payment. 

(iii) The amount of each such re¬ 
muneration payment which constitutes 
wages subject to tax. 

(iv) The amount of employee tax, or 
any amount equivalent to employee tax, 
collected with respect to such payment, 
and. if collected at a time other than the 
time such payment was made, the date 
collected. 

(v) If the total remuneration pay¬ 
ment and the amount thereof which is 
taxable are not equal, the reason there¬ 
for. 


(2) Every employer shall keep rec¬ 
ords of the details of each adjustment or 
settlement of taxes under the Federal 
Insurance Contributions Act and a copy 
of each statement furnished. 


(3) Every employer shall keep em¬ 
ployee statements of tips furnished him 
(unless the information disclosed by such 
statements is recorded on another docu¬ 
ment retained by the employer) and 
copies of employer statements furnished 
employees. 

(b) Agricultural labor, domestic serv¬ 
ice, and service not in the course of em¬ 
ployer's trade or business . (1) Every 

employer who pays cash remuneration 
after 1954 for the performance for him 
after 1950 of agricultural labor which 
constitutes or is deemed to constitute 
employment, of domestic service in a 
Private home of the employer not on a 
farm operated for profit, or of service 
not in the course of his trade or business 
shall keep records of all such cash re¬ 
muneration with respect to which he 
incurs, or expects to incur, liability for 
the taxes imposed by the Federal In¬ 
surance Contributions Act. or with re¬ 
spect to which amounts equivalent to 
employee tax are deducted Such rec¬ 
ords shall show with respect to each 
employee receiving such cash remunera¬ 
tion: 


<j> The name of the employee. 

(ii) The account number of each em 
Pioyee to whom wages for such service 
?f e paid and such additional informa 
tion as is required when the employe 
ooes not advise the employer what hi 
account number and name are as showi 
on the account number card issued t 

AdmiS^atio: by thG S ° Cial Securlt: 

(iii) The amount of such cash re 
rii^ Cration paid t0 employee (in 
t«v any sum withheld therefrom a 
ax or for any other reason) for agricul 


tural labor which constitutes or is 
deemed to constitute employment, for 
domestic service in a private home of 
the employer not on a farm operated for 
profit, or for service not in the course of 
the employer's trade or business; the cal¬ 
endar month In which such cash remu¬ 
neration was paid; and the character of 
the services for which such cash remu¬ 
neration was paid. When the employer 
Incurs liability for the taxes imposed by 
the Federal Insurance Contributions Act 
with respect to any such cash remunera¬ 
tion which he did not previously expect 
would be subject to the taxes, the 
amounts of any cash remuneration not 
previously made a matter of record shall 
be determined by the employer to the 
best of his knowledge and belief. 

(iv) The amount of employee tax, or 
any amount equivalent to employee tax, 
collected with respect to such cash re¬ 
muneration and the calendar month in 
which collected. 

(v) To the extent material to a de¬ 
termination of tax liability, the number 
of days during each calendar year after 
1956 on which agricultural labor which 
constitutes or is deemed to constitute 
employment is performed by the em¬ 
ployee for cash remuneration computed 
on a time basis. 

(2) Every person to whom a “crew 
leader" furnishes individuals for the 
performance of agricultural labor after 
December 31. 1958, shall keep records 
of the name; permanent mailing ad¬ 
dress. or if none, present address; and 
identification number, if any, of such 
"crew leader." 

Retention period: 4 years after the due 
date of such tax for the return period 
to which the records relate, or the date 
such tax is paid, whichever is the later. 
26 CFR 31.6001-2 (retention: 31.6001-1) 

4.51 Persons subject to the Railroad Re¬ 
tirement Tax Act. 

(a) Records of employers . (1) To 

keep records of all remuneration 
(whether in money or in something 
which may be used in lieu of money) 
other than tips, paid to his employees 
after 1954 for services rendered to him 
(including "time lost") after 1954. Such 
records shall show with respect to each 
employee: 

(i) The name and address of the 
employee. 

(ii) The total amount and date of 
each payment of remuneration to the 
employee (including any sum withheld 
therefrom as tax or for any other rea¬ 
son) and the period of service (including 
any period of absence from active serv¬ 
ice) covered by such payment. 

(iii) The amount of such remunera¬ 
tion payment with respect to which the 
tax is imposed. 

(iv) The amount of employee tax col¬ 
lected with respect to such payment, 
and, if collected at a time other than the 
time such payment was made, the date 
collected. 

(v) If the total payment of remunera¬ 
tion and the amount thereof with re¬ 
spect to which the tax is imposed are 
not equal, the reason therefor. 


(2) The employer shall keep records 
of the details of each adjustment or 
settlement of taxes under the Railroad 
Retirement Tax Act. 

(b) Records of employee representa¬ 
tives . Every individual liable for em¬ 
ployee representative tax under the Rail¬ 
road Retirement Tax Act shall keep rec¬ 
ords of all remuneration (whether in 
money or in something which may be 
used in lieu of money) paid to him after 
1954 for services rendered (including 
“time lost") by him as an employee rep¬ 
resentative after 1954. Such record shall 
show: 

(1) The name and address of each 
employee organization employing him. 

(2) The total amount and date of each 
payment of remuneration for services 
rendered as an employee representative 
(including any sum withheld therefrom 
as tax or for any other reason) and the 
period of service, including any period 
of absence from active service, covered by 
such payment. 

(3) The amount of such remuneration 
payment with respect to which the em¬ 
ployee representative tax is imposed. 

(4) If the total payment of remunera¬ 
tion and the amount thereof with respect 
to which the employee representative 
tax is imposed are not equal, the reason 
therefor. 

Retention period: 4 years after the due 
date of such tax for the return period 
to which the records relate, or the date 
such tax is paid, whichever is the later. 
26 CFR 31.6001-3 (retention: 31.6000-1) 

4.52 Employers subject to tax under the 
Federal Unemployment Tax Art. 

(а) Records of employers. To keep 
6 uch records as are necessary to estab¬ 
lish: 

(1) The total amount of remunera¬ 
tion (including any sum withheld there¬ 
from as tax or for any other reason) 
paid to his employees during the calen¬ 
dar year for services performed after 
1938. 

(2) The amount of such remunera¬ 
tion which constitutes wages subject to 
the tax. 

(3) The amount of contributions paid 
by him into each State unemployment 
fund, with respect to services subject to 
the law of such State, showing sepa¬ 
rately (i) payments made and neither 
deducted nor to be deducted from the 
remuneration of his employees, and (ii) 
payments made and deducted or to be 
deducted from the remuneration of his 
employees. 

(4) The information required to be 
shown on the prescribed return and the 
extent to which the employer is liable 
for the tax. 

(5) If the total remuneration paid 
and the amount thereof which is subject 
to the tax are not equal, the reason 
therefor. 

(б) To the extent material to the de¬ 
termination of a tax liability, the dates, 
in each calendar quarter, on which each 
employee performed services not in the 
course of the employer’s trade or busi¬ 
ness, and the amount of cash remunera¬ 
tion paid at any time for such services 
performed within such quarter. 
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The term “remuneration,” as used in 
this paragraph, includes all payments 
whether in cash or in a medium other 
than cash, except that the term does 
not include payments in a medium other 
than cash for services not in the course 
of the employer’s trade or business. 

(b) Records of persons who are not 
employers. Any person who employs 
individuals in employment during any 
calendar year but who considers that he 
is not an employer subject to the tax 
shall, with respect to each such year, be 
prepared to establish by proper records 
(including, where necessary, records of 
the number of employees employed each 
day) that he is not an employer subject 
to the tax. 

Retention period: 4 years after the 
due date of such tax for the return period 
to which the records relate, or the date 
such tax is paid, whichever is the later. 
26 CFR 31.6001-4 (retention: 31.6001-1) 

4.53 Employers required to deduct and 
withhold income tax on wages paid. 
[Amended J 

(а) Every employer required to deduct 
and withhold income tax upon the wages 
of employees shall keep records of all 
remuneration paid to such employees and 
tips received by employees and reported 
to him. Such records shall show with re¬ 
spect to each employee: 

(1) The name and address of the em¬ 
ployee and, after December 31, 1962, the 
account number of the employee. 

(2) The total amount and date of 
each payment of remuneration (includ¬ 
ing any sum withheld therefrom as tax 
or for any other reason) and the period 
of services covered by such payment. 

(3) The amount of such remuneration 
payment which constitutes wages sub¬ 
ject to withholding. 

(4) The amount of tax collected with 
respect to such remuneration payment 
and. if collected at a time other than the 
time such payment was made, the date 
collected. 

(5) If the total remuneration pay¬ 
ment and the amount thereof which is 
taxable are not equal, the reason there¬ 
for. 

(б) Copies of any statements fur¬ 
nished by the employee relating to per¬ 
manent residents of the Virgin Islands. 
(See 26 CFR 31.3401 (a)-1(b) (12).) 

(7) Copies of any statements fur¬ 
nished by the employee relating to non¬ 
resident alien individuals. (See 26 CFR 
31.3401(a) (6)-l and 31.3401(a) (7)-l.) 

(8) Copies of any statements fur¬ 
nished by the employee relating to resi¬ 
dence or physical presen ce in a for¬ 
eign country. (See 26 CFR 31.3401 
(a) (8) (A)-l.) 

(9) Copies of any statements fur¬ 
nished by the employee relating to cit¬ 
izens resident in Puerto Rico. (See 26 
CFR 31.3401(a) (8) (0-1.) 

(10) The fair market value and date 
of each payment of noncash remunera¬ 
tion, made to an employee after August 
9, 1955, for services performed as a re¬ 
tail commission salesman, with respect 
to which no income tax is withheld. 

(11) With respect to payments made 
in 1955 under a wage continuation plan. 
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the records required to be kept in respect 
of such payments must (i) separately 
show the amounts of such payments, 
and distinguish such amounts from all 
other payments, and (ii) establish the 
facts necessary to show that the em¬ 
ployee is entitled to the exclusion, either 
by means of a written statement from 
the employee as to the injury, illness, or 
hospitalization, or by any other infor¬ 
mation which the employer believes to 
be accurate and which he is willing to 
accept. (See 26 CFR 31.3401(a)-1(b) 
(8) (D.) 

(12) With respect to payments made 
directly by an employer after December 
31. 1955, under a wage continuation plan, 
the records must show (1) the beginning 
and ending dates of each period of ab¬ 
sence from work for which any such 
payment was made; and (ii) sufficient 
information to establish the amount and 
weekly rate of each such payment. 

<13) The withholding exemption cer¬ 
tificates (Form W-4) filed with the em¬ 
ployer by the employee. 

(14) The agreement, if any, between 
the employer and the employee for the 
withholding of additional amounts of 
tax. (See 26 CFR 31.3402(i)-l.) 

(15) To the extent material to a de¬ 
termination of tax liability, the dates, 
in each calendar quarter, on which the 
employee performed services not in the 
course of the employer’s trade or busi¬ 
ness, and the amount of cash remunera¬ 
tion paid at any time for such services 
performed within such quarter. (See 26 
CFR 31.3401(a) (4)-l.) 

(16) Every employer shall keep em¬ 
ployee statements of tips furnished him 
(unless the information disclosed by such 
statements is recorded on another docu¬ 
ment retained by the employer) and 
copies of employer statements furnished 
employees. (See 26 CFR 31.3401(a) 
(ll)-l, 31.3401(a) (16)-1.) 

The term “remuneration,” as used In 
this paragraph. Includes all payments 
whether in cash or in a medium other 
than cash, except that the term does not 
include payments in a medium other 
than cash for services not in the course 
of the employer’s trade or business or 
tips amounting to less than $20 for any 
calendar month. (See 26 CFR 31.3401(a) 
(ll)-l, 31.3401(a) (16)-1.) 

(b) The employer shall keep records 
of the details of each adjustment or set¬ 
tlement of income tax withheld. (See 26 
CFR 31.3402.) 

Retention period: 4 years after the due 
date of such tax for the return period to 
which the records relate, or the date 
such tax is paid, whichever is later. 26 
CFR 31.6001-5 (retention: 31.6001-1) 

4.54 Employers claiming a refund, 
credit, or abatement of tax under the 
Federal Insurance Contributions Act 
or Railroad Retirement Tax Act. 

Every employer who has filed a claim 
for refund, credit, or abatement of em¬ 
ployee tax under section 3101 or section 
3201 of the Internal Revenue Code, or a 
corresponding provision of prior law, col¬ 
lected from an employee shall retain as 
part of his records the written receipt 
of the employee showing the date and 


amount of the repayment, or the written 
consent of the employee, whichever is 
used in support of the claim. Where 
employee tax was collected under sec¬ 
tion 3101 of the Code, or a correspond¬ 
ing provision of prior law. from an em¬ 
ployee in a calendar year prior to the 
year in which the credit or refund is 
claimed, the employer shall also retain 
as part of his records a written state¬ 
ment from the employee (a) that the 
employee has not claimed refund or 
credit of the amount of the overcollec¬ 
tion, or if so. such claim has been re¬ 
jected. and 'b' that the employee will 
not claim refund or credit of such 
amount. 

Retention period: 4 years after the 
date the claim is filed. 26 CFR 
31.6402(a)-2, 31.6404(a)-l (retention: 
31.6001-1) 

4.55 Repayment by employer of tax 
erroneously collected from employee 
under the Federal Insurance Con* 
tributionn Act or the Railroad Retire¬ 
ment Tax Act und of income tax 
withheld from wages. 

(a) Before employer files return. To 
obtain and keep as part of his records 
the written receipt of the employee 
showing the date and amount of the 
repayment. 

(b) After employer files return. If the 
amount of an overcollection is repaid to 
an employee, the employer shall obtain 
and keep as part of his records the writ¬ 
ten receipt of the employee, showing the 
date and amount of the repayment. If 
in any calendar year, an employer re¬ 
pays or reimburses an employee in the 
amount of an overcollection of employee 
tax under section 3101 of the Internal 
Revenue Code, or a corresponding 
provision of prior law, which was col¬ 
lected from the employee in a prior cal¬ 
endar year the employer shall obtain 
from the employee and keep as part of 
his records a written statement (a) that 
the employee has not claimed refund or 
credit of the amount of the overcollec¬ 
tion, or if so, such claim has been re¬ 
jected, and (b) that the employee will 
not claim refund or credit of such 
amount. 

Retention period: 4 years after the 
due date of such tax for the return period 
to which the records relate, or the date 
such tax is paid, whichever is the later. 
The records of claimants shall be main¬ 
tained for a period of at least 4 years 
after the date the claim is filed. 26 
CFR 31.6413(a)-l (retention: 31.6001-1) 

Excise Tax 

4.56 Persons required to file a return 
and pay tax on the sale or use of any 
article subject to manufacturers ex¬ 
cise tax, or disposing of articles free 
of tax. 

To keep accurate records, including 
duplicates of returns, and accounts of all 
transactions. To keep, in the case of 
dispositions of products to other manu¬ 
facturers free of tax, accurate records of 
all such transactions including certifi¬ 
cates from purchasers certifying to the 
fact that the products are purchased for 
further manufacture of taxable articles, 
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with supporting invoices, etc. To main¬ 
tain evidence with respect to sales for 
export, or shipment to a possession of the 
United States, and sales to States or 
political subdivisions thereof, upon 
which no tax is due. and other tax-free 
sales, and evidence required to support 
a claim for credit or refund. 

Retention period: 4 years from the 
date the tax became due; with respect to 
tax-free sales, for a period of 4 years 
from the last day of the month following 
the month in which the sale was made; 
and with respect to credits or refunds, 
4 years from the date any credit is taken 
or refund is claimed. 28 CFR 40.4220-3, 
40.4220-4, 48.4041-5—48.4041-9. 48.4071- 
2. 48 6416. 48.6420. 48.6421; App. D 
314.62, 316.7, 316.202 


4.37-4.59 [Reserved] 

4.59a Persons acquiring secondhand 
highway motor vehicles. 

To maintain as part of his records evi¬ 
dence showing whether there was tax¬ 
able use of such vehicle at any time in 
the taxable period prior to the time when 
the vehicle was registered in his name. 
If evidence is not obtained showing 
whether there was such use. the person 
must keep as part of his records a written 
statement of the reasons why he was 
unable to obtain such evidence. 

Retention period: At least 3 years after 
the date the tax becomes due or the date 
the tax is paid, whichever is later. 26 
CFR 41.4481-2 (retention: 41.6001-1) 


4.60 Persons subject lo the tax on use 
of certain highway motor vehicles. 

(a) Person in whose name vehicle reg¬ 
istered. Every person in whose name any 
highway motor vehicle having a taxable 
gross weight in excess of 26.000 pounds 
is registered at any time in the taxable 
period shall keep certain specified rec¬ 
ords with respect to each vehicle to en¬ 
able the district director to determine 
whether such person 1s liable for the tax 
and. if so. the amount thereof. 

<b) Transit systems. Every person 
engaged in the operation of a transit 
system who claims exemption from tax 
with respect to a transit-type bus shall 
Keep records sufficient to show, with 
respect to each taxable period, whether 
he meets the 60-percent passenger fare 
revenue test for the period prescribed as 
the test period for such system for such 
taxable period. 

(c) Claimants . Any person claiming 
refund, credit, or abatement of the tax, 
interest, additional amount, addition to 
tne tax. or assessable penalty, shall keep 
a complete and detailed record with 
respect to the claim. 

Retention period: Records required by 
Paragraphs (a) and (b) shall be main- 
ained for a period of at least 3 years 
aiter the date the tax becomes due or 
, ae dates the tax is paid, whichever Is 
(m r ‘« Records squired by paragraph 
' * (including any record required by 
aragraph (a) or (b) which relates to 
nrH C i alm) sllaU be nialntained for a 
thA °? at least 3 y ear s after the date 
claim is filed. 26 CFR 41.6001-1 


4.61 Persona required to collect taxes on 
amounts paid for local and toll tele¬ 
phone services and teletypewriter 
services. 

To keep accurate records and accounts 
of all such services and facilities fur¬ 
nished upon which the tax is imposed 
and evidence of the right to exemption 
relative to any such services or facilities 
furnished in respect of which tax is not 
collected. A complete and detailed rec¬ 
ord of all credits taken and a duplicate 
of the return shall also be kept. 

Retention period: 4 years from the 
date the tax is due; with respect to evi¬ 
dence of the right to exemption. 4 years 
from the date the tax would have be¬ 
come due if applicable; and, with respect 
to credits. 4 years from the date of the 
return on which the credit appears. 26 
CFR 49.4253-11; App. D 130.71, 130.77 

4.62—4.64 [Reserved] 

4.65 Persons required to collect taxes 
on amount paid for the transporta¬ 
tion of persons and seating or sleep¬ 
ing accommodations in connection 
therewith. 

To keep accurate records to show with 
respect to each ticket or order sold or 
fare collected, or other individual trans¬ 
action, the amount of tax collected or 
evidence of the right to exemption where 
tax is not collected. A complete and 
detailed record of all credits taken and 
a duplicate of the return shall also be 
kept. 

Retention period: (a) Except as pro¬ 
vided in paragraph (b) below , 4 years 
from the date the tax is due; with respect 
to evidence of the right to exemption, 4 
years from the date the tax would have 
become due if payable; and. with respect 
to credits, 4 years from the date of the 
return on which the credit appears. 

(b) On or after October 1. 1956, car¬ 
riers furnishing transportation or facili¬ 
ties paid by a State, a Territory of the 
United States, or any political subdivi¬ 
sion thereof, or the District of Columbia, 
shall retain all exemption certificates 
accepted, with the record of services and 
facilities rendered for a period of at least 
3 years from the date the tax would have 
become due if payable. 26 CFR 42.4292- 
1(b), 49.4261-6(e); App. D 130.54, 

130.62,130.71,130.77 

4.66 Persons required lo pay excise tax 
on wagering. 

(a) General. To keep records as will 
clearly show as to each day’s operation: 

(a) Gross amount of all wagers accepted; 

(b) gross amount of each class or type of 
wager accepted on each separate event, 
contest, or other wagering medium; (c) 
separately, the gross amount of wagers: 

(1) accepted directly by the taxpayer or 
at any registered place of business of the 
taxpayer (other than laid-off wagers), 

(2) accepted for his account by agents at 
other than a registered place of business 
of the taxpayer (other than laid-off wa¬ 
gers), (3) accepted as laid-off wagers 
from persons subject to the excise tax; 
(d) with respect to wagers laid-off with 
others: (1) The name, address and regis¬ 


tration number of each person with 
whom placed, (2) the gross amount laid- 
off with each person showing separately 
the gross amounts of laid-off wagers with 
respect to each contest, event, or other 
wagering medium: and (e) the gross 
amount of tax collected from or charged 
to bettors as a separate item. To keep, 
in the case of the taxpayer’s employees 
or agents receiving wagers on his behalf, 
separate records showing the name, ad¬ 
dress, the period of employment of, and 
number of the special tax stamp issued 
to. such employee or agent. To also 
keep duplicates of returns and a com¬ 
plete and detailed record of each over¬ 
payment. 

(b) Records of agent or employee. 
Every person who is engaged in receiv¬ 
ing for or on behalf of another person 
(at any place other than a registered 
place of business of such other person) 
wagers of a type subject to tax shall 
keep a record showing for each day (1) 
the gross amount of such wagers re¬ 
ceived by him, (2) the amount, if any, 
retained as a commission or as compen¬ 
sation for receiving such wagers, and 

(3) the amount turned over to the per¬ 
son on whose behalf the wagers were 
received, and the name and address of 
such person. 

(c) Records of claimants. Any per¬ 
son claiming a credit or refund shall 
keep a complete and detailed record of 
each overpayment and of each laid-off 
wager for which credit is taken or re¬ 
fund is claimed, including a copy of 
the required certificate. 

(d) Place for keeping records. Every 
person required to pay the tax on wager¬ 
ing shall keep or cause to be kept, at 
his office or principal place of business, 
or, if he has no office or principal place 
of business, at his residence or some 
other convenient or safe location, all 
such records as are required pursuant to 
paragraphs (a) and (c). 

Retention period: All records required 
by the regulations in this part shall at 
all times be available for Inspection by 
internal revenue officers. Records re¬ 
quired by § 44.4403-1 and by paragraph 
(a) of this section shall be maintained 
for a period of at least 3 years from the 
date the tax became due. Records re¬ 
quired by paragraph (b) of this section 
shall be maintained for a period of at 
least 3 years from the date the wager 
was received. Records required by par¬ 
agraph (c) of this section shall be main¬ 
tained for a period of at least 3 years 
from the date any credit is taken or 
refund is claimed. 26 CFR 44.4403-1, 
44.6001-1 

4.67 [Reserved] 

4.68 Manufacturers of white phos¬ 
phorus matches. 

(a) General. Every manufacturer is 
required to keep a daily record showing 
the total of each material used each day 
and the total number of matches pro¬ 
duced and the number of stamped pack¬ 
ages and original packages in which 
packed; also the total number of stamped 
packages and original packages, together 
with the total number of matches, dis¬ 
posed of each day. 
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(b) Names of customers. The names 
of customers to whom matches are con¬ 
signed and the quantities so sold will not 
be entered in the manufacturers’ daily 
record and quarterly returns, but the 
manufacturer shall, upon request of any 
internal revenue officer, furnish a record 
of all sales for such period as may be 
desired. 

Retention period: 3 years after the 
due date of such tax for the return pe¬ 
riod to which the records relate, or the 
date such tax is paid, whichever is the 
later. 26 CFR 45.4804-10 (retention: 
45.6001-1) 

4.69 Persons making contracts of sale 
of cotton for future delivery, and 
persons who act in the capacity of a 
clearing house or association for such 
transactions. 

(a) All persons who make contracts of 
sale of cotton for future delivery at, on, 
or in any exchange, board of trade, or 
similar institution or place of business, 
whether said contracts shall be cleared 
and adjusted through a clearing associa¬ 
tion, or direct between seller and buyer, 
or otherwise, shall keep a record (in 
accordance with forms prescribed in 
$ 45.4872-3 of the regulations) there¬ 
of showing: (1) name and address of 
contracting person keeping record; (2) 
name and address of other party to con¬ 
tract; (3) date contract was made; (4) 
quantity of cotton involved, in bales or 
pounds; (6) time specified in contract for 
delivery; (6) whether transaction is a 
purchase or a sale; (7) whether the con¬ 
tract is a contract subject to section 
4863, 4864, or 4865 of the Internal Reve¬ 
nue Code, and the basis grade; (8) 
grade, type, sample, or description of 
cotton, if not basis grade; (9) specified 
price per pound; (10) date of delivery or 
settlement; (11) method of actual fulfill¬ 
ment or settlement; and (12) amount of 
tax paid (or, if exempt, so state). 

(b) All persons who act in the capacity 
of a clearinghouse or clearing associa¬ 
tion for the purpose of clearing, settling, 
or adjusting transactions mentioned in 
section 4851(a) of the Internal Revenue 
Code shall keep a record (see forms 
prescribed in § 45.4872-3 of the regu¬ 
lations) thereof showing: (1) name 
and address of clearinghouse or clearing 
association keeping record; (2) name 
and address of person for whom contract 
is cleared; (3) date contract was made; 
<4) quantity of cotton involved, in bales 
or pounds; (5) time specified in contract 
for delivery; (6) whether transaction is 
a purchase or a sale; (7) whether the 
contract is a contract subject to section 
4863, 4864, or 4865 of the Internal Reve¬ 
nue Code, and the basis grade; (8) 
grade, type, sample, or description of 
cotton, if not basis contract; (9) speci¬ 
fied price per pound; (10) date of de¬ 
livery or settlement; and (11) method of 
actual fulfillment or settlement. 

(c) Records to be kept in separate 
books and open for inspection. All rec¬ 
ords required by the regulations in this 
subpart must be in writing and shall be 
kept in separate books, and not mixed 
with records of other accounts or trans¬ 
actions, and shall be open to inspection. 


when demand is made therefor by officers 
and agents of the Internal Revenue 
Service. Agents duly appointed shall 
have authority to examine the books and 
records kept in pursuance to §5 45.4872-1 
to 45.4872-3, inclusive, and may require 
the production of any other books, 
papers, records, or statements of account 
necessary to determine any liability to 
the tax imposed by section 4851 of the 
Internal Revenue Code. 

Retention period: Not less than 
3 years. 26 CFR 45.4872-1, 45.4872-2 
(retention: 45.4872-4) 

4.70 [Reserved] 

4.71 Persons subject to certain miscel¬ 
laneous stamp taxes. 

(a) General. The records required by 
Part 45 of the regulations shall be kept 
accurately, but no particular form is 
required for keeping such records. 
See. however, the requirements in 
$ 45.4804-10, relating to form for daily 
record in the case of manufacturers 
of white phosphorus matches, and 
5§ 45.4872-1 to 45.4872-4, inclusive, re¬ 
lating to records regarding sales of cotton 
for future delivery. Such forms and sys¬ 
tems of accounting shall be used as will 
enable the district director to ascertain 
whether liability for tax is incurred and, 
if so. the amount thereof. 

<b) Copies of returns , schedules, and 
statements. Every person who is re¬ 
quired, by the regulations in this part or 
by instructions applicable to any form 
prescribed thereunder, to keep any copy 
of any return, schedule, statement, or 
other document, shall keep such copy as 
a part of his records. 

(c) Records of claimants. Any person 
who, pursuant to the regulations in this 
part, claims a refund, credit, or abate¬ 
ment, shall keep a complete and detailed 
record with respect to the tax, interest, 
addition to the tax, additional amount, 
or assessable penalty to which the claim 
relates. Such record shall include any 
records required of the claimant by 
paragraph (b) and by 5§ 45.6001-2 to 
45.6001-5, inclusive, which relate to the 
claim. 

(d) Place for retention of records. All 
records required by the regulations in 
this part shall be maintained, by the 
person required to keep them, at one or 
more convenient and safe locations ac¬ 
cessible to internal revenue officers, and 
shall at all times be available for inspec¬ 
tion by such officers. 

(e) Microfilm reproduction. General 
books of account, such as cash books, 
journals, voucher registers, ledgers, etc., 
shall be maintained and preserved in 
their original form. However, microfilm 
reproductions of supporting records of 
details, such as invoices, vouchers, pro¬ 
duction reports, sales records, cer¬ 
tificates, proofs of exportation, etc., may 
be kept in lieu of the original records 
provided the person required to keep 
such records retains such microfilmed 
copies for the required period, provides 
adequate facilities for the preservation of 
such films and for the ready inspection 
and location thereof. Including a pro¬ 
jector for viewing such records in the 


event inspection is necessary for tax pur¬ 
poses, and makes any transcription 
which may be required of the informa¬ 
tion contained on the microfilm. 

Retention period: 3 years after the due 
date of such tax for the return period to 
which the records relate, or the date 
such tax is paid, whichever is the later. 
The records of claimants required by 
paragraph (c) shall be retained for a 
period of at least 3 years after the date 
the claim is filed. 26 CFR 45.6001-1 


4.72 Manufacturers of adulterated but¬ 
ter, process or renovated butter, or 
filled cheese. 


(a) General. A manufacturer shall 
keep at his place of business separate 
records of adulterated butter, of process 
or renovated butter, and of filled cheese. 
If the record is kept as hereinafter pre¬ 
scribed in the manufacturer's own books 
or in other convenient form no other 
record will be necessary. Care should be 
taken to exclude from the record any 
product other than adulterated butter, 
process or renovated butter, filled cheese, 
and the materials or ingredients used in 
the manufacture of each product. 

Entry shall be made not later than the 
day following that on which each trans¬ 
action occurred. Quantities reported 
shall be as indicated by the tax-paid 
stamps affixed to the packages, except 
that where the product is withdrawn 
free of tax for export, or where the prod¬ 
uct is returned to the factory, the actual 
quantity will be recorded. A fraction of 
a pound shall be accounted as a pound. 

(b) Item. The record must show: 

(1) The number of pounds of each 
material or ingredient used in the pro¬ 
duction of adulterated butter, process or 
renovated butter, or filled cheese, and 
the number of such materials used for 
other purposes. 

(2) The number of pounds of each 
product produced. 

(3) The number of pounds in each lot 
disposed of, the name of the consignee, 
the address to which delivered, and the 
date of shipment. 

(4) The number of pounds in each lot 
returned to the factory, the name of the 
person by whom returned, the address 
from which returned, and the date of 
receipt. . 

(5) The number of pounds reworked, 
disposed of as grease, dumped, or other¬ 
wise destroyed. 

(6) The total value of tax stamps pur¬ 
chased and used. 

(c) Transactions. The following rules 


will apply: 

(1) Samples. Sample packages of tax- 

paid adulterated butter, process or ren¬ 
ovated butter or filled cheese dis¬ 
tributed gratuitously shall be recorded in 
the same manner as if the packages were 
sold. J „ 

(2) Transfers to self. Where adulter¬ 
ated butter, process or renovated butter, 
or filled cheese is transferred by a nranu- 
facturer to himself as a wholesale o 
retail dealer, the transaction shall do 
recorded in the same manner as a trans¬ 


fer to another person. __ 

(3) Sales to chain stores. When* 
adulterated butter, process or renovatea 
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butter, or filled cheese is shipped to one 
person doing business at different places, 
as in the case of chain stores, the de¬ 
liveries to each address shall be recorded 
separately. 

(4) Drop shipment. Where a manu¬ 
facturer receives an order from one per¬ 
son to ship adulterated butter, process or 
renovated butter, or filled cheese to an¬ 
other, the transaction shall be recorded 
in the name and address of the con¬ 
signee, followed by “acc’t. of” and the 
name and address of the person for 
whose account the shipment was made. 
A manufacturer shall not record con¬ 
signments on orders in the names of 
agents, solicitors, or other persons trans¬ 
mitting an order for another party. 

Retention period: 3 years after the due 
date of such tax for the return period 
to which the records relate, or the date 
such tax is paid, whichever is the later. 
The records of claimants required by 
paragraph (c) of § 45.6001-1 of the reg¬ 
ulations shall be retained for a period 
of at least 3 years after the date the 
claim is filed. 26 CFR 45.6001-2 (re¬ 
tention: 45.6001-1) 

4.73 Wholesale dealers in adulterated 
butter. 


(a) General. A wholesale dealer shall 
keep at his place of business records of 
transactions in adulterated butter. If 
the record is kept as hereinafter pre¬ 
scribed in the dealer’s own books or in 
other convenient form no other record 
will be necessary. Care should be taken 
to exclude from the record any product 
other than tax-paid and branded adul¬ 
terated butter. 

Entry shall be made not later than the 
day following that on which the trans¬ 
action occurred. Quantities reported 
shall be as indicated by the tax-paid 
stamp affixed to the packages, except 
that where goods are returned to or by 
the wholesaler the actual quantity shall 
he recorded. A fraction of a pound shall 
be accounted as a pound. 

(b> Items. The record must show: 
f l) The number of pounds in each 
consignment of adulterated butter re¬ 
ceived. the name and address of the con¬ 
signor. and the date of receipt. 

»2) The number of pounds in each lot 
aisposed of, the name of the consignee, 
the address to which delivered, and the 
date of shipment. 

.uuppr sactions - The *°^ ow * ng 111163 

1 *** Samples. Sample packages of 
adulterated butter received 
rr Jr. disposed of gratuitously shall be re- 
? the same manner as adulter- 
/o\ b 'i? ter which is purchased and sold, 
t Pr«L7L a ? sfers t0 sel *- Where adul- 
Vi ^ Utter is transferred by a whole- 
saie deafer to himself as a retail dealer, 

samn ^ sactlon sha11 ** recorded in the 
f J! °? a nner as a sale to another person. 

chain stores - Where adul- 
doincr gutter 13 shipped to one person 
the X J ess at Cerent places, as in 
to °* 6haln stores, the deliveries 

separably addr0SS Sha11 ** recorded 

deaW shipments- A wholesale 
shall not record the receipt of 
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adulterated butter which he orders de¬ 
livered direct to a third party. The deal¬ 
er’s connection with the transaction shall 
be shown by the manufacturer as pro¬ 
vided in paragraph (c) of § 45.6001-2. 
Where a wholesale dealer receives an 
order from one person to ship adulter¬ 
ated butter to another, the transaction 
shall be recorded in the name and ad¬ 
dress of the consignee followed by “acc't. 
of” and the name and address of the 
person giving the order. A wholesale 
dealer shall not record consignments in 
the names of agents, solicitors, or other 
persons transmitting orders for other 
parties. 

(5) Returned goods. Where adulter¬ 
ated butter is returned by a customer to 
a wholesale dealer the transaction shall 
be recorded separately from other re¬ 
ceipts. The sale of repossessed goods 
shall be recorded with other disposals. 
Adulterated butter returned by a whole¬ 
sale dealer to the manufacturer or other 
wholesale dealer from whom received 
shall be recorded separately from other 
disposals (see paragraph (c) (6) of 
§ 45.4821-3 as to resales). 

Retention period: 3 years after the due 
date of such tax for the return period 
to which the records relate, or the date 
such tax is paid whichever is the later. 
The records of claimants required by 
paragraph (c) of section 45.6001-1 of the 
regulations shall be retained for a period 
of at least 3 years after the date the 
claim is filed. 26 CFR 45.6001-3 (reten¬ 
tion: 45.6001-1) 

4.74 Wholesale dealers in filled cheese. 

Every wholesale dealer in filled cheese 
shall keep at his place of business a daily 
record of (a) the number of pounds in 
each consignment of filled cheese re¬ 
ceived by him, giving the name and ad¬ 
dress of the consignor and date of re¬ 
ceipt. and (b) the number of pounds of 
filled cheese disposed of in each instance, 
name of person to w r hom shipped or de¬ 
livered, date of shipment or delivery, and 
address to which sent. 

Retention period: 3 years after the due 
date of such tax for the return period 
to which the records relate, or the date 
such tax is paid, whichever is the later. 
The records of claimants required by 
paragraph (c) of section 45.6001-1 of the 
regulations shall be retained for a period 
of at least 3 years after the date the 
claim is filed. 26 CFR 45.6001-4 (reten¬ 
tion: 45.6001-1) 

4.75 Person# liable for the excise tax 
on manufactured sugar. 

(a) General. —(1) Form of records. 
Records shall be kept accurately, but no 
particular form is required. Such forms 
and systems of accounting shall be used 
as will enable the District Director of 
Internal Revenue to ascertain whether 
liability for tax is incurred and, if so. 
the amount thereof. 

(2) Copies of returns, schedules , and 
statements. Every person who is re¬ 
quired to keep any copy of any return, 
schedule, statement, or other document, 
shall keep such copy as a part of his 
records. 


(3) Records of Claimants. Any per¬ 
son who claims a refund, credit, or abate¬ 
ment. shall keep a complete and detailed 
record with respect to the tax, interest, 
addition to the tax, additional amount, 
or assessable penalty to which the claim 
relates. Such record shall include any 
record required of the claimant by para¬ 
graph (a)(2), and by paragraph (b) 
below. 

(4) Place for keeping records. All 
records required shall be kept, by the 
person required to keep them, at one 
or more convenient and safe locations 
accessible to internal revenue officers, 
and shall at all times be available for 
inspection by such officers. 

(5) Microfilm reproductions. General 
books of account, such as cash books, 
journals, voucher registers, ledgers, etc., 
shall be maintained and preserved in 
their original form. However, micro¬ 
film reproductions of supporting records 
of details, such as invoices, vouchers, 
production reports, sales records, cer¬ 
tificates, proofs of exportation, etc., may 
be kept in lieu of the original records 
provided the person required to keep 
such records (i) retains such micro¬ 
filmed copies for the specified retention 
period, (il) provides adequate facilities 
for the preservation of such films and for 
the ready inspection and location 
thereof, including a projector for view¬ 
ing such records in the event inspection 
is necessary for tax purposes, and (iii) 
makes any transcription which may be 
required of the information contained on 
the microfilm. 

(b) Manufactured sugar —(1) Manu- 
facturing records. Every person who 
manufactured sugar shall keep an ac¬ 
curate monthly record of the manufac¬ 
turing done by him. 

(2) Content of records. Such records 
shall show: 

(i) The quantity of manufactured 
sugar and other sugar on hand at the 
beginning of the month; 

(ii) The quantity received during the 
month; 

(iii) The quantity of manufactured 
sugar produced during the month; 

(iv) The quantity sold during the 
month; 

(v) The quantity of manufactured 
sugar used during the month in the pro¬ 
duction of other articles for sale; and 

(vi) The quantity of manufactured 
sugar and other sugar on hand at the 
end of thfc month. 

For periods prior to August 31, 1963. 
the records shall show the polariscopic 
test or total sugars of each grade and 
type of sugar and manufactured sugar. 

For periods after August 30. 1963, the 
records shall show the total sugars of 
each grade and type of sugar and manu¬ 
factured sugar. 

Retention period: 3 years after the 
due date of such tax for the return 
period to which the records relate, or the 
date such tax is paid, whichever is the 
later. The records of claimants required 
by paragraph (a) (3) shall be maintained 
for a period of at least 3 years after the 
date the claim is filed. 26 CFR 46.6001- 
1, 46.6001-2 (retention: 46.6001-1) 
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4.76-4.78 [Reserved] 

4.79 Persons required lo keep records 
with respect to foreign insurance 
policies. 

(a) Records to be kept by solicitors , 
brokers , etc. No return or statement 
showing a list of policies or other instru¬ 
ments subject to the tax imposed by sec¬ 
tion 4371 of the Internal Revenue 
Code is required from any person to 
or for whom, or in whose name, such 
policy or other instrument is Issued, or 
from the solicitor or broker acting di¬ 
rectly or indirectly for or on behalf of 
such person. However, each person, 
solicitor, or broker, accepting, placing, 
soliciting, or making, directly or in¬ 
directly, or paying or receiving com¬ 
pensation with respect to, a policy 
or other instrument subject to the 
tax imposed by section 4371 of the 
Code shall keep a record of such policy 
or other instrument for a period of at 
least 3 years from the date any part of 
the tax was paid with respect to the 
issuance thereof and shall be prepared to 
furnish full information to the district 
director at any time upon demand. 

(b) Records to be kept by policy 
holder . The person having control or 
possession of a policy of insurance, or 
reinsurance, or other instrument to 
which documentary stamps must be af¬ 
fixed shall retain such instrument for at 
least 3 years from the date any part of 
the tax was paid with respect to the 
issuance thereof to enable internal 
revenue officers to ascertain vrhether the 
requisite stamps have been affixed and 
cancelled. 26 CFR 47.6001-2 

4.80—-1.82 [ Reserved 1 

4.83 Persons claiming exemption from 
tax on the sale or use of diesel fuel, 
special motor fuel, and lubricating 
oil. 

(a) Bulk purchases by users. Persons 
who purchase taxable liquid in bulk de¬ 
livered into storage tanks or other con¬ 
tainers and use it for various purposes, 
both taxable and nontaxable, or in both 
registered and nonregistered vehicles, 
must maintain adequate records of all 
fuel used for each purpose to permit veri¬ 
fication of the tax paid and any of the 
credits, refunds, or exemptions claimed. 

(b) Dual use of taxable liquid. If the 
taxable liquid used in a separate motor, 
or during a period the vehicle does not 
have the essential characteristics of a 
motor vehicle, is drawn from the same 
tank as the one which supplies fuel for 
the propulsion of the vehicle, a reason¬ 
able determination of the quantity of 
taxable liquid used in such separate 
motor or during such period will be ac¬ 
ceptable for purposes of application of 
the tax. Such determination must be 
based, however, on the operating experi¬ 
ence of the person using the taxable 
liquid and the taxpayer must maintain 
records which will support the allocation 
used. 

(c) Use as supplies for vessels or air¬ 
craft. Seller must obtain and retain a 
properly executed exemption certificate, 
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maintain records of invoices, orders, etc., 
relative to tax-free sales. 

(d) Use on a farm for farming pur¬ 
poses. Maintain adequate records to 
establish that the taxable liquid was used 
on a farm for farming purposes. 

(e) Sales to State , Territory of the 
United States or a political subdivision or 
the District of Columbia. Vendor must 
retain clearly identified orders or con¬ 
tracts properly signed by an authorized 
officer that the liquid sold was purchased 
for the exclusive use of a State. Territory 
of the United States, or a political sub¬ 
division, or the District of Columbia. 

(f) Sales for export. Vendor must 
maintain adequate records, such as ex¬ 
port bill of lading, certificate of carrier 
or customs officer, or statement of foreign 
consignee, to establish that the liquid 
was sold for export and actual exporta¬ 
tion. 

(g) Sales to nonprofit educational or¬ 
ganizations. Retailer must obtain from 
purchaser and retain a properly executed 
exemption certificate. 

Retention period: 4 years from the 
date the tax became due or, in the case 
of tax-free sales, for a period of at least 
4 years from the last day of the month 
following the month in which the sale 
was made. 26 CFR 48.4041-5, 48.4041-6, 
48.4041-8. 48.4041-9, 148.1-4 (retention: 
App. D 314.62, 324.42) 

4.83a Manufacturer!!, producers, or im¬ 
porters selling automobile tires or 
tread rubber. 

To maintain records of tires sold with 
metal rims or rim bases attached which 
will establish what portion of the finished 
product represents the weight of the tire 
exclusive of the metal rim or base; and 
for tax-free sales of tread rubber, to re¬ 
tain exemption certificates and to keep 
records of invoices, orders, etc., for in¬ 
spection by the district director. 

Retention period: Not specified. 26 
CFR 48.4071-2,48.4073-3 

4.84 Sales on or after July 1, 1966, of 
lubricating oil seldom used as a 
lubricant. 

Manufacturers must obtain from the 
purchaser and retain in his possession a 
properly executed exemption certificate. 
The certificates and proper records of 
invoices, orders, etc., .relative to such 
sales must be kept for inspection by the 
district director. 

Retention period: So long as the con¬ 
tents thereof may become material in 
the administration of any internal 
revenue law. 26 CFR 48.4091-6 

4.85 Claims by suppliers for credit or 
refund due to repeal of tax by Excise 
Tax Reduction Act of 1965. 

(1) An inventory statement of articles 
held for sale on the first moment of 
June 22, 1965. by a retailer, and not 
used, must be kept in the supplier's 
records; (2) either evidence that the sup¬ 
plier has reimbursed the retailer or the 
written consent of the retailer to the 
allowance of the credit or refund to the 
supplier must be kept in the supplier's 
records. 

Retention period: Not specified. 26 
CFR 48.6011(c)-! 


4.86 Persona claiming a credit or re¬ 
fund for diesel fuel, special motor 
fuel, lubricating oil, or gasoline used 
for certain nonbighway purposes, by 
a local transit system, or for farming 
purposes. 

(a) General. To keep in accordance 
with the form outlined in the regulations 
an accurate record of the number of 
gallons purchased and the dates of pur¬ 
chases, the name and address of each 
vendor, the number of gallons used dur¬ 
ing the period covered by the claim and 
such other information as is necessary 
to establish the correctness of the claim. 

(b) Local transit systems. In addi¬ 
tion to the records required by para¬ 
graph (a), to keep records that establish 
for each calendar quarter: (1) the total 
passenger fare revenue (not Including 
With respect to gasoline used before 
November 16, 1962, the tax Imposed by 
section 4261 of the Internal Revenue 
Code) derived from scheduled common 
carrier public passenger land transpor¬ 
tation service along regular routes, and 
(2) the commuter fare revenue derived 
from such scheduled service. 

(c) Farming purposes. To keep a rec¬ 
ord of the gasoline purchased and used 
by the claimant on a farm which he is 
the owner, tenant, or operator, and to 
show, in cases where trucks or other 
vehicles are used both on and off the 
farm an allocation of the number of 
gallons used in such trucks or vehicles 
for fanning purposes. Where the claim¬ 
ant is entitled to claim payment for 
gasoline used on his farm by a person 
other than the owner, tenant, or oper¬ 
ator thereof, the records must show: (1) 
the name and address of the person 
who performed the farming operation. 
(2) a description of the type of work and 
the type of equipment used, (3) the date 
or dates on which the work was done, 
and (4) the number of gallons of gaso¬ 
line so used. 

Retention period: At least 3 years 
from the last date prescribed for the 
filing of the claim. 26 CFR 48.6416(b) -2. 
48.6420(f)-l, 48.6421 (g)-l 

4.86a Manufacturer of tires and tubrs 
floor stocks inventories October 1, 

1966. 

Maintain physical inventory of tires 
and inner tubes held at each retail outlet 
as of 12:01 a.m., on October 1, 1966. 

Retention period: Not specified. 26 
CFR 144.1-2(d) 

4.87—4.88 (Reserved! 

4.88a Persons seeking credit or refund 
due to tax reduction or repeal. 

(a) Floor stocks. Every manufacturer 
filing a claim for credit or refund shall 
support the claim by keeping as a part 
of his records dealer's Inventory state¬ 
ments and records showing: (1) 
name and address of the dealer; w* 
quantities of each article; (3) thearaoun 
of tax paid on each article held by tn 
dealer; (4) the amount of tax compute® 
at the new rate; (5) the total amoimt oi 
reimbursement due the dealer; (6> u _ 

date the reimbursement request was re¬ 
ceived from the dealer; (7) the date a 
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amount of each payment to the dealer 
or the date of receipt from the dealer of 
written consent to the credit or refund. 

(b) Consumer purchases. Every 
manufacturer filing a claim for credit or 
refund shall support the claim by keep¬ 
ing as a part of his records: (1) the name 
and address of the ultimate purchaser 
of the article; (2) the name and address 
of the dealer from whom the ultimate 
purchaser purchased the article; (3) the 
date of the sale of the article to the 
ultimate purchaser; (4) the invoice 
number of the sales slip; (5) the serial or 
identification number of the item sold; 
and (6) the date and amount of reim¬ 
bursement to the ultimate purchaser 
with a receipt or cancelled check. 

(c) Installment sales. The vendor, 
either a manufacturer or retailer, shall 
retain sufficient evidence of reimburse¬ 
ment or the reimbursement obligation. 

Retention period: Not specified. 26 
CFR 145.2-1. 145.2-2, 145.2-4. 145.2-5 

4.88b Manufacturers making tax-free 
sales of supplies for vessels and air¬ 
craft. 


To retain in his possession properly 
executed exemption certificates and 
supporting invoices, orders, etc., relative 
to the tax-free sales. 

Retention period: Not specified. 26 
CFR 145.4-1 


4.88c Persons making premium pay¬ 
ments on or after January 1, 1966, 
to foreign insurers, reinsurers, non¬ 
resident agents, solicitors, or brokers. 


To keep or cause to be kept accurate 
records of all premium payments, 
policies, or other instruments subject 
to the tax Imposed by section 4371 of 
the Code. Records must be kept on file 
at the place of business or at some other 
convenient location in such manner as 
Jo be readily accessible to authorized in¬ 
ternal revenue officers or employees. 

Retention period: At least 3 years from 
tu ate any part °* the tax became due 
or the date any part of the tax is paid, 
whichever is later. 26*~CFR 145.5-1 

4.88d Interest equalization tax; acquisi- 
l,OI J s of foreign stock or debt 
obligations, f Amended I 


(a > Exclusion of original or new Japa- 
ksues. A participating custodian 
^ ^ tu all debt obligations 

eluded in the original or new issue 
row? ii* 1 suc * a debt obligation is part 
iiw« a , ottler debt obligations with an 
ohm i 1 descri Ption not included in such 
new lssue) maintain in the 
ftvao n ui States se P ara te records, readily 
avauabie f or inspection by authorized 

S*?* « r em P 1 oyees of the Internal 
2 ® Se *T ice > relating to the authen- 
22 S® 11 ’ registration, and physical re- 
ohw? nt and conversion of all debt 
eaUv^H^SSv Such records will specifl- 
a eacl1 transaction involving 

eviri deb enture, or other written 
26 Cm i 4°7 4 _ a 7 ny SUCh debt obligation. 

oil*??** 1° T Prior American 
ber nroroJPt, A n °mlnee, member or mem- 
°* a national securities 
nge or association registered with 


the Securities and Exchange Commission 
(acting as a nominee) shall maintain 
records sufficient to Identify the U.S. 
owner for whom the stock or debt obliga¬ 
tions were held and to establish the 
status of such owner as a U.S. person 
eligible to execute a certificate of Ameri¬ 
can ownership for purposes of section 
4918(a) of the Code. 26 CFR 147.5-1 

(c) Participating firm withholding 
money. Keep records showing: (f) the 
written consent of each seller to such 
withholding: (2) specific information 
concerning all sales (involving withhold¬ 
ing) made by each seller, including daily 
entries denoting each amount withheld 
with respect to each sale; (3) specific in¬ 
formation regarding the release of any 
part of the amount withheld; and (4) 
any document furnished by a seller to 
obtain a release of all or part of the 
amount withheld. 26 CFR 147.5-2(g) 

(d) Election to treat foreign branch 
office as a foreign corporation or partner¬ 
ship. Foreign branch office to maintain 
separate books and records reasonably 
reflecting the assets and liabilities 
properly attributable to such office. 26 
CFR 147.7-3, 147.7-6 

(e) U.S. persons’ acquisitions for own 
account. Keep adequate records of 
acquisitions after July 18. 1963, sufficient 
to determine tax liability with respect to 
such acquisitions. Retain written con¬ 
firmations which accompany any acqui¬ 
sitions. 26 CFR 147.8-4(0 

(f) Members or member organizations 
of certain securities exchanges or associ¬ 
ations effecting transactions as brokers. 
Keep separate files of (1) certificates of 
American ownership or blanket certifi¬ 
cates of American ownership; (2) copies 
of confirmations; and (3) documents 
relating to acquisitions. Arrange each 
file in the same order as the customer 
accounts and chronologically within 
each account. 26 CFR 147.8-4(0 

(g) Domestic financing companies , 
acquiring or servicing debt obligations. 
Maintain records to identify certificates 
representing its stock and debt obliga¬ 
tions. 26 U.S.C. 4920 

Retention period: So long as the con¬ 
tents thereof may become material In 
the administration of any internal rev¬ 
enue law. 26 CFR 147.8-4(d) 

4.89 Manufacturers of smoking opium. 

To keep a book conforming to Form 
271 which shall contain a daily accurate 
account of (a) the quantity of crude 
gum opium (including all forms, prepa¬ 
rations, or derivatives suitable for manu¬ 
facturing opium for smoking purposes) 
and other materials purchased and sold; 
(b) name and address of purchaser-or 
seller; (c) if articles are shipped or de¬ 
livered to some other person, the name 
of such other person and place of de¬ 
livery; (d) the sizes of the packages and 
number of packages of each size pur¬ 
chased and sold; (e) the total quantity 
of prepared smoking opium (1) manu¬ 
factured, (2) sold, (3) removed tax paid, 
and (f) the number and value of stamps 
purchased and used. 

Retention period: Permanent. 26 CFR 
150.10 


4.90 Persons making application for 
registry.or reregistry as retail dealers, 
physicians, dentists, veterinary sur¬ 
geons, etc., manufacturers of and 
dealers in exempt preparations, and 
those entitled to obtain and use nar¬ 
cotics in a laboratory. 

To keep the duplicates of inventories 
required to be made of the narcotic drugs 
and preparations on hand at the time 
of making the inventories. 

Retention period: 2 years. 26 CFR 
151.27 

4.91 Manufacturers or producers of 
packages containing one ounce or 
more of morphine, cocaine or iso- 
nipecaine or any of their salts or 
derivatives, and of packages contain¬ 
ing tablets, pills, or preparations the 
content of which amounts to one 
ounce or more of such drugs, and 
wholesale dealers disposing of such 
packages. 

(a) Manufacturers or producers. To 
keep a record of the individual identifi¬ 
cation number placed on each package 
manufactured and produced together 
with the name and address of the pur¬ 
chaser, so arranged that upon disclosure 
of the identification number the identity 
of the purchaser can be readily ascer¬ 
tained. 

(b) Wholesale dealers . To keep a 
record showing as to each package dis¬ 
posed of the manufacturer’s name, loca¬ 
tion, and identification number, the 
name and address of the purchaser, and 
the date of disposal, so arranged that 
upon disclosure of the identity of the 
manufacturer and the identification 
number, the identity of the purchaser 
can be readily ascertained. 

Retention period: Permanent. 26 
CFR 151.131 

4.92 Manufacturers, importers, produc¬ 
ers, compounders, wholesale dealers 
and other authorized persons filling 
orders for narcotic drugs. 

To keep as a part of their permanent 
records order forms for narcotic drugs, 
including orders of exempt officials. 

Retention period: 2 years. 26 CFR 
151.162.151.201 

4.93 Registrants authorized to execute 
and present order forms for narcotic 
drugs. 

(a) To keep on file duplicate order 
forms. 

(b) To keep on file original and dupli¬ 
cate order forms which are improperly 
executed or mutilated so as to make them 
unusable. 

(c) To keep on file with the duplicates 
thereof original order forms returned 
because of improper preparation. 

(d) To keep on file attached to the 
duplicates thereof original order forms 
which are not accepted, or cannot be 
filled, and are returned with a letter of 
explanation. The letter of explanation 
is also attached to the duplicate. 

(e) To file with the duplicates of or¬ 
der forms, the unfilled originals of which 
have been lost, the duplicates of second 
orders and of the affidavits accompany¬ 
ing the second orders, and to attach, if 
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returned, the originals of the first order 
forms to the duplicates and affidavits. 

Retention period: 2 years. 26 CFR 
151.162,151.188, 151.201,151.202 

4.94 Narcotic registrant® or exempt offi¬ 
cials purchasing narcotics from court 
officers under judicial proceedings. 

To retain duplicates of official order 
forms or purchase orders. 

Retention period: 2 years. 26 CFR 
151.162,151.475 

4.95 Persons registered for the purpose 
of engaging in any activity involving 
the use of narcotic drugs. 

To file with their official order forms 
and records receipts for samples of nar¬ 
cotics furnished to Federal and State 
enforcement officers. 

Retentio n pe riod: Not less than 2 
years. 26 CFR 151.227 

4.96 Importers, manufacturers, produc¬ 
ers, compounders, wholesale dealers, 
and others filling orders for narcotic 
drugs submitted by qualified dealers 
or practitioners in the Virgin Islands. 

To keep records in the same manner 
as in the case of domestic sales, except 
that in lieu of the record of the registry 
number of the purchaser, there shall be 
kept a record of the date the order was 
approved by the Commissioner of Health 
of the Virgin Islands and the date the 
order was received by them. 

Retention period: Not less than 2 
years. 26 CFR 151.243 

4.97 Manufacturers, importers, produc¬ 
ers, and compounders of, and whole¬ 
sale dealers in taxable narcotics. 

To keep invoices, original sales orders, 
delivery or duplicate sales slips, or other 
papers or records as may be required to 
evidence any unrecorded purchase, re¬ 
ceipt, or disposition. Also manufac¬ 
turers must keep available such batch 
tags, production orders, or other papers 
as may be required to evidence any un¬ 
recorded quantity used or produced. 

Retention period: Until the informa¬ 
tion is recorded on Forms 810 and 811. 
26 CFR 151.262, 151.263, 151.264, 151.479 

4.98 Manufacturers importing opium or 
medicinal coca leaves. 

To keep, where factory procedure is 
such that partial withdrawals are made 
from individual containers, a complete 
record of all such withdrawals on a stock 
record card attached to each container. 

Retention period: Until the informa¬ 
tion is recorded on F orm 163 and its 
supplements. 26 CFR 151.287, 151.317 

4.99 Manufacturers, producers, com¬ 
pounders, and importers of, and 
wholesale dealers in narcotic drugs. 

To retain on file together with other 
narcotic records duplicate copies of all 
returns, properly sworn to as in the case 
of original copies. 

Retentio n pe riod: Not less than 2 
years. 26 CFR 151.375 

4.100 Retail dealers and other persons 
qualified to sell narcotic drugs at 
retail. 

To keep written prescriptions and 
written records of oral prescriptions for 
narcotic drugs in a separate file. 


Retention period: Not less than 2 
years. 26 CFR 151.400 

4.101 Physicians, dentists, veterinary 
surgeons, and other practitioners (in¬ 
cluding hospitals and institutions). 

To keep daily records showing the kind 
and quantity of narcotics dispensed or 
administered, the names and addresses 
of persons to whom dispensed or admin¬ 
istered, the names and addresses of 
persons upon whose authority, and the 
purpose for which dispensed or admin¬ 
istered. In lieu of these records practi¬ 
tioners who, in their office practices, ad¬ 
minister minute quantities of narcotics 
in stock preparations, may keep, as to 
such preparations, records of the date 
when each stock preparation is made or 
purchased and the date when the prepa¬ 
ration is exhausted. Hospitals and insti¬ 
tutions registered in Classes m and IV 
may keep single set of records. 

Retention period: Not less than 2 
years. 26 CFR 151.412, 151.413, 151.414 

4.102 Manufacturers, producers, com¬ 
pounders, and vendors (including 
dispensing physicians) of pharma¬ 
ceutical preparations (containing a 
narcotic drug) classified as Class “X” 
preparations. 

To keep a record in accordance with 
the form outlined in the regulations of 
all sales, exchanges, gifts or other dis¬ 
positions of such Class “X" preparations, 
the entries to be made at the time of 
delivery. The requirement that such 
records be maintained as herein pro¬ 
vided 1s absolute, independent and not 
merely a condition precedent to securing 
exemption granted under section 4702(a) 
of the Internal Revenue Code, as 
amended (5 151.423), to manufacturers, 
producers, compounders or vendors (in¬ 
cluding dispensing physicians), of ex¬ 
empt preparations. Such records shall - 
be kept in such a way as to be readily 
accessible to inspection by any duly 
authorized officer or employee of the 
Treasury Department and the State, 
territorial, district, municipal or insular 
officers named in section 4773 of the 
Code. Separate records shall be kept 
of disposition to registrants and disposi¬ 
tion to consumers. The record of dis¬ 
position to registrants shall show the 
name, address, and registry number of 
the registrant to whom disposed, the 
name and quantity of the preparation 
and the date upon which delivery to the 
registrant, his agent or carrier is made. 
The record of disposition to consumers 
shall show the name of the recipient, h|s 
address, the name and quantity of the 
preparation, and the date of delivery. 
Any person required to keep records pur¬ 
suant to this paragraph and failing to 
do so is guilty of a violation of law and 
liable to the penalties provided for vio¬ 
lation of the provision of law relating to 
narcotic drugs. 

In the case of manufacturers of or 
dealers in preparations classified as 
Class M X*' products who are also reg¬ 
istered as manufacturers of or dealers 
in taxable drugs in Class I or n, the 
requirement of this section as to records 
of dispositions to registrants shall be 
deemed to be complied with if all such 


dispositions are evidenced by vouchers 
or invoices containing all the required 
information. As to records required in 
the case of registrants supplying prepa¬ 
rations classified as Class “X” products 
to consumers pursuant to prescriptions 
issued by registered physicians, the re¬ 
quirement of this paragraph as to rec¬ 
ords of disposition to consumers shall be 
deemed to be complied with if each such 
prescription shows the name and address 
of the recipient, the name and quantity 
of the preparation, and the date of fill¬ 
ing, and the prescriptions are kept on the 
narcotic prescription file. 

Retention period: Not less than 2 
years. 26 CFR 151.424 


4.103 Laboratories using narcotics. 


To keep complete records of receipts, 
disposals, and stocks on hand, of all nar¬ 
cotic drugs and preparations; to keep 
duplicate copies of official order forms 
used to obtain narcotic drugs; to keep 
the original of the return of inventory 
the duplicate of which is forwarded to the 
district director; and to keep a special 
record in accordance with the form out¬ 
lined in the regulations showing date, 
kind, and quantity of narcotic drug or 
preparation used, the particular pur¬ 
pose or object of such use, and the iden¬ 
tification and disposition of the narcotics 
or resulting products or residues so used, 
showing the date, quantity of resulting 
products or residues, and manner of 
disposition. 

Retention period: Not less than 2 
years from date of last transaction 
shown therein. 26 CFR 151.441 


4.104 Laboratories transferring and re* 
ceiving narcotic drugs for chemical 
or pharmacological tests. 

(a) Transferors. To keep on file with 
the official order form or with the order 
and exempt certificate, as the case may 
be, the writen approval of the Commis¬ 
sioner of Narcotics to the transfer of an 
appropriate quantity of a narcotic drug 
to another qualified registrant or to an 
exempt official for the purpose of having 


the desired tests made. , 

(b) Transferees. To keep a record oi 
such drugs used and disposed of i n tn ® 
manner described in item 4.103 abov 
with additional data. In the case of phar¬ 
macological tests, accounting for quanti¬ 
ties dispensed to humans and animaut 
A copy of the report to the transferor o 
the results of the tests made, if such re¬ 
port includes data from which a com¬ 
plete accounting for the narcotic arus 
used and disposed of can be ascertain . 
may be kept on file by the transferee as 
the special record required. 

Retention period: Not less than 2 yea» 
from the date of the last transaction 








5 Person, required to make »•***’ 
ments with respect to narcotics l«' 
or destroyed. 

,) Persons having title to n 9 rc0 J' c J l 
or destroyed through breafca<?« 
ainer or other accident, other than 
ransit. To retain a copy of state 
it. forwarded to narcotic district 
irvlsor, as to ktadsand quantities^ 
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(b) Consignees of narcotics lost by 
theft, or otherwise lost or destroyed in 
transit. To retain a copy of the signed 
statement of the facts, filed with the 
narcotics district supervisor immediately 
upon ascertainment of the occurrence, 
including a list of the narcotics stolen, 
lost, or destroyed, and documentary evi¬ 
dence that the local authorities were 
notified. 

Retention period: Not less than 2 
years. 26 CFR 151.472 

4.106 Persons desiring to discontinue a 
business, involving the use of nar¬ 
cotic drugs, on any date other than 
June 30. 

To retain on file with narcotic records 
special-tax stamps returned by district 
director after being marked “Business 
discontinued” with the date. 

Retention period: 2 years. 26 CFR 

151.473 

4.107 Narcotic registrants disposing of 
excess of undesired narcotics. 

To retain duplicate copy of inventories 
of excess or undesired narcotics shipped 
to narcotic district supervisor and a copy 
of Form 142 for narcotics held in class for 
which returns are not required. 
Retention period: 2 years. 26 CFR 

151.474 

4.108 Applicants for registry required 
to submit inventories of marihuana 
and preparations thereof on hand. 

To keep duplicates of inventories re¬ 
wired to be made of marihuana and 
preparations thereof on hand at the time 
of making such inventories. 

Retention period: 2 years. 26 CFR 
152.26 

4.100 Transferors and transferees of 
marihuana. 

(a) Transferors. To preserve the 
originals of order forms for marihuana. 

<b) Transferees. To preserve the du¬ 
plicates of order forms for marihuana. 

Retention period: 2 years. 26 CFR 
152.69 

^•110 Physicians, dentists, veterinary 
surgeons, hospitals, sanatoriums, 
medical schools, and other practi¬ 
tioners dispensing or administering 
marihuana to patients. 

records showing the kind 
ana quantity of marihuana dispensed 
nr a<lj1 ? miste red, the name and address 
P€rson to whom dispensed or 
Jtohnistered, the name and address of 
m^i? erson under whose authority the 
Marihuana is dispensed or administered 

orafe™ eforwhicb it is dispensed 

15^^52 74 P€ri ° d: 2 yearS ‘ 26 CPR 

•111 Dealers filling marihuana pre¬ 
emptions. 

To keep marihuana prescriptions in a 
^ Dealers registered under 
ai r ♦ t T lson Narc °tics Law, as amended, 
di-ac e ail dea * ers » who keep marihuana 
prescriptions on the narcotic prescrip¬ 


tion file, will be deemed In compliance 
with this provision. 

Retention period: 2 years. 26 CFR 
152.84 

4.112 Transferors and transferees of 
unsterilized marihuana seeds or the 
plant Cannabis saliva L. 

To keep records covering dispositions 
and receipts of such seeds or such plant 
Retention period: 2 years. 26 CFR 

152.88.152.89.152.102 

4.113 Persons required to render re¬ 
turns with respect to marihuana. 

To retain duplicates of such returns. 
Retention period: 2 years. 26 CFR 

152.98.152.102 

4.114 Persons registered to obtain mari¬ 
huana for laboratory use. 

To keep complete records relating to 
the receipt, disposal, and stock on hand 
of all marihuana; to keep in accordance 
with the form outlined in the regulations 
a special record showing the date, the 
quantity and kind of marihuana used, 
the particular purpose or object of such 
use, and also showing as to the resulting 
product or residue, the date, quantity 
and kind, and manner of disposition. 
Retention period: 2 years. 26 CFR 

152.100.152.102 

4.115 Persons registered to process the 
Cannabis sativa L plants and parts 
thereof for the purpose of extracting 
any fiber or fiber products there¬ 
from. 

To keep in accordance with the form 
outlined in the regulations complete rec¬ 
ords relating to the receipt, disposal, and 
stock on hand, of all such plants and 
parts thereof and products therefrom. 
Retention period: 2 years. 26 CFR 

152.101.152.102 

4.116 Persons taxable under the Mari¬ 
huana Tax Act. 

To retain all order forms, duplicate 
forms, prescription records, returns, and 
inventories required to be kept on file. 
Retention period: 2 years. 26 CFR 

152.102 

4.117 Persons required to make state¬ 
ments with respect to marihuana lost 
or destroyed. 

(a) Persons having title to marihuana 
lost or destroyed through breakage of 
container or other accident, other than in 
transit. To keep a copy of affidavit, for¬ 
warded to narcotic district supervisor, as 
to the kind and quantity of marihuana 
items lost or destroyed and the circum¬ 
stances involved. 

(b) Consignees of marihuana lost by 
theft, or otherwise lost or destroyed in 
transit. To retain a copy of the sworn 
statement of the facts, filed with the nar¬ 
cotic district supervisor immediately 
upon ascertainment of the occurrence, 
including a list of marihuana items 
stolen, lost, or destroyed, and documen¬ 
tary evidence that the local authorities 
were notified. 

Retentio n p eriod: Not less than 2 
years. 26 CFR 152.127 


4.118 Persons desiring to discontinue a 
business, involving the use of mari¬ 
huana, on any date other than 
June 30. 

To retain on file with marihuana rec¬ 
ords special-tax stamps returned by dis¬ 
trict director after being marked “Busi¬ 
ness discontinued” with the date. 

Retention period: 2 years. 26 CFR 
152.128 

4.119 Marihuana registrants disposing 
of excess, undesirable, or useless 
marihuana. 

To retain copies of inventories of 
excess, undesirable, or useless marihuana 
shipped to narcotic district supervisor. 

Retention period: 2 years. 26 CFR 
152.128 

4.120—4.122 [Reserved] 

4.123 Persons required to file returns 
and pay tax on the sale or use of 
gasoline, lubricating oil, or matches. 

To keep accurate and complete rec¬ 
ords, including accounts with respect to 
sales or use of gasoline, lubricating oil, 
or matches. Duplicates of returns, sup¬ 
porting information with respect to 
exempt or tax-free sales must also be 
kept 

Retention period: 4 years from the 
date the tax became due, or, in the case 
of exempt or tax-free sales, 4 years from 
the last day of the month Immediately 
following that In which the sale occurs. 
26 CFR App. D 314.62 

4.124—4.123 [Reserved] 

4.126 Persons required to file a return 
and pay tax on the sale or use of 
diesel fuel and special motor fuel. 

To keep accurate records and accounts 
of all taxable transactions. 

Retention period: 4 years from the 
date the tax became due. 26 CFR App. 
D 324.42 

Liquors 

4.127 Manufacturers recovering taxpaid 
alcohol. 

To keep records of distilled spirits re¬ 
covered from dregs or marc of percola¬ 
tion or extraction, or from medicines, 
medicinal preparations, food products, 
flavors, or flavoring extracts and the sub¬ 
sequent use to which such recovered 
spirits are put. 

Retentio n pe riod: Not less than 2 
years. 26 CFR 170.617 

4.128 Persons disposing of substances or 
articles of the character used in man¬ 
ufacturing distilled spirits, or dispos¬ 
ing of containers of the character 
used for packaging distilled spirits. 

To keep records pertaining to the 
disposition of such substances or ar¬ 
ticles or containers. 

Retention period: 3 years. 26 CFR 
173.15 

4.129 Persons manufacturing liquor 
bottles. 

To keep records of the receipt, manu¬ 
facture, and disposition of liquor bottles. 
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Retention period: 3 years. 26 CFR 
173.39 (retention: 173.15) 

4.130 Wholesale dealer* in distilled 
spirit* (except proprietor* of dis¬ 
tilled spirit* plants, who are subject 
to the record keeping provision* of 
26 CFR Part 201). [Amended] 

To keep (a) daily records of the phys¬ 
ical receipt and disposition of distilled 
spirits (including any spirits transferred 
between wholesale and retail depart¬ 
ments of the dealer’s own premises), 
copies of all invoices and delivery re¬ 
ceipts (or bills of lading if delivered to 
a common carrier), and a daily (or less 
frequent, interval if authorized) recapit¬ 
ulation record showing total quantities of 
bottled and packaged spirits received 
and disposed of during the day; and (b) 
file copies of reports on Forms 52A and 
52B (unless the requirement to prepare 
and submit such forms is waived) and 
338. 

Retention period: Not less than 2 
years, (a) 26 CFR 194.231. 194.223, 194.- 
225—194.230, 194.238; (b) 194.231, 194.- 
234—194.238 (retention: 194.242) 

4.131 Wholesale dealer* in wine and/or 
beer. 

To keep a complete record of all wines 
and beer received, showing the quantities 
thereof, from whom received, and the 
receiving dates. 

Retentio n pe riod: Not less than 2 
years. 26 CFR 194.222, 194.223 (reten¬ 
tion: 194.222,194.242) 

4.132 Retail liquor dealer*. 

To keep a complete record of all dis¬ 
tilled spirits, wines, and beer received, 
showing the quantities thereof, from 
whom received, and the receiving dates; 
a record of each sale of distilled spirits, 
wines, or beer in quantities of 20 wine 
gallons or more to the same person at 
the same time, showing the date of sale, 
the name and address of the purchaser, 
the kind and quantity of each kind of 
liquors sold, the serial numbers of all 
full cases of distilled spirits included in 
the sale; and the delivery receipt sup¬ 
porting each entry in the sales record. 

Retention period: Not less than 2 
years. 26 CFR 194.223, 194.238, 194.239 
(retention: 194.242) 

4.133 Liquor dealers packaging alcohol 
for industrial use*. 

To keep records, daily, showing bulk 
alcohol received, dumped for packag¬ 
ing, packaged, strip stamped, and dis¬ 
posed of, including the name and address 
of each consignor and consignee. To 
keep copies of monthly reports of strip 
stamp transactions (Form 2260) and 
monthly reports of bulk alcohol trans¬ 
actions (Form 2733). 

Retention period: Not less than 2 
years. 26 CFR 194.271 (retention: 
194.242) 

4.134 Proprietor* of vinegar factories. 

To keep daily records of operations, 
showing the kind and quantity of fer¬ 
menting and distilling material received, 
produced, used and removed from the 
premises, the quantity of mash set, the 
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quantity of low wines produced and used, 
the quantity of vinegar produced and re¬ 
moved, and the identity of each con¬ 
signor and consignee; and copies of 
monthly reports (Form 1623). 

Retention period: Not less than 2 
years. 26 CFR 195.152, 195.153, 195.155, 
195.159—195.161, 195.175, 195.176 (reten¬ 
tion: 195.177) 

4.135 Manufacturer* and vendor* of 
distilling apparatus. 

(1) In the case of any distilling appa¬ 
ratus removed for exportation without 
payment of tax. to keep a copy of each 
bill of lading covering exportation or con¬ 
signment to a foreign-trade zone; 

(2) In the case of distilling apparatus 
for domestic use for purpos es ot her than 
distilling (as defined in 26 CFR 196.10), 
to keep a record showing the apparatus 
manufactured, received, and removed or 
otherwise disposed of, the name and ad¬ 
dress of each purchaser, and the purpose 
for which each still is to be used. 

Retention period: Not less than 2 
years. 26 CFR 196.62, 196.80, 196.82 

4.136 Manufacturers of nonbeverage 
product* claiming drawback* 

(a) To keep a copy of each approved 
quantitative formula (Form 1678). 

Retention period: Not less than 2 
years from the date of filing last claim 
for drawback under such formula. 26 
CFR 197.95 (retention: 197.133) 

(b) To keep records showing the dis¬ 
tilled spirits received and used, the 
products produced, and the disposition of 
such products; and all Forms 179 and 
bills of lading relating to the spirits 
shipped to him. 

Retention period: Not less than 2 
years. 26 CFR 197.95. 197.99, 197.130- 
197.132 (retention: 197.133) 

4.137 Proprietors of volatile fruit-flavor 
concentrate plant*. 

(a) To keep daily records showing 
processing material used; processing ma¬ 
terial removed and the reason for such 
removal; concentrate produced, used, 
and removed, and returned concentrates 
received; substances received for use in 
rendering concentrate unfit for use as a 
beverage, and the use or other disposi¬ 
tion of such substances; and the name 
and address of each person to whom 
processing material or concentrate is 
shipped and, in the case of concentrates 
shipped to or returned by a bonded wine 
cellar, the registry number of such 
bonded wine cellar and the identity of 
such concentrate. 

(b) To keep file copies of Form 3874, 
Notice of Transfer of Fruit-Flavor Con¬ 
centrate. 

(c) To keep file copies of monthly 
reports (Form 1695). 

Retention period: Not less than 2 
years. 26 CFR 198.111, 198.112, 198.116, 
198.117, 198.121—198.125 (retention: 

198.121) 

4.138 Scientific institution* and colleges 
of learning authorized to conduct 
experimental or research operation*. 

To keep records, daily, of quantities of 
spirits produced, received, and used. 


Retention period: Not less than 4 years. 
26 CFR 201 72 (retention: 201.612) 

4.139 Person* receiving distilling ma¬ 
terial from the bonded premise* of a 
distilled spirit* plant. 

To keep records of the receipt, use, 
and disposition of such material. 

Retention period: Not less than 4 years. 
26 CFR201.74 (retention: 201.612) 

4.140 Proprietor* of distilled spirits 
plant*. [Amended] 

(a) Production. To keep, as pre¬ 
scribed by regulations, records and copies 
of the applications, schedules, notices, 
and reports of transactions and opera¬ 
tions relating to production facilities, in¬ 
cluding the receipt, use, and disposition 
of fermenting and distilling materials; 
the production of spirits and denatured 
spirits; the production and disposition of 
distillates and chemical byproducts; 
losses in production processes; inven¬ 
tories; and the taking of samples. 

Retention period: Not less than 4 
years. 26 CFR 201.261. 201.262, 201.264, 
201.265. 201.268, 201.269, 201.271, 201.274, 
201.275, 201.278, 201.279, 201.562, 201.582, 
201.587, 201.603, 201.611, 201.612, 201.616- 
201.620, 201.626, 201.627, 201.630, 201.632, 
201.633 (retention: 201.612) 

(b) Storage in bond. To keep, as 
prescribed by regulations, records and 
copies of the applications, schedules, 
notices, and reports of transactions and 
operations relating to the receipt and 
storage of spirits and denatured spirits; 
quick-aging; addition of oak chips or 
caramel; repairing, filling, and changing 
packages; mingling and consolidation of 
spirits; blending of beverage rums or 
brandies; losses and voluntary destruc¬ 
tion; inventories; and the taking of 
samples. 

Retention period: Not less than 4 
years from the date the spirits covered 
thereby are removed from the proprie¬ 
tor’s bonded premises. 26 CFR 201.291, 
201.292, 201 294, 201.295, 201.298. 201.302- 
201.308, 201.311, 201.312, 201.312c, 

201.313, 201.562, 201.582. 201.583, 201.587, 
201.603, 201.611, 201.612, 201.616-201.618, 
201.622, 201.626-201.630, 201.632-201.635 
(retention: 201.612) 

(c) Bottling on bonded premises. To 
keep, as prescribed by regulations, rec¬ 
ords and copies of applications and re¬ 
ports relating to bottling operations on 
bonded premises, including bottling in 
bond, bottling of alcohol before taxpay- 
ment, bottling losses and gains, strip 
stamp transactions, and rebottling, re¬ 
labeling, and restamping operations. 

Retention period: Not less than 4 years 
from the date the bottled spirits are re¬ 
moved from the proprietor’s bonaea 
premises. 26 CFR 201.322, 201.327, 

201.336-201.338, 201.341-201.343. 201.346- 
201.348, 201.352, 201.543, 201.546, 201.611, 
201.612, 201.616-201.618, 201.622, 201.624, 
201.632, 201.633 (retention: 201.612) 

(d) Transfer* and withdrawals. To 
keep, as prescribed by regulations, rec¬ 
ords and copies of applications, notices, 
and withdrawal and taxpayment forms 
relating to transfer and withdrawal of 
spirits and denatured spirits, including 
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transfers between bonded premises, re¬ 
movals from storage to production fa¬ 
cilities, determination and payment of 
tax and removal of spirits after taxpay- 
ment, withdrawals without payment of 
tax. and withdrawals free of tax. 

Retention period: Not less than 4 
years. 26 CFR 201.363, 201.364, 201.366- 
201.380, 201.381-201.385, 201.387. 201.388, 
201.390, 201.393, 201.394, 201.602. 201.603, 
201.606, 201.611, 201.612, 201.614, 201.6 1 6- 
201.618, 201.622, 201.624. 201.628. 201.629, 
201.632. 201.633 (retention: 201.612) 

(e) Denaturation. To keep, as pre¬ 
scribed by regulations, records and copies 
of statements, certifications, applica¬ 
tions, notices, and reports relating to 
denaturing transactions and operations, 
including receipt, test. use. and disposi¬ 
tion of denaturants and the denaturation 
of spirits (including redenaturatlon and 
restoration of recovered denatured 
spirits and articles). 

Retention period: Not less than 4 
years. 26 CFR 201.404, 201.406-201.408. 
201.410, 201.602. 201 603. 201.611, 201.612, 
201.614. 201.616-201.618. 201.621. 201.626, 
201.630, 201.632, 201.633 (retention: 

201.612) 


(f) Rectification and bottling on 
bottling premises . To keep, as pre¬ 
scribed by regulations, records and 
copies of applications, affidavits, state¬ 
ments. reports, and taxpayment forms 
relating to transactions and operations 
on bottling premises. Including the 
receipt, use, and disposition of flavoring 
materials and of t&xpaid spirits and 
wines; rectification of spirits and wines; 
production of vodka and gin by redistil¬ 
lation; packaging, bottling, and removal 
of rectified and unrectifled spirits and 
wines; tax liability accounts; tax pay¬ 
ment; stamping; operational losses; 
disaster losses; voluntary destruction of 
spirits; inventories; and rebottling, re¬ 
labeling, and restamping operations. 

Retention period: Not less than 4 
years. 26 CFR 170.60. 170.61. 170.62, 
201.426, 201.427. 201.430. 201.432, 201.435, 
201.444. 201.446. 201.448. 201.450 . 201.451. 
201.452. 201.454. 201.455. 201.460, 201.463- 
201.466. 201.470, 201.482-201.484, 201.487, 
201.490. 201.492. 201.551. 201.562. 201.563, 
201.611, 201.612. 201.614 . 201.616-201.618, 
201.623, 201.624. 201 627, 201.630, 201.632, 
201.633 (retention: 201.612) 

<g) Wholesale liquor dealer and fax- 
Pma storeroom operations . To keep 
aaily records of the receipt and disposi¬ 
tion of distilled spirits and wines at such 
f^ e ^ ses restamping operations, and 
^ eep copies of monthly reports of 
Pints received at and removed from 
^ch premises. 

Retention period: Not less than 4 
26 CFR 201.611. 201.612, 201.614, 
201612) 201 * 618, 201.625 (retention: 

Zinlnt use * and disposition of 

rS?ioM° t es ' To keep * as Prescribed by 
I?®?** records covering the receipt, 
simv» a J!i d disposition of liquor bottles in 
r eV imJ!^ n 2f r as to enable any internal 
reipi^ °® cer t0 verlf y and trace the 
and disposition of such bottles. 

Not less than 4 
201.6i2) 26 CFR 201.630a (retention: 


4.141 Dealer* in and users of completely 
denatured alcohol. 

To keep such records as will enable an 
internal revenue officer to verify and 
trace the receipt, storage, and disposal of 
such alcohol. 

Re tention period: 3 to 6 years. 26 
CFR 211.118, 211.125, 211.261, 211.273, 
211.274 (retention: 211.273) 

4.142 Manufacturers of and dealers in 
proprietary anti-freeze made with 
completely denatured alcohol. 

To keep such records as will enable an 
internal revenue officer to verify and 
trace the production, receipts, storage, 
and disposal of such products. 

Retention period: 3 to 6 years. 26 
CFR 211.125, 211.262, 211.273. 211.274 
(retention: 211.273) 

4.143 Persons recovering completely 
denatured alcohol and articles. 

To keep such records as will enable an 
internal revenue officer to verify and 
trace recovery, redenaturatlon (if any), 
and reuse; to keep copies of monthly 
reports. 

Re tention period: 3 to 6 years. 26 
CFR 211.212, 211.214, 211.215, 211.218, 

211.263. 211.269. 211.273, 211.274 (reten¬ 
tion: 211.273) 

4.144 Dealers in specially denatured 
spirits. 

To keep records and copies of all ap¬ 
plications, notices, and reports reflecting 
details of procurement, packaging, losses, 
and disposition of specially denatured 
spirits. 

Retention period; 3 to 6 years. 26 
CFR 211.139, 211.145, 211.148. 211.234, 
211.241, 211.243, 211.251-211.253, 211.255, 

211.264, 211.270, 211.272-211.274, 211.285 
(retention: 211.273) 

4.145 Users of specially denatured 
spirits. 

To keep records and copies of all ap¬ 
plications. notices, and reports reflect¬ 
ing details of (a) specially denatured 
spirits received, used, recovered (includ¬ 
ing redenaturation), lost, and other¬ 
wise disposed of, and (b) products and 
articles manufactured and the disposi¬ 
tion of such products and articles. 

Re tention period: 3 to 6 years. 26 
CFR 211.139. 211.168, 211.212, 211.214, 
211.215, 211.218, 211.241-211.243. 211.251- 
211.253. 211.255, 211.265-211.267, 211.- 
271-211.274 (retention: 211.273) 

4.146 Reproccssors, repackage™, and 
bottlers of bay rum, skin and hair 
lotions, and similar products and 
purchasers of such products in con¬ 
tainers larger than 1 gallon for 
resale. 

To keep records of receipt, manufac¬ 
ture, packaging, bottling, and sales. 

Re tention period: 3 to 6 years. 26 
CFR 211.265-211.267, 211.272-211.274 

(retention: 211.273) 

4.147 Dealers in and users of proprie¬ 
tary solvents and special industrial 
solvents. 

To keep records of receipt, use. and 
disposition. 


Retention period: 3 to 6 years. 26 CFR 
211.268. 211.272-211.274 (retention: 
211.273) 

4.148 Users of tax-free alcohol. 

To keep records and copies of all ap¬ 
plications. notices, and reports relating 
to receipt, use, recovery (including res¬ 
toration) , losses, and inventories of tax- 
free alcohol. 

Retention period: 3 to 6 years. 26 CFR 
213.116, 213.134, 213.151-213.153. 213.- 
161-213.163, 213.165, 213.171-213.176 (re¬ 
tention: 213.175) 

4.149 Proprietors of taxpaid wine bot¬ 
tling houses. 

To keep records of wine received, 
bottled, packaged, and removed, and 
of semiannual and special inventories. 

Retention period: 3 years. 26 CFR 
231.110-231.114 (retention: 231.114) 

4.150 Persons (other than proprietors 
of bonded wine cellars) producing 
wine for family use. 

To keep the copy of the registration 
(Form 1541), with production data 
entered thereon, at the place of manu¬ 
facture. 

Retention period: Not specified. 26 
CFR 240.542 

4.151 Universities, colleges of learning, 
and institutions of scientific research 
authorized to conduct wine experi¬ 
mental or research operations. 

To keep copies of approved applica¬ 
tions and appropriate records of experi¬ 
ments and research. 

Retention period: 3 to 6 years. 26 CFR 
240.546-240.549. 240.731, 240.732, 240.924 
(retention: 240.924) 

4.152 Proprietors of vinegar plants re¬ 
ceiving wine free of tax for use in 
manufacturing vinegar. 

To keep records showing receipt and 
use of wine, and vinegar produced and 
disposed of. 

Retention period: Not specified. 26 
CFR 240.656, 240.657 

4.153 Proprietors of bonded wine 
cellars. 

(a) Production of wine, nonbeverage 
wine, distilling material, vinegar stock, 
and commercial fruit products. To keep, 
as prescribed by regulations, records and 
copies of all applications, notices, state¬ 
ments. and reports of transactions and 
operations relating to the receipt and use 
or other disposition of basic winemaking 
materials such as fruit, or juice, or con¬ 
centrated juice, and of sugag. acids, 
chemicals, preservatives, distillates, wine 
spirits, volatile fruit-flavor concentrates, 
and other materials used in production 
of wine, nonbeverage wine, and allied 
products and in cellar and finishing 
operations; fermentation; amelioration 
and sweetening; baking; use of carbon 
dioxide in still wines; removal of excess 
color in white wine; reduction of acid 
content; and other cellar and finishing 
treatment of wines. 

Retention period: 3 to 6 years. 26 CFR 
170.683, 170.686, 170.690. 240.359a. 240.- 
362, 240.363. 240.366, 240.367, 240.368, 
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240.375-240.379, 240.382-240.385, 240.402, 
240.406, 240.407, 240.408, 240.409, 240.443, 
240.484-240.487, 240.491, 240.525-240.- 

527a, 240.532, 240.537. 240.771, 240.773, 
240.822, 240.826. 240.832-240.834. 240.- 
836. 240.837. 240.890. 240.892, 240.900, 
240.904, 240.908-240.911, 240.913-240.919, 
240.922-240.925 (retention: 240.924) 

(b> Storage In bond, filling bottles and 
containers, voluntary destruction, recon¬ 
ditioning of foreign wine, losses, and 
Inventories. To keep, as prescribed by 
regulations, records and copies of all ap¬ 
plications, notices, and reports relating 
to the receipt and storage of wine, wine 
spirits, nonbeverage wine, and volatile 
fruit-flavor concentrates on bonded 
premises; bottling, casing, and the filling 
of containers; losses and voluntary de¬ 
struction; and semiannual and special 
Inventories. 

Retention period: 3 to 6 years. 20 
CFR 170.691, 240.359a, 240.534, 240.561, 
240.751. 240.753, 240.783, 240.786-240.789, 
240.804, 240.854-240.858, 240.871, 240.900, 
240.903, 240.912, 240.913, 240.916, 240.922- 
240.925 (retention: 240.924) 

(c) Transfers and removals. To keep, 
as required by regulations, records and 
copies of all applications, notices, trans¬ 
fer and withdrawal forms, and returns 
relating to wine, wine spirits, and non¬ 
beverage wine, Including transfers be¬ 
tween bonded premises, return of wine to 
bonded storage, return of concentrates 
to volatile fruit-flavor concentrate 
plants, tax payment and removal, with¬ 
drawal free of tax and without payment 
of tax, disposition of lees and other resi¬ 
dues, and the disposition of commercial 
fruit products and other allied products. 

Retention period: 3 to 6 years. 26 
CFR 170.687, 240.359b, 240.590-240.592, 
240.600, 240.613-240.615, 240.618, 240.619, 
240.630, 240.633, 240.652, 240.660, 240.662, 
240.672, 240.722, 240.726, 240.730, 240.732, 
240.741, 240.743, 240.746, 240.761-240.763, 
240.802, 240.804, 240.839, 240.871, 240.892, 
240.900-240.902, 240.904. 240.920, 240.922- 
240.925 (retention: 240.924) 

(d) Taxpald storeroom operations. To 
keep records of receipt and disposition. 

Retention period: 3 to 6 years. 26 
CFR 170.690, 240.801, 240.921-240.925 
(retention: 240.924) 

4.154 Brewers. 

To keep, as required by regulations, 
records and copies of all applications, 
statements, notices, tax returns, and 
reports of brewery operations and trans¬ 
actions relating to receipt and use or 
disposition of brewing materials; pro¬ 
duction of beer and cereal beverages; 
production of wort, wort concentrate, 
malt sirup, and malt extract for sale or 
removal; beer entered into concentration 
process; concentrate produced, received, 
and used in reconstituting beer; beer re¬ 
constituted; transfers of beer and beer 
concentrate between breweries of same 
ownership; removals of yeast and malt; 
removal of beer unfit for beverage use; 
racking and bottling operations; losses; 
voluntary destruction; beer returned to 
the brewery; beer procured from another 
brewer; removal of cereal beverage; re¬ 


moval of beer for sale or consumption: 
removal of beer free of tax; removal of 
beer and beer concentrate without pay¬ 
ment of tax; removal of wort, wort con¬ 
centrate, malt sirup, and malt extract; 
beer consumed at the brewery and in¬ 
ventories of brewing materials, beer and 
cereal beverage in process, concentrate, 
and finished beer and cereal beverage 
on hand. 

Retention period: Not less than 4 
years. 26 CFR 245.135. 245.136, 245.145- 
245.148, 245.152, 245.153, 245.155, 245.- 
157, 245.158. 245.161, 245.205-245.208, 
245.210, 245.215, 245.225-245.227, 245.230, 
245.232, 245.233, 245.243, 245.245 (reten¬ 
tion: 245.232) 

4.154a Operators of experimental brew¬ 
eries. 

To keep, as required by regulations, 
records including information sufficient 
to account for the receipt, production, 
and disposition of all beer received or 
produced on the premises and the re¬ 
ceipt (and disposition, if removed) of all 
brewing materials. 

Retention period: Not specified. 26 
CFR 245.256 

4.155 Proprietors of bonded warehouses 
or bonded processing rooms in 
Puerto Rico withdrawing spirits of 
Puerto Rican manufacture for ship¬ 
ment to the United States. 

To keep file copies of Forms 2899, 2901, 

2925, and 2630. 

Reten tion period: Not less than 2 years. 
26 CFR 250.78-250.81, 250.112 (retention; 
250.276) 

4.156 Proprietors of rectifying plants 
in Puerto Rico withdrawing spirits 
of Puerto Rican manufacture for 
shipment to the United States. 

To keep file copies of Forms 2925 and 

2926. 

Retention period: Not less than 2 years. 
26 CFR 250.85 (retention: 250.276) 

4.157 Proprietors of bonded premises 
in Puerto Rico withdrawing wine of 
Puerto Rican manufacture for ship¬ 
ment to the United States. 

To keep file copies of Forms 2900, 2927, 
and 2928. 

Retention period: Not less than 2 
years. 26 CFR 250.93-250.96, 250.112 
(retention: 250.276) 

4.158 Proprietors of bonded premises 
in Puerto Rico withdrawing beer of 
Puerto Rican manufacture for ship¬ 
ment to the United States. 

To keep file copies of Forms 2900, 2929, 
and 2930. 

Retention period: Not less than 2 
years. 26 CFR 250.102-250.105, 250.112 
(retention: 250.276) 

4.159 Shippers of liquors and articles of 
Puerto Rican manufacture to the 
United States. 

To keep file copies of Forms 487-B and 
3039. 

R eten tion period: Not less than 2 years. 
26 CFR 250.88, 250.89, 250.116 (reten¬ 
tion: 250.276) 


4.160 Persons, other than tourists, 
bringing liquors into the United 
States from Puerto Rico or the Virgin 
Islands (except proprietors of dis¬ 
tilled spirits plunts). 

To keep records and copies of reports 
pertaining to receipt and disposition of 
such liquors (except while in cus toms 
custody) in accordance with 26 CFR Part 
194 (Liquor Dealer). 

Retention period: At least 2 years. 26 
CFR 250.163, 250.272 (retention: 194.242) 

4.161 Proprietors of distilled spirits 

S lants bringing liquors into the 
'nited States from Puerto Rico or 
the Virgin Islands. 

To keep records and copies of reports 
of transactions pertainin g to s uch liquors 
in accordance with 26 CFR Part 201 
(Distilled Spirits Plants) . 

Retention period: Not less than 4 
years. 26 CFR 250.164, 250.273 (reten¬ 
tion: 201.612) 

4.162 Importers bringing bottled dis¬ 
tilled spirits into the United States 
from the Virgin Islands. 

To keep daily records and copies of 
strip stamp reports. 

Retention period: Not less than 2 
years. 26 CFR 250.270, 250.271 (reten¬ 
tion: 250.276) 

4.162a Importers of distilled spirits re¬ 
ceiving and storing used liquor bot¬ 
tles pending return to Puerto Rico or 
the Virgin Islands or exportation. 

To keep records of the receipt and dis¬ 
position of used liquor bottles. 

Retention period: Not less than 2 years. 
26 CFR 250.319, 251.209 (retention: 
250.276, 251.137) 

4.163 Importers of distilled spirits. 

To keep daily records and copies of 
strip stamp reports. 

Retention period: Not less than 2 
years. 26 CFR 251.130, 251.131 (reten¬ 
tion: 251.137) 

4.164 Importers of distilled spirits 
wines, or beer (except proprietors 
of premises qualified under the pro¬ 
visions of Chapter 51, I.R.C.). 

To keep records and copies of reports 
of the receipt and disposition of such 
liquors (except while in customs custody) 
in accordance with 26 CFR Part 194 
(Liquor Dealers). 

Retention period: At least 2 years. 26 
CFR 251.133 (retention: 251.137) 

4.165 Proprietors of premises qualified 
under the provisions of Chapter 
Internal Revenue Code, importing 
liquors. 

To keep records and copies of reports 
of transactions in accordance with the 
regulations governing the operations of 
such premises. 

Retention period: Not less than 2 
years. 26 CFR 251.134 (retention: 
251.137) 

4.166 Importers of liquors. 

To keep records, documents or copies 
of documents supporting such records, 
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and copies of reports required to be sub¬ 
mitted to the assistant regional commis¬ 
sioner or to the collector of customs. 

Retention period: Not less than 2 
years. 26 CPR 251.136, 251.137 (reten¬ 
tion: 251.137) 


4.167 Proprietors of distilled spirits 
plants who transfer distilled spirits 
from customs custody to their 
bonded premises. 

To keep file copies of Form 2609. 

Retention period: Not less than 2 years. 

26 CFR 251.172 (retention: 251.137) 

4.168 Proprietors or claimants export¬ 
ing liquors under the provisions of 
26 CFR Part 252. 


To keep file copies of all export forms 
involved, and the records, documents, or 
copies of the records and documents 
supporting such forms. 

Retention period: Not less than 2 
years. 26 CFR 252.45 

4.169 Proprietors of distilled spirits 
plants. 

(1) To keep a copy of each Form 208 
(with attached Form 2630, if any) 
covering distilled spirits withdrawn with¬ 
out payment of tax for exportation, use 
on vessels and aircraft, transfer to a 
foreign-trade zone, or transfer to a 
manufacturing bonded warehouse, and 
any return of the spirits so withdrawn to 
the distilled spirits plant. 

Retentio n pe riod: Not less than 2 
years. 26 CFR 252.107. 252.118 (reten¬ 
tion: 252.45) 

(2) To keep a copy of each Form 206 
(with attachments, if any) covering the 
withdrawal of specially denatured spirits, 
free of tax, for exportation or transfer 
to a foreign-trade zone, and any return 
of the spirits so withdrawn to the dis¬ 
tilled spirits plant. 

Retention period: Not less than 2 
26 CFR 252.153 (retention: 


4.170 Proprietors 
cellars. 


of bonded wini 


To keep a copy of each Form 206 cov 
enng the withdrawal of wine withou 
Payment of tax for exportation, use oi 
essels and aircraft, or transfer to i 
“Manufacturing bonded warehouse, an< 

thfu et !J rn of tbe wine 80 withdrawn U 
tne bonded wine cellar. 

Retention period: Not less than ! 
years. 26 CFR 252.125, 252.133 (reten 
«on: 252.45) 

4.171 Brewers. 

cnL 0 k ee ? a copy Of each Form 168! 
of fov* 8 l)€er rem °ved without paymen 
airerof* ** su PP u es on vessels an< 
^crait; and a copy of each Form 168! 

raring teer, and Form 3021 coverini 
ol^ Centrate , remov ed without pay 
o tax for exportation or transfe 
to th °f^ gn ’ trade zone, and any retun 

centr!f breWery 0t the beer or beer 0011 

^trate so removed. 

Perlod: Not less than i 
I50f oi!? CFR 252 -145. 252.146. 252.. 
252.150h (retention: 252 . 45 ) 


4.172 [Deleted] 

4.173 Bottlers or packagers of distilled 
spirits stamped or rcstaniped and 
marked, especially for export with 
benefit of drawback. [Amended] 

To keep a copy of each Form 1582 
(with attachments, if any) on which 
claim for drawback is filed. 

Retention period: Not less than 2 
years. 26 CFR 252.195, 252.195a (reten¬ 
tion: 252.45) 

4.174 Exporters of wine. 

To keep a copy of each Form 1582-A 
on which claim for drawback is filed and 
the supporting tax certification Form 
2605. 

Retention period: Not less than 2 
years. 26 CFR 252.215, 252.218 (reten¬ 
tion : 252.45) 

4.175 Brewers. 

To keep a copy of each Form 1582-B 
on which a claim for drawback Is filed. 

Retention period: Not less than 2 
years. 26 CFR 252.225-252.227 (reten¬ 
tion: 252.45) 

4.176 Airlines withdrawing distilled 
spirits or wines from its stock held 
in customs custody. 

To keep a copy of each requisition. 
Retention period: Not less than 2 
years. 26 CFR 252.280 (retention: 
252.45) 

Tobacco 

4.177 Manufacturers of tobacco prod¬ 
ucts. 

To keep authorizations to employ 
alternate methods or procedures, to em¬ 
ploy emergency variations from require¬ 
ments, to engage in another business 
within the factory, to use alternate mean a 
for marking packages of cigars or ciga¬ 
rettes, to repackage cigars or cigarettes, 
to remove cigars or cigarettes in bond for 
experimental purposes, to temporarily 
store cigars or cigarettes outside of 
factory, and to destroy cigars or ciga¬ 
rettes without supervision. 

Retention period: 3 years following 
close of calendar year in which opera¬ 
tions under authorizations granted un¬ 
der Parts 270 and 295 are concluded. Not 
specified for authorizations granted 
under Part 290. 26 CFR 270.45, 270.46, 
270.47, 270.212, 270.217, 270.232, 270.251, 
270.253, 290.72, 290.73* 290.184, 295.21, 
295.22 (retention under Part 270: 
270.185) 

4.178 Manufacturers of tobacco prod¬ 
ucts. 

To keep receipted copy of each semi¬ 
monthly tax return. Form 3071, and of 
each prepayment tax return. Form 2617. 

Retention period: 3 years following 
clos e of calendar year In which filed. 
26 CFR 270.162, 270.167 (retention: 
270.185) 

4.179 Manufacturers of tobacco prod¬ 
ucts. 

To keep dally records of his opera¬ 
tions, either commercial records or in¬ 
ternal revenue Form 3065 or Form 3066. 


together with auxiliary and supplemental 
records from which such records are 
compiled, supporting records of cigars 
and cigarettes'removed subject to tax 
and transferred In bond, and separate 
records with respect to Puerto Rican 
cigars and cigarettes released from cus¬ 
toms custody, without payment of tax. 
To keep dally records of his operations 
In tobacco. 

Retention period: 3 years following 
close of calendar year in which made. 
26 CFR 270.181, 270.182, 270.183, 270.184, 
270.136, 275.139 (retention: 270.185, 

275.22) 

4.180 Manufacturers of tobacco prod¬ 
ucts. 

To keep a copy of each inventory, 
Form 3067. 

Retention period: 3 years following 
the close of calendar year In which made. 
26 CFR 270.201 (retention: 270.185) 

4.181 Manufacturers of tobacco prod¬ 
ucts. 

To keep a copy of each monthly report, 
Form 3068, together with copy of any 
supplemental report covering cigars and 
cigarettes of Puerto Rican manufacture. 

Retention period: 3 years following 
clos e of calendar year in which filed. 
26 CFR 270.202, 275.141 (retention: 
270.185, 275.22) 

4.182 Manufacturers of tobacco prod¬ 
ucts. 

To keep a copy of each claim for abate¬ 
ment or refund, Form 843, and of each 
claim for allowance, credit, or remission, 
Form 2635, together with any verified 
supporting schedules. Form 3069. 

Retention period: 3 years following 
close of calendar year in which filed. 26 
CFR 270.281, 270.282, 270.283. 270.284, 
270.286, 270.287 (retention: 270.185) 

4.183 Manufacturers of tobacco prod¬ 
ucts. 

To keep a copy of each notice of re¬ 
lease. Form 2145 or Form 3072, covering . 
the release from customs custody without 
payment of tax or certain duty of im¬ 
ported, returned, or Puerto Rican cigars, 
cigarettes, or cigarette papers or tubes. 

Retention period: 3 years following 
close of calendar year in which release 
is made. 26 CFR 275.86, 275.138 (reten¬ 
tion: 275.22) 

4.184 Manufacturers of tobacco prod¬ 
ucts. 

To keep a copy of each notice of re¬ 
moval, Form 2149, covering shipment of 
cigars and cigarettes removed, without 
payment of tax. for export, and notice of 
removal, Form 2150, covering the return 
of such products to the factory. 

Retention period: 2 years following 
close of calendar year in which shipment 
was removed or received. 26 CFR 
290.199. 290.201 

4.185 Manufacturers of tobacco prod¬ 
ucts. 

To keep a supporting record showing 
appropriate entries with respect to re¬ 
movals of cigars and cigarettes, without 
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payment of tax, for use of the United 
States. 

Retention period: 3 years following 
close of year In which removal was 
made. 26 CFR 295.51 

4.186 Manufacturers of cigarette papers 
and tubes. 

To keep a copy of each notice of re¬ 
lease, Form 2145 or Form 3072, covering 
the release from customs custody with¬ 
out payment of tax or certain duty of 
Imported, returned, or Puerto Rican 
cigarette papers or tubes. 

Retention period: 3 years following 
close of calendar year in which release 
is made. 20 CFR 275.86, 275.138 (reten¬ 
tion: 275.22) 

4.187 Manufacturers of cigarette papers 
and tubes. 

To keep a receipted copy of each 
monthly tax return, Form 2137. 

Retention period: 3 years following 
close of calendar year In which made. 
26 CFR 285.25 (retention: 285.31) 

4.188 Manufacturers of cigarette papers 

and tubes. 

To keep authorizations to employ 
alternate methods or procedures and to 
employ emergency variations from re¬ 
quirements. 

Retention period: 3 years following 
close of calendar year in which opera¬ 
tions under authorizations granted under 
Parts 285 and 295 are concluded. 
Not specified for authorizations under 
Part 290. 26 CFR 285.34a, 285.35. 290.73, 

295.21, 295.22 (retention under Part 285: 
285.31) 

4.189 Manufacturers of cigarette papers 
and tubes. 

To keep a copy of each inventory, 
Form 2132. 

Retention period: 3 years following 
close of calendar year in which made. 
26 CFR 285.91 (retention: 285.31) 

4.190 Manufacturers of cigarette papers 
and tubes. 

To keep daily records of his operations 
and transactions, and also separate rec¬ 
ords with respect to Puerto Rican ciga¬ 
rette papers and tubes released from 
customs custody, without payment of 
tax. 

Retention period: 3 years following 
close of calendar year in which made. 
26 CFR 275.139, 285.101 (retention: 

275.22, 285.31) 

4.191 Manufacturers of cigarette papers 
and tubes. 

To keep a copy of each report. Form 
2138, together with copy of any supple¬ 
mental report covering cigarette papers 
and tubes of Puerto Rican manufacture. 

Retention period: 3 years following 
close of calendar year in which filed. 
26 CFR 275.141, 285.111 (retention: 

275.22, 285.31) 

4.192 Manufacturers of cigarette papers 
and tubes. 

To keep a copy of each claim for 
abatement or refund. Form 843, and of 


each claim for allowance, credit, or re¬ 
mission, Form 2635, together with any 
verified supporting schedules. Form 3069. 

Retention period: 3 years following 
close of calendar year in which filed. 
26 CFR 285.171, 285.172, 285.173, 285.174 
(retention: 285.175) 

4.193 Manufacturers of cigarette papers 
and tubes. 

To keep a copy of each notice of re¬ 
moval. Form 2149, covering shipment of 
cigarette papers and tubes removed, 
without payment of tax, for export, and 
notice of removal. Form 2150, covering 
the return of such articles to the factory. 

Retention period: 2 years following 
close of calendar year in which ship¬ 
ment was removed or received. 26 CFR 
290.199, 290.201 

4.194 Manufacturers of cigarette papers 
and tubes. 

To keep a supporting record showing 
appropriate entries with respect to re¬ 
movals of cigarette papers and tubes, 
without payment of tax. for use of the 
United States. 

Retention period: 3 years following 
close of year in which removal was made. 
26 CFR 295.51 

4.195 Persons shipping Puerto Rican 
cigars, cigarettes, or cigarette papers 
or tubes to the United States. 

To keep receipted copy of each prepay¬ 
ment return. Form 3073. 

Retention period: 3 years following 
close of calendar year in which filed. 26 
CFR 275.105 (retention: 275.22) 

4.196 Persons shipping Puerto Rican 
cigars, cigarettes, or cigarette papers 
or tubes to the United States. 

To keep certified copy of notice of re¬ 
lease, Form 3072. . 

Retention period: 3 years following 
close of calendar year in which filed. 26 
CFR 275.137 (retention: 275.22) 

4.197 Puerto Rican manufacturer ship¬ 
ping cigars, cigarettes, or cigarette 
papers or tubes to the United States. 

To keep receipted copy of semimonthly 
tax return. Form 2988. 

Retention period: 3 years following 
close of calendar year In which filed. 26 
CFR 275.112 (retention: 275.22) 

4.198 Importers of cigars, cigarettes, or 
cigarette papers or tubes. 

To keep receipted copy of each return 
made on customs form. 

Retention' period: 3 years following 
close of calendar year In which filed. 26 
CFR 275.81 (retention: 275.22) 

4.199 Importers of cigars, cigarettes, 
and cigarette papers and tubes. 

To keep authorizations to employ al¬ 
ternate methods or procedures and to 
employ emergency variations from 
requirements. 

Retention period: 3 years following 
close of calendar year In which opera¬ 
tion under the authorization is con¬ 
cluded. 26 CFR 275.26, 275.27 (reten¬ 
tion: 275.22) 


4.200 Persons filing claims for tax as. 
•eased or paid on imported cigars, 
cigarettes, and cigarette papers and 
tidies. 

To keep a copy of each claim for abate¬ 
ment or refund, Form 843, together with 
verified supporting schedules. Form 
3069. 

Retention period: 3 years following 
close of calendar year in which filed. 20 
CFR 275.161, 275.163 (retention: 275.22) 

4.201 Proprietors of bonded internal 
revenue tobacco export warehouses. 

To keep authorizations to employ al¬ 
ternate methods or procedures and to 
employ emergency variations from 
requirements. 

Retention period: Not specified. 26 CFR 
290.72, 290.73 

4.202 Proprietors of bonded interna! 
revenue tobacco export warehouses. 

To keep complete and adequate dally 
records of operations of his warehouse, 
with a copy of each notice of removal, 
Form 2149 or 2150, covering receipt of 
cigars, cigarettes, and cigarette papers 
and tubes from a manufacturer, another 
export warehouse proprietor, or customs 
warehouse proprietor, and of each Form 
2150 covering such articles removed from 
his warehouse. 

Retention period: 2 years following 
close of calendar year in which shipment 
was removed or received. 26 CFR 
290.142, 290.199, 290.200. 290.201 

4.203 Proprietors of bonded internal 
revenue tobacco export warehouses. 

To keep a copy of each Inventory made. 
Retention period: 2 years following 
close of calendar year In which made. 
26 CFR 290.143 

4.204 Proprietors of bonded internal 
revenue tobacco export warehouses. 

To keep a copy of each monthly report. 
Form 2140. 

Retention period: 2 years following 
close of calendar year in which filed. 
26 CFR 290.147 

4.204a Proprietors of bonded internal 
revenue tobacco export warehouses. 

To keep a copy of each claim for re¬ 
mission, Form 2635, and for refund, Form 
843. 

Retention period: 2 years following 
close of calendar year in which nlea. 
26 CFR 290.152, 290.154 

4.205 Proprietors of customs bonded 
manufacturing warehouse, class 

To keep a copy of each notice of re¬ 
moval of cigars. Form 2149, withdrawn 
from the customs warehouse, without 
payment of tax for export, and of each 
notice of removal. Forms 2149 and 2150, 
relating to the return of cigars to the 
customs warehouse. 

Retention period: 2 years following 
close of calendar year In which ^P*^™ 
was withdrawn or received. 26 CFK 
290.201, 290.257, 290.266, 290.267 
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Firearms 

4.206 Persons responsible for return! 
and payment of tax on sales of pistols 
and revolvers. 

To keep such records and memoranda 
as will clearly show the amount of the 
6&les of pistols and revolvers for each 
month; evidence of the right to exemp¬ 
tion from the tax; and a complete and 
detailed record of overpayments for 
which credits are taken. A duplicate of 
the return shall also be kept. 

Retention period: 4 years from the 
date the tax becomes due and, with re¬ 
spect to credits. 4 vears from the date 
the credit is taken. 26 CFR (1939) 
302.9, 302.12. 302.15 

4.207 Persons making exports of pistols 
and revolvers. 

(a) Manufacturers selling pistols and 
revolvers for export and in due course so 
exported. To preserve the orders or 
contracts of sale, and certificates with 
respect to shipment to a foreign destina¬ 
tion, and “proofs of exportation/* 

(b) Persons, other than manufactur¬ 
ers, exporting pistols and revolvers. To 
carefully preserve in their own files 
copies of export bills of lading or other 
shipping documents and all other papers 
bearing on the transactions. 

Retention period: Not specified. 20 
CFR (1939) 302.16. 302.17. 302.18 

4.208 Licensed firearms manufacturers, 
importers, dealers, and collectors. 


tion, (c) the number, model, and trade 
name or other mark identifying each 
firearm, (d) the name and address of 
the person to whom any firearm is trans¬ 
ferred. 

Retention period: At least 4 years from 
date of disposition of the firearm. 26 
CFR 179.150 

4.211 Manufacturers, importers, and 
dealers of firearms (including pawn¬ 
brokers) making returns on the man¬ 
ufacture, receipt, transfer, or other 
disposition of firearms. 

To keep duplicate copy of the return, 
whether of individual transaction or a 
daily summary of transactions. 

Retention period: At least 4 years. 26 
CFR 179.151 

5. Office of Foreign Assets Control 

5.1 Persons engaged in transactions 
subject to Foreign Assets Control 
Regulations, Transaction Control 
Regulation.*, Cuban Assets Control 
Regulations, Foreign Funds Control 
Regulations, and Rhodesian Sanc¬ 
tions Regulations. 

To keep a full record of each transac¬ 
tion subject to the provisions of 31 CFR 
Ch. V, whether effected pursuant to li¬ 
cense or not. 

Retention period: Shall be available 
for examination at least 2 ye ars after 
date of transaction. 31 CFR 500.601, 
500.804, 505.40, 505.60. 515.601, 515.804, 
520.601, 520.804, 530.601, 530.804. 


6.3 Persons delivering silver to a mint 
or assay office pursuant to the Coin¬ 
age Act of 1965. 

To maintain records of all acquisitions 
and dispositions of newly-mined domes¬ 
tic silver. 

Retention period: 5 years following 
date of transaction to which they relate. 
31 CFR 81.8, 81.10 

7. [Reserved] 

8. Bureau of the Public Debt 

8.1 [Reserved] 

8.2 Treasury savings stamp agents sell¬ 
ing U.S. savings stamps in schools. 

To keep (a) cancelled receipts re¬ 
turned by post office covering stamps ob¬ 
tained and fully accounted for and (b) 
original and duplicate copy of monthly 
record of unsold stamps and/or proceeds 
of stamps sales shipped or otherwise de¬ 
livered to the post office during month 
(Form PD 2950). 

Retention period: (a) 1 calendar 

month after receipt is returned and (b) 1 
calendar month after date last shipment 
is recorded on monthly record or. if 
stamps or proceeds of stamp sales are 
lost, stolen, or destroyed in transit or 
for other reason stamps are not ac¬ 
counted for in full. 1 calend ar m onth 
after deficiency is removed. 31 CFR 338.9 

XII. DEPARTMENT OF TRANS¬ 
PORTATION 


To maintain complete and adequate 
records and supporting documents re¬ 
flecting the production, importation, re¬ 
ceipt, and disposition of all firearms and 
ammunition produced, imported, re¬ 
ceived or disposed of in the course of 
licensed operations. 

Retention period: For-ammunition— 
2 years from date transaction occurs. 
For firearms —permanent. Upon discon¬ 
tinuance of business, firearms and am¬ 
munition records must be delivered to 
successor, or, if discontinuance of the 
business is absolute, to Assistant Re¬ 
gional Commissioner, Alcohol, Tobacco 
Firearms. 26 CFR 178.122—178.127 

4.209 Applicants for exemption from 
firearms transfer tax. 


To retfiin a duplicate copy of the aj 
Plication for exemption, giving a descri] 
ion of the firearm, names and address* 
and transferee, date i 
ansrer, basis of exemption, and ar 
^ner evidence the Director, Alcohc 
requjre° an< * Firearms Division, mi 

Retention period: Not specified t< 
tion Tran * feree retains for dun 

179105 8 0WnerShip0f firearm * 26 CT 


Manufacturers, 
dealers in firearms 
brokers). 


importers, or 
(including pawn- 


Maet»^f P records showing (a) the man- 
Positinn 6 ' , re< rf lpt ’ transfer or other dis- 
toterr/iD a fireanns taxable under the 
•nan»f«i., Revenue Code - <b) date of such 
manufacture, receipt, transfer or dlsposi- 


6. Office of Domestic Gold and Silver 
Operations 

6.1 Persons authorized by license or by 
31 CFR 54.18 or 54.21 to acquire, 
hold, process, and dispose of gold. 

To keep full and accurate records of 
all operations and transactions respect¬ 
ing gold, including the name, address, 
and Treasury gold license number of each 
person from whom it is acquired or to 
whom it is delivered (or. when no Treas¬ 
ury gold license is held, the section of 
regulations in this part pursuant to 
which the gold was held or acquired by 
such person). the amount, date, descrip¬ 
tion and purchase or sales price of each 
acquisition and delivery, any other 
papers and records required to be kept 
by a Treasury Department gold license, 
and costs and expenses in computation 
of total domestic value of articles of 
fabricated or semiprocessed gold. 

Retention period: Until end of the fifth 
calendar year (or fifth fiscal year, if 
accounts are so maintained). 31 CFR 
54.26 

6.2 Licensed importers of gold-hearing 
materials for reexport of gold re¬ 
fined theref rom. 

To cause to be kept at the plant of first 
treatment an exact record of percentages 
and weights as specified, for each impor¬ 
tation, an attested copy of such record 
to be filed with the assay office at New 
York or the assay office at San Francisco, 
whichever is designated. 

Retention period: At least 1 year after 
date of disposition of gold. 31 CFR 54.32 


1. Federal Aviation Administration 

1.1 Aircraft and related products man¬ 
ufacturers. 

To maintain records of inspection 
identified with the completed product 
and records of Materials Review Board 
action applying to materials, parts, as¬ 
semblies, and the completed product. 

Retention period: At least 2 years. 14 
CFR 21.125 

1.2 Aircraft and related products man¬ 
ufacturers. 

To maintain records of inspection ap¬ 
plying to the manufacture of replace¬ 
ment or modification parts and identi¬ 
fiable with the completed part. 

Retention period; At least 2 years. 14 
CFR 21.303 

1.3 Certificated air carrier and commer¬ 
cial operator. I Revised ] 

To keep records pertaining to the 
maintenance, rebuilding, and alteration, 
of aii-craft, airframes, aircraft engines, 
propellers, appliances, or parts thereof, 
including: (a) For major repairs, major 
alterations, and rebuilding—identifica¬ 
tion of the approved data under which 
the work was performed, the individual 
approving the work, and the date of ap¬ 
proval; (b) for the last complete over¬ 
haul; (c) for all other maintenance, 
repairs and alterations—a description of 
the w f ork, the date the work w r as com¬ 
pleted, the person performing the work 
if performed by a person other than the 
certificate holder, and the individual 
approving the work. 
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Retention period: (a) Until work 
Is repeated, superseded or until the air¬ 
craft, etc., is sold or retired; (b) until 
next complete overhaul; (c) until the 
earliest of (1) work repeated or super¬ 
seded, (2) the aircraft, etc., on which 
work was performed is overhauled, (3) 

1 year after work performed. Records 
transferred on sale—all maintenance, 
rebuilding, and alteration records re¬ 
quired to be kept at time product or 
appliance sold (in plain language unless 
transferee elects to receive in coded 
form). 14 CFR 121.380, 121.698, 127.141, 
127.308 

1.4 Certificated repair stations or air- 
frame, powerplant, propeller, or ap¬ 
pliance manufacturers. 

To maintain a duplicate copy of the 
customer’s work order, when accepted 
in lieu of the Major Repair and Altera¬ 
tion Form (FAA-337 or equivalent). 

Retention period: At least 2 years. 14 
CFR Part 43, App. B 

1.5 Domestic, flag, and supplemental air 
carriers and commercial operators of 
large aircraft. 

To retain information taped by flight 
recorders. 

Retention period: At least 60 days or, 
for a particular flight or series of flights, 
for a longer period if requested by a 
representative of the Federal Aviation 
Administration or the National Trans¬ 
portation Safety Board. 14 CFR 121.343 

1.6 Domestic, flag, and supplemental 
air carriers and commercial opera¬ 
tors of large aircraft. 

To maintain current records of every 
crewmember and aircraft dispatcher, as 
Is necessary to show compliance with 
the appropriate requirements of Federal 
Aviation Regulations and each action 
taken concerning the release from em¬ 
ployment or physical or professional dis¬ 
qualification of flight crewmembers or 
aircraft dispatchers. 

Retention period: At least 6 months 
after termination of employment. 14 
CFR 121.683 

1.7 Domestic, flag, and supplemental 
air carriers and commercial opera¬ 
tors of large aircraft. 

To maintain (a) records of total time 
in service, time since last overhaul, and 
time since last inspection on major com¬ 
ponents of airframe, engines, propellers, 
and where practicable, appliances; (b) 
an aircraft maintenance log; (c) copies 
of alteration and repair reports; and (d) 
copies of airworthiness release forms. 

Retention period: Not specified for (a), 
(b), and (c); 2 months for (d). 14 CFR 

121.699, 121.701. 121.707, 121.709 

1.8 Flag and domestic air carriers. 

To maintain a list of aircraft in current 
operation and airplanes operated under 
interchange agreements. 

Retention period: Not specified. 14 
CFR 121.685 

1.9 Flag and domestic air carriers. 

To retain copies of load manifests, dis¬ 
patch releases, and flight plans. 

Retention period: 3 months. 14 CFR 
121.695 


1.10 Flag and domestic air carriers. 

To maintain records pertaining to 
radio contacts by or with pilots en route. 

Retention period: 30 days. 14 CFR 
121.711 

1.11 Air taxi operators and conuncr- 
cial operators of small aircraft. 

L Amended 1 

To maintain at principal business 
office (a) a current list of aircraft used 
or available for use and the operations 
for which each is equipped and (b) an 
Individual record of each pilot used (in¬ 
cluding name, certificate and ratings 
held, aeronautical experience, current 
duties, medical certificate, etc.). 

Retention period: 6 months. 14 CFR 
135.43 

1.12 Registered owners or operators of 
civil aircraft. 

To keep separate, current maintenance 
record for aircraft and each engine, in¬ 
cluding kind and extent of maintenance 
and alteration, and date work is done; 
listing of compliance with mandatory 
service bulletins, airworthiness directives, 
and method of compliance; current 
empty weight, empty center of gravity, 
and useful load; addition or removal of 
optional equipment, or of required equip¬ 
ment in exchange for optional equip¬ 
ment; total time in service of aircraft; 
and total time in service and history of 
each engine overhauled, repaired or re¬ 
assembled to standards other than those 
for rebuilt engines. 

Retention period; Not specified, but 
records must go to next owner. 14 CFR 
91.173 

1.13 Air carriers (utilizing helicopters 
in scheduled interstate air transpor¬ 
tation). 

To keep (a) maintenance records of 
such information as totsl time in serv¬ 
ice, time since last overhaul, and time 
since last inspection on all major compo¬ 
nents of the airframe, engines, rotors, 
and appliances, and (b) a maintenance 
log for all data specified In (a), except 
time since last overhaul. 

Retention period: Not specified. 14 
CFR 127.309, 127.311 

1.14 Air carriers (utilizing helicopters 
in scheduled interstate air transpor¬ 
tation). 

To maintain records of every crew¬ 
member as Is necessary to show compli¬ 
ance with the appropriate requirements 
of Federal Aviation Regulations and each 
action taken concerning the release from 
employment or physical or professional 
disqualification of any flight crewmem¬ 
ber. 

Retention period: At least 3 months. 
14 CFR 127.301 

1.15 Air carriers (utilizing helicopters 
in scheduled interstate air transpor¬ 
tation). 

To retain copies of load manifest, 
flight release, and airworthiness release 
forms. 

Retention period: At least 60 days. 14 
CFR 127.307,127.319 


1.16 Air carriers. 

To retain copy of shipper’s certifica¬ 
tion for transportation of explosives and 
other dangerous articles. 

Retention period: Not specified. 14 
CFR 103.3 

1.17 Pilots. 

To keep a reliable record of the flight 
time used to meet the experience require¬ 
ments for pilot certificate or rating, or 
the recent fligh t experience require¬ 
ments of 14 CFR 61.47, Including as to 
each flight such general data as points 
of departure and arrival, date, duration, 
and identification mark; type of piloting 
time; and conditions of flight. 

Re tention period: Not specified. 14 
CFR 61.39 

1.18 Airline transport pilots. 

To keep an accurate and legible record 
of flying time in a bound logbook 
arranged for easy reference, Including 
specified information on each flight. 
Pilot must certify solo flying time en¬ 
tries, and his instructor must certify 
entries on instruction. 

Retention period: Not specified 14 
CFR 61.41 


1.19 Flight Instructors. 

To maintain separately or in his log¬ 
book a record of (a) the name of each 
person to whom he has given flight in¬ 
struction or whose student pilot certifi¬ 
cate he has endorsed, and the date and 
type of each flight Instruction period or 
endorsement, and (b) the name of each 
person for whom he has signed a recom¬ 
mendation for a written or flight test, 
under this part, the kind of test, and the 
date of recommendation. 

Retention period: 3 years. 14 CFR 
61.174 


1.20 Flight navigator training conrst 
operators. 

To keep an accurate record of each 
student, including a chronological log of 
all instructions, subjects covered, and 
course examinations and grades. 

Retention period: Durin g con tinuation 
of approval of course. 14 CFR Part 63, 
App. B, para, (f) 

1.21 Certificated parachute riggers. 

To keep a record of the packing, inain- 

tenance, and alteration of parachutes 
performed or supervised by him. 

Retention period: At least 2 
after the date record Is made. M 
65.131 


.22 Aircraft dispatcher course opers- 
tors. 

To keep an accurate record of each 
iudent including a chronological log 
LI instructions, subjects covered, ana 
ourse examinations and grades. 

Retention period: Dur^gcmitinuation 
r approval of course. 14 CFR Part • 
pp. A, para, (g) 

.23 Certificated pilot schools. 

To keep a current, accurate, and 
ividual record of each students P 
clpation and accomplishments i 
-mrefl fnr mhirh hp is enrolled, inch 
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XII 1.43 


a chronological log of his Instruction, at¬ 
tendance, subjects covered, tests, and 
test grades. 

Retention period: 1 year following 
student's graduation or termination of 
his participation In the training course. 
14 CFR 141.21 

1.24 Certificated domestic repair sta¬ 
tions and applicants for a domestic 
repair station certificate and rating. 

To maintain a roster of its supervisory 
and Inspection personnel, and a summary 
of the employment of each person whose 
name Is on the roster containing enough 
Information to show compliance with ex¬ 
perience requirements. 

Retention period: Not specified. 14 
CFR 145.43 

1.25 Certificated domestic repair sta¬ 
tions. 


To maintain adequate records of work 
performed, naming the certificated me¬ 
chanic or repairman who performed or 
supervised the work, and the Inspector of 
that work. 

Retention period: At least 2 years. 14 
CFR 145.61 

1.26 Certificated foreign repair stations. 

To keep a record of the maintenance 
and alteration performed on United 
States registered aircraft. 

Retention period: Not specified. 14 
CFR 145.79 

1.27 Certificated aircraft mechanic 
schools. 


To keep (a) current record of each 
student enrolled showing his attendance, 
courses, tests, and grades. Instruction 
credited by reason of instruction com¬ 
pleted at another mechanic school (or 
other specified source), and authenti¬ 
cated transcript of his grades; and (b) 
current progress chart or individual 
progress record showing the projects or 
laboratory work completed, or to be com¬ 
pleted, by the student In each phase of 
his course. 

Retention period: At least 2 years 
after the end of the student's enrollment 
as to (a); (b) not specified. 14 CFR 


1'28 Holders of parachute loft certifi¬ 
cates. 

To maintain records of work per- 
lormed, including names of persons do¬ 
ing the work. 

Retention period: At least 2 years. 14 
149.15 

1—9 Owners of VOR, nondirectional 
radio beacon, and instrument landing 
system facilities. [Amended] 

To keep for each facility the following 
on,,'?™? °P forms named, or on an 
form acceptable to the Re- 
re^ Sector: (a) Record of meter 
i<m ,^ BS and adjustments—Form FAA- 
atinn 1C0Py l : <b) Radio equipment oper- 
^£r Porm FAA-418 (original); 
Fom« C> 9 .Y? R che d£ error data. FAA 

fl!L P ^ riod: Permanent for (a); 

“jrsssM »<*» 


1.30 Manufacturers of aircraft. 

To maintain at factory, for each prod¬ 
uct type certificated under the delegation 
option procedures, current records con¬ 
taining the following: (a) technical data 
file including type design drawings, re¬ 
ports on tests, and original type inspec¬ 
tion report and amendments; (b) data 
(including amendments) required with 
original application for each production 
certificate; (c) record of all rebuilding 
and alteration performed; (d) complete 
inspection record for each product man¬ 
ufactured; (e) record of reported service 
difficulties. 

Retention period: (a), (b),and (c) for 
the duration of the manufacturing op¬ 
eration under the delegation option 
authorization; (d) and (e). 2 years. 14 
CFR 21.293 

1.31 Contractors for construction of 
public airports. 

To keep payrolls and basic records dur¬ 
ing the course of the work for all laborers 
and mechanics as specified in the Ap¬ 
pendix cited. 

Retention period: 3 years from the 
completion of the work. 14 CFR 151.49; 
Part 151, App. H, para. C(l) 

1.32 Sponsors of the construction of 
public airports. 

To keep records of all affidavits and 
copies of payrolls furnished by the con¬ 
tractor. 

Retention period: 3 years from the 
date of the completion of the contract. 
14 CFR 151.53 

1.33 Sponsors of the construction of 
public airports. 

To retain in its files documentary evi¬ 
dence supporting each item of project 
cost, such as invoices, cost estimates and 
payrolls. Also evidence of all payments 
for items of project costs including 
vouchers, canceled checks or warrants 
and receipts for cash payments. 

Retention period: 3 y ears after final 
grant payment. 14 CFR 151.55 

1.34 Supplemental air carriers and com¬ 
mercial operators. 

To maintain originals or copies of load 
manifests, flight releases, flight plans, 
airworthiness releases, and pilot route 
certification. 

Retention period: 6 months. 14 CFR 
121.697 

1.35 Commercial operators using large 
aircraft. 

To retain a copy of each contract 
under which it provides service, or a 
memorandum stating elements of oral 
contracts, and of each contract amend¬ 
ment. 

Retention period: 1 year after date 
of execution of contract or amendment. 
14 CFR 121.713 

1.36 Commercial agricultural aircraft 
operators. 

To maintain records showing name 
and address of persons for whom service 
was provided, date of service, name and 
quantity of material dispersed for each 
operation conducted, and the name, 
address, and certificate number of each 
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pilot used, and th e da te he met the re¬ 
quirements of 14 CFR 137.19(C). 

Retention period: At least 12 months. 
14 CFR 137.71 

1.37 Designated alteration stations. 

To maintain current records of tech¬ 
nical data (including drawings, photo¬ 
graphs, specifications, instructions, and 
reports) for each product for which It 
has issued a supplemental type certifi¬ 
cate; list of products by make, model, 
manufacturer's serial number, etc.; and 
a file of information on alteration diffi¬ 
culties of products altered. 

Retention period: For duration of the 
operation under the DAS authorization. 
14 CFR 21.493 

1.38 Flight engineer training course op¬ 
erators. 

To keep a record of each student's 
training. Including a chronological log 
of the subject course, attendance, ex¬ 
aminations, and grades. 

Retention period: At least 2 years after 
student gra duate s, fails, or drops from 
course. 14 CFR Part 63, App. C, para, 
(g) 

1.39 Domestic, flag, and supplemental 
air carriers. 

To keep a log of each flight conducted 
with a provisionally certificated airplane 
and to keep accurate and complete rec¬ 
ords of each Inspection and all mainte¬ 
nance performed on the airplane. 

Retention period: Not specified. 14 
CFR 121.207 

1.40 Domestic, flag, and supplemental 
air carriers, and commercial opera¬ 
tors of large aircraft. 

To keep. In the event of an accident 
or occurrence requiring immediate no¬ 
tification of the National Transportation 
Safety Board under Part 430 of Its regu¬ 
lations, the information recorded on 
•cockpit voice recorders. 

Retention period: At least 60 days or 
longer if requested by the Administrator 
or the Board. 14 CFR 121.359 

1»41 Domestic, flag, and supplemental 
air carriers. 

To maintain, or determine that each 
person with whom it arranges to perform 
Its required inspections maintains, a cur¬ 
rent listing of persons w f ho have been 
trained, qualified, and authorized to 
conduct required inspections. 

Retention period: Not specified. 14 
CFR 121.371 

1.42 Domestic, flag, and supplemental 
air carriers. 

To establish and maintain a record 
system on each trainee trained in an 
airplane simulator course, Indicating the 
kind, amount, and dates of training re¬ 
ceived and certification of satisfactory 
completion. 

Retention period: Not specified. 14 
CFR 121.442(b) (4) 

1.43 Air carriers (utilizing helicopters 
in scheduled interstate air transpor¬ 
tation). 

To keep a log of each flight conducted 
with a provisionally certificated heli¬ 
copter and to keep accurate and complete 
records of each Inspection made and all 
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maintenance performed on the heli¬ 
copter. 

Retention period: Not specified. 14 
CFR 127.85 

1.44 Air carriers (utilizing helicopters 
in scheduled interstate air transpor¬ 
tation). 

To maintain, or determine that each 
person with whom It arranges to per¬ 
form Its required Inspections maintains, 
a current listing of persons who have 
been trained, qualified, and authorized 
to conduct required Inspections. 

Retention period: Not specified. 14 
CFR 127.135 

1.45 Air travel club* using large air- 
plain's. L Amended 1 

To maintain (a) current records of 
every crewmember and aircraft dis¬ 
patcher. as is necessary to show compli¬ 
ance with the appropriate requirements 
of Federal Aviation Regulations and each 
action taken concerning the release from 
employment or physical or professional 
disqualification of flight crewmembers as 
aircraft dispatchers, and (b) an aircraft 
maintenance log. 

Retention period: At least 6 months 
after termination of employment. 14 CFR 
123.27 (retention: 121.683) 

2. Federal Highway Administration 

2.1 State highway departments or their 
agents. 

To maintain all records and documents 
as may be prescribed in the “Retention 
Schedule of Federal-Aid Highway Rec¬ 
ords for State Highway Departments’* 
relating to (a) projects undertaken pur¬ 
suant to Federal law and regulations, 
and (b) toll facilities financed in part 
with Federal funds. 

Retention period: (a> 3 years from 
date of final payment of Federal funds 
to State or as otherwise specified in the 
retention schedule, and (b) at least 3 
years after facility has been operated 
on a free basis. 23 CFR 1.30 

2.2 Manufacturer* of motor vehicles 
and motor vehicle equipment. 

I Amended | 

To maintain such books, records, pa¬ 
pers, and documents relating to the 
safety standards of motor vehicles and 
motor vehicle equipment. 

Retention period: Not specified. 15 
U.S.C. 1401(c) 

2.3 Class 1 and II motor carriers. 

To keep records as listed in the part 
cited 

Retention period: Various. 49 CFR 
Part 1226 

2.4 Class III motor carriers. 

To keep records as listed in the part 
cited. 

Retention period: Various. 49 CFR 
Part 1226 

2.5 Private carriers subject to Part II 
of the Interstate Commerce Act. 

To keep records as listed in the sec¬ 
tions cited. 

Retention period: Various. 49 CFR 
391.10, 394.3, 395.8, 396.2, 396.7 


2.6 Motor carriers exempt under section 
203(b) of the Interstate Commerce 
Act. 

To keep records as listed in the sec¬ 
tions cited. 

Retention period: Various. 49 CFR 
391.10, 394.3, 394.6, 395.8, 395.9, 396.2, 
396.7 


current Coast Guard certificate of in¬ 
spection issued to the vessel. 46 CFR 
31.10-16, 31.37-75, 71.25-25, 71.47-75. 
91.25-25. 91.37-75 (retention: 2.95-5) 

3.3 Owners, masters, or persons in 
charge of vessels required to have 
performed tests and inspections of ull 
firefighting equipment. 


2.7 Carriers of migratory workers by 
motor vehicles. 

To keep records as listed in the sec¬ 
tion cited. 

Retention period: Various. 49 CFR 
398.3 

2.8 States participating in the national 
highway safety program. 

To maintain records described in the 
Highway Safety Program Standards 1, 
2, 5. 10, and 14. 

Retention period: Not specified. 23 
CFR 204.4 

3. United States Coast Guard 

3.1 Certificates or documents issued by 
Coast Guard. 

Certificates or documents issued to the 
public, as required by laws, rules, or reg¬ 
ulations, shall be retained for the ap¬ 
plicable period of time. 

Retention period: If the certificate or 
document (a) specifies a definite period 
of time for which it is valid, it shall be 
retained for so long as it is valid unless 
it is required to be surrendered; (b) does 
not specify a definite period of time for 
which it is valid, it shall be retained for 
that period of time such certificate or 
document is required for operation of 
the vessel; or, (c> is evidence of a per¬ 
son's qualifications, it shall be retained 
for so long as it is valid unless it is 
required to be surrendered. 46 CFR 
2.95-1 

3.2 Owner#, master# or person# in charge 
of vessel# required to have cargo gear 
certificates and/or registers, and 
records regarding such gear. 

To keep on board the current, valid 
cargo gear certificate and/or register, 
and records regarding such gear, such 
as inspections and tests or examinations, 
original or certified copies of certificates 
of manufacturers and/or testing labora¬ 
tories. companies, or organizations for 
loose cargo gear, wire rope, or the an¬ 
nealing of gear, and records of all tests 
and examinations conducted by or under 
the supervision of surveyors of organi¬ 
zations or associations approved by the 
Commandant. 

Retention period: The cargo gear cer¬ 
tificate and/or register shall be retained 
for so long as it is valid unless it is re¬ 
quired to be surrendered, and in addition 
until the next Coast Guard inspection for 
certification of the vessel. The certifi¬ 
cates of manufacturers and/or testing 
laboratories, companies, or organizations 
shall be maintained so long as the gear 
described in such certificates is on board 
the vessel. The records of inspections by 
ship’s officers shall be maintained on the 
vessel for that period of time which 
agrees with the period covered by the 


To keep on board records of required 
tests and inspections of all firefighting 
equipment. 

Retention period: Shall be kept for the 
period of validity of the current Coast 
Guard certificate of inspection for the 
vessel. 46 CFR 31.10-18, 78.17-80, 97 - 
15-60.196.15-60(b) 


3.4 Owner#, master# or person# in 
charge of new vessels having cargo 
gear described in approved plan#. 

To keep on board a set of approved 
plans of cargo gear showing a stress 
diagram with the principal details of the 
gear and a diagram showing arrange¬ 
ment and safe working loads. 

Retention period: During period such 
cargo gear is on board vessel. 46 CFR 

31.37- 15. 31.37-20. 71.47-15. 71.47-20, 

91.37- 15, 91.37-20 (retention: 2.95-5) 


3.5 Master# of tank ve##el# or vessel# 
towing tank barge# transporting 
flammable or combustible cargo. 

To keep on board a bill of lading mani¬ 
fest or shipping document giving name 
of consignee and the delivery point, the 
kind, grades, and approximate quantity 
of each kind and grade of cargo, and for 
whose account the cargo is being 
handled. 

Retention period: During period of 
transportation or storage. 46 CFR 
35.01-10 (retention: 2.95-5) 


3.6 Master# or person# in charge of vet- 
#el* required to conduct fire and life¬ 
boat drill*. 

To make entries in the ship's logs re¬ 
lating to the fire and lifeboat drills ana 
examinations of emergency equipment. 

Retention period: Until official log 
book is required to be surrendered to the 
Coast Guard, or for a vessel not required 
to use the official log book such logs shall 
be kept for a period of one year after 
date entries were made. 46 CFR 35.07 -d. 
35.07-10. 35.10-5, 78.17-50. 78.37-3,,78- 
37-5, 97.15-35, 97.35-3. 97.35-5, 196.15-.tf 


3.7 Owner#, agent#, master#, or person# 
in charge of vessel# involved » n 
marine casualties. 


To keep such voyage records of the ves- 
d as are maintained by the vessel, sut. 

> both rough and smooth deck ana 
lglneroom logs, bell books, navlgati 
larts, navigation w r ork books, comp 
eviation cards, gyro compass recoms. 
towage plans, records of draft, air * 
tariners, radiograms sent and recel ^ ; 
le radio log. and crew and passenger 

"Retention period: Until notifleattor. of 
ompletion of investigatio n I s recei 
rom Coast Guard. 46 CFR 35^15-1. 
8.07-15, 97.07-15. 136.05-15. 167.6d-65, 
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3.8 Masters or senior deck officer of 
tank skips in charge of transfer of 
flammable and combustible cargo* 

To keep on board copy of Declaration 
of Inspection Prior to Bulk Cargo 
Transfer. 

Retention period: During perio d of 
transportation or storage. 46 CFR 
35.35-30 

3.9 Fabricators to keep welders’ qualifi¬ 
cation test records and pipe welding 
process records. 

To maintain qualification test records 
with Identification data. 

Retention period: For period of valid- 
lty of welder's certificate. 46 CFR 56.01- 
10. 56.01-80 (retention: 2.95-5) 

3.10 Owners, masters, or persons in 
charge of nuclear vessels required to 
have ‘‘Operating Manuals.” 

To keep on board a copy of the ap¬ 
proved "Operating Manual," which shall 
be kept up to date. 

Retention period: At all times vessel 
has a nuclear reactor on board. 46 CFR 
57.30-35 

3.11 Masters of passenger vessels other 
than those making foreign or inter¬ 
coastal voyages. 

To have official logbook (or equiva¬ 
lent) available for review by Coast Guard 
Inspectors. 

Retention period: At least 1 year after 
last date to which record refers. 48 
CFR 78.37-3 

3.12 Masters of passenger vessels where 
an official logbook is not required 
(except ferry vessels). 

To keep a record of the correct count 
of all passengers received and delivered 
from day to day. This record shall be 
open to inspection by the Coast Guard at 
all times. 

Retention period: 1 year after date to 
which the records refer. 46 CFR 78.37- 
10 


3.13 Owners, masters, or persons in 
charge of vessels required to display 
plans. 

To keep on board for guidance of 
officer in charge the general arrange¬ 
ment plans of passenger vessels of 1,000 
gross tons and over, passenger vessels of 
any tonnage on an international voyage, 
cargo barges with sleeping accommoda¬ 
tions for more than six persons, self- 
propelled cargo vessels and manned 
oceanographic vessels. 

Retention period: At all times vessel 
iQRo« aVlgation * 46 CFR 78.45-1, 97.36-1, 


4 Masters of cargo and miscellany 
'csscla other than those making 
c *gn or intercoastal voyages. 

bave official logbook (or equi 

r Vailable * or re view by C< 
Guard Inspectors. 

Period: At least X year a 
^ 35-^ 40 wlUch raw'd refers. 46 C 
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3.15 Masters of vessels storing explosives 
for a period exceeding 24 hours 
(other than barges, magazine ves¬ 
sels, and oceanographic vessels). 

To keep records of temperature 
readings. 

Retention period: 1 year for vessels; 
not specified for oceanographic vessels. 
46 CFR 146.02-12, 196.85-1 

3.16 Owners of vessels. 

To keep shipping orders, manifests, or 
other shipping documents, cargo lists, 
cargo stowage plans, reports, papers, and 
records as required to be prepared, unless 
persons or corporations charter or en¬ 
gage or contract for the use of these 
vessels under such terms and conditions 
that they have full and exclusive control 
of the management and operation of 
such vessels. 

Retention period: 1 year. 46 CFR 
146.02-22 

3.17 Persona or corporations chartering 
or engaging or contracting for the 
use of vessels under such terms and 
conditions that they have full and 
exclusive control of the management 
and operation thereof. 

To keep shipping orders, manifests, or 
other shipping documents, cargo lists, 
cargo stowage plans, reports, papers and 
records as required to be prepared. 

Retention period: 1 year. 46 CFR 
146.02-22 

3.18 Vessel operators. 

To keep copies of delivery receipts 
covering domestic deliveries and expor¬ 
tation of explosives or other dangerous 
articles or substances, and combustible 
liquids. 

Retention period: 1 year. 46 CFR 
146.05-12, 146.05-13 

3.19 Owners, charterers, agents, or 
masters of vessels. 

To keep memoranda describing the 
shipments of explosives or other danger¬ 
ous articles or substances, and combusti¬ 
ble liquids being transported, conveyed 
or stored on board vessels. 

Retention period: 1 year. 46 CFR 
146.05-12 

3.20 Masters of vessels transporting or 
storing explosives or other dangerous 
articles or substances, and combusti¬ 
ble liquids, as cargo. 

To keep on board dangerous cargo 
manifests or lists. 

Retention period: During the period 
of transportation or storage. 46 CFR 
98.03-35, 146.06-12 

3.21 Owners, charterers, or agents of 
vessels transporting or storing ex¬ 
plosives or other dangerous articles 
or substances, and combustible 
liquids, as cargo. 

To keep ashore copies of dangerous 
cargo manifests or lists. 

Retention period: 1 year. 46 CFR 
146.08-12 (retention: 146.02-22) 


XII 3.26 

3.22 Contractors and subcontractors, 
with vessel repair, alteration, or con¬ 
version contracts. [Amended] 

To maintain books, documents, papers, 
and records involving transactions re¬ 
lated to the contract. 

Retention period: 3 years after final 
payment under the contract. 41 CFR 
12B-7.5001-31 

3.23 Manufacturers of equipment or 
material which must he approved or 
found satisfactory for use. 

To keep the required drawings, plans, 
blueprints, specifications, production 
models (if any), qualification tests, and 
related correspondence containing evi¬ 
dence that the Coast Guard has found 
such equipment satisfactory, during the 
period of time the approval or listing 
is valid. 

Retention period: Not specified. 
Most of the specifications containing de¬ 
tailed descriptions of records to be re¬ 
tained are contained in 46 CFR Parts 
160—164. 

3.24 Each voluntary association holding 
a Certification of Authorization un¬ 
der the Great Lakes Pilotage Uni¬ 
form Accounting System. 

To keep all books, records and memo¬ 
randa and file them in such a manner to 
readily permit the audit and examination 
thereof by representatives of the U.S. 
Coast Guard. Also, the records must be 
housed or stored in such a manner as to 
afford protection from loss, theft or dam¬ 
age by fire, flood or otherwise. 

Retention period: 10 years unless oth¬ 
erwise authorized by the Commandant. 
46 CFR Part 403 

3.25 Masters or operators of vessels sub¬ 
ject to Oil Pollution Act of 1961, as 
amended. 

To keep on board an Oil Record Book 
and enter therein a descriptive statement 
of the circumstances of and reasons for 
discharge of oil or oily mixtures, the es¬ 
cape of oil or oily mixtures, or the dis¬ 
charge of residue arising from purifica¬ 
tion or clarification of fuel oil or lubri¬ 
cating oil, and entries regarding various 
activities which may result in discharg¬ 
ing oil or oily mixtures. 

Retention period: 2 years from the 
date of the last entry, or until surren¬ 
dered to the U.S. Government. 33 CFR 
151.35 

3.26 Owners, operators, and/or masters 
of oceanographic vessels. 

(a) To keep official logbook, or (b) for 
vessels not required to have such a log¬ 
book, to keep their own logs or records 
as prescribed by regulations. 

Retention period: (a) 1 year or for 
period of validity of vessel’s current cer¬ 
tificate of inspection, whichever is 
longer; (b) 1 year, except for separate 
records of tests and inspections of fire¬ 
fighting equipment, which shall be main¬ 
tained for the period of validity of the 
vessel’s certificate of inspection. 46 CFR 
196.35-3 
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XII 3.27 

3.27 Masters of ships subject to Inter¬ 
national Convention on Load Lines, 
1966. 

To enter In the ships logs, before de¬ 
parture from loading port, the data re¬ 
quired by section 6 of the load line acts. 
Including statements of load line marks 
applicable to the voyage, position of load 
line marks, and actual drafts of the 
vessel. 

Retention period: Until official logbook 
is surrendered to Coast Guard, or 1 year 
for ships not required to use official log¬ 
book. 46 CFR 42.07-20 

4. Federal Railroad Administration 

4.1 Kail road companies. 

To keep records as listed in the part 
cited. 

Retention period: Various. 49 CFR 
Part 1220 

4.2 Electric railway companies. 

To keep records as listed in the part 
cited. 

Retention period: Various. 49 CFR 
Part 1221 

4.3 [Deleted] 

4.4 Express companies. 

To keep records as listed in the part 
cited. 

Retention period: Various. 49 CFR 
Part 1223 

4.5 Pipeline companies. [Amended] 

To keep maps and records as indicated 
in the citation. 

Retention period: Various. 49 CFR 
195.404, Part 1224 

5. National Transportation Safety 
Board [Added] 

5.1 Operator?* of aireraft (involved in an 
accident or incident). 

To preserve to the extent possible all 
records, including tapes of flight re¬ 
corders and voice recorders, pertaining to 
the operation and maintenance of the 
aircraft and to the airmen involved in 
an accident or incident for which notifi¬ 
cation must be given to the Board. 

Retention period: Until the Board 
takes custody thereof or a release is 
granted by an authorized representative 
of the Board. 14 CFR 430.10 

Xlla. APPALACHIAN REGIONAL 
COMMISSION 

1.1 Recipients of grants. 

To maintain accurate and complete 
records of transactions and activities fi¬ 
nanced with Federal funds under section 
302 of the Appalachian Regional De¬ 
velopment Act of 1965, as amended. 

Retention period: Not specified. 40 
App., U.S.C. 302(c)(2) 

The Commission requires, as a con¬ 
dition in all grants and contracts under 
this section, that records be retained, 
usually for 3 years following last 
disbursement. 
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XIII. ATOMIC ENERGY 
COMMISSION 

1.1 Cost-type ronlrnclors. [Amended] 

To keep Justifications in support of 
subcontracts and purchase orders ade¬ 
quate to reflect the procurement prac¬ 
tices and procedures used and the 
circumstances supporting particular 
transactions. 

Retention period: Not specified. 41 
CFR 9-1.5203 

Cost-type contractors and subcon¬ 
tractors are also required to retain rec¬ 
ords in accordance with the provisions 
of their contracts or subcontracts. AEC 
Manual Chapter Appendix 0230 contains 
established retention periods for more 
than 900 record items of cost-type con¬ 
tractors and subcontractors. 41 CFR 
9-7.5006-1 

1.2 Licensees receiving, possessing, us¬ 
ing, or transferring byproduct ma¬ 
terial, source material, or special 
nuclear material. 

To maintain records (a) used in pre¬ 
paring Form AEC-4, “Occupational Ex¬ 
ternal Radiation Exposure History;” 

(b) showing the radiation exposures of 
all individuals for whom personnel moni¬ 
toring is required under 10 CFR 20.202; 

(c) showing the results of surveys made 
to evaluate the radiation hazards inci¬ 
dent to the production, use. release, dis¬ 
posal or presence of radioactive mate¬ 
rials or other sources of radiation; and 

(d) of disposals of licensed material by 
release into sanitary sewerage systems, 
by burial in soil or pursuant to proce¬ 
dures specifically authorized by license. 

Retention period: (a), (c), and (d) — 
until disposal is specifically authorized 
by the Commission; (b>—until Decem¬ 
ber 31, 1970, or until a date 5 years 
after termination of the individual’s 
employment, whichever is later (prior 
to December 31, 1970, the Commission 
may amend the regulations to assure the 
further preservation of records), (a) 
10 CFR 20.102; (b), (c), and (d) 10 CFR 
20.401 

1.3 Holder- of access permits. 
I Amended 1 

To keep written agreements from all 
Individuals who will have access to Re¬ 
stricted Data under the access permit to 
give effect to waivers of claims (a) for 
damages under 35 U.S.C. 183; (b) for 
compensation under section 173 of the 
Atomic Energy Act of 1954, as amended; 
and (c) against the United States and 
the Commission arising in connection 
with use of information supplied. To 
establish a document accountability pro¬ 
cedure for documents containing Secret 
Restricted Data and maintain records to 
show disposition of all such documents 
which have been in his custody at any 
time. 

Retention period: Not specified. 10 
CFR 25.23, 95.34 


1.4 [ Deleted ] 

1.5 Licensees utilizing sealed sources 
of byproduct material for radiog¬ 
raphy. [Amended] 

To maintain (a) records of the dates 
of calibration for each radiation survey 
instrument possessed by the licensee; 
(b) records of results of leak tests of 
sealed sources; (c) records of quarterly 
physical inventories of all sealed sources 
received and possessed under the license; 
(d) current logs showing for each sealed 
source a description of the radiographic 
exposure device or storage container, the 
identity of the radiographer to whom as¬ 
signed, and the plant or site where used 
and dates of use; (e) film badge reports 
and records of pocket dosimeter and 
pocket chamber readings; (f) records of 
physical radiation surveys required 
under 10 CFR 34.43. 

Retention period: Not specified, fa* 
10 CFR 34.24; (b> 10 CFR 34.25; (c) 
10 CFR 34.26; (d) 10 CFR 34.27; <e> 10 
CFR 34.33; (f) 10 CFR 34.43 

1.6 Licensees receiving, using, transfer¬ 
ring, delivering, importing, or ex¬ 
porting source material. [Amended] 

To maintain (a) such records as may 
be determined by the Commission to be 
necessary or appropriate to effectuate 
the purposes of the Atomic Energy Act 
of 1954, as amended, and the regulations 
issued thereunder; (b) records showing 
the receipt, transfer, export, and disposal 
of such source material. 

Retention period: Not specified. (a> 
10 CFR 40.41; <b> 10 CFR 40.61 

1.7 Licensees and holders of construc¬ 
tion permits. [Amended] 

To maintain such records as may be 
required by conditions of the license 
or permit or by rules, regulations, and 
orders of the Commission. 

Retention period: Not specified. 10 
CFR 50.71 

1.8 lessees of uranium deposits on 
land controlled by the Atomic Energy 
Commission. 

To keep records of (1) shifts worked; 
(2) wages and salaries paid; (3) ex¬ 
penditures for supplies and services and 
costs of operation of every kind; (4) 
tonnage and grade of ore mined; (5) 
development work and drilling per¬ 
formed; and (6) such other matters as 
in the Commission’s opinion would be 
of assistance to it In determining the 
cost of the operations. 

Retention period: At least 3 years 
after ter minat ion or expiration of the 
lease. 10 CFR 60.8 

1.9 Licensees receiving special nuclear 
material. [Amended] 

To keep (a) such records of receipt, 
possession, use, and transfer of S P €C “~ 
nuclear material as may be Incorporated 
as a condition or requirement in any 
license and (b) records showing the re¬ 
ceipt, inventory, and transfer of special 
nuclear material. 
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Retention period: Not specified, (a) 
10 CFR 70.32; (b) 10 CFR 70.51 

1.10 Holders of construction and oper¬ 
ating authorizations for certain 
nuclear reactors exempt from licens¬ 
ing requirements. [Amended] 

To maintain records as may be re¬ 
quired by the conditions of the authori¬ 
zation or by the rules, regulations and 
orders of the Commission. 

Retention period: Not specified. 10 
CFR 115.51 

1.11 Licensees and other persons sub¬ 
ject to financial protection require¬ 
ments and indemnity agreements. 
[Amended] 

To maintain records as deemed neces¬ 
sary by the Commission for the adminis¬ 
tration of the regulations concerning 
financial protection requirements and 
Indemnity agreements. 

Retention period: Not specified. 10 
CFR 140.6 

1.12 Contractors having negotiated con¬ 
tracts with Atomic Energy Commis¬ 
sion (except foreign governments, 
agencies thereof, and foreign pro¬ 
ducers) and their subcontractors. 

To keep directly pertinent books, doc¬ 
uments, papers, and records. 

Retention period: The General Ac¬ 
counting Office shall, until the expiration 
of 3 years after final payment, have ac¬ 
cess to and the right to examine the 
above-mentioned records, provided that 
earlier disposal of contractor and sub¬ 
contractor records is possible in accord¬ 
ance with records disposal schedules 
agreed upon between the Commission 
and the General Accounting Office. 41 
CFR 9-7.5004-10. 42 U.S.C. 2206 

1.13 Licensees packaging radioactive 
material for transport. 

To keep records of each shipment of 
fissile material and of a large quantity 
of licensed material in a single package. 

Retention period: 2 years after its gen¬ 
eration. 10 CFR 71.62 

1.14 Contractors whose contract contains 
the safety, health, and fire protection 
clause prescribed in 11 CFR 9-7.- 
5006—17. [Added] 

To maintain individual occupational 
radiation exposure records generated in 
performance of contract work. 

Retention period: Until disposal is spe¬ 
cifically authorized by the Commission; 
or at the option of the contractor de¬ 
livered to the Commission upon com¬ 
pletion or termination of the contract. 41 
9-7.5006-60 

1*13 Licensees transporting special nu¬ 
clear materials. [Added] 

To maintain records of names and ad¬ 
dresses of all authorized personnel and 
all shipments of special nuclear ma¬ 
terials including means employed to pro¬ 
tect such material. 

Retention period: Not specified. 10 
CFR 73.41 


RECORD RETENTION GUIDE 

XIV. CIVIL AERONAUTICS 
BOARD 

1.1 Certificated route and supplemental 
air carriers. [Amended] 

(a) To keep at its principal or general 
office a complete file of all tariffs Issued 
by it and by its agents and those issued 
by other carriers in which it concurs; to 
keep a file of current tariffs at all places 
where tickets are sold or property is re¬ 
ceived for transportation. 

Retention period: 3 years after expira¬ 
tion or cancellation. 14 CFR 221.170, 
221.171 (retention: 249.8, 249.13) 

(b) To keep general books of account 
and supporting books, records, and 
memorandums including organization 
tables and charts, internal accounting 
manuals, minute books, stock books, re¬ 
ports, work sheets, memorandums, etc. 

Retention period: Various. 14 CFR 
241.1-5 (retention: 249.8, 249.13) 

(c) To maintain records of all passes 
issued (and of regular tickets or bills of 
lading used in lieu of trip passes) and re¬ 
lated correspondence or memorand ums. 

Retention period: 3 years. 14 CFR 

223.5 (retention: 249.8, 249.13) 

(d) To maintain a record of the 
names and addresses of all passengers 
transported on each pro rata charter 
trip operated in interstate or overseas 
air transportation. 

Retention period: 6 months. 14 CFR 
207.9, 208.4 (retention: 249.8, 249.13) 

(e) To preserve a copy of each charter 
contract (exclusive of interline agree¬ 
ments with other air carriers or foreign 
air carriers). 

Retention period: 2 years. 14 CFR 
207.9, 208.4 (retention: 249.8, 249.13) 

(f) To preserve all passenger mani¬ 
fests, including those filed by charterers 
(supplemental air carriers only). 

Retention period: 6 months. 14 CFR 
208.34 (retention: 249.8) 

1.2 Certificated route local service air 
carriers; certificated route air car¬ 
riers furnishing transportation within 
Hawaii or Alaska; certificated route 
helicopter air carriers; and one cer¬ 
tificated trunkline route air carrier 
receiving subsidy for services over 
part of its routes. 

To maintain a record pertaining to 
each trade agreement entered into. In¬ 
cluding all correspondence and records 
concerning advertising and transporta¬ 
tion services provided. 

Retention period: Not specified. 14 
CFR 225.10 

1.3 U.S. air carriers authorized to per¬ 
form transatlantic charter flights. 

To preserve the “Statement of Sup¬ 
porting Information" with respect to 
each charter contract and proof of com¬ 
missions paid to travel agents. 

Retention period: 2 years. 14 CFR 

295.5 (retention: 249.8) 

1.4 Foreign route air carriers. 
[ Amended ] 

(a) To keep at its principal or gen¬ 
eral office a complete file of all tariffs 
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issued by it and by its agents and those 
issued by other carriers in which it con¬ 
curs; to keep a file of current tariffs at 
all places where tickets are sold or prop¬ 
erty is received for transportation. 

Retention period: 3 years. 14 CFR 
221.170, 221.171 (retention: 249.12) 

(b) To maintain records of all passes 
issued (and of regular tickets or bills of 
lading used in lieu Oi trip passes) and re¬ 
lated correspondence or memorand ums. 

Retention period: 3 years. 14 CFR 

223.5 (retention: 249.12) 

(c) To preserve a copy of each con¬ 
tract covering on-route charter flights 
originating or terminating in the United 
States together with all traffic documents 
pertaining to such on-route charters. 

Retention period: 2 years. 14 CFR 

212.7 (retention: 249.12) 

(d) To keep available for inspection at 
a place in the United States true copies 
of all manifests, air waybills invoices, 
and other traffic documents covering off- 
route charter flights performed under a 
“Statement of Authorization." 

Retention period: 2 years. 14 CFR 

212.7 (retention: 249.12) 

(e) To maintain a record of the names 
and addresses of all passengers trans¬ 
ported on each pro rata charter trip 
originating or terminating in the United 
States. 

Retention period: 6 months. 14 CFR 

212.7 (retention: 249.12) 

1.5 [Reserved] 

1.6 Holders of permits to operate for¬ 
eign aircraft in the United States. 
T Amended] 

< a) To keep available for inspection at 
a place in the United States true copies 
of all manifests, air waybills, Invoices, 
and other traffic documents covering 
flights originating or terminating in the 
United States. 

(b) To keep lists of names and ad¬ 
dresses of all passengers on charter 
flights originating or terminating in the 
United States. 

Retention period: (a) 1 year; (b) 6 
months. 14 CFR 249.11, 375.43 

1.6a Foreign air carriers authorized to 
p c r f o r m charter flights only, 
[Amended] 

(a) To maintain at its principal or 
general office (1) every charter contract 
and proof of commissions paid to any 
travel agents; (2) all passenger mani¬ 
fests. including those filed by charterers. 

Retention period: (1) 2 years: (2) 6 
months. 14 CFR 214.6 

(b) To keep at its principal or general 
office a complete file of all tariffs Issued 
by it and by its agents and those issued 
by other carriers in which it concurs; 
to keep a file of current tariffs at all 
places where tickets are sold or property 
Is received for transportation. 

Retention period: 3 years. 14 CFR 
221.170, 221.171 (retention: 214.6) 

(c) To maintain records of all passes 
issued (and/or regular tickets or bills 
of lading used in lieu of trip passes) and 
related correspondence or memorandums. 

Retention period: 3 years. 14 CFR 

223.5 (retention: 214.6) 
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1.7 Air freight forwarders and interna¬ 
tional air freight forwarders. 

(a) To keep at it8 principal or general 
office a complete file of all tariffs Issued 
by it and by its agents and those issued 
by other carriers in which it concurs; to 
keep a file of current tariffs at all places 
where tickets are sold or property is re¬ 
ceived for transportation. 

Retention period: 3 years afte r ex¬ 
piration or cancellation. 14 CFR 221.- 
170, 221.171 (retention: 249.27) 

(b) To keep other records as listed in 
the section cited. 

Retention period: Various. 14 CFR 
249.27 

1.8 Air carriers (domeslie and foreign). 
[Added J 

To maintain evidence of compliance 
with regulations imposed under Regula¬ 
tion Z of the Board of Governors of the 
Federal Reserve System, implementing 
the provisions of the Truth in Lending 
Act and the Consumer Credit Protection 
Act. 

Retention period: 2 years. 14 CFR 
249.31 

XlVa. COMMITTEE ON PUR¬ 
CHASES OF BUND-MADE 
PRODUCTS 

1.1 National Industries. 

To maintain a record of all qualifying 
agencies for the blind and such necessary 
data as will enable it to equitably allocate 
orders among such agencies for the 
blind. 

Retention period: Not specified. 41 
CFR 51-1.4 

1.2 Agencies for the blind (employing 
blind to extent of 75 percent of hours 
of employment of personnel in direct 
labor) selling to Government agen¬ 
cies and participating in the program 
of the Committee on Purchases of 
Blind-Made Products. 

To keep accounting system records 
from which can be drawn annually a 
financial report and operating statement 
accurately reflecting operations. 

To keep eye record cards containing 
information establishing that employees 
are blind (as defined in 41 CFR 51-1.1). 

Retention period: Not specified. 41 
CFR 51-1.9 

XV. EQUAL EMPLOYMENT OP¬ 
PORTUNITY COMMISSION 

1.1 Employers subject to title VII of the 
Civil Rights Act. 

To maintain personnel and employ¬ 
ment and other records having to do with 
hiring, promotion, demotion, transfer, 
lay-off or termination, rates of pay, and 
selection for training or apprenticeship. 

Retention period: 6 months from date 
of making record or personnel a ction 
Involved, whichever is later. 29 CFR 
1602.14 

1.2 Employers, labor organizations, and 
joint labor-management committees 
controlling apprenticeship programs. 

To maintain a list in chronological 
order of names and addresses, sex, and 


minority group identification, of all ap¬ 
plicants in the apprenticeship program. 

Retention period: 2 years or period of 
successful applicant’s apprenticeship, 
whichever is later. 29 CFR 1602.20, 
1602.21 


behalf of candidates for public office, 
together with appropriate notations 
showing disposition made and charge, if 
any, if request is granted. 

Retention period: 2 years. 47 CFR 
73.120. 73.290, 73.590, 73.657 


1.3 Local unions. 

To maintain prescribed records con¬ 
cerning local union practices; and “re¬ 
ferral unions” to maintain membership, 
referral, and applicant records by sex 
and minority group Identification. 

Retention period: 1 year except for 
other membership or referral records 
required of “referral unions” which are 
to be retained for a period of 6 months. 
29 CFR 1602.22, 1602.28 

XVI. FEDERAL COMMUNICA¬ 
TIONS COMMISSION 

1.1 Licensees of standard and FM broad¬ 
cast (radio) stations. 

To keep at each transmitter records 
of equipment performance measurement 
data including diagrams and appropri¬ 
ate graphs, together with descriptions 
of instruments and procedure, signed 
by the engineers making measurements. 

Retention period: 2 years. 47 CFR 
73.47, 73.254 

1.2 Licensees of standard, FM, noncom¬ 
mercial educational FM, and interna¬ 
tional radio, and television broadcast 
stations. 

To keep records of time and results 
of auxiliary transmitter tests. 

Retention period: 2 years. 47 CFR 
73.63, 73.255, 73.555, 73.638. 73.757 

1.3 Licensees or permittee# of standard, 
FM, noncommercial educational FM, 
and international radio, and televi¬ 
sion broadcast stations. 

To keep (in the case of standard, FM, 
noncommercial educational FM, and 
television broadcast stations) program, 
operating and maintenance logs: and 
(in the case of international radio sta¬ 
tions) program and operating logs, 
including rough logs and transcribed 
portions thereof. 

Retention period: 2 years: Provided , 
however, That logs involving communi¬ 
cations incident to a disaster or which 
include communications incident to or 
involved in an investigation by the Com¬ 
mission and concerning which the licen¬ 
sees or permittees have been notified, 
shall be retained until they are specifi¬ 
cally authorized in writing by the Com¬ 
mission to destroy them: Provided , /ttr- 
ther. That logs incident to or involved 
in any claim or complaint of which the 
licensees or permittees have been noti¬ 
fied shall be retained until such claim or 
complaint has been fully satisfied or 
until the same has been barred by the 
statute limiting the time for fllingof 
such suits upon such claims. 47 CFR 
73.111—73.115, 73.281—73.285, 73.581— 
73.585, 73.669—73.673,73.781—73.786 

1.4 Licensee# of standard, FM, non¬ 
commercial educational FM radio, 
and television broadcast stations. 

To keep complete records of all re¬ 
quests for broadcast time made by or on 


1.5 Licensee# of experimental and de¬ 
velopmental, auxiliary, and special 
broadcast services, including ex¬ 
perimental television broadcast, 
experimental facsimile broadcast, de¬ 
velopmental, remote pickup, aural 
broadcast STL and intercity relay, 
television pickup, television STL, 
television intercity relay, television 
broadcast translator, television 
broadcast booster, instructional tele- 
vision fixed, and community antenna 
relay stations. 


(a) To keep adequate records of oper¬ 
ation. 

(b) To keep operating logs. 

Retention period: (a) 2 years; (b) 2 

years; for licensees of instructional tele¬ 
vision fixed stations, or of community 
antenna relay stations, not less than 2 
years, with Commission reserving the 
right to order, in individual cases, reten¬ 
tion of logs for a longer period of time. 
In cases where the licensee has notice of 
any claim or complaint to which infor¬ 
mation contained in the log may be 
pertinent, the log shall be retained until 
such claim or complaint has been fully 
satisfied or until the same has been 
barred by statute limiting the time for 
the filing of suits upon such claims. 
47 CFR 74.181. 74.281, 74.381, 74.481, 
74.581, 74.681, 74.781, 74.881, 74.981, 
74.1081 


1.6 Licensee# of low power broadcast 
auxiliary stations. 

To maintain records, at the main 
studio or transmitter of broadcast station 
with which the auxiliary is principally 
used, which will accurately show current 
location of all transmitting units, peri¬ 
ods of operation at such locations and 
other pertinent remarks concerning 
transmissions. 

Retention period: 2 years. 47 CFR 
74.437 


1.7 Licensees of experimental stations. 

I Amended 1 

To keep adequate station records of 
operation; of service or maintenance 
duties which may affect proper station 
operation; and of the illumination or 
antennas or antenna supporting struc¬ 
tures. 

Retention period: 1 year. 47 CFR 
5.163. 5.165. 17.49 


1.8 Licensees of radio stations holding 
student authorizations for experi¬ 
mental service#. 

To maintain record of date, time, and 
frequency of operation and brief descrip¬ 
tion of experimentation being conducted 
Retention period: 1 month ^ “ 

mination of authorization. 47 CFR 5.4 

1.9 Licensee# of radio stations in the 
international fixed public radio com¬ 




o keep station logs. 
etention period: 1 year: 
ever, That logs involving commum 
ons incident to a disaster or which 
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XVI 1.19 


Include communications incident to or 
involved in an investigation by the Com¬ 
mission and concerning which the li¬ 
censee has been notified, shall be re¬ 
tained by the licensee until he is spe¬ 
cifically authorized in writing by the 
Commission to destroy them: Provided , 
further, That logs incident to or in¬ 
volved in any claim or complaint of 
which the licensee has been notified 
shall be retained by the licensee until 
such claim or complaint has been fully 
satisfied or until same has been barred 
by statute limiting the time for filing 
of suits upon such claims. 47 CFR 23.47 

1.10 Licensees of radio stations on land 
in the maritime service including 
public and limited coast stations, 
marine-utility stations, marine-fixed 
stations, marine-reccivcr-tcst stations 
and stations operated in the land 
mobile service for maritime par- 
poses using radiotelegraph}* or radio- 
tclcphony (including developmental 
stations and coast and fixed stations 
in Alaska). 

To keep accurate logs. 

Retention period: 1 year from date of 
entry and for such additional periods as 
required as follows: (a) Station logs in¬ 
volving communications incident to a 
distress or disaster shall be retained for 
a period of 3 years from date of entry; 
(b) station logs which include entries 
of communications incident to or in¬ 
volved in an investigation by the Com¬ 
mission and concerning which the 
station licensee has been notified shall 
be retained by the station licensee until 
such licensee is specifically authorized 
in writing by the Commission to destroy 
them; (c) station logs incident to or 
involved in any claim or complaint of 
which the station licensee has notice 
shall be retained by such licensee until 
such claim or complaint has been fully 
satisfied or until the same has been 
barred by statute limiting the time for 
the filin g of suits upon such claims. 
47 CFR 81.115, 81.194, 81.214, 81.314, 
81.370, 81.458. 81.477, 81.536. 85.109, 
85.115 


1*11 I irensm of limited coast .stations 
or marine-utility -stations used on 
fehore. 

To keep a copy of agreements with 
vessel owners, verifying that licensee has 
sole right of control of the ship radio 
station involved and make them avail- 
* or upon request of an 

authorized representative of the Com¬ 
mission. 

Intention period: Not specified. 47 


1-12 Licensee# of limited coast stations, 
marine-utility stations, and marine* 
bxed stations. 


n , T ° keep records which reflect the cost 
. 4 servIce and its nonprofit, cost- 

1C0 °P er ative arrangement or 
on which radio communication 
service is rendered and make them avail- 
fmfv/S r ^P^Mon upon request of an 
mission representative of the Com- 

Period: Not specified. 47 
LF R 81.352. 81.451 


1.13 Licensees of radiotelegraph, radio¬ 
telephone, and radar stations on 
shipboard in the maritime services 
including public and limited ship 
stations, marine utility ship stations, 
ship-radar stations, and develop¬ 
mental stations, including such sta¬ 
tions in Alaska. 

To keep accurate logs. 

Retention period: 1 year from date of 
entry and such additional periods as re¬ 
quired as follows: (a) Station logs in¬ 
volving communications incident to a 
distress or disaster shall be retained by 
the station licensee for a period of 3 
years from date of entry; (b) station logs 
which include entries of communications 
incident to or involved in an investiga¬ 
tion by the Commission and concerning 
which the station licensee has been noti¬ 
fied shall be retained by the station li¬ 
censee until such licensee is specifically 
authorized In writing by the Commission 
to destroy them; (c) station logs incident 
to or involved in any claim or complaint 
of which the station licensee has notice 
shall be retained by such licensee until 
such claim or complaint has been fully 
satisfied or until the same has been 
barred by statute limiting the time for 
the filin g of suits upon such claims 
(47 CFR Part 42 prescribes the require¬ 
ment concerning record retention by 
communications common carriers); (d) 
a permanent installation and mainte¬ 
nance record is required to be kept at the 
station by the station licen see of each 
ship radar station. 47 CFR 83.115, 83.- 
184, 83.330, 83.368, 83.405, 85.110, 85.115 

1.14 Stations licensed in the Aviation 
services. 

All stations at fixed locations, except 
radionavigation land test stations 
(MTF), to keep adequate records of 
operation; and stations whose antenna 
structure Is required to be illuminated— 
a record of illumination; Aeronautical 
Public Sendee Stations—to keep a file of 
all record communications handled and 
all ground stations so licensed to keep 
a record of radiotelephone contacts 
either in the form of telephone traffic 
tickets or as a separate list. 

Retention period: The logs in the avia¬ 
tion services may be destroyed after a 
period of 30 days except: (a) That logs 
involving communications incident to a 
disaster or which include communica¬ 
tions incident to, or involved in, an in¬ 
vestigation by the Commission and 
concerning which the licensee has knowl¬ 
edge. shall be retained by the licensee 
until specifically authorized in writing 
by the Commission to destroy them, (b) 
that logs incident to or involved in any 
claim or complaint of which the licensee 
has knowledge shall be retained by the 
licensee until such claim or complaint 
has been fully satisfied or until the same 
has been barred by statute limiting the 
time for the filing of suits upon such 
claims. 47 CFR 87.99, 87.101, 87.103, 
87.117 

1.15 Air carrier aircruf |*. 

To keep adequate records to permit 
ready identification of individual air¬ 
craft if In lieu of radio station call letter. 


the official aircraft registration number, 
or company flight identification is used 
and make them available for inspection 
upon request of an authorized repre¬ 
sentative of the Commission. 

Retention period: Not specified. 47 
CFR 87.115, 87.117 

1.16 Licensees of public safety and in¬ 
dustrial radio services stations. 

To keep records as follows: By all sta¬ 
tions—transmitter measurements, serv¬ 
ice and maintenance records, the name, 
address, and license information of 
person or persons responsible for the 
foregoing; base and fixed stations (ex¬ 
cept such stations In the public safety 
services authorized to be operated at 
temporary locations or for unattended 
operation and except such stations in 
the industrial radio service authorized 
to be operated at temporary locations) — 
names of persons responsible for the op¬ 
eration of the transmitting equipment, 
together with the period of their duty; 
for base stations in the industrial radio 
services; excepting base stations author¬ 
ized to operate at temporary locations— 
identification of other base stations or 
fixed stations with which they communi¬ 
cate, and date, time, and nature of such 
communication, and stations whose an¬ 
tenna or antenna supporting structure is 
required to be illuminated—a record of 
illumination. 

Retention period: 1 year. 47 CFR 
89.175, 89.179, 91.160 

1.17 Licensees of public safety and in¬ 
dustrial radio stations, land trans¬ 
portation radio stations, and citizens 
radio stations sharing costs and facil¬ 
ities with other licensees. 

To keep a copy of cooperative agree¬ 
ments and contracts as well as records 
which reflect the non-profit, cost-shar¬ 
ing nature of that sharing. 

Retention period: The copy of the co¬ 
operative agreement shall be kept during 
the life of the agreement and 1 year 
thereafter, and the cost sharing records 
shall be retained for 1 year. 47 CFR 
89.13. 89.14, 89.179, 91.6, 91.9, 91.160, 
93.3, 93.4, 93.160, 95.87, 95.103 

1.18 Nonprofit corporations or associa¬ 
tions organized to operate radio sta¬ 
tions in the power, petroleum, forest 
product, motion picture, relay press, 
motor carrier, railroud, taxicab, and 
automobile emergency radio services. 

To keep records which reflect the cost- 
sharing nonprofit basis under which 
they operate. 

Retention period: 1 year. 47 CFR 
91.160, 91.251, 91.301, 91.351, 91.401, 
91.451, 93.3, 93.251, 93.351, 93.401, 93.501 

1.19 Licensees of amateur radio stations. 

To keep an accurate log of station 
operation. 

Retention period: 1 year following the 
last date of entry: Provided , That, in the 
case of stations in the Radio Amateur 
Civil Emergency Service, those portions 
of any log covering operation of a station 
in connection with any actual condition 
jeopardizing the public safety or affect¬ 
ing the National Defense shall not be 
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XVI 1.20 

destroyed unless prior approval for such 
destruction shall have be en received 
from the Commission. 47 CFR 97.103, 
97.105, 97.209 

1.20 Radio officers of amateur civil 
emergency services. 

To keep records of secret, tactical, or 
abbreviated call signs or other distinc¬ 
tive signals of station Identification. 

Retention period: Not specified. 47 
CFR 97.211,97.213 

1.21 Manufacturers, owners, or distrib¬ 
utors of radio receivers. [Amended] 

To keep certificate of compliance with 
the requirements of 47 CFR Part 15, 
Subpart C. 

Retention period: 5 years. 47 CFR 
15.69 

1.22 Licensees in land transportation 

radio services. 

To keep records as follows: By all sta¬ 
tions—transmitter measurements, serv¬ 
ice and maintenance records, the name, 
address, and license information of the 
person or persons responsible for the 
foregoing; base and fixed stations (ex¬ 
cept for such stations authorized for 
unattended operation)—names of per¬ 
sons responsible for the operation of the 
transmitting equipment, together with 
the period of their duty (except in the 
Railroad Radio Service): for base sta¬ 
tions at which operators are required— 
identification of other base or fixed 
stations with which they communicate, 
and date, time, and nature of such 
communications (except in the Rail¬ 
road Radio Service); and stations whose 
antenna structure is required to be illu¬ 
minated—a record of illumination. 

Retention period: 1 year. 47 CFR 
93.160 

1.23 Licensees of citizens radio service 
station*. [Amended) 

To keep records as follows: for each 
station operated as a mobile station, the 
current authorization; for stations where 
the licensee Installs a unit of his station 
on the premises of a telephone answering 
service, the required written agreement; 
and for stations whose antenna structure 
Is required to be illuminated, a record of 
illumination. 

Retention period: 1 year. 47 CFR 
17.49, 95.89, 95.101, 95.103, 95.111 

1.24 Disaster communications service 
radio stations. 

To keep a list of all general or collec¬ 
tive call signs, unit designators, or au¬ 
thorized substitutes used. 

Retention period: Not specified. 47 
CFR 99.25 

1.25 Disaster communications service 
radio stations. 

To keep an accurate log of all opera¬ 
tions in the 1750-1800 kc band. 

Retention period: 1 year, except that 
those portions of any disaster station log 
covering operation of such station in 
connection with any actual disaster shall 
not be destroyed unless prior approval 
for such destruction shall have been 
received from the Commission. 47 CFR 
99.27 
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1.26 Licensees of radio stations in the 
domestic public radio services. 

To maintain a technical log of station 
operations as follows: For each station— 
results and dates of transmitter meas¬ 
urements, details of servicing and main¬ 
tenance of transmitters which may affect 
proper station operation, and time and 
nature of failure or erratic operation of 
transmitter or automatic alarm facili¬ 
ties; for stations having obstruction 
lighted antenna structure—time of daily 
lighting and check of proper operation, 
details of obstruction light failure (if 
any) and repair details, and results ol 
three-month periodic inspection (includ¬ 
ing date, condition of obstruction paint¬ 
ing, lighting devices, indicators, and 
alarms, and details of adjustments, 
replacements, and repairs), and date 
and time of notice to the Federal Avi¬ 
ation Agency regarding failure of ob¬ 
struction lighting and any resumption 
thereof; for stations required to main¬ 
tain one or more control points— 
time and signature of person operating 
transmitting equipment each day, in¬ 
cluding class, serial number and expira¬ 
tion date of license if operator is re¬ 
quired to be licensed, and identity of 
station or point to vrhich transmission 
1s made. 

Retention period: 1 year: Provided: 
That (a) records involving communica¬ 
tions incident to a disaster or which in¬ 
clude communications incident to. or 
involved in, an investigation by the Com¬ 
mission and concerning which the 
licensee has knowledge, shall be retained 
by the licensee until specifically author¬ 
ized in writing by the Commission to 
destroy them, (b) records incident to. or 
involved in. any claim or complaint of 
which the licensee has knowledge shall 
be retained by the licensee until such 
claim or complaint has been fully satis¬ 
fied or until the same has been barred 
by statute limiting the time for the filing 
of suits upon such claims. 47 CFR 21.208 

1.27 Communication common carriers* 
including Communications Satellite 
Corporation and certain contractors. 

To keep accounts, records, memoranda, 
documents, microfilm, correspondence 
and related indexes prepared by or on 
behalf of the carrier as well as records of 
property or services acquired by a carrier 
through purchase, consolidation, merger, 
etc. 

Retention period: Records are to be 
preserved in accordance with the require¬ 
ments and for the periods of time desig¬ 
nated in the codified regulations. 47 
CFR 25.177,42.9 

1.28 Owners or operators of industrial 
heating equipment. 

To keep a log of inspections of indus¬ 
trial heating equipment. 

Retention period: Not sjieclfled. 47 
CFR 18.105 

1.29 Owners or operators of ultrasonic 
equipment, industrial heating equip¬ 
ment, medical diathermy equipment, 
RF stabilized arc welders. 

To keep a copy of certificate of com¬ 
pliance at the equipment site. 


Retention period: For life of equip¬ 
ment. 47 CFR 18.80, 18.117, 18.141, 
18.142, 18.183 

1.30 Applicants, permittees, and li- 
censees of standard, FM, noncom¬ 
mercial educational FM radio, and 
television broadcast stations. 

To maintain for local public inspection 
copies of the following applications and 
reports, including exhibits, letters, and 
other documents related thereto, which 
are open for public Inspection at the 
offices of the Commission: 

(a) A copy of every application ten¬ 
dered to the Commission for filing with 
respect to which, under the provisions 
of the Commission rules, local public 
notice must be given by publication in a 
newspaper and/or broadcasting over the 
station involved. 

(b) A copy of every application ten¬ 
dered to the Commission for filing with 
respect to which local public notice is not 
required but which involves changes in 
program service, requests for extension 
of time in which to complete construc¬ 
tion of a new station, or requests for con¬ 
sent to assignment or transfer or control. 

(c) A copy of every ownership or sup¬ 
plemental ownership report filed with the 
Commission. 

Retention period: Applicants for con¬ 
struction permits for new stations shall 
maintain the material so long as the ap¬ 
plication is pending before the Commis¬ 
sion or any proceeding involving the ap¬ 
plication is pending before the courts. 
Permittees or licensees shall maintain 
the material so long as an authorization 
to operate the station is outstanding. 47 
CFR 1.526 

1.31 Licensees of standard, FM, and in¬ 
ternational radio, and television 
broadcast stations. 

To keep a list of the chief executive 
officers or members of the executive 
committee or of the board of directors 
of any corporation, committee, associa¬ 
tion, or other unincorporated group 
which sponsors, pays for or furnishes, in 
whole or in part, or provides material 
or services for any program, other than 
a program advertising commercial prod¬ 
ucts or services, which is broadcast by 
the station. 

Retention period: 2 years. 47 CFR 
73.119, 73.289. 73.654. 73.789 

1.32 Licensees of community antenna 
relay (CAR) stations. 

To keep records showing cost of the 
service and its nonprofit, cost-sharing 
nature when CAR licensees supply tele¬ 
vision program material to CATV sys¬ 
tems, other than CA r IV systems owned 
or operated by the CAR licensee. 

Retention period: Not specified. 47 
CFR 74.1030 

1.33 Licensees of operational stations in 
the aviation services sharing costs 
and facilities with other licensees. 

To keep a copy of cooperative agree¬ 
ments and contracts as well as records 
which reflect the nonprofit, cost sharing 
nature of that sharing and make them 
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available for inspection upon request of 
an authorized representative of the 

Commission. 

Retention period: Not specified. 47 
CFR 87.117, 87.467 

1.34 Community Antenna Television 
Systems (CATV) Operating Cable- 
casting Facilities. [ Added1 

To keep complete records of all re¬ 
quests for cablecasting time made by or 
on behalf of candidates for public office, 
together with appropriate notations 
showing disposition made and charge, if 
any, if request is granted. 

Retention period: 2 years. 47 CFR 
74.1113(c) 

XVII. FEDERAL DEPOSIT INSUR¬ 
ANCE CORPORATION 

1.1 Insured banks. 

Each insured bank, as a condition to 
the right to make any deduction, allowed 
under section 7(b) of the Federal De¬ 
posit Insurance Act (12 U.S.C. 1817), 
in determining its assessment base, shall 
maintain such records as will readily 
permit verification of the correctness of 
its assessment base. 

Retention period: No insured bank 
shall be required to retain such records 
for such purpose for a period in excess 
of 5 years from the date of the filing 
of any certified statement, except that 
when there is a dispute between the in¬ 
sured bank and the Corporation over the 
amount of any assessment the bank shall 
retain such records until final determi¬ 
nation of the issue. 12 UJ3.C. 1817(b): 
12 CFR 304.3 

1.2 Insured banks. 

To keep certified statement forms. 
Retention period: 8ame as for item 1.1 
12 CFR 304.3 


Retention period: Not specified. 12 
CFR 545.14-3 

1.4 Federal savings and loan associa¬ 
tions. 

To keep records for each real estate 
loan, the security for which includes one 
or more dwelling units. 

Retention period: Not specified. 12 
CFR 545.6-1 

1.5 Federal savings and loan associa¬ 
tions. 

To keep a record of the status of taxes, 
assessments, insurance premiums, and 
other charges on all real estate on which 
the association has loans or which is 
owned by it. 

Retention period: Not specified. 12 
CFR 545.6-11 

1.6 Federal savings and loan associa¬ 
tions. 

To keep a signed copy of the report of 
the appraisal of each parcel of real estate 
owned made at the time of its acquisi¬ 
tion. 

Retention period: Not specified. 12 
CFR 545.19 

1.7 Federal savings and loan associa¬ 
tions. 

To keep signed statements of inten¬ 
tion to make regular monthly payments 
of a specified amount to bonus accounts. 

Retention period: Not specified. 12 
CFR 545.2-2 

1.8 Federal savings and loan associa¬ 
tions. [Added] 

To maintain signed application with 
full explanation for emergency with¬ 
drawal of a fixed term savings deposit. 

Retention period: 2 years. 12 CFR 
545.1-4 


XVIII. FEDERAL HOME LOAN 
BANK BOARD 

1. Federal Savings and Loan System 

1.1 Federal savings and loan associa- 
tions. 


To keep at home office and branch 
offices complete records of all business 
transactions, and to keep at agencies an 
original record of all business transacted 
at such agencies. 

Retention period: Not specified. 12 
CFR 545.15.545.20 

1 - Federal savings and loan asMteia- 
tions. 


To maintain a detailed record of 0 
transactions made at each mobile faclll 
operated by the association. 

period: Not specified. 

545.14-4 

1-3 Federal savings and loan associ 
tions. 


2. Federal Savings and Loan 
Insurance Corporation 

2.1 Institutions insured by the Federal 
Savings and Loan Insurance Corpo¬ 
ration. 

To establish and maintain such ac¬ 
counting and other records as will pro¬ 
vide an accurate and complete record of 
all business transacted by it and, without 
any limitation on the generality of the 
foregoing, to establish and maintain rec¬ 
ords with respect to: (1) loans on the 
security of real estate, (2) property pur¬ 
chased subject to, or with assumption by 
a third party of, an institution’s loan, 
(3) loans sold, (4) the acquisition of 
mortgaged security, (5) insured ac¬ 
counts, and (6) such other records as are 
required by statute or by any other reg¬ 
ulation to which such Institution is sub¬ 
ject. 

Retention period: Not specified. 12 
CFR 563.17-1 


and ma *ntain such book 
cWruf’ ^accounting practices as wi 
of a h fuUy ^sotose the operatlor 
which processln 8 service center 1 
tW0 or more Institutions particl 


2.2 Institutions insured by the Federal 
Savings and Loan Insurance Corpo¬ 
ration. 

To keep a dated, signed copy of each 
report of appraisal of each parcel of real 
estate owned which is a scheduled item. 


Retention period: Not specified. 12 
CFR 563.17-2 

2.3 Institutions insured by the Federal 
Savings and Loan Insurance Corpo¬ 
ration. 

To keep signed appraisals of real estate 
loans located more than fifty miles from 
institution’s principal office. 

Re tention period: Not specified. 12 

CFR 563.10 

2.4 Institutions insured by the Federal 
Savings and Loan Insurance Corpo¬ 
ration. 

To keep records showing compliance 
with the limitations on real estate loans 
to one borrower if the total balances of 
all outstanding loans on the security of 
real estate owed to an institution by any 
one borrower exceeds $100,000. 

Retention period: Not specified. 12 
CFR 563.9-3 

2.5 Institutions insured by the Federal 
Savings and Loan Insurance Corpo¬ 
ration. 

To keep records of evidence of cost of 
give-away given in connection with the 
opening or increasing of an account. 

Retention period: 2 years. 12 CFR 
563.24 

2.6 Institutions insured by the Federal 
Savings and Loan Insurance Corpo¬ 
ration. 

(a) To establish and maintain by a 
separate ledger control or otherwise rec¬ 
ords showing the aggregate of outstand¬ 
ing balances of all accounts opened or 
increased as the result of the services 
of a broker and to make and retain an 
itemized record of each payment of sales 
commission to any broker, identifying 
each account and stating the amount 
thereof in respect to which such sales 
commission is paid. 

(b) To retain original or signed du¬ 
plicate of each agreement by which a 
broker is employed, engaged, or retained. 

Retention period: Not specified. 12 
CFR 563.25 

2.7 Institutions insured by the Federal 
Savings and Loan Insurance Corpora¬ 
tion. 

To include in its account records evi¬ 
dence of any relationship pursuant to 
which the funds in an account are in¬ 
vested, such as trustee, agent, custodian 
or executor, which may provide a basis 
for additional insurance, together with 
any details concerning the relationship 
and the interests of other parties In the 
account, unless such details are ascer¬ 
tainable from the records of the account- 
holder maintained in good faith and in 
the regular course of business. 

In connection with a trust account, to 
Include in its account records the name 
of both the settlor (grantor) and the 
trustee of the trust and to keep an ac¬ 
count signature card executed by the 
trustee. 

In connection with Joint accounts, to 
keep an account signature card per¬ 
sonally executed by each co-owner. 

Retention period: Not specified. 12 
CFR 564.2, 564.9 
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2.8 Institution!* insured by the Federal 
Savings and Loan Insurance Corpora¬ 
tion. 

In connection with the sale of real 
estate owned by an insured institution, to 
maintain records of the book value of 
such real estate at the time of sale and 
the price at which it was sold. 

Retention period: Not specified. 12 
CFR 563.23-1 

2.9 Savings and loan holding companies. 

To maintain such books and records as 
may be prescribed by the Federal Savings 
and Loan Insurance Corporation. 

Retention period: Not specified. 12 
CFR 584.1 

2.10 Insti III lions insured by llie Federal 
Savings and Loan Insurance Corpo¬ 
ration. [Added] 

To maintain signed application with 
full explanation for emergency with¬ 
drawal of a fixed-rate, fixed-term 
account. 

Retention period: 2 years. 12 CFR 
563.3-1 

3. Federal Home Loan Bank System 
[Added] 

3.1 Federal Home l>oan Bank Members. 

To maintain such records as may be 
required to certify compliance w f ith li¬ 
quidity requirements. 

Retention period: Not specified. 12 
CFR 523.13 

XIX. FEDERAL MARITIME 
COMMISSION 

1.1 Independent ocean freight forward¬ 
ers. [Amended] 

(a) To keep books of account and rec¬ 
ords, including each document prepared, 
processed, or obtained by the licensee, in 
connection with carrying on the business 
of forwarding. 

Retention period: 5 years. 46 CFR 
510.23 

(b) To keep in its files a true copy, or 
if oral, a true and complete memorandum 
of every special arrangement or con¬ 
tract with its principal, or modification 
or cancellation. 

Retention period: Not specified. 46 
CFR 510.25. 

1.2 Carriers and conferences of carriers. 

To keep records of votes on each ques¬ 
tion voted on. 

Retention period: At least 2 years. 
46 CFR 537.4 

1.3 [Combined with 1.1] 

XX. FEDERAL POWER 
COMMISSION 

1.1 Public utilities and licensees. 

Preservation of records. 

Retention period: Specified at 18 CFR 
125.1-125.3 

See also Regulations to Govern the 
Preservation of Records of Public Utili¬ 
ties and Licensees. December 12, 1962. 
Superintendent of Documents, UJ3. Gov¬ 
ernment Printing Office, Washington, 
D.C., 20402. 
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1.2 Natural gas companies. 

Preservation of records. 

Retention period: Specified at 18 CFR 
225.1-225.3 

See also Regulations to Govern the 
Preservation of Records of Natural Gas 
Companies, December 12, 1962. Super¬ 
intendent of Documents, U.S. Govern¬ 
ment Printing Office, Washington, D.C., 
20402. 

XXa. FEDERAL RESERVE SYSTEM 

1.1 Persons extending credit for purpose 
of purchasing or carrying margin 
securities. [Amended] 

To maintain such records as shall be 
prescribed by the Board of Governors of 
the Federal Reserve System to enable 
it to perform the functions conferred 
upon it by the Securities Exchange Act 
of 1934. 

Retention period: Not specified. 12 
CFR 207.3 

1 .2 Persons extending credit for purpose 
of purchasing or carrying margin 
securities. [Amended] 

To maintain statements obtained in 
conformity with requirements of Federal 
Reserve Form G-3 in connection with 
any extension of credit secured directly 
or indirectly, in whole or in part, by col¬ 
lateral that includes any margin security. 

Retention period: 3 years after the 
credit is extinguished. 12 CFR 207.1 

1.3 Banks extending credit for purpose 
of purchasing or carrying margin 
storks. [Amended] 

To maintain statements obtained in 
conformity with requirements of Federal 
Reserve Form U-l in connection with 
any credit secured directly or indirectly, 
in whole or in part, by any stock. 

Retention period: 3 years after the 
credit is extinguished. 12 CFR 221.3 

1.4 Brokers and dealers extending credit. 
I Added] 

To maintain statements obtained in 
conformity with requirement of Federal 
Reserve Form T-4 for every extension of 
credit on a margin security (other than 
an exempted security) not for the pur¬ 
pose of purchasing or carrying or trading 
in securities. 

Retention period: 3 years after the 
credit is extinguished. 12 CFR 220.7 

1.5 Creditors making disclosures under 
the Truth in landing Act. [Added] 

To maintain evidence of compliance 
with Federal Reserve Regulation Z. 

Retention period: 2 years after date of 
each disclosure. 12 CFR 226.6 

XXI. FEDERAL TRADE 
COMMISSION 

1.1 Wool products manufacturers. 

To keep records of the various fibers 
used in wool products. The records 
should show not only the fiber content 
qf wool, reprocessed wool, and reused 
wool, but also any other fibers used. 
Such records should contain sufficient 
information whereby each of the wool 
products manufactured can be identified 


with Its respective record of fiber con¬ 
tent including the source of the material 
used therein. 

Retention period: 3 years. 16 CFR 
300.31 

1.2 Fur products manufacturers and 
dealers in furs and fur products. 
I Amended ] 

To keep records showing all the in¬ 
formation required under the Fur Prod¬ 
ucts Labeling Act and under rules and 
regulations relating to such products or 
furs in a manner that will permit proper 
identification of each fur product or fur 
manufactured or handled. The item 
number required to be assigned to a fur 
product and to appear on the label and 
on the invoice relating to such product 
must appear in the records in such a 
manner as to identify the product 
through the various processes of manu¬ 
facture, from whom purchased and the 
date of purchase; if exemption on basis 
of cost claimed, records of cost required. 

Retention period: 3 years. 16 CFR 
301.39, 301.41 

1.3 Dealers advertising prices of furs 
and fur products. 

To keep records to support pricing 
representations where comparative 
prices and percentage savings claims are 
used in advertising. 

Retention period: Not specified. 16 
CFR 301.44 

1.4 Persons guarantying as to flam¬ 
mable quality of fabrics in wearing 
apparel on basis of guaranties re¬ 
ceived by them. 

To keep the guaranty received and 
identification of the fabric or fabrics 
guaranteed. 

Retention period: 3 years after guar¬ 
anty furnished. 16 CFR 302.8 

1.5 Persons guarantying as to flam¬ 
mable quality of fabrics in wearing 
apparel on basis of class tests. 

To keep records showing (a) identifi¬ 
cation of the class test; (b) fiber compo¬ 
sition, construction, and finish type of 
the fabrics; (c) a swatch of each class 
of fabrics guaranteed. 

Retention period: 3 years after test. 
16 CFR 302.8 

1.6 Persons guarantying as to flam¬ 
mable quality of fabrics in wearing 
apparel who have made tests thereof. 

To keep records showing (a) style or 
range number, fiber composition, con¬ 
struction, and finish type of each fabric 
used in the article of wearing apparel, 
including a swatch of the fabric tested; 
(b) stock or formula number, color, 
thickness and general description or 
each film used in the article and a sam¬ 
ple of the film; (c) results of actual 
tests. 

Retention period: 3 years after test. 
16 CFR 302.8 

1.7 Textile fiber products manufacturers 
and distributors substituting mm • 

To keep records of the various fibers 
used in the manufacture of textile nD 
products. Such records should conta 
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sufficient information whereby each of 
the textile fiber products manufactured 
can be identified with its respective rec¬ 
ord of fiber content including the source 
of the material used therein. 

Those substituting labels shall keep 
such records as will show the informa¬ 
tion set forth on the label removed and 
the name of the person from whom such 
textile fiber product was received. 

Retention period: 3 years. 16 CFR 
303.39 


1.8 Importers of flammable textile 
fabrics or articles of wearing apparel. 

To maintain records which establish 
that the imported flammable textile 
fabrics or articles of wearing apparel 
have been shipped for appropriate flam¬ 
mability treatment and that such treat¬ 
ment has been completed, and records 
showing disposition of such fabrics or 
articles of wearing apparel subsequent 
to the completion of such treatment. 

Retention period: Not specified. 16 
CFR 302.14(c) 


1.9 Persons selling flammable fabrics 
or using such fabrics in interlinings 
or other exempted unexposed parts 
of wearing apparel. 

To maintain records which show the 
acquisition, disposition, and end use or 
intended end use of such fabrics. 

Retention period: Not specified. 16 
CFR 302.6(a) 


1.10 Persons selling flammable fabrics 
or using such fabrics in hats, gloves, 
and footwear. 


To maintain records which show the 
'icquisition, disposition, and end use or 
intended end use of such fabrics. 

Retention period: Not specified. 16 
CFR 302.6(b) 


1*11 Persons shipping flammable fab¬ 
rics or articles of wearing apparel for 
processing. 

To maintain records which establish 
that the flammable textile fabrics or 
articles of wearing apparel have been 
shipped for appropriate flammability 
treatment and that such treatment has 
wen completed, and records showing 
disposition of such fabrics or articles of 
wearing apparel subsequent to the com¬ 
pletion of such treatment. 

Retention period: Not specified. 16 
CFR 302.14(b) 


XXII. GENERAL ACCOUNTING 
OFFICE 

Contractor using Government bill of 
lading ns shipper. 

To keep bill of lading, memorandum 
°py. certified by initial carrier’s agent. 
Ration period: Where the bill of 
amg covers shipments made under a 
contr *act having a records 
rnnio 110 ? clause * the memorandum 
otw shou j d ^ retained together with 
for i records Pertaining to the contract 
w the specific period. When the ship- 
tmnt 1 ^ ade aader a Government con- 
cZL** having a record retention 
prarni the contrac tor’s normal business 
*** retention of similar ree¬ 
ds may be followed. 4 CFR 52.9 


1.2 Contractors having Government 
contracts negotiated without adver¬ 
tising. 

To keep records pertaining to the con¬ 
tracted project. (This requirement does 
not apply to contracts with foreign con¬ 
tractors or subcontractors, Including 
foreign governments or agencies thereof, 
excepted from the requirement pursuant 
to 10 U.S.C. 2313(c) or 41 U.S.C. 254(c). 
Nor does this requirement apply 
to certain contracts entered Into 
with foreign governments or their 
agencies for service rendered to the 
United States or its agencies within the 
continental limits of the United States 
or to purchases made outside the con¬ 
tinental limits of the United States 
under section 633(a) of the Foreign As¬ 
sistance Act of 1961, 75 Stat. 424, 454, 
22 U.S.C. 2393(a), as implemented by 
Executive Order 11223, May 12. 1965, 
or under the Peace Corps Act, 75 Stat. 
612, 22 U.S.C. 2501 et seq., as imple¬ 
mented by Executive Order 11041, Au¬ 
gust 6, 1962. as amended by Executive 
Order 11250, October 10, 1965.) 

Retention period: 3 years after final 
payment under contract. 41 U.S.C. 254; 
10 U.S.C. 2313. However, subcontracts 
under contracts for experimental, de¬ 
velopmental or research work may con¬ 
tain clauses specifying that records 
pertaining to such subcontract need be 
retained only 3 years after final payment 
under the subcontract. Comptroller 
General’s decision B-101404, September 
8,1952 

1.3 Contractors. 

Contracts and amendments to con¬ 
tracts made under authority of the act 
of August 28, 1958, 72 Stat. 972, shall in¬ 
clude the following contract provision: 
The Contractor agrees that the Comp¬ 
troller General of the United States or 
any of his duly authorized representa¬ 
tives shall, until the expiration of 3 years 
after final payment, have access to and 
the right to examine any directly perti¬ 
nent books, documents, papers, and rec¬ 
ords of the Contractor involving transac¬ 
tions related to this contract, and agrees 
to include similar provisions in all his 
related subcontracts. (This requirement 
does not apply to contracts with foreign 
contractors or subcontractors, including 
foreign governments or agencies thereof, 
excepted from the requirement pursuant 
to 50 U.S.C. 1433(b).) 50 U.S.C. 1433 

XXIII. GENERAL SERVICES 
ADMINISTRATION 

1.1 War contractors and subcontractors. 
World War II, having contract of 
$25,000 or more or having termina¬ 
tion inventory worth $5,000 or 
more. [Amended] 

To keep records essential to determin¬ 
ing performance under the contract or 
subcontract and to justify the settle¬ 
ment thereof as required by the Contract 
Settlement Act of 1944 (41 U.S.C. 101- 
125) and 18 U.S.C. 443 (excluded from 
this provision are contractor or subcon¬ 
tractor records title to which is trans¬ 
ferred to a Federal agency: war 
contractor or subcontractor records that 


are included by Federal agencies on rec¬ 
ords disposition schedules approved by 
the Congress in the manner provided in 
the Records Disposal Act (44 U.S.C. 
ch. 33), and war contractor or subcon¬ 
tractor records disposal of which is 
approved in writing by the Administrator 
of General Services and the Comptroller 
General of the United States). 

Retention period: (a) 5 years after 
such disposition of termination inven¬ 
tory by such war contractor or subcon¬ 
tractor or Government agency, or (b) 5 
years after the final payment or settle¬ 
ment of such war contract or subcon¬ 
tract, whichever applicable period is 
longer. 41 CFR 101-13.3 

1.2 Recipients of Federal grants or al¬ 
locations for collecting and publish¬ 
ing historical documents. 

To keep such records as the Adminis¬ 
trator of General Services shall prescribe, 
including records which fully disclose 
the amount and disposition of such 
funds, the total cost of the undertaking, 
the portion of the cost supplied by other 
sources, and such other records as will 
facilitate an effective audit. 

Retention period: Not specified. 44 
U.S.C. 2506 

1.3 Contractors and subcontractors 
under negotiated contracts pursuant 
to 41 U.S.C. 254(c). [Amended] 

To maintain books, documents, papers, 
and records involving transactions re¬ 
lating to the contract or subcontract. 

Retention period: 3 years after final 
payment under the contract or subcon¬ 
tract or until expiration of the time 
periods for certain records specified in 
41 CFR Part 1-20, whichever expires 
earlier. 41 CFR 1-3.814-2 (e), 1-7.101-10, 
1-7.602-7 

1.4 Contractors with contracts contain¬ 
ing the Small Business Subcontract¬ 
ing Program clause, and subcon¬ 
tractors with contracts containing 
provisions which conform substan¬ 
tially to the language of that clause. 
[ Amended ] 

Maintain records showing information 
required by the clause. 

Retention period: 1 year after award 
of the contract or subcontract. 41 CFR 
l-1.710-3(b) 

1.5 Contractors with contracts contain¬ 
ing the Labor Surplus Area Subcon¬ 
tracting Program clause, and subcon¬ 
tractors with contracts containing 
provisions which conform substan¬ 
tially to the language of that clause. 

L Amended ] 

Maintain records showing procedures 
which have been adopted to comply with 
the policies set forth in the clause. 

Retention period: 1 year after award 
of the contract or subcontract. 41 CFR 
l-1.805-3<b) 

1.6 Contractors with fixed-price supply 
contracts containing the standard in¬ 
spection clause. I Amended] 

Keep complete records of all inspection 
work by the contractor and make such 
records available to the Government. 

Retention period: During performance 
of the contract. 41 CFR 1-7.101-5 
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1.7 Contractors with fixed-price con¬ 
tracts in excess of $2,500 for (a) sup¬ 
plies, or (b) experimental, develop¬ 
mental, or research work where a 
profit is contemplated, when such 
contracts contain the standard long- 
form Termination for Convenience 
of the Government clause. 

Unless otherwise provided for in the 
contract, or by applicable statute, pre¬ 
serve and make available to the Govern¬ 
ment at all reasonable times at the 
office of the contractor but without 
direct charge to the Government, all his 
books, records, documents, and other evi¬ 
dence bearing on the costs and expenses 
of the contractor under the contract and 
relating to the work terminated there¬ 
under, or, to the extent approved by the 
contracting officer, photographs, micro- 
photographs, or other authentic repro¬ 
ductions thereof. 

Retention period: 3 years after final 
settlement under the contract. 41 CFR 
1-8.701 

1.8 Contractors with fixed-price con¬ 
struction contracts estimated to ex¬ 
ceed $10,000, when such contracts 
contain the standard Termination for 
Convenience of the Government 
clause. 

Unless otherwise provided for id the 
contract, or by applicable statute, pre¬ 
serve and make available to the Govern¬ 
ment at all reasonable times at the 
office of the contractor but without 
direct charge to the Government, all his 
books, records, documents, and other evi¬ 
dence bearing on the costs and expenses 
of the contractor under the contract and 
relating to the work terminated there¬ 
under, or, to the extent approved by the 
contracting officer, photographs, micro¬ 
photographs, or other authentic repro¬ 
ductions thereof. 

Retention period: 3 years after final 
settlement under the contract. 41 CFR 
1-8.703 

1.9 Sellers wilh fixed-price subcon¬ 
tracts which contain the termination 
clause suggested for use in such con¬ 
tracts. 

Unless otherwise provided for in the 
subcontract, or by applicable statute, 
make available to the buyer and the Gov¬ 
ernment at all reasonable times at the 
office of the seller all his books, records, 
documents, or other evidence bearing on 
the costs and expenses of the seller 
under the subcontract and in respect of 
the termination of work thereunder, or, 
to the extent approved by the Govern¬ 
ment, photographs, microphotographs, 
or other authentic reproductions thereof. 

Retention period: 3 years after final 
settlement under the contract. 41 CFR 
1-8.706 

1.10 Contractors and subcontractors 
under contracts entered into, amend¬ 
ed, or modified under the extraordi¬ 
nary, emergency authority granted 
hy the act of August 28, 1958 (72 
Stat. 972; 50 U.S.C. 1431-1433). 
[Amended I 

To maintain books, documents, papers, 
and records Involving transactions re¬ 
lating to the contracts. 


Retention period: 3 years after final 
payment. 41 CFR 1-17.206(e) 

1.11 Contractors and subcontractors 
under contracts and amendments or 
modifications of contracts made 
prior to July 1, 1958, when such con¬ 
tracts aikd amendments or modifica¬ 
tions were issued under title II of the 
First War Powers Act, 1941 (55 Stat. 
838), as amended. 

To maintain books, documents, papers, 
and records Involving transactions re¬ 
lating to the contracts. 

Retention period: Not specified. Pub¬ 
lic Law 81-921 (64 Stat. 1257) 

1.12 Participants in the lead and zinc 
stabilization program pursuant to 
act of October 3, 1961 (75 Stat. 766; 
30 U.S.C. 681-689). 

To keep any pertinent books, docu¬ 
ments, papers, and records of any par¬ 
ticipant involving transactions related to 
the program established under the regu¬ 
lations of 41 CFR 101-15 and authorized 
representatives of the United States Gov¬ 
ernment shall have access to and the 
right to examine such records. 

Retention period: 3 years after termi¬ 
nation of the program 41 CFR 101- 
15.109 

1.13 Contractors and subcontractors re¬ 
quired to submit cost and pricing 
data in conjunction with certain firm 
fixed-price or fixed-price with escala¬ 
tion negotiated contracts in excess of 
$100,000 or in conjunction with cer¬ 
tain contract modifications in excess 
of $ 100,000. [ Amended ] 

To maintain books, records, documents, 
and other supporting data which will 
permit adequate evaluation by the con¬ 
tracting officer or his authorized repre¬ 
sentatives of the cost or pricing data sub¬ 
mitted, along with the computations used 
therein, which were available to the con¬ 
tractor or subcontractor as of the date of 
execution of his Contractor’s Certificate 
of Current Cost or Pricing Data. 

Retention period: 3 years after final 
payment under the contract or subcon¬ 
tract or until expiration of the time pe¬ 
riods for certain records specified in 41 
CFR Part 1-20, whichever expires earlier. 
41 CFR 1-3.814-2 (a) and (b). 1-7.101- 
30, 1-7.602-5 

1.14 Contractors and subcontractors hav¬ 
ing certain cost-reimbursement type, 
time and materia], labor-hour, in¬ 
centive, or price redeterminahle 
contracts in excess of $100,000. 
[Amended] 

To maintain books, records, docu¬ 
ments, and other evidence and account¬ 
ing procedures and practices, sufficient to 
reflect properly all direct and indirect 
costs of whatever nature claimed to have 
been incurred for the performance of the 
contract or subcontract. 

Retention period: 3 years after final 
payment under the contract or subcon¬ 
tract or until expiration of the time pe¬ 
riods for certain records specified in 41 
CFR Part 1-20, whichever expires ear¬ 
lier; (2) if contract or subcontract Is 
completely or partially terminated, the 
records relating to the work terminated 
shall be preserved for 3 years from the 


date of any resulting settlement; or (4) 
records which relate to appeals under the 
“Disputes” clause of the contract, liti¬ 
gation or the settlement of claims arising 
out of performance of the contract or 
subcontract, or costs and expenses of the 
contract or subcontract as to which ex¬ 
ception has been taken by the contract¬ 
ing officer, shall be retained until dis¬ 
position has been made of such appeals, 
litigation, claims, or exceptions. 41 CFR 
1-3.814-2(0, 1-7.101-30, 1-7.602-5 

XXIV. INTERSTATE COMMERCE 
COMMISSION 

1.1 Refrigerator car lines. 

To keep records as listed in the part 
cited. 

Retention period; Various. 49 CFR 
Part 1220 

1.2 Railroad companies. 

To keep records as listed in the part 
cited. 

Retention period: Various. 49 CFR 
Part 1220 

1.3 Electric railway companies. 

To keep records as listed In the part 
cited. 

Retention period: Various. 49 CFR 

Part 1221 

1.4 [Deleted] 

1.5 Express companies. 

To keep records as listed in the part 
cited. 

Retention period: Various. 49 CFR 

Part 1223 

1.6 Pipeline companies. 

To keep records as listed In the part 
cited. 

Retention period: Various. 49 CFR 

Part 1224 

1.7 Persons furnishing cars to railroads. 
To keep records as listed in the part 

cited. 

Retention period: Various. 49 CFR 

Part 1225 

1.8 Rate-making organizations. 

To keep records as listed in the part 
cited. 

Retention period: Various. 49 CPR 

Part 1253 

1.9 Motor carriers and brokers. 

To keep records as listed In the part 
cited. 

Retention period: Various. 49 CFK 

Part 1226 

1.10 Water carriers. 

To keep records as listed in the part 
cited. -r, 

Retention period: Various. 49 Cr 

Part 1227 

1.11 Freight forwarders. 

To keep records as listed In the part 

Retention period: Various. 49 CFB 

Part 1228 
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XXV 1.17 


XXV. NATIONAL AERONAU¬ 
TICS AND SPACE ADMINIS¬ 
TRATION 

1.1 Contractors with negotiated fixed- 
price supply contracts and purchase 
orders or fixed-price research and 
development contracts, in excess of 
$2,500. 

To maintain books, documents, papers, 
and records involving transactions re¬ 
lated to the contract. 

Retention period: 3 years after final 
payment under the prime contract. 41 
CPR 18-7.104-15; 18-7.302-6 

1.2 Subcontractors with contracts or 
purchase orders in excess of $2,500 
(excluding subcontracts or purchase 
orders for public utility services 
at rates established for uniform ap¬ 
plicability to the general public) 
under negotiated fixed-price supply 
contracts and purchase orders or 
fixed-price prime research and de¬ 
velopment contracts, in excess of 
$2,500. 

To maintain books, documents, papers, 
and records involving transactions re¬ 
lated to the subcontract. 

Retention period: 3 years after final 
payment under the subcontract. 41 CFR 
18-7.104-15; 18-7.302-6 

1.3 Contractors with cost reimbursement 
type contract, including facilities 
contracts. 

To maintain books, records, documents 
and other evidence pertaining to the ex¬ 
penses for which reimbursement is 
claimed. 

Retention period: 3 years after date of 
final payment or until settlement of liti¬ 
gation, whichever Is longer. 41 CFR 
18-7.203-7; 18-7.402-7; 18-7.451-7; 18- 
7.460-6; 18-7.702-13; 18-7.703-11; 18- 
7.704-5 


18-7.460-6; 18-7.702-13; 18-7.703-11; 

18-7.704-5 

1.6 Contractors with fixed-price con¬ 
tracts in excess of $2,500 for supplies 
or experimental, developmental or 
research work other than (a) con¬ 
struction, alterations or repair of 
buildings, bridges, roads, or other 
kinds of real property or (b) experi¬ 
mental, developmental or research 
work with educational or nonprofit 
institutions when no profit is con¬ 
templated. 

To maintain books, records, docu¬ 
ments and other evidence bearing on the 
cost and expenses of the contractor 
under the contract and relating to work 
terminated (may be kept in microfilm 
or other photographic form to the ex¬ 
tent approved by the contracting officer). 

Retention period: 3 years after final 
settlement. 41 CFR 18-8.701 

1.7 Contractors with fixed-price con¬ 
struction contracts amounting to 
more than $10,000. [Amended 1 

To maintain books, records, docu¬ 
ments and other evidence bearing on the 
cost and expenses of the contractor 
under the contract and relating to work 
terminated (may be kept in microfilm 
or other photographic form to the extent 
approved by the contracting officer). 

Retention period: 3 years after final 
settlement. 41 CFR 18-8.701 

1.8 Subcon tractors with fixed-price sub¬ 
contracts. [Amended] 

To maintain books, records, docu¬ 
ments, and other evidence bearing on 
the cost and expenses of the contractor 
under the contract and relating to work 
terminated (may be kept in microfilm or 
other photographic form to the extent 
approved by the contracting officer). 

Retention period: 3 years after final 
settlement. 41 CFR 18-8.706 


1*4 Subcontractors with subcontracts of 
n cost, cost-plus-fixed-fee, time-and- 
niutcrial, or labor-hour type under 
cost-reimbursement type prime con¬ 
tracts, including facilities contracts. 

To maintain books, records, documents 
and other evidence pertaining to all 
direct and indirect costs of whatever na¬ 
ture for which reimbursement is claimed 
under the subcontract. 

Retention period: 3 years after date 
in* Payment or until settlement of 
tq M a oi« n ’ which ever is longer. 41 CFR 
7drn 2 2 3 “ 7; 18-7.402-7; 18-7.451-7; 18- 
7704 I 5 ' 18 ~ 7 ’ 702 - 13 : 18-7.703-11; 18- 

1-5 Subcontractors with subcontracts in 
excess of $2,500 on oilier than cost, 
eoM-plus-fixed-fee, time-and-material 
° r l n bor-hour basis (excluding sub¬ 
contracts or purchase orders for pub¬ 
lic utility services at rates established 
or uniform applicability to the gen¬ 
eral public) under cost-reimhurse- 
lent type prime contracts, including 
facilities contracts. [Amended] 

arrt°J? ain } ain b °°ks. documents, papers 
Involving transactions re¬ 
nted to the subcontract. 

Pajmpm! OI l pei i od: 3 years after final 
under the subcontract. 41 CFR 

‘#-7.203-7; 18-7.402-7; 18-7.451-7; 


1.9 Contractors with construction and 
facilities contracts in excess of 
$2,000 (for work within the United 
States). 

To keep payroll records showing name 
and address of each employee, classifica¬ 
tion, rate of pay, daily and w r eekly num¬ 
ber of hours worked, deductions from 
pay and actual pay received. 

Retention period: 3 years after con¬ 
tract work completed. 41 CFR 18- 
12.403-1 (d); 18-7.705-5 

1.10 Industrial contractors having Gov¬ 
ernment furnished property. 

To maintain adequate records of all 
Government property, whether fur¬ 
nished to or acquired by them for the 
account of the Government, in accord¬ 
ance with the provisions of “Control of 
Government Property in Possession of 
Contractors” (Appendix B, Gubpart 3, 
NASA Procurement Regulation). 

Retention period: Not specified. 41 
CFR 18-13.702; 18-13.703 

1.11 Contractors furnishing special tool¬ 
ing under fixed-price contracts. 

To maintain property control records 
on all special tooling which they furnish. 

Retention period: Not specified. 41 
CFR 18-13.704 


1.12 Nonprofit contractors having Gov¬ 
ernment furnished property under 
research and development contracts. 

To maintain records of Government 
property, whether furnished to or ac¬ 
quired by them for the account of the 
(Government, in accordance with the 
provisions of “Control of Government 
Property in Possession of Nonprofit Re¬ 
search and Development Contractors” 
(Appendix C, Subpart 3, NASA Procure¬ 
ment Regulation). 

Retention period: Not specified. 41 
CFR 18-13.706,18-13.707 

1.13 All contractors and subcontractors 
other than those having firm fixed- 
price contracts. 

To maintain books, records, docu¬ 
ments, and other evidence and account¬ 
ing procedures and practices sufficient to 
reflect all direct and indirect costs 
claimed to have been incurred and an¬ 
ticipated to be incurred for the perform¬ 
ance of the contract or subcontract. 

Retention period: 3 years after date 
of final payment or until final settlement 
of litigation, whichever is longer. 41 
CFR 18-7.104-42; 18-7.203-29: 18-7.303- 
29; 18-7.350-18; 18-7.402-30; 18-7.451- 
30; 18-7.460-20; 18-7.702-48; 18-7.703- 
41; 18-7.704-33 

1.14 Contractors with facilities contracts 
providing for the use of facilities. 

To maintain adequate property con¬ 
trol procedures and records and a system 
of identification of the facilities. 

Retention period: Not specified. 41 
CFR 18-7.702-17; 18-7.704-11 

1.15 Contractors with contracts contain¬ 
ing the Small Business Subcontract¬ 
ing Program clause, and subcontrac¬ 
tors with contracts containing provi¬ 
sions which conform substantially to 
the language of that clause. 

To maintain records showing (a) 
whether each prospective subcontractor 
is a small business concern, (b) proce¬ 
dures which have been adopted to comply 
with the policies set forth in the contract 
clause entitled “Small Business Subcon¬ 
tracting Program”, and (c) such other 
information required by the clause. 

Retention period; Not specified. 41 
CFR 18-1.707-3 (b) 

1.16 Contractors with contracts con¬ 
taining an inspection clause. 

To keep complete records of all in¬ 
spection work by the contractor and 
make such records available to the 
Government. 

Retention period: During performance 
of the contract and for such longer 
period as may be specified elsewhere in 
the contract. 41 CFR 18-7.103-5; 18-7.- 
203-5; 18-7.302-4; 18-7.402-5; 18-7.451- 
5; 18-7.702-6; 18-7.703-6; 18-7.704-8 

1.17 Contractors with contracts con¬ 
taining the “Data Requirements** 
clause. 

To maintain the following: 

(a) A set of engineering drawings suf¬ 
ficient to enable manufacture of any 
equipment or items furnished under the 
contract, or a set of flow sheets and engi¬ 
neering drawings sufficient to enable any 
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XXV 1.18 

performance of any process developed 
under the contract. 

(b) Any subject data which is neces¬ 
sary to explain or to help the Govern¬ 
ment technical personnel understand 
any equipment, items, or process devel¬ 
oped under the contract and furnished 
to the Government. 

Retention period: 1 year after final 
payment under the contract. 41 CFR 
18-9.202-1 (e) 

1.18 Contractors with contracts provid¬ 
ing for progress payments. 

To maintain control of progress pay¬ 
ments and make available to the Gov¬ 
ernment the books, records, and accounts 
thereof. 

Retention period: During performance 
of the contract. 41 CFR 18-7.104-35 

1.19 Contractors and subcontractors re¬ 
quired to furnish cost and pricing 
data certificates. 

To maintain books, records, documents, 
and other evidence which will permit 
adequate evaluation of the cost or pricing 
data submitted along with the computa¬ 
tions and projections used therein. 

Retention p eriod : 3 years after final 
payment. 41 CFR 18-3.807-4 

1.20 Contractors with fixed-price type 
letter contracts. [Amended] 

To maintain books, records, docu¬ 
ments, and other evidence bearing on 
the cost and expenses of the contractor 
under the contract and relating to the 
work terminated (may be kept In micro¬ 
film or other photographic form to the 
extent approved by the contracting 
officer). 

Retention period: 3 years after final 
settlement. 41 CFR 18-8.701-1 

1.21 Contractors subjocl lo the Work 
Hours Act of 1962. 

To keep payroll records containing 
name, address, classification, rate of pay. 
hours worked, etc., for each employee. 

Retention period: 3 years. 41 CFR 
18-12.303-1.18-12.403-1 

XXVI. NATIONAL SCIENCE 
FOUNDATION 

1.1 Persons or organizations engaging 
in weather modification activities. 

Requested to maintain records, includ¬ 
ing logs, of ground and airborne or mo¬ 
bile weather modification activities. 

Retention period: Not less than 5 years 
after date of entry. 45 CFR 635.5 

XXVIa. OFFICE OF ECONOMIC 
OPPORTUNITY [Added] 

1.1 Community action agencies receiving 
financial assistance under title II of 
the Economic Opportunity Act. 

To keep a copy of each Administrative 
Cost Report, its supporting work sheets 
and a written explanation to explain the 
basis for classifying and allocating per¬ 
sonnel costs, as part of their financial 
records. 

Retention period: Not specified. 45 
CFR 1068.3-8 
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XXVII. PANAMA CANAL COM¬ 
PANY AND CANAL ZONE 
GOVERNMENT 

1.1 Masters of vessels at sea, destined 
for ports of the Canal Zone. 

To keep sanitary log or other official 
record of sanitary conditions and correc¬ 
tive measures taken. 

Retention period: Discard at expira¬ 
tion of voyage. 35 CFR 61.151, 61.153 

1.2 Masters of vessels transferring haz¬ 
ardous licpiid cargoes at a port of 
the Canal Zone. 

To keep original of the “Declaration 
of Inspection Prior to Bulk Cargo 
Transfer/* 

Retention period: Discard at expira¬ 
tion of voyage. 35 CFR 113.112 

1.3 Vessels transiting or partially tran¬ 
siting Panama Canal. 

To keep a full set of plans and a copy 
of the measurements made at the time 
of issue of the national tonnage certifi¬ 
cate of the vessel, as well as the national 
tonnage certificate. 

Retention period: Until vessel Is de¬ 
commissioned. 35 CFR 133.32 

XXVIII. RAILROAD RETIREMENT 
BOARD 

1.1 Employers subject to contributions 
under the Railroad Unemployment 
Insurance Act for any calendar quar¬ 
ter. 

To keep such permanent records as are 
necessary to establish the total amount 
of compensation paid to employees, dur¬ 
ing each such quarter for services per¬ 
formed after June 30, 1939. 

Retention period: At least 5 years. 20 
CFR 345.24 

1.2 States (employment agencies). 

To make records available to Railroad 
Retirement Board. 

Retention period: Not specified. 42 
U.S.C. 503(c)(1) 

1.3 Employers subject to the Railroad 
Retirement Act. 

To keep original records necessary to 
establish service and compensation for 
a number of years prior to 1937 which, 
when added to the years elapsed after 
1936, total at least 50. 

Retention period: Not specified. 20 
CFR 220.4 

XXIX. SECURITIES AND EX¬ 
CHANGE COMMISSION 

1.1 Exchange members, brokers, and 
dealers. 

To keep books and records relating to 
their business including blotters; ledg¬ 
ers: other records of orders, purchases, 
and sales; records of the proof of money 
balances of all ledger accounts in the 
form oi trial balances and records of the 
computation of aggregate indebtedness 
and net capital; questionnaires or 
applications for employment executed 


by associated persons of such member, 
broker, or dealer; and other records 
and accounts as specified in the sections 
cited. 

Retention period: 6 years and 3 years 
as specified in the sections cited. Film¬ 
ing of records permitted after 2 years. 
17 CFR 240.17a-3, 240.17a-4, 240.15bl0-6 

1.2 Exchange member®, brokers, and 
dealers. 

To keep all partnership articles, ar¬ 
ticles of incorporation, charters, minute 
books, and stock certificate books. 

Retention period: Life of business and 
its successors. Filming o f re cords per¬ 
mitted after 2 years. 17 CFR 240.17a-4 

1.3 National securities exchanges. 

To keep copies of statements, exhibits, 
and other information regarding regis¬ 
tered securities, filed pursuant to sections 
12, 13, 14, and 16 of the Securities Ex¬ 
change Act of 1934. 

Retention period: The foregoing ma¬ 
terials may be destroyed after 5 years 
in accordance with plans submitted to 
and declared effective by the SEC pur¬ 
suant to its Rule 17a-6. 17 CFR 
240.17a-6, 240.24b-3 

1.4 Mutual and subsidiary service com¬ 
panies in registered public utility 
holding company systems. 

To keep uniform accounts and other 
records to show fully facts pertaining 
to all entries and supported by sufficient 
detail to permit ready identification and 
analysis. These accounts and other rec¬ 
ords include not only accounting records 
in a limited technical sense, but all per¬ 
tinent records such as minute books, 
contracts, billing computations, reports, 
memoranda, correspondence, other pa¬ 
pers, and documents which may be use¬ 
ful in developing history of or facts re¬ 
garding any transaction recorded in 
accounts. 

Retention period: On August 12, 1966, 
the Commission adopted its “Regulation 
To Govern the Preservation and De¬ 
struction of Records of Mutual and Sub¬ 
sidiary Service Companies/' which 
prescribes specific retention periods and 
microphotographing privileges with re¬ 
spect to all such books of account and 
other records of mutual and subsidiary 
service companies. 17 CFR 256.01-3 
and* Part 256a 

1.5 Registered public utility holding 
companies which are not also oper¬ 
ating companies. 

To keep uniform accounts and other 
records to show fully facts pertaining to 
all entries and supported by sufficient 
detail to permit ready identification ana 
analysis. These accounts and other rec¬ 
ords include not only accounting records 
in a limited technical sense, but all rec¬ 
ords such as minute books, stock books, 
stockholder records, reports, memoranda, 
contracts, correspondence, other P a P e . r ^ 
and documents which may be useful u 
developing history of or facts regarding 
any transaction recorded in account*. 

Retention periods: On November 
1959, the Commission adopted its 
ulation to Govern the Preservation ana 


3622 


FEDERAL REGISTER VOL. 35, NO. 37—SATURDAY, FEBRUARY 21, 1970 






Destruction of Books of Account and 
Other Records of Companies Which Are 
Subject to the Uniform System of Ac¬ 
counts for Public Utility Holding Com¬ 
panies under the Public Utility Holding 
Company Act of 1935,” which prescribes 
specific retention periods and microfilm¬ 
ing privileges with respect to all such 
books of account and other records of 
registered holding companies. 17 CFR 
257.0-3 and Appendix to Part 257 

1.6 Registered investment companies 
and underwriters, brokers, dealers 
or investment advisers which are 
majority-owned subsidiaries of such 
companies. 

To keep such accounts, books, and 
other documents relating to its business 
which constitute the record forming the 
basis for financial statements required 
to be filed pursuant to Section 30 of the 
Investment Company Act of 1940, and 
of the auditor’s certificate relating 
thereto. For registered investment com¬ 
panies, these records include journals 
(or other records of original entry) con¬ 
taining an itemized daily record in 
detail of all securities transactions (in¬ 
cluding those in its own securities); 
general and auxiliary ledgers (or other 
records) reflecting asset, liability, re¬ 
serve, capital, income and expense ac¬ 
counts; separate ledger accounts (or 
other records) for each portfolio secu¬ 
rity, for each broker-dealer or other per¬ 
son with or through which portfolio se¬ 
curities transactions are effected, and for 
each shareholder of record; a securities 
record or ledger; corporate charters, cer¬ 
tificates of incorporation or trust agree¬ 
ments, bylaws, and minute books; 
records of brokerage orders; records 
showing the bases for the allocation of 
orders for the purchase and sale of port¬ 
folio securities to named brokers or 
dealers and the division of brokerage 
commissions or other compensation on 
such purchase and sale orders, including 
the consideration given to enumerated 
factors; records Identifying the persons 
authorizing the purchase or sale of port¬ 
folio securities; and all vouchers, memo¬ 
randa, correspondence, and other 
documents. 

Every underwriter, broker, or dealer 
which is a majority-owned subsidiary of 
a registered investment company shall 
keep such accounts, books, and other 
documents as are required of brokers 
a^d dealers by rule adopted under Sec- 
1934 17 °* Securities Exchange Act of 

Every investment adviser which is a 
majority-owned subsidiary of a regis¬ 
tered investment company shall keep 
such accounts, books, and other docu¬ 
ments as are required of registered in¬ 
vestment advisers by rule adopted under 
Section 204 of the Investment Advisers 
Act of 1940. 

Retention period: Registered invest¬ 
ment companies: journals, ledgers, cor- 
Porate charters, certificates of incorpo- 

auon, trust agreements, by-laws, and 
minute books—permanently; other rec- 
hIo?”"’ 6 years - Underwriter, broker, or 

ealer which is a majority-owned sub¬ 
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sidiary of a registered investment com¬ 
pany, see rule adopted under Section 17 
of the Securities Exchange Act of 1934. 
Investment adviser which is a majority- 
owned subsidiary of a registered invest¬ 
ment company, see rule adopted under 
Section 204 of the Investment Advisers 
Act of 1940. Notwithstanding the above, 
records may be destroyed pursuant to a 
plan approved by the Securities and Ex¬ 
change Commission pursuant to Rule 
3la-2. Microfilming permitted after 3 
years. 17 CFR 270.31a~l, 270.31a-2 

1.7 Depositor of and principal under, 
writer for any registered investment 
company other than a closed-end in¬ 
vestment company. 

To keep such accounts, books, and 
other documents as are required of 
brokers and dealers by rule adopted 
under Section 17 of the Securities 
Exchange Act of 1934, to the extent such 
records are necessary or appropriate to 
record such person’s transactions with 
such registered investment company. 

Retention period: Not less than 6 
years. See rule adopted under Section 
17 of the Securities Exchange Act of 
1934, 17 CFR 240.17a-3, 240.17a-4 (di¬ 
gested in par. 1.1 of this chapter). 17 
CFR 270.3 la-1. 270.3 la-2 

1.8 Investment adviser not a majority- 
owned subsidiary of a registered in¬ 
vestment company. 

To keep such accounts, books, and 
other documents as are required of 
registered investment advisers by rule 
adopted under Section 204 of the Invest¬ 
ment Advisers Act of 1940, to the extent 
such records are necessary or appropri¬ 
ate to record such person’s trans¬ 
actions with such registered investment 
company. 

Retention period: Not less than 6 
years. See rule adopted under Section 
204 of the Investment Advisers Act of 
1940, 17 CFR 275.204-2 (digested in par. 
1.10 of this chapter). 17 CFR 270.31a- 
1. 270.31a-2 

1.9 Records prepared or maintained by 
others than person required to main¬ 
tain and preserve them. 

Permits records to be maintained or 
prepared by others on behalf of the 
person required to maintain and preserve 
such records, subject to certain agree¬ 
ments required to be reduced to writing. 
See Rule 3la-3 for requirements as to 
such written agreements. 

Retention period: See Rule 3la-2 for 
periods of preservation of records. 17 
CFR 270.31a-3 (retention: 270.31a-2) 

1.10 Investment advisers making use of 
mails or of any means or instru¬ 
mentality of interstate commerce in 
connection with business as invest¬ 
ment adviser (other than an adviser 
specifically exempted from registra¬ 
tion pursuant to Section 203(b) of 
the Investment Advisers Act of 
1940). 

To make. keep, and retain the books 
and records specified In section cited. 


XXXI 1.7 

Retention period: Various. 17 CFR 
275.204-2 

1.11 Nonmember brokers and dealers. 

To maintain current records for each 
customer as specified In the section cited. 

Retention period: 6 years. 17 CFR 
240.15bl0-6 

XXX. SMALL BUSINESS 
ADMINISTRATION 

1.1 Corporations licensed under the 
Small Business Investment Act. 

To maintain current financial records; 
minutes of meetings of stockholders, di¬ 
rectors, executive officials, and other of¬ 
ficers; records of time spent and charges 
made for management consulting serv¬ 
ices performed; and files of other docu¬ 
ments pertinent to all transactions. 

Retention period: 6 years. 13 CFR 
107.1102 

XXXI. VETERANS ADMINIS¬ 
TRATION 

1.1 State owned or controlled hospitals 
and institutions distributing tax-free 
tobacco products to members or for¬ 
mer members of the Armed Forces of 
the United States. 

To keep copies of orders and other 
pertinent documents involved in the pur¬ 
chase. storage, and distribution of tax- 
free tobacco products to eligible patients. 

Retention period: At least 3 years and 
available to the Veterans Administration 
and the Internal Reve nue S ervice for 
inspection purposes. 41 CFR 8-11.250-2 

1.2 Medical schools, hospitals, and re¬ 
search centers receiving grants under 
the Veterans Hospitalization and 
Medical Services Modernization 
Amendments of 1966. 

To keep records of amount and dis¬ 
position of grant, total cost of project 
and amount of cost of project received 
from other sources. 

Retention period: Not specified. 38 
CFR 17.266 

1.3-1.6 r Reserved ] 

1.7 Educational institutions furnishing 
education or special restorative train¬ 
ing under chapter 34 or 35, title 38, 
U.S. Code. 

To keep appropriate records and ac¬ 
counts, including but not limited to, (a) 
records and accounts which are evidence 
of tuition and fees charged to and re¬ 
ceived from or on behalf of all students 
and trainees; (b) records of previous 
education or training of veterans and 
eligible persons enrolled under the law 
at time of admission and records of ad¬ 
vance credit granted by institution; and 
(c) records of the veteran’s and eligible 
person’s grades and progress. 

Retention period: 3 years following 
termination of enrollment period, unless 
further retention requested by General 
Accounting Office or Veterans Adminis¬ 
tration not later than 30 days prior to 
end of 3-year period. 38 CFR 21.4209 
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XXXI 1.8 

1.8 Educational institutions having vet¬ 
erans and eligible persons under 
chapter 34 or 35, title 38, U.S. Code, 
supra, enrolled in courses which do 
not lead to standard college degree. 

To keep, in addition to the records and 
accounts described in item 1.7, above, 
records of leave, absences, class cuts, 
makeup work, and tardiness. 

Retention period: 3 years following 
termination of enrollment period, unless 
further retention requested by General 
Accounting Office or Veterans Adminis¬ 
tration not later than 30 days prior to 
end of 3-year period. 38 CFR 21.4209 

1.9 Educational institutions having vet¬ 
erans and eligible persons under 
chapter 34 or 35, title 38, U.S. Code, 
supra, enrolled in nonaccredited 
courses approved under section 1776, 
chapter 36, title 38, U.S. Code. 

To keep, in addition to records and 
accounts described in items 1.7 and 1.8, 
above, (a) records of interruptions for 
unsatisfactory conduct or attendance; 
and (b) records of refunds of tuition, 
fees, and other charges made to a vet¬ 
eran or an eligible person who fails to 
enter the course or withdraws or Is dis¬ 
continued prior to completion of the 
course. 

Retention period: 3 years following 
termination of enrollment period, unless 
further retention requested by General 
Accounting Office or Veterans Adminis¬ 
tration not later than 30 days prior to 
end of 3-year period. 38 CFR 21.4209 

1.10 Holders of loans guaranteed or in¬ 
sured by the Veterans Administration 
under chapter 37, title 38, U.S. Code. 

To keep a record of each loan showing 
the amounts of payments received on the 
obligation and disbursements chargeable 
thereto, and the dates thereof. 

Retention period: Until the Adminis¬ 
trator ceases to be liable as guarantor 
or insurer of the loan. 38 CFR 36.4330 

1.11 Holders of loans insured by the 
Veterans Administration under chap¬ 
ter 37, title 38, U.S. Code. 

To keep an insurance account showing 
the amounts credited as available for the 
payment of losses on insured loans made 
or purchased by the holder and the 
amounts debited on account of transfers 
of insured loans, purchases by t he V eter- 
ans Administration under 38 CFR 36.- 
4318, or payment of losses. 

Retention period: Until effective date 
of closing of insurance account by the 
Veterans Administration. 38 CFR 36.- 
4370 

1.12 Stale approving agencies, institu¬ 
tions, and training establishment?* 
participating in the vocational reha¬ 
bilitation and education program, 
f Amended] 

To maintain contracts, agreements, or 
arrangements providing for number and 
frequency of reports, adequate financial 
records to support payment for each 
trainee, and attendance and progress 
records and number of inspection, ap¬ 
proval and supervisory visits and item¬ 
ized vouchers for payment, including 
salary and travel. 

Retention period: 3 years following the 
date of the last payment or a longer pe¬ 
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riod if requested by the General Account¬ 
ing Office or the Veterans Administra¬ 
tion. 41 CFR 8-95.209 

1.13 Training establishments furnishing 
training-on-the-job courses (other 
than a program of apprenticeship) 
approved under section 1777, chap¬ 
ter 36, title 38, U.S. Code. 

To keep In addition to records and ac¬ 
counts described in item 1.7 above ap¬ 
propriate records pertaining to such 
training including, but not limited to 
(a) payroll records, (b) records of leave, 
absences, class cuts, makeup work, and 
tardiness. 

Retention period: 3 years following 
termination of enrollment period, unless 
further retention requested by General 
Accounting Office or Veterans Adminis¬ 
tration not later than 30 days prior to 
end of 3-year period. 38 CFR 21.4209 

SUPPLEMENTS 

Supplement I—Requirements Under 
the Second War Powers Act of 1942 

The Second War Powers Act of March 
27, 1942 (56 Stat. 185), provided that 
contractors with defense contracts 
placed after September 8, 1939, could be 
required to produce any books or records 
deemed relevant for audit and inspection 
by any agency or officer designated by 
the President or the Chairman of the 
War Production Board. The effective¬ 
ness of this Act was continued by the Act 
of June 30, 1953 (67 Stat. 120). for the 
duration of the national emergency pro¬ 
claimed December 16, 1950, and for 6 
months thereafter. 

Supplement II—Aeronautics and 
Space Requirements on Availability 
of Credentials for Inspection in 14 
CFR 


Party 

Competency 

certificate 

Medical 

certificate 

Pilots. 

61.3. 

61.3. 

Mechanics__ 

65.89. 

Repairmen_...___ 

65.106_ 


Parachute Risers. 

Control Tower Operator.. 
Dispatchers... 

65.111_ 

65.45. 

65.51. 

65.45, 

Engineers.. 

Navigators...__ 

63.3. 

63.3 ... 

63.3. 

63.3. 

Ground Instructors- 

Manufacturers: 

Type Certificate.. 

Production Certificate.. 
Airworthiness Certifi¬ 
cate. 

Pilot School Certificate.... 
Repair Stations _ 

143.21.... 

21.49 _ 

21.161. 

21.181. 

141.7. 


145.19. 


Mechanic Schools- 

Parachute Lofts.. 

147.39. 


149.25_ 


Air Carriers: 

Domestic__ 

121.73. 


Flag ___..._ 

121.73. 


Supplemental_ 

121.73_ 


Air Carriers (Helicopter).. 

Foreign Air Carrier. 

Flight Crew.. 

127.19. 


129.13_ 

129.15. 


Foreign Civil Aircraft- 

Airmen___..... 

375.20. 


375.21_ 


pilots . 

01.3. 


Aircraft Operators: 
Airworthiness Certifi¬ 
cate. 

Registration Certificate. 
Commercial Operators. ... 
Rotorcrnft External- 
Load Operators. 

ATCO Operators.. 

91.27. 


91.27 .. 

121.73. 

133.27 .. 

135.43. 


Agricultural Aircraft Op¬ 
erators. 

Air Travel Clubs_ 

137.57. 

123.27. 






INDEX 

Explanation: The Index Is a guide to the 
persons, groups, or products covered by the 
subject titles in the list. It does not pur¬ 
port to bring together under a given entry 
a complete analysis of all requirements re¬ 
lating to a given business or product. Thus, 
a requirement affecting corporations in liqui¬ 
dation will be found under "corporation" 
because the word appears in the subject title 
in the list. There are many other require¬ 
ments, however, affecting corporations which 
must be sought under "taxes", "manufac¬ 
turers", "employers", "contractors", name of 
product or other subject. In the same way 
general categories of persons to whom re¬ 
quirements may apply (such as manufac¬ 
turers or importers) have been included only 
if they are particularly necessary in identi¬ 
fying the applicability of the requirements. 

Items included in the Index are keyed to 
the department (or agency) number shown 
in the contents. References are to agency 
and item numbers, not to Federal Register 
pages. 

A 

Accidents, aircraft, XII 5.1 
Accounts, Bureau of, XI1 
Adjustment assistance under the Trade 
Expansion Act; recipients of, n 2.1 
Adult Education Act of 1966, IV 1.27 
Adult education programs, IV 1.10 
Aeronautics and Space Administration, 
National. XXV 

Aeronautics and space credentials, Supp. 

n 

Age Discrimination in Employment Act 
of 1967, Vin 5.23 

Aged, medical and health insurance pro¬ 
grams for, IV 4.2-4.7 
Agencv for International Development, 
X 2 

Agents: 

Cargo and miscellaneous vessels, XII 
3.7,3.19,3.21 
Foreign, VII 1.1 

Passenger and miscellaneous vessels, 
xn 3.i 

Savings stamps. XI 8.2 
Shipping companies, n 5.1-5.9 
Aging, Administration on, IV 5.1-5.3 
Agricultural commodities: 

See also specific commodity 
Brokers, 12.23 
Classifiers, 12.45 
Commission merchants, 12.23 
Crop insurance, I 8.1-8.2 
Crushers, I 5.12 
Dealers, 12.23 

Distribution programs, 112.1. 12.3, 12.4 
Exporters. I 11.7 
Ginners, 15.18 
Graders, 12.45 

Handlers and shippers of. I 2.1-2.23 
Importing countries, I 11.8 
Inspectors, 12.45 
Marketing orders, 12.1-2.22 
Price support programs. I 5 .2-5.8, 5.1 *• 
5.19 

Sales for foreign currencies, 1118 
Suppliers, 111.5,11.8 
Trading in, 16.1-6.15 
Warehousing, 12.38-2.48 
Weighers, 12.45 

Agricultural Marketing Act of 1946, I 
2.54 

Agricultural Research Service, 13 
Agricultural Service, Foreign, 11 
Agricultural Stabilization and Conserva¬ 
tion Service, 14 
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Agriculture: 

Commercial aircraft operators. XII 
1.36; Supp. n 

Employment of children, vm 7.7, 7.10 
Vocational education In. IV 1.4 
Agriculture, Office of the Secretary, I 10 
Agriculture Department: 

See Agricultural Research Service 
Agricultural Stabilization and 
Conservation Service 
Agriculture, Office of the Secre¬ 
tary 

Commodity Credit Corporation 
Commodity Exchange Authority 
Consumer and Marketing Service 
Export Marketing Service 
Farmers Home Administration 
Federal Crop Insurance Corpora¬ 
tion 

Food and Nutrition Service 
Foreign Agricultural Service 
Packers and Stockyards Adminis¬ 
tration 

AID-flnanced programs or projects, sup¬ 
pliers, X 2.2 
Air carriers: 

Air taxi operators. XII 1.11 
Alaskan, XIV 1.2 
Charter trips. XTV 1.3, 1.4, 1.6a 
Combustible cargo, Xn 1.16 
Commercial operators, XII 1.5-1.7, 
1.11,1.34-1.35,1.40 

Distilled spirits or wine withdrawn 
from stock in customs for use as 
supplies on aircraft. XI 4.176 
Domestic. XH 1.5-1.10, 1.39-1.42; XIV 
1.8; Supp. II 

Explosives, transportation of. Xn 1.16 
Flag, XII 1.5-1.10, 1.39-1.42; Supp. n 
Foreign, XIV 1.4,1.6a, 1.8: Supp. H 
Freight forwarders, XIV 1.7 
Hawaiian. XIV 1.2 

Helicopter, XII 1.13-1.15, 1.43-1.44; 
XIV 1.2; Supp. II 

Importers, n 4.14 

Interstate, XII 1.5-1.7, 1.13-1.15. 1.43- 
1.44 


Irregular and off-route, XIV 1.4 
I*rge aircraft, XII 1.5-1.7. 1.35, 1.40 
Local service carriers, XIV 1.2 
Owners or operators, XII 1.3,1.11-1.1! 

1.34-1.35,1.40; Supp. n 
Pilots. XU 1.17-1.18 
Small aircraft, xn l.u 
Supplemental. XU 1.5-1.7, 1.34. 1.39 
1.42; XIV 1.1; Supp. II 
Transatlantic charter flights, XIV 1 . 
inmkline route carriers, XIV 1.2 

: * °ttt' contra ctors and subcontrac 
tors, in 1 . 1 - 1 . 31 , 2.3; XI4.43 

Air Force. Department of the, UI 2 
Ah' navigation faculties, xn 1.29 
n pollution control programs, IV 3.6 
Air mxi operators, small aircraft, XI 


Air travel clubs, XH 1.45; Supp. ] 
Aircraft and related subjects: 
Accidents. XU5.1 
Air carriers. See Air carriers 
vf r tax l operators. XII ill 

Sis;“ iKuu5:su " B 

“ur.utiu o 6 p i r if >r> ' 

tho a £ tors constructing for th< 

Km. 47- and the Alr Fo] 

^Ignated alteration station 


Aircraft and related subjects—Con. 

Diesel and special motor fuel, tax ex¬ 
emption, XI 4.83 
Dispatchers. XH 1.22; Supp. II 
Engineers, Supp. n 
Flight instructors, XII 1.19 
Foreign: 

Civil aircraft, XIV 1.6; Supp. n 
Importers of repair parts, II 4.6 
Repair stations, XH 1.26 
Ground instructors. Supp. H 
Helicopters, XII 1.13-1.15, 1.43-1.44 
Instruction courses, XII 1.20, 1.22-1.23, 
1.27,1.38 

Large aircraft, XH 1.5-1.7, 1.35, 1.40 
Manufacturers of aircraft and related 
equipment, XI 4.88b; XH 1.1-1.2, 1.4, 
1.30; Supp. H 

Mechanics, XH 1.27; Supp. H 
Navigators, Sup p. II 
Operators. XH 1.3, 1.5-1.7, 1.11-1.12, 
1.34-1.36, 1.40, 5.1; XIV 1.6; Supp. II 
Owners, masters, officers, employees, 
and agents in transportation, n 7.1; 
XII 1.12 

Parachute loft certifications, XH 1.28; 
Supp. n 

Parachute riggers. XH 1.21; Supp. H 
Pilots,XII 1.17-1.18,1.23; Supp.H 
Radio stations and carriers, XVI 1.14- 
1.15,1.33 

Repair stations, XII 1.4, 1.24-1.26; 
Supp. II 

Repairmen, Supp. II 
Rotorcraft external load operators, 
Supp. II 

Schools, XH 1.20, 1.22-1.23, 1.27, 1.38; 
Supp. II 

Small aircraft, XII 1.11 
Airports: 

Air navigational facilities. XII 1.29 
Contractors and sponsors for construc¬ 
tion of public airports, XII 1.31-1.33 
Control tower personnel, Supp. II 
Public, XH 1.32-1.33 
Alaska: 

Air carriers, XIV 1.2 
Radio stations, XVI 1.10,1.13 
Alcohol: 

Denatured, dealers, XI 4.141-4.143 
Industrial use, XI 4.133 
Tax free. XI 4.148 

Almonds; marketing orders. I 2.14-2.15 
Alumina importers, XI 3.1 
Aluminum; defense materials regula¬ 
tions. II 2.4 

Ammunition. See Firearms 
Anadromous Fish Act of 1965, VI 2.14 
Animals: 

Research, 13.8 

Sponsors of clinical investigations In, 
IV 2.6 

Antibiotic drugs: 

Exemption from certifications, IV 2.8 
Operators of establishments process¬ 
ing, labeling, and shipping, IV 2.7 
Shippers, IV 2.6 

Antifreeze solutions manufacturers, dis¬ 
tributors, and users, XI 4.142 
Apartment house managers, IX 1.3 
Appalachian Regional Commission, xna 
Appalachian Regional Development Act 
of 1965, VI7.2;XIIa 1.1 
Apprentices and learners: 

Employers of, VIH 5.4, 5.6-5.7. 5.10; 
XV 1.2 

Joint apprenticeship committees, VHI 
5.5 

Sponsors of programs for, vni 1.6 
Student-workers, VIII 5.7, 5.10 


Apprenticeship committees, VIH 5.5 
Apprenticeship and Training, Bureau of, 
VHI 1.6 

Apricots; marketing orders, 12.6 
Arbitrage operations in stocks and secu¬ 
rities, XI 4.37 

Architect-engineer contracts, III 1.6 
Area Redevelopment Act, H 1.1-1.2 
Armed Services Procurement Act of 1947, 
HI 1.28 

Arms, ammunition, and Implements of 
war. See Firearms 
Arm's length charges, XI 4.20c 
Army: 

Aircraft, XI 4.43 

Contractors and subcontractors, ni 
1.1-1.31,3.2-3.5; XI4.43 
Army, Department of the. HI 3 
Arsenicals importers and manufacturers. 

TV 3.17 
Associations: 

See also Cooperative associations, etc. 
Holding Certification of Authorization 
under the Great Lakes Pilotage Uni¬ 
form Accounting System, XII 3.24 
Social work, IV 5.30 
Atomic energy: 

Contractors and subcontractors, Xni 
1.1,1.12, 1.14 

Restricted data; holders of access per¬ 
mits to, XIII 1.3 

Atomic Energy Act of 1954, XHI 1.3-1.4, 
16 

Atomic Energy Commission. XHI 
Automobile tire manufacturers, pro¬ 
ducers. or importers, XI 4.83a 
Aviation. See Air carriers; Aircraft and 
related subjects: and Airports 
Aviation Administration, Federal, XH 1 
B 

Bank Holding Company Act of 1956. XI 
4.36 

Bankruptcy Act. XI 4.12, 4.13 
Banks and banking institutions: 

See also Housing 

Building and loan associations, XI 
4.21a-4.21b, 4.44a; XVHI 2.1-2.8, 
2.10,3.1 

Credit for purchasing securities, XXa 
1.3 

Holding advance payments to contrac¬ 
tors. Ill 1.28 

Insured banks, XVII 1.1-1.2 
Mutual savings banks, XI 4.21a-4.21b 
National banks, XI2.1-2.5 
Nominee's Information Return, XI 
4.42a 

Property acquired by foreclosure, capi¬ 
tal improvements to. XI 4.21b 
Reserves for bad debts, XI 4.21a-4.21b 
Savings and loan holding companies. 
XVIH 2.9 

Barley; crop insurance, 18.1 
Beans: 

Dry, crop insurance, 18.1 
Dry edible, price support program, I 
5.19 
Beer: 

Brewers, XI 4.154 
Dealers, XI 4.131-4.132 
Experimental breweries. XI 4.154a 
Importers. XI 4.164 
Wholesalers, XI 4.131 
Withdrawn from bonded storage for 
shipment to the United States, XI 
4.158 

Berth agents; shipping companies. II 5 t 
Bilingual education programs, TV 1.28 
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Bills of lading: 

Contractor using, as shipper, XXII 1.1 
Diversion prohibition, n 4.15 
Biological products: 

Distributors, I 3.3 

Manufacturers, distributors, and im¬ 
porters, 13.1; IV 3.17 
Research investigators or sponsors, I 
3 6 

Birds, migratory, VI 2.1-2.3, 2.5 
Blind; agencies for the blind selling to 
Government agencies, XlVa 1.1-1.2 
Blind-Made Products, Committee on 
Purchases of, XlVa 
Blood, whole; processors. IV 3.18 
Bond and stockbrokers, XI 4.79 
Bonded warehouses; proprietors and 
operators: 

Cigars, XI 4.205 
Customs, XI 3.13,4.205 
Distilled spirits, XI 4.155-4.156 
Internal revenue, XI 4.201-4.204a 
Smelting and refining, XI 3.12 
Tobacco export, XI 4.201-4.204a 
Wheat, imported, XI 3.13 
Bonded wine cellars, XI 4.153,4.170 
Bonds or other evidence of Indebtedness, 
sale or exchange of. XI 4.36a 
Borrowers; farm and home annual plans, 
17.1 

Bottlers: 

Distilled spirits, XI 4.173 
Toiletries made with specially de¬ 
natured alcohol, XI 4.146 
Bottling houses, XI 4.149 
Breweries, experimental, XI 4.154a 
Brewers or brewers agents, XI 4.154, 
4.171,4.175 

Bridges, interstate toll, in 3. 2-3.3 
Brokers 9 

Foreign insurance policies, XI 4.79 
Licensed customhouse, XI 3.17 
Motor carriers, XXIV 1.9 
Nominee’s Information Return, XI 
4.42a 

Perishable Agricultural Commodities 
Act of 1930.12.23 

Securities, XI 4.79; XXIX 1.1-1.3, 1.11; 
XXa 1.4 

Building and loan companies. See Banks 
and banking institutions; and Housing 
Business and Defense Services Adminis¬ 
tration. II2 

Business expenses, XI 4.2 
Business transfer and transfer of quotas 
and ratings under defense production 
regulations, II 2.6 

Butter, adulterated and process or reno¬ 
vated ; manufacturers and wholesalers, 
XI 4.72-4.73 

Button and buckle manufacturing in¬ 
dustry, VIII 5.12-5.13 
Buyers: 

Cotton, 14.4.4.7 
Peanuts, 14.29 
Rice, 14.31 
Tobacco, 14.11 

Toilet preparations containing dena¬ 
tured alcohol purchased for resale, 
XI 4.146 
Wheat, 14.27 

C 

Camel’s hair or wool, X 3.6-3.8 
Canal Zone Government, XXVII 
Candidates for public office, XVI 1.34 
Canners, XI 3.5 

Cargo gear certificates, vessel, VIII 7.4- 
7.5; XH 3.2 


Cargo gear plans, XU 3.4 

Cargo insurance, war risk, II 5.26-5.27, 

5.29 

Carriers: 

See also Air carriers; and Vessels 
Bills of lading, n 4.15 
Communication, XI 4.61; XV I 1.27 
Conferences of carriers, XIX 1.2 
Cotton, transportation of, 14.7 
Equipment owners or operators, XVI 
1.28,1.29 

Freight, XXIV 1.11 
Meat inspection certificates, I 2.61 
Motor carriers, XII 2.5-2.7; XXIV 1.8, 
1.9 

Passengers, XI 4.65 

Private, subject to Part n o f the Inter¬ 
state Commerce Act, XH 2.5 
Radio stations, XVT 1.1-1.26,1.30-1.33 
Railroad, XII 4.1, 4.2, 4.4, 4.5; XXIV 
1.1-1.3, 1.5, 1.6 

Rate-making organizations, XXIV 1.8 
Water carriers, transportation by, 
XXIV 1.10 
Wheat, XI 3.13 
Cars: 

Persons furnishing cars to railroads, 
XXIV 1.7 

Refrigerator car lines, XXIV 1.1 
Castor beans, crushers, I 5.12 
Celery; marketing orders, 12.13a 
Charterers of vessels, XII 3.17,3.19,3.21 
Dry-cargo vessels, n 5.10,5.23 
War-built vessels, n 5.20, 5.22-5.24 
Cheese, filled: 

Manufacturers, XI 4.72 
Taxes, XI 4.72,4.74 
Wholesalers. XT 4.74 
Chemists, cottonseed, 12.54 
Cherries; marketing orders, 12.7 
Chicken export payment program, 
12.28a 
Child labor: 

Agriculture, VIII 7.7, 7.10 
Federal service extension exemption, 
VIII 7.7 

Minimum age requirements, VIII 7.3 
Provisions of Fair Labor Standards 
Act. VIII 7.1,7.3 

Work-training programs, VIII 7.11 
Child welfare services, IV 3.26-3.27, 5.10 
Children’s dress and related products in¬ 
dustry. vm 5.15-5.17 
China; shipping restrictions, II 7.1 
Cigars and cigarettes: 

Cigarette papers and tubes manufac¬ 
turers or warehousemen, XI 4.186- 
4.197 

Importers, XT 4.198-4.199 
Manufacturers, XI 4.205 
Taxes, XT 4.198-4.200 
Citrus fruits. See Fruit 
Civil Aeronautics Board, XIV 
Civil defense equipment, m 3.6,3.7 
Civil Rights Act of 1964, IV 6.2; XV 1.1 
Classifiers; agricultural commodities, I 
2.45 

Clean Air Act, IV 3.6 

Clearing agents; war risk insurance 
program, n 5.29 

Clearing organizations of contract mar¬ 
kets. I 6.1-6.3, 6.11 

Clearinghouses: cotton futures. XI 4.69 
Clinical laboratories, IV 3.23, 4.8 
Clinical Laboratories Improvement Act 
of 1967, IV 3.23 


Coalmines: 

Lessees, VI 3.1 
Operators, VI 7.1 
Safety grants, VT 7.4 
State and local authorities receiving 
Federal aid for reclamation of, VI 7.2 
Coast Guard, United States, XTI3 
Coca leaves: 

See also Drugs; and Narcotics 
Importers, VII 1.3,1.6; XI 4.98 
Manufacturers importing, XI 4.98 
Withdrawal of, XI 4.98 
Coinage Act of 1965, XI 6.3 
Cold storage or locker plant operators, 
VI 2.1 
Colleges: 

Conducting experimental or research 
operations, XI 4.138 
Graduate fellowship program pay¬ 
ments, IV 1.13 
Color additives: 

Certificates, persons to whom issued, 
IV 2.12 

Shippers, Interstate of additives, food, 
drugs, or cosmetics containing, 
TV 2.13 

Combustible carg oes, XII 1.16, 3.5, 3.8, 
3.15, 3.18-3.21; XXVII 1.2 
Commerce, Bureau of International, n 4 
Commerce Department: 

See Business and Defense Services Ad¬ 
ministration 

Domestic and International Busi¬ 
ness. Assistant Secretary for 
Economic Development Adminis¬ 
tration 

Foreign Direct Investments, Office 

of 

International Commerce. Bureau 


of 

Maritime Administration 
State Technical Services, Office of 
Commercial aircraft operators, XU 1.5- 
1.7,1.11,1.34-1.36,1.40 
Commercial fisheries, VI 2.8,2.10-2.11 
Commercial picking establishments, op¬ 
erators, VI 2.1 . _ . 

Commercial Shipping Restriction Orders 
T-l and T-2; Soviet bloc countries, 
Hong Kong, Macao, China. North 
Korea, North Vietnam, and Cuoa, 
n 7.1 . 

Commission merchants, dealers, ana 
brokers: 

Futures transactions, 16.1-6.12 
Perishable Agricultural Commodities 
Act of 1930.12.23 

Committee on Purchases of Blind-Maae 
Products,XlVa ,_ ftl 

Commodities. See Agricultural 
commodities 

Commodity Credit Corporation. 15 
Commodity Exchange Authority, 16 
Commodity exchanges, 16.1-6.15 
Commodity futures, 16.1-6.15 , 

Common carriers. See Carriers 
specific types of carriers 
Communications: ^ . _. 

General, XVI 1.1-1.27, 1.30-1.34 
Persons required to collect taxes 
2£I 4 61 

Communications Act of *934, IVl-'f 
Communications Satellite Corporation, 

XVI 1.27 YWIa 1-1 

Community action agencies, 
Community Antenna Television ■-. • 

Community mental retardation facilities, 
IV 5.21-5.23 
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Community planning, services, and 
training, grants for, IV 5.1 
Community Services Administration, 
IV 5.10 

Comptroller of the Currency. XI2 
Concentrate plants. XI 4.137 
Concessioners; National Park Service, 
VI8.1-8.2 

Conservation Service, Agricultural Sta¬ 
bilization and. 14 
Construction: 

Contracts, in 1.22,1.24; VI 10.6; XXm 

1.8; XXV 1.7,1.9 _ 

Licensees and permittees, xm 1.7,1.10 
Project grants: 

Health research facilities, IV 3.7 
Higher education facilities, IV 1.9 
Hospital and medical facilities, IV 
3.3 

Juvenile delinquency facilities. IV 
5.41 

Libraries, IV 1.5 

Medical library facilities, IV 3.13 
Mental health facilities. TV 3.7, 
5.20-5.22 

Nurse training facilities. IV 3.10 
Schools, IV 1.1,1.9, 1.21 
Teaching facilities for health pro¬ 
fessions, IV 3.8 

Water pollution control, VI 10.1,10.6 
Workshop and rehabilitation facili¬ 
ties, IV 5.27 

Consultants, labor relations, vm 3.2 
Coasumer Credit Protection Act, XIV 1.8 
Consumer and Marketing Service, I 2 
Contract markets: 

Clearing organizations, I 6.1-6.3, 6.11 
Futures transactions. I 6.9-6.10. 6.12, 
6.14 

Members, 16.9-6.10, 6.12-6.14 
Warehouse operators. 16.14 

Contract Work Hours Standards Act, 
Vmi.3 


Contractors and subcontractors: 

Air Force, m 1.1-1.31, 2.3; XI 4.43 
Airport construction, XII 1.31 
Army, m 1.1—1.31, 3.2-3.5; XI 4.43 
Atomic energy. XIII 1.1, 1.12, 1.14 
Coast Guard, XII 3.22 
Construction and repair of vessels, XI 
4.14 


C °. n i ' ract Work Hours Standards Act, 
VIH1.3 

Defense Department, m 1.1-1.31, 2.3; 
Supp.i 

District of Columbia, VTTT 4.1, 4.2, 7 8 
7.9 


Equal employment opportunity regula 
tions, VIII 1.8 

Farm Labor Contractor Registratioi 
Act of 1963, Vm 1.4 
Federal Governm ent, VTH 1.8; XXI 
P™ 1-1.1-3-1.11,1.13,1.1< 
derally financed and assisted con 
structions, III3.5; Vm 1.1-1.2 

1 ll War Powers Act of 1941, yyTT 

ttgi proteta concentrate demonstra 
tion plants, VI 2.15 
ealth research facilities project, I\ 


BO ecte U rv3 n 3 d medlcal facUltles e r °J- 

Jndustrtal. xxv l.io 

5 ^ 9*5 30 Admlntetratl ° n ’ n 51, 513_ 
Memc a l library facilities project, IV 


Contractors and subcontractors—Con. 
Mental health facilities projects, TV 
3.7, 5.20, 5.21 

National Aero nautic s and Space Ad¬ 
ministration. XXV 1.1-1.21 
Navy, in 1.1-1.31; XI 4.44 
Nurse training facilities projects, TV 
3.10 

Public Contracts Act, Vm 4.1, 4.2, 7.8, 
7.9 

Publicly-owned residential structures, 

V 1.7 

Research and development contracts, 

V 3.1 

Service Contract Act of 1965, Vin 1.5 
Shipbuilding, n 5.1, 5.13-5.19, 5.30 
Teaching facilities project, TV 3.8 
Using bills of lading as shippers, XXn 
1.1 

Vessel construction and repair, XH 
3.22 

Vessels, XII 3.17 

Water pollution control projects, VI 
10.6 

Work Hours Act of 1962, XXV 1.21 
World War n, XXIII 1.1 
Contracts : 

See also Contractors and subcontrac¬ 
tors 

Architect-engineer, in 1.6 
Construction, III 1.22, 1.24; VI 10.6; 

XXin 1.8; XXV 1.7,1.9 
Cost and pricing data certificates, 

XXV 1.19 _ 

Cost-reimbursement type, XXin 1.14; 
XXV 1.3-1.5 

Data requirements clause. XXV 1.17 
Engineer-architect, m 1.6 
Facilities, m 1.3; XXV 1.3-1.5,1.9, 1.14 
Fixed price, XXV 1.1, 1.2, 1.6-1.8. 1.11, 
1.13,1.20 

Futures, commodities (various!, I 
6.14-6.15 

Incentive. XXin 1.14 
Inspection clause, XXV 1.16 
Labor and hour, in 1.4; XXUI 1.14 
Labor surplus area subcontracting 
clause, XXIII 1.5 
Life insurance, XI 4.26b 
Mortuary services. III 1.5 
Price redeterminable, XXIII 1.14 
Progress payments, XXV 1.18 
Research and development, in 1.17— 
1.21,1.23; V 3.1; XXIII 1.7; XXV 1.1, 
1 . 2 , 1 . 6 , 1.12 

Sale of cotton for future delivery; 
taxes, XI 4.69 

Small business, XXin 1.4: XXV 1.15 
Stevedoring, in 1.32 
Supply, m 1.1-1.16, 1.23; XXm 1.6- 
1.7; XXV 1.1-1.2,1.6 
Time and materials, in 1.4; XXin 1.14 
Vessel construction and repair, XII 
3.22 

Controlled entities, arm’s length charges. 
XI 4.20c 

Controlled foreign corporations, XI 4.32b 
Controlled materials under BDSA reg¬ 
ulations and orders, H 2.2-2.9 
Cooperative associations, etc.: 

Agricultural commodities. I 5.3-5.3a, 
5.5—5.6, 5.19 

Farmer’s marketing and purchasing, 
XI 4.20b 
Ginners, I 5.18 
Lemon handlers, 12.2 
Livestock and live poultry market 
agencies, 19.1-9.3, 9.6,9.7 


Cooperative associations, etc.—Con. 
Mohair producers, 15.5 
Tung nut producers, 15.3 
Tung oil marketing agencies, 15.3a 
Wool producers, 15.6 
Cooperative Research Act, TV 1.19 
Copper; defense materials regulations, 
n 2.8-2.9 

Com; crop insurance, 18.1 
Corporations: 

Chartering, engaging, or contracting 
for use of vessels, XII 3.17 
Claiming deduction for dividends, XI 
4.21 

Depreciation allowance carryovers in 
certain corporate acquisitions, XI 
4.15 

Foreign. XI 4.88d 

Intercompany transactions, XI 4.41b 
Licensed under the Small Business In¬ 
vestment Act. XXX 1.1 
Liquidation of domestic corporations, 
XI 4.9 

Loss deductions on small business 
stock, XI 4.38 

Railroads participating in a tax-free 
reorganization, XI 4.14 
Receiving distributions in liquidation 
of subsidiaries, XI 4.8 
Regulated investment companies. XI 
4.29 

Reorganization of, XI 4.11-4.14. 4.16 
Shareholders of controlled foreign cor¬ 
porations. XI 4.32b 

Shareholders receiving distributions in 
liquidation of a domestic corpora¬ 
tion, XI 4.9 

Small business corporations distribu¬ 
tions of previously taxed income, XI 
4.41 

Tax liability, allocation of, XI 4.41b 
Transfer of stock, securities, and other 
property. XI 4.10-4.14, 4.16 
Virgin Islands, exception to limitation 
on reduction in income tax liability, 
XI 4.32a 

Western Hemisphere trade corpora¬ 
tions; Income taxes, XI 4.32 
Cosmetics: 

Processing, labeling, and shipping, IV 
2.3 

Shippers, interstate, TV 2.13 
Cost reimbursement type contract, XXIII 
1.14; XXV 1.3-1.5 
Cotton: 

Buyers, I 4.4, 4.7 
Common carriers, 14.7 
Cooperative marketing associations, I 
5.19 

Crop insurance. I 8.1 
Excise tax on contracts of sale of cot¬ 
ton for future delivery, XI 4.69 
Ginners. 14.3.4.7, 5.18 
Handlers, I 2.53 

Manufacturers and processors, 14.7 
Marketing quotas, 14.3-4.4, 4.7-4.8 
Price support programs, 15.19 
Producers, 14.8 

Warehousemen, 12.43-2.44.4.7 
Cotton Research and Promotion Act, I 
2.53 

Cottonseed: 

Chemists, licensed, 12.54 
Crushers. 15.2 
Price support program, 15.2 
Purchase program, I 5.18 
Cranberries; marketing orders, 12.21a 
Credit: 

Due to tax reduction or repeal, XI 4.88a 
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Credit—Continued 
Export credit sales program, I 11.7 
Extension of; for purchase of securi¬ 
ties. XXa 1.1-1.4 

Investment in depreciable property, 
XI 4.1a 

Suppliers of agricultural commodities 
under credit purchase authorization, 
111.5 

Taxes paid to foreign countries and 
U.S. possessions, XI 4.31 
Credit Corporation, Commodity, 15 
Creditors, Truth in Lending Act, XXa 1.5 
Crop insurance. 18.1-8.2 
Crop Insurance Corporation, Federal, I 8 
Crow Indian Reservation; mining, VI 4.8 
Cuba; shipping restrictions, II 7.1 
Cuban assets control regulations; persona 
engaged in transactions subject to, 
XI 5.1 

Custodians of records; Federal credit 
unions, IV 4.11 

Customhouse brokers, XI 3.17 
Customs, Bureau of, XI3 

D 

Dairy farms and plants, IV 2.10 
Dairy products; 

Exporters, I 11.2 
Importers, 11.1 
Inspection of plants, 12.29 
Manufacturers, processors, and pack¬ 
agers, I 2.29 

Marketing order program, 12.60 
Dates; marketing orders, 12.18 
Dealers; 

Animals for research, 13.8 
Beer, XT 4.131-4.132 
Butter, adulterated, XI 4.73 
Denatured alcohol, XI 4.141-4.143 
Denatured spirits, XI 4.141-4.145 
Distilled spirits, XI 4.130-4.132 
Drug, VII 1.10 
Excise taxes, XI 4.85 
Feed, livestock, 15.9 
Firearms, XI 4.208,4.210-4.211 
Fur and fur products, XXI 1.2-1.3 
Gambling devices, VII 1.2 
Hair products, XI 3.6, 3.8 
Halibut received from fishing or trans¬ 
porting vessels, VI 5.2 
Installment method accounting, XI 
4.19 

Installment sales, XI 4.88a 
Liquors, XI 4.130-4.133 
Livestock and poultry. 19.4,9.5 
Narcotics, XI 4.90-4.100,4.102,4.111 
Perishable Agricultural Commodities 
Act of 1930,12.23 

Radio receiver distributors, XVI 1.21 
Retail, XI 4.90, 4.100, 4.111, 4.132 
Revolving credit plan, XI 4.19 
Securities, XXIX 1.1-1.3,1.11; XXa 1.4 
Solvents, industrial and proprietary, 
XI 4.147 
Stills, XI 4.135 
Tobacco. 14.16-4.17,5.10 
Wholesale. XI 4.74, 4.91-4.92, 4.96-4.97, 
4.99,4.130-4.131 
Wine, XI 4.131-4.132 
Wool products, XI 3.6,3.8 
Defense, Office of the Secretary of, JH 1 
Defense Base Act, VIII 2.2 
Defense Department; 

See Air Force, Department of the 
Army, Department of the 
Defense, Office of the Secretary of 


Defense materials; BDSA regulations 
and orders; 

Copper, n 2.8, 2.9 

Iron, steel, and aluminum transactions, 
II2.4 

Metalworking machinery, n 2.5 
Nickel alloys, H 2.7 

Defense Materials System participants, 
n 2.2-2.9 

Defense Services Administration, Busi¬ 
ness and. n 2 

Delivery drivers and helpers, Vm 5.22 
Denatured spirits dealers or users, XI 
4.144-4.145 

Dentists dispensing, administering, or 
distributing narcotic drugs. XI 4.90, 
4.101,4.110 

Depletion and depreciation: 

Mineral property, XI 4.23,4.23a 
Natural deposits, XI 4.23 
Natural gas property, XI 4.22 
Oil and gas wells, XI 4.23 
Property, XI 4.1a, 4.3-4.3a, 4.5 
Small business, XI 4.5 
Timber property, XI 4.24 
Deposit Insurance Corporation, Federal, 

xvn 

Designated alteration stations. XII 1.37 
Development Administration, Economic, 
III 

Diesel fuel, sale or use of, XI 4.83, 4.86, 
4.126 

Disaster assistance, IV 1.21-1.22; VI 2.11; 
X 2.1 

Dispatchers, aircraft, XII 1.22; Supp. n 
Distilled spirits: 

Bottlers, XI 4.173 

Brought into the United States from 
Virgin Islands, XI 4.162 
Dealers, XI 4.130-4.132 
Importers, XI 4.162-4.164 
Packagers, XI 4.173 

Persons disposing of containers used 
for packaging, XI 4.128 
Persons disposing materials used in 
manufacture of, XI 4.128 
Persons receiving material from 
bonded premises, XI 4.139 
Plant proprietors, XI 4.140, 4.161, 4.167, 
4.169 

Strip stamps, XI 4.163 
Transferred from customs to bonded 
premises, XI 4.167 
Wholesalers, XI 4.130-4.131 
Withdrawn from bonded storage for 
shipment to the United States, XI 
4.155-4.156 

Distribution programs; food commodi¬ 
ties, 112.1,12.3, 12.4 

Distributive occupations, vocational edu¬ 
cation in, IV 1.4 
Distributors: 

Antifreeze solutions, XI 4.142 
Biological products or arsenicals, I 3.1, 
3.3; IV 3.17 

Distribution license, n 4.16a 

Drug, VII 1.10 

Flour second clears, 14.27b 

Food commodities, I 12.1, 12.3, 12.4 

Foreign, II 4.7, 4.13 

Helium, VI 7.6 

Insulin, IV 2.9 

Radio receivers, XVI 1.21 _ 

Tax-free tobacco pro ducts , XXXI 1.1 
Textile fiber products, XXI 1.7 
District of Columbia: 

Contracts with, VIH 4.1, 4.2, 7.8, 7.9 
Employers, VIH 2.3 


Doctors. See Physicians 
Documents, historical, publication, XXIII 
1.2 

Domestic air carriers, XII 1.5-1.10, 1.39- 
1.42; Supp. II 

Domestic Gold and Silver Operations, 
Office of, XT 6 

Domestic and International Business, As¬ 
sistant Secretary for, n 7 
Domestic repair stations. XII 1.24-1.25 
Drawbacks: 

Custom duties, X 3.14-3.16 
Taxes on distilled spirits, XI 4.173 
Taxes on nonbeverage products, XI 
4.136 

Driers; farmers stock peanuts, 14.30a 

Druggists. See Drugs 

Drugs: 

See also Coca leaves; Marihuana; 

Narcotics; Opium 
Antibiotic, IV 2.7-2.8 
Color additive, interstate shippers of, 
IV 2.13 

Color-additive certificates, persons to 
whom issued, IV 2.12 
Exporters, VII 1.4,1.5 
Insulin, IV 2.9 

Manufacturers, processors, dealers, 
etc., IV 2.2, 2.7; Vn 1.9,1.10 
New-drug applicants, IV 2.17 
Persons using or receiving narcotic 
drugs, XI 4.90,4.93-4.95 
Prescriptions, XI 4.100,4.111 
Shippers, IV 2.2, 2.6,2.7 
Sponsors of new and antibiotic, IV 2.6 
Dry-cargo vessels, charterers, n 5.10,5.23 


Economic Development Administration, 

ni 

Economic Opportunity, Office of, XXVla 
Economic Opportunity Act, VIH 1-T; 
XXVla 1.1 

Education, Office of, IV1 
Educational agencies receiving Federal 

ald: , , 10 
Institutes of higher learning, IV l.w, 

1.30 

Private nonprofit schools, IV 1 . 12 , 3.10 
State and local, IV 1.1-1.11, 1.14-1.18, 
1.20-1.23, 1.25-1.28, 6.2 
Educational Institutions: 

See also Schools 

Adult education programs, IV 1.10 
Children of low-income families, iv 
1.16 , _ 
Employing student-workers as learn¬ 
ers, VIII 5.10 

Experimental or research operations, 
XI 4.138 

Handicapped children, TV 1.8 

School library resources and instruc¬ 
tional materials, IV 1.17 
State departments of education, iv 
1.20 H 
Supplementary education centers an 
services, IV 1.18 ..... ^ 

Television broadcasting facilities, iv 
IT „ , 

Veterans. XXXI 1.7-1.9.1.12.1.13 
War orphans, XXXI 1.7-1.9 
Electric railway companies, XII • 
XXIV 1.3 _ 

Electron beam radiation, persons proc¬ 
essing food with, IV 2.15 
Elementary and Secondary Education 
Act of 1965, IV 1.16-1.20, 1.28 
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Embroideries industry, vm 5.12-5.13 
Employees: 

Employment tax records, XI 4.47 
State and local government, IV 4.1 
Employees’ Compensation, Bureau of, 
vm2 

Employees’ Compensation Act of 1916, 
VHI2.1 
Employers: 

Age Discrimination in Employment 
Act of 1967, Vin 5.23 
Agriculture, Vm 7.7 
Apprentices and learners, I 4.36; VTII 
5.4,5.6-5.7,5.10; XV 1.2 
Civil Rights Act. XV 1.1 
Contract Work Hours Standards Act, 
vmi.3 

Contractors on federally financed and 
assisted construction, VIII 1.1-1.2 
Contributions to pension or annuity 
plans with medical benefits, XI 4.16a 
Deductions for contributions to em¬ 
ployees' trust or annuity plan, XI 
4.17 

Delivery drivers and helpers, Vin 5.22 
District of Columbia, VTII 2.3 
Educational institutions employing 
learners, vm 5.10 

Employees travel and business expen¬ 
ses, XI 4.2 

Fair Labor Standards Act, VHI 1.2, 
5.2-5.4, 5.6-5.8, 5.11-5.11a, 7.1, 7.3, 
7.7,7.10,7.11 

Farm Labor Contractor Registration 
Act of 1963, Vm 1.4 

Federal Insurance Contributions Act, 
XI 4.50, 4.54-4.55 

Federal Unemployment Tax Act, XI 
4.52 

Handicapped workers. 14.37; Vm 5.8 
Homeworkers, Vm 5.12-5.21 
Indian industrial homeworkers, Vin 
5.14 

Internal Revenue withholding tax re¬ 
quirements, XI 4.49, 4.53 
Labor-Management Reporting and 
Disclosure Act of 1959, vm 3.4 
Longshoremen and harbor workers, 
VHI 2.2-2.3, 7.6 

Puerto Rico, various industries, VIII 
5.15-5.19 

Public Contracts Act, Vm 4.1, 4.2, 7.8, 
7.9 

Railroad: 

Retirement, XXVm 1.3 
Unemployment insurance, XXVIII 
1.1 

Railroad Retirement Tax Act, XI 4.51, 
4.54-4.55 

Retroactive payment of wages, VIII 5.2 
Service Contract Act of 1965, VHI 1.5 
Student-workers. VTII 5.7, 5.10-5.11 
Subcontraetors on Federal contracts. 
Vm 1.1-1.2 

Sugar industry In Virgin Islands, I 
4.30-4.37 

Virgin Islands. I 4.30-4.37; Vm 5.20, 
0.21 

Vocational-agricultural training ex- 
emption. vm 7.10 
Employment: 

A ^ nc i2 subject Age Discrimination 
^Employment Act of 1967, vm 

0.23 

Equal opportunity in, vm 1.8 
*>tate agencies, vm 5.1, 7.2; XXVm 

Taxes, XI 4.47-4.55 


Employment Opportunity Commission, 
Equal, XV 

Engineer-architect contracts, m 1.6 
Engineers, aircraft, Supp. n 
Entertainment expenses, XI 4.7 
Equal Employment Opportunity Com¬ 
mission, XV 
Estate taxes, XI 4.45 
Exchange Authority, Commodity, I 0 
Exchanges, securities, XI 4.88d, XXIX 
1.1-1.3 

Excise Tax Reduction Act, XI 4.85 
Excise taxes, XI 4.50-4.211 
Executors of estates or other legal repre¬ 
sentatives of decedents, XI 4.33, 4.45 
Explosives: 

Air carriers, transportation, XII 1.16 
Exporters of nuclear commodities, II 
4.3 

Vessels transporting, XII 3.5, 3.8, 3.15, 
3.18-3.21; XXVTI 1.2 
Export Marketing Service, Ill 
Export programs: 

Chickens, 12.28a 
Credit sales, 111.7 
Dairy products, 111.3 
Feed grain, 111.2 
Flaxseed and linseed oil, 111.6 
Payment-in-kind, 111.6 
Rice. 111.1 
Tobacco, 15.20 

Wheat and wheat flour. 111.10 
Exporters: 

Agricultural commodities, 111.7 
Arms, ammunition, and implements of 
war, X 1.1 
Chickens, 12.28a 
Dairy products, 111.3 
Distribution license, n 4.16a 
Drugs, VII 1.4,1.5 
Excise taxes. XI 4.56 
Feed grain, 111.2 
Firearms, XI 4.207 
Flaxseed and linseed oil, 111.6 
General, II 4.4-4 5, 4.7-4.13, 4.15-4.18 
Grain, feed. 111.2 
Licensees, n 4.4-4.5, 4.8-4.9,4.11 
Liquors, XI 4.168 

Munitions List, United States, articles, 
Xl.l 

Narcotics, Vn 1.4, 1.5 
Nuclear material, H 4.3; XIH 1.6 
Pistols and revolvers, XI 4.207 
Poultry, 12.28a 
Rice, 111.1 

Service supply procedure. II 4.16b 
Stills, XI 4.135 
Tobacco, 15.20 

Wheat and wTieat flour. I 11.9, 11.10; 
XI 3.13 

Wine, XI 4.174 

Express companies, XII 4.4; XXIV 1.5 
F 

Fabrics, flammable quality, XXI 1.4-1.6, 
1 . 8 - 1.11 

Facilities contracts, IH 1.3; XXV 1.3—1.5, 
1.9,1.14 

Fair Labor Standards Act of 1938, vm 
1.2, 5.1-5.4, 5.6-5.8, 5.11-5.11a, 7.1-7.3, 
7.7, 7.10, 7.11 

Fair wage rates under the Sugar Act, I 
4.36-4.37 

Family planning services, IV 3.28 
Farm and home annual plans, borrowers 
operating under, 17.1 
Farm Labor Contractor Registration Act 
of 1963, Vm 1.4 


Farmers: 

Cooperative marketing and purchasing 
associations, XI 4.20b 
Credit or refund for oil or gasoline, XI 
4.86 

Crop insurance. 18 .1-8.2 
Dairy, IV 2.10 
Income tax, XI 4.1 
Sugar Act participation, 14.37b 
Farmers Home Administration, 17 
Federal aid projects and programs: 

Air pollution control, IV 3.6 
Civil defense. III 3.6-3.7 
Contractors and subcontractors, m 
3.5; Vm 1.1-1.2 

Demonstration projects for control of 
storm water and sewerage systems, 
VI 10.2 

Educational agencies receiving Federal 
funds: 

Institutes of higher education, IV 
1.13 

Private nonprofit schools. IV 1.12, 
3.10 

State and local, IV 1.1-1.11, 1.14- 
1.18, 1.20-1.23, 1.25-1.29, 6.2 
Employers on construction projects, 
VIH 1.1-1.2 

Family planning services, IV 3.28 
Health, IV 3.1,3.7-3.8. 3.12 
Hospital and medical facilities. IV 3.3 
Juvenile delinquency rehabilitation 
facilities. IV 5.41 

Manpower Development and Training 
Act of 1962, IV 1.6 

Maternal and child welfare and health 
research grants, IV 3.29 
Medical library facilities, IV 3.13-3.15 
Medical programs, regional, IV 3.20 
Medical scholarship grants. TV 3.11 
Mental health facilities, IV 3.5, 3.7, 
5.20, 5.21, 5.23 

National Institutes of Health training, 
IV 3.16 

National Library of Medicine training, 
TV 3.16 

Nurse training facilities, IV 3.10 
Nursing scholarships, IV 3.10 
Public health training, IV 3.12 
Research facilities, education, IV 1.19, 

^ 3.7 

Social work. IV 5.30 
Solid waste disposal projects, IV 3.19 
State highway departments, XII 2.1 
State or non-Federal fishing agencies. 
VI 2.12, 2.14 

Teaching facilities, IV 3.8 
Vocational rehabilitation services. IV 
5.25. 5.26 

Water pollution control, VI 10.1-10.5 
Workshops and rehabilitation facili¬ 
ties. IV 5.27 

Federal Aviation Administration. XH 1 
Federal Civil Defense Act of 1950, m 3.7 
Federal Coal Mine Safety Act, VI 7.1 
Federal Communications Commission, 
XVI 

Federal credit unions, IV 4.10,4.11 
Federal Crop Insurance Corporation, I 8 
Federal Deposit Insurance Corporation, 
xvn 

Federal Highway Administration, XII 2 
Federal Home Loan Bank Board, XVIII 
Federal Home Loan Bank System, XVTII 
3 

Federal Housing Administration. V 2 
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Federal Insurance Contributions Act, XI 
4.50, 4.54-4.55 

Federal loan insurance programs, lenders 

participating in. IV 1.24 _ 

Federal Maritime Commission, XIX 
Federal Power Commission, XX 
Federal Property and Administrative 
Services Act of 1949, IV 6.1 
Federal Railroad Administration, XII 4 
Federal Reserve System, XXa 
Federal savings and loan associations, 
XVm 1.1-1.8 

Federal Savings and Loan Insurance Cor¬ 
poration, xvm 2 

Federal Savings and Loan Systems, 
XVIII1 

Federal Seed Act, 12.49-2.52 
Federal Trade Commission, XXI 
Federal Unemployment Tax Act, XI 4.52 
Federal Water Pollution Control Act, VI 
10.1 

Federal Water Pollution Control Admin¬ 
istration, VI10 
Feed: 

Diverters, I 2.57 
Exporters of feed grain, I 11.2 
Handlers and warehousemen, 15.9 
Manufacturers and processors, IV 2.18, 
2.20 

Operators of feed lots, I 3.4 
Fellowships; national defense graduate 
fellowship program, TV 1.13 
Fertilizer manufacturers, XI 3.10 
Filberts; marketing orders, 12.16 
Filled cheese: 

Manufacturers, XI 4.72 
Taxes XI 4.72,4.74 
Wholesalers, XI 4.74 

Financing companies, debt obligations, 
XI 4.88d 

Fire and lifeboat drills, XII 3.6 
Firearms: 

Dealers. XI 4.208,4.210^1.211 
Exporters. X 1.1: XI 4.207 
Importers, XI 4.208, 4.210-4.211 
Manufacturers, X 1.1; XI 4.207, 4.208. 
4.210-4.211 

Sale of, XI 4.206-4.211 
Taxes. XI 4.206-4.211 
Transfer of, XI 4.209 
Firefighting equipment, XII 3.3 
First War Powers Act of 1941, XXHI 1.11 
Fish protein concentrates, VI 2.15 
Fish and Wildlife Service. VI2 
Fisheries: 

Commercial, VI 2.8, 2.10-2.11 
Loans, VI 2.8 

Fishing agencies, State or non-Federal, 
receiving Federal assistance, VI 2.12, 
2.14 

Fishing trades and industry, vocational 
education in, IV 1.4 

Fishing Vessel Mortgage Insurance, VI 
2.9 

Fishing vessels: 

Halibut fishing, VI 5.1 
Tuna fishing, VI 2.13 

Five Civilized Tribes, Oklahoma; mining 
lands, VI 4.9 

Fixed price contracts, XXV 1.1, 1.2, 1.6- 
1.8, 1.11, 1.13, 1.20 

Flag air carriers, XII 1.5-1.10, 1.39-1.42; 
Supp. n 

Flammable or combustible cargoes: 

Air carriers, transporting, XII 1.16 
Vessels towing or transporting, XII 3.5, 
3.8, 3.15, 3.18-3.21; XXVII 1.2 


Flammable fabrics, XXI 1.4-1.6, 1.8-1.11 
Flavoring extracts manufacturers or 
producers, XI 3.16, 4.127 
Flax; crop insurance, 18.1 
Flaxseed and linseed oil, 111.6 
Flight crews, in 2.3 
Flight Instructors, XII 1.19 
Flight operating procedures, ni 2.3 
Flour second clear users and distributors, 

14.27a-4.27b 
Food: 

See also specific food 
Color additive, interstate shippers, IV 
2.13 

Color-additive certificates, persons to 
whom issued, IV 2.12 
Distributors, I 12.1, 12.3, 12.4; X 2.1 
Electron beam radiation, persons proc¬ 
essing with, IV 2.15 
Manufacturers and packers, IV 2.21 
Processing, labeling, and shipping, I 
4.2a; IV 2.1 

Products processors. XI 4.127 
Seafood packers, IV 2.5 
Special food service program for 
children, 112.2 
Stamp program, 112.6 
Food and Drug Administration, IV 2 
Food and Nutrition Service, I 12 
Foreign: 

Agents, Vn 1.1 

Assets, persons engaged in controlled 
transactions. XI 5.1 
Civil aircraft operators, XIV 1.6 
Corporations, XI 4.32b, 4.88d 
Distributors. H 4.7,4.13; X 2.1 
Importers, I 11.8; II 4.6 
Income taxes, XI 4.31 
Insurance policies, XI 4.79 
Insurers, persons making premium 
payment to, XI 4.88c 
Investment companies, XI 4.38a 
Investments, n 6.1, 6.2 
Language instruction (modem), fi¬ 
nancial assistance: 

Private nonprofit schools, IV 1.12 
State and local age ncies, IV 1.11 
Repair stations, XII 1.26 
Securities, XI 4.88d 
Service facilities, n 4.16b 
Tax installment payments in foreign 
currency. XI 4.42c 
Trade zone grantees, n 4.17 
Foreign Agricultural Sendee, 11 
Foreign Assets Control, Office of, XI5 
Foreign Direct Investments, Office of, n 6 
Foreign Trade Zones Board, n 4 .17 
Freight forwarders. XIV 1.7; XIX 1.1; 

XXIV 1.11 
Fruit: 

Marketing orders, I 2.1-2.8, 2.18-2.21b, 
2.22 

Perishable Agricultural Commodities 
Act of 1930,12.23 
Shippers. 12.22 

Fruit-flavor concentrate plants. XI 4.137 
Fur; manufacturers and dealers, XXI 
1.2-1.3 
Futures: 

Commission merchants, I 6.1-6.12 
Taxes on sale of cotton for future de¬ 
livery, XI 4.69 

G 

Gambling devices; manufacturers and 
dealers, VII 1.2 
Game birds, VI 2.1 
Gas and oil. See Oil and gas 


Gasoline: 

Nonhighway or farming purposes, XI 
4.86 

Taxes, XI 4.86,4.123 
Use and sale of, XI 4.123 
General Accounting Office, XXII 
General Administration, IV 6 
General agents; shipping companies, II 
5.1-5.9 

General Services Administration, XXIII 
Geological Survey. VI3 
George-Barden Act. IV 1.3-1.4 
Gift expenses, business, XI 4.7 
Gift taxes, XI 4.34,4.46 
Ginners, cotton, 14.3, 4.7, 5.18 
Glove industry, fabric and leather, VIII 
5.15-5.17 

Gloves and mittens industry, VHI 5.12, 
5.13 
Gold: 

Importers of gold-bearing materials, 
XI 6.2 

Persons authorized to acquire, hold, 
process, and dispose of gold, XI 6.1 
Gold and Silver Operations, Office ol 
Domestic, XI 6 

Graders; agricultural commodities, I 
2.45 
Grain: 

Exporters of feed grain, I 11.2 
Inspection agencies and licensees, 
I 2.55 


Warehousing, 12.47 
Grain sorghum; crop insurance. 18.1 
Grains Arrangement, International, I 
11.10 
Grants: 

Air pollution control, IV 3.6 
Appalachian Regional Development 
Act of 1965, recipients, xna 1.1 
Area Redevelopment Act, recipients, II 
l.l-i.2 

Child welfare services, IV 3.26, 3.27, 
5.10 

Community planning, services, and 
training, IV 1.25, 5.1 
Construction projects, TV 1.5, 1.9, 1.21, 
3.3, 3.7-3 8, 3.10, 3.13, 5.20-5.22, 5.27, 


541 i # 

Demonstration projects for control of 
storm water and sewerage systems, 
VI 10.2 
Education: 

Adult programs, IV 1.10, 1.27 
Bilingual education programs, i\ 
1.28 

Children of low income families, rv 

1.16 TV 

Continuing education programs, iv 

1 25 

Guidance, counseling, and testing 
programs, IV 1.14 
Handicapped children, IV 1.8 
Higher education facilities, IV i 
1.30 

Instruction materials and programs, 
IV 1.11, 1.17 

Research, IV 1.19 . 

School dropout reduction projecu, 
IV 1.29 __ 


1.17.1.21 jrt 

State departments of education, iv 
1.20 

Supplementary centers and services, 

Television broadcasting facilities, IV 
1.7 

Vocational, IV 1.3, 1.4 
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Grants—Continued 
Family planning services. IV 3.28 
Health, IV 3.1. 3.5. 3 7-3.8, 3.12, 3.21, 
3.22, 3.24, 3.25 

Historical documents publication, 
XXIII 1.2 

Juvenile delinquency, IV 5.40, 5.41 
Libraries and library services. IV 1.5, 
1.17 

Medical library facilities, IV 3.13-3.15 
Medical programs, regional, IV 3.20 
Mental health projects. IV 3.5, 3.7, 3.22, 
5.20-5.22 

National Institutes of Health, IV 3.16 
National Library of Medicine, IV 3.16 
Nurse training facilities projects, IV 
3.10 

Older Americans program. IV 5.1-5.4 
Public health training, IV 3.12 
Public Works and Economic Develop¬ 
ment Act of 1965, recipients, n 1.1- 
1.2 

Research, IV 3.2, 3.7, 5.24; VI 7.5 
Safety, coal mines, VI 7.4 
Scholarships: 

Medical, IV 3.11 
Nursing, IV 3.10 
Social work, IV 5.30 
Solid waste disposal projects, IV 3.19 
State Technical Services Act of 1965. 

recipients, n 3.1 
Statistical services, IV 1.15 
Teaching facilities projects. IV 3.8 
Undergraduate instruction equipment, 
IV 1.23 

Vocational rehabilitation services, IV 
5.25. 5.26 

Water pollution control, VI 10.1-10.5 
Water and sewer programs. V 1.5 
Workshop construction, IV 5.27 
Youth development, IV 5.40 
Grapefruit; marketing orders, 12.1 
Grapes; marketing orders, 12.22 
Group practice prepayment plans. IV 4.7 
Growers; seeds, 1 2.52 

Guidance, counseling, and testing pro¬ 
grams. financial assistance, IV 1.14 


Hair or wool: 

Manufacturers, processors, or dealers. 
XI3.6-3.8 

Producers of mohair, 15.5 
Halibut: 

Dealers. VI 5.2 
Vessels fishing for, VI 5.1 
Handicapped children, education of, TV 

H ^ icapped workers. I 4.37; IV 5.28: 

vXII 5.8 

Handkerehief, scarf, and art linen in- 
VIII 5.15-5.17 

Vni 5 C 12 - 5 f i^ anufacturing industry, 
H 2 r 3°7 6 WOrkerS ’ employers of * VHI 2 2 - 

air carr iers, XTV 1.2 

labe led and un- 

iapeled, IV 2.4 
Health: 

Consprehensive health planning, IV 

^Peratlng health agencies, IV 3.1- 

the aged - W 4 - 3 - 4 - 7 
3 2 ™ al and child services, IV 3.24, 

Nurin 1 h ^? lth cent ers. IV 3.5, 3.7 
ing student loan program, IV 3.9 


Heal tli—Continued 
Public health services, IV 3.22 
Public health training, IV 3.12 
Research facilities, IV 3.7 
Teaching facilities, IV 3.8 
Health, Education, and Welfare Depart¬ 
ment: 

See Education, Office of 

Food and Drug Administration 
General Administration 
Public Health Service 
Social and Rehabilitation Service 
Social Security Administration 
Helicopters, XII 1.13-1.15, 1.43-1.44; 

XIV 1.2; Supp.H 
Helium distributors, VII 7.6 
Higher Education Act of 1965. IV 1.23, 
1.25, 1.30 

Higher Education Facilities Act of 1963, 
IV 19 

Highway Administration. Federal, XH 2 
Highway departments; Federal aid proj¬ 
ects. XH 2.1 

Highway motor vehicles, persons subject 
to tax on use of, XI 4.59a, 4.60 
Highway safety standards, XII 2.8 
Historical documents publication; re¬ 
cipients of Federal grants, XXHI 1.2 
Home Administration, Farmers, 17 
Home economics, vocational education 
in. IV 1.4 

Home Loan Bank Board. Federal, XVITI 
Homeworkers: 

Indian, vm 5.14 
Puerto Rico, VHI 5.15-5.19 
Various industries, VIII 5.12-5.21 
Virgin Islands, VHI 5.20-5.21 
Honey: 

Price support program, I 5.17, 5.19 
Producers, 15.17 

Hong Kong; shipping restrictions. H 7.1 
Hop! Indian Reservation: 

Employers of industrial homeworkers, 
VHI 5.14 
Traders. VI 4.14 
Hops; marketing orders, I 2.21c 
Hospitals: 

Agreements apportioning physicians’ 
compensation, IV 4.9 
Construction and survey projects, IV 
3.3 

Dispensing or administering narcotic 
drugs, XI 4.101. 4.110 
Distributing tax-free tobacco products, 
XXXI 1.1 

Federal employees, treatment of. VIH 

2.1 

Health insurance program for the aged, 

IV 4.3-4.6 

Medical grants, XXXI 1.2 
Psychiatric. IV 4.5 
Tuberculosis, IV 4.5 
Housing: 

Building and loan associations. XVHI 

2 . 1 - 2 . 8 , 2 . 10 , 3.1 

Investors with yield insurance, V 2.4 
Lending agencies, V 2.1, 2.2. 2.5 
Lower income family homes, V 2.7 
Mortgagors of multifamily housing, V 
2.3, 2.6 

Multifamily housing, V 2.3, 2.5, 2.6 
National Housing Act, V 2.1-2.6 
Property Improvement loans, V 2.1-2.2 
Publicly-owned residential structures. 

V 1.7 

Savings and loan associations, XVIH 
1 . 1 - 1 . 8 . 2 . 1 - 2 . 8 . 2 . 10 , 3.1 
Yield insurance, V 2.4 


Housing Administration, Federal. V 2 
Housing and Urban Development, Office 
of the Secretary, V 1 

Housing and Urban Development De¬ 
partment 

See Federal Housing Administration 
Housing and Urban Development, 
Office of the Secretary 

Research and Technology. Office 
cf Assistant Secretary for 

I 

Import Certificates, holders and execu¬ 
tors. H 4.1-4.2 

Import quotas under the Sugar Act, I 
4.32-4.34. 4.36-4.37b 
Importers: 

Air carriers, H 4.14 

Aircraft and vessel repair parts, H 4.6 
Alumina, XI 3.1 
Automobile tires, XI 4.83a 
Beer, XI 4.164 

Biological products or arsenicals, I 3.1: 
IV 3.17 

Cigarette papers and tubes, XI 4.198, 
4.199 

Cigars and cigarettes, XI 4.198, 4.199 
Coca leaves, VH 1.3, 1.6; XI $.98 
Commodities under Import Cer- 
ficates. II 4.1-4.2 
Dairy products, 11.1 
Distilled spirits, XI 4.162-4.164 
Firearms, XI 4.208, 4.210-4.211 
Flammable textile fabrics, XXI 1.8 
Foreign countries, I 11.8 
Gold-bearing materials for reexport of 
refined gold, XI 6.2 
Limestone, XI 3.10 
Liquors. XI 4.165-4.166 
Narcotics, VH 1.3, 1.6; XI 4.92-4.99 
Nuclear material, XHI 1.6 
Opium, VH 1.3; XI 4.98 
Patna rice, XI 3.5 
Rapeseed oil, XI 3.9 
Strip stamps for distilled spirits, XI 
4.163 

Sugar, I 4.32, 4.34 

Tobacco, XI 4.198, 4.199 

Tread rubber. XI 4.83a 

Vessel and aircraft repair parts, H 4 6 

Wheat, XI 3.13 

Wines. XI 4.164 

Incentive payment program for shorn 
wool, 15.6 
Income taxes: 

Annual accounting period, change in 
XI 4.18 

Controlled foreign corporations, XI 
4.32b 

Credit for taxes paid to foreign coun¬ 
tries and U.S. possessions, XI 4.31 
Employees travel and business ex¬ 
penses. XI 4.2 

Foreign investment companies, XI 
4.38a 

General, XI 4.1-4.44a 
Installment accounting method, XI 
4.19 

Installment payments in foreign cur¬ 
rency, XI 4.42c 

Lifo inventories, liquidation and re¬ 
placement of, XI 4.39 
Prepaid dues income, XI 4.19a 
Trademark and trade name expendi¬ 
tures as deferred expenses, XI 4.4 
Virgin Islands corporations, XI 4.32a 
Western Hemisphere trade corpora¬ 
tions. XI 4.32 
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Income taxes—Continued 
Withholding: 

Nonresident aliens, foreign corpora¬ 
tions, and tax-free covenant bonds, 
XI 4.41a 

Wages. XI 4.49,4.53, 4.55 
Indemnity program, milk, I 4.2c 
Indian Affairs, Bureau of, VI4 
Indian lands: 

Crow Indian Reservation, Montana: 

lessees of lands for mining, VI 4.8 
Five Civilized Tribes, lessees of re¬ 
stricted lands for mining, VI 4.9 
Mining lessees, VI 4.6-4.13 
Oil and gas lessees, VI 3.2 
Osage Reservation; lessees of reserva¬ 
tion lands for mining, VI 4.10,4.12 
Quapaw Agency, lands under juris¬ 
diction; lead and zinc mining, VI 4.11 
Rights-of-way over Indian lands; 

pipeline operators, VI 4.5 
Wind River Indian Reservation, Wy¬ 
oming; lessees of lands for mining, 
VI 4.13 
Indians: 

Corporations, unincorporated tribes 
and bands, and credit and coopera¬ 
tive associations, VI4.1-4.2 
Employers of industrial homeworkers, 
VUI 5.14 

General, VI 4.1, 4.2, 4.5-4.14 
Industrial equipment owners or opera¬ 
tors, XVI 1.28, 1.29 
Industrial mobilization, n 2.2-2.9 
Industrial radio stations, XVI 1.16-1.18 
Industrial solvents dealers and users, XI 
4.147 

Industrial users of flour second clears, 
14.27a 

Industry, handicapped workers, IV 5.28 
Inspection agencies, grain, I 2.55 
Inspectors; agricultural commodities, I 
2.45 

Installment method accounting dealers, 
XI 4.19 
Institutions: 

Agricultural commodity distribution 
programs, 112.3,12.4 
Dispensing or administering drugs, XI 
4.101 

Distributing tax-free tobacco products, 
XXX 1.1 

Educational equipment grants, IV 1.23 
Employing student-workers as learn¬ 
ers, VUI 5.10 

Experimental or research operations, 
XI 4.138,4.151 
Medical assistance, IV 5.50 
Medical library facilities, IV 3.13-3.14 
Medical programs, regional, IV 3.20 
National defense loan program, IV 1.26 
Older Americans program, IV 5.2-5.3 
Research grants, IV 3.2, 3.7, 5.10 
Research and development projects, 
IV 5.2 

Scholarship grants, medical, IV 3.11 
Social work, IV 5.30 
Solid waste disposal projects, recipi¬ 
ents of Federal grants for, VI 7.3 
State Technical Services Act of 1965, 
grants, II 3.1 

Student loan programs, IV 3.9 
Training projects, IV 5.3 
Veterans, educational or training 
courses, XXXI 1.7-1.9, 1.12, 1.13 
War orphans educational assistance 
enroUees, XXXI 1.7-1.9 
Water pollution control research, VI 
10.3 

Water resources research, funds for, 
VI 9.1 


Instruction courses: 

Aircraft mechanic, XII 1.27 
Dispatcher operators, XII 1.22 
Flight engineer, XII 1.38 
Flight navigator, XII 1.20 
Pilot, XII 1.23 
Instructors: 

Flight, XH 1.19; Supp. n 
Ground. Supp. n 

Instrument landing system facilities 
owners, civil airway, XII 1.29 
Insulin distributors, IV 2.9 
Insurance: 

Cargo war risk, n 5.26-5.27, 5.29 
Companies contributing to trust or re¬ 
tirement plans, XI 4.42b 
Crop, 18.1-8.2 
Foreign policies, XI 4.79 
Health insurance for the aged, IV 
4.3-4.7 

Housing. See Housing 
Life, XI 4.26b, 4.27-4.28 
Medical insurance for the aged, IV 
4.2 

Riot reinsuranc e pro gram, V 1.6 
Unemployment, XXVHI 1.1 
War risk, H 5.25-5.27, 5.29 
Insurance Corporation, Federal Crop, I 8 
Insurance Corporation, Federal Deposit, 
XVH 

Insured banks, XVH 1.1-1.2 
Interest equalization tax, XI 4.88d 
Interior, Department of the: 

See Federal Water Pollution Control 
Administration 
Fish and Wildlife Service 
Geological Survey 
Indian Affairs, Bureau of 
Interior, Office of the Secretary of 
the 

International Pacific Halibut 
Commission 

International Whaling Commis¬ 
sion 

Mines, Bureau of 
National Park Service 
Oil Import Administration 
Water Resources Research, Office 
of 

Interior, Office of the Secretary of the, 
VII 

Internal Revenue Service. XI4 
International Commerce, Bureau of, H 4 
International Convention on Load Lines, 
1966, XH 3.27 

International Development, Agency for, 
X 2 

International freight forwarders, XIV 

1.7 

International Grains Arrangement, I 
11.10 

International labor organizations, vm 

3.8 

International Pacific Halibut Commis¬ 
sion, VI5 

International Whaling Commission, VI 6 
Interstate Commerce Act, xn 2.5, 2.6 
Interstate Commerce Commission, XXIV 
Interstate toll bridges, HI 3.2-3.3 
Investment Advisers Act of 1940, XXIX 
1.6,1.8.1.10 

Investment companies, XI 4.29; XXIX 
1.6-1.10 

See also Banks and banking institu¬ 
tions; and Housing 
Foreign, XI 4.38a 

Investment Company Act of 1940, XI 
4.38a; XXIX 1.6 

Investment in depreciable property, XI 
4.1a 


Investment trust, real estate, XI 4.30 
Investments, foreign, H 6.1, 6.2 
Investments, Office of Foreign Direct, n 6 
Investors; yield insurance, V 2.4 
Irish potatoes-livestock feed diversion 
program, I 2.57 

Iron; defense materials regulations, n 

2.4 

Irregular and off-route air carriers, 
XIV 1.4 

J 

Jellyfish Act of 1966. VI 2.12 
Jewelry: 

Hand-fashioned Indian, VIH 5.14 
Manufacturing industry, VHI 5.12- 
5.13 

Joint apprenticeship committees, vm 

5.5 

Justice Department, VTI 
Juvenile delinquency facilities and pro¬ 
grams, IV 5.40, 5.41 

Juvenile Delinquency and Youth Devel¬ 
opment, Office of, IV 5.40, 5.41 


Knitted outerwear industry, VHI 5.12- 
5.13 

L 

Labor, Office of the Secretary of, VHI 1 
Labor Department: 

See Employees* Compensation, Bureau 
of 

Labor, Office of the Secretary of 
Labor-Management and Welfare- 
Pension Reports, Office of 
Labor Standards, Bureau of 
Public Contracts, Division of 
Wage and Hour Division 
Labor and hour contracts. HI 1.4 
Labor-Management Reporting and Dis¬ 
closure Act of 1959, VHI 3.1-3.8,3.10 
Labor-Management and Welfare-Pen¬ 
sion Reports, Office of, VHI 3 
Labor organizations, VTH 3.1, 3.3, 3.5- 

Age Discrimination in Employment Act 
of 1967, VIH 5.23 
Apprenticeship programs, XV 1.2 
Local unions, XV 1.3 
Secretaries and election officials, vm 
3.7, 3.8 

Labor relations consultants, VHI 3.2 
Labor Standards, Bureau of. VHI 7 
Laboratories: 

Clinical, IV 3.23,4.8 
Transferring and receiving narcotic 
drugs for chemical or pharmacolog¬ 
ical tests, XI 4.104,4.114 
Using narcotics, XI 4.90,4.103-4.104 
Lamb and yearling producers, I 5.7 
Land transportation facilities; radio sta¬ 
tions and carriers. XVI 1.17, L22 
Landing systems, civil airways, Xn i- 

Lead and zinc: , . ^ 

Mining on Quapaw Agency lands, vi 

4.11 

Stabilization piogram, participants in, 
XXHI1.12 _ 

Learners, employers of, VHI 5.6-0- . 

510 * vt 

Legal representatives of decedents, 


Lemons: 

See also Fruit 
Marketing orders, 12.2 


Banks and 


Lending agencies: 

See also Housing; and 
banking Institutions 
Multifamily housing, V 2.5 „ 

Property improvement loans, v t-i- • 
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Lettuce; marketing orders, 12.13 
Libraries: 

College. IV 1.30 
Construction, IV 1.5 
Medical facilities, IV 3.13-3.15 
Resources and Instructional materials, 
IV 1.17 

Library Services and Construction Act, 
IV 1.5 


Life insurance companies: 

Coinsurance contracts, XI 4.28 
Distributing dividends to policyhold¬ 
ers, XI 4.27 

Segregated assets accounts contracts, 
XI 4.26b 

Lifeboat drills. XII 3.6 
Limes: 

See also Fruit 
Marketing orders, 12.3 
Limestone importers, XI 3.10 
Linseed and flaxseed oil, 111.6 
Liquors: 

Bottle manufacturers, XI 4.129 
Dealers, XI 4.130-4.133 
Exporters, XI 4.168 
Importers, XI 4.165-4.166 
Manufacturers and processors, XI 
4.127-4.128 

Puerto Rican, shipped to United States, 
XT 4.155-4.161 
Shippers, XI 4.159 
Taxes, XI 4.127-4.176 
Virgin Islands, shipped to the United 
States from. XI 4.160-4.162 
Wholesalers. XI 4.130-4.131 
Livestock: 

Dealers. 19.4 

Peed programs, I 2.57, 5.9 
Market agencies, I 9.1-9.3, 9.6, 9.7 
Packers, I 9.9 
State associations. 19.8 
Stockyard owners. 19.1, 9.4,9 6,9 7 
Weighers, 19.6,9.7 

L<»n and purchase program; tung oil, I 
5.3a 
Loans: 


Area Redevelopment Act, recipients, II 
1 . 1 - 1.2 

Borrowers operating under farm and 
home annual plans, I 7.1 
Disaster. VI 2.11 

Federal loan Insurance program. IV 
1.24 

Fisheries, VI 2.8 

Holders of VA guaranteed or insured 
loans, XXXI 1.10-l.n 
Fnvate nonprofit schools, IV 1.12 
property improvement loans, V 2.1-2.2 
Public facilities, V 1.5 
Public Works and Economic Develop¬ 
ment Act of 1965, recipients, n 1.1- 


^efugee relief, XI 1.1 
Students, IV 1.24, 1.26 

Watershed, 1 7.2 
f^ker plant operators. VI 2.1 
^shoremen, em Pl°yers of. VHI 2.5 

L °Com^ rem ?i 1,s and Harbor Worker 

wmpensauon Act yjjj 2 .2-2.3,7.6 

rednHn' persons authorized to kill der 
Uwr ll PU ? le Sallinules, VI 2.5 

LubrimingTil : 8 " 1 ^ h ° meS ' V 2 7 
M ^J | u J®g* urer8 and processors of, X 

NI< 4 1 86 8llWay ° r ^ aim ' ng purposes, X 

ex ® m Ptton, XI 4.83 
e and sale of, XI 4.83,4.123 


M 

Macao; shipping restrictions, n 7.1 
Machines and machinery; metalworking, 
II 2.5 

Mail, IX 1.1-1.3 

Management consulting services, XXX 
1.1 

Manpower Development and Training 
Act of 1962, TV 1.6 
Manufacturers and processors: 

Aircraft and related equipment, XH 
1.1-1.2, 1.4, 1.30; Supp. n 
Aircraft and vessel supplies, XI 4.88b 
Aluminum, XI 3.1 
Antibiotic drugs, IV 2.7 
Antifreeze solutions. XI 4.142 
Arms, ammunition, and implements of 
war, X 1.1 

Articles entitled to drawback, XI 3.14- 
3.16 

Automobile tires, XI 4.83a 
Biological product or arsenleals. I 3.1; 
IV 3.17 

Blood, w T hole, IV 3.18 
Butter, adulterated and processed or 
renovated, XI 4.72 
Canned soups, XI 3.5 
Cigarette papers and tubes, XI 4.186- 
4.197 

Cosmetics, IV 2.3 
Cotton, 14.7 

Credit due to tax reduction or repeal, 
XI 4.88a 

Dairy products. 12.29 
Distilled spirits, persons disposing ma¬ 
terials used in manufacture of, XI 
4.128 

Drug, IV 2.2; VII 1.10 
Equip ment for use on merchant ves¬ 
sels. XH 3.23 

Excise taxes and exemptions, XI 4.56 
Exporters, XI 4.135, 4.207 
Fertilizer, XI 3.10 
Filled cheese. XI 4.72 
Firearms, XI 4.207, 4.208, 4.210-4.211 
Flammable fabrics. XXI 1.4-1.6, 1 8- 
1.10 

Flavoring extracts, XI 3.16, 4.127 
Food and food products. I 4.2a: TV 2.1 
2.21: XI 4.127 
Fur products, XXI 1.2 
Gambling devices, VII 1.2 
Hair products, XI 3.6-3 8 
Liquor bottles. XI 4.129 
Liquors, XI 4.127-4.128 
Lubricating oil, XI 3.9.4.84 
Matches, white phosphorous, XI 4.68 
Materials for use on merchant vessels, 
XU 3.23 

Medicated feeds, TV 2.18, 2.20 
Medicines and medicinal preparations. 
XI 3.16, 4.127 

Motor vehicles and equipment, XU 2.2 
Munitions List, United States, articles, 
Xl.l 

Narcotic precursors, VII 1.9 
Narcotics, XI 4.89-4.119 
Nonbeverage products, XI 4.136 
Opium, XI 4.89, 4.98 
Perfumery. XI 3.16 
Pesticide chemicals, IV 2.16 
Pharmaceuticals, IV 2.6a, 2.11 
Pistols and revolvers, XI 4.207 
Postage meters, IX 1.2 
Poultry. 12.28 
Radio receivers, XVI 1.21 
Rice. 14.31 

Rubber substitutes, XI 3.9 

Sales taxes and exemptions. XI 4.56 


Manufacturers and processors—Con. 
Service supply procedures, n 4.16b 
Stills, XI 4.135 
Sugar, 14.34,4.75 
Textile fiber products, XXI 1.7 
Tires and tubes, XI 4.86a 
Tobacco and tobacco products, I 4.9, 
4.12: XI 4.177-4.185, 4.195-4.197, 
4.205 

Toilet preparations. XI 3.16,4.146 

Tread rubber, XI 4.83a 

Vessel and aircraft supplies, XI 4.88b 

Vinegar, XI 4.134,4.152 

Wheat, I 4.27 

Wool products, XI 3.6-3.8; XXI 1.1 
Marihuana: 

See also Drugs; and Narcotics 
Applicants for registry. XI 4.108 
Business discontinued, XI 4.118 
Dealers, XI 4.111 

Lost or destroyed, persons required to 
make statements with respect to, 
XI 4.117 

Medical practitioners dispensing or ad¬ 
ministering. XI 4.110 
Millers processing Cannabis sativa L 
plants, XI 4.115 

Persons registered to obtain mari¬ 
huana for laboratory use, XI 4.114 
Registrants disposing of excess or un¬ 
desirable marihuana, XI 4.119 
Taxes. XI 4.108-4.119 
Transferors and transferees, XI 4.109, 
4.112 

Marihuana Tax Act of 1937, XI 4.108- 
4.119 

Marine casualties, XU 3.7 
Maritime Administration, U 5 
Maritime Commission, Federal, XIX 
Maritime protection and indemnity in¬ 
surance; insured vessels, n 5.5 
Maritime schools, n 5.28 
Marketing allocation program, wheat, I 
4.2a 

Marketing associations and agencies. 

See Cooperative associations, etc. 
Marketing orders: 

Almonds, apricots, celery, cherries, 
cranberries, dates, filberts, fruits 
and vegetables, grapefruit, grapes, 
hops, lemons, lettuce, limes, nec¬ 
tarines, olives, onions, oranges, 
peaches, pears, plums, potatoes, 
prunes, raisins, tomatoes, and wal¬ 
nuts. I 2.1-2.23 
Dairy products, 12.60 
Marketing quotas: 

Cotton. I 4.3-4.4, 4.7-4.8 
Peanuts. 14.28-4.30 
Tobacco, 12.21d, 4.9-4.17 
Rice, 14.31 
Wheat. I 4.27 

Marketing Service, Consumer and, I 2 
Marketing Service. Export. Ill 
Masters, vessels. See Vessels 
Matches: 

Manufacturers. XI 4.68 
Taxes. XI 4.68.4.123 

Maternal and child health services. IV 
3.24. 3.25. 3.29 

Mathematics instruction, financial as¬ 
sistance: 

Private nonprofit elementary and sec¬ 
ondary schools, IV 1.12 
State and local educational agencies. 
IV 1.11 

Meat inspection certificates, 12.61 
Mechanics, aircraft. XU 1.27; Supp. U 
Medical diathermy equipment operators, 
XVI 1.29 
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Medical practitioners. See Physicians 
Medical programs and projects: 

Annuity and pension plans with medi¬ 
cal benefits, XI 4.16a 
Facilities survey and construction, IV 
3.3 

Insurance for the aged, IV 4.2 
Library facilities, IV 3.13-3.15 
Regional, IV 3.20 
Scholarship grants. IV 3.11 
State plan for medical assistance, IV 
5.50 

Medical Services Administration, IV 5.50 
Medicare, IV 4.12 

Medicines and medicinal preparations 
manufacturers and producers, XI 3.16, 
4.127 

Mental health, grants, IV 3.22 
Mental retardation facilities, IV 5.20-5.24 
Mental Retardation Facilities and Com¬ 
munity Mental Health Centers Con¬ 
struction Act of 1963, IV 3.5 
Merchandisers; income derived from 
production, purchase, or sale of mer¬ 
chandise, XI 4.20 
Merchant Marine Act, n 5.30 
Metalworking machinery; defense ma¬ 
terials regulations, n 2.5 
Metropolitan Development. Office of As¬ 
sistant Secretary for, V 1.2, 1.5 
Migratory Bird Treaty Act. VI 2.2 
Migratory birds, VI 2.1-2.3, 2.5 
Migratory workers, transportation by 
motor carriers, XII 2.7 
Milk and milk products: 

See also Dairy products 
Dairy farms or plants pasteurizing 
milk or cream for shipment, IV 2.10 
Handlers, 12.60,4.2c 
Indemnity program, 14.2c 
Special milk program. 112.3 
Mineral lands; Indian lands lessees, VI 
4.6-4.13 

Mineral property; depreciation and de¬ 
pletion, XI 4.23, 4.23a 
Minerals and metals. See Mines 
Mines: 

Coal, VI 3.1, 7.1-7.2,7.4 
Lead and zinc, VI 4.11 
On Indian lands, VI 4.6-4.13 
Ore. VI 3 .8 

Persons electing to aggregate separate 
operating mineral interests, XI 4.25- 
4.26 

Research grants, VI 7.5 
State and local authorities receiving 
Federal aid for reclamation of, VI 7.2 
Mines, Bureau of, VI7 
Mohair; producers and marketing agen¬ 
cies. 15.5 

Montana; Indian lands. VI 4.8 
Mortgagors. See Housing 
Mortuary services contracts, m 1.5 
Motion pictures; permittees filming mo¬ 
tion pictures on areas under jurisdic¬ 
tion of the Department of the Interior, 
VI 1.1 

Motor carriers:_ 

Brokers for. XXIV 1.9 
Class I and n, XII 2.3 
Class HI, XH 2.4; XXIV 1.10 
Exempt under section 203(b) of the 
Interstate Commerce Act, XH 2.6 
Migratory workers, carriers of, XH 2.7 
Private, subject to Part n of the Inter¬ 
state Commerce Act, XH 2.5 
Rate-making organizations, XXIV 1.8 
Motor fuel, special, XI 4.83.4.86,4.126 
Motor vehicles and equipment, manufac¬ 
turers, XH 2.2 


Municipalities; acquiring or constructing 
interstate toll bridges, HI 3.3 
Munitions Control, Office of, X 1 
Munitions List, United States; manufac¬ 
turers and exporters of articles, X 1.1 
Mutual and subsidiary service companies, 
XXIX 1.4 

N 

Narcotics: 

See also Coca leaves; Marihuana; -and 
Opium 

Business discontinued, XI 4.106,4.118 
Compounders, XI 4.92, 4.96-4.97. 4.99, 

4.102 

Dealers, XI 4.90-4.100,4.102,4.111 
Dispensers, XI 4.100 
Drugs, VH 1.4, 1.5, 1.7-1.9; XI 4.89- 
4.119 

Exporters, VH 1.4, 1.5 
General, VH 1.3-1.9; XI 4.89-4.119 
Importers. VII 1.3, 1.6; XI 4.92-4.99 
Laboratories, XI 4.103-4.104,4.114 
Lost. XI 4.105, 4.117 

Manufacturers, VII 1.9; XI 4.89-4.99, 

4.102 

Medical practitioners dispensing or ad¬ 
ministering, XI 4.101-4.102 
Orders for, from qualified dealers or 
practitioners in Virgin Islands, XI 
4.96 

Persons using or receiving narcotic 
drugs, XI 4.90,4.93-4.95 
Prescriptions, XI 4.100,4.111 
Producers, XI 4.91-4.97,4.99,4.102 
Registrants disposing of excess or un¬ 
desired narcotics, XI 4.107 
Transferees and transferors of, XI 
4.104 

Vendees and vendors, XI 4.93-4.95, 

4.102 

Wholesalers, XI 4.91-4.92, 4.96-4.97, 
4.99 

Narcotics and Dangerous Drugs, Bureau 
of, VH 1.7 

National Ae ronau tics and Space Admin¬ 
istration. XXV 
National banks: 

Acting as insurance agents and as 
brokers or agents for loans on real 
estate, XI 2.1 

Certificates executed under Exception 
13 of R.S. 5200, XI 2.4 
Exercising trust powers, XI 2.2 
Shareholder lists, XI 2.3 
National Defense Education Act, IV 1.11- 
1.15,1.26 

National highway safety standards, XH 
2 8 

National Housing Act. V 2.1-2.6 
National Institutes of Health, IV 3.16 
National Library of Medicine, IV 3.16 
National park concessioners, VI8.1-8.2 
National Park Service, VI8 
National Science Foundation, XXVI 
National Transportation Safety Board, 
XH 5 

Natural deposits depreciation and deple¬ 
tion, XI 4.23 

Natural gas companies, XX 1.2 
Natural gas property depletion, XI 4.22 
Navajo Indian Reservation: 

Employers of industrial homeworkers, 
VIH 5.14 
Traders, VI 4.14 
Naval stores: 

Producers of gum naval stores, 14.2 
Turpentine and rosin processors, I 
2.56 

Navigators; aircraft, Supp. H 


Navy; contractors and subcontractors, 
IH 1.1-1.31; XI 4.44 
Nectarines; marketing orders, 12.4 
Needlework and fabricated textile prod¬ 
ucts industry, VIH 5.15-5.17 
Neighborhood Youth Corps projects, 
sponsors, VIH 1.7 

Nickel alloys; defense materials regula¬ 
tions, H 2.7 

Nonappropriated Fund Instrumentalities 
Act. VIH 2.2 

Nonbeverage products manufacturers, 
XI 4.136 

North Korea; shipping restrictions, H 7.1 
Nuclear material: 

Exporters of related commodities, n 
4.3; XIH 1.6 

Licensees and others subject to finan¬ 
cial protection requirements and 
indemnity agreements. XIII 1.11 
Licensees receiving, possessing, using, 
or transferring special nuclear ma¬ 
terial or byproduct or source ma¬ 
terial, xm 1.2, 1.6,1.9,1.15 
Nuclear reactors; holders of construction 
and operating aut horizations, XIH 1.10 
Nuclear vessels, XH 3.10 
Nursing: 

Scholarship grants, IV 3.10 
Student loan program, IV 3.9 
Training facilities, IV 3.10 
Vocational education in, IV 1.4 
Nutrition Service, Food and, 112 
Nuts; marketing orders, 12.14-2.17 
O 


Oats; crop insurance, 18.1 
Oceanographic vessels, XH 3.13, 3.26 
Oil and gas: 

Depletion and depreciation of wells, XI 
4.23 

Depletion of natural gas property. XI 
4.22 

Lessees on federally owned and re¬ 
stricted Indian lands, VI 3.2,3.9 
Mining: 

Osage Reservation, VI 4.12 
Wind River Indian Reservation, Wy¬ 
oming, VI 4.13 

Natural gas companies, XX 1.2 
Persons aggregating operating mineral 
interests, XI 4.26a 

Pipeline operators with rights-of-way 
over Indian lands, VI 4.5 
Oil Import Administration. VI H 
Oil Pollution Act of 1961, XII 3.25 


►Us: 

Castor oil, I 5.12 

Cottonseed, 15.2 , 

Crude and unfinished oils and finisnea 
products; users. VI 11.1 
Diesel fuel. XI 4.83,4.86 4126 
Lubricating, XI 3.9, 4.83, 4.84, 

4123 ^ 0 0 

Rapeseed oil; importers. XI^3.9 
Storage agreements for bulk oils. I 
)klahoma; Indian lands, VI 4.9-4.10 
)lder Americans Act of 1965, IV o- 0 
)lives; marketing orders, 12.20 
)nions; marketing orders, 12.10 
)peratlng-differential subs J^f tors fl 
sels; operators and contractor , 
5.12-5.14,5.17,5.19 
)pium: 

See also Drugs; and Narcotics 
Importers, VH 1.3; XI 4 98 
Manufacturers, XI 4.89,4.98 
j _'srr a oft 
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Oranges: 

See also Fruit 
Marketing orders, 12.1 
Organizations: 

Juvenile delinquency and youth devel¬ 
opment programs, IV 5.40 
Older Americans program, IV 5.2, 5.3 
Projects for handicapped workers, IV 

5.28 

Public and nonprofit, IV 5.10, 5.23, 5.27 
Solid waste disposal projects, recipi¬ 
ents of Federal grants for, VI 7.3 
Tax exempt. XI 4.1,4.42 
Trade agreements, 111.4 
Water pollution control research, VI 
10.3 

Osage Reservation; mining, VI 4.10,4.12 
Outer Continental Shelf Lands Act, VTH 
2.2 

Oysters; packers of canned oysters, IV 
2.5 


P 


Pacific Halibut Commission, Intern*, 
tional, VI5 
Packers: 

Dairy products, 12.29 
Food and food products. IV 2.21 
Livestock and poultry, I 9.9 
Oysters, TV 2.5 

Pharmaceuticals, IV 2.6a, 2.11 
Radioactive material. Xin 1.13 
Shrimp, IV 2.5 

Packers and Stockyards Administration 
19 

Packers and Stockyards Act. I 9.1, 9.5-9.9 
Panama Canal Company and Canal Zone 
Government., XXVTI 

Parachute loft certifications. XH 1.28; 
Supp. n 

Parachute riggers, XII 1.21; Supp. n 
Park Service, National. VI 8 
Patna rice importers, XI 3.5 
Pawnbrokers, XI 4.210-4.211 
Payment programs: 

Chickens, I 2 . 28 a 

Flaxseed and linseed oil, 111.6 

Lamb and yearlings (pulled wool), I 


Mohair, 15.5 
Poultry, 1 2.28a 
Shorn wool, 15.6 
Sugar, 14.37b 

Wheat and wheat flour. 111.10 
reaches; marketing orders, I 2.4a, 2.5 
Peanuts: 

Buyers. 1 4.29 
Crop insurance, 1 8.1 
Driers, 1 4.30a 

Marketing quotas, 1 4.2&-4.30 
Price support program, 1 5.4, 5.8 
Producers, 1 4.28 ,5 8 
Shellers, 1 4.30, 5.4,5.8 
222 marketing or ders, I 2.4a, 2.2 

Peas; crop insurance, 18.1 

pensions, Vm 3.9 

^^ufacturers and prodr 

crs. 3.16 

n 4 d 8 C requlremen <* license applies! 

^ r n9 a 3 b 0 e i2 8 23 CUltUral Commodltles * 

Pe pfnmL C t h i mlCals ' Persons with an e 
Perimental permit for use of. IV 2 . 

Oilanri\r and p * troleun * products. & 
vjii and gas; and Oils 

«T Cals: manufacturers, proct 
sors, packers, IV 2.6a, 2.11 


Physicians: 

Dispensing, administering, or distrib¬ 
uting narcotic drugs, XI 4.90, 4.101- 
4.102, 4.110 

Federal employees, treatment of, Vin 

2.1 

Hospitals under agreements apportion¬ 
ing physicians* compensation, IV 4.9 
Picking establishments operators receiv¬ 
ing, processing, or having custody of 
migratory game birds, VI 2.1 
Pilot school; aircraft, Supp. n 
Pilots, aircraft, XH 1.17-1.18, 1.23; 

Supp. II 
Pipelines: 

Interstate commerce, XXIV 1.6 
Operators with rights-of-way over In¬ 
dian lands, VI 4.5 
Railroad. XII 4.5 
Pistols and revolvers: 

See also Firearms 
Exporters, X 4.207 
Manufacturers, X 4.207 
Sale of, XI 4.206-4.211 
Plums: marketing orders. 12.4a 
Pollution control programs: 

Air, IV 3.6 
Water, VI 10.1-10.6 
Post Office Department, IX 
Postage meters: 

Licensees, IX 1.1 
Manufacturers. IX 1.2 
Potash mining lessees. VI 3.8 
Potatoes: marketing orders, 12.9,2.22 
Poultry: 

Dealers, I 9.4, 9.5 

Exporters, 12.28a 

Market agencies, 19.1-9.3,9.6,9.7 

Packers, 19.9 

Processors, 12.28 

Shippers, 12.28 

Weighers, 19.6,9.7 

Practical nursing, vocational education 
in, IV 1.4 

Practitioners. See Physicians 
Prescriptions for narcotics, XI 4.100- 
4.111 

Price support program. See Agricul¬ 
tural commodities or specific commod¬ 
ity 

Priorities and Allocations System be¬ 
tween Canada and the United States, 
II 2.2 

Processors. See Manufacturers and 
processors 
Producers: 

Articles entitled to drawback, X 3.14- 
3.16 

Celery, 12.13a 
Cotton. 14.8 

Flavoring extracts, X 3.16 
Gum naval stores, 14.2 
Honey, 15.17 

Lambs and yearlings, 15.7 
Medicinal preparations, XI 3.16 
Mohair, I 5.5 

Narcotics. X 4.91-4.97, 4.99, 4.102 
Peanuts, 14.28, 5.8 
Perfumery, XI 3.16 
Rice, 14.31 

Sugar beets and sugarcane, I 4.37a 
Tobacco, 14.9-4.10 
Toilet preparations, X 3.16 
Tung nut, I 5.3 
Wheat, 14.27 
Wool, I 5.6 
Property: 

Depreciation and depletion, X 4.1a, 
4.3-4.3a, 4.5,4.22-4.24 


Property—Continued 
Distribution by bank holding corpora¬ 
tion. XI 4.36 

Executors or other legal representa¬ 
tives of decedents, X 4.33 
Participants in the transfer of. X 
4.10-4.14, 4.16,4.35 

Persons making or receiving gifts of, 
X 4.34, 4.46 

Section 38 property, X 4.1a 
Proprietary solvents, dealers and users, 
X 4.147 

Prunes; marketing orders, 12.8,2.21 
Public airports, sponsors of construction, 
xn 1.32, 1.33 

Public Contracts, Division of, VTH 4 
Public Contracts Act, VIII 4.1, 4.2, 5.1. 
7.2. 7.8, 7.9 

Public Debt. Bureau of the. XI 8 
Public Health Service, IV 3 
Public Health Service Act, IV 3.1 
Public and private agencies: 

Child welfare projects, IV 5.10 
Design, construction or alteration of 
publicly-owned residential struc¬ 
tures, V 1.7 

Juvenile delinquency facilities and pro¬ 
grams. IV 5.40. 5.41 

Maternal and child health and welfare 
research grants, TV 3.29 
Mental retardation facilities. IV 5.23 
Older Americans program, IV 5.2, 5.3 
Refugee relief loans. X 1.1 
Slum clearance and urban renewal 
projects, VI.1,1.3,1.4 
Vocational rehabilitation services, IV 
5.26 

Youth development programs, IV 5.40 
Public utilities and licensees, XX 1.1 
Public utility holding companies. XXX 
1.4, 1.5 

Public works, State agencies plans for, 
V 1.2 

Public Works and Economic Development 
Act of 1965. ni .1-1.2 
Pueblo Indian Reservation; employers of 
industrial homeworkers, Vm 5.14 
Puerto Rico: 

Beer, X 4.158 

Children's dress and related products 
industry, VIII 5.15-5.17 
Cigars and cigarettes, XI 4.183, 4.186. 
4.195-4.198 

Distilled spirits. X 4.155-4.156 
Employers of homeworkers, VTH 5.15- 
5.19 

Glove industry, fabric and leather, 
VIII 5.15-5.17 

Handkerchief, scarf, and art linen 
industry, VHI 5.15-5.17 
Liquors brought into the United 
States from, XI 4.159-4.161 
Needlework and fabricated textile 
products industry, VIH 5.15-5.17 
Sweater and knit swimwear industry. 
VIH 5.15-5.17 

Tobacco and tobacco products, I 5.10; 

X 4.183, 4.186, 4.195-4.198 
Wine, X 4.157 

Women’s and children’s underwear 
and women's blouse industry, VIH 
5.15-5.17 

Purchase orders; Department of Defense 
contractors and subcontractors. Ill 
1.1-1.2 

Purchase programs: 

Castor oil. 15.12 
Cottonseed, I 5.18 
Tobacco. Puerto Rican, I 5.10 
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Purchasers: 

Flaxseed and linseed oil, 111.6 
War-built vessels, n 5.20-5.21 
Purchasing associations, cooperative. XI 
4.20b 

Purple gallinules in Louisiana, VI 2.5 
Q 

Quapaw Agency; mining for lead and 
zinc on land under Agency jurisdic¬ 
tion, VI 4.11 

R 

Radiation, employers of personnel ex¬ 
posed to. vm 7.9; xm 1.14 
Radio beacon facilities owners, XII 1.29 
Radio receivers; manufacturers, owners, 
and distributors, XVI 1.21 
Radio stations and carriers: 

Aircraft. XVI 1.14-1.15.1.33 
Alaska, XVI 1.10,1.13 
Amateur, XVI 1.19-1.20 
Citizens service stations, XVI 1.17, 1.23 
Community antenna relay stations, 
XVI 1.32 

Disaster communications service, XVI 
1.24-1.25 

Domestic public radio services- XVI 1.26 
Educational services, XVI 1.3-1.4, 1.30 
Emergency services, XVI 1.20 
Experimental and auxiliary services, 
XVI 1.5-1.8 

General, XVI 1.1-1.26, 1.30-1.33 
Industrial radio stations, XVT 1.16-1.18 
International communications 
services, XVT 1.3,1.9,1.31 
Land transportation facilities, XVI 
1.17,1.22 

Maritime services, XVI 1.10-1.13 

Operational, XVI 1.33 

Public safety services, XVI 1.16-1.18 

Vessels, XVI 1.13 _ 

Radioactive material, xm 1.2, 1.4-1.5, 
1.13 

Railroad Administration, Fed eral, XII 4 
Railroad Retirement Act, X XVm 1.3 
Railroad Retirement Board, XXVTII 
Railroad Retirement Tax Act, XI 4.51, 
4.54-4.55 

Railroad Unemployment Insurance Act, 

xxvmi.i 

Railroads: 

Electric. XD 4.2; XXIV 1.3 
Express companies, XII 4.4; XXTV 1.5 
General. XH4.1; XXIV 1.2 
Participating in a tax-free reorganiza¬ 
tion, XI 4.14 

Persons furnishing cars to, XXIV 1 .7 
Pipeline companies, xn 4.5; XXIV 1.6 
Rate-making organizat ions, XXIV 1.8 
Refrigerato r car lines, XXIV 1.1 

Retirement, XXVTLL 1.3 _ 

Unemployment insurance, XXVIII 1.1 
Raisins; marketing orders, 12.19 
Rapeseed oil importers. XI 3.9 
Rate-making organizations subject to 
requirements of the Interstate Com¬ 
merce Commission, XXIV 1.8 
Real estate investment trust, XI 4.30 
Refrigerator car lines, XXIV 1.1 
Refugee Relief Act of 1953, XI 1.1 
Refugee relief loans, XI 1.1 
Rehabilitation facilities, juvenile delin¬ 
quency, IV 5.41 

Rehabilitation Service, Social and, IV 5 
Rehabilitation Sendees Administration, 
IV 5.20-5.28 

Repair stations, aircraft, XU 1.24-1.26 


Repairmen, aircraft, Supp. n 
Research: 

Animals, 13.8; IV 2.6 

Biological products, 13.6 

Child welfare projects, IV 5.10 

Education, IV 1.19 

Facilities construction, IV 1.19 

Grants. I 10.1; IV 3.2, 3.7, 5.2, 5.24; 

XXXI 1.2 
Health. IV 3.2,3.7 

Maternal and child health and wel¬ 
fare, IV 3.29 
Water pollution, VI 10.3 
Water resources, VI 9.1 
Research, Demonstrations and Training, 
Office of, IV 5.30 

Research and development contracts, 
HI 1.17-1.21, 1.23; V 3.1; XXIII 1.7; 
XXV 1.1,1.2,1.6,1.12 
Research Service, Agricultural, 13 
Research and Technology. Office of As¬ 
sistant Secretary for, V 3 
Reserve funds; taxpayers establishing 
construction reserve funds, n 5.18- 
5.18a 

Retailers. See Dealers 
Retirement, railroad, XXVIII 1.3 
Retirement plan, contributors, XI 4.42b 
Revolvers. See Pistols and revolvers 
Revolving credit plan dealers, XI 4.19 
Rhodesia, Southern, transporters of 
commodities, n 7.2 

Rhodesian sanctions regulations, XI 5.1 
Rice: 

Cooperative marketing associations, 
15.19 

Crop insurance, 18.1 
Exporters, 111.1 
Marketing quotas, 14.31 
Patna rice importers, XI 3.5 
Price support program, 15.19 
Producers, warehousemen, mill or ele¬ 
vator operators, other processors or 
transferees, and buyers, 14.31 
Riot reinsurance program, V 1.6 
Rosin processors for naval stores, I 2.56 
Rubber substitutes manufacturers, XI 3.9 
Rubber, tread, XI 4.83a 
Rye; crop insurance, I 8.1 

S 

Safety Board, National Transportation, 
XII5 

Safety standards: 

Coal mines, VI 7.4 
Highway, XU 2.8 
Motor vehicles, XII 2.2 
Sanatariums. See Hospitals 
Savings banks, mutual, XI 4.21a, 4.21b 
Savings and loan associations, XVIII 1.1- 
1 .8, 2.1-2.8, 2.10,3.1 

Savings and loan holding companies, 

xvm 2.9 

Savings stamp agents. XI 8.2 
Schools: 

Aircraft mechanic, XII 1.27; Supp. n 
Airman agency flight or ground, Supp. 

n 

Bilingual programs, TV 1.28 
Breakfast programs, 112.5 
Children of low-income families, TV 
1.16 

Construction, IV 1.21 
Dispatcher course operators, XII 1.22 
Dropout reduction projects, IV 1.29 
Educational agencies, Federal grants 
for constructi ng, I V 1.1 
Flight engineer, XU 1.38 
Flight navigator, XII 1.20 


Schools—Continued 
Ground instructor, flight school, Supp. 

n 

Institutes of higher education, fellow¬ 
ships, IV 1.13 

Library resources and instructional 
materials, IV 1.17 
Lunch programs, 112.1,12.4 
Maritime schools, n 5.28 
Medical: 

Dispensing or administering mari¬ 
huana, XI 4.110 
Grants, XXXI 1.2 
Scholarship grants, IV 3.11 
Nurse training facilities, TV 3.10 
Pilot, XII 1.23; Supp. n 
Private nonprofit, receiving Federal 
aid, IV 1.12 

Public health training, IV 3.12 
Savings stamp agents, XI 8.2 
Special food service program for chil¬ 
dren, 112.2 

Special milk program, 112.3 
Supplementary education centers and 
services, IV 1.18 

Veterans. XXXI 1.7-1.9,1.12,1.13 
War orphans, XXXI 1.7-1.9 
Science Instruction, financial assistance: 
Private nonprofit schools, IV 1.12 
State and local educational agencies, 
IV 1.11 

Scientific institutions conducting experi¬ 
mental or research operations, XI 4.138 
Seafood; packers, IV 2.5 
Second War Powers Act of March 27, 
1942, Supp. I 

Securities Exchange Act of 1934, XXa 
1.1; XXIX 1.3, 1.6-1.7 
Securities and Exchange Commission, 
XXIX 

Securities or stocks: 

Arbitrage operations, XI 4.37 
Credit for purchase of, XXa 1.1-1.4 
Distribution, XI 4.36 
Exchange members, br oker s, and deal¬ 
ers. XI 4.79,4.88d; XXIX 1.1-1.3 
Japanese issues, XI 4.88d 
Nonmember brokers and dealers, 
YY T X 1.11 

Real estate Investment trust. XI 4.30 
Transfer or disposition, XI 4.10-4.14, 


4.35 ^ T 

Seed growers, procurers, and shippers, 1 
2.49-2.52 

Service Contract Act of 1965, VTH 1-5 
Service supply procedure, II4.16b 
Sewerage systems, demonstration proj¬ 
ects, VI 10.2 

Shareholders: . . 

Elections filed respecting tax treat¬ 
ment of corporate reorganizations, 


XL 4.16 






__ ii PCs 


b bUvfii | /VI T»wu | 

Receiving distributions in liquidation 
of a domestic corporation, XI 4.9 
Sheltered workshops, vm 5.9 
Ship construction reserve fttna; taxp j 
ers establishing fund, n 6.18-5.lo* 


Shippers: 

Antibiotic drugs, IV 2.6 
Cigars and cigarettes, XI 4.195-4.19 
Color-additive food, drugs or cosmetics, 
IV 2.13 

Cosmetics, unlabeled, IV 2.3 
Drugs, IV 2.2. 2.6 
Flammable fabrics, XXI 1.11 
Food, unlabeled, IV 2.1 
Fruits and vegetables, 12.22 
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Shippers —Con tinued 

Hazardous substances, unlabeled, IV 

2.4 

Liquors, XI 4.159 
Poultry. 12.28 
Seed, 12.49-2.51 
Sugar, 14.34 

Tobacco and tobacco products, XI 
4.195-4.198 

Shipping company agents, n 5.1-5.9 
Shipping Restriction Orders T-l and T- 
2; Soviet bloc countries, Hong Kong, 
Macao, China, North Korea, North 
Viet-Nam, and Cuba, n 7.1 
Ships. See Vessels 

Shrimp; packers of processed shrimp, IV 
2.5 

Silver, newly-mined. XI 6.3 
Silver Operations, Office of Domestic 
Gold and, XI 6 / 

Slum clearance and urban renewal proj¬ 
ects. V 1.1,1.3, 1.4 
Small business: 

Contracts, XXV 1.15 
Corporation stock, loss deduction on, 
XI 4.38 

Corporations distribution of previously 
taxed income, XI 4.41 
Depreciation, XI 4.5 
Small Business Administration, XXX 
Small Business Investment Act, XXX 1.1 
Smelters and refineries; metal bearing 
materials, XI 3.12 
Smith-Hughes Act, IV 1.3-1.4 
Social and Rehabilitation Service. IV 5 
Social security: 

Employers employee taxes, XT 4.50 
State and local government employees. 
IV 4.1 

Social Security Act, IV 3.24-3.27, 5.50 
Social Security Administration, IV 4 
Social work. IV 5,30 
Sodium mining lessees. VI 3.8 
Solid waste disposal projects, recipients 
of Federal grants for, VI 7.3 

ll \ dustrlal an <* proprietary, 
dealers and users, XI 4.147 

Rhodesia . transporters of com¬ 
modities, II 7.2 

SO ttons b n 7 i C0Untries: 8h| PP ]n 8 res trie- 
Soybeans: 

Cooperative marketing associations. I 

Crop Insurance, 18.1 

oZ ™ 6 ? u ,PP° rt Program. 1 5.19 

Tutl^ 8 ^.^ Natlonal Aero- 
U . and. XXV 

Vcn /12 o servlce Program for chil- 
program -112.3 

A b SK al - d 4 c -servatlon Service. 

Stamp taxes. XI 4.71.4.163 
“tamps; savings. XI 8.2 

State Department: 

W A ment *° r Interr - atlonal Develop- 

StateT^^ ll ? 0ns Contro1 .' Office of 
State T P ,h n Ca ' Servlce - Office of. II3 
3,1 knical Services Act of 1905, n 

Sta A ^° r State agencies: 

aKfr I '‘" 1 '” Sy ‘^“ bU “ 0n 
wiiaaSSSyMr 3 26 - 3 27 


States or State agencies—Continued 
Commercial fisheries resources, appli¬ 
cants receiving Federal funds, VI 
2.10 

Construction projects, TV 1.21, 3.3, 5.20, 

5.22, 5.27 

Educational programs, IV 1.3-1.8, 1.11, 
1.14-1.18, 1.20, 1.22-1.23, 1.25-1.27; 
XXXI 1.12 

Employees of State and local govern¬ 
ments, IV 4.1 

Employment agencies. XXVin 1.2 
Fair Labor Standards Act participa¬ 
tion. VTH 5.1. 7.2 

Fish and game departments, VI 2.6 
Fishing agencies receiving Federal as¬ 
sistance, VI 2.12, 2.14 
Food stamp program, 112.6 
Health programs, IV 3.1, 3.3, 3.7, 3.21. 

3.22, 3.24, 3.25 

Higher education facilities, financial 
assistance, IV 1.9 
Highway departments. XII 2.1 
Highway safety standards, XII 2.8 
Hospitals and institutions distributing 
tax-free tobacco products, XXXI 1.1 
Interstate toll bridges, States acquir¬ 
ing or constructing, in 3.3 
Juvenile delinquency facilities and 
programs. IV 5.40,5.41 
Library services and construction pro¬ 
gram, IV 1.5 

Livestock associations and agencies, I 
9.8 

Manpower Development and Training 
Act of 1962,1V 1.6 
Maritime schools, II 5.28 
Maternal and child health services IV 
3.29 

Medical library facilities. IV 3.13 
Mental health services, IV 3.22 
Mental retardation facilities, IV 5.20. 
5.22 

Mine reclamation, recipients of Fed¬ 
eral aid for. VI 7.2 

Mine safety, recipients of grants. VI 7.4 
Older Americans program, IV 5.1 
Pollution control programs: 

Air, IV 3.6 

Water, VI 10.1-10.2, 10.4, 10.5 
Public Contracts Act participation. 

VIH 5.1, 7.2 
Public works, V 1.2 
School breakfast programs, 112.5 
Special food service program for chil¬ 
dren. 112.2 

State Technical Services Act of 1965, 
grants, II 3.1 

Surplus property, distribution and 
utilization, IV 6.1 

Vocational education, financial assist¬ 
ance, IV 1.3 

Vocational rehabilitation sendees, IV 
5.25.5.26; XXXI 1.12 
Workshops and rehabilitation facili¬ 
ties, IV 5.27 

Youth development programs. IV 5.40 
Statistical services improvement, finan¬ 
cial assistance, IV 1.15 
Steel; defense materials regulations II 
2.4 

Stevedoring contracts, III 1.32 
Stills, manufacturers or vendors, XI 
4.135 

Stockbrokers, XI 4.79; XXIX 1.1-1.3,1.11 
Stocks. See Securities or stocks 
Stockyard owners, 19.1,9.4. 9.6, 9.7 


Stockyards Administration, Packers and 

I 9 

Students: 

Deductions, persons claiming, XI 4.3b 
Employers of student-workers. Vni 
5.7,5.10-5.11 

Federal loan insurance program, TV 
1.24 

National defense loan program, IV 1.26 
Nursing loan fund, IV 3.9 
Subcontractors. See Contractors and 
subcontractors 

Subsidies; vessels operators and con¬ 
tractors, II 5.12-5.17, 5.19 
Sugar: 

Farm operators, 14.37b 
Importers, I 4.32, 4.34 
Manufacturers, XI 4.75 
Marketers, 14.33 

Producers of sugar beets and sugar¬ 
cane, 14.37a 

Refiners, shipping companies, and 
surety companies, 14.34 
Virgin Island; employers in sugar in¬ 
dustry, 14.36-4.37 
Sugar Act, 14.32-4.34. 4.36-4.37b 
Sugar beets; crop insurance, 18.1 
Sugarcane; crop insurance, 18.1 
Sulphur deposits lessees, VI 3.9 
Supplemental air carriers. XU 1.5-1.7, 
1.34, 1.39-1.42; XIV 1.1; Supp. H 
Suppliers in AID-flnanced programs or 
projects, X 2.2 

Suppliers of portable X-ray services. IV 
4.12 

Supply contracts, HI 1.1-1.16, 123* 
XXIII 1.6-1.7; XXV 1.1-1.2, 1.6 
Surety companies, I 4.34; VIII 3.10 
Surplus property; distribution and util¬ 
ization. IV 6.1 

Sweater and knit swlmw T ear industry 
VIH 5.15-5.17 

T 

Tax stamps, XI 4.71, 4.163 
Taxes: 

Army and Air Force contracts for air¬ 
craft, excess profits on, XI 4.43 
Automobile tires, XI 4.83a 
Butter, adulterated and process or 
renovated, XI 4.72-4.73 
Cheese, filled, XI 4.72, 4.74 
Cigarette papers and tubes, XI 4.186- 
4.2C0 

Cigars and cigarettes, XI 4.177-4.185 
4.195-4.200 

Communication services required to 
collect, XI 4.61 

Contracts of sale of cotton for future 
delivery, XI 4.69 

Credit for, paid to foreign countries or 
U.S. possessions, Xl 4.31 
Diesel fuel, XI 4.83,4.86, 4.126 
Employee representatives under the 
Railroad Retirement Tax Act, XI 
4.51 

Employers: 

Federal Insurance Contributions 
Act, XI 4.50, 4.54-4.55 
Federal Unemployment Tax Act, XI 
4.52 

Railroad Retirement Tax Act, XI 
4.51,4.54-4.55 
Employment, XI 4.47-4.55 
Estate, XI 4.45 
Excess profits, XI 4.43-4.44 
Excise. XI 4.56-4.211 
Exemptions, XI 4.1, 4.6, 4.42, 4.56, 4.83 
4.209 
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Taxes—Continued 
Filled cheese, XI 4.72,4.74 
Firearms, XI 4.206-4.211 
Gasoline. XI 4.86, 4.123 
Gift, XI 4.34,4.46 

Highway motor vehicles, XI 4.59a, 4.60 
Income. See Income taxes 
Installment payments in foreign cur¬ 
rency, XI 4.42c 

Interest equalization. XI 4.88d 
Liquors. XI 4.127-4.176 
Lubricating oil, XI 4.83, 4.86,4.123 
Manufactured sugar, XI 4.75 
Manufacturers sales, XI 4.56,4.88b 
Marihuana. XI 4.106-4.119 
Matches, XI 4.68,4.123 
Motor fuel, special, XI 4.83, 4.86, 4.126 
Narcotics, XI 4.89-4.119 
Navy contracts, excess profits on. XI 
4.44 

Opium for smoking, XI 4.89 
Pistols and revolvers, XI 4.206-4.207 
Retailers’ excise taxes, XI 4.85 
Rubber, tread, XI 4.83a 
Small business corporations distri¬ 
butions of previously taxed income, 
XI 4.41 

Social security, XI 4.50 
Students, persons claiming deductions 
for. XI 4.3b 

Sugar, manufactured, XI 4.75 
Tires, XI 4.83a 

Tobacco and tobacco products, XI 
4.177-4.205 

Transportation services required to 
collect, XI 4.65 
Tread rubber, XI 4.83a 
Vehicles, XI 4.59a, 4.60 
Wagering, XI 4.66 

Withholding, XI 4.41a, 4.49, 4.53, 4.55 
Tax-free alcohol, XI 4.148 
Tax-free stocks, securities, and other 
corporate property exchange, XI 4.11 
Taxpayers: 

See also Taxes 

General, U 5.18-5.18a; XI 4.1-4.211 
Telecommunications taxes, XI 4.61 
Telephone carriers required to collect 
tax, XI 4.61 

Television, educational; broadcasting 
facilities. IV 1.7 

Television stations, XVI 1.2-1.5, 1.30- 
1.32,1.34 

Textile fiber products manufacturers 
and distributors. XXI 1.7 
Timber property depreciation and deple¬ 
tion, XI 4.24 

Time limit license applicant, n 4.9 
Time and materials contracts, m 1.4 
Tires, XI 4.83a, 4.86a 
Tobacco: 

Buyers, 14.11 
Crop insurance, I 8.1 
Dealers, I 4.1 6-4.17 , 5.10 
Distributors. XXXI 1.1 
Exporters, I 5.20 
Handlers, I 2.21d 
Importers, XI 4.198-4.199 
Manufacturers and processors, I 4.9, 
4.12; XI 4.177-4.185, 4.195-4.197, 
4.205 

Marketing quotas, I 2.21d, 4.9-4.17 
Producers, 14.9-4.10 
Puerto Rican tobacco purchase pro¬ 
gram, I 5.10 
Taxes, XI 4.177-4.205 
Truckers, I 4.12-4.13 
Warehousemen, I 4.14-4.15; XI 4.201- 
4.204a 


Toilet preparations; manufacturers, re¬ 
processors, repackagers, and bottlers, 
XI 3.16, 4.146 
Tomatoes: 

Crop Insurance, I 8.1 
Marketing orders, 12.11, 2.22 
Trade agreements, private, 111.4 
Trade Commission, Federal. XXI 
Trade Expansion Act of 1962, n 2.1 
Trademark and trade name expendi¬ 
tures as deferred expenses, XI 4.4 
Traders on Indian reservations, VI 4.14 
Trades and industries, vocational educa¬ 
tion in. IV 1.4 

Transaction control regulations; persons 
engaged in transactions involving 
shipment of certain merchandise be¬ 
tween foreign countries, XI 5.1 
Transatlantic air carriers charter flights, 
XIV 1.3 

Transfer of stock, securities, and other 
corporate property, participants in, 
XI 4.10-4.14, 4 35 
Transit systems: 

Credit or refund for oil or gasoline, XI 
4.86 

Highway motor vehicles, tax on use, 
XL 4.60 

Transportation: 

Animals for research, 13.8 
Carriers of persons, XI 4.65 
Express companies, XEC 4.4; XXIV 1.5 
Migratory workers by motor carriers, 
xn 2.7 

Motor carriers, XII 2.5—2.7; XXIV 1.9 
Nuclear materials, XIII 1.15 
Poultry and poultry products trans¬ 
porters, 12.28 

Radio stations, XVI 1.17,1.22 
Railroad companies, XU 4.1, 4.2, 4.4, 
4.5; XXIV 1.1-1.3,1.5,1.6 
Water carriers, XXIV 1.10 
Transportation Department 
See Federal Aviation Administration 
Federal Highway Administration 
Federal Railroad Administration 
National Transportation Safety 
Board 

United States Coast Guard 
Transportation Safety Board, National, 
XII5 

Travel and business expenses, XI 4.2, 4.7 
Tread rubber; manufacturers, producers, 
or importers, XI 4.83a 
Treasury Department: 

See Accounts, Bureau of 

Comptroller of the Currency 
Customs, Bureau of 
Domestic Gold and Silver Opera¬ 
tions, Office of 

Foreign Assets Control, Office of 
Internal Revenue Service 
Public Debt, Bureau of the 
Truckers, tobacco, 14.12-4.13 
Trust companies: 

Nominee’s Information Return, XI 
4.42a 

Real estate investment trust, XI 4.30 
Trust fund, contributors, XI 4.42b 
Truth in Lending Act, XIV 1.8; XXa 1.5 
Tubes, XI 4.86a 

Tuna, yellow-fin, vessels fishing for, VI 
2.13 

Tung nut: 

Cooperative marketing associations, I 
5.3 

Crop insurance, 18.2 
Price support program, 15.3 
Producers, 15.3 


Tung oil: 

Cooperative marketing associations, I 
5.3a, 5.19 

Loan and purchase program, 15.3a 
Price support program, I 5.3a, 5.19 
Turpentine and rosin: 

Processors for naval stores, I 2.56 
Producers of gum naval stores, 14.2 

U 


Ultrasonic equipment operators, XVI 
1.29 

Underwriting agents; war risk insurance 
program, H 5.25, 5.27 
Unemployment benefit trusts, XI 4.20a 
Unemployment Insurance, railroad, 

xxvmi.i 

Unincorporated business enterprise 

electing to be taxed as a domestic cor¬ 
poration, XI 4.40 

United States agencies. See under name 
of specific agency 
United States Munitions Li st, X 1.1 
Uranium deposits lessees, XIII 1.8 
Urban renewal projects, V 1.1, 1.3, 1.4 
Utilities, public, and licensees, XX 1.1 


V 

Vegetables: 

Marketing orders, 12.9-2.13a, 2.22 
Perishable Agricultural Commodities 
Act of 1930, I 2.23 
Shippers, 12.22 
Vehicles: 

Manufacturers. XII 2.2 
Tax on use of highway motor vehicles, 
XI 4.60 

Vendors. See Dealers 


Vessels: 

Agents, H 5.1-5.9, 7.1; XII 3.1, 3.7. 3.19, 
3.21 

Canal Zone ports, XXVII 1.1-1.2 
Cargo, XII 3.14 

Gear certificates, registers, and 
records, VTO 7.4-7.5; XH 3.2 
Gear plans showing stress diagram, 
xn 3.4 

Certificates or documents issued by 
Coast Guard, xn 3.1 
Charterers, n 5.10, 5.20, 5.22-5.24; XII 
3.17, 3.19, 3.21 

Construction reserve fund, U 5.18- 


5.18a 

Contractors and subcontractors for 
construction and repair, n 5.15- 
5.16; XI 4.14; Xn 3.22 
Contractors for use of, xn 3.17 
Diesel and special motor fuel, tax ex¬ 
emption, XI 4.83 
Dry-cargo, H 5.10,5.23 
Employees, n 7.1 

Explosives, transport ation of, XII 3.5. 

3.8, 3.15, 3.18-3.21; XXVn 1.2 
Fire drill logs. XD 3.6 
Firefighting equipment inspections and 
tests, xn 3.3 - 

Foreign importers of repair parts, u 
4.6 

Halibut fishing, VI 5.1 
Hazardous, flammable, or combustime 
cargo, XD 3.5, 3.8, 3.15, 3.18-3 21; 

xxvn i .2 

Lifeboat drill logs, XH 3.6 
Manufacturers of vessel supplies, ai 
4.88b; XH 3.23 
Marine casualties, xn 3.7 
Masters, n 5.7, 7.1; VI 2.13. . 5 . 1 ; Xu 
3.1-3.6, 3.11-3.13, 3.19, 3.20. 3.25- 
3.27; XXVn 1.1, 1.2 
Mortgage Insurance, VI 2.9 
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Vessels—Continued 
Nuclear, XII 3.10 
Oceanographic, XII 3.13,3.26 
Operators, II 5.12, 5.17, 5.19, 5.30; 
m 3.4; VI 5.1; vm 7.5; XU 3.18, 
3.25, 3.26 

Owners, n 7.1; XII 3.1-3.4, 3.7, 3.10, 
3.13. 3.16. 3.19. 3.21, 3.26 
Panama Canal, XXVII 1.1-1.3 
Passenger, XII 3.11-3.13 
Purchasers, II 5.20-5.21 
Radio stations, XVI 1.13 
Tuna fishing, VI 2.13 
War-built vessels. See War-built ves¬ 
sels 

Welders. XII 3.9 
Veterans: 

Holders of VA guaranteed or insured 
loans, XXXI 1.10-1.11 
On-the-job training, XXXI 1.13 
Schools for, XXXI 1.7-1 .9, 1.1 2, 1.13 
Veterans Administration, XXXI 
Veterans Hospitalization and Medical 
Service s Mod ernization Amendments 
of 1966, XXXI 1.2 

Veterinary surgeons dispensing, admin¬ 
istering. or distributing narcotic drugs, 
XI 4.90,4.101,4.110 

Vietnam, North; shipping restrictions, n 
7.1 

Vinegar factories, XI 4.134,4.152 
Virgin Islands: 

Corporations exception to limitation 
on reduction in income tax liability, 
XI 4.32a 

Distilled spirits imported from, XI 
4.162 

Employers of homeworkers, vm 5 . 20 - 
5.21 

Liquors brought into the United States 
from, XI 4.160-4.162 
Sugar industry employers, I 4.36-4.37 
Vocational-agricultural training exemp¬ 
tion, VIII 7.10 

Vocational Education Act of 1963, IV 1.3 
Vocational Rehabilitation Act. IV 5.25 
Vocational rehabilitation programs and 
services. IV 1.4, 5.25. 5.26; XXXI 1.12 

W 

Wage earners; income tax, XI 4.1 
Wage and Hour Division, vttt 5 
Wagering; persons required to pay ex¬ 
cise taxon,XI 4.66 
Wages: 

See also Employers 

Rates, fair wage, under the Sugar Act, 

14.36-4.37 

Retroactive payment of. vttt 5.2 


Walnuts; marketing orders. 12.17 
War-built vessels: 

Charterers, n 5.20-5.24 
Purchasers, IH 5.20-5.21 

War orphans educational assistance, 
XXXI 1.7-1.9 

War Production Board, Supp. I 

War risk insurance programs, n 5.25- 

5.27, 5.29 

Warehousemen, I 2.38-2.48, 4.7, 4.14-4.15, 

4.27, 4.31, 5.1, 5.9 

Warehouses; operators and proprietors: 
Bonded warehouses. See Bonded 
warehouses 

Commodity futures exchanges, I 6.14 
Internal revenue bonded warehouses. 

See Bonded warehouses 
Tobacco. XI 4.201-4.204a 
Wheat, imported, XI 3.13 
Waste disposal projects, solid; recipients 
of Federal grants for, TV 3.19; VI 7.3 

Water: _ 

Carriers, XXIV 1.10 
Pollution control, VI 10.1-10.6 
Research, VI 9.1,10.3 
Watershed loans, I 7.2 
Water Resources Research, Office of, VT 
9 

Water Resources Research Act of 1964, 
VI 9.1 

Watershed Protection and Flood Preven¬ 
tion Act, I 7.2 
Weapons, nuclear, n 4.3 
Weather modification activities, XXVI 
1.1 

Weighers: 

Agricultural commodities, 1 2.45 
Livestock and poultry, I 9.6, 9.7 
Welders, xn 3.9: XVI 1.29 
Welfare and Pension Plans Disclosure 
Act, Vm 3.9 

Welfare-Pension Reports, Office of 
Labor-Management and. Vin 3 
Western Hemisphere trade corporations; 

income taxes, XI 4.32 
Whaling Commission, International, VI 6 
Whaling ships and land stations, VI 2.7, 
6.1 

Wheat: 

Bonded common carriers, XI 3.13 
Crop insurance, I 8.1 
Exporters, 111.9.11.10: XI 3.13 
Importers, XI 3.13 

Marketing allocation program. 14.2a 
Marketing quotas, 14.27 
Producers, warehousemen, elevator 
operators, feeders, processors or 
transferees, and buyers, 14.27 


Wholesalers: 

Beer, XI 4.131 

Butter, adulterated and process or 
renovated, XI 4.72-4.73 
Distilled spirits, XI 4.130-4.131 
Drug, VTI 1.10 
Filled cheese, XI 4.74 
Liquor, XI 4.130—4.131 
Narcotics, XI 4.91-4.92, 4.96-4.97, 4.99 
Wine. XI 4.131 

Wildlife restoration projects, VI 2.6 
Wills; executors or legal representatives, 
XI 4.33 

Wind River Indian Reservation, Wyo¬ 
ming ; mining, VI 4.13 
Wine: 

Bottling houses, XI 4.149 
Cellars, XI 4.153, 4.170 
Dealers. XI 4.131-4.132 
Experimental wine operations, institu¬ 
tions engaged in, XI 4.151 
Exporters. XI 4.174 
Importers, XI 4.164 
Producers for family use, XI 4.150 
Wholesalers, XI 4.131 
Withdrawn from bonded storage for 
shipment to the United States, XI 
4.157 

Wire and wireless communications, taxes 
on, XI 4.61 

Women’s apparel industry, VTH 5.12-5.13 
Women’s and children’s underwear and 
women’s blouse industry, VII 5.15-5.17 
Wool: 

Manufacturers, processors, or dealers, 
XI 3.6-3. 8 ; XXI 1.1 
Price support program, 15.6-5.7 
Producers, I 5.6-5.7 
Work Hours Act of 1962. XXV 1.21 
Work training and experience programs, 
sponsors, VIII 1.7, 7.11 
Workshops. IV 5.27; VIII 5.9 
Wyoming; Indian lands, VI 4.13 

X 

X-ray services, TV 4.12 
Y 

Yield insurance investors. V 2.4 
Youth Development. Office of Juvenile 
Delinquency and. IV 5.40-5.41 
Youth development programs. IV 5.40 

Z 

Zinc and lead: 

Mining on Quapaw Agency lands, VI 
4.11 

Stabilization program, participants in, 
XXIH 1.12 

Zuni Reservation, traders on, VI 4.14 
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